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INFORMATION ABOUT THE VIRGINIA REGISTER OF REGULATIONS

VIRGINIA REGISTER

The Virginia Register is an official state publication
issued every other week throughout the year. Indexes are
published quarterly, and the last index of the year is
cumulative.

The Virginia Register has several functions. The full
text of all regulations, both as proposed and as finally
adopted or changed by amendment are required by law to
be published in the Virginia Register of Regulations.

In addition, the Virginia Register is a source of other
information about state government, including all
Emergency Regulations issued by the Governor, and
Executive Orders, the Virginia Tax Bulletin issued monthly
by the Department of Taxation, and notices of all public
hearings and open meetings of state agencies.

ADOPTION, AMENDMENT, AND REPEAL
OF REGULATIONS

An agency wishing to adopt, amend, or repeal
regulations must first publish in the Virginia Register a
notice of proposed action; a hasis, purpose, impact and
summary statement; a notice giving the public an
opportunity to comment on the proposal, and the text of
the proposed regulations.

Under the provisions of the Adminisirative Process
Act, the Registrar has the right to publish a summary,
rather than the full text, of a regulation which is
considered to be too lengthy, In such case, the full text of
the regulation will be available for public inspection at the
office of the Registrar and at the office of the
promulgating agency.

Following publication of the proposal in the Virginia
Register, sixty days must elapse before the agency may
take action on the proposal,

During this time, the Governor and the General
Assembly will review the proposed regulations. The
Governor will transmit his comments on the regulations to
the Repgistrar and the agency and such comments will be
published in the Virginia Register.

Upon receipt of the Governor's comment on a
proposed regulation, the agency (i) may adopt the
proposed regulation, if the Governor has no objection to
the regulation; (ii) may modify and adopt the proposed
regulation after considering and incorporating the
Governor's suggestions, or (iii) may adopt the regulafion
without changes despite the Governor’s recommendations
for change.

The appropriate standing commitiee of each branch of
the General Assembly may meet during the promulgation
or final adoption process and file an objection with the
Virginia Registrar and the promulgating agency. The
objection will be published in the Virginia Register. Within
twenty-one days after receipt by the agency of a
legislative objection, the agency shall file a response with
the Registrar, the objecting legislative Committee, and the
Governor

When final action is taken, the promulgating agency
must again publish the text of the regulation, as adopted,
highlighting and explaining any substantial changes in the
final regulation. A thirty-day final adoption _period will
commence upon publication in the Virginia Register.

The Governor will review the final regulation during
this time and if he objects, forward his objection to the
Registrar and the agency. His objection will be published
in the Virginia Register. If the Governor finds that
changes made to the propesed regulation are substantial,
he may suspend the regulatory process for thirty days and

require the agency to solicit additional public comment on
the substantial changes.

A regulation becomes effective at the conclusion of
this thirty-day final adoption period, or at any other later
date specified by the promulgating agency, unless (i} a
legislative objection has been filed, in which event the
regulation, unless withdrawn, becomes effective on the
date specified, which shall be after the expiration of the
twenty-one day extension period; or (ii) the Governor
exercises his authority to suspend the regulatory process
for solicitation of additional public comment, in which
event the regulation, unless withdrawn, becomes effective
on the date specified which date shall be after the
expiration of the period for which the Governor has
suspended the regulatory process.

Proposed action on regulations may be withdrawn by
the promulgating agency at any time before final action is
taken.

EMERGENCY REGULATIONS

If an agency determines that an emergency situation
exists, it then requests the Governor to issue an
emergency regulation. The emergency regulation becomes
operative upon its adoption and filing with the Registrar of
Regulations, uniess a later date is specified. Emergency
regulations are lmited in time and cannot exceed a
twelve-months duration. The emergency regulations will be
published as quickly as possible in the Virginia Register.

During the time the emergency status is in effect, the
agency may proceed with the adoption of permanent
regulations through the usual procedures (See *“Adoption,
Amendment, and Repeal of Repgulations,” above). If the
agency does not choose to adopt the regulations, the
emergency status ends when the prescribed time limit
expires.

STATEMENT

The foregoing constitutes a generalized statement of
the procedures to be followed. For specific statutory
language, it is suggested that Article 2 of Chapter 1.1:1 (§§
9-6.14:6 through 9-6.14:9) of the Code of Virginia be
examined carefully.

CITATION TO THE VIRGINIA REGISTER

The Virginia Register is cifed by volume, issue, page
number, and date. 1:3 VAR, 75-77 November 12, 1984
refers to Volume 1, Issue 3, pages 75 through 77 of the
Virginia Register issued on November 12, 1984,

Virginia Register of Regulations. Published bi-weekly, with 'an index
published quarterly by the Commonwealth of Virginia, Virginia Code
Commigston, P,0, Box 3-AG, Richmond, Virginia 23208, pursuant to Article 7
of Chapter 1.1:1 (§ 9-6,14:2 et seq) of the Code of Virginia. Subscriptions
$85 per year, postpaid to poinis in the US., 3rd-Class postage paid at
Richmond, Virginia and individual copies $4 each. Direct all mail to
Registrar of Regulations, P.0. Box 3-AG, Richmond, Virginia 23208,
Telephone (804) 786-3591.

Members of the Virginia Code Commission: Theodore V. Morrison,
Ir., Chairman, Delegate; Dudley J. Emick, Jr,, Vice Chairman Senator; A.
L. Philpott, Speaker of the House of Delegates; James P. Jones, Senator;
Russell M. Carneal, Circuit Judge; John Wingo Knowles, Retired Circuit
Judge; William G. Breoaddus, Chief Deputy Attorney General; John A,
Banks, Jr., Secrefary, Director of the Division of Legislative Services.

Staff of the Virginia Regpister: Joan W. Smith, Regisirar of
Regulations; Ann M. Brown, Assistani Registrar of Regulations,




Citizen Participation in the Rule-Making Process

As required by the Administrative Process Act, each
agency of the Commonwealth is required to develop,
adopt and utilize public participation guidelines for
soliciting the input of interested pariies in the formation
and development of its regulations,

Citizens may participate in the process by which
administrative regulations are adopted, amended, or
repealed by submiiting data or views on proposed
regulations either orally or iIn writing, to the proposing
agency (see General Notices and Calendar of Events
section of the Virginia Register.

How to Follow State Agency Regulatory Action in the
Virginia Register

Under the provisions of the Administrative Process
Act, state agencies must publish in the Virginia Register
the full text of proposed rules and regulations, if
substantive, as well as a summary statement,

In addition, the agency is required to provide a
public comment period and hold a public hearing, A
notice of hearing will be published sixty days prior to
the hearing, Such notices are published in the
CALENDAR OF EVENTS section of the Virginia
Register. Proposed regulations and adopied regulations
are published in separate sections of the Virginia
Register,

All executive orders and comments on regulations
issued by the Governor are published under the
GOVERNOR section.

The CALENDAR OF EVENTS section not only
contains the notices of public comment periods and
hearings but also all notices of meetings required to be
open under the provisions of the Freedom of
Information Act.
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For information concerning Proposed Regulations, see information page.

been stricken indicates proposed text for deletion.

Symbol Key
Reman type indicates existing text of regulations. ffalic type indicates proposed new text, Language which has

VIRGINIA STATE BOARD OF ACCOUNTANCY

Title of Regulation: VR 105-01-2. Rules and Regulations of
the Virginia State Board of Accountancy.

Statutory Authority: § 54-84 of the Code of Virginia.
Summary:

Virginia Code §§ 5484 and 54-1.28 provide the
statutory basis for promulgation of regulations
governing the practice of public accountancy in
Virginia. As a result of regulatory reform efforts, the
Board proposes to repeal the existing regulation and
entirely revise the regulation governing the practice of
accountancy.

The revisions address the following issues, which will
affect CPAs and professional corporations of CPAs
practicing In Virginia: Education necessary to qualify
for the Uniform CPA examination; work experience
necessary for obtaining a license; the definition of the
practice of public accountancy;, management of offices;
regulations governing independence; the use of
accounting and auditing standards; and provisions for
disciplinary actions; suspensions; revocations and fines;
and reinstatement of certificates or licenses.

VR 105-01-2. Rules and Regulations of the State Board of
Accountancy.

PART I
GENERAL

§ L1. Definitions.

The following words and terms, when used in these
regulations shall have the following meanings, unless the
context clearly Indicates otherwise:

.“Accredited institution” means any four-year
degree-granting college or universily accredited at the time
of the applicant’s degree or attendance by any of the
following:

1. Middle States Association of Colleges and Secondary
Schools;

2. New England Association of Schools and Colleges;

3. North Central Association of Colleges and Secondary
Schools;

4, Northwest Association of Schools and Colleges;

5. Southern Association of Colleges and Schools; and

6. Western Association of Schools and Colleges.

“Certification” means the issuance of a certificate to a
person who has met all the requirements of these
regulations and is eligible to obtain a license.

“Certify,” “Examine,” “Review,” and/or "Render or
disclaim an opinion,” when referenced to financial
information or the practice of certified public accountancy,
means the issuance of reports or other language which
states or Implies assurance of conformity with generally
accepted accounting principles and auditing standards; and
language disclaiming an opinion which Is understood to
imply assurance concerning the reliability of the financial
information referred to, and the expertise of the user.

“Client” means a person or entity that contracts with
or retains a firm for performance of public accounting
services.

“Financial statements” means a presentation of
financial data, including but not limited fo, accompanying
notes derived from accounting records, that purport lo
show financial position at a point in time or changes in
that period of time. It includes stalements which use a
cash or other incomplefe basis of accounfing. The ferin
includes balance sheets, statements of income, sfatements
of retained earnings, stalements of changes In financial
position, and statements of changes in owners’ equity. The
term does not include either tax returns and supporting
schedules, or incidental financial data included in
management advisory services reporls to support
recommendations fto a client.

“Firm” means a sole proprietorship, a corporation,
partnership, professional association, or any combination
practicing public accountancy in Virginia.

“Individual firm name” means a name different from
the name in which the individual's license is issued.

“Jurisidiction” means another state,
District of Columbia, or Puerto Rico.

territory, the

“License” means permission o a natural person to
practice as a certified public accountant as part of a firm,

“Practice of public accountancy” means to certify,
render, or disclaim an opinion thal financial data comply
with standards of practice with which regulants are
required to comply in Part 3 of these regulations, or use
language in a report on which third parties might rely so
similar thereto that a reasonably prudent person would be
likely to consider it the same as the required language,
including use of the terms “audif,” “examination”
“review,” “in conformity with generally accepted
accounting principles,” or *“in accordance with generally
accepted auditing standards”.

Virginia Register of Regulations
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“Principal” means a certified public accountant who Is
the sole proprietor of, or a partner or shareholder in, a
firm.

“Professional association” means a firm organized in
accordance with Chapter 25 of Title 54 of the Code of
Virginia.

“Professional services and engagemenis” means the
association between a client and the firm to perform, or

offer to perform, public accounting services by the firm
for the client.

“Professional staff” means employees of a firm
engaged in the practice of public accountancy and who
make decisions relating to their work, but excludes
employees performing routine bookkeeping services.

“Regulant” means any certificate holder, Ilicensee,
professional corporation or firm. (§ 54-1.28.5 of the Code
of Virginia)

§ 1.2, Fees.
Fees are reqiulired as follows:

Upon original application or renewal of a registration

for a professional corporation ...850.00

Upon original application for certification ...$85.00
{including by endorsement)

Upon any reexamination ...$75.00

Upon biennial license and certificate renewal ...$30.00

Upon blennial certificate renewal ...$10.00

§ 1.3. Renewal of Licenses and Resgistration.

FEach license or registration of a professional
corporation shall expire on Seplember 30, of each
even-numbered year and will be renewed upon receipt of
the appropriate renewal application and fee. Failure of the
regulant to receive written notice of expiration does not
relieve him from the requirement to renew the license or
registration.

Any person may renew an expired license or
registration within six months after expiration by
submitting the required renewal fee equal to 1 1/2 times
the fee. If the regulant fails to renmew within six months
following expiration, he will be required to apply for
reinstatement. The applicant will be required to present
reasons for reinstatement, and the Board, in its discretion,
may grant reinstatement or require a regualification
and/or reexamination., The application fee for
reinstatement shall be an amount equal to twice the
license fee. (§ 54-1.28.4 of the Code of Virginia)

§ lL.4. Notification of Change of Address.

Every regulant shall noiify the Board within 30 days
of any change of address or name. (§ 54-1.28.5 of the
Code of Virginia)

§ 1.5. Appeals.

Any person aggrieved by any case decision of the
Board may appeal any decision in accordance with the
Administrative Process Act and the Department of

Commerce Agency Rules of Practice for Hearing Officers.
(§ 54-1.28.5 of the Code of Virginia)

§ L6. License Required, Renewal,

Any person holding a Virginia certificate shall either
maintain a Virginia license io practice public accounting,
or file biennially as a certificate holder not engaged in the
practice of public accountancy and pay fhe required
renewal fee. (§ 54-1.28.3 of the Code of Virginia)

§ 1.7. License Required;, Exception.

Only a certified public accountant, holding a valid
license, may engage in practice of public accountancy in
Virginia, provided this does not:

1. Prohibit any person from alfixing his signature to
any statement or report for internal or management
use designating the position, litle, or office of the
person; or

2. Prohibit the act of any public official or public
employee in the performance of his duties; or

3. Prohibit the performance by any person of service
involving the use of accounting skills, rendering tax
services, management advisory or consulting services,
the keeping of books of account and related
accounting records, and the preparation of financial
statements without fhe expression of an opinion or
assurance. (§ 54-84 of the Code of Virginia)

§ 1.8 Use of Term Certified Public Accountant,

Only a person holding a valid certificate in Virginia,
or other jurisdiction, shall use or assume the title or
designation “certified public accountant,” or “public
accountant,” the abbreviations of that, or any title,
designation, word, card, or device tending to indicate that
the person is a certified public accountant or public
accountant, (§ 54-1.84 of the Code of Virginia)

§ 1.9 Use of Firm Designations.

Only those principals of a firm who work in Virginia
in public accounting or who have substantial contact with
work in Virginia and who hold valid licenses as certified
public accountants in this Commonwealth shall offer to
engage in or hold themselves out as qualified to engage in
the practice of public accountancy in Virginia; or assume
or use the litles or designations “certified public
accountant,” “public accountant,” “CPA,” or any other
titles designations, phrases, acronyms, abbreviafions, signs,
cards, or devices tending to indicate the practice of public
accounting in Virginia. (§ 54-1.84 of the Code of Virginia)

§ 1.10. Regulant Accountable for Services Rendered.

Whenever a regulant offers or performs any services
in Virginia, regardless of the necessity to hold a license to
perform that service, the regulant shall be subject to the
provisions of these regulations.
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PART II

§ 2.1. General ENTRY

Any person applyving tor certification as a certified
public accountant shall meet the requirements of good
character, education, and shall have passed an
examination. Any person applying for a license to practice
public accounting in Virginia shall hold a Virginia
certificate as a certified public account and must meet the
experience requirement. (§ 54-1.28.1 of the Code of
Virginia)}

§ 2.2. Good Character.
Each applicant shall have fiscal integrity and a lack

of history of acts involving dishonesty or acts which would
constitute a violation of these regulations. The Board may
deny certification upon a finding supported by clear and
convincing evidence  of a lack of good character. (§
54-1.28.1 of the Code of Virginia)
§ 2.3. Education Required.
Each applicant shall have earned one of the following:
1. A baccalaureate or higher degree with either a
major in accounling or a concentration in accounting
from an accredited institution as defined in § 1.1;
2. One hundred itwenty semester hours of earned
credit from an accredited Iinstitution, which must
inciude the following business related courses:
Principles of Accounting 6 - semester hours
Principles of Economics 3 - semester hours
Principles of Marketing 3 - semester hours
Principles of Management 3 - semester hours
Finance 3 - semester hours
Information Systems 3 - semester hours
Statistics 3 - semester hours
Business Policy 3 - semester hours

Financial Accounting and Accounting Theory 6 -
semester hours

Cost/Managerial Accounting 3 - semester hours
Auditing 3 - semester hours
lTaxation 3 - semester hours

4

Commercial Law (not io exceed six semester hours) 3
- semester hours

Business Electives 15 - semester hours

Totaling - 60 semester hours;

3. Completion of a written examination approved by
the Board demonstrating that the applicant has
obiained the knowledge, skill or ability equivalent to a
bachelor’s degree and 27 semester hours in accounting
subjects from an accrediled institution, which must
include courses in accounting, audifing, cost accounting
and pot more than six semester hours in contmercial
law;

4. Until July 31, 1988, the education requiremenis will
be satisfied with an earned baccalaureate or higher
degree from an accredited institution or completion of
a written examination approved by the Board
demonstrating that the applicant has obiained the
knowledge, skill or ability equivalent (o a bachelor’s
degree; and completion of 27 semester hours in
accounting subjects from an accredited institution,
which shall include courses in accounting, auditing,
cost accounting and shall not include more than six
semester hours in commercial law,

§ 2.4. Evidence of Education.

Each applicant shall submit evidence of having
oblained required education in the form of official
transcripts transmitted directly from the accredifed
institution. In unusual circumstances other evidence of
education may be accepted when deemed eguivalent and
conclusive. (§ 54-1.28.1 of the Code of Virginia)

§ 2.5. Education Prerequisite to Examination.

The educational requirements shall be met prior to
examination. An applicant may be admilted to the
examination, however, when the applicant has filed
evidence of enrollment in the required courses. He may
be admitted to a May examination If he will meet
education requirements by June 30, and fo a November
examination if he will meet education requirements by
December 31. (§ 54-1.28.2 of the Code of Virginia)

§ 2.6. Basic Examination,

Each applicant for an original certificate to praciice
public accountancy in Virginia shall pass a basic four-pari
written national! uniform examination in auditing, business
law, theory of accounting, and accounting practice. Each
part of the basic examination must be passed with a grade
of 75 percent. The Board is authorized to make use of all
or any part of the Uniform Certified Public Accountant
Examination and Advisory Grading Service of the
American Institute of Certified Public Accountants and the
National State Boards of Accountancy to assist it in
performing its duties. (§ 54-1.28.2 of the Code of Virginia)

§ 2.7. Examination Credits.

Credit will be given for basic examination paris
passed through five successive offerings subsequent to the

Virgini: Register of Regulations
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first occasion when credit is earned, provided:

1. No credit will be allowed until accounting practice
or two other parts are passed at a single sitting; and

2. When two or three parts are failed at a single
sitting; a minimum grade of 50 Is achieved on each of
those failed parts; and

3. An applicant sits for all part not credited. (§
54-1,28.2 of the Code of Virginia)

§ 2.8. Extension of Unexpired Credits.

The Board may extend earned basic examinpation
credits to any applicant who has been on active duly in
the armed forces for a period of six months immediately
prior to an examination month. Request for extension shall
be made In writing within six months of completion of
active duty but no later than ten years from the date the
last credit was earned. (§ 54-1.28.2 of the Code of
Virginia)

§ 2.9. Conduct in Basic Examination.

A, An admittance card with recent photograph
permanently attached shall be presented (o sit for the
examination,

Identification numbers assigned by the Board shall be
use in lleu of name on ail papers submitted.

B. No resource or reference material, uniess specified
by the Board is permitted in the examination site.

C. Work on each examination must be completed
within the time specified,

D. All writing must be clear and legible.

E, No communication between examinees is permitted
during the examination,

F. Each applicant shall honestly represent only his
own personal knowledge, skill, or ability in answering
questions, (§ 54-1.28.2 of the Code of Virginia)

G. Each applicant shaill agree to submif to an
inspection if required to enforce compliance with these
reguiations.

§ 2.10. Loss of Credit or Eligibility.

Any applicant found In violation of regulations
governing conduct in examination will lose established
eligibility to be admifted or credit for examination parts
earned. (§ 54-1.28.2 of the Code of Virginia)

§ 2.11. Application Deadline.

Application to sit for the basic examination shall be

made on a form provided by the Board and shall be filed
with all required documents by the first Friday in March
for the May examination and by the first Friday in
September for the November examination. (§ 54-1,28.2 of
the Code of Virginia) )

§ 2.12. Failure to Appear; Excused Examination,

An applicant who faills to appear for the basic
examination or reexamination shall forfeit the fees
charged for the examination or reexamination unless
excused.

The Board may excuse an applicant for an
examination until the next examination for military service
when documented by orders or a leiter from the
commanding officer; or for serious injury, iliness, or
physical impairment, any of which must be documented by
a statement from the freating physician; or for other good
cause of similar magnitude approved by the Board.

§ 2.13. Ethics Examination.

In addition fo the basic examination, prior to obtaining
a certificate, each applicant may be required to pass an
examination in ethics. (§ 54-1.28.2 of the Code of Virginia)

§ 2.14. Experience Required.

Subject to the foregoing, an individual will be eligible
for licensure if he possesses one of the following:

1. Two years of experience -in accounting with the
attest function constituting not less than 800 hours of
that experience; or

2. Three years of experience in accounting in its
broadest sense. For those with more than a four-year
lapse between completion of the CPA Examination and
submission of the experience application, continuing
professional education will be required. Such education
may include courses in auditing, accounting and tax;
or

3. Four years of diversified leaching experience in
accounting subjects at an Institution recognized by the
Board in conjunction with no less than five months
experience with a public accounting firm with at least
600 hours of the work In auditing and preparation of
financial statements.

“Diversified teaching experience” as used above
means upper level courses in accouniing, auditing and
taxation. :

§ 2.15. Education substituted for experience,

An applicant having an undergraduate degree in
accounting will be credited with one year of required
experience for completion of a master’s degree at an
accredited Iinstitution, which shall include 15 semester
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hours in graduate level accounting subfects. (§ 54-1.28.2 of
the Code of Virginia)

§ 2.16. Certificate by Endorsement,

Upon payment of the specified fee, a certificate will
be granted to an applicant who holds a like valid and
unrevoked certificate issued under the law of any
jurisdiction showing that applicant is in good standing in
the jurisdiction; provided:

1. The applicant meets all current requiremenis in
Virginia at the time application Is made; or (§
54-1.28.3 of the Code of Virginia)

2. At the time the applicant’s certificate was issued in
the other jurisdiction, the applicant met all
requirements then applicable in Virginia; or (§
54-1.28.3 of the Code of Virginia)

3. The applicant has met all reguirements applicable
in Virginia except the education requirement, or has
passed the examination under different credit
provisions, and either:

a. The applicant has five years of experience in the
practice of public accountancy within the ten years
prior to application, or

b. The applicant has five years of experience in the
practice of public accountancy, one year of which was
immediately prior to application, and has completed
15 semester hours of accounting, auditing, and related
subjects in an accredited institution. (§ 54-1.28.1 of the
Code of Virginia)

PART III
STANDARDS OF PRACTICE

§ 3.1. Office Registration Required.

Upon application or renewal of a license, each
iicensee or his firm shall be required fo register each
office in this Commonwealith, and lo show that each office
is under the responsible supervision of a person holding a
valid license, (§ 54-1.28.5 of the Code of Virginia)

§ 3.2. Sole Proprietor Name.

A sole proprietor shall use his own name as the firm
name except that a proprietor surviving the death or
withdrawal of all other pariners may continue using the
names of those pariners for not more than two years after
becoming a sole proprietor, (§ 54-1.28.5 of the Code of
Virginia)

§ 3.3. Partnership Name.
A licensee shall not practice In a partnership that

includes a fictitious name, indicates specialization, or
includes the terms “company” or ‘“associates” or any

similar term unless used to designate at least one
unnamed, currently licensed partner, provided, that the
name of one or more past pariners or shareholders of a
predecessor corporation may be included in the firm name
of the successor partnership. (§ 54-1.28.5 of the Code of
Virginia)

§ 3.4. Corporate Names.

A licensee shall not practice in a corporation the
name of which Indicates fields of specialization, or
includes the terms “company,” “associates,” or similar
terms or derivatives unless used to designate at least one
unnamed shareholder, or which constifutes a fictitious
name. Names of one or more past shareholders or
partners in a predecessor partnership may be included in
the corporate name. The shareholder surviving the death
or withdrawal of all other shareholders may use the
names of those past shareholders or partners for up to
two years after death or withdrawal The corporate name
must always be followed by the designation “a professional
corporation.” (§§ 54-1.28.5 and 54-81.1 of the Code of
Virginia)

§ 3.5. Notification of Changes in Firms.

A licensee shall nolify the Board in writing within 30
days after occurrence of any of the following:

1. The admission of any new shareholder or partner;
or

2, The refirement or death of a copariner or
sharehoider; or

3. A change in the name of any parinership or
professional corporation; or

4. The termination of any partnership or professional
corporation; or

5. The change in the supervisor of any branch office;
or

6. The change in the number or location of Virginia
offices; or

7. Any event which would cause the partnership or
professional corporation not fto be in conformity with
the provisions of these regulations. (§ 54-1.28.5 of the
Code of Virginia)

§ 3.6. Mandafory Use of “CPA."

The term ‘‘certified public accountani(s),” or the
abbreviation *“CPA,” shall appear wilh the name of a
certified public account when used in connection with an
expression of opinion. (§ 54-1.28.5 of the Code of Virginia)
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§ 3.7. Sharing in Office,

When sharing office facilitles with any person who is
not in the same firm, the licensee shall use practices and
procedures which enable a reasonable person clearly to
distinguish between the practice of the licensee and the
operation of the other occupation or business. (§ 54-1.28.5
of the Code of Virginia)

§ 3.8. Resident Manager in Virginia in Charge of Branch
Office.

Each branch office of a firm shall be managed by a
certified public accountant licensed in Virginia. No
licensed certified public accountant shall manage more
than one office until such time as the licensee can provide
the Board with a management plan to provide supervision
and quality control over the work product of all offices
under the supervision of the licensee, (§ 54-1.28.5 of the
Code of Virginia)

§ 3.8. Misleading Firm Name.

Nothing shall be contained in the name, siyling, or
letterhead of any firm which Implies an ability,
relationship, or condition that does not exist. (§ 54-1.28.6 of
the Code of Virginia)

§ 3.10. Independence.

A regulant shall not express an opinion on financial
statements of an entity in such a manner as to imply that
its licensees are acting in an independent capacilty when
the licensee has any of the following iInterests in that
entity:

1. Commitment fto acquire any direct or material
indirect financial interest; or

2, Position as lrustee, executor, or adminlistrator of
any estate if such trust or estate is comumitted to
acquire any direct or material Indirect financial
interest; or

3. Ownership of any joint closely-held business
investment with the entity or any officer, director, or
principal stockholder thereof which was material in
relation to the net worth of the licensee; or

4. Relationship with the entily as a promoter,
underwriter, or voting trustee, director, or officer, or
in any capacity equivalent to that of a member of
management or of an employee; or

5. Having any loan to or from the eniily, or from any
officer, director, or principal stockholder thereof
excepl loans made by a financial institution under
normal lending procedures, terms and requirements
such as: loans obtained by the licensee or firm which
are not material in relation to the net worth of the
borrower, or home morigages; or other secured loans,
except those secured solely by a guarantee of the firm
of its licensees. (§ 54-1.28.9 of the Code of Virginia)

§ 3.11. Intregrity and Objectivity.

A licensee shall not knowingly misrepresent facts or
subordinate his judgement to others. In tax practice, a
licensee may resolve doubt in favor of his client when
there is reasonable support for the position. (§ 54-1.28.9 of
the Code of Virginia) i

§ 3.12. Commissions,

A regulant shall not pay a comunission to obtain a
clienf, or accept a commission for a referral to a client of
products or services of another. Payments for the
purchase of all, or part, of an accounting practice,
retirement payments to persons formerly engaged in the
practice of puoblic accountancy, or paymenis to the heirs
or estates of such persons are permitted. (§ 54-1.28.9 of
the Code of Virginia)

§ 3.13. Contingent Fees.

A regulant shall not offer or perform the practice of
accounting for a fee which is contingent upon the findings
or results of these services. This regulation does not apply
either to services involving faxes in which the sole
findings are those of the tax authorities or to professional
services for which the fees are to be fixed by courts or
other public authorities. (§ 54-1.28.9 of the Code of
Virginia)

§ 3.14, Incompatible Occupations.

A regulant shall not concurrently engage in any other
business or occupation which impairs his independence or
objectivity in the practice of public accounting. (§ 54-1.28.9
of the Code of Virginia)

§ 3.15. Competence.

A regulant shall not undertake performance of
professional services which he cannot reasonably expect to
complete with due professional competence, including
compliance, when applicable, with these regulations. (§
54-1.28.9 of the Code of Virginia)

§ 3.16. Auditing Standards.

A regulant shall not permit his name (o be associated
with financial statements in a manner that might be
construed to imply he is acting as an independent public
accountant unless he has complied with applicable,
generally accepted auditing standards in use in Virginia at
the time his pame is so associated. Departures from
compliance with generally accepied auditing standards
must be justified, (§ 54-1.28.9 of the Code of Virginia)

§ 3.17. Accounting Principles.
A regulant shall not express an opinion that financial

statemenfs are presented in conformily with generally
accepted accounting principles if the financial statements
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contain any departure from generally accepted accounting
principles in current use in Virginia, which has a material
effect on the statement as a whole. Any departure is
permissible only If the regulant can demonstrate that, by
reason of unusual circumsiances, the financial statemenls
would otherwise be misleading In such a case, the
regulant’s report shall describe the departure, the
approximate effects, if practicable, and fthe reasons that
compliance with the generally accepted accounting
principle would result in a misleading statement. (§
54-1.28.9 of the Code of Virginia)

§ 3.18. Other Technical Standards.

A regulant shall comply with other technical standards
pertaining fo accounting, tax services and management
advisory services that are current practices in Virginia. (§
54-1.28.9 of the Code of Virginia)

§ 3.18. Forecasts or Projections.

No regulant shall vouch for the achievability for any
forecast or profection. (§ 54-1.28.9 of the Code of Virginia)

§ 3.20. Confidential Client Information.

A regulant, without the consent of his clieni, shall not
disclose any confidential information pertaining lo his
client obtained in the course of the practice of public
accounting, except in response lo a subpoena or summons
enforceable by order of a court, in response to any
inquiry made by the Board or its agents, or in connection
with a peer review of the regulani’s practice. (§ 54-1.28.9
of the Code of Virginia)

§ 3.21. Cilent's Records.

A regulant shall furnish to its client or former client,
regardless of any payment due the firm, within a
reasonable time upon reguest:

1. A copy of a client’s tax return; or

2, A copy of any report, or other document, issued by
the regulant to or for the client and not formally
withdrawn by the regulant prior to the request; or

3. Any accounting or other record belonging to the
client, or obtained from or on behalf of the client,
which the regulant removed from the client’s premises
or had received for the client's account; or

4 A copy of the regulant's working papers, to the
extent that such working papers include records which
would ordinarily constitute part of the client's books
and records not otherwise available to the client. (§
54-1.28.9 of the Code of Virginia)

§ 3.22, Acting Through Others.

A regulant shall not permit others to carry out on his

behalf, acts which, if carried out by the regulant, would
place him in violation of these regulations. A regulant
shall not perform services for a client who is performing
the same or similar services for another, if the firm could
not perform those services under these rules. (§ 54-1.28.9
of the Code of Virginia)

§ 3.23. Advertising.

A regulant shall not make any false, fraudulent,
misleading, deceptive, or unfair statement or claim,
including but not limited to:

1. A misrepresentation of fact; or

2. Fajlure to make full disclosure of any relevant fact;
or

3. Representations of services of exceptional qualily
not supported by verifiable facts; or

4. A representation that might lead to unjustified
expeclation of higher level of performance or of
favorable results. (§ 54-1.28.9 of the Code of Virginia)

§ 3.24. Solicitation.

A regulant shall not by any direct personal
communication solicit an engagement to perform
professional services if the communication is overreaching
or contains use of coercion, duress, compuision,
intimidation, threats, or harassment. (§ 54-1.28.9 of the
Code of Virginia)

§ 3.25. Response to Board Communication.

A regulant shall respond by registered or certified
mail within 30 days of the mailing of any communication
from the Board when requested. (§ 54-1.28.6 of the Code
of Virginia)

§ 3.26. Revocation, Suspension, and Fines.

The Board may suspend, deny renewal, or revoke any
certificate, or license, or may fine the holder thereof,
upon a finding of:

L. Any fraud or misrepresentation in obtaining a
certificate, or license; or

2. Cancellation, revocation, suspension, or refusal to
renew authority lo engage in the practice of public
accountancy in any other jurisdiction for any cause; or

3, Suspension or revocation of the right to practice
before any state or federal agency; or

4. Dishonesty, fraud, or negligence in the practice of
public accountancy; or

5. Violation of or noncompliance with any of the
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provisions of these regulations; or

8. Conviction of a felony or of any crime an element
of which is dishonesty or fraud, under the laws of the
United States or of any jurisdiction; or

7. Any conduct reflecting adversely upon the regulant's
fitness to engage In the practice of public
accounlancy, or

8. Violation of any of the provisions of Chapter 1.1 or
Chapter § of Title 54 of the Code of Virginia. (§
54-1.28.7 of the Code of Virginia)}

§ 3.27. Practice Inspection and Continuing Professional
Education.

In lieu of, or in addition to, any remedy provided in §
3.26, the Board may require an Iinspection of a firm’s
practice or a completion of specified continuing education.
(§ 54-1.28.7 of the Code of Virginia)

§ 3.28. Petition for Reinstatement or Modification of a
Penalty.

No petition shall be considered while the pelitioner is
under semience for a criminal offense related to the
practice of public accountancy, including any period during
which the petitioner is on court imposed probation or
parole for such offense. Otherwise, a person whose
certificate or license has been revoked or suspended may
petition the Board for reinstatement or modification of any
penalty, no sooner than one year from the effective date
of thal decision. The petition shall be accompanied by at
least twe verified recommendations from licensees who
have had personal knowledge of the activities of the
petitioner since the time the disciplinary penally was
imposed. The Board may consider all activities of the
petitioner dating from the time the disciplinary action was
taken; the offense for which the petitioner was disciplined;
the petitioner’s aclivities prior to the imposition of the
penally; the petitioner’s rehabilitative efforts and restitution
to damaged parties; and the petitioner’s general repufation
for truih and professional ability. (§ 54-1.28.5 of the Code
of Virginia)

§ 3.29. Single Act Evidence.

Evidence of the commission of a single act prohibited
by these regulations shall be sufficient to justify a finding
of violation, without evidence of a general course of
conduct. (§ 54-1.28.5 of the Code of Virginia)

§ 3.30. Privileged Communications.

No regulant shall voluniarily disclose information
communicated by a client relating to or In connection with
services rendered to the client by the firm in the practice
of public accountancy. However, nothing in these
regulations shall prohibit the disclosure of information
prepared according to required standards of the public

accounting profession in reporting on the examinafion of
financial statements which have been requested in an
investigation or proceeding conducted by a government
agency, or by a recognized organization of certified public
accountants, or by the Board, or by the client himself or
his heirs, successors, or authorized representative. (§
54-1.28.9 of the Code of Virginia)

§ 3.31. Ownership of Records.

All statements, records, schedules, working papers, and
memoranda made by a regulant incident to rendering
services to client in the practice of public accountancy,
shall become the property of the regulant absent an
express agreement between the firm and the client to the
contrary., No such siatement, record, schedule, working
paper, or memorandum shall be sold, transferred, or
bequeathed, without the consent of the client to anyone
other than a surviving or new partner, or stockholders of
the firm. (§ 54-101 of the Code of Virginia)

§ 3.32. Severability.
If any provisions of these regulations be held invalid,

other provisions shall not be affected. (§ 54-1.28.5 of the
Code of Virginia)
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STATE BOARD OF ACCOUNTANCY

"Comparison Chart of Regulation Numbers"

Current Regulations Proposed Status
1.01.01 Deleted/Informational
1.01.02 Deleted/Informaticnal
1.02.01 Deleted/Informational
1.02.02 Deleted/Informational
1.02.03 Deleted/Informational
1.02,04 Deleted/Informational
2,00 Restated in 1.1

2.01 Restated in 1.3

2,02 Restated in 1.1

2.03 Deleted/Informational
2,04 Restated in 1.1

2.05 Deleted/Informational
2.06 Deleted/Informational
2.07 Restated in 1.1

2.08 Deleted/No longer relevant
2.09 Restated in 1.1

2.10 Restated in 1.1

2.11 Restated in 1.1

2.12 Restated in .1

2.13 Restated in 1.1

2,14 Restated in 1.1

2.15 Restated in 1.1

2.16 Restated in 1.1

2.17 Restated in 1.1

2.1i8 Restated in 1.1

2.19 Deleted/Considered unnecessary
2.20 Restated in 1.1

2.21 Restaked in 1.1
3.01.01 Deleted/No longer relevant
3.01.02 Restated in 3.6
3.01.03 Restated in 3.7
3.01.04 Restated in 3.8

3.02 Restated im 1.7
3.02(a) Restated in 1.7
3.02(b) Restated in 1.7
3.02(c) Restated in 1,7
3.02(d) Restated in 1.7

3.03 Restated in 1.8

3,04 Restated in 1.9

3.05 Restated in 1.9

3.06 Restated in 1.8

3.07 Restated in 1.6

3.08 Restated in 3.4, 3.9
3.09 Deleted/Ho longer relevant
1.10 Restated in 1.7
3.19(a) Restated in 1.7.3
3.10(b) Restated in 1.7.3
3.10(c) Restated in 1.7.3
3.10¢e.1) Restated in 1.7.3
3.10(c.2) Restated in 1.7.3
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Current Regulations

3.10(e.3)
3.11.01(lst paragraph}
3.11.01(2nd paragraph)
3.11.02.01
3.11.02.01¢a)
3.11.02.01Ca.1)
3.11,02.01(a.2)
3.11.02.01¢a.3)
3.11.02.01(a.4)
3.11.02,01(a.4.a)
3.11.02.01{(a.4.b)
3.11,02.01¢a.b.¢c)
3.11.02.01(b)
3.11.02.01(b.1)
3.11.02,01(b.2)
3.11.02.02
3.11.02.03
3.11.02,04
3.11.02.05
3.11.03.01
3.,11.03.02
3.11.03.03
3.11.03.04
3.11.03.05

3.11.04,01(lst paragraph)

3.11.04.01¢a)
3.11.04.01(b)
3.11.04,01(c)
3.11.04.01(d)

3.11.04.01(2nd paragraph}

3.11,04,02
3.11.04,02(a)
3.11.04.02(b)
3.11.04.02(c)
3.11.,046.02(d)
3.11.04.03,01
3.11,04.03,02
3.11,04.03.03
3.11.04.03.03(a)
3.11.04,03.03(b)
3.11.04.03.03(c)
3.11.04,03.03(d)
3.11.04,03.03(e)
3.11,04,03.03(£)
3.11.04.03,03(g)
3.11.04,03.03¢(h)
3.11,04.03.04
3.11.04,03.04(a)
3.11,04.03.04(b)
3.11.04,03.04(c)

Proposed Status

Restated in 1.7 1., 1.7 3.
Deleted/Informational
Deleted/Informational
Restated in 3.10
Restated in 3.1C
Restated in 3,10
Restated in 3.10
Restated in 3,10
Restated in 3,10
Restated in 3.10
Restated in 3.10
Restated in 3.10
Restated in 3,10
Restated in 3.10
Restated in 3,10
Restated in 3.l1
Restated in 3.12
Restated in 3.13
Restated in 3,14
Restated in 3.15
Restated in 3.16
Restated in 3.17
Restated in 3,18
Restated in 3.19
Restated in 3.20, 3.30
Restated in 3.20, 3.30
Restated in 3,20, 3.30
Deleted/Cénsidered unnecessary
Restated in 3.20, 3.30
Deleted/Informaticnal

Restated in 3.21
Restated in 3,21
Restated in 3.21
Restated in 3.21
Restated in 3.21
Deleted/Too vague
Restated in 3.22
Restated in 3.23
Restated in 3.23 1.

Restated in 3.23 2,

Restated in 3,23 3.

Restated in 3.23 4.

Restated in 3.23 1.

Restated in 3.23 1,

Restated in 3.23 2.

Restated in 3,23

Restated in 3.24
Deleted/Considered unnecessary
Restated in 3.2&
Deleted/Considerad unnecessary
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Current Regulations Proposed Status
3.11.04.03.05 Deleted/Considered unnecessary
3.11.04.03.06 Restated in 3.4, 3.9
3.11.04.03.07 Restated in 3.25
4.01 Deleted/Informational
4.02 Deleted/Informational
4.03 Deleted/Informational
4.04 Deleted/Informational
4.05 Deleted/Informational
4,06 Deleted/Informational
4.07 Deleted/Informational
4.08 Deleted/Informational
4,09 Deleted/Informational
4.10 Restated in 1.2
4,11 Restated in 1.4
4,12.01 Restated in 1,5
4,12.02 Deleted/Procedural
4.12.03 Deleted/Procedural
5.01 Restated in 2.1
5.01.,01 Bestated in 2.2
5.01.02,01(1st paragraph) Restated in 2.3 1., 2.3 A.
5.01.02,01(2nd paragraph) Deleted/No longer relevant
5.01.02.02 Restated in 2.3 A,
5.01,02.03 Deleted/No longer relevant
5.01.02.04 Restated in 1.1
5.01.02.05 Deleted/Considered unnecessary
5,01.02.06 Restated in 2.3.3
5.01.02,07 Restated in 2.4
5.01.02.08 Deleted/No longer relevant
5,01.02.09 Restated in 2.5 (60 day limit)
5.01.03.01 Restated in 2.6
5.01.03,02 Deleted/Procedural
5.01.03.03.01 Restated in 2,11
5.01.03.03,02 Deleted/Procedural
5.01.03,03.03 Deleted/Procedural
5.01,03.03.04 Restated in 2,12
5.01.03,03.05 Restated in 2.12
5.01.03.04 Restated in 2.6, 2.13
5.01.03.05 Restated in 2.7
5.01.03.06 Restated in 2.7
5.01.03.06(a) Restated in 2.7
5.01.03,06(b) Restated in 2.7
5.01.03.06(b.1) Restated in 2.7
5.01.03.06(b.2) Restated in 2.7
5.01.03.06{b.3) Restated in 2.7
5.01.03.07 Restated in 2.7
5.01.03.08 Restated in 2.8
5.01.03.09 Restated in 2,9
5.01.03.09¢a) Restated in 2.9 A.
5.01.03.09¢b) Restated in 2.9 A.
5.01.03.09(¢) Restated in 2.9 B.
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Current Regulations

5.01,03.09(d)
5.01.03.09(e)
5,01.03.09(£)
5.01,03.09{g)
5.01.,04.01
5.01.04.02(1lst paragraph)
5.01,04.02(a)
5.01.04.02(b)
5.01.04.02(c)
5.01.04.02(2nd paragraph)
5.01.04.03

5.01,05.01

5.01.05,02

5.02(1st paragraph)
5.02(A)

5.02(B)

5.02(c)

5.02(c.1)

3.02(c.2)

5.03

5.03.01

5.03.02

6,01.01

6.01.02

6.01,03

6.01.04

6.01.05

6.01,06

6.01.07

6.01.08(1st paragraph)
6.01.08(2nd paragraph)

6.02.01
6.02.02
6.02.03
6.02.04
6.03.01
6.03.02
6.03.03
6.03,03(a)
6.03.03(h)
6.03.03(c)
6.04,01
6.04.02
6.04,03
6.04,03,01
5.04.03,02
6.04,04,01
6.04.04,02

Proposed Status

Restated in 2.9 C.
Restated in 2,9 D.
Deleted/Informational
Restated in 2.9 G.
Restated 'in 2.14
Restated in 2.14
Restated in 2.14
Restated in 2,14
Restated in 2.14
Restated in 2.14
Restated in 2,15
Deleted/Informational
Deleted/Procedural
Restated in 2.16
Restated in 2.16 1.
Restated in 2.16 2,
Restated in 2.16 3.
3.
3.

WL M

(a)
(b)

Restated in 2.16
Restated in 2,16
Restated in 1.6
Restated in 1.6
Restated in 1.6
Deleted/No longer relevant
Restated in 1.3

Deleted /Procedural

Restated in 3.3

Restated in 3.1

Restated in 1.2
Deleted/Considered unnecessary
Restated in 3.5

Restated in 3.5 1., 3.5 2., 3.5 3.,

3.5 4y, 3.5 5., 3.5 6., 3.5
Restated in 3.1
Restated in 3.4
Restated in 3.1
Restated in 1.2
Deleted/No longer relevant
Deleted/No longer relevant
Deleted/No longer relevant
Deleted/Procedural
Deleted/Procedural
Deleted/No longer relevant
Restated in 3.4
Restated in 3.4
Restated in 3.1
Deleted/Procedural
Deleted/Procedural
Deleted/Repeats Code
Deleted/Repeats Code
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Current Regulations

6.04.05
6.05.01
6.,05.01(a)
6.05.01(b)
6.05,01(c)
6,05.01(d)
6.05.01(e)
6.05,01(F)
6.05.01(g)
6.06
7.01.01
7.01.02
7.01.03
7.02.01
7.01.02
7.01.03
.01

8.02

8.03

8.04

8.05

8.06

8.07

8.08

B8.09

8.10

9.01
9.01(a}
9.01(b)
9.01(c)
9.01{d)
9.01(e)
9.0L(£)
9.01(g)
9,01 (h)
9.01¢1)
9.01(j)
9,02

.03

10.01
10.02
10,03
11.01
11,02
11.03
12.01
12,02
12.03
12,04

Proposed Status

Restated in 1.2
Restated in 3.5
Restated in 3.5 1I.
Restated in 3,5 1.
Restated in 3.5 2.
Restated im 3.5 3.
Restated in 3,5 4,
Restated in 3.5 3.
Restated in 3.7 7.
Restated in 3.5
Restated in 3.1
Restated in 3.1
Restated in 1,2
Restated in 3,
Deleted /Procedural

Restated in 1,2
Deleted/Considered unnecessary
Deleted/Considered unnecessary
Deleted/Considered unnecessary
Deleted/Considered unnecessary
Deleted/Considered unnecessary
Deleted/Considered unnecessary
Deleted/Considered unnecessary
Deteted/Considered unnecessary
Deleted/Considered unnecessary
Deleted/Considered unnecessary

Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated

Restated’

Restated

in
in
in
in
in
in
in
in
in
in
in
in

3.26
3.26
3.26
3.26
3.26
3.26
3.26
3.26
3.26
3.26
3.26
3.27

Q0 =~ O O B L s R =

Deleted/Informational
Deleted/Informational
Deleted/Informational
Deleted/Informational
Deleted/Informaticnal
Deleted/Informational
Deleted/Informational
Deleted/Procedural

Restated in 3,28
Restated in 3.28
Deleted/Considered unnecessary
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Current Regulations

14,01
14,02
15.01
16,01
16.02
16.02(a)
16.02{b)
16.02(c)
16.02{d)
16.02(2nd paragraph)
17,01
17.02
17.02{a)
17.02(6)
17.024(c)
17.02(d)
17.03
i18.01
19,00
20,00

Proposed Status

Deleted/Informational
Deleted/Informational

Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated
Restated

in
in
in
in
in
in
in
in
in
in
in
in
in
in
in
in

3.29
3.30
3.30
3.30
3.30
3.30
3.30
3.30
3.31
3.21
3.21
3.21
3.21
3,21
3.21
3.32

[P

Deleted/No longer relevant
Deleted/No longer relevant
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FEE: $85.00 COMMONWEALTH OF VIRGINIA

(Make check Department of Commerce
pavable to Virginia State Board of Accountancy
Treasurer of 3600 West Broad Street
Virginia) Richmond, Virginia 23230~-4917

Telephone: (B04) 257-8505
Toll Free: 1 (800} 552-3016

APPLICATION FOR A VIRGINIA CPA CERTIFICATE BY ENDORSEMENT

MUST BE TYPED OR PRINTED

NAME
Last First Middle Social Security Number
HOME ADDRESS [
Street number and name Telephone Number
City State Zip Code
EMPLOYER
BUSINESS ADDRESS . ()
Street number and name Telephone Number
City State Zip Gode

LENGTH OF RESIDENCE OR EMPLOYMENT IN VIRGINIA
PLACE OF BIRTH

Have you ever been convicted of a felony? Yes No or has your right to prac-
tice accountancy in any jurisdiction ever been suspended or revoked? VYes No

If your answer is "YES,' attach a statement providing all relevant details.

ORIGINAL CERTIFICATE NUMBER ISSUED BY ON
JURISDICTION DATE

{CPAs submit Form R-2 and VSBA-7. Non-certified applicants, submit Form VSBA-7 re
Endorsement of Grades)

ETHICS:

Have you satisfactorily completed the AICPA Course in Ethics? Yas No ; if
"YES" provide evidnce; if "NO," see memorandum)

BOARD USE ONLY Date:

Reviewed By Certificate No. Member:_ Member:

Date Date of Issuance Mewber:_ _ Member:

VSBA R-1 2/85
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RECORD OF EXPERIENCE (Refer to Section 2.16 of the Rules and Regulations for
Experience Requiremerts)

A. AUDIT EXPERIENCE

to
FIRM NAME LOCATION EXACT DATES
to
B. GENERAL ACCOUNTING EXPERIENCE
to
FIRM NAME LOCATION EXACT DATES
to
C. TEACHING EXPERIENCE
to
INSTITUTION LOCATION EXACT DATES
D. Credit under Section 2.15 requested? Yes No
Document with authenticated transcript showing master's degree if not previously
submitted.

ALl experience must be documented by your employer(s) using Form VSBA-6., If
necessary, the information given on the form may be amplified by an accompanying
letter on letterhead, signed by the employer, and notarized.

ek krARIARk ARk dhhhk kit dkkhhkkikkikikkkkik

I hereby apply to the Virginia State Board of Accountancy for certification as a
Virginia certified public accoutant and certify under ocath that I have read, and
agree to abide by, the Virginia State Board of Accountancy Rules and Regulations,
that all statement contained in this applicationm and the statement(s} thereto are
correct, to the best of my knowledge and belief, and that I have withheld no infor-
mation which might reasonably be expected to cause the Board to deny this
application.

TATE ' SIGNATURE OF APPLICANT
AFFIDAVIT :

State of

City or County of

Subscribed and sworn to before me this day of , 19

My commission expires

Notary Publie
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COMMONWEALTH of VIRGINIA

Department of Commerce
BERNARD L HENDERSON. JR. 3500 WEST BROAD STREET. AICHMOND. VIRGINIA 23230 - 4917 AOBERT A. NEBIKER
Director TELEPHONE: 804} 257-8500 Sernor Deputy Dirscr

TOLL FREE. 1 {BOD) 552-3018

TO:

Name of Board which issued applicant's original certificate

FROM: Jennifer 5, Wester, Assistant Director
Virginia State Board of Accountancy

The application for a Virginia CPA certificate submitted by

states that his or her original certificate was

issued by your Board.

We would very much appreciate it if you would provide us with the following
information.

1. Certificate Number was issued on s, 19 .

2. The basis (or bases) for certification were those checked below:

a written examination prepared by this Board

grades reported by the Advisory Grading Service for the Uniform
CPA Examination

Other

3. The candidate has successfully completed the AICPA's course in Ethics.
Yes Fo

4. This certificate is , or is not » 1n good standing. If not,
_please provide details.
CERTIFICATION

I certify that the foregoing statements are correct to the best of my
knowledge and belief.

Signature of Authorized Person

SEAL
. Title
OF
BOAR D Date
3/83
VSBA
Form R-~2

Virginia Register of Regulations
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COMMONWEALTH of VIRGINIA

Department of Commerce
BERNARD L, HENGCERSON, JR. 3600 WEST BA0AD STREET, RICHMOND, VIRGIN#A 23230 - 4817 ROBERT A. NEBIKER
Olrector TELEPHONE: (804) 267-8500 Senior Deputy Direclor
TOLL FREE: 1 (800} 552-3016

T0: Jennifer B. Weater, Assistant Director '
Virginia State Board of Accountancy

FROM:

Nama of Board transferring grades
I certify that ‘ sat for the Uniform
CPA Examinstion under our jurisdiction em the dates listed balow, with the results
notad:
DATE I. D. No. Auditing Law Theory Practice

These grades wars furnished by tha Advisory Grading Service of the AIFCA and
we recommend that they ba accepted.

These grades have not been used for the purpose of obtaining an original CPA
cartificate in , nor have they been transferred

previously to another jurisdictiom for such a purpose,

CERTIFICATION
I cartify that the foregoing statements are correct to the best of my knowledge
and belief,
Signature of Authorized Parson
SEAL
Title
OF
BOARD Date
VSBA~-7
4ina
Vol. 1, Issue 11 Monday, March 4, 1985

649



Proposed Regulations

VIRGINIA STATE BOARD OF ACCOUNTANCY
Department of Commerce
3600 West Broad Street
Richmond, Virginia 23230
TO THE ENDORSER OF AN APPLICANT FOR A VIRGINIA CPA CERTIFICATE BY RECIPROCITY:
The applicant named below has applied for a Virginia CPA certificate by reciprocity.
As one of the applicant's endersers, the Virginia State Board of Accountancy would
very much appreciate your frank answers tc the fecllowing questions. Any other com-
ments you care to make regarding this applicant would alsc be of value.
PLEASE SEND THIS COMMUNICATIION TO THE ADDRESS GIVEN ABOVE.
ENDORSEMENT

1. Applicant's name

2. What type of relatlonship have you had with applicant? (Business, professional, or

social?)

3. HNumber of years you have known applicant:

4, Is he/she of good moral character?

5. To the best of your knowledge, has he or she been employed as an accountant and, if so,

for how long?

6. If the answer to No. 5 is in the affirmative, what is his or her professional

reputation?

7. Are you aware of any facts which might negatively affect the Board's consideration of

this application? If so, please specify.

8. Your comments or recommendations:

Continue on reverse side, if necessary.

Signature

Name (printed)

Address:

Occupation:

Date:

VSBA FORM R-3
6/84
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FEE: $30.00
(Make check payable
to Treasurer of
Virginia)
Richmond, Virginia
Telephone:
Tell Free:

COMMONWEALTH OF VIRGINIA
Department of Commerce
Virginia State Board of Accountancy
3600 West Broad Street
23230-4917
(804} 257-8505
1 (800) 552-3016

APPLICATION FOR LICENSE AS A CERTIFIED PUBLIC ACCOUNTANT IN VIRGINIA

MUST BE TYPED OR PRINTED

NAME

Last First Middle Social Security Number
HOME ADDRESS ()
Street number and name Telephone Number
Cicy State Zip Code
EMPLOYER
BUSINESS ADDRESS ¢
Street number and name Telephone Number
City State Zip Code

Date CPA Examination was passed

Certificate Number

Former name if different when you were certified

Date of Board Approval

FOR BOARD USE ONLY

Certificate Number

Board Approval

Conditions, 1f any:

Date Date:
Reviewed for Completensss . Member:
By on Member:
By on
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RECORD OF EXPERIENCE

{Refer to Sectiom 2.14 of the Rules and Regulations on Experience Requirements)

A. AUDIT EXPERIENCE

to
FIRM NAME LOCATION EXACT DATES
to
B. GENERAL ACCOUNTING EXPERIENCE
to
FIRM NAME LOCATION EXACT DATES
to
C. TEACHING EXPERIENCE
to
INSTITUTION LOCATION EXACT DATES

D. Credit under Section 2.15 requested? Yes No
Document with authenticated transcript showing master's degree if nobt previously
submitted.

All experience must be documented by your employer{s) using Form VSBA-6. I
necessary, the information given on the form may be amplified by an accompanying
letter on letterhead, signed by the employer, and notarized.

b et bt 2 e T st e e e e T R TS

I hereby apply to the Virginia State Board of Accountancy for a license as a Virginia
certified public accoutant and certify under cath that I have read, and agree to
abide by, the Virginia CPA Law and the Rules and Regulations of the Board, that all
statements contained in this application and the statement(s} thereto are correct, to
the best of my knowledge and belief, and that I have withheld no information which
might reasonably be expected to cause the Board to deny this application.

DATE SIGNATURE OF APPLICANT
AFFIDAVIT:

State of

City or County of

Subscribed and sworn to before me this day of , 19

My commission expires

Notary Public

Virginia Register of Regulations
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T0: Virginia State Board of Accountancy
Department of Commerce
3600 W. Broad Street
Richmond, YA 23230

FROM:
Hame of Firm
RE:
Applicant far Certification
1. Exact dates of employment: from to

2. Reason for leaving, if applicable:

3. Was employment full-time? Yes No

If part~time, please indicate total number of hours worked:

4. Did the applicant's experience include emphasis on the independent examina-
tion and/or review of financial statements invelving the applicable
performance of either the audit or review functions? Yes No

What percentage of the applicant's time was so engaged?

Were generally accepted auditing standards or, where applicable, standards
for accounting and review services applied? Yes No

Was third party reliance on the financial statements involved?
Yes Ho

List the types of organizations audited:

Describe the types of work assigned to this applicant:

5. Please describe the supervision provided the applicant. (Was the supervisor
a CPA? Yes No

€. Please evaluate the quality of the applicant's performance:

VSBA-G {0 vV E R}
8/82
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FEE: $10.00 COMMONWEALTH OF VIRGINIA
(Make check payable Department of Gommerce

to Treasurer of Virginia $tate Board of Acccuntancy
Virginia) 3600 West Broad Street

Richmond, Virginia 23230-4917
Telephone: (804) 257-8505
Toll Free: 1 (800) 552-3016

APPLICATION FOR ORIGINAL CERTIFICATION AS A CPA IN VIRGINIA

PLEASE TYPE OR PRINT

NAME: Soeial Security Number
(Use name as you wish it to appear on
certificate)

ADDRESS:
( )
(zip} Telephone Number
BUSINESS ADDRESS:
(Please include
firm name)
( )

{(Zip) Telephone Number

Date of Completion of Ethics Exam (Attach copy of certificate)

Type of Profassion:

I hereby declare that I an net now in the practice of public accountancy on my cwn and that
I will not do so in Virginia without first making application to the Virginia State Board of
Accountancy, completing the prescribed continuing professicnal education courses, if
required, and paying the required fee.

Date Signature

affidavic:
State of

City/County of

The statement was signed and sworn to before me this day of 19

My commissicn expires

Notary Public

FOR QFFICE USE ONLY:
Approval by:

ENEEREREREE

Board/Occup.,  ID/Cert. Ho. Suffix

Check No. Amount Class Date

| ERERREERRRREREEREED
VSBA CM~1

2/85
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COMMONWEALTH of VIRGINIA

Department of Commerce

BERNARD LI:.)HENDEHSON. JR. 3600 WEST BROAD STREET, RICHMOND, VIRGINIA 23230 - 4917 ROBEAT A. NESIKER
Irector TELEPHONE: (804 257-8500 Sanior Deputy Directnz
TOLL FREE: 1 (800} 552-3018

MEMORANDUM

TO: GCPA Candidates

FROM: Jennifer 5. Wester, Assistant Director
Virginia State Board of Accountancy

SUBJECT: Ethics Examination

Attached is 2n order form for ATICPA's "Professional Ethics for Certified Public
Accountants," a self-study course required of all candidates for a Virginia ori-
ginal or reciprocal certificate. A grade of at least 90 must be achieved in
order for you to become eligible to receive a certificata.

The Institute is respousible for grading the self-administered exam, the results
of which will then be sent to you and to the Board.

The course is not required prior to taking the Yriform CPA Examination, but evi-
dence if its satisfactory compietion will be accepted any time after a can-
didate's application for examimation has been approved. The grade must be
received in the Board office before applications for certification will be
reviewed by Board members,

JEW:hge

Atrtachment

VSBA
A-3
2/8s
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ORDER FORM

TQ: American Institute of Certified Public Accountants
1211 Avenue of the Americas
New York, New York 10036

Enclosed is my payment for the self-study course and examination, "Professiomnal
Ethics for Certified Public Accountants — No, 723992."

I understand that my payment cavers the cost of the couse materials, examination
grading, and notification of successful completion to me and to the Virginia

State Board of Accountancy.

My check in the amount of $45.00, made payable to the AICPA is enclosed.

NAME :

ADDRESS:

CITY:

STATE : Z1P:

Code 15543

Virginia Register of Regulations
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STATE BOARD OF ACCOUNTANCY

COMMONWEALTH OF VIRGINIA (804} 257 _8505 3600 West Broad St.
DEPARTHENT GF COMMERCE Richmond., VA 23220
FEE: $85.,00 APPLICATION FOR EXAMINATION FEE: $85.00

MUST BE TYPED OR PRINTED

NAME

Last First Middle ' Social Securify Nafber

HOME ADDRESS

Date aof Birfth

( )
ZIP Telephane Number
COLLEGE ADDRESS
(include enly
iF current)
( )
paty Telephone Number
BUSINESS ADDRESS
( )
Z2iP Telephone Number
Attended Date of
College(s) Attended Location From To Degree Degree

Have you tsken the CPA Examination before? Yea No If you have faken the CPA Examination hefore, did
you 8it ms a Virginia candidate? Yes Noy If so, give last date . Did yoy
have valid gredits from ancther state? Yes Ko If so, ask other Board Eo send us your complete

examination history.

Hzs your neme ever been changed? Yes No
If go, please give former name

Have you ever been convicted of & felony? Yes Na or misdemeanor? YES ND

! « If answer tp
either question is yes, sttach full deteils, _—

Examination Site Requested

FOR BOARD USE ONLY

Conditicr{a): Staff Approval:
Date:
For Office Use Only: Board Approval
of3log? D
Check Ne. Amount Class nate
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VIRGINIA STATE BCARD OF ACCOUNTANCY

Certification of Examination Subjects

{Print or type all information)

MUST BE COMPLETED AND SENT WITH APPLICATICN

Name of Applicant:

Baccalaureate degree recejved expected on

—

month, year
from .
college or unlversity

1. List completed accounting courses below.

2. Specify college or university where credits have been earned, the full
course number and the number of semester or quarter hours earnad in
fulfillment of the required courses.

3. This form must have a transcript {official or student copy) attached. For
any courses which are not descriptive, attach a course deseription.

k., Foreign applicants attach letter evaluating courses completed in foreign
schools,

These courses have been completed in fulfillment of the requirements of the
Rules and Regulations of the Board to qualify for the CPA Exam.

Courses compieted:

Name of College/University Course Title Ne. of Hours

Financial Accounting
(Tncluding principles of
accounting)

Cost Accountin
{Tncluding managerial

accounting)

Virginia Register of Regulations
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VIRGINIA STATE BOARD OF ACCOUNTANCY
DEPARTMENT OF COMMERCE
3600 West Broad Street
Richmond, VA. 23230
{804) 257-8505

THIS FORM MUST BE COMPLETED BY THE INSTITUTION

A candidate currently enrolled in courses, credit for which ie required to satiafy any of the
educational requirements for examination, must provide certificaticn that he/shs ie se enrolled and
that all such courses will be completed no later than the last day af the next month after the
examination for which application is made.

CERTIFICATION OF ENROLLMENT

This is to certify that

(1) is enrolled in the following trenscripts currently evailsble and for which credit is necessary
to eatiafy the provisions of Section 5.01.02 of the Board's Regulationa.

COURSE CREDIT HOURS
NJMBER TITLE SEMISTER QUARTER

(2) is anrolled in s baccelsureate degree program.

The sbove requirsments will be completed by June 30, of December 31,

(As of Decembar 31, 1981, a baccalamureats degres im required; 120 hours or the equivalant thereof
no longer applies.

Signature of Dean, Registrar, or Uepartment Head

SEAL
Title
oF
Tnatitution
INSTITUTION
Date

No exsmination grades will be relessed until authenticated transcripts documenting actual
completion of required courses are received by the Board.

Please return the completed form to the addresa shown.
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STATE BOARD OF ACCOUNTANCY

COMMONWEALTH OF VIRGINIA (804)257- 3600 W, Broad Street
DEPARTMENT OF COMMERCE |804)257-8505 Richmond, VA. 23230
FEE: §75.00 APPLICATION FOR REEXAMINATION FEE: $75.00
MUST BE TYPED OR PRINTED
NAME
Last First HMiddla Sociel Security Namber
HOME ADDRESS
Date of Birth
{ )
Fitd Telephone Number
EHPLOYING FIRM
ADDRESS
S
IIP Telephone Number

Have you ever besn convicted of a felony or misdemeanor? YES NO » If angwer is yes, attach
full details if not previoualy submitted to this Bosrd.,

I hereby make application for reexaminstion in the Following subjects:

e Auditing Law Theary ___ = Practice

to be given during the month of , 19 .

I last sat for the Virginia examination during the month of s 19 .
Examination Site Reguested

FOR BCARD USE ONLY

APPROVAL

Londition{a), if any: Date

Authorized Initials

Examination Site Aseigned

For Office Yse Only:

o3loft

Check Na, Amount Class Date

Virginia Register of Regulations
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FEE: $50.00 COMMONWEALTH OF VIRGINIA
(Make check payable Department of Commerce

to Treasurer of Virginia State Board of Acccuntancy
Virginia} 3600 West Broad Street

Richmend, Virginia 23230-4917
Telephone: (B04) 257-8505
Toll Free: 1 (800) 552-3016

APPLICATION FOR REGLSTRATION UNDER THE PROFESSIONAL DESIGNATION
"'CERTIFIED PUBLIC ACCOUNTANT(S)" OR "PUBLIC ACCOUNTANTS"
AS A CORPORATION.

CORPORATE NAME

ADDRESS OF MAIN OFFICE

Number and Street City or Town State Zip

MAILING ADDRESS

OFFICERS QF CORPORATION*

Name of Each Officer Title Legal Regsidence Address in Full Va. Cert. No.

BOARD QF DIRECTORS®

No. Shares
Hame of Each Officer Legal Residence in Full Stock Owned Va. Cert. No.
THE FOLLOWING QUESTIONS MUST BE ANSWERED IN DETALL:
L. Number of Shares of Stock Authorized to be Issued
2. Number of Shares of Stock Issued and Outstanding
FOR OFFICE USE ONLY:
— Approval by:

| I l l l | r L_J Date:
Board/Occup.  ID/Cert. No, Suffix
Check Wo. Amount Class Date
N N e B R R O N R R R R R R R
A O S O e O e Y
VSBA
2/85
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LIST BELOW THE NAMES OF EACH OWNER OF CAPITAL STOCK IN THE CORPORAT TON*

No., Shares
Name Stock OQwned Ya, Cert. MNo,

TOTAL {Must agree with Item 2 above)
CERTIFICATION:

I, , president of the aformentioned corporatiom, do solennly
swear and affirm that the answers herein are true to the best of my knowledge and belief,
that Chapter 5 of Title 54 and Chapter 7 of Title 13.1, Code of V¥irginia, as amended, and
all applicable rules and regulations have been adhered te, and that this application is made
for the purpose of including the issuance of authority te practice under the professional
designation "Certified Public Accountant(s)" or "Public Accountanris)" as a corporation.

President
Attested to before me, the secretatry of the corporation, this day of , 19
Secretary
AFFIDAVIT
STATE QF
58,
COUNTY OR CITY OF
Sworn and subsecribed Lo before me at this

day of , 19

Notrary Public

PLEASE NOTE: Refer to Chapter 5 of Title 54 (Section 54-91.1) and Chapter 7 of Title 13.1,
(Sections 13.1-542 through 13.1-556) Code of Virginia, 1950, as amended, and
to the rules and regulations dealing with Professional Practice and Corporate
Practice,

FOR STATE BOARD OF ACCOUNTANCY USE ONLY

Corporation organized undar Virginia law?

All Directors, Shareholders and Chief Executive Otfficers hold valid Virginia

certificates?

Virginia Register of Regulations
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BOARD OF CORRECTIONS

Title of Regulations: YR 230-40-001. Core Standards for
Interdepartmental Licensure and Certification of
Residential Facilities for Childrea.

Statutory Authority: Chapters 11 and 14 of Title 16.1,
Chapters 13 and 16 of Title 22.1, Chapters 8 and 10 of
Title 37.1, Chapters 3 and 10 of Title 63.1, and Chapter 14
of Title 53.1 of the Code of Virginia,

Summary:

Under the current definitions and exceptions in the
Code of Virginia, which have been in effect since July
1, 1981, the Department of Corrections, Education,
Mental Health and Mental Retardation, and Social
Services are responsible for the licensure, certification
and/or approval of public and private residential
facilities for children, Such [facilities are licensed,
certified, or approved under the “Core Standards for
Interdeparimental Licensure and Certification of
Residential Facilities for Children” except (1) facilities
which do not accept public funds, (ii) private
psychiatric hospitals serving children, and (ili) some
residential facilities serving children which successfully
meet the requirements of nationally recognized
standards setting agencies. The revised document is
comprised of the following issues which have impact
on residential facilities for children subject to
licensure, certification and/or approval:

Organization and administration, personnel, residential
environment, programs and services, and disaster or
emergency plans.

The purpose of the proposed revisions Is to establish
the minimum requirements necessary (o protect
children in the care of residential facilities for
children. The document has been revised with an
emphasis on clarily and ease of comprehension.

Netice: Please refer to the Depariment of Soclal Services
in the Proposed Regulations Section of this issue of the
Virginia Register of Regulations for the publication of Core
Standards for Interdepartmental Licensure and Certification
of Residential Facilities for Children.

| BOARD OF EDUCATION

Title of Regulations; VR 270-01-003. Core Standards for
Interdeparimental Licensure and Certification of
Resldential Facllities for Children.

Statutory Authority: Chapters 11 and 14 of Title 16.1,
Chapters 13 and 16 of Title 22,1, Chapters 8 and 10 of
Title 37.1, Chapters 3 and 10 of Title 63.1, and Chapter 14
of Title 53.1 of the Code of Virginia.

Summary:

Under the current definitions and exceptions In the
Code of Virginia, which have been in effect since July
1, 1981, the Department of Corrections, Education,
Mental Health and Mental Retardation, and Social
Services are responsible for the licensure, certification
and/or approval of public and private residential
facilities for children. Such facilities are licensed,
certified, or approved under the “Core Standards for
Interdepartmental Licensure and Certification of
Residential Facilities for Children” except (i) facilities
which do not accept public funds, (ii} private
psychiatric hospitals serving children, and (iii) some
residential facilities serving children which successfully
meet the requirements of nationally recognized
standards setting agencies. The revised document is
comprised of the following issues which have impact
on residential facilities for children subject lo
licensure, certification and/or approval:

Organization and administration, personnel, residential
environment, programs and Services, and disaster or
emergency plans,

The purpose of the proposed revisions is lo establish
the minimum requirements necessary to protect
children in the care of residenfial facilities for
children. The document has been revised with an
emphasis on clarity and ease of comprehension,

Notice: Please refer to the Department of Social Services
in the Proposed Regulations Section of (his issue of the
Virginia Register of Regulations for the publication of Core
Standards for Interdepartmental Licensure and Certification
of Residential Facilities for Children.

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES

Title of Regulations: VR 460-04-8,1, Home and
Community-Based Care Waiver Request for the Mentally
Retarded and the Geriatric Mentally Ill.

Statutory Authority:

State Law:
§ 32.1-74 of the Code of Virginia.
1983 Appropriations Act.
Federal Law:;
§ 1915(c) of the Social Security Act.
42 CFR §§ 440.180, 441.300-305, 447.15.

Summary:

The Virginia Medicald Program is requesting waivers
of the Medicaid State Plan in order to provide home
and comununity-based care services ifo a group of
Medicaid recipients who are presently institutionalized
in intermediate-care certified areas of certain state
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gerlairic treatment centers, gerlairic hospitals, or In
training centers for the mentally retarded. This will
inciude recipients Institutionalized at Central Virginia
Training Center, Southside Virginia Training Center,
Barrow Gerlalric Treatment Cenfer, and Piedmont
Geriatric Hospital. The goal of the walver is to serve
clients in community-based settings as a cost equal lo
or less than the cost of their care in the institution,

VR 460-04-8.1. Home and Community-Based Waiver Request
for the Mentally Retarded and the Geriatric Mentally IIL

TABLE OF CONTENTS
INTRODUCTION
RESPONSIBILITY FOR SERVICES UNDER THE WAIVER

PART 1. WAIVERED SERVICES FOR THE MENTALLY
RETARDED.

1. Waivers to be Requested

.2. Eligible Population

.3. State Safeguards and Assurances

4. Eligibility for Waiver Services

5. Proposed Waiver Community-Based Services for the
Mentally Retarded

O T ST T O
Pttt ot ot

PART II. WAIVERED SERVICES FOR THE GERIATRIC
MENTALLY ILL.

. Waivers to be Requested

. Eligible Population

. State Safeguards and Assurances

. Eligibility for Waiver Geriatric Services

. Proposed Waiver Community-Based Services for the
Geriatric Mentally 11l

§ 2.6, Living Arrangements

% 0% egn g won
o o b

PART III. PROCEDURE FOR THE WAIVER PROCESS.
PART IV. APPENDICES.
INTRODUCTION

Within the Commonwealth of Virginia there are
currently hundreds of mentally retarded and mentally il
citizens living in state institutions who could be more
appropriately served in their own communities. Their
presence in the institution is predicated on the lack of
appropriate community-based services for them outside the
institution rather than on their inability to function in a
community-based setting, and the lack of service dollars to
fund the types of community based services these clienis
need.

In response to the nationwide need for community
services for mentally retarded and mentally ill persons, as
well as for elderly and disabled persons, Congress
responded with the enactment of § 2176 of P.L. 97-35 of
the Social Securilty Act, entitled “The Omnibus Budget

Reconciliation Act of 1981.” Section 2176 allowed for
waivers to be approved by the Secretary of the
Department of Health and Human Services in order (o
give states the opportunity for innovation In providing
home and community-based services to eligible persons
who would otherwise require care in a skilled nursing
facility, an Intermediale-care facility (ICF) or an
intermediate-care facility for ithe mentally retarded
(ICF/MR).

With this document, the Virginia Department of
Medical Assistance Services Is requesiting waivers of the
Medicald State Plan in order (o provide home and
community-based services fo a group of Medical Assistance
recipients who are currently institutionalized and eligible
for an ICF or ICF/MR level of care but can be more
appropriately served in the community. This will include

recipients institutionalized at Central Virginia Training
Center, Southside Virginia Training Center, Barrow
Geriatric Treatment Center and Piedmont Geriatric

Hospifal, who are currently certified for ICF or ICF/MR
level of care. No services under the waiver request will
be provided to clienis while they are still inpatients at any
of the designated facilities.

In addition, individuals residing in the three reglonal
training centers for the mentally retarded may participated
in the walver if they meet all the criteria for
waiver-eligible population and Iif the regional facility
accepts a resident from Central or Southside Virginia
Training Center as a replacemert,

Although submitied as one waiver request, the services
for the mentally retarded and the geriatric mentally il
will differ due fo the different needs of each group. For
that reason a description of the assessment methodologies
and services to be covered for each group will be
discussed separately. The waiver formula includes both the
mentally ill and the mentally refarded populations.

RESPONSIBILITY FOR SERVICES UNDER THE
WAIVER

In Virginia the Department of Medical Assistance
Services, under the direction of the Secretary of Human
Resources, has responsibility to administer Medicaid
services under the State Plan. The Department of Medical
Assistance Services is responsible for policy and procedure
development for Medicaid eligibility and services.
Monitoring of provider and recipient services and fiscal
accountability for services are also the responsibility of the
Department of Medical Assistance Services. The
Department of Medical Assistance Services has confracted
with the Department of Social Services for the
determination of initial and continuing financial eligibility
for medical assistance and the provision of related social
services.

As with all other Medicaid Servfces, the responsibﬂity
for the policy and procedure development, monitoring of
provider and recipient services, and fiscal accouniability
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for waiver services rests with the Department of Medical
Assistance Services. The Department of Social Services will
be responsible for determination of financial eligibility.

The Department of Mental Health and Mental
Retardation Is the established department to provide a
comprehensive system of services o the menially
handicapped citizens of the Commonwealth. The
Department of Mental Health and Menital Retardation is
able to provide the comprehensive system of services
through its assistance in the establishment and operation
of local community-based mental health, mental
retardation, and substance abuse programs through what
are called Community Services Boards. Community
Services Boards work In conjunction with the Departmeitt
of Mental Health and Mental Retardation and are charged
with the responsibility of dellvering community-based
services to mentally handicapped citizens. In order for the
Community Services Boards to provide such services, the
Department of Mental Heaith and Menial Retardation s
responsible for providing the Boards with financial
resources, directives for implementation of statewlide goals,
policy setting on such Issues as human rights, and training
and technical assistance for the operation and delivery of
community-based services. In addition, the Depariment of
Mental Health and Mental Retardation is responsible for
monitoring Community Services Boards" activities,
performing quality assurance reviews, and licensing and
certification of all services provided for the mentally
handicapped. In accordance with state statutory
requirements, every city or counly, either singularly or in
combination with another political subdivision, has
established 2 Community Services Board. The Community
Services Board is responsible for:

1. Developing written policles governing the provision,
the rendition, or the operation of services and
facilities under its direction or supervision, subject to
applicable standards or regulations promulgated by the
State Board of Mental Health and Mental Relardation.

2. Cooperating and participating in predischarged
planning for any person, who prior to
institutionalization resided in a political subdivision
served by the board, who chooses o reside after
institutionalization in a political subdivision served by
the board, and who is to be released from a state
hospital or training center pursuant to § 37.1-98 of the
Code of Virginia.

The Department of Mental Assistance Services will be
the lead agency in working with the Community Services
Boards for implementation of the waiver. The Department
of Mental Health and Mental Retardation will provide
consultation lto the Department of Medical Assistance
Services in its responsibilities with the Communily Services
Boards, including the areas of fiscal accountability,
eligibility process, policy and procedure development, and
monitoring and ulllization reviews, The Department of
Medical Assistance Services will enter into Interagency
agreements with the Department of Mental Health and

Mental Retardation, Communily Services Boards, and state
facilities in which specific responsibilities of each entity
will be outlined.

PART I
WAIVERED SERVICES FOR THE MENTALLY
RETARDED

§ 1.1. Waivers to be Requested.

A waiver for communily-based services is being
requested, under § 1915(c) of the Social Security Act for
an initial three years. This waiver is requested to allow
services to eligible individuals when those services are
needed to avoid continued institutional placement in an
intermediate-care facility for the mentally retarded. Under
§ 1815(c), we are requesting a statewide walver of §§
1902(¢a)(1} and 1802(a)(10) of the Social Security Act. The
amount, duration, and scope of services will allow
implementation of selected programs on a less than
statewide basis.

The specific services to be offered under the waiver
are: '

1. Case management;

2. Residential habilitation services;

3. Developmental day habilitation; and
4. Respite care.

These services will be offered under the waiver
request only to persons who have been determined lo
require the level of care provided by an infermediale care
facility for the mentally retarded (ICF/MR) as defined in
42 CFR § 440.150. These services will be provided directly
by Communify Services Boards who work in conjunction
with the Department of Mental Health and Menial
Retardation or through approved contracts with certified
providers. These services will noit be provided to
beneficiaries while they are inpatients of a hospital, SNF,
ICF, or ICF/MR. Waivered mental retardation services do
not include room and board; therefore, no reimbursement
for room and board is available under this waiver
proposal.

At this time, we are also requesting the option of
refusing to offer community-based services on a statewide
basis. The services will be provided in the catchment
areas of the Norfolk, Richmond, Central Virginia, Roanoke,
and Fairfax-Falls Church Community Service Boards.

The Commonwealth of Virginia intends to implement
the walver for those financlally-eligible persons who
qualify for ICF/MR care for whom a plan of care can be
developed which will be equal fo or less expensive than
ICF/MR care and which will meet the clients’ needs in a
community-based setting.
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Because of the variely of services to be provided
under the waiver to mentally retarded persons, case
management will be a mandatory service for every
approved client.

§ 1.2, Eligible Population.

In order to be eligible to receive community-based
services under the Mental Retardation Medicaid waiver, an
individual shall:

1. Be financially eligible for medical assisfance under
the Commonwealth of Virginia regulations, as
implemented by the Department of Medical Assistance
Services and the Department of Social Services;

2. Have a diagnosis of imental retardation, be
developmentally disabled, and have a handicapping
condition of such a nature as to require active
treatment;

3. Be from the catchment areas of Norfolk, Richmond,
Central Virginia, Roanoke, or Fairfax-Falls Church
Community Services Boards;

4, Be evaluated as appropriate for community-based
walver services;

5. Be & resident of Sotthside Virginia Training or
Central Virginia Training Ceniers and cuorrently
require the Jevel of care provided in an
intermediale-care facility for the mentally retarded;
and

6, Be a resident of Northern, Southeastern, or
Southwestern Virginia Training Cenlers and meet the
requirements of items 1-4 above if the regional facility
agrees to accept a resident from Central Virginia or
Southside Virginia Training Centers as a replacement,
thereby reducing the Medicaid beds being utfilized at
these lwo large facilities.

§ 1.3. State Safeguards and Assurances,
A. Safeguards.
the

Protection of the health and welfare of
beneficiaries receiving the services.

The health and welfare of reciplents of waivered
services will be protected by requiring enrolied providers
to meet existing state lcensing and certification
requirements for providers of the service in the
Commonweelih,

Virginia has in place adequate safeguards to protect
the health and welfare of all recipients of mental
health/mental retardation Medicaid services, Including
those proposed under this waiver. These safeguards are
established through Ilaws, regulations, and policies and
procedures of the Commonwealth of Virginia.

The Virginia Medical Assistance program will provide
safeguards for the health and welfare of clients of these
waivered services through provider standards which shall
specify the statutory authority, services/definitions of care,
administrative management, and staffing and ({raining
requiremenits of the provider.

All services under supervision of Communily Services
Boards must meet strict regulations developed according to
§ 37.1-197(e) of the Code of Virginia, which requires the
Department of Mental Health and Mental Retardation to
develop the Mandatory Standards for Community Mental
Retardation Programs that establishes qualily assurance
standards in the areas of program planning, administration,
personnel practices, fiscal practices, physical environment,
siaffing, admissions, individual service planning, -case
review, discharge, client rights, recordkeeping, service
components, medical services, and educational services.
Applied through biannual certification reviews, these
standards apply to all group homes, congregate respite
care programs, supervised apartments, residential
habilitation services, developmental day habilitation
training services, and case management services under the
supervision of Community Services Board.

Also, The Rules and Regulations for the Licensure of
Group Homes and Halfway Houses prescribe licensure
standards in the areas of civil rights, righis of residents,
physical safety, health, organization and management,
personnel practices, admissions, treatment planning,
recordkeeping, and educational programming with which
the program must comply. These rules and regulations are
applied through biannual licensure review.

For waivered services, Medicaid will contract with
Community Services Boards and qualified provider
agencies which will perform the services specified in the
plan of care. Before contracting with a provider, Medicaid
will require documentation that all periinent requirements
of state license and/or certification are met.

Each contract will specify the obligations of the
provider. Some of these obligations are:

1. The provider will deliver services for clients of
waivered services without regard to sex, race, color,
religion, or national origin.

2. The provider will keep such records as are
necessary to fully disclose the extent of the services
provided to clients receiving assistance under the
waiver.

3. The provider will agree lo abide by the policies
and procedures of the Virginia Medical Assistance
Program. It is the responsibilify of each provider to
ensure that all requirements and standards for
walvered services are upheld.

Responsibility of the provider includes:
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1. Employing, training, and supervising staff:
2. Implementing the service plan;

3. Providing regular status reports to the Virginia
Mediecal Assistance Program as required;

4. Keeping accurate case records on each client; and
5. Documenting all services rendered.

The provider shall make these records available to
authorized Medicaid program representatives and federal
personnel upon reguest.

The state agency shall assure (I} that costs submitted
conform to specifications In the contract; (i) that clients
listed on the forms are authorized to receive the service
provided; (ili) that hours or days of direct service
delivered are accurate; (iv) that mathematical
computations are correct; and (v) that services are being
provided in accordance with the Virginia Medical
Assistance Program’s policies and procedures.

B. Assurances,
1. Financial Accountability for Funds.

The Virginia Medical Assistance Program shall
maintain and shall assure that providers of waivered
services will maintain financial accountabililty of funds
expended for these services, Services offered under §
1915(c) of the Soclal Securily Act waiver will be
accounted for through the state's Medicaid
Management Information System. In all cases, an audit
trail for all state and federal funds expended for
walver services will be assured.

An iIndividual case record will be maintained in each
provider agency describing the service and
documenting the date the service was rendered.
Invoices will be submitted for lhe services and the
claims history maintained through the Medicaid
Management Information System. Medicaid will
maintain invoice copies on microfilm to assure that an
- audit trail exists for all services rendered. Medicaid
will audit the provider records annually to assure that
only covered services have been billed and that any
patient pay responsibility has been correctly applied.

2. The Virginia Medical Assistance Program assures
that the average per capita expenditure under the
waiver shall not exceed (he average per capifa
Medicaid expenditure that would have been made
under the Medicaid Sitate Plan, had the waiver not
been granted.

In order to calculate the estimated cost effectiveness
of the walver, cost and utilization figures for waivered
services and for intermediate-care facilities for the
mentally retarded were examined. Data pertaining to

number of patienls and cost of care in ICF/MR’s was
used. These figures were tested against the budget,
and projections were made based on the 1984-86
requested budget. An estimate of the lotal population
likely to receive waiver services was developed from
a survey of the characleristics of clients in Central
virginia Training Center and Southside Virginia
Training Center currently receiving intermediate-care
services for the mentally retarded who were identified
as potential candidates for community placements,

Estimates of Medicaid expenditures under the waiver
were developed, and cost effecliveness was evaluafed,
for clients whose institutional placement is ICF/MR.

Further, information about average per capita
expenditure and cost effectiveness can be found in
Appendix A with the waiver formula computations.
The worksheets and justification used in calculating
cost effectiveness are in that section of the waiver
request.

3. Virginia’s Medical Assistance Program will provide
to the Health Care Financing Administration per 42
CFR § 441.302(f), annually, consistent with a data
collection plan designed by the Secretary, information
about the impact of the waiver on the type, cost, and
amount of medical assistance provided under the State
Plan and on the health and welfare of the clients.

Virginia's Medical Assistance Program will make
available to the Department of Health and Human
Services, the Comptroller General, or their designees,
appropriate financial records documenting the cost of
service provided under the waiver.

4. The Virginia Medical Assistance Program will
assure that assessments of each client are conducted
and a determination of the appropriate level of care
Is made fhrough a preadmission screening process.
Those currently institutionalized will be eligible for §
1915¢c) of the Social Security Act waivered services
only if they are certified eligible for care by the
interdisciplinary team in the state mental retardation
facilities targeted for this waiver.

For each client residing in a facility who is certified
in need of intermediate-care, as defined in 42 CFR §
440.150, and for whom community-based waiver
services are the service opftion, a plan of care will be
developed by the interdisciplinary team in lhe state
facility and will be approved by the physician on the
interdisciplinary team. The plan of care will include
required services, the frequency of such services, and
the type of provider fo furnish them. Each plan of
care will be approved by the Virginia Medical
Assistance Program.

a. Identification and Referral of Potentially
Waiver-Eligible Clients,
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Since most cllents to receive walver services will be
selected from Central Virginia Training Center and/or
Southside Virginia Training Center, these facilities will be
responsible for establishment of an “interdisciplinary
team” (IDT). Should clients at the smaller regional
facilities be identified as potential waiver clients, the IDT
at Central or Southside Virginia Training Centers will be
responsible to evaluate those clients and approve them for
waiver services,

The facility staff will refer the potential recipient of
waiver services to the IDT for assessment, development of
the plan of care, and preauthorization of the walver
services. The IDT must be composed of a social worker,
physician, psychologist, and nurse at the ICF/MR, and the
case manager from the Communily Services Board. Other
professionals, such as physical therapists, occupational
therapists, educators, speech pathologists/audiologist and
other related professionals meeting the definition of a
Qualified Mental Retardation Professional, defined in 42
CFR § 442401, may be, as needed and appropriate, in
aftendance at the IDT meeting. The qualifications of the
core IDT members are:

Pgychologist: A psychologist with at least a Master’s
degree from an accredited program and with specialized
training or one year of experience in treating the mentally
retarded. An accredited program is one accredited by the
American Psychological Association.

Physician: A physician licensed under Virginia law to
practice medicine or osteopathy and with specialized
training or one year of experience in treating the mentally
retarded.

Social Worker: A social worker with a Bachelor’s
degree in soclal work from an accredited program and at
least three years of social work experience. An accredited
program is one accredited by the Commission on
Accreditation, Council for Social Worker Education.

Registered Nurse: A registered nurse who has
specialized training or one year of experience in treating
the menlally retarded, licensed to practice in the
Commonwealth.

Case Manager: A case manager must be an employee
of the Community Services Board with a Bachelor's degree
and two years of experience in the fileld of human
services. It Is not required that the full IDT composition
meet lo develop the plan of care, However, it is
mandatory that the following persons on the IDT be in
attendance. social worker, physician, psychologist, nurse in
the facility and case manager from the Communify
Services Board. '

Each referred client will be evaluated by a
comprehensive objective methodology in order to ascertain
the current needs, The two instruments to be used in the
assessment are the Behavior Development Survey
(Appendix B) and medical and heaith related sections

from the Long-Term Care Assessment Process (MAP-95)
(Appendix C). Since the IDT is composed of professionals
who are familiar with the client, the team will be able to
draw on their existing knowledge of the Individual for
accurate data.

The client must be found fo have a diagnosis of
mental retardation, be developmentally disabled and have
a handicapping condition of such a nature and degree as
(i} to require *“active freatment” and to constitute a
substantial and continuing handicap, and (ii) without the
community services the person would continue to be
institutionalized in a state mental retardation facility.

It is expected that the actual deftermination of the
client’s eligibility for communily-based services under the
walver will be a straightforward process, as the majority
of the population targeted o be served are already
certified as needing the level of care provided in an
ICF/MR, as defined in 42 CFR § 440.150. No individuals
will be eligible to receive services under the waiver unless
they can meet the eligibility criteria and be certified as
requiring the level of care provided in an ICF/MR, as
defined in 42 CFR § 440.150 (Appendix D).

b. Definition and Development of Plan of Care.

The “plan of care” is the written plan of intervention
and action that is developed with the participation of
the interdisciplinary team. It reflects the total needs
of the client and the services required to meet these
needs.

The intent of the plan of care is fo maich the client’s
health and functional needs and disabilities with the
appropriate level of community-based service. If the
malch can be atiained and the services are available,
the plan of care wili be completed. The plan of care
will determine the type and amount of service that
will be needed for the individual and the type of
provider to furnish the service (Appendix E).

After the plan of care is completed, signature of the
physician will indicate approval. A copy of the plan of
care, together with a copy of the assessment forms
and authorization for Medicaid payment will be sent
to the Medicaid program for final approval.

c. Cost Assessment of Plan of Care.

Because it is necessary to maintain cost within
specified bounds, the facility IDT and the case
manager will determine lotal cost for each service in
the plan of care, based on estimates of the frequency
and duration of the service. The cost entered for each
unit of service will be based upon the rates approved
by the Virginia Medical Assistance Program (Appendix
A, Worksheet C). If the Medicaild payment for
waivered services exceed Institutional payment, the
client will remain in the facility. A cost-effectiveness
worksheet will be completed and a copy sent to the
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Medicaid program.
d. Notification of Client Choice.

In accordance with the rights of the Individual and
the regulations for the waiver, a discussion will be
held with the individual and/or his authorized
representative to explain the option of
community-based waiver services and continuing
institutional-based services. The services which would
be available in the community (e.g., case managementi,
residential habilitation, as well as ancillary services
needed by the individual) will be expiained in delail,
The client with his authorized representative, as
appropriate, will decide, based on information
provided, whether to accept the plan of care as
proposed. Responsibility for notification of client
choice will rest with the social worker on the IDT.
Documentation of the clienl’s decision will remain in
the individual’s record at the facility and a copy will
be forwarded to the Medicald program.

All clients who are not given the choice of home or
community-based services as an alternative to ICF/MR
placement may request a fair hearing, as described in
42 CFR § 431 (e). The fair hearing process is
conducted under Virginia law and procedures of the
Virginia Medical Assistance Program. All applicanits,
regardless of eligibility determination, have access to a
fair hearing under these procedures.

e. Coordination of Plan of Care,

Once the individual has decided that he would prefer
community-based waiver services, case managers at
the Community Services Board will begin the process
of coordinating the Iimplementation of the services
specified in the plan of care. There are many key
elements of this coordination, and this may Iinclude,
but not limited to:

(1) Contacting service providers;

(2) Authorizing waivered services as specified in the
plan of care afier approval by the Medicaid program;

(3) Arranging to move the client to the appropriate
community placement, to assure that the health and
safety of the client are safeguarded;

(4) Monitoring the qualily and effectiveness of
services delivered, to assure that services are being
rendered according to the plan of care and that the
plan of care continues to be appropriate to the client’s
need;

(5) Documenting services in accordance with
established regulations of the Virginia Medical
Assistance Program, to account for services billed fo
Medicaid;

(6) Making appropriate alterations in the plan of care
as client’s needs change, with prior approval of
Medicaid.

f. Implementation of Plan of Care,

With the movement to communily, the implementation
of the plan of care will be begun by the designated
providers. The providers will be responsible ~for
following the procedures established by Medicaid for
providing and documenting the service.

g Invoicing for Payment.

After the service has been delivered, it is the
responsibilily of the providers lo send inveices to
Medicaid for payment. For Iracking and review
purposes, a copy of the invoice will aiso be sent fo
the community case manager.

The providers of services for case management will
be at the Communify Services Board, The Communify
Services Board will invoice for case management
directly to Medicaid.

With direct invoicing by the providers to the Virginia
Medical Assistance Program, the Virginia Medical
Assistance Program will make payment lo each
provider directly. (This will include the Community
Services Board for case management.)

h. Reevaluation of Service Needs and Revision of Plan
of Care,

The Medicaid program will conduct periodic reviews
of the client’s plan of care, the services provided, and
other relevant information. A determination will be
made as to whether confinuing waiver services is
appropriate and cost-effective. A reevaluation of the
service needs will be made at six months after
services are initiated, and adjustmenits will be made fo
the plan of care as necessary.

Reviews following the initial review will be conducted
by the Medicaid staff at intervals not to exceed six
months. This review will include observations of the
client.

In addition, the Virginia Medical Assistance Program
staff, at least annually, will visit the provider agencies
to complete verification of services.

§ 1.4. Eligibility for Waiver Services.

A, Virginla will offer waiver services to beneficiaries
who meet the categorically or medically needy
requirements of the State Plan and for whom cost-effective
plans of care can be developed which meet the
beneficiaries’ needs in community-based settings. Under
this waiver, (he optional categorically needy coverage
group, authorized under § 1902 (a)(10)(A)(iD(VID) of the
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Social Security Act, will be considered as if they were
Institutionalized, for the purpose of applying institutional
deeming rules. The medically needy individuals
participating in the waiver will also be considered as if
they were Institutionalized, for the purpose of applying the
institutional deeming rules. We are, therefore, requesting a
waiver of § 1902 (a)(10)(C)(H)(III} of the Social Security
Act.

B, Treatment of Income.

I, Virginia will apply the financial eligibility criteria
contained in the State Plan for the categorically needy
and the medically needy. Virginia has elected to cover
the option categorically needy group under 42 CFR §
435.232. The Income level used for subsection
435.232(a)(2) is 300 percent of the current
Supplemental Securily Income payment standard for
one person.

2. Virginia will treat the income of an eligible
Individual who receives home and community-based
services under § 435.232, using the methodology in 42
CFR 435.735 to reduce the agency’s paymeni for home
and community-based services. The following amounts
from the individual’s total Income (including amounits
disregarded In determining eligibility) will be
deducted:

a. The current Supplemenial Securily Income payment
standard for one Individual (the categorically needy
income standard for one) for the individual's
maintenance needs.

b. For an individual with only a spouse at home, an
additional amount for the maintenance needs of the
spouse, not to exceed the Supplemental Securily
Income standard for one person.

¢. For an individual with a dependent family at home,
an additional amount for the maintenance needs of
the family, not to exceed the medically needy income
standard for a family of the same size.

d. Amounts for incurred expenses for medical or
remedial care that are not subfect to payment by a
third party, including:

(1) Medicare and other health Insurance premiums,
deductibles, or coinsurance charges; and

(2) Necessary medical or remedial care recognized
under state law but not covered under the state’s
Medicaid plan, subject to reasonablée limits the agency
may establish on amounts of these expenses.

§ 1.5. Proposed Waiver Community-Based Services for the
Mentally Retarded.

A, Case Managemenl.

Case Management consists of a series of activities
performed by designated personnel within a Community
Services Board area to assist an individual in need .of
services to gain access fo available resources in the
community. The case management process includes the
following functions:

1. Assessing: to determine the service needs of an
individual;

2. Planning: to formulate a written Individual Services
Plan indicating: (i) the service needs, (ii) the
appropriate agencies, programs, efc, to meet the
client’s needs, (iii) the persons responsible for
coordinating aftainment of the services, and (iv) the
target dales for services attainment;

3. Linking: to contact and actively facilitate with
agencies, programs, individuals, and families, etc., to
arrange for the provision of the services, as specified
in the plan;

4. Monitoring: an on-going process of reviewing and
updating ciient needs, the Individual Services Plan,
and effeciiveness of linkages, fo ensure services were
accessed, received, and that the individual’'s current
status is reflected.

Several major elements are essential to the
effectiveness of the above process: (i) the identification
and referral of individuals in need of services
coordination; (if) the involvement of the individual and his
family, where appropriate, in all activities of the process;
(iii) the need for leam participation at both inter- and
intra-agency levels as appropriate; and (iv) the
enhancement of the abilily of the individual to become
integrated into his support system, and an administrative
structure designed to allow maximum benefit to the
individual in need of services coordination.

Qualifications of Case Manager.

A case manager must be an employee of the
Community Services Board with a Bachelor's degree and
two yvears of experience in the field of human services.
Community Services Boards must meet the requirements
developed according to § 37.1-197(e) of the Code of
Virginia.

B. Residential Habilifation Services.

Residential Habilitation Services refers to activities
designed to help mentally reairded persons achieve
maximum independence in a manner which is safe and
appropriate in a residence which offers the greafest
opportunity for participation in normal activities.
Residential habilitation services are designed fo improve
the capabilily of the menially retarded person to meet
appropriate performance objectives and to determine the
degree of ongoing support and supervision needed by each
individual at various times of their lives. Residential
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habilitation services do not include cost of room ' and
board. In a residential seiting the services of live-in staff
will be reimbursed only in residences licensed and/or
certified by the Department of Mental Health and Mental
Retardation and only when the services performed are
habilitation services specifically authorized in the
habilitation plan of care. Routine supervision for heaith
and safety of the residents as a whole is not included
because It Is not a part of active treatment.

Residential habilitation services will be provided by
the staff of a group home or of supervised apartments.

The general categories of Residential Habilitation
Services that would be provided to clients in each
environment include:

1. Household management skills: training In
self-feeding, appropriate dress, [(oileting, bathing,
toothbrushing, hand and face washing, shaving, hair
care and grooming, and use of hyglene products, elc.,

2. Household management skills: fraining in meal
planning and preparation, shopping, laundry, genersl
cleaning, and maintaining a tidy surrounding;

3. Travel skills: training in mobility skills for traveling
to and from home, activily center, medical care,
shopping and recreational areas; training in use of
public transportation would be provided where
appropriate;

4. Health care skills: training in making medical and
dental appointments, taking medications;, basic first
ald, making other physical/psychological/social service
appointments;

5. Financial management skills: training In money
recognition and counting, change-making, basic
checking and savings, budgeting, elc;

6. Functional community skilis: iraining in use of the
phone, knowledge of phone number and address, basic
identification and communication skills, and
recognition of safely words and signs; -

7. Medication Management: services for delivery and
administration of prescription medications which will
be provided in accordance with § 54-524.65 of the
Code of Virginia, the Virginia Drug Control Act, and
the Virginia Department of Menial Health and Mental
Retardation’s mandatory standards and regulations;

8. Other social skills: training in dining in restaurants,
using recreational facilifies, and appropriate behavior
in public environments;

8. Transportation: transportation to and from activities
related fo habilitation services.

The residential program shall meet the requirements

of §§ 37.1-179 through 37.1-189 inclusive, of the Code of
Virginia, which authorizes the State Menfal Health and
Mental Retardation Board fo license facilities serving the
mentally ill and menially retarded. The program must also
meet the requirements developed according to §
37.1-187(e) of the Code of Virginia, which authorizes the
State Mental Health and Mental Retardation Board io
promuigate standards concerning the provision or operation
of services and facilities under the supervision of the
Community Services Boards.

One unit equals one day of residential habiliftation
service provided in a group home or supervised apariment
directly operated or contracted for services by Community
Services Boards. One unit equals one hour of residential
habilitation, if the [training is provided by other
Medicald-enrolled providers in nafural homes, foster
homes, homes for adulfs, or adult family care homes.

Several types of environments are seen as appropriate
settings in which habilitation services may be rendered as
specified below:

Group Homes for Adults: Group homes for adults are
community-based, home-like residential facilities providing
a continuum of cormumunily living experiences with varying
degrees of structure and supervision. These programs offer
an opportunily for a mentally retarded/developmentally
disabled adult to develop personal, secial, and community
living skills and can serve as preparation for independent
Iiving,

Group Homes for Children: Group homes for children
are community-based, home-like residential facilities
providing a continuum of comununily living experiences
with varying degrees of structure and supervision. These
programs offer an opportunity for a mentally
retarded/developmentally disabled child to develop
personal, social, and community living skills and can serve
as preparation for movement into other (fypes of
community living arrangements (e.g., group homes for
adults), independent living, or returning to the family.

Supervised Apartments: Supervised apartments are
apartment-like residential facilities providing community
living experiences with varying degrees of structure and
supervision. These programs offer an opportunity for a
mentally retarded/developmentally disabled adult to
develop personal, social, and communify living skills.
Staffing will provide for 24-hour supervision, and
programming will be similar to that required for a group
home.

Home for Adulls: A “home for adulls,” as defined in §
63.1-172 of the Code of Virginia, is any place,
establishment, or institution, public or privafe, operated or
maintained for the maintenance or care of four or more
adults who are aged, infirm, or disabled and which holds
a current valid Virginia license to operate.

Natural Home and Foster Home: Natural home refers
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to the actual home of the individual, and foster home
refers to a8 home approved lo provide foster care.

Adult Family Care Homes: Adult family care homes
are homes which provide room and board, supervision,
and special services to an adult in need of a protected
living situation. The adult must be Iincapable of
independent living or unable to remain in his own home
due to a physical/mental condition or an
emolional/behavioral problem. An adult family home
provides the individua! with a less restrictive form of care
than Institutional living, The program offers services to
those adulls whose needs would best be met in a
family-like sefting. These homes are certified by the
Department of Social Services,

C. Developmental Day Habilitation Programs.

Developmental Day Habilitation programs are designed
to provide training to individuals In a variety of life skills
in a day support setting. The programs are geared to
teach Individuals to cope more effectively with others and
with their surroundings. The (training is [largeted at
increasing physical, mental, and social functioning. The
developmental day programs emphasize helping individuals
reach their maximum functioning potential as a member
of a family, group, and community.

Developmental Day Programs for Adults are programs
providing Instruction and training for mentally
retarded/developmentally disabled adults, age eighteen or
older, in order that they may move foward greater
independent functioning. Programming at this level is
designed for persons with minimal self-care and
community skills. For example, support services programs,
such as additional staff, program materials, skill training,
elc., In which the primary emphasis is to provide
developmental activities for handicapped individuals. In
these programs the developmental activities are modalities
to achieve individual objectives, particularly in the areas
of personal and communily functioning.

The general categories of training activities that would
be provided to clients in Developmental Day Habilitation
Programs include:

1. Self-care and hyglene skills: training in arriving at
program clean, shaven, hair combed, and
appropriately dressed;

2, Eating skills! training In sitting at a table, using
utensils, eating in a reasonable manner, providing for
one self In cafeteria;

3. Toileting skilis:. training in all steps of (oileting
process;

4, Task Iearning skills: (training in eye/hand
coordination tasks with varying levels of assistance by
supervisors;

5. Communily awareness skills: training in time,
telephone, basic computations, money, warning sign
recognition, and personal identification;

6. Readiness skills: training In punctuality,
self-discipline, care of personal belongings, reporting to
activity station, remaining on (ask, and adequate
attendance;

7. Behavior skills: training in appropriate interaction
with supervisors and other trainees, lack of disruptive
behaviors, attention to program rules and coping skills;

8. Medication Management: services for delivery and
administration of prescription medications which will
be provided in accordance with § 54-524.76 of the
Code of Virginia, the Virginia Drug Control Act, and
the Virginia Department of Mental Health and Mental
Retardation’s mandatory standards and regulations;

9, Other skills, as appropriate, especially when skills
are not provided in residential setting: training in
appropriate manners, language, home care, clothing
care, physical awareness and communily awareness,

One unit equals one hour, meals will not be
reimbursed as part of the Developmental Day Habilitation
Program. An allowance for [{Iransportation has been
included in the fee for developmental day habilitation.

Providers of developmental day habilitation services
must meet the requirements developed according to §
37.1-197(e) of the Code of Virginia, which authorizes the
State Mental Health and Mental Retardation Board to
promulgate standards concerning the provision or operation
of services under fhe supervision of the Community
Services Boards.

D. Respite Care.

Respite care is that service offered in a variety of
settings providing for the care of mentally
retarded/developmentally disabled individuals through a
temporary separation from their family or residential
training program. The separation is for short, not lo
exceed 30 days annually, specified periods of time on a
regular or intermiitent basis. Respife care services are
provided as needed, for fhe purpose of relieving the
family or residential training program of the individual's
care in order to: (i) meet planned or emergency needs; or
(i) restore and maintain physical and emotional
well-being. Providers of respite care must meet the
reguirements developed according to § 37.1-197(e} of the
Code of Virginia, which authorizes the State Mental Health
and Mental Retardation Board to promulgate standards
concerning the provision or operation of services under
the supervision of Community Services Boards.

One unit equals one hour of respite care services.
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PART I

WAIVERED SERVICES FOR THE GERIATRIC
MENTALLY ILL

§ 2.1, Waivers lo be Requested.

A walver for community-based services is being
requested under § 1915(c) of the Social Security Act for
an Initial three years. Under § 1815(c), a waiver is
requested from §§ 1302(a)(1) and 1902(a)(10) of the Social
Security Act, which pertains to the amount, duration, and
scope of services. The waiver will also allow
implementation of selected programs on a less than
statewide basis.

The specific services to be offered under the waiver
are:

. Case management;

. Mental health counseling services;

. Medical equipment and supplies;

A anor physical adaptations to the home;

5. Respite care; and

6. Personal care.

These services will be offered under the waiver
request only to persons 65 years of age or over, (i) who
are Medicaid eligible, (i} who have a diagnosis of mental
illness, and (ili) who have been delermined to require a
level of care provided by an ICF, as defined in 42 CFR §
'440.150. These services will not be provided to
beneficlaries who are inpatients of a hospital, SNF, ICF or
ICF/MR, Waivered services do not include room and
board; therefore, no reimbursement for room and board Is
available under this walver proposal,

At this time, we are electing the option to refuse to
offer community-based services under the waiver to any
eligible recipient when It can reasonably be expected that
the cost of walvered services furnished to that recipient
would exceed the cost of care furnished in an ICF.

At this time, we are also requesting the option of
offering community-based services on a less than statewide
basis. The services will be provided in the catchment area
of the Richmond Community Services Boards.

The Commonwealth of Virginia intends to implement
the waiver, upon approval, for those financially-eligible
persons who qualify for intermediate care for whom a
plan of care can be developed that will be less expensive
than intermediate care in geriatric (reatment -ceniers
which meet the definitions of Institutions for Mental
Diseases and which will meet the clienls’ needs in a
community-based setting,

Given the complexity of the physical and mental
needs of the geriafric population;, a plan of care will be
developed for each patient based on his individual needs,
which will be coordinated and monitored by fthe case
manager. Case management will be a mandatory service
for every approved client,

§ 2.2, Eligible Population.

In .order to be eligible to receive community-based
services under the Geriafric Mentally Il Medicaid waiver,
an individual shall:

1. Be 65 years of age or over;

2, Be financially eligible for medical assistance under
the Commonwealth of Virginia regulations, as
implemented by the Department of Medical Assistance
Services and the Department of Social Services;

3. Have a diagnosis of mental illness, and may have a
physical handicap of such a nature and degree as fo
require active lreatment and fo constitute a substantial
and continuing handicap, and without the community
services the person would continue to be
institutionalized in a state geriatric facility;

4. Be a patient of Barrow Geriatric Treatment Center
or of Piedmont Geriatric Hospital and have been
determined to require the level of care provided in a
geriatric intermediate-care facility for the mentally il;

5. Be evaluated as appropriate for community-based
waiver services; and

6. Be from lthe catchment area of the Richmond
Community Services Boards.

§ 2.3. State Safeguards and Assurances.
A, Safeguards.

Protection of the health
beneficiaries receiving the services.

and welfare of the

The health and welfare of recipients of walvered
services will be protected by requiring enrolled providers
to meet existing state licensing and certification
requirements for providers of the service in the
Commonwealth.

The Virginia Medical Assistance Porgram has in place
adequate safeguards to protect the health and welfare of
all recipients of mental health/mental retardation Medicaid
services, including those proposed under this waiver. These
safeguards are established fhrough the following laws,
regulations, and policies and procedures:

1. Al services under -supervision of Community
Services Boards must meet strict regulations developed
according to § 37.1-197(e) of the Code of Virginia,
which requires the Department of Menial Health and
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Mental Retardation to develop the Mandatory
Standards for Communily Mental Health Programs that
establish quality assurance standards and biannual
certification reviews In the areas of program planning,
administration, personnel practices, fiscal practices,
physical environment, staffing, admissions, Individual
service planning, case review, discharge, client righis,
recordkeeping, service components, medical services,
and educational services.

2, The Virginia Medical Assistance Program will
provide safegvards for the health and welfare of
clienis of these waivered services through standards
which shall specify  the statutory authority,
services/devinitions of care, administrative
management, and staffing and training requirements of
the provider.

3. For walvered services, Medicaid will contract with
Communily Services Boards and qualified provider
agencles which will perform the services specified in
the plan of care. Before contracting with a provider,
Medicald will require documentation that all pertinent
requirements of state license and/or cerlification are
met,

Each contract specifies the obligations of the provider.

Some of these obligations are:

1. The provider will deliver services for clients of
walvered services without regard to sex, race, color,
religion, or national origin.

2. The provider will keep such records as are
necessary to fully disclose the extent of the services
provided to clients receiving assistance under the
waljver.

3. The provider will agree to abide by the policies
and procedures of the Virginia Medical Assistance
Program.

It is the responsibility of each provider to ensure that

all requirements and standards for waivered services are
upheld.

Responsibilities of the provider include:
1. Employing, training, and supervising staff;
2. Implementing the service plam;

3. Providing regular status reports fo the Virginia
Medical Assisiance Program as required;

4, Keeping accurate case records on each clienf; and
5. Documenting all services rendered.

The provider shall make these records available fo

auvthorized Medicald program representatives and federal

personnel upon request.

The state agency shall assure that costs submitted
conform lo specifications in the coniract; that clients listed
on the forms are authorized to receive the service
provided; that hours or days of direct service delivered
are accurate; that mathematical computations are correct;
and that services are being provided in accordance with
the Virginia Medical Assistance Program’s policies and
procedures.

a. Requirements for Personal Care Providers.

There are no state personal care licensure or
certification requirements; however, in lien of these,
the Virginia Medical Assistance Program has
established standards. The Virginia Medical Assistance
Program assures that the health and welfare of
recipients of waiver services will be proftected by
maintaining standards for levels of personal care aids
employed by these  agencies (APpend:‘x F, Personal
Care Provider Manual and Conlraci). A provider of
personal care services enrolled with the Virginia
Medical Assistance Program is an approved vendor
under the waiver.

b. Requirements for Menial Health Counseling
Services.

Qutpatient mental health counseling services will be
provided by personnel of the Richmond Communily
Services Board for which the State Mental Health and
Mental Retardation Board promulgates standards
concerning the provision of services developed
according fo § 37.1.197(e) of the Code of Virginia. The
counselor shall have at a minimum a Bachelor's
degree in behavioral or social science fremi an
accredited college or university, two years' experience
in individual and group counseling in the menial
health field, and will be supervised by a Master's
leve! mental health professicnal, '

¢. Requirements for Respite Care.

Providers of respite care must meet the requirements
developed according to § 37.1-197(e) of the Code of
Virginia, which authorizes the State Mental Health and
Mental Retardation Board to promulgate standards
concerning the provision or operation of services
under the supervision of Community Services Boards.

d. Requirements for Medical Equipment and Supplies.

Medical equipment and supplies will be secured
through enrolled Medicaid providers,

€. Requirements for Minor Physical Adaptations.
Minor physical adaptations will be made in

accordance with prescribed professional siandards and
safeguards, and lIocal building code specifications, to
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assure the health and welfare of the patients.
B. Assurances.

1. The Virginia Medical Assistance Program shall
maintain and shall assure that providers of waivered
services will maintain financial accountability of funds
expended for these services, Services offered under §
1815¢c) of the Social Security Act waiver will be
accounted for (through the siate’s Medicaid
Management Information System. In all cases, an audit
trail for ail state and federal funds expended for
walver services will be assured.

An Individual case record will be maintained in each
provider agency describing the service and
documenting the date the service was rendered.
Invoices will be submilted for the services and the
claims history maintained through the Medicaid
Management Information System. Medicaid will
maintain invoice copies on microfilin to assure that an
audit treil exists for all services rendered. Medicaid
will audit the provider records annuslly to assure that
only covered services have been billed and that any
patient pay responsibility has been correctly applied.

2, The Virginia Medical Assistance Program assures
that the average per capita expenditure under the
walver shall not exceed the average per capita
Medicaid expenditure that would have been made
under the Medicaid State Plan, had the waiver nof
been granted. :

In order to calculate the estimated cost effectiveness
of the walver, cost and utilization figures for walvered
services and for Intermediate-care facilities for the
mentally il were examined. Data pertaining to
number of patients and cost of care in ICF geriafric
treatment centers were used. These figures were
tested against the budget, and projections were made
based on the 1984-86 requested budget. An estimate of
the total population likely to receive waiver services
was developed from a survey of the characteristics of
clients in Barrow Geriatric Treatment Center and
Pledmont Geriatric Hospital currently receiving
intermediate-care services for the mentally ill who
were identified as potential candidates for community
placements,

Estimates of Medicald expenditures under the waiver
were developed, and cost-effectiveness was evaluated,
for clients whose institutional placement would be an
ICF.

Further, information about average per capila
expenditure and cost-effectiveness can be found in
Appendix A with the wailver formula computations.
The worksheels and justification used in calculating
cost effectiveness are also in that section of the
waiver request,

3. Virginia's Medical Assistance Program will provide
to the Health Care Financing Adminisiration per 42
CFR § 441.302 (f), annually, consistent with a data
collection plan designed by the Secretary, information
about the impact of the waiver onthe fype, cost and
amount of medical assistance provided under the State
Plan and on the health and welfare of the clients.

Virginia’s Medical Assistance Program will make
available to the Department of Health and Human
Services, the Comptroller General, or their designees,
appropriate financial records documenting the cost of
service provided under the waiver.

4. The Virginia Medical Assistance Program will
conduct assessments of each client and will determine
the appropriate level of care through a Preadmission
Screening Program. Those institutionalized in Barrow
Geriatric Treatment Center and Piedmont Geriatric
Hospital will be eligible for § 1915(c) of the Social
Security Act waivered services only if they are
certified eligible for care by a preadmission screening
committee, hereinafter called “interdisciplinary team”,
in Barrow Geriatric Treatment Center and Pledmont
Gerilatric Hospital.

For each patient residing in a facility who Is certified
in need of infermediate level of care, as defined in 42
CFR § 440.150, and for whom communify-based waiver
services are the service opfion, a plan of care will be
developed by the interdisciplinary team in the state
facility and will be approved by the physician on the
interdisciplinary team, The plan of care will include
required services, the frequency of such services, and
the type of provider to furnish them. Each plan of
care will be approved by the Virginia Medical
Assistance Program.

Since all clients to receive waiver services will be
selected from Barrow Geriatric Treatment Center and
Piedmont Geriatric Hospital, the facilitifes will be
responsible for establishment of an interdisciplinary team
(IDT).

The facility staff will refer the potential recipient of
waiver services to the IDT for assessment, development of
the plan of care and preauthorization of the waiver
services. The IDT must be composed of a social worker, a
physician, a psychologist, a nurse and an aide at the
geriatric facility, and the case manager from the
Community Services Board. Other professionals, such as a
physical (herapists, an occupational therapists, a speech
pathologists/audiologist and other related professionals will
participate as needed. The qualifications of the core IDT
members are:

Psychologist: A psychologist with at least a Master's
degree from an accredited program and with specialized
training or one year of experience in treating the mentally
ill. An accredited program is one accredited by the
American Psychological Association.
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Physician: A physician licensed under Virginia law to
practice medicine or osteopathy and with specialized
training or one year of experience in treating the mentally
in.

Social Worker: A social worker with a Bachelor’s
degree in social work from an accredited program and at
least three years of social work experience. An accredited
program is one accredited by the Commission on
Accreditation, Council for Social Worker Education.

Registered Nurse: A registered nurse who Hhas
specialized training or one year of experience in treating
the mentaily ill, licensed to practice in the Commonwealth
of Virginia.

Licensed Practical Nurse: A practical nurse who has
specialized training or one year of experience in ireating
the mentally ill, licensed to practice in the Commonwealth
of Virginia,

Aide: An aide who has completed an approved Aide
Training Program and one year of experience in treating
the mentally ill.

Case Manager: A case manager must be an employee
of the Community Services Board with a Bachelor’s degree
and two years of experience in the field of human
services.

It is not required that the full IDT team composition
meet to develop the plan of care. However, it Is
mandatory that the following persons on the IDT be in
attendance: social worker, physician, psychologist, nurse,
aide, and case manager from the Communily Services
Board.

Each referred client will be evaluated by a
comprehensive objective methodology in order to ascertain
the current needs. The instrument to be used in the
assessment is the Long-Term Care Information System
Assessment Process (Appendix G). Since the IDT s
composed of professionals who are familiar with the
patient, the team will be able to draw on their existing
knowledge of the individual for accurate data.

It is expected that the actual determination of the
client’s eligibility for communiiy-based services under the
waiver will be a straightforward process, as the majority
of the population targeted to be served are already
certified as needing the level of care provided in a state
mental health geriatric facility as defined in 42 CFR §
440.150. No individuals will be eligible to receive services
under the waiver unless they can meet the eligibility
criteria and be certified as requiring the level of care. A
copy of the intermediate-care criteria is in Appendix H.

a. Definition and Development of Plan of Care.

The “plan of care” is the written plan of intervention
and action that Is developed with the participation of

the interdisciplinary team. It reflects the fotal needs
of the client and the services required to meet these
needs.

The intent of the plan of care is to maich the client’s
health and functional needs and disabilities with the
appropriate level of community-based service. If the
match can be alfained and the services are available,
the plan of care will be completed. The plan of care
will determine the lype and amount of service that
will be needed for the individual and the type of
provider to furnish the service (Appendix I).

After the plan of care is completed, signature of a
physician will indicate approval. A copy of the plan of
care, together with a copy of the assessment forms
and authorization for Waiver Services payment will be
sent to the Medicaid program for final approval

b. Cost Assessment of Plan of Care,

Because If Is necessary to maintain cost within
specified bounds, the IDT and the case manager will
determine total cost for each service in the plan of
care, based on estimates of the frequency and
duration of the service. The cost entered for each unit
of service will be based upon the rates approved by
the Virginia Medical Assistance Program (see
Worksheet C in Appendix A.) If the anticipated
Medicaid payment for waivered services exceed
institutional payment, the client will remain in fthe
facility. A copy of the cost-effectiveness worksheet will
be sent to Medicaid.

¢. Notification of Client Choice,

In accordance with the rights of the individual and
the regulations for the waiver, a discussion will be
held with the individual and/or his authorized
representative to explain the option of
community-based waiver services and continuing
institutional-based services. The services which would
be available in the community (e.g., case management,
mental health counseling, etc.) will be explained in
detail, The client with his authorized representative, as
appropriate, will decide, based on information
provided, whether to accept the plan of care as
proposed. Responsibility for notification of client
cholce will rest with the social worker on the IDT.
The client’s choice will be documented and will
remain in the individual's record at the facililty and a
copy will be forwarded to the Medicaid program.

" All clients who are not given the choice of home or

community-based services as an alternative to ICF
placement may request a fair hearing, as described in
42 CFR § 431 (e). The fair hearing process Is
conducted under Virginia law and procedures of the
Virginia Medical Assistance Program. All applicants,
regardless of eligibility determination, have access to a
fair hearing under these procedures.
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d. Coordination of Plan of Care.

Once the individual has decided that he would prefer
community-based waiver services, the social worker at
the Institution, in confunction with the case manager
will begin the process of discharge planning. Once the
client has left the facility, the case manager will be
responsible for coordinating the implemenfation of the
services specified in the plan of care. There are many
key elements of this coordination, and this may
include, but not limited to:

(1) Contacting service providers;

(2) Authorizing waivered services as specified in the
plan of care after approval by the Medicaid program;

(3) Arranging to move the client to the appropriate
community placement, to assure that the health and
safety of the client are safeguarded;

(4) Monitoring the quality and effectiveness of
services delivered, to assure that services are being
rendered according to the plan of care and that the
plan of care continues to be appropriate to the client’s
need;

(5) Documenting services In accordance with
established regulations ~ of the Virginia Medical
Assistance Program, to account for services billed to
Medicaid;

(6) Making appropriate alterations in the plan of care
with prior approval of Medicaid, as client’s needs
change.

e. Implemeniation of Plan of Care.

With the movement to community, the implementation
of the plan of care will begin with the designated
providers. The providers will be responsible for
following the procedures established by Medicaid for
providing and documenting the service.

I. Invoicing for FPayment.

After the service has been delivered, it is the
responsibility of the provider to send invoices (o
Medicaid for payment. For tracking and review
purposes, a copy of the invoice will also be sent to
the community case manager. The providers of
services for case management will be at the
Community Services Board. The Community Services
Board will Invoice for case management directly to
Medicald.

With direct invoicing by the providers to the Virginia
Medical Assistance Program, the Virginia Medical
Assistance Program will make payment to each
provider directly. This will include the Communily
Services Board for case management.

£. Reevaluation of Service Needs and Revision of Plan
of Care. :

The Medicaid program will conduct periodic reviews
of the client’s plan of care, the services provided, and
other relevani information. A defermination will be
made as to whether continuing waiver services Is
appropriate and cost-effective. A reevaluation of the
service needs will be made at six months after
services are initiated, and adjustments will be made to
the pilan of care as necessary.

Reviews following the initial review will be conducted
by the Medicaid staff at Intervals not to exceed six
months. This review will include observations of the
client.

In addition, the Virginia Medical Assistance Program
staff, at least annually, will visit the provider agencies
to complete verification of services,

§ 2.4. Eligibility for Waiver Geriatric Services.

A, Virginia will offer waiver services fo beneficiaries
who meet the categorically or medically needy
requirements of the State Plan and for whom cost-effective
plans of care can be developed which meet -the
beneficiaries’ needs in community-based seltings. Under
this walver, the optional categorically needy coverage
group, authorized under § 1902¢a)(10)(A)(ID)(VD) of the
Social Securify Act, will be considered as If they were
institutionalized, for the purpose of applying institutional
deeming rules. The medically needy individuals
participating in the waiver will also be considered as if
they were institutionalized, for the purpose of applying the
institutional deeming rules. We are, therefore, requesting a
waiver of § 1902¢a)(10)(C)(i)(III) of the Social Securify
Act,

B. Treatment of Income.

1. Virginia will apply the financial eligibility criteria
contained in the State Plan for the categorically needy
and the medically needy. Virginia has elected {o cover
the option categorically needy group under 42 CFR §
435,232, The Income level used for subsection
435.232(¢a)(2) is 300 percent of the current
Supplemental Security Income payment standard for
one person. :

2. Virginia will freat the income of an eligible
individual who receives home and community-based
services under § 435.232, using the methodology in 42
CFR § 435.735 to reduce the agency’s payment for
home and community-based services. The following
amounts from the individual's total income (including
amounts disregarded in determining eligibility) will be
deducted:

a. The current Supplemental Security Income payment
standard for one individual (the categorically needy
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income standard for one) for the individual’s

maintenance needs.

b. For an Individual with only a spouse at home, an
additional amount for the maintenance needs of the
spouse, not to exceed the Supplemental Security
Income standard for one person,

¢. For an individual with a dependent family at home,
an additional amount for the maintenance needs of
the family, not to exceed the medically needy Income
standard for a family of the same size.

d. Amounts for incurred expenses for medical or
remedial care that are not subject to payment by a
third party, including:

(1) Medicare and other health Insurance premiums,
deductibles, or coinsurance charges; and

(2) Necessary medical or remedlal care recognized
under staie law but not covered under the state’s
Medicald plan, subject to reasonable limits the agency
may esiablish on amounts of these expenses.

§ 2.5. Proposed Waiver Community-Based Services for the
Mentally Relarded.

A, Case Management.

Case Management consists of a serles of activities
performed by designated personnel within a Community
Services Board area (o assist an individual in need of
services io gain access to avallable resources in the
community. The case management process includes the
following functions:

1. Assessing: to determine the service needs of an
individual;

2. Planning: to formulate a written Individual Services
Plan indicating: (i) the service needs, (ii) the
appropriate agencies, programs, eic., to meet the
client’s needs, (ill) the persons responsible for
coordinating aifainment of the services, and (iv) the
target dates for services attainment;

3. Linking: to conlact and lo actively facilitate with
agencies, programs, Individuvals, and familles, efc., to
arrange for the provision of the services, as specified
in the plan;

4, Monitoring: an on-going process of reviewing and
updating client needs, the Individual Services Plan,
and effectiveness of linkages, lo ensure services were
accessed, received, and that the individual's current
status is reflected,

Several major elements are essential to the
effectiveness of the above process: (i) the identification
and referral of Individuals in need of services

coordination; (i) the involvement of the individual and his
family, where appropriate, in all activities of the process;
(iii) the need for team participation at both Inter- and
intra-agency levels as appropriate; and (iv) the
enhancement of the ability of the individual to become
integrated into his support system, and an administrative
structure designed to allow maximum benefift to the
individual in need of services coordination,

Qualifications of Case Manager.

A case manager must be an emplovee of the
Community Services Board with a Bachelor'’s degree
and experience in the field of human services.

B, Personal Care Services.

Personal care services are designed to prevent
institutionalization by providing clients with personal care
aldes who perform basic health-related services such as
helping with ambulation/exercise, assisting with medication
normally self-administered, reporting changes in
benificiaries” conditions and needs, and/or providing
household services essential to health in the home.
Specifically, “personal care service” means providing
assistance with personal hygiene, nuiritional support, and
environmential mainienance necesary for clients to remain
in their homes. Personal care services are specifically
geared o assisting individuals in their daily living
activities and are not (reatment and [Iraining for
individuals, The services provided by personal care aides
may include the following:

1. Assisting with care of teeth and mouth;

2, Assisting with grooming (this would include care of
hair, including shampoo, shaving, and the ordinary
care of nails);

3. Assisting with bathing of client in bed, in tub and
in shower;

4, Assisting client in moving on and off bedpan,
commode, or toilet;

5. Assisting client in moving from bed to chair or
wheelchair, and in walking;

6. Assisting client with eating;
7. Assisting client with dressing;

8. Preparing and serving meals according to
instructions;

8. Monitoring of vital signs (this would include
checking pulse rate, observing respiration rate fo
detect abnormalities, and taking temperature);

10. Monitoring medication and assuring that client is
receiving medication at prescribed intervals;

Virginia Register of Regulations
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11, Observing client’s condition so that professional
medical assistance can be obtained if needed.

In addition to the above, personal care aides may be
expected to do the following:

1, Washing dishes and cleaning kitchen,

2. Making and changing of bed linens;

3. Dusting and vacuming the rooms the client uses;
4. Lisling needed supplies;

5. Shopping for client if no other arrangemenis are
possible;

6. Washing client's personal laundry if no family
member is avallable or able (this may include
necessary ironing and mending).

One unit equals one hour of personal care service.
Personal care services will be offered to individuals in
their own homes or adult family homes. Payment of
personal care services will not be offered to individuals
residing In homes for aduils.

C. Menial Health Counseling Services.

Oulpatient mental health counseling services are
designed to enhance the individual's or family’s ability to
deal with personal, social, and adfustment problems. The
waiver services will include;

1. Family support groups;

2. Reminiscing groups;

. Reality orientation;
. Remolivation;
. Soclalization;

6. Individual, group, and family counseling; and

7. Consultation with staff of residential placement.
Mental health counseling services are designed to help
persons In matters of self-understanding, decision
making, and problem solving In day-to-day issues
which enhance the Individual’s or family’s ability to
deal with personal, social and adjustment problems.
This differs from psychotherapy in that there is no
attempt at indepth restructuring of personality.

A unit cost of mental health services is one hour.
D, Respite Care Services,

Respite care services are offered in a variety of
settings for the care of elderly individuals through

temporary separation from their families. Services are
provided as needed for the purpose of relieving the family
of the individual’'s care in order to meet planned or
emergency needs or lo restore and maintain physical and
emotional well-being.

A unit of service is one hour.

E. Minor Physical Adaptations to Home.

Specific physical adaptations may be made io the
patient’s place of residence when these are considered
imperative o enabling a person fo return fo the
community. These adaptations may Include, but are not
limited to:

1. Grab-bars in the bathroom;

2. Wheelchalr ramps;

3. Removing or widening doors to facilitate wheelchair
movement;

4. Replacement or repair of steps or floors to remove
Dhysical hazards; and

5. Installing smoke alarms.
Cost is determined by the specific adaptation required.
F. Medical Equipment and Supplies.

Medical equipment and supplles may include hospital
beds, wheelchairs, gerichairs, walkers, and other
ambulatory aid devices necessary in order fo maintain an
individual in the communily. Equipment will be supplied
by approved Medicaid enrolled providers.

Cost is determined by specific equipment and supplies
provided.

§ 2.6. Living Arrangementis.

Several fypes of living arrangements are seen as
appropriate and in which services may be rendered, as
specified below, for the waiver geriatric mentally ill
patients,

Home for Adults: A “home for adulls,” as defined in §
63.1-172 of the Code of Virginia, is any place,

.establishment or institution, public or private, operated or

maintained for the mainienance or care of four or more
adults who are aged, infirmed, or disabled, and which
holds a current valid Virginia license to operate.

Natural Home: “Natural home” refers to the actual
home of the patient.

Adult Family Care Home: An "adult family care
home” is a home which provides room and board,
supervision, and special services to an adult in need of a

Vol. 1, Issue 11

Monday, March 4, 1985

679



Proposed Regulations

protected living situation. The adult must be incapable of
independent living or unable to remain in his own home
due to a physical/mental condition or an
emotional/behavioral problem, An adult family home
provides the Individual with a less restrictive form of care
than institutional living. The program offers services to
those adults whose needs would best be met in a
family-like setting. These homes are certified by the
Department of Social Services.
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Part IV

Intermediate Care Facilities - Mestal Health and Mental Retardation

Fatients

A

[]
4,445
4,287
4,093
4,022

3,082

Appemdix A

Home and Cm{mi:y_lned Services Waiver

Rith Waiver

Ko, of Home
Fo. of MEGMR & Communiry-
Institutional Based Care
Beneficiuries

£
¥
-
64
19
m
11

Annual Expend

Per Home &

Community Based

]
s

-0
22,200
23,887
25,559

27,348

Beneficiaries

Formula

Worksheers and Explapations

Fiaeal

Tear
1984
1985
1986
1987

1988

(A X B) + (CXD) - (F
F

&, Cost effectiveness equation for ICF level of care
Without Waiver
No. of MAEMR

Institutional
Patients

-l

5,445
4,351
4,293
4,293

4,293

Annual Expess
Por Patiemt

(s
$

21,384
3,.99%
%178

7,4

29,951

FY B4 Fiscal Year 1983-B4 is recognized as the base year for cost determination.
However, the waiver is not plaatied to be implemented until the Federal Fiscal Yesn

1984-85.

-1~
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FY 83

FY 86

FY 87

FY B8

(4,287 X $23,990) + (64 X $22,200) - (4,351 X $23,990)
4,351 4,351

$102,845,130 + 1,420,800 ~ $104,380,450
4,351 4,351

$104,265,930
4,351

$23,964 - 523,990

(4,095 X §26,178) + (198 X $23,887) - (4,293 X $26,178)

54,293 4,29
$107,198,910 + 54,729,626 - $112,382,154
4,293 4,193
§111,928,536
4,293

$26,072 - $26,178

(4,022 X $27,994) + (271 X $25,559) - (4,293 X $27,994)

4,293 4,293
$112,591,868 + $6,926,489 - $120,178,242
4,293 4,293
$119,518,357
4,293

$27,B40 ~ $27,994

(3,882 X $29,953) + (411 X §27,348) - {4,293 X $29,953)

4,293 4,293
$116,277,546 + $11,240,028 ~ $128,588,229
4,293 4,293
$127,517,574
4,293

$29,704 — $29,953

B. Explanation of terms uwsed in cost effectiveness for ICF level of care

—-2-

myn

The figures for Fiacal Years 1985-38 represent the number of remaining Medi-
caid beneficiaries per yeatr budgeted for intermediate (ICF) level of care
within the State Mental Bealth and Mental Retardaticn (MH/MR) facilities.
Thege figures have been determined by reducing the total ipstitutionalized
Medicaid beneficisries by the number of waivered home and community based
beneficiaries identified in Columa "C".

Without waiver services, the bed census in State ICF-MR & KH facilities has
been declining. It is anticipated that without waiver services, the reduction
in bed cenzus will equal 1.5% in FY '85. With the waivar, however, it is
anticipated that the bed census will be reduced by 10X in FY '88.

Waivered home and community-based services

1. Case Management

2. Besidential Servicea
3. Babilitatiom

4. Respite Care

VYirginia has & strong commitment to controlling the wtilization of Institutio—
nal MHSMR ICF facilities where appropriate home and community-based gervices
can be effered, Ttilization &nd costs will be closely monitored.

ngn

The annualized per parieant dey cosr, for each year, including Federazl and
State funds, is based om projected Kedicaid sxpenditures for non-weivered ICF
services provided within the State MEEMR inatitutione. The coat per patient
day has been adjusted by an annual inflation factor (See Worksheet A).

nen

These figures represent the snnual number of ICF institutionslized MHSEMR pa—
tients who will receive home andfor community-based services. Becauss of the
level of care criteria for the home and community-baeed mervices and ICF care,
it is anticipated that one diversion to community-based care represeats one
decertified ICF bed, The assessment criteris for continued stay in an ICF and
for receipt of the waivered community-based services will be the same.

g

The community-based cost of care is based on a statewide survey of statistical
and cost data for each of the waivered services. This data was provided by
four Virginia Community MHEMR Services Boards geograpbically located in cities
throughout the State {(Richmond, Roancke, Fairfaz and Norfolk) which would
fairly provide a cross-section of the varisnce in cost for providing each of
the weivered services. Io order to determine an equitable average coat per
service, & standard unit of measure wae utilized, i.e., an average cost per
bhour for case management multiplied by the average annualized hours of case
management required per patiemt. For each year of the waiver the anpual cost
per patient has been adjusted by an inflation factor {See Worksheet B).

-3
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Fiscal
Year
19831
1984
1985
1986
1987

1988

Barkaheet A

Formula Computaticn

ICF Patients Annnal
Medicaid {Without Expend. Per

Budget Inflation Faiver Patieat

$ 89,652,886 4,500% § 19,925
95,939,288 7.0% 4,445 21,584
104,381,945 8.8% 4,351 23,990
112,314,973 7.6X 4,293 26,162
120,177,021 7.0 4,293 27,994
128,589,412 7.0 4,293 29,453

1 ¥egeral Report 2082 for ¥Y 83

FY 37/
FY 88

Fiscal
Year

1985
1986
1987
1388

Inflation Factoras

Based on 7% increase over actual FY 83 Medicaid expenditures, as
reported o. Federal Report 2082. Besides normal inflation, the
7X includes the State's absorbing the cost of retirement eomtributions
for salaried State employees (52 of gzoss salary}, effective October
1, 1983.

The B.AX increase reflects a 3.6%7 increase in persomnel cost for State
employees, effective July 1, 1984. Noon—personmel cost, which repre-
sents approximately 20 of total per patient day cost, increased 6X.

The 7.6X projected increase includes an anticipated cost of living ad-

justment for State employeea and a budgeted 6% incresse in mon—person—
nel cost.

The 72 projected increase for both these years is based on normal
growth of inflation.

Projected ICF Reduction

XCF Patients Conmunity-Based
{Without Waiver} Patients Percent
43151 64 (1.472)
4293 198 (4.611)
4293 71 {6.311)
4293 411 (9.472)
w5—

nge

These f_igutes represent the number of Medicaid patients requiring ICF level of
care withion the institutions exclusive of the waiver. Although the ICF popu~
Istion bas beenm declining (the 2082 report for FY B3 identifien 4500
patients), it is anticipated that without the waiver, the population will
remain constant by FY 86. With the implementation of the waiver, Virginia
will be able to clese one MH ICF facility, reduce the number of ICF beds

within another MH facility by 50%, and reduce by FY 88 two bundred (200} ICKF-
MR beds.

ng

See explanation for "B".
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MENTAL RETARDATION SERVICES

Worksheet B

Heme a&nd Community-Based Services Waiver

ICF Level of Care

Surmary

Allocation of Annual Cost Per Waivered Service

Case Hanagement
Regidential Services
Habilitarien
Respite Care

TOTAL

FY FY FY TY
1985 1986 1987 1588

s 1,776 § 1,911 $ 2,045 § 2,188

13,764 14,810 15,847 16,956
5,328 5,733 6,133 6,563
1,332 1,433 1,534 1,641

$ 22,200 § 23,887 § 25,559 §$ 27,348

Inflation Factor

FY 85 Ease Year
FY B6 7.6%
FY 87 7.0%
FY 88 7.0%

-

Wote: The Virginia 2082 report for all prior years and for FFY '83
combired the numbers of recipients of intermediate care for the mentally
retarded and the geriatrically mentally ill and reported them under the
column titled intermediate care for the mentally retarded.
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MENTAL RETARDATION SERVICES
Worksheet C
Home and Community-Based Sesrvices Waiver

ICF Level of Care

Cost Per Unit of Waivered Service
Czleulation and Explanation

Y 85

Base year for Implemenraticn of Waivered Services snd detailed calculation of

unit cost per waivered service

$22,200 - Annual cost per bemeficiary for waivered services

£ase Management

Annual Cost — $1,776.00 per beneficiary
Unit of Measure ~ cost per hour

Factors

o 1.3 hours (avg.) of case management services per client per week

o $22.77 - cost per hour of service

Personnel cost — $19.35
Administrative cost-— 3.42
TOTAL §22.17

Calculation
1.5 bours X 32 weeks X $22.77 per hour cost = $1,776.06

Dnit Cost Per Fiscal Year

FY &5 $22.77 per hour
FY 86 $24.50 per hour
FY 87 $26.22 per hour
FY 88 $28.06 per hour

Residential Services

Angual Cost - $13,764 per beneficiary

TDuit of Megsure - cost per dsy per bepeficiary

-9-

MENTAL, REALTH SERVICES

Werksheet B

Howe 2znd Community-Based Services Waiver

ICF Level of Care

Symmary

Allocaticn of Annual €ost Per Waivered Service

Case Manzgement

Hental Bealth Counseling
Services

Micer Physical Adaptations
to the Home

Medical Equipment and
Supplies

Persgnal Care
Respite Care

TOTAL

FY FY
1985 1986

$ 2,900 $ 3,121 §

6,500 6,994

500 538
700 753
9,100 4,791
2,500 2,630

$ 22,200 § 23,887 5

Inflation Factor

FY 85
FY 86
FY 87
FY B8

Base Year
7.61
7.0
7.0%

-8~

FY
1987

3,340

7,483

576

806
10,476
2,878

25,559

FY
1938

§ 3,575

8,007

616

862
11,209

3,079
§ 27,348
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c. Factors .
e 3. Habilitation
o Cost per day based on projected statewide average of group homes

and residential living units a. Anoual Cost - $5,328.00 per bepeficiary
o Excludes cost for room and beard (statewide average for roem and b. Dnit of Measure - cost per hour

hoatd is 20% of total cost)
c. Facrors
o Includes cost allowance for transportation expepse for non-medical
services {see Worksheet D) © Cost per hour for habilitative services represents sracewide
average for all levels or types of services utilized. Pre—

d. Calculation vocational services are exciuded

o Residential Services © Cosr bised om an average of four (4} hours of service per day,
- = and an average of 124 days of service annuelly
Annual Cest - $13,542.C0 per berceficiary
-_— o TIncludes cost allowance for transportation expense for non-medical
$46,38  total cost per day services (see Worksheet D)
£9.28) room and board
$37.10 net cost for resjdential services per day per d. Caleulation

beneficiary
© Eabilitative Services

$37.10 F 365 days = $13,541.50

Annual Cost $4,662.00 per beneficiary

¢ NRon-medical transportation Cost per hour § 9.40 (average)
Annual Coat ~ §222.00 per beneficiary § 9.40 cost per hour
X & average hours of service per day
$8.88 sverage cost per day $ 37.60 coBEt per day
X 25 average one tTip per every two weeks X 124 average annual days of service
$ 222.00 TOTAL $4,662.40 annugl cost per beneficiary
o Conversiou of transportation cost to unit of measure (annual # o Hon-medical transportation

days} for residential services

suone[nday pasodoad

suonpnday fo 1935180y puSHA

dpnual Cest §666.00 per beneficiary

222,00 : 265 days = § .61 average cobt per day
§ 8.8 average cost per day
o Summa X 1.5 average trips per week
$ 13.32 €08t per week
$37.10 residential services X 50 annual weeks of service
+ .61 transportatiom § 666,00 TOTAL -
§37.71  total cost per day .
X 365 annual days ¢ Conversiom of transportzation cost to unit of measuvre (coat per
13,764  annual cost heur) for habilitation services
e. DUnit Cost Per Fiscal Year $666.00 : 49 = §$]1.324
FY B5 $37.71  cost per day 0  Summary
FY 86 $40,58  cost per day
FY 87 $43.42 cost per day $ 9.40 babjlitative services
FY B8 §46.46  cost per day + 1.34  transportation

§10.74  total cost per hour for habilitation

-I1=
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e. Upit Cost Per Fiscal Year
Ft 85  $10.74 per hour
FY 86 $11.56 per hour
FY 87 $12.37 per hour
FY 83 $13.24 per hour
Respite Care
2. Awmnusl Cost ~ $1,332.00 per beneficiary

b. Unit of Measure - cost per hour

c. Factors
o  Average 12 hours of service per month
o  Average hourly cost per hour of service - $9.25 (hourly rate based
on statewide average cost with comsideration to various levels of
respite care, i.e., individual's home, hospital, nursing home,
etc., and professional level of staff)

d. Lalcolation

$ 5,25 average coSC per hour
X 12 &average hours of service per month
$111.00 average monthly cost
X 12 # months per year
$1,33z2 annual cost per beneficiary

Dnit Cost Per Fiscal Year

FY 85 $ 9.25 per hour
FY 86 5 9.95 per hour
FY 87 $10.65 per hour
FY 88 $11.40 per hour

-12~

MENTAL REALTH SERVICES
Worksheet C
Home snd Community-Based Services Walver
ICF Level of Care

Cost Per Unit of Walvered Service
Calculation and Explanation

’ FY 85

Base year for Implementation of Waivered Services and detailed calculation
of upnit cost per waivered service

$22,200 — Annual cost per beneficiary for waivered services

Case Magagement

a. Annpal Cogr - $2,900.00 per bemeficiary

b. Dnit of Measure - cost per hour

c. Factors

o  2.45 hours (avg.} of case management services per week

o $22.77 - cost per hour of service

Bersconel cost $19.35
Administrative cost .42
TOTAL . $22.77

d. fLalculation

2.45 hours X 52 weeks X $22.77 per hour cost = $2,900.00

e. [Dnit Cost Per Fiscal Year

FY 85 $22.77 per hour
FY 86 524.50 per hour
FY 87 326.22 per hour
FY 88 528.06 per hour

Hental Health Counseling Services

&. Anoual Cost - $6,500.00 per beneficiary

b. Dnit of Measure - cost per session

d. Factors

-] 3=
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o 5 sessions per week
¢  $25.00 per session including ctransportation
d. gCaleularion
5 sessions X 52 weeks X $25.00 per session = $6300.00
e. Unit Cost per Fiscal Year
FY 85 $25.00 per sessicn
FY 86 $26.90 per session
FY 87 $28.78 per sessiom
FY 88 $30.78 per sesaionm

Minor Physical Adaptations to the Home

x. Apoual Cost ~ $500.00 per bemeficiary
b.. Drnit of Measure - none
c. Factors

o Estimate of sverage cost per benmeficiary to install grab bars at
bathtub and commode

-

- faleolstion
An estimate of the average cost per beneficiary. Some benaficiaries’

ceeds will be much higher than the average, but other beneficiaries
wil]l need nene.

e, Average Cost per Figcal Year
FY 85 §500.00
FY 86 $538.00

FY 87 $576.00
FY 88 §616.00

Medical Equipment and Supplies

a. Aanual Cost - $700.00 per beneficiary

b. Unit of Measure — none

€. Factors

o The average yearly cost for bepeficiaries' participation ie che
waiver was estimated by using the average annval Medicaid payment

for Medical Suppliea and Equipment on behalf of Medicaid benefic—

iaries not eurolled in Medicave,

d. Caleclszrion

The cost of waivered clients is estimated to be less than that of Home
Health patients.

e. Average Cost per Fiscsl Year
FY 85 $700.00
FY 86 $753.00
FY 87 $806.00
FY 88 $862.00
Respite Care
a. Annpal Cost - $2,500.00 per bemeficiary
b. Unit of Measure ~ cost per hour
c. Facrore
o Average ?2.5 hours of service per month
o Ave:ag‘e bourly cost of service - $9,25 (hourly rate based on
starewide average cost with comsideration given to various tevels
of respite care, i.e., individusl's home, hespital, wursing home,

ete., and professiomal level of staff).

d. Calculation

$ 9.25 average cost per hour

X 22,5 average hours of service per month
§ 208.12 average monthly cost

X 12 montha per year

§2497.12 rounded to

$2500.00 anoual cost per beneficiary

e. DOonit Cost per Fiscal Year

FY 85 $ 9.25 per hour
FY 86 $ 9.95 per hour
FY 87 $19.65 per hour
FY 83 §11.40 per hour

Pergonal Care

a. Ammal Cost - §9,100.00 per beneficiary
b. Unit of Measure - cost per hour
¢. Factors
e 15 hours sverage per beneficisry per week

o $7.00 fee per hour of service

-15-
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Lalculation

23 hours per week X $7.00 per bour X 52 weeks = $9,100.00

Yoit of Cost per Fiscal Year

FY 83
FY 86
FY 87
FY 88

3 9,100.00 per beneficiary
% 9,971.00 per beneficiary
§10,476.00 per beneficisry
$11,209.00 per beneficiary

—16—
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Appendix D

CRITERIA FOR INTERMEDIATE CARE FOR THE MENTALLY RETARDED

INTRODUCTION

Utilization Control regulations require that level of care criteria
be formulsted for guidance for appropriate levela of care. Traditionally,
intermediate care for the wentally retarded bas been institutionally bazed;
however, thie level of care need not be coffined to & specific setting.
The habilitative needs of the client are the determining iseues.

The purpose of this eriteris is to eatsblish a standard objective teo
mensure eligibility for Medicaid payment Medicaid can pey for care only
when the client ia in the appropriate level of care and when "active
trestment” is being provided. A synopsis of sctive trestment im included
with this criceria, An individual's need for care muet meet thise
eriteris before eny puthorization for payment by Medicaid will be made for
either institutional or waivered rehabilitative services for the mentelly
reterded,

Intermediate care for the mentally retarded requires planned programs
for babilitative needs #nd/for health related services which axceed the
level of roem, bosrd, and supervision of daily sctivities, Intermedjate
eere is 8 combination of habilitative, rehabilitative, and health services
directed toward intreasing the funcrional capecity of the retzrded person.
Services will include training in the activities of daily living, tesk
learning mkills, mocially acceprable behaviors, baric cormunity living
skills, or health care and maintsnence. The overall objective of all
programming shall be the attainment of the optimal physical, inotellectual,
eocial, or taak learning level which the person can presently or
poteatially schieve.

The evaluation and re-evaluation for intermediate care is based on the
needs of the person, the reasonable expectiouns of the residsnt's
capabilities, the appropriateness of programming, whether progrese is
demonstrated from the training and, in an institutiow, whether the zervices
could resmonably be provided in a iess restricted environment.

The follewing criteria is divided into broad categories of needs, or
services provided. These must be evaluated in detail to determine the
abilities/skille which the client has acquired. The evaluation will thes
identify training peeds/skills which will be the basis for the davelopment
of a plan of care,

Patient Assessment Criteria

The evaluation process will demonstrate & need for programming im an
array of ekills and abilities or health cate services. These have been
organized inte seven major categories. Level of functioniog im each
category is graded from the wost dependsnt to the least dependent. In some
cetegories, the dependency statns is rated by the degree of sreictance
required. In other categories, the dependency is established By the
frequency of e bebavior or ebility to perform & piven task,

The resident must meet the indicated dependency level in twp or more
of questicns I through VII.

I. BHealrh Stacus — To meet this categery
8) Two or more gquestions must be ansvered with of a 4, OR

b) Questiocn 10 must be anavered "yea."

II, Commupication Skille — To meet thie category

Thtee or more questions must be apswered with & 3 or & 4.

III. Task Learning Skills - To meet thip category

Three or move guestions must be snswered with 2 3 or o 4.

I¥. Personel Care — To meet this catepory

#} Question #1 must be enewered with & 4 or & 5, OR
b) Question #2 must be anevered with # 4 of & § oR

¢} Questione #£3and #4 must be anavered with 2 & or a 5.

V. Mobility ~ Yo meet this category

Question #1, #5, DR #§ must be ansvered with o & or & 5.

VI. Behavior - To meet thim cetegory

Any ome question must be answered with e 3 or o 4.

VII. Community Living - To meet this category
a) Question #6 must be snewered with a 4 or & 5, OR
b) Question # 7 wusc be snevered with a 4 or & 5, OR

¢) Three or more qQuestions must be answered with s 4 or a 5.
DEFINITIONS:

A3 used in this criteria, the follewing terminology is defimed.

suonpe[ngdsy pasodordg



Proposed Regulations

ATrensg ™

.-}

gamyjswog ™

~

Areamy

[T

Janay

13I0W 1o EIWaL (7 TOTINITIFTT
TF UT d433aq o¥y Puw IgEIITP
IfU0ay2 ¥ Jo WIeOuAFIP

w 8¥q *xaplo 10 g§ afw eI

i1(£3182q0

“EITITRTITIP FuiAoTear ‘Iusm
—geTznculapan) 2t smwIqcid
TPUOTITIIOG I0F TWOTITAIINGQ

(r *3d

PI® TEOTaLqg) *93@
Te3sr1q ‘noede 1wTIade
=@+t ‘acemdinbs aaridepe
Jo arn 103 uworsrazadng

{3aTyerIp
“3urIvl I7I4A WOTIVITAER
/8uTxoqa z03 WOTIRAIIEqQ

1932 'FuTietTe] ‘43TTTqOR
"3uresarg *Soruivg 3aTAr]
L7Tw] 3O SITITATIOE

1I% GITA SIIFIIUT

9TYR ITITITQEITP I030Q

Jamatqoad Lrojwrtdgax
10 AXOIRTNIITI pagocIvIp
Fo 31%0 JOo JUamIBBOEy

183394%1p
FUTPRIIQT ‘33ed puk Tollucs
299381p pusouetp Furgauasg

[v 2

$3InZTax jo LI03RTH (§9)]
aIom 1o L1934 ¥I20ITIS
- Jsain21as palioljuodnp

“ot

(#30m 30 A[Tep (‘338 ‘zapnod

1003 "socdmwge megl IFPI0)

*w3gamirail ‘sfuireaxp ‘AUOTRIT
203 JIWD T EIVTATIN IDIATT 7

[v "8d veanzyag yo £10318TH

pue smOTIVITPAR FaTaTIzaw (04)]

}owt¥al moTIWDIPIT ¥

JO TEIWIATIIAIISF I0F WOTIVO[RAS
20/pU¥ WCTICIIITLTODE TOTIRILPIH ‘T

-~
Lyl
o
-

fuTA0]10F @Yl 103 PaiTnbax uorstaladns
10 2I®d Furernu gt UIIJO ACH

ATtensy ¥
gomplawog ™
Afeasy
a9y

4" 924, pIIamIny 3q JEOE (T aorisesnd (q
WO & ® YITA paIsmsuv aq ivnm sucTissnd szcm zo oAl (®

£30%23w2 5741 398w oY = SALVIS ELTVEH 1

“3I¥> PIVIPIMIIIAT IaF PIIT W ForiyTasnl
JTITFOP [PEOTIIURF ¥ JO #aTISTPET J0U NI TAOTITIPUOD @Y1 IO PIIIITID @qi uT
2IIYAIFTI PIIIF[FOT 9q TITA WOTISM[RAZ Q3 Jo e3ip 3Jvy3 uf uoTIemroyul am3
asuTy pajexodiosmT 10m I2¥ £3AIng judndojIalg I0TARGIg G ©WO satiofazw
amog  "mI0F SQg IY3 GO PFR9IIPPY IOT ST WOTIsenb $TY3 8IIVITPUT IVWRIAFIX
® Jo aduasqw QY *(0f/9 PAEIASE [{ HKW() £9axng juamdoraaaq 10TAPHIG 3YI
wo 21¥ YIIYA SWAIT Isah3 FIJwITPOT emoTIsInb gy I2puR AIWIIAFIT IQL

*330m 10 £1y93a pamro3iad ST WOTIOUNF/SIDTAIIS XTIVASH
"qiucw w samI3 § - 7 pemioFaad 8T @OTISUNfadTaTag ISEWILIROS
sqinom ® 2000 PIBIoFIsd #T nOTIVANI/3ITAIIE  ILTIWYE

-gxa] o £1333xwnb pamioyiad ST WOTIVURISIFITAIIS EIAIN

+guoTIIuNg
g3 3o TT® L[awau 1o [1e wloyiad 3snm zad{3g :EINVISISSY TIVIOL

*{WOTIIFITP T¥I3A INOGITA IO [ITA) IOUPIETHET TWI
~184qd smoy spracid pue 3uassxd 34 Jend 13drag :FONVISISSY LIIUIT FTHOS

"uoTsTAIadNE X0/pU¥ WOTINRITP [EQIIA
£tue spracyd pus morioong $mTInp Juadasad aq jsnm 1ad]9H :NOTSIAY34AS

*papaIn T IWITUOITATD IQY JO I BUFIINST =SmONF Ha.__vﬂl
WOTIIIITP 1BqIaa FWOF .Mﬂ,.nﬂo..nuudﬂw =43 03 I0T1g HUZH.WDH.UD.GH“.__UZHE:OHN

*pIpASM ADUFIFTIOW Of IINVLISISSY OH

Monday, March 4, 1985

Vol. 1, Issue 11

695




969

suonpm3ay jo tois188y pndna

II.

COMMUNICATIOR - To meet this category

Three or more questions must be apswered with a 3 or a 4

How often does this person

Tnderstand simple words,
phrases or incstruetions
containing prepogitiona
i.e. "on" "in" "behind"?
[{2? Complex Instrucrions
pe. 3]

Spesk in ap easily under-
stood maoner? [{66) Speech

PE- 1]

Tee »inmple worda, phrases,
short eeatences?
{{67)Sentences pg. 2]

Indicate wants by pointing,
wocal noises, or signe?
[{62}(C) Preverbal Expresaicn

pg. 21

Asks for st least ten things
using appropriste namea?
[(67) Vocabulery pg. 1]

Identify self, place of
residence, significsnt
other, classmates?

[{47) Awareness of others, Pg- 3]

~ Usually

s Sometimes

w Harely

TIT.

& Hever

Task Learning Skills = To meet this category

Three or more questions must be answered with & 3 or z 4.

Bow often does this person

1. Psy attention to purposeful
activitiea for 5 minutes?
{(42) (2) Attention pg. 3)

2. Stay vith a 3 step task for
more thea 15 minutens?
[ €42)(5) Acrention pg. 3)

3. Tell time to the howr -
Understand time intervala?
[{33)(b} Time pg. 3]

4. Count more than 10 objects?
[(31)(5) Rumbers pg 3}

5. Do eimple addition, subtraction?

{€31){6) Rumbers pg. 3]

6. W¥rite or print ten worde?
1(59)(3) Writing pg. 2)

7. Discriminate shapes, sizes,
or colors?

8. Nsmes people or objemcts
when describing pictures?
[(67)(4) Vocsbulary pg. 1]

9. Diecriminate between "one,”
"many,” "ot 1™
1(31){2)Ruxbers pg 3)

= Uaually

™

N Sometimeg

L

w Rarely

w

+ Never

-
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I¥. PERSONAL/SELF CARE - To meet this category

a) Question #1 must be ansvered with & 4 or a 5, OR

o
J
b} Question #2 must be amnswered with a 4 or & 5, OR g
c) Questions #3 AND #4 muet be answered with a 4 or a 5. E
o g
=
ROTE: The “yes" or "no" questions are for the purposs of
identification of needa to be included im the plan of care. b) drinks from cup without Fee
Questions answered "yes” or "no" are mot part of the scale. spilling?
[{30}(3) Drimking pg. 1]
3. Perform bathing functiona? 1
o ¥ § b ] (i.e. bathe, run bath, dry
o 00 - o o o
532 3 k= g self, etc.) -
oo P oas 8 1¢44)(5) Bathing pg. 2]
382 & 2% B3 .
28 ks 3 B2 = a) :::Ph:l bands aod face with yes
With vhat type of aseistance 1 2 3 4 S [{39)(40) Waskes Rands and
can this person currently Face pg. 2]
b) dries hands and face? yes
1. Perform toileting functiona 1 2 3 4 5 [(42) Washes Hands and Face
i.e. maintain bladder and B, 2]
bowel tontinence, clean aelf?
etc, ¢} care for hair, nails, beard? Yeu
[{31){5) Toilet Traiming pg. 1)}
4. Drema self completely? 1
a) has toileting "secidentas” yes no i.e. includng fastening,
more than twice a day? putting on clothes, satc.
[(31)52) Toilet Training [(50){6) Dreasing pg- 21
pg. 1
a) dresstes upper body but yes
b) has toileting “accidents™ yeo uo needs help with fastening?
4t nighe?
b) dtesses self but nesds yen
c) flushes toilet, pulls yes wo assistance with pulling or
up clothea?
[{36)5elf Care at Toilet c) putting on mosr ¢lothing, yeu
pE. 21 fastening, shoes?
[{503(3} Dressing
2. Performs eating/feeding 1 2 3 4 5 {52) Shoen pg. 2]
functionws i.e. drink
liquids and eacs with
spoon or fork, ete.?
1{2B){3) Use of Table
Utensils pg. 1]
a) TFeeds self with spoon — yes a0

neatly?
[(28)(3) Une of Table Dtensils]

Prompting/
Structuring
Some Direct
Asgistance

Supervision
Total

Assistance

-]
o

suopjeInday pasodoad



869

suonypmday fo 1935189y vFHA

v.

MOBILITY ~ To meet this caategory

Question #1, #5 OR #6 must be answered with 2 4 or a 5.

Prompting/
Structuring

No
= Assistance

w Superviaion

[X]

With what type of assistance
can this person currently

1. Move (walking, wheeling) 1 2 3
arcund enviromment?
(59 Ambularion pg 1)
[(79} Physical Aide pg. 4]

2. Walk with assistive 1 2 3
device, persom?
{(59)(2) Ambularion pg 1,
(Phyrical Aids pg 4]

3. Walk em level ground for 1 2 3
%0 yards withk or without
apsistive device?
[(73).( 74),(78) Physical Aids
pe. 4l

4, TUse, Propel a wheelchair? 1 2 3
[{(75) Physical Aids pg. 4]

5. Rise from laying down to 1 2 3
aitting positions, site
without support?
[£{27) Body Balance pg. 1]

6. Turn aod position in bed, 1 2 3
roll over?

7. Transfer to/from & wheelchair? 1 2 3
[(75) Phyeical Aids pg. 4]

Some Direct
#  Assistance

VL.

Total
W Assistance

BEEAVIOR ~ To mest this category

Any ome question must be amevered with & 3 or akb,

Epw often does this person

1.

Engage in self destructive
behavior?
[(61) Haladaptive Behavior pg. 4]

Threaten or does physicel
wiolence to others?
[(52) Madadaptive Bebavior pg 4]

Throw things, damage property,
have temper outburst?
[(53)(55) Maladaptive Bebavior pg 4]

Renpond to others im a socially
unnceeptable manner = without undue
anger, frustration or hostility?
[(50) Icteractions with Gthers pg 3]

10

HNever

-

Rarely

~

Sometimea

[M]

Usually

&
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SUMMARY

The fipnal determipation of s person's need for intermediate level of
care is a professional decipion based on total needs. Mentally retarded
persons ag individwals present an infinite variety of needs, making it
virtuslly impossible to establish sn evalvation system that will eiiminate
the peed for professional judgment within the confices of program criteria,

13
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Appendix E

AuTHORIZED PLAN QF CARE FOR MEDICAID WAIVERED SERVICES

Services Times FPar Services Times Per j
equired YiI R Week Duration | Cost } Provider of Services Required YI N Week Duration | Cost | Provider of Services
Category I D Developmental Day Program -
Case Management Level I
° Accessing
° Planning Developmental Day Program -
? Linking Level II

® Monitsring

Category IV

Category 11 Personal Care Services
Residential Training Services ® See MAP 97 for specific 19st
® Personal & Self Care Skills of services
® Household Management Skills
° Travel Skilis Category ¥
% Heatth Care Skilis Anciliary Services
® Financial Management Skills °® Pccupational Therapy
° Functicnal Academic $kills © Physical Therapy
® Medication Management ® Speech Therapy
© Other Social Skills © Non Medical Transpertation
® Maladaptive Behaviors ® Respite 1
~TYPES ALTERNATIYE COMMUNITY ’
LIVING ARRANGEMENTS {CHECK THH COMMENTS:
APPROPRIATE BOX FOR THE CLIENT
NEEDS)

Group Home
;uperv'Ised Apariments
Homes for Adults
Natural Home

Foster Home

[T I [ U 0 I

Adult Family Home

Category III
Habilitation Services
2 5elf Care & Hygiene Skills
* Eating Skiils
* ToiTeting SkiTls
Task Learning Skills
Cormunity Awareness Ski1ls
Readiness Skills
Behavieral Skilis
Medication Management
Other Social Skills

* Maladaptive Behaviors

LRI B )
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Summary For Plan of Care:

Medicaid Waiver Services are needed by . (Nam= of
Patient} ang these services will be provided by an approved provider of Medicaid
Services.

The services required are: Total # units required per month:

1. L.
2. 2.
3. ER
4. 4.
5. 3.
6. 6.

Person to be notified in case of emergency:

Name:

Address:

Telephone #: Relatienship:

Plan of Care completed by:

social Worker Case Manager

Approved By:

Address:

Telephone #1 Dates

To be completed by provider accepting this referral:

1. Name of Provider:

Address:

Service Provided:

Telephone Numbers Provider .. Numbers:

Recipient L.D. Number:

Date Service Implemented:

Signature of Director:

Date:

Name of Provider:

Address:

Service Provided:

Telephone Number:
Recipient 1.I). Numnber:

Signature of Director:

Provider 1.D. Number:

Date Service Implemented:

Date:

Name of Provider:

Address:

Service Provided:

Telephone Number:
Recipient L.D. Number:

Signature of Director:

Provider L.D. Number:

Date Service Implemented:

Date:

Mame of Provider:

Address:

Service Provided:

Telephone Number:
Recipient LD. Number:

Signature of Director:

Provider 1D, Number:

Date Service Implemented:

Date:

Mame of Provider:

Address:

Service Provided:

Telephone Numbers
Recipient 1.D. Number:

Signature of Director:

Provider LD, Number:

Date Service Implemented;

Date:
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Appendix F

AN AGREEMENT

BETHEEN

and
The Virginia Departwent of Health's

Virginia Medical Assistance Program

This contract 15 made in triplicate on
VIRGINIA MEDICAL ASSISTANCE PROGRAM (VMAP) and
to provide Personmal Care Services to eligible individuals. The scope of this
service shall be as described in the purpose of this agreement.

, by and between The

ARTICLE T ~ PURPOSE

The _ {hereinafter referred to as the per—
sonal care ageocy) shaill provide such sepvices thtough the assignment of
personal care aldes to eligible individuals for the provision of personal care
gervices. Accordingly, the undersigned, representing the Department of Health
and the personal care agency, agree that the following duties and responsibil-
ities will be provided by the personal care sagency, and the Deparecment of
Bealch, VMAP.

ARTICLE II — COKDITIONS AND RESTRICTIIONS

1. The personal care agency will provide services to reciplents of the
YMAP without regard to race, coler, or national origin.

2. During the performance of this contract, the personal care agency
agrees as follows:

a, The persoanl care agency will not discriminace against amy
employee or applicant for employment because of race, religionm,
color, sex or national origin, except where rteligion, sex or
national origin is a bona fide occupational qualification
reasonably necessary to the norzal operation of the personal
care agency. The personal care agency agrees te post in con-
spicuous places, avallable te employees and applications for
employment, notices setting forth the provisions of this non=
discrimination clause.

b. The perscnal care agency, in all solicirations or advertisements

for emplayees placed by or on behalf of the personal care
agency, will state that such personal care agency is an equal
opportunity employer.

-1-

B,

ARTICLE

1.

Ce Notices, advertisemeats and solicitations placed 1a secordaace
with federal law, rule or regulation shall be geened sufficient
for the purpose of aeeting the requirements of this secticn.

The personal care agency agrees to keep such records as are deter=
mined by the VMAP as necessary to disclose fully the exctent aof
services provided i1ndividuals receiving assistance under Lhe State
Flan. It will also furnish the State Agency with such inforwaticm,
regarding any payments clalmed by such person or institution for pro—
viding services under the State Plan as the VMAP may request.

The personal care agency will provide access to records and facil-
itdes by authorized VMAP representatives, the Attorney General or his
authorized represencatives, and federal personnel upon Tequest.

The personal care agency agTees to care for patients at a fixed rate
of seven (57) dollars per hour as determined by the VMAP, total
payment to the personal carfé agency not to exceed VMAP ceilings, and
ghall submit requests for payment in accordance with VMAP policies.

Payment by the VMAP for coverad services shall coastitute full and
complete sertiement -of a patient’s accownt. The personal care agency
shall not request additiocnal payments for services provided under
this contract from cther gsources.

Upou receipt of properly and timely submitted requests for payments
for services provided, the VMAP ahall promptly and expeditiously make
payments to the persomal care agency.

The personal care agency agrees to abide By the rules, policies and
procedures of the State Plan for Medical Assistance as stated in the
Personal Care Provider Manual, VMAP memoranda, and other applicable
stare aod Ffederal laws and regulations and will perform these
required services in accordance with any changes in said policles and
procedures upon yecelpt by the personal care agency of written unotice
of pald changes apd alterations.

The VMAP will reimburse the perscnal care agency o¢nly for covered
services for those patients who are eligible reciplents of HMedical
Assistance 1n Virginia and affected by 1llsess or disability
requiring Personal Care Services as attested by a physiecian and in
accordance with VMAP policy.

11T - TERMINATIONS AND CHANGES

The VMAP will notify the personal care ageancy, in a timely fashion,
of any deficiencies noted by VMAP with respect to the provision of
personal care services to VMAP reciplents and will advise personal
care agency as to the steps which should be taken to cerrect euch
deficiencies. The decision as to whether the perscnal care agency
has performed its services in a deficient manner lies within the sole
discretion of the State Commissioner of Health.

suone[n3day pasodoad



GoL

IT 8nssy ‘T “[0A

S861 ‘P YoIDN ‘Avpuop

The personal care agency will make substantial effort to correct the
deficlencies noted in Number One above within thirty {(30) days of
notice of the deficiencies by the VMAF. Failure to correct the
deficlensies within a thirty (30) day period will cause automaric
cancellation of this contract.

The term of this agreement shall be for twelve {I2) months from
ro or until the federal
and/or state government cease to participate in the VMAP or by mutual
consent of the VMAP and the personal care sgency, or, if mot by such
matual consent, either party to zhis agreement may consider it
cancelled by giving sixty {60) days motice to the other. This
agreement is subject to the allocations of astate and federal funds.
This contract constitutes the entire agreement between the VMAP and
the persomal care agency. No alteration, amendment or medification
in the provisions of thia agreement shall be effective unless it is
reduced in wricing, signed by both parties and attached hereto.

The State Department of Health, the Virginia Medical Assilstance
Program, shall continue to review and examine its relmbursement
policles and provide for payment as decermined in accordance with
standards approved by the Secretary of Health and Human Services and
included in the State Plan for Madical Assistance.

The persomal care agency understands that the State Health Departmentc
does not carry malpractice or other liadility insurance on contract
employees and that it is incumbent on the personal care agency to
secure his/her own 1insurance coverage. The personal care agency
agrees that he furnighes services as 8n independent contractor and
not as an agent or employee of the Virginia State Department of
Health and may mnot seek indemnification from the Comnonwealth of
Virgloia for any losses sustained or damages paid by him/her as a
result of his/her tortiocus conduct. The personal care agency agrees
te indemnify the State Health Department for aay damages or awards
which any court may impose upon the State Department of Health or irs
agents far the tortious acts of the perscnal care agency or its
agents. Damages as used in this section shall include but not be
limired to aay and all monies paid by the persenal care agency
arising from hie/her tortious comduct, including but oot limited to
compensatory and punitive damages awarded by a court and sums paid by
the personal care agency or his insuror in sertlement of tort claims,
Wothing contained or omitred ian this or aoy other section shall
constitute a walver of poverelgn immunity by the Commonwealth of
Virginia. ’

This agreement shall be governad in gll respects, whether as to
validity, constructiom, capacity, performance or otherwise, by the
laws of the Commonwealth of Virginia. Tn the event of any dispute
arising from this contract, venue shall be in the Cireuwit Court of
the City of Richmomd, Vifginia, Division I.

8. Each paragraph and provision of this agreemeut is severable from the
entire agreement; and 1f any provisien is declared invalid, the
remaining provision shall nevertheless remain in effect.

For Department of Health: For Frovider of Sexvices by:

{Signature of Authorized Agent) (Sigoature of Autherized Agent)

{Date) R {Date)

(Title of Authorized Agenc) {Title of Autherized Agent)

Approved as to form

T
YD T T
As3iscant Attorney General

% / K /5:;’

.
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YROVIDER MANUAL
FOR
PERSONAL CARE SERVICES
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SECTION 100: GENERAL INFORMATION

PROVIDER COMPLIANCE

The provider 1s responsible for reading and adhering to the regulations sat
forth in this manual and for insuring thar all employees do llkewise. The
provider also certifies by his signature or the signature of his agent on each
lavelce that all informacion provided the Virginia Medical Assistance Frogram
(VMAP) i3 true, accurate and complste. Satisfaction and payment of any claim
will be from federal and srate funds, and any false claims, atatements or
documents may be prosecuted under applicable federal and stace law.

101. INTRODUCTION

In the four years of expetrience In operating the Nursing Home Pre—aAdmis—
sion Screeping Program, the atatisrica generated by the Fregram have
proven that gome people enter nursing homes bacause their persomal care
needs cannot de met in their homes. These individuals raquire assiscance
in such activitcles of daily livicg &s bathing, dressing, eating, eliminac—
ing, and walking. Maoy iodividuals remain st home as leng as there are
interasted family members who provide assi{stance with thege necessary per-
sonal activities; however, the individyal who hag na Ffamily or no family
avglilable to assist enters the pursing home.

It is beczuse of these filndings, supported by extensive experience in
pre-admission gareening, that Virginia has elected to offer personal care
services to Medieaild eligible ipdividuals who require skilled or inter—
mediate care and who ATe seeking a.d_mlssion to a rursing home.

10Z. DEFINITION OF PERSONAL CARE SERVICES

Personal care servi¢es are services designed to prevent or reduce {aappro~
priate inszitutionmal care by providing eligible individuals with personal
care aides who perform basic health-related services, such as helping with
ambulation/exercise, assiscing with pormally self-administered medica—
ticna, reporting changes in clients' condicions and needs, and/or provid-
ing household services essential to health in the home. Specifically, per—
sonal ¢are services means providing assistance with personal hygisne, nu-
tritional suppert, and eavirormental maintenance necassary for climats to
remain In their homes.

Examples of the Servies
The services provided by perscmal care aides may Include the following:
1. Assiscing with care of teeth and wouth

2. Assisting with grooming {this would ineclude care of hair, shaving,
and the ordinary care of nails)

3. Assiscing with baching of client in bed, in tub, in shower

4. Asgigring client in woving on and off bedpan, cemmode, or coiler

102.1

5.  assisting clieat in moving from bed ro wheelchair or to bed and in
walking

6. Assisting client with eating
7. Preparing and serving meals

8. Assiscing client with dressing
9., Monitoring vital signs

i10. |Monitoring wmedicatfon and assuring rthat elient is receiving
medication at prescribed times

1l. observing client’s condition so that professionsl medical
assistance can be obtained as geeded

In addition to the above, persomal care aides may be expected to do the
following:

12. Washing dishes and cleaning kitchen
13, Making beds and changing linens

14, Dusrisg and vacuwmiag the rooms

15. Listing needed supplies

16. Shopping fer clieac

i7. Washing client’s persopal laundcy if no other family member 1is
available

Relazion ta Other Home Care Services

The major difference berween home health and persomal care services is
the fncreased involvement of professicnal medical persoenel required for
supervision of the home health aide vhen performing certain health care
functfons, such aa care of dressings and irrigatien of catheters, ia—
cluded in home health aide services. Personal care services are defined
4 loog-term maintenance or supportive services which are zedically
necesgary in order to enable the individual to remain at heme rather
than eacer an incermediate or skilled care facility. wWhile beth home
health and personal care aides assist clients with accivities of daily
liviog, home health aides are expected to provide a highar level of carse
to pariexts with less szable physical/emotfonal comd{rlouns.

The Virginia Medical Assistance Program will mot reimburse agencies for
providicg & home health aide and personal care atde services simul-
tanesusly to the same client.
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103.

103.1

103.2

ASSESSYENT AND AUTHORIZATION PROCEDURES FOR DELIVERY OF FERSONAL CaRE
SERVICES

Perscnal care services will be ¢ffered only to individuals who have bean
certified elizible Ffor skilled or intermedizre nursing care by a Nursing
Home Pre-Admission Sereening Commitcee (WHPASC) or a hospital-based
Nursing Home Pre-Admission Screening Team and for whon a cost-effective
plan of care can be developed.

Agsessment Process

One of che key elemencs in the delivery of personal care gervices is the
dssessment of the individual’s npeeds and the community services
available to meet his/her needs. This assessmenr will be done by the
Nursing Home Pre-Adaission Screening Committee using the Long-Term Care
Infornacion Assessment (MAP - 95) process and the Pre-Admissian
Screening Plan (MAP -~ 98). These assessmpent Inastruments 1include
evaluaticn of the factors that are cricical in determining individual
needs for care, the type of care required and whether the care can be
received In the community., These documents are part of thke Long-Tera
Care Information Syscem that 1s being implemented statewids. Included
in the client assesspent document s a section pertaining to physician's
orders. Without the approval of the physician oa the NHPASC or the
patienc's actending physicfan, 4{f the patient is hospital-based,
perscnal care vervices cannot he iaftiared.

Upon recelviag a screening referrzl, the local committee or hospi-
tal-based team evaluates the medical, nursing, aod social aeeds of each
individual; svalyzes what speciflc services the individuyal needs; and
evaluates whether a service or a comblnation of exlsting commynicy
services £ available to meet the fodividual®s need.

Referral to 3 Provider Agency

The Coumittee/Team will make the referral to the appropriate ageacy and
assure cthat the individyal and family wunderscand how to receive
services. When there 1s more than one certiffed provider agem:i in a
community, the clieat will have the opticn of selecting the provider
agency of his/her choosing.

The local health and socfal services departments and azcute care has=
pitals will have a 1igec, cempiled by the VMAP Central Office, of the en~
tolled peracnal care provider agencles in the communlty. These ageacies
will be screened by che VMAP Central Office and enrclled uader coatrdct
iz the Medicald Program as provider agencies. Client referrals are to
be made orly to enrolled provider ageccies. The original of the asgpess-—
ment instrument (MAP - 95), the Pre-admission Screeming Plaa (MAP - 96),
and the Plan of Care (MAP = 87) will be forvarded to the enrplled
provider  agency by the Nursing GHome Pre-admisafon Screening
Commitrcee/Team. Coples of these documents will be senz to the VMAP
Central Office. The Virginis Medical Assistance Progtam will not pay
for any units (hours of persomal care service) oot suthorized by the
Pre—Admission Screening Committee/Team.

104,

105,

Upon Teceipt of a referral and prior to the delivery of personal care
services, the R.N. Supervisor of the provider agency will visit the
client’'s home and veview the plan of care. (See Appendix A.) This plan
of care will reflect total hours of service authorized in a calendar
month acd delfneate the gervice needed, frequency of the service, and
duratiou. The plan of care will be forwarded to the VMAP Central Qffics
by the personal care agency.

Virginia Med{cald will eater the pre-suthorized number of hours of
service as Indicated by the Pre-Admission Screening Committee ca the
initial plan of care into the client's eligibilicy file, and this will
become the mazximum amount of service for which Medicaid will reimbyrse
the provider agency.

The pericd coversd by the pre—authorization will be a maximum of six
months. Before the end of this period, an evaluation wi{ll be made by
the VMAP Central Office to determine coorinued need for setvices and the
frequency and amount of these services.

At ne time ghould changes (addi{fions or reductions} be made iz the
nervices auchorized withour the spproval of rhe VMAP Central Offfce.
When there is sn unexpected change in the clfent's condicion and secvice
needs, the case should be referred tc the appropriate utilizetion review
senalyst at the VMAF Ceotral Office within two (2) working days.

RATES OF REIMBURSEMENT

In order to comply with federal and state mandates, a ceiling for the cost
of persomal care aservices has been calculated and must he applied
uniformly on & statevide basis. “The fee for personal care ssrvices ts
57.C0 per hour. This unit fee must cover all expenses assoeiatsd with the
delivery of personal care services.-

The number of unics of services required by each elient shall be datar—
mined by the Fra-Admission Screening Committee/Team. This suthorizarien
for units of service will establish cthe zaximum number of hours and che
allgwable payment for the service.

PROGRAM OF SUPERVISION

The provider agency must empley {or subcontracr with) a reglstered ourse
to provide ongoing supervisionm of all personal care aides, The nurse zust
be licensed o practice in the Commonwealth and have at least two [2)
years of related clinical nursing experience.* The individual should e
capable of providing cngeing supervision of personal care aides. The
nurse should alsc be able to provide in-service Instrucrion unless the
agency can assure that in-service training will be given by ancther
qualified provider.

105.1 ﬁequircmen:s of Nursing Supervisisn

The tegiscered nurse shall make supervisory visits ae often as deeded o
assure boch qualicy and apprepriateness of services. A minimum fre=-

*Clinical experience ®may include work in am acute care hospltal, public health
clinic, home health agency, nursing home.
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105.2

105.3

105.4

105.3

quency of these wisits Is every thircy {30) days. During the visies %o
the client's home, the nurse should observe and evaluate the client's
current status and check the personal care aide's dally log. The nurse
should also intarview che client to determine histher satisfaction with
the sarvice,

In all cases, the nurse should be availabdle to the personal care aide
for conferentes pertaising to clients being served by the aide. Ongoing
assessment of the aide's performanmce by the registered nurse is also
expected to asgure the health, safety, and welfare of the client.

Functions
Upon receipt of a case agsignment, the nurse supervisor shall make an

evaluation visit ta the clieat®s home. During this imitial visit fo the
client’s home, the nurse supervisor sheuld do the following:

1. Introduce the alde te the clieat and discuss the client’s service
needs.
2. Review the plan of care with rhe cllent and/or client’s family and

the persomal care alde to assure that ;here 1s coumplere um=
derstanding of the gservices which must be provided.

Oo—the-Job Training

Based on cootisuing evalustions of the alde’s performance and che
elienc’s individual needs, the nurse supervisor shall ideotify any alg—
nificant gaps In che aide's adility to funetiea compecently and shall
provide neceasary training. In additiom, the nurse supervisor may alsa
be involved in the developmenat ané implementation of a plan for training
of perscnal care aldes as required by the Virginia Medical Assistance
Program (see Secticn 106.1).

Evaluation of the Client

Assessing the client’s health eare needs on each supervigory visit, the
nurse should continua tc rteview the appropriateness of the amount and
type of services assigned to the ¢lienc. Whenever the nurse daternines
that these gervices are no loager appropriate for clients, she/ha shall
contact the urilization reviaw analyst ar the WYMAP Cencral Office 3o
that a reassessweaC can be chtained and less or additional services can
be authorized.

Maintenance of Records

The provider ageocy shall maintain a1l rtecords of each perscnal care
clienr., These rtecords shall be reviewed pericdicelly by the Virginia
Madical Assiscance Prograa staff. At a oinimum, these recovds shall
centain:

1. Pre-idmiasion Screening Assessment Instrument (MAP - 95) and the
Pre-Admission Screening Plan (MAP -~ $6) and authorized Plan of
Care (MAP = 97) for persocnal care services

186,

106.1

2. Nurses nootes racorded during signiffeant contacts with the
personal care aide and durimg supervisory visits to the client’s
home B

3. Reassessments made during the provision of services

&4, Significant contacts wnade with Ffamily, physicians and all
profesaionals concerning cthe elient

5. Adde's daily log of services rendered and clieat's responses. Tha
daily log must contzin the specific services delivered by the
personal care aide and the client's respensa. The log must alsa
contain the arrival and departure time of the zlde. The dally log
is to be signed by the aide and the client. Copiles of all daily
logs are subject to Teview by gscate and federal Medicaid
representatives.

MINIMUM QUALIFICATIONS OF A PERSONAL CARE AIDE

Each aide hired by ths provider agency wmust be screened to agsure
compliance with minimum qualificacions as required by the Virginia Medical
Assistance Program. Basic qualifications for personal care aides inciude:

1. Abflity tc read acd write

2. Complation of &0 hours of training consistent with Virginia
Medical Assistance Program requirements

3. Phyaically able to do che work
4, Satisfactory work record
5. Hot a member of a clienc's family

The provider agency should verify fnfommation oo the application fom
prior to hirimg a persomal care aide. It is Impertant that the minimum
qualifications be met by each alde hired to assure the health and safecy
of clients.

Training of Personal Cars Aldea

Prior to assigning an afde to a c¢lienr, the provider agency must sssure
that the aide has satisfactorily completed a training program consistent
with Medicaid requiremencs. Educational inatituticas chroughout the
Commenwealth offer courses appropriate for personal care aldes. Accept-—
able course titlas include: Geriatric Assiscant acd Home Health Adde.
If an aide has succesafully completed one of these courses, the provider
agency may accept documentation of successful coempletion as evidence af
geeting the Training requirement. This documentation must be maintained
in the aide's persoonel file during his/her period of employment.

In lieu of participating io 8 course offered at an educatinmal ipscitu-
tion, training amay be given by the registered ourse in the providar
agency. The content of the training must Be consistent with the basle
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ecoutse outline fouad in Appendix B. Regardless of the method of
previding the tralning, documentation wmust be present indicating the
training has been rteceived pricr to assigning an alde to a client {see
Appendix B).

SECTIOR 200: PARTICIPATION REQUIREMENIS AND CONDITIONS

201, REQUESTS FOR PARTICIFATION

Applicacions for personal care’ provider participatinon should be addressed

To:

Manager Community-Based Care
Virginfia Medical Assistance Program
109 Governor Screet

Richmond, VA 23219

202. PARTICIPATION REQUIREMENTS

Requirements for providers appreved for parcicipatisn {aclude, but are not
limited to, the following:

A,

I.

Immediate notification to the Virginfa Hedical Assistance Program,
in writing, whenever there is a change in any of the information
which the provider previeusly submitted to the Program

Freedom of recipienrs to reject the services

Provision of services to recipients In full compliance with Title
VI of the Civil Rights Act of 1964, which prohibits discrimisarien
on the grounds of race, color, creed or national origin

Provision of services to recipients in the same quality and mode
of delivery as provided to the general publie

Acceptance as paymeat 1o full the amount egcablished by the
Virginia Medical Assiscance Prograa

Use of Frogram-designmated billing forms for aubmission of chargea

Maintenance and retentien of business and professional records
sufficient ze decument fully and accurately the nature, scape, and
derails of the services

Such records sust be retained for a pericd of not leas than three
(3) years from the date of service or as provided by applicable
atats laws, whichever period is longer; axcept that, if an audit
{s iplrciated wichin the vaquired retention period, Che records
=ust be retained until the audit is completed and every exception
resolved.

Furnishing to the Program, in the form and manner requested,
access Lo recorda and facilicles by authorized Medical Assistance
Program representactives and/or federal persocnet,

Disclosure, as requested by the Program, of all financial, benefi-
cial, ownership, aquity, surety, or other interescs in sny and all
firme, corporations, partnerships, associations, business enter=
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203.

204.

prises, joint wventures, agencies, iInstitutions, or other legal
entities providing any fore eof health caras services to recipients
of Medical Assistance

J. Bolding confidential and using for auchorized Program putposes
only, all Medical Assistance informarion regarding tecipients. a
provider skall disclose Informatien Iz his possession only when
the informarion is to he used in connection with a claim for
bealth benefits or the data 1s necessary for the Ffunctioning of
the State Agency- The State Agency sghall nor disclose wmedical
informacien to the general public.

TERMINATION OF PROVIDER PARTICIPATION

4 participacipg provider may terminate his participacion im the Medical
Assistance Program at any time. Thirty (30) days’® written votificarion of
veluntary temmipaticn 15 to be nmade to the Directer, Virginla Hedical
#sslatance Program, State Department of Healch, 109 Governor Street,
Richmend, Virginia 23219.

‘The Program may adminiscratively terminate s provider from participation
upon thirty (30) days' wricten notification.

Such action precludes further paymeot by the Program for services provided
recipients subsequent to a date specified in the termination notice.

APPEAL OF ADVERSE ACTIONS

The following procedure pursuant to the Virginia Administrative process
Act, Section 9-6.l4:1 et seq., will be available to all personal care
provider. agencies when the Virginia Medical Assistauce Progrez takes
adverse action eu the provider agreement with the provider agency.

The appeal progess will consise of two phases: an informal reconsideracion
proceeding and the full evidentiary hearing.

The Virgnia Medicsl issiscance Program will wetify the providetr of cthe
adverse action by cercified letter. The administration of the provider
agency will have twenty-one (21} days to appeal the decision. The writrten
appeal request, addressed to the Manager of Community-Based Setvices, muse
ifdentify the issues in dispute and coutain che reascns and facrs
supporting the provider's positcion.

The Virginia Medical Asaistanee Program will evaluate the provider's
statement(s) and ilasue a weirreo decisipn, Within twenty-one (21) days
from recelpt of the decisionm letter, the provider agency has the apticn to
request a full evident{ary hearing. The written rvequest for a full
evidentiary hearing should be addressed ro the Director of the Vizrginta
Hedical Assistance Program.

The Director or his designee will establish a dare For the hearing and
notify the provider agency of the documentatian required for the hearing.

301.-

302.

302.1

302.2

SECTION 300: ADMISSIONS
CLIENT DEFINED

A client is defined as an Individual who is approved for personal care
services upon the recommendatica of the Nursing Home Pre—Admission
Screening Committee 0T hospital-based Pre—Admission Screening Team and
upon the certification of the physteian or  the Nursing dome
Pre-Admission Screening Committee orT attending physician, 4f the
Individual ig hospitalized at the time ¢f pre-admission sereaning-

Acceptance of a screening referral is wot binding upon the Medicaid
Program for paynent umless the Individual has beeo determined to be
financially eligible for medical azs{stance on the dztes services are
rendered.

ADMISSION PACKAGE

Immediately upon referral for personal care services, the provider
will receive from the Committee or Team an  admission package
ecoosisting of the original of the Long=Term Care Assessment Inscrument
(MAP = 95) and the Pre—Admission Screening Plan (MaP - 96) and the
Flan of Care for perscnal care mervices (HAF - 97).

Loog=term Care Assesszent Instrument (MAP = 95)
Pre=admlission Screening Plan {MAP = 96)
Plan of Care (MAP =~ 97)

The client’s status as a recipient £n need of persopal cars services
is determined by the Nursing Home Pre-Admission Screening Commlttee or
the hosplral-based Pre-admizsiga Scresaing Tham- the Long-Terw Care
Assessment Instrument nmust be completed in its entirety and be signed
and dated by the physician. THe Pre-Admission Screeniag Plan (MAP =
96) and che aythoxized Plan of Cate (MAP = 97) for personal care
Jervices aust also be completed by the Commitree and signed by the
Public Health physician or attecding phys=ician, whichever {1a
appropriace. The Plan of Care indicates the services neaded and their
amount, duration, and scope. A maxinum wonthly amount of personal
care Services is also included on this document. This maxioum 3BOUnE

of sevvices is encered into the regipilent's eligibility file and will
be used to verify provider billing.

Reguired Actions Preceding che Delivery of Personal Care Services

Ac Cliencs should not receive personal care services and the cost of
the services will nor be covered without the pre—authorization of
the Yuraing Hows Pre-admiselon Scresning Cowmittee/Team.

B. Screening and pre-—auchorization are mandatory prior to Tecelving
personal care services. The Virginia Medical Amsgistance Brogram
will aok pay for any persapal care services -delivered prior zo the
authorization date approved by the Nurgiag Home Pra-Admissican
Screening Commictee Qr the hospital-based Hursing Home
Pra-idmission Screening Team.

10
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C. The decision of cthe Nursing Home Pre-Admission Screening
Committee/Tesm, as any other administrative decision affeccing a
reciplent, wmay be appealed. Any recipient wishing to appeal
should notify the Virginia Medlcal Assistance Program In writing
wicthin thirey {30) days of the Committee's action. Appeals should
be direcred to:

Director, Medical Soclal Services
Virgin{a Medical Assistance Program
State Department of Healrh

109 Governor Screet

Richmond, VA 23219

Issuance of & Provider Ideutification Number

Upon recaipt of the signed persenal care provider contrack, the
Virginia Medical Asslatance FProgram will issue a personal cave
provider identification number which must appear ca all billing forms-
No payment will be wade prior to the assigument of this number.

yie

402,

403,

404,

SECTION 400: BILLING PROCEDORES
HMEDICAL ASSISTANCE PROGRAM PERSONAL CARE BILLING INVOQICES

The use of cthe apprapriate billing fovoice 1is dependent upon the type
of billing tramnsaction befng completed. Listed beloWw are the twa (2)
billing farms that wiil be used.

A. Personal Care Involce, MAP - §3
B. Personal Care Adjustment Inovice, MAP — 94
SUBMISSION OF BILLING INVOICES

A billing peried 1s a calendar month. Invoices should include charges
for services rendered during the calendar month regardless of when the
service began that menth. Personal care provider agencies should sub=
mit the billing iovoice within fifteen (15) days of the last dace of
the ealendar month in which the services were provided. The intecmedi-
ary copy of the invoice ia submitted to the Frogram to obtain payment
for the services rendersd. The provider copy is retained by the pro—
vider for reccrdkeeping. #Toper postage amounts are the responaihili—
ty of the provider and will help prevent mishandling. All invoices
wust be malled; messeager or hand deliveries will oot be accepred.

PATIENT PAY (MAF - 122)

The Pacient Information form, MAP — 122, establishes the financial re=
sponsibility for Medicaid recipients tovard their cost of care while
rtecelving personal care serviges. A MAP - [27 1s completed by the
respousible local departaent of secial services and will be submitted
to the personal care provider agency upoa determination of eligibili-
ty- This document will specify: 1) If the rectipleat does or does
uoz have financi{al rasponaibilicty toward the cost of care, 2) the
amount and gsources of finances, and 3) the date on which the respomsi-
Bility begins. The MAP - 122 must elso be infttated by the personal
care provider ageocy to advise the responsible local department of
#ocial services whenever the provider agency has kmowledge that the
recipienc's fnceme or scatus has changed, e.g., an incresse {in Social
Securlty, Vereran's Eemefirs, railroad retiremsant, or when the patient
has been discharged or {a deceased.

REPLENISHMENT OF BILLING MATERIALS

Any rTequests for or questions concerning the ordering of forms should
be direcced ro:

Manager Community-Based Care
Virginia Medical Assiatance Program
109 Governor Street

Rictmend, Virginia 23219
Telaphone aumber: 804/786-7985
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INQUIRIES COKCERNING BILLING PROCEDURES

Inquiries concerning covered benefits, specific billing procedures, or
remittances,- should be directed te:

Manager Community-Based Care
Virginia Medical Assistance Program
State Department of Eealch

109 Goveranor Streer

Richmond, Virgimia 23219
Telephone: 804/786-7986

INSTRUCTIONS FOR COMPLETION OF THE PERSONAL CARE INVOICE - MaP - 93

The shaded areas on the involce (MAF - 93) are to be disregarded.

Item

Item

Ttem

Iten

Iten

Iten

ltem

Item

Item

1:

2:

3:

Transmission Code = Preprinted on the iavoice

Provider I.D. Nunber ~ The provider identification number is
a seven—digit oumber gssigned by the Medical Asasiscance
Program. If ot preprinted, enter the appropriate
idencification nutber and above ic, the name and address of
the provider agency.

407.

Recipient I.D. Number - The reciplent eligibility number 1is
a twelve=digit oumber which can be cbtained from the
recipient's eligibility sard. It must be enrered accurately
on the involes. The &ligibility number should be writtex as
follows:

T 123-456789-01-2

Recipient Nime — The .rec‘.l.pien:'s full name, as indicated on
the recipient eligiblility card, should be entered with the
last nae entered first followed by cthe first name.

Pre—~Authorized Houra Per Month - Enter the pumber of hours
pre—authorized on the Plan of Care (MAP - 97),

Primary Carrier Informatien - Omic,

Date Care Began — Enter the date personal care servizes were
firsc provided.

Statement {overs Periocd = Using six~digit dactes, entsr the
beginning date of this service {from) and the last date of
this service {cthrough). Bill only for services provided
during a calendar month.

Example: From Thru
Ma. Day Year Mo. Day Tear
ol 01 83 al il 83

Discharge Status - Check the applicable box.

13

Item 103 Omit.

Ttem 11: Statement of Services Rendered - The nurber of hours of
service provided during a billing pericd (ome month) and the
total charzes for these hours azre to be entered Im Line T
ooly. Omit che shaded lines A-E and G-I. Those iteas do
not apply to personal care gervices.

Item 12: Total Covered Charge — Enter the amount from Lipe 1i-F.

Izem 13: Amount Paid by Recipient = Enter the dollar amouant of the
teciplent payment.

Signature Block: The person completing the form must sign the

inveice. Disregard the signature block for che
teciplent. The date sghould be rthe date of
mailing to the Virginia Medlcal Assistance
Prograa.

INSTROCTIONS FOR COMPLETION OF ADJUSTMENT INVOICES (MAP - 94) FOR PSR-
SONAL CARE PROVIDER AGENCY

Occasionally, it may be necessary to take corrective action for a bill-
ing previously submitted to the Medical Assistance Program. This
acticn would be accomplished by the submission of rthe appropriate
ad justment billing from.

The Persomal Care Adjustment isvolce is similar to the Persomal Care
iovoice used by provider agencies.

Bloeck 1:

Black 2:

Bleck 3:

Block 3A:

Adjustment/Void - Check the appropriate block. See the
Tessons for adjustment and cthe reasons for woid on the
bettom section of the form.

Provider I.D. Wumber - If ast pre-pricted, enter the
seven-digit provider identiffcation number assizned by the
¥irginia Medical Assistacce Program.

Recipient T.D. Number = Encer the twelve-digit Virginia
Hedical Assistance Program number for che recipient
recelving the service.

Reference Wumbar - Enter che refarence nusber as ctaken
from the remirtance voucher for the line of payment
needing adjuatzent. The reference nusber follows the
recipient's eligibility number on the remirtacce voucher-
The adjustmect cannot be made witheut this number.

Block 3B=3C: Leave Elank - For Fiscal Agent use only

Block 4:

Recipient Name - Eater the name of the ceeiplent Teceiving
the mervice.

Blocks 5-13: Omit dlocks § and 10 = uat applicable re personal care

services. If the information appearing ie any of chese,

14
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Remarks:

Signature:

sections was iacorrect on the original invoice, make the
necessary ccrrections. To vold the original payment, the
adjustment favolee should be completed exactly as the
original,

Enter the date of the realttance wvoucher oa which the
original Ianvolce was approved.

The person cempleting the form must sign the adjustzent
voucher. Please disregard the sgigaature block £for the
recipient. The date should be the date of walling tao the
Virginia Medical Assistance Program.

Wirginia Stata Decartment of ~enit
108 Gowsrnar Street
Ricnmang, v rina

3239

AUTHORIZED PLAN QF CARE FOR PERSONAL

Appendix A

CARE SZRVICES

Tizes

Dar Yesl

Apprexizaze
Tizme Necassarz
for Zach Service

iz 1'4 Zorz Uniss

A Serrices Requi

Cizan taack
. and Teula

A

i

Frepa-e dinner

Puzchass Zged

Wash dlshes

‘Clean xiizhen
.
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seT50nds care sarvices.

Tarsczal Sare Zarvizes are neaded by

Name of Patieat

and these services will ve provided by a participating personal care provider

agency for
5.
is

the nearest whol2 hour).

NEUTS DeT WaeK.

Tne eaiiaccive Segianing dare of seTvica

The toral number of =ZSuTS TET WONLR are

Parson to be Yorified in Case of Cmergezcy:

Jame

{rounded o

Addrass

Relaciocn

Telaphoue No.

v

Sacial WSTR

Date Completad

EC)

gissared Xurse

o~

Isiezzine Go.

Date

Ts 3¢ Complecsd oy Previder Agency acceptiag Ihls Referral:

naza o Zrovider Agency

s 1D Nuzberx

I3 lemoer

Matz 3ervice Actually 3ezan o

Recizient

Suriag
22

. X. Suvperviser

Jace

ha assess=enr pracess, the Sutsing Jome Pra-Admizsion $eTeenis
Tzaz, =est catplate =his Plam of Care for those individuals who are caadidates
Txis fora along with ghe Long-Term Care Assessgent I[2sTru—

m2ar and tne Pra-icmission Screening Tlan should e forwarded to the Fersonal Care
Fraviier Agancy. Coples should alse be sent ta rhe Virginia Medical issistance Prograr

Ceazral O

Tizes
Per Weex

Approgizaca
Time Necassary
for Tach Secvics
in 1/4 Eour Too

rAdssise parzians {n walkia
|

' to bathroem

{asgisz patisnc iz moviag
! cn and o bedpan

IAssise ik bathing of
, razizanol

,Duac and wacm rocms
. patienT uses

Changs Sed lizens

Teed pazientc meal(s)

Assist patient 1n meving
Tad Trwneel-

Compiza list of neaded
sugplie:

Y¢ pasisnc’s laundry

1
|Take pulsa

|
ITake Temperatura
f

|
{Sheck Zespirvatiom ratse

ManiioT aedicacian,

! Assure Ihac patient Te~
| zsifyes procer zeds in

| dosags and frsquency

¢ reayirad,
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Appendix B

Wirginie STary Decaniment ol Heatn
108 Governar Street
Richmand. Virginiz

22219

Training Course Outline
for

Peracnal Care aldes

I. The Agency, Ceumunity, and the Perscnal Care Services Provider
A Introduction to Agency
1- Structure of crganization
2. Overall programs of agency
3. Ageocy pellcies and procedures (e.g., peyroll, recordkeeping,
cravel and meal expenses, Tequirements of dress, confidentiali-
ty, ethics)

B. Introduction to Personal {are Services

1. Definition and cbjectives of service
2. The team approach to provision

a. Perscanel involved (e.3., supervisor, clienc, physiciam)
b- Roles znd relacionshipa of perscnnel iavolved

3. Role of alde in the provisicn of service

2. Funceticns permissable
b. Types of assignments/case s{tuacions

b Supervision

a. Imporcaace of supervision
b. +tfechniques and procedures of supervision

C. Introduction to Community

1a Comaunity resources avallable
Y Relationship to other aAgencies

I,

I1lI.

Iv.

The

7

Elderly

Physical and psychologlcal aspects of aging

Physical and emocional aeeds of elderly

Types of common health problems

Tybes of situations ie which personal care aide may be fnvolved
Physical factors of special Imper:ance to the elderly
Concepts of wotk and the siderly

Physically I11 and Disabied

Effects of Illness on the Family

1. Financial

2., Paychological

3. Behavioral

Effects of Chronie Illness on the Way an Individual Feels About
Himgelf

Ind{vidual Reactions %o Illness

1. Betveen family
2. Between individuals

Oriencation to Types of Physi‘:al Disabliities or Bandicaps Wnich May
Be Encountered

1, ERheumatoid arthricis
1. Stroke
3. Heart trouble

Personal Care and Rehabilitative Services

A

Body Mechanics

1. Tmportance of body mechanics to personal care alde and client
2., Limirarions on personal care aide to activities
3. Technliques of body mechanics

a. Helping client sit up in bad
b, Moving client in bed
c. Helping client move from:

1. Bed to chair and return
11. Bed to wheelchair and rteturn
11i. Bed te tofllet oz copmode acd return
iv. Bed to tub or shower and recura
v. Chair to commode and return
vi. Chair to tub and return
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vii. Wheelchair to tub and return
viif. Wheelchair to commode and return

Helping client walk with walker, crfutches aod came

B. Personal Care

1.
z.

Importance of persona] care accivities to glient
Limitations on personal care aide's activirles

a. laportance of understanding
b. Polices and procedures regarding vequests for unducthorized
activities

Techniques of Persomal Care

2. Assisting clienc with eatincg

b, Assisting client with dressing

c. Mourh care

d. Ealr care

e. Shaving male patients

f. Fingermail carce, coenail care

g. Bathing, tub, shower, bed

h., Bed making with and without patient im bed
i. Eliminacion ’

3. Back eub

V. Home Management

A. Care of the Home and Personal Belongings

L.
2.

Inportance of maintaining 4 clean environment
Preparation of housekeeping task

2. Scheduling of rasks

b. Types of cleaning and laundry supplies
c. Organization of supplies and equipment
d. Use of proper body mechanics

Routine care and use of:

4. Cleaoing equipment
b. Laundry equipment
c. Xitchen equipment

Tmetrgenciss related to:

a. Heating equiyment
b. Water supply
. Electricicy

Care of furniture

Repair of clothniang and linen

Pest coatrel

Care of an individual's environment

VI. Safety and Accidenz Prevention in the Home

A,

B.

Common Types of Aceidents
Accident Prevention
l. Typical hazards in the home:
2. Bachroom
b. FEitchen
€. Stairvay
d. Geperal
2. Ways to safety-proof the home

Pelicies and Procedures Regarding Accidears or Injuries in Home
Self and Client

1. Limiracicns of aide
2. Techniques of simple first aid

a. Treataent of abrasicn

b. Treatment of abrasicns, cuts, brulses

¢. Treatzment of firsc and second degree burms
d. Poisoning

3. Medical and fire emergencies

VII. Food, Nutrition and Meal Preparacion

A

E-

Importance of Nutrition to Individual
Generzl Concept of Plagning Meals

1. Nurriticenal value

2. Culrural and ethniec food pacterns
3. Individual 1ikes and dislikes

4. Budgetary limitations

Special consideraticns of mormal diet for:

1. Elderly
2. 1l

Speclal Consideraticns 1m Preparation of Special Diets

1. TImpercance of special diecs

2. Common types of special diers

3. Policy and procedure regarding aide's activities {p ralation
special diets

Food Purchaszing and Preparation

1. Buying guides
Z. Techniques of food preparation

Food Stotage and Sanitation
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Appendix H

Vimginia Stete Censcrment of Heaitn
105 Governor Smrest
Alctonand, Virginia
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LONG TERM CARE CRITERTA

Iptroduction

Traditicnally, the wmodel for Intermediate co¢r skilled care has been
facility or imstituticoeally based; however, ir is imporcant to recognize thac
inrermediace or skilled care services can be delivered cutside 3 oursing home,
Iitarmediare or skilled care 13 che provision of services regardless of the
specific secrting. It {s the care rTather than che satting in which it 4is
rendered thac 1s sigaificant. The griteria fer asseasipg intermediate care are
divided info two areas: 1. functional capacity (the degree of asaistaoce an
individual requires to complete his activities of daily liviog) and Z. aoursing
needs. Skilled care Ls much more sarrowly defined.

The preademission screening process marks the beginning of a contiamm of
long term care gervices available ra an individual under the Virginia Medigal
Assistanee Prugram, Intermediate gnd skilled oursing care serviges are covered
by the program for individuals whose needs meet the criteria established by
progran regulaticns.

In making the dectsioun for or against nursing home placement it fa
egsential ta recognize the changing philosophy and emphasis occurring in loug
tern care. Nursing homes no lopger keep an lodividual Indefinitely; maay
people are discharged. As an indfividual's aeeds change so wmay the site of his
care. Patzmount in plamning the cara of an individual is cconsideracicn of the
servicas the persca will require.

Part of cthe management of loag term care for Medicaid eligible nursing
home paciencs the medical reviews conducted by the Virginia Medical issis-
tance Pregram. These reviews assure quality care Sor each Medicaild patienc and
assure the appropriaceness of cthe level of care. Medicald payment can neg
contime for individuals inappropriately placed and, in mosC cases, cthis w1l
gecesdilafe Che individual's movemens Co anoher level of care.

The crireria for interjediara aod skilled care under the Virgicia Medical
Asgistance Program are described in this memorandum. An individuai's need for
¢are susT aeet this crireria before any auchorization for payment by Medicaid
will be zade for ef{zher ipstiturional or nen-ifstitutional long tarm care
services.

CRITZRIA FOR INTEIRMEDIATT CARE

Tacermediate care is the provision of services for persons whose health
aeeds Tequize fedical aud ouraing supervisionm or care. These services can be
pravided iz various secciags, inscituciopal, 3nd nem~inacirurigoal. 3Both the
funccional cavacicty of the izddwidual and his oursiazg ceeds must be considered
ia detzroianing the appropriateéness of intermediate care.

Individuals may be considered apprepriace for iacerzedizte care wien one
of the follgwing describes their functional capaeity:

A rated dependent in Etwa to four of the artivities of Ially Liviag
{Items 1 = 7}, and also rated semi-dependenc or depesmdent iz Bengvier
PatZerna and Orieatatioz (Item 8), and semi—dependent in Medication
Adopintscracion (Item 10).

B. ratad dependent ia two to four of che Activities of TDaily Living
{Icems L = 7}, and alss ratad sexi-dependenc or dependent in Behavior
Pattern and Orlencation (Item 8), and semi-dapendent in Jaintr “¥oriow
(Item 11}.

C. vrated dependenc in five to sevsn of the jctivigies of Daily Living
(Items 1 — 7}, aud also 7a%ed dependent i Mobility (Item 9).

D. rated semi-dependent 1A twg ta seven of Cthe Aetivities of Caily
Liviag (Izems 1 - 7), and alao rated dependenc im Mobilicy (Izem 9),
and Behavior Pattern amd Orientaciom (Item 8). Ao indfvidual in this
category will oot be appropriate for iartarmediace care unless he/she
alsa has a medical coodition Tequiriog treatgent or cbservation by a
aurie.

Zyen whea the criceriz aye mef, placement in a soo-institutional secting
should ba considered hefore nursing home placement i3 sought.

FUNCTIOMAL STATDS

The following abbreviatisns are used: 1 = indevendenc; d = semi-~depen-
dent; D = dependent; ME = mechan{eal help; HH = humas help.

1. 3zthing
a. Without belp {I)
5, ¥3 anly (d)
c. HH ouly (D)
4. ¥H and EE (D)
. I3 bached (D)

1. Dressing
3. Withou=z help (I)
k. M¥E ooly (d)
2. TE oaly (I
3. ME aad HE (D)
a. Is 2ressed (D}
2, 1§ age dreased (1)

suonengday pesedoad
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Tolleting

a. Without help day and night (1)
. MH only (d)

c. HH only {D}

d. MH and HE (D)

e, Does not use Toiles room (D)
Transierring

a, Without help (1)

b. MH suly (d)

[ #H4 only (D)

d. MH and HH {D)

e, Ig traosferred (D)

£. Is not tramsterved (D)

Bowel Fumericn

.
b.
c.
d.
e,

Continent (I)

Tacouticent less chan weekly (d)
Qscomy — self care (d4)
Incontigent weekly or morz {D)
O0stemy - Dot self care (D)

Bladder Function

a. Coocipent (I)

b. Incontinent less chan weekly (d)

c. Extarnal device — self care (d)

d, Tndwelling cathecer — self care (d)
e, Qatomy - self cire (d)

£ Incontinent weekly or more (D)

e Exteraal device - pot self care (D)
k. Tadwelling catheter - not self cars (D)
1. Ostomy ~ nat self care (D)
Eaticg/Feeding

a. Wichout help {I)

b. ¥H only (d)

e EH anly (D)

d. M and HE (D)

=. Spoon fed (D)

E. Syringe or tube fed (D)

g. Ted by IV or clysis (D)

Behavior Patiern and Orientation

a.

b.

Appropriate or Wandering/

Passive leas than weekly - Orienced
Appropriate or Wandering/
Passive less than weekly + Discriented

Some Spharas

Wandering/Passive Weekly

or ¥ore + Qriented
Appropriace or Wandering/
Pasaive less chan weeskly + Msoriented

All Spheres

a. Wandering/Passive Veekly

or more + Disorientad
Seme or A1l
Spheres (d)
f. Abusive/Aggreagive/
Disroprive less than
weekly + Criented or
Disatienzed (4)
g+  Abusive/Aggressive/
Disruptive weekly or
moTae + Orianced {4
h. Abusive/iggressive/
Disruptive weekly or
wote + Tisorienced (m

9. Mobilirey
a. Goes outiide wichour help (I)
b. Goes ogutside ME only (d)
s, Gaoea gutside EE anly (D)
4. Goes outside MH apd HH (D)
e. Confined = mgves abouc (D)
£. Configed = does nor meve about (D)

10. Medication Administration
a. Mo medigacions (I)
b. Self aduinistersd - woniZoTed less than weekly (I)
c. By lay persons, monirored less chan waekly (I)
d. By licensed/FProfessicnal mrse aod/or zonitored weekly or =are (d)
[ Seme or all by Professicoal nurse (2J)

11. Joiat ¥otiom
2. UWichia normal limics (1)
b. Linited motion (d)
c. Inacabilicy ~ corrected (T)
d. Instability - wncorrecced (D)
e. Immobilicy (D)

FURSING ¥eIIs

Tollowizg arm axamples of servizes movided or sSupervised by iifcansed

aursiag aad grofessional jerscamel; however a0 siagla servios tecessaTily
lidicactas a need Ior incerzediace cars:

Application of asencic dressipgs;

Foutize cathetar care;

::'calati'on cherdpy afzar the regizes Had Yeen eszablished;

Supervision for adeduats aurtizion and nydrazien fer satisncy who, due =2

soysical ar aeazal Impairzents, are subjecs 3 malacuristment or dahvdra-
ziang

suone[nday pasodoid
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5. TRoutinme care in commeetion with plaster casts, braces, or similar devices;
6. ?Physical, eccupational, speech, or ocher cherasy;

7. Theraples, exsreise znd positioning to maintain or grrengthen muscle toce,
to prevent coaotractures, degubicl, and {etertcration;

3. Routriae care of soloatomy orf ileostomy; -

9, Use of restrainra iIncluding bedrails, softr Sinders, and wheelchalr sup—
poTTI;

10. Routine sidao care to prevent dua:;bir_t;
11. Care of small .ncomplicated decubiti, and local skiz rashes; or

12. Observation of those with sensory, metabolic, and eireylatary izpalrzent
for potential medical complications.

Services usually considered skilled may be offered ac the intermediare
care level o1 a temperary basls doe to changing medieal nesds or Eo acute
giteactions. Such tamporary skilled services may include post-surgical care,
IV's, npasogastric tubes, and oxygeu cherapy.

The firal detamgination for incermadiace care will be based on the individ—-
wal’s need for medical and oursing management, Incarmediata care criteria ave
intended culy as guidelines. Professional judga‘ent. must always be used to
assure appropriazeness of care.

SPLCITIC SERVICES WHICH DO NOT MEET THE (RITERIA FOR INTHRMEDIATE CARE

A. Care tneeds that do uct meer the criteria for incerdediate ecare Include,
but are oot ldmited to, the following: .

1. Minimal assistance with activities of daily living;

- Ipdependent use of aechanical devices sueh 2§ a wheelchair, walker,
crutch, or caune;

3, Limited ‘die:.s such as mechacically alcered, low salk, low residus,

diabetic, reducing, and other restrictive diets;

a4, Medicacions that can be indeapendancly self-adminisctered or adainis—
tared by the ipdividual with minimal supervision;

3. The oroteccion of the pacient to prevent him frem obtaiming alcohol
sr drugs, or from eonfronting an unpledsant sictuacion; of

6. Miaimal observation or assistance by stafif for confusion, ne=cry
igpairmens, or poor judgment.

B. Special atcention should be given to indlviduals who receive psychiatric
trearmeat., The aeed for {ntarmediace care 1s usually gquesticnable vhen
cthe primary diagnosis or the primary needs are psychiacric. These {iadi-
7i{duzls =ust also have care needs that oeert rhe criterta for intersediate
care.

STMMARY

The final determdizarion of a patlent’s care 13 3 profassiomal dacisien
based sn ctotal patienar needs. Patisags as iadividuals prasent an’ infipice
wvariery of care zeeds, making it vittually fmpassible to establish a review
spstey  thar wi1ll eliminate the noeed for professiomal judgment withia th
confizas of program criteria. -

In conelysion, when iavolved in paciemt placspenc, all available rasources
aust ba explored, i.e., the lzmedfats family, ocher celitives, boms healch
serviced, #ad other commmity resourcss, When applying che c@irferia, primary

csusideration is co be given cta the uzilization of availahle commuaity/family
TEeIoUT Cald.
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Appendix I

AUTHORIZED PLAN OF CARE

MEDICAID WAIVER -- GERIATRIC SERVICES

Appendix I

I. SERVICES REQUIRED

YES

ND

APPROXIMATE TIME
NECESSARY FOR
EACH SERVICE

TIMES
PER WEEK

WEAL
HERS

NURSING

Blood pressure check

Compilation of 1list of
medical supplies

Oressing change

QLOES PACMIUHB - EURFLUE LIREE POLITIES

Tiroker"a Home

ant!

(ZNTER FULL TREMIUM: DR APPROPRIATE INSTALIMINT LF FOLICY Sy PROYIPES; OW GROSS PREMIVMS BY LINE OR DEPOSIT PREMILM.

L AUTO FIRE' & CFRGFT ] | EACE:
TOLICY| POLICY # BAME OF IRCRAFT] PIIYS. Misc. | cEm'i {IMLakD | MED. MAL-E HOT fExCESS | GEN'L | OTHER
TERIOD)& I8, €O, | ENSURER LIAN, | DANAGE |GRIME | PpROP. | LXaB, JMARINE | PRACTICE ; MEDICAL| AUTO LIAB. | MISG,

Eye care

Medication administration/
monitoring

Ostomy care

Pedicure

Treatmant of decubitis/skin
breakdown

Other

PERSONAL CARE
Ambulation assistance

dathing assistance

Changing assistance
{incontinence)

Dressing assistance

Excessive change of linens
(incontinence)

Excessive laundry service
{incentinence) .

Feeding assistance

TOTALS BY LINE

suonenday pasodoig
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1. SERVICES REQUIRED

APPROXIMATE TIME
NECESSARY FOR
EACH SERVICE

TIMES
PER WEEK

Monitoring of vital signs

{temperature, pulse,
respiration)

Shampooing hair assistance

Shaving assistance

Supervision {wandering/
confusion)

Toileting assistance

Transferring assistance

SPECIAL DIET

MENTAL HEALTH

LEl

PHYSICAL THERAPY

OCCUPATIONAL THERAPY

SPEECH THERAPY

RESPITE CARE

CASE MANAGEMENT

MILEAGE
PER TRIP

HON-MEDICAL TRANSPORTATION

cosT

G861 ‘v Yo ‘Appuciy

HEDLCAL SUPPLIES

MINOR PHYSICAL ADAPTATIONS
TO THE HOME

‘o4
31104
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II.

Iv.

SUMMARY FOR PLAN OF CARE ' ¥.

Medicaid Waiver Services are nieeded by 1.

(Name of Patient), and these services will be provided by an approved provide

of Medicaid services. The effective date of service is . o
Number of ] Number of
Services Required Hours Per Services Required Hours Par
Month Month
2.
3.
III. PERSON TO BE NOTIFIED IN CASE OF EMERGENCY

Name:

Address

Telephone Number [ ) Date

PLAN OF CARE COMPLETED BY
4,

Hespital Staff Title

{ )

TeTeghené number Date

Case Manager Tommunity Services board

(
TeTephone number Tate

Approved by:
. Physician

( )
Telephone number Date

Name of Provider:

Address:

Service Provided:

Telephane Number:
Recipient L.D. Number:

Signature of Director:

Provider 1.D. Numbers

Date Service Implemented:

Dates;

MName of Provider:

Address:

Service Provided:

Telephone Number:
Recipient I.D. Number:

Signature of Director:

Provider L.D. Number:

Date Service Implemented:

Date:

Name of Provider:

Address:

Service Provided:

Telephone Number:
Recipient I.D. Numbers

Signature of Director:

Provider LD. Number:

Date Service Implemented:

Date:

Name of Provider:

Address:

Service Provided:

Telephane Number:
Recipient L.D. Number:

Signature of Director:

Provider L.D. Number:

Date Service implemented:

Date:

suonenday pasodoid
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Name of Provider:

Address:

Service Provided:

Telephons Number:
Recipient 1.D. Number:

Signature of Directorz

Provider [.D. Number:

Date Service Implemented:

Date:

Name of Provider:

Address:

Service Provided:

Telephone Number:
Recipient [.D. Number:

Signature of Director:

Provider L.D. Number:

Date Service Implemented:

Date:

Name of Pravider:

Address:

Service Provided:

Telephone Number:
Recipient E-D. Number:

Signature of Director:

Provider 1.D. Number:

Date Service Implementad:

Date:

Name of Provider:

Address:

Service Provided:

CCMITNWEALTE CF VIRGRIR, STATE CORPORATICN COMMISSICN, BUREAU OF INSURANCE
Richmond, Virginda 23209

SURPLIS LINES BROFER'S

GRCSS PREMIUMS TAX REPORT

Year ended December 31, 19

(Surplus Lires Braker)

{Address
To: STATE CORPORATTCN CCMMISSICN, BUREAU OF INSURANCE, Richmond, Va.

. In conpliance with Section 28.1-327.53 of the Code irginia, following

mareporto?AILCﬂJSSPREﬁW!S,ASSE’S_ .mmoggfgcmrgéaf:n

xtmmef;gsurance effected in wnlicensed insurers on Virginia risks by
undersigned. This repore elso ingludes details retyrn premi

such busiress. it o of al -

1l - GROSS PREMIDMS (SIB-7a Monthly repert attachad). . .

2 - ZACDITIQNAL PREMIUMS (See Fopm SLE-7b, attacked). ., $ -

3 = Less: PREIURY FREMIMS (See Form SLB-7c attached). §

4~ RAIANCE (Taxable Premium Income). . § -

5 - Premium Tax (2 3/4% of BAIANCE, Tin@ 4). . . . . . .§

6 - Assesement for Maintensnce of Burean of Insurance
-
(tjaseu upen Taxable Premium (Lire 4) at 6/100ths
of 1% subject o minimm of $300.00). . . . . .§

— s

TOTAL AMCUNT CUE AND CHECK ATTACHED (Lines 5 § 6)%

Telephone Number:

. Recipient 1.D. Number:

Signature of Directors

Provider L.D. Number:

Date Service implemented:

Dates: -

(Date}

(Title)
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Ied

G861 ‘¥ YD ‘ADPUO

BUPRR PREMIVHE - SURPLUR LINER POLIDIRR

RrokerTs Fame

ont

(ENTER_FULL PREMIYM; OR ATPROPRIATE INSTALLMENT IF POLICY Sp PROVIDES; OR GROSS PREMIUMS BY LINE OR DEPOSIT PREMIIM.)
AUTO FIRE & |\ PROF? EXCES!

POLICY| POLICY § NAME GF AWIRCRAFT| PHYS. MISC. | GEN'L |INLAND | MED. MAL-| NOT |EXCESS GEN'L OTHER
PERIOD |& ENS. CO. INSURED LIAB. | DAMAGE [cRIME PROP. [ LIAB. IMARINE | PRACTICE | MEDICAL | AUTO LIAB. MISC,

TOTALS BY LING SUUUUU - SUUUUIES - SUDU: - SUUUTURS SUPTUUIT SO - SUUTRRI - SRR SR - DU SUPI

VIRGINIA -

¥oRel LB - Th APDITIONAL PREMIUNS (by Fndorscment & Auwdlcs} — SURPLUS LINES FOLICIES

. TAGE

{HEV. 1/82}

(Show ADDLTIGHAL pr

Fog_Year Ending December 31, 19

FOLICY
HO.

THSURANCE COMPANY

Brokex's Nome .

NAME OF INSURED
AND ADDRESS

emiung resulting ftom endorscment to or audit of policies previously reported for kax purposen, )
EHDORSEMENT

OR_AUDIT?

EFFECTIVE
TATE

ADBTTIONAL
PREMIUM _

“TOEAL: cacanrr-ncvee

#Carried forward to ( } Poge f ; OR ( ) FORM SLD — 7, LINE 2
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Activity

Identification and referral
of client

Assessment using BDS/Medical
Coniponent

Recommendation for waivered
services

Development of Plan of Care

Cost assessment of Plan
of Care

PART IV,

Responsible People

Facility staff

Facility staff

Facility staff,
(ID Team)

Facility staff,
(ID Team)
Community Services
Board staff

(Case Manager)

Facility/Community
Services Board staff

PROCEDURE FOR THE WAIVER PROCESS

Description/Comments

Client identified as being a potential
candidate for waiver services is
identified as such and referred to
apropriate facility staff.

Objective process to determine current
needs. In addition, medical information
will be completed. Process is enhanced
by interdisciplinary team’s knowledge of
individual prior to the assessment.

Interdisciplinary team will determine
whether, after the assessment, the
individual is still considered appropriate
for waiver services.

Based on assessment information and
available services, the plan of care
is developed. A match of needs and
services must be attained. The
frequency and duration of each
service will be addressed.

Based on the needed services and
corresponding predetermined costs,
frequency, and duration, the cost
information is derived. A decision of
whether the costs are within bounds
is determined.

suonjeinday pasodoid
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Activity

6. Notification of Client’s
choice

7. Coordination of Plan
of Care

8. Implementation of
Plan of Care

9. Inveoicing for payment
(copy of invoice to
go to Case Manager)

10. Reevaluation of service
needs and revision of
Plan of Care

Responsible People

Facility/Community
Services Board Staff
(Case Manager}

Community Services

Board staff
(Case Manager)

Providers of Care

Providers of Care

First six months:
Medicaid Program
staff assures that
reviews are completed.

Description/fComments

If costs are within guidelines, the
client is notified and the option
for the waiver service is explained.
The client’s choice is documented.

If the client decides on the option

for community services, the community
begins the coordination of the plan of
care. This includes: contacting service
providers, authorizing waiver services,
movement of client to community,
monitoring of services, and
documentation to meet regulations.

The actual services begin to be
delivered by the providers.
Established documentation
procedures are followed.

Approved invoices are sent to the
Virginia Medical Assistance Program for
bayment with a copy to the case manager.
Due to provision of service by CSB, the
CSB will invoice Virginia Medical
Assistance Program directly.

Following established guidelines,

rereviews will take place to document
continuing need and appropriateness of
services.
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Proposed Regulations

MENTAL HEALTH AND MENTAL RETARDATION
BOARD

Title of Repulations: VR 849-02-1. Core Standards for
Interdepartmental Licensure and Certification of
Residential Facilities for Children.

Statutory Authority: Chapters 11 and 14 of Title 16.1,
Chapters 13 and 16 of Title 22.1, Chapters 8 and 10 of
Titte 37.1, Chapters 3 and 10 of Title 63.1, and Chapter 14
of Title 53.1 of the Code of Virginia.

Summary:

Under the current definitions and exceptions in the
Code of Virginia, which have been in effect since July
1, 1981, the Department of Corrections, Education,
Mental Health and Mental Retardation, and Social
Services are responsible for the licensure, certification
and/or approval of public and private residential
‘facilities for children. Such facilitles are Ilicensed,
certified, or approved under the “Core Standards for
Interdepartmenital Licensure and Certification of
Residential Facilitles for Children” except (i) facilities
which do not accept public funds, (i} private
psychiatric hospitals serving children, and (ill) some
residential facilities serving children which successfully
meet the requirements of npationally recognized
standards setting agencies. The revised document is
comprised of the following issues which have impact
on residential facllities for children subject to
licensure, certification and/or approval:

Organization and administration, pers'onnel, residential
environment, programs and services, and disaster or
emergency plans.

The purpose of the proposed revisions is to establish
the minimum requirements necessary fo protect
children in the care of residential facilities for
children. The document has been revised with an
emphasis on clarity and ease of comprehension.

Notice: Please refer to the Department of Social Services
In the Proposed Regulations Section of this issue of the
Virginia Register of Regulations for the publication of Core

Standards for Interdepartmental Licensure and Certification

of Residential Facilitles for Children.

Title of Regulations: VR 4688-02-2. Mandatory
Certification/Licensure Standards for Treatment

Programs for Residential Facilities for Children.

Statutory Authority; §§ 37.1-10 and 37.1-178.1 of the Code
of Virginia.

Summary:
The Mandatory Cemﬂcatlon/ucénsure Standards for

Treatment Programs for Residential Facilities for
Children (Mandatory Standards) are designed to work
in conjunction with t(he Core Standards for
Interdepartmental Licensure and Certification of
Residential Facilities for Children (Core Standards).
The State Departments of Corrections, Education,
Mental Health and Mental Retardation, and Social
Services are responsible under the Code of Virginia
for the licensure, certification and/or approval of
public and private residential facilities for children. To
better coordinate their efforts, the Boards of the four
departments have entered into an interdepartmental
agreement that provides for joint development and
application of common standards for residential care
that must be met by all residential facilities for
children In order to qualify for licensure/certification
by one or more of these four departments.

The Mandatory Standards, which were originally
promulgated In February, 1981, are a treatment
module ithat delineate fhe areas necessary for
programs to become certified/licensed as providing
lreatment or lraining for the mentally ill, mentally
retarded or substance abusing client in 24-hour
residential care. The purpose of the proposed
regilations is to establish minimum requiremenis for’
treatment programs in residential facilities for
children (excepi those in private psychiatric hospitals
licensed by the department) in the areas of the
residential environment, an organized management
structure, qualifications of personnel, admission and
discharge procedures, an individual program of care
and a system record keeping,

VR 469-02-2. Mandatory Standards for
Certification/Licensure for Treatment Programs for
Residential Facilities for Children.
PART I
INTRODUCTION

These Mandatory Program Certification/ Licensure
Standards for Treatment Programs for Residential
Facilities for Children were developed to work in
conjunction with the interageney licensure and eertification
of echildren!s residentnl fecilities: Core Standards for
Interdeparimental Licensure and Certification of
Residential Facilities for Children. These mandatory
standards delineate the areas necessary for programs to
become certified as providing treatment or training for the
mentally ill, mentally retarded, or substance abusing client
in 24-hour residential care seffing. The eomplinnee level
for these standards is 10095 Pregrams whiekh feil to
achieve the stated 10695 ecomplinnee rate may; however;
follow the remediation procedures as speeified in Seelion
3:C12 of the policics and procedures for the ecertifieation
of community pregrams:

SERVICE DEVELOPMENT

One of the assumptions underying the development of

Virginia Register of Regulations
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the serviee related standards is thet all child

S&&nd&rdshavebeen%ne&udedwmehfeﬁeetﬂﬂseﬂenm&en
and which reguire pregrams ie have clearly defined
treatment and treiping programs.

&aet-herassufﬂ-pﬁeﬂfeﬂeetedmt-hest&adafdsasthat

sho&ldbepl&eedmt-heleastresmeﬁveemimnmen%as
soon as possible; that generie serviees should be used ag
frequently as possible; and that effective service delivery
iy dependent upon the development of & comprehensive
and earefully developed individualized serviee plen:

INDBPHDUAHIZED TREATMENT PLANNING

A0 individualized treatment plen i e writien; detailed

Al stendards listed i this deewment do not apply to
each ecategory of residential programs: A letiering system
i3 utilized to indicate the eatepories of pregrams to whieh
& stendard appHes: In the left hand rargin oppesile eaech
standard are letiers indienting the entegories of the
program that must comply with thet standard: A pregrem
is only responsible for complying with those siendards
which bear the eorresponding cede letterr The following
letters represent the different program eateponiest

C—Group Hemes for Mentally I, Mentally Retarded; or
Substanee Abusing Yeuth:

R—Group Residenees for Mentally Hi; Mentelly Retarded;
or Substance Abusiag Youth:

F—S5elf contnined residentinl treatment or training facilities

which are neon-hespiinl based fer Mentally HE Mentaly
Retarded; of Substenee Abusing Yeuth:

which ere hespliel based for Menielly HI, Menially

Retarded; or Substanee Abusing Yeuth-
NUMBERING S¥YSTEM

The standards are organized in six majer treatment
afees-ﬁ}SemeesPeheiesandeeeedufes—H}GHﬂiea}

seeond digit refers to the polieles and precedures ander
siandards even further; These mandatory siandards have
been seleeted from e larger group of standards; the
eemplete Freatment Medule: As & result; the mandatory
standerds are not numbered econsecutively:

INBICATORS

The siandards are presented in operational terms and
83 speeific 8s ‘pessible: Eaeh stendard is followed by an
indieator: The indieators are used in judping eomplianee
m’fhthest&ndafd—Themdieatermaye&hefh&veaﬂeer
twe seetions:

Us&&Hy—thesiﬂg}eseeﬁenindieatefiseeneemedwﬁh
the development of program policies and procedures: An
example drawn from the sinndards weuld be:

2:2.5: There shall be a trecking oysiem {o ensure
knowledge of the location of records af all Hmes:

The double section indieator is coneerned with beoth
the development of program policies and procedures and
their implementation:

An example taken from the siandards weuld be the
H%ereshaﬂbewn&enpehaesaﬂdpreeedufesmthe
treatment of minor medieal injuries: This shall inelude:
323 Al eppropriate direct service steff shall be treined
to administer first aid:

313 A reeord shall be kept of all elient injuries requiring

Vol. 1, Isstue 11
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indicator 1

Eriteria: Presence of policies end precedures; including
eriterin 23 abeve; for the itreatment of miner medieal

CLOSSARY

Article 1,
Definitions,

§ 1.1. The following words and terms, when used in these
regulations, shall have the following meaning, unless the
context clearly indicates otherwise:

Case Coordinater: “Case coordinator” means The the

person responsible for ensuring continuity of services. This
may be a staff member designated to manage the service
plan of a particular child and coordinate the delivery of
services to meet the needs of the resident. Case
coordination service may be provided from outside the
program if appropriate, The case coordinator shall serve
as the liaison between the program and the client’s family
or legally authorized representative.

Ehemotherepy: “Chemotherapy” means The the use
of psychotropic and seizsure medication for conirolling

aberrant mental/emotional functioning the stabilization ef

EHent: “Client” means A a mentally retarded,
emotionally ill or substance abusing youth from 0-17 years
of age recelving services from a residential freatment
facility for children and/or adolescents or group residence.

“Client data base” means the written information
necessary for the Initial and continued diagnosis or
assessment of strengths and problems/needs in order lo
adequately justify and plan for services.

Elent Geel: “Client goal” wmeans 4 generel sﬁ&temen{
of intention expressed in terms of a elent
means expected results or conditions that usually mvolve a
long period of time and which are written in behavorial
termms In & statement of relatively broad scope. Goals
pravide guidance in establishing specific short-term
objectives directed toward the aitainment of the goal

Elient Objectve: “Client objective” A speeifie
stetement of intention which i9 expressed in terms of a
elent and ineludes e measurable outeome. The elient
objective includes the standard of echievement that is fo
be obtained and is time Hmitedr means expecied
short-term resulls or conditions that must be met in order
to attain a goal. Objectives are stated in measurable terms
and have a specified time for achievement.

for
of

“Core Standards’” mean Core Standards
Interdepsrtmental Licensure and Certification
Residential Facilities for Children.

: M& “Counseling/psychotherapy” mesns g
relationship in whieh one person ondeavors te help
another te understand end o solve his er her adjustment
preblems: means all formal treatment interventions such
as individual, family and group modalities which provide
for support and problem solving. Such interventions take
place beiween program staff and client(s) and are aimed
at enhancing appropriate psychosocial functioning or
personal sense of well-being and ameliorating psychological
disorders,

“Crisls intervention” means activities aimed at the
rapid intervention and management of psychosocial and
social disfress caused by acute mental illness or actte
substance abuse related problems,

Direet Serviees: “Direct services” means Serviees
services that are provided directly by the program and
are an integrated part of the overall service delivery
system,

Generie Serviees: “Generic services” means Serviees
services that are not provided directly by the program but
which are available in the community for any resident of
that community. These services are also referred to as
indirect. services.

“Growth services’” means activities aimed at
developing and mainiaining personal, interpersonal and
instrumental skilis.

“Individual freatment
plan” means #4 a plan for the treatment and/or training
for each client that specifies shert an/er long term goals,
objectives to achieve fhe goals, the strategies to reach
these geals objectives, the individual responsible for
carrying out these strategies, and the time frames for the
obtainment of these geels objectives. An individualized
treatment plan shall be considered the same as
individualized service plans as defined in the Core
Standards.

treatment procedures {medieal; surgieal; pharmeceutieal of
psyeholopieanl) thet invelve the possibility of appreeiable
risk or harm to the eclient

“On-gite {raining” means activities provided in the
natural environment aimed at Increasing interpersonal
and/or instrumental skills,

“Preplacement services tidentifieption serviees” means
services aimed af determining the need for, or the
establishment of, a service relationship between, the youth
and the respensible aduit(s) and the ehild earing facility
{serviee proevider). parent(s) or legal guardian, the
referring agency and the facilily where services will be
provided.

Psychotherapy/Psyehosecinal Treabtment:
Paychetherapeutie interventions sueh as individugl; family;

Virginia Register of Regulations
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| and greup medalities whieh provide for exploration and
! preblem solving; and which are aimed o chenging ead
., enheneing intrapsyehie; paychesecial and familial
funcHoning; a9 well a9 ameliorating psyehologienl disorders:

aRy persen
appropriate training of experience in the field of the eare
of the menially iH; oleohelie; drug of other substenee
abidser;, oF ARy persoR Wwith appropriate trainipg oF
experience in the field of eare of mentally retarded

k&physieiaﬂﬁeensedtepmeﬂeemmeswteef
Virginia with speecialized treining or one years
experience in treating menially il or menially
retarded individuals:

Z A psychelogist with a deecterate or master's degree
from an acerediled program and with speelalized
tralning or one years experience in tregpting the
mentally il or mentally retarded:

3 An edueator with a masier’s degree in speeial
edueaﬂon!—mmanaeerediteépregr&merenedueater

with speelnlized treining or one yeerls experience in
dealing with mentally i or mentally retarded persons:

4 A seeilal worker with e master’s degree frem en
aceredited program and with specimlized training or
one years experienece in weorking with mentally ill or
mentally reterded persens:

pme&eembhesmteaf%ﬂ&wheis&gmdﬂeteef
en aeeredited program in physieal or oececupational
therapy or rehebilitation counseling end with
specialized training eor eone year's experience in
treating mentally Hl or mentally retarded persens.

“Seclusion” means the placing of a client in a room
with the door secured in any manner that will not permit
the client to open it

“Social skill training” means activities aimed at
developing and maintaining interpersonal skills.

“Stabilization services” means activities aimed at the
reduction of acute emotional disabilities and their physical
and social manifestations.

“Task and skill training” means activities aimed at
developing non-employment and related
ipstrmental sidlls: and maintaining knowledge, skills and
actions related lo community living.

“Time-out procedure” means a systematic behavior
management technique designed to reduce or eliminate
inappropriate behavior by temporarily removing a client

- from contact with people or other reinforcing stimuli

through confining the child alone to a special time-out
room that is unfurnished or sparsely furnished, and which
contains few reinforcing environmental stimuli. The
time-out room shall not be locked nor the door secured in
any manner that will prohibit the client from opening it

Article 2.
Allowable Variance.

§ 1.2, When, In the opinion of the department, the
enforcement of one or more of the following regulations
creates an undue hardship, the department shall have the
authority to waive, either temporarily or permanently, the
enforcement of one or more of the following regulations,
provided client care iIs not adversely affected.

+ PART IT
SERVICES POLICIES AND PROCEDURES

Article 1.
Client Rights,

The following sections are addifional requiremenis to
the Core Standards, Part II, Article 9 and Part V, Articles
26 and 27.

pmeed-uresm&yvafyasafuae&onaf%het-ﬁeﬁfm
and faeility:

13- There shal be & weltien deseription of the sereening
and admissions policies and procedures from initial client
eontaet to actual implementation of serviees or referral to
& more appropriete program: This deseription shed
include; define; andfer provide for:

4 Use of en applieation form:

and be related to:

11110 Procedures and forms to ebtain sueh informeation:

+31-16: A Emergency admissions require thet the faelity
provide stebilization serviees:
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Indicator 1
Criteris: Presenee of sercening end admission polieies and

procedures:
Seuree: Written copy of screching and edmissiens polieies
and procedures:

Indieater 2
Criteri: 100895 of elient screening and  adinissiens
completed in ecomplenece with wweiten peleles and

procedures;
Source: Clent records:

written policies and procedures te eonsure the general
weHare of Hs eHents:

31 Al treatment procedures which invelve ean intrinsie
risk shall require the peler weitien informed eonsent of
the elient or the client’s legally authorized representetive
after consuliation with the client and/or the eHent's legally
authorized representetive:

Indiestor &

Criterin: Presenee of written guidelines to ensure prier
written informed ecensent for ell procedures imveldng
intrinsie risk: .

Souree: Writlen eopy of pguidelnes for prlor writlen

Indicater 2

Criteria: Evidenece that precedures invelving inirinsie risk
were performed in aecordance with written pelieies:
Souree: Records of informed prior eensent

procedures te eansure elent pighis which eddress the
felowing:

231 § 2.1, Each program operated, funded or licensed
by the Department of Mental Health and Mental
Retardation shall guarantee client rights as outlined in
Virginia Code of Virginia, § 37.1-84.1 ; as amended and the
applicable regulations promulgated ptrsuant therete: on the
rights of clients in community programs.

the partieipation of elients in resepreh prejeels and
experimental treatment precedures whiek ensure and
previde that: a9 eutlined in the Virginia Cede; Section
F-234 through 371238 and the epplesble DMHE/MR
reguletions promulgated:

#: AN research propesals shall be reviewed by an
interdiseiplinary researeh eommitiee to cnsure the preoject
is in ecomplianee with el relevant State end Federal
guidelines for researeh with human subjeeis;

B: Subjeets and their fomilies or legally autherized

assoeiated with participation in the researeh:

€ The written informed consent of a eclient {(or the
elient's legally suthorized represeniative) shall be obisined
before participation in any research projeet

B: The eclient or the elient’s legally eauthorized
representative shall have the right te refuse to participate
i oF to withdraw from any research projeet eoF
experiinental treatment preocedure at any time:

Indicator 1

Criterin: Presence of wrillen policies and proeedures fer
the participation of elients in researeh projeectys whieh
inelude eriteria A-D above:

Source: Written copy of the policies and proeedures for
the participation of clients in researeh pregrains:

+223- § 22 Each program shall have written policies and
procedures regarding the photographing and audio or
audio-video recordings of clients which shall ensure and
provide for:

#c 1. The written consent of the client or the clien{’s
legally authorized representative shall be obtained
before the client is photographed or recorded for
research or program publicity purposes.

B: 2. No photographing or recording by program
personnel shall take place without the client and/or
the client's family or legally authorized representative
being informed.

& 3. All photographs and recordings shall be used in
a manner that respects the dignity and confidentiality
of the client.

indieator 1

Criterin: Presence of policies and proeedures fer the
photogrephing and reeording of eclients whieh ipeludes
Souree: Written copies of polieies and proecedures for the
phetegraphing and recording of elients:

Indientor 2
Criteria: 10095 eof elients who are photegraphed and
recorded in ecomplinnee with weilten peolicies and

procedures:

£2.24- § 2.3. Each program shall have written policies and
procedures for managing all inappropriate or dangerous
client behavior. These policies shall include: end ensure
that

B: The right to reecelve and/for send mail and
eommunicate with femily or advoestes; or other righis
guaraniced in Virginie Code; Seection 371841 as amended;
and the applieable reguletions promulgeted pursuant
‘thereto; shall not be withheld frem eclients as o form of

representatives shall be informed of eny pelentinl risk diseipline:
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€ 1. Seclusionor restraints shall only be used in
accordance with Stetute § 37.184.1 ; as
amended; of the Code of Virginia and the applicable
regulations premulgated therete: on fhe rights of
clients in community programs.

setting; deveid of emvironmental stimuld: which shall
only be used in accordance with § 37.1-841 of the
Code of Virginila and the applicable regulatlons
promulgated on the rights of clients in community
programs,

}+ a. Time-out shall not exceed 15 minutes at any one
time.

2. Time-out shelt rot be in a leeked setting:

& Fime-out shall be doeumented:

3. Program staff shall neither abuse a client verbally
nor physically.

Indieater 1

Eriterin Presence of policies apd procedures governing the
menagement of inapproprinte behavier whieh ineludes
eriterie B-D above:

Seuree: Written eopy of polieles and preeedures fer
managing inappropriate and dangerous eHent behavier:

Indientor 2
Criterin: Al ineppropriate
meanaged incemphanece wih written pelieies and

procedures:
Seuree: Clent records:
226 § 2.4 Each client shall be placed in the least

restrictive level of programming appropriate to their
functioning and available services.

Indieator - :
Criteria: Presenee of policies and proecedures to ensure
each client is in the least restrietive envirenment

Article 2.
Medication,

The following sections are additional requirements to
the Core Standards, Part V, Articie 19.

3+ § 2.5. There shall be written policies and procedires
regarding the delivery and administration of prescription
and nonprescription medications used by clients. whieh

shall include; require; o provide for

821 § 2.6 In accordance with Virginia Code Sectien §
54-524.65 of the Code of Virginia , Drug Contrel Aet;
prescription medications can only be administered by
physician, dentist, nurse, pharmacist, e medication
technician or a person authorized by a physician in

and dangerous elieat behavior -

writing under the supervision of the physician or
pharmacist.

22 § 2.7 In accordance with ¥irginia Cede Seetion §
54-524.65 of the Code of Virginia , Drug Contrel Act
prescription medication may be delivered by any
designated employee for self-administration by the client,
under the supervision of the program director, and only
by the order of a physician. The designated employee
shall have satisfactorily compleled a medication assisiance
training program for this purpose approved by the Board
of Nursing.

3:28- § 2.8 Only those clients judged by the program staff
to have an adequate level of functioning shall be allowed
to self-administer nonprescription medication.

824 § 2.9. Controlled substances brought inte the proprerm
by eclienis shall net be administered unless they are
identified end e wrillen order to administer them has
been given by & physicien er dentist: shall be stored in a
safe, appropriate and secure place.

3:2:5- All medications in unlgbeled econtniners shell be

326 § 2.10. Proecdures There shall be wrilten policies
and procedures for documenting the adminisiration of
medication, medication errors and drug reactions.

bB: A. Drugs prescribed following admission which
shall include:

. The date prescribed,

. Drug product name,

. Dosage,

. Strength,

Route,

. Schedule,

. Dates medication discontinued or changed.

=100 QT Q0 b

&210- § 2.11. Provislens There shall be written policies
and procedures for informing clients, families, and/or
legally authorized representatives of the potential side
effects of prescribed medications.

Indicater 1

Criteriat Presenee of pelicies and precedures; including
eriteria 110 ebeve:

Source: Writien eopy of polieies and procedures:

indientor 2
Criterie: 1009 of clienis in need reeeive treatment for
miner medieal injurles in complianee with pelicies and

procedures:
Souree: Client reecords:

4164 §2.12. Each program shall have written policies and
procedures regarding the gquarterly review of
chemotherapy whieh shall insure and previde for by a
physician (in conjunction with program staff if needed) to
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include:

# Quarterly review of the chemotherapy pian by a
physician in conjunction With program staff

B: 1. Documentation of the need for continued use of
chemotherapy with Evidenee evidence of that
alternative treaftment sirategies other than
chemotherapy are under consideration with

for continded use of echemotherapy af
least quarterly:

B- 2, Documentation of all counter-indications and
unusual effects of medication as they relate to a
particular client.

3. JFustifieation Documentation of multiple drug usage
and effects for specific clienis (when appropriate).

# PART II
CLIENT INFORMATION, CLIENT RECORDS AND
CONFIDENTIALITY

Article 1.
Client Records.

The following sections are additional requirements to
the Core Standards, Part V, Article 4.

§ 31. The facility shall have written policies and
procedures thalt Previsienr provide that a record be
maintained for each client erd which shall include:

233 DProvision that & reecord be maintained for eaeh
client and inteude:

22313} 1. Completed admissions and screening
procedures and forms and an admissions client data
base which shall include:

Psychological functioning;

Family history/relationships;

Social/development history;

Current behavioral functioning/social competence;
Current emotional status;

Educational/vocational skills;

Medical history, including past or present significant
medical problems and use of psychotropic or
anti-convulsant medication;

h. History of previous treatment for mental health,
menmtal retardation, substance abuse and behavior
problems.

PNOANT®

222 2. Necessary release forms.
213 Deewmentation of need for serviee;

221-6: Resulis of case review (.e; progress notes; sipius
reperts; ete):

Z2H6: 3. Drug use profile which shall ineludes
include:

a. History of prescription and nonprescription drugs
being taken at the time of admission and for the
previous six months;

b. Drug allergies, idiosyncratic and other adverse drug
reactions;

c. Ineffective chemotherapy.

Indicator :
Criterin: Presenee of a complete record swhich ineludes
Souree: Written eopy of policy on eontent of elient reeords:

Indieator 2
Criterie: 1005 of clients With o complete reeord:

2:2:2. A provision for releasing copies of elienis reeords
ean be released by ecourt order; subpeens; stetute; andfer
efter record release forms have been signed by the elient

indienator ¥

Eriteria: Presenece of poliey for release of elient records:
Souree: Written eopy of poliey for the relesse of elient
reeords:

Indieator 2

Criteria: 10095 of client records relemsed in eompliance
with written poleies:

Seuree: Client recerds:

Z25: There shall be a trecking Sysiem te ensure
knowledge of location of records at all times:

Indiepior 1

Criteria: Presence of policies &nd preeedures for the
tracking of elient reeords:

Seurce: Written copy of peolicies end procedures:

Indienter 2
Gﬂteaa—m%efalentfeeerdsm&thmbeenmgﬂedout
and returned in complience with written pelicies:

2:2.6. There shall be a Hst siating which steff pesitiens
shall heve aceess to client records:

Indieator
shell have aeeess to elient recerds:
Souree: Written eopy of policies:
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Article 2. ‘
Client Information and Confidentiality.

The following sections are additional requirments to
the Core Standards, Part II, Article 10 through 13.

2t § 3.2 Each program shall have a complete set of
written policies and procedures with respect to protecting,
disseminating, and acquiring client information which shall
be Incompliance with § 37.1-84.1 of the Code of Virginia,
and the applicable regulations promulgated on the rights of
clients in community programs which shall include:

2::2. 1. Procedures for securing information about
clients from other agencies and for the subsequent
confidentiality of that information.

2334 2 A sample of each type of release of
information form used by the program. These forms
should shall specify to whom the information will be
released and the conditions or time at which the
release form wilt shall become ineffective.

214: 3. A provision that originals or all approved
release of information forms received will shall be
stored in administrative files and copies of forms will
be stored in individual case folders.

26 4 A provision regarding the length of time that
records of terminated clients wit shall be retained
and how those records will be desiroyed.

238 5. A provision that clients wilt shall be informed
about privileged communications, including the types
of information to be released and.the condition under
which that information must be released and {o whom
it will be released.

indieator 1
Criterin: Presence of peoleles and precedures for the
protection; dissemination;

Se&reelw:'iﬁeneepye!ehentmferm&t-reﬂ;peheiesaﬂd
procedures:

Indieator 2
Criteria: 10005 of operations invelving the acquisition end

release of client informeation i complinhee with written
polieies:
Souree: Chent reecords:

2.2. Eech program shell have & writien peliey for elient

Article 3.
Treatment Planning.

The following sections are additional requirements to
the Core Standards, Part V, Articles 12 through 14.

13- § 3.3 There shall be a complete, written description
of policies and procedures the program staff uses in
treatment planning. These policies shall include

+3+ 1. A description of the procedures staff uses in
treatment planning, which includes provisions -for written
client assessments, identification of goals, planning of
intervention programs by multi-disciplinary teams (if
appropriate), and involving the client and family and/or
legally authorized representative in developing service
intervention plans,

+1:3:2; & provision to ensure proteeton of elients’ righis:

GRTFH-
bb2r § 3.4 The Individualized Treatment Plans
individualized treatment plans shall include:

§:4:2:2- 1. Individual client objectives which are based
en congruent with and justified by the client Pate
Base data base.

51-2:6: 2 Individual elient objectives that are written
so thet client behoviors; psyeheseceial funetioning and
intrapsychic econfliets are explieit Individual client

objectives which inciude the degree of competency or
standards of achievement which the client must altain.

5127 3. Individual client objectives that are time
related.

B-128- 4. Prescribed strategies #that which are
appropriate for developing achieving client objectives.

6-12:10: 5. Resources to accomplishk client objectives
which are readily available {o staff.

B2 6. Appropriate service providers are Sspecified
for each part of the program plan.

b+233: 7 Documentaiion that the client receives
program services congruent with those prescribed
under the Individual Treatment Plen individual
treatment plan.

K- 8. Modification
appropriate,

of client objectives when

135 § 3.5 The initial treatment plan shall be developed
within two weeks after admission and shall reflect criteria
for determining client's acceptability into the program on
a permanent basis.

=36 § 3.6. An ongoing individualized treatment plan
shall be developed and completed within 68 30 days from
the date of admission.

B: The ongeing serviee plan shell refleet changes in
treatment needs and plans for diseharge:
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H=3% § 3.7. For services provided in a hospital setting
where the intended length of stay is seven days or less a
stabilization plan shall be developed within 24-hours after
adinission,

indieater }

Griterie: Presemee of policies and procedures for serviee
plenaing which inclide eplerie -7 above:

Soures: Written copy of pelicies and precedures for serviee

shall ewist end shell previde for:

gamment of a ease coordinator to each client by
t—he seee»ﬁﬁ s@w&ee contget: The ease coordinator shal
serve as lalson bebween the program and chlent's family
or legally authorized representative;

Indieator 1

Criterie: Presenee of peolicles and procedures for ease
eoordinater which ineludes epiteria I above:s

Souree: WWelliep copy of policies end procedures fer ease
ecordination:

Indicator 3
Criteriey Weitten Iidentiffeation of the assigned ease
eserdinster and ewidence of cpse coordination activities in
elent records:

GREH

8- § 38, Complete, written policies and procedures for
case review sghall- be developed and
which shall include provisions for:

33631 1. Ongoing review fo determine whether
records contain all the service documentation and
release of Information documents required by the
program,

353 2. Review and update of the appropriateness of
the treatment goals,

B: 3. Review and update of contact with parent(s) or
legally authorized representative.

Iadiester +

Criterie: Preserce of polieles and procedures for ease
Beuree: Copy of weitten policies and proeedures for elient
epse repsrd reviews

Indieater 2

implemented ead

in complanee with written pelieies:

diseherge shal be availeble to the publie end shall
inelade:

1163 A Speelfication of levels of functioning neeessary
te move on to o less resirietive program; back to parent(s)
of legally authorized representative oF te independent

B. Speeification of the violations of program rules and
other offenses that can lead te geperaton frem the
program:

1168 Decumeniation of saferesre serviees: Aftercare
services shall ineclude; but not be limited to the foHowing

B. Linkage of the eclient to an ongeing persen oF
ageney in the community at the time of discharge eor
termination:

Indicater 1
and discharge which ineludes eriterie 3 and 5; above:
Seurce: Written eopy of poliey for elient discharge:

Indiestor 2

being earried out in accerdamee with writien pelicies and
procedures:

& INBPHDUALIZED TREATMENT PLEANS

GRTH.

811 The {reatment plen shall be developed from

informuation gothered i 6 Date Base dafe base whieh
ineludes:

support systerms:

end behavieral preblems:

Indiestor
Criterin: DPresenee of complete Date Base in  eaeh
Seuree: Glient reeords with written eopies of serviee plans:

5-1236: § 3.8. There shall be Doecumentation of Treatment
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Plan documentation of treatment plan reviews which shall
include:

6322 1. Identification of person responsible for case
coordination.

5—1—2—22— 2. Documentation of . client needs being
addressed by services procured Ifrom outside the
program network including resources utilized, times,
places, and duration of treatment intervention being
provided.

5:1:2-23: 3. Documentation of both services being
rendered from within the program boundary and of
services being offered elsewhere in the system.

Indicater

Eriterin: Presence of complete Individuslized Treatment
for each elient:

Source: Chent reeeords:

3. HEALTH AND PHARMACEUTICAL

treatment of minor medieel injuries: This shell ineclude:

&2 Al apprepriate direet serviee stalf shell be trained
to adminisier first aid:

Detoxification Proprams
ofiering detoxitication treatment services shall have written
pel-le&es&ﬂdpreeedufestha%sh&ﬁiae}udepfewdem
and/or require:
51 Supervision of the detoxification precedures by a
Heensed physieianr wih elher formal training eor
demonstrated experience in the mediesl trestment of
substanee abusers;
3-3-2.1; Developed and sigred by e physieian:

33+ Delinitions of the types of detexifiention serviees
made available to clients:

&4:8: A review of the implementation of the detexifiention

mmﬂmhmhtyefsmﬁm}ﬂgaﬂepmﬂﬂghe&ﬁ

833 In detoxification programs longer than 21 deys; the
weeiﬂyfeviewefeﬂent—spfegfess—bu%mefeffequeaﬂy&
deemed appropriate by the attending

3:3-6: In detoxifiention pregrams of less then 2t days there
shell be daily review of the elienis pregress:

330: At least one direet sinff member per shift shall be
treined to administer Cardiepuwmonary ResuseHation:

Indiestor
Criteria: Pfeseﬂee ef wmten peheuss aﬂd procedures

4. PART IV
SERVICES

Article 1.
Preplacement Services.

The following sections are additional requirements to
the Core Standrds, Part V, Article 5.

4+Semeespfewde&byfesideﬁﬂa+ehﬂée&rmgpmgmme

ty‘pesefsewieesﬁfevideébymepfogmmsmi{be
aéeqaa{etomeetﬂee&s&ndsh&}lme}ude—butnetbe
Hmited te:

There shall be
determining the need for; er the establishment of &
service relationship between the yeouth end responsible
These aetivities shall preplacement services ineluding:
which shall include:

411} 1. Establishing formal, ongoing arrangements
with referring agencies or people to provide for
continuity and coordination of referrals.

43}}+7% 2 Dissemination of information regarding the
program and required participation by client, referral
service, parent{s) or legally authorized representative,

Indieator 1
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Criteria: Deserlption of identiflention seriees/preplacemernt
services including 3 and 7 abeve:
Bouree: Written description of serviees:

Indieator 2

Erterlar Evidence of clients reeceiving identification end
preplacement serdees:

Seuree: Client reeords:

413 The facilty shall have wrilien policies and
precedures that provide Jfor oiabilieation services
Stabilization services Aetivides simed at the reduction of
acute emotions!l disabilittes end their physicel end social
menifcstations. The objeetive of stabilization is emetionsl
or physical equilibrivum: Slebiization services shall inelude:

Article 2.
Siabllization Services.

§ 4.2, The facillty shall have writien policies and
procedures for stabilization services. Stabilization services
shall Include:

412} There shall be weitien pelieies end precedures for
the provisien of Mental Health Crisis Serviees - episis
interveption serviees eaeh propram Shall previde directly
or indireetly for the immediate eveluation end Wreetment
of clienis in need ef erisis imlervention imeluding:

Erisls Intervention - Aectivities eimed ot the repld
jon and management of the payehologieal andfor

seciel disiress eaused by aeute mentel Hiness er ecute

substanee ebuse releted problems:

1. Crisis intervention activities which shall include: but
aot be limdted t6:

a. Telephone counseling

b. Face-to-face counseling,
¢. Referral and transfer
appropriate,

d. Follow-up, as appropriate,

to other agencies, as

2. Program policies and procedures which shall be
designed to permit rapid response to client sreblems:
crisis,

3. Services which shall be available 24-hours a day,
seven days a week,

4. Staff shall heve demenstrated competenee and
krewdedge in the fellowing areas:

o Interviesding and respending te elents:

b: Gatheriag meatal health or subsience abuse histery
and eobiainieg informetion about sigpificent medieal
end emeotienal preblems:

e—:&-l-}éwee@sewiees’é&ffshaﬂbe&amedte
administer fHrest aid

& Proprom staff shell be trained in cardispulmensry

e The identification of cbservable monifestetions of
substance abuse and mental Haess:

& 4. There ohall be arrangements Arrangements for
referring or receiving clients with:

a. Hospitals,

b, Law-enforcement officials,

¢. Physicians; clergy and schools,
d. Mental health facilities.

5. Emergency medical services which shall only be
provided within a hospital seiting.

6. Stabilization programs in nonhospital settings which
shall have the capability for arranging traneportation
to a local hospital or other emergency service,

6: Delivery of serwvecs to clients having conditions that
by federal; state and lceal reguirememts must be

& Those dead on arrival or dying during stabilizotien
earer
b: Those with cemmunicable disease-

Emergeney Medieal Serviees

4122 B: There shall be writien policies end procedures
that the Emergeney Medical Serviecs - Activities beyend
first ald resulling from mentie! Hress er substence abuse
emergeney medieal Serviess shall adhere te the following

Indicator 1
Ceiteria: The presence ef 8 Wweiten deseriptien of

lﬂd-ieaterg
Criteria: 190 of el in - Bilizati
semeesmaeeerd&neew&hthemgmmdeseﬁpaeﬂ—

Article 3.
Growth Services.

3 Growth Services - Aetivities aimed at developing and

Al prewth Serviees shell be provided by or direetly
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supervised by a qualified mental health professienal: The
Grewth Serviees are:

§ 4.3. There shall be written policies and procedures for
the provision of growth services which shall include:

Bireet
+13). 1. Seeimd Skill TFradpning - Activities aimed at
developing and maintaining interpersenad skills: Social skill

training.

Indientor 1
Criterie: Presence of e written deseriptien ef Seeinl Skills

TFraining:

Seuree: Program deseription:

Indieator 2

Criteria: Evidence that clients in need are reeeiving Seeiet

Skills Fraining 69 defined in the progrem deseription:

bireet

4133 2. Fask and Skill Fraining - Aectivities aimed at
developing non-employment and preemployment
related instrumentel skils and includes: Task and skill
training including Omn-site Training - activities provided
in the natural envireninent airmred at inereasing
interpersenal andfor instrumental gldHs: on-sife
training.

3. The content of soclal skills, and task and skill
training shall provide for, but not be limited to:

Self-care skills,

Educational function skills,

Family and interpersonal skills,
Decision-making and problem-solving skills,
Independent living skills.

oanTh

Indientor 1
€Eriterin: Presence of o written deseription of Task and
Skill Fraining:

Indieptor 2
Criteria: Evidence thet cHenis in need are receiving Task

and Skil Training as defined in the program deseription:
Souree: Surveyor ebservations and client records:

Article 4.
Counseling/Psychotherapy.

bireet The following sections are additional requiremenis
to the Cord Standards, Part V, Article 15.

133 Counseling/Poychotherapy - ARt formel eounseling

§ 4.4. There shall be wrilten policies and procedures for
the delivery of counseling and psychotherapeutic services.

A. The provigion of counseling and psychotherapeutic
services shall be in compliance with all siate statutes
regarding these services. -

B. The use of these services shall be based on an
assessment of the intensity and frequency of the problem
behavior, and/or the severity of the emotional problem
experienced by the youth.

C. Each program shall have formal arrangemenis for
the evaluation, assessment, and treatment of the mental
health needs of their clients.

Indicator
Gfﬂefm—Preseﬂeeef&WH&endeseﬁﬁaﬁﬂeieﬁﬂﬂseﬁﬂg
&ndfﬁf psyehe%href&py serviees including eriteria

Seufeepmgramdeseﬂpﬁeﬂ-

}ndie&terg
ewasehﬂg&m;psyehe&empymee&fermmeewﬁh%
Se&feestaffkﬁeﬁéewsandehentfeeerds—

417 Article 5.
Case Coordination,
Bireet
ar
Generie

43171 § 4.5. Each program shall have written policies and
procedures for the provision of shall provide fer activities
aimed at linking the service system tfo the client and
coordinating the various system components in order to
achieve a successful outcome. These activities shall
include:

A: 1. The assignment of a case coordinator to each
client prior to treatment planning.

A- 2, The ongoing process of assessing client’'s general
needs through the use of program reports and
evaluation information provided by each service,

3. Overseeing the confinuity and range of services
delivered to ensure systematic and Individualized
treatment plans.
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4. Developing and reviewing the specific individualized
treatment plans with additions and deletions in service
delivery on a quarterly basis.

B: 5. Coordination and referral linkage at the time of
discharge fo all direct and generic services. with the
Brogram ehd oulside the program-

E: §. Identification of individual or agency responsible
for follow-up and aftercare.

BM&iﬂtemee&ﬂémtewenﬁenw&htheseem

E: Molntalning en oRgoing relationship with the elient
end gosisting in erisis-prevelding situatiens:

Beures: Weillen deseriptien of prepram serviees:

Indicater 2
bemgpmvéé@é&n&eeefdaﬂeewnhwmteﬂpmgmm

deseription:
Souree: CHent records:

Direet

4154 Esch program shall heve e formal wriltien plar for

treating medieal emergenecies and for assuring aceess te

f= Emergoney medieal treatment beyond the prowvisien
of firsi-id shall be provided by the eclient’s persenal
physielan; the ageney designated physician; oF eother
emergeney medical persennel:

Indientor 1
Epiterla: Presepse of writlen polieles and proeedures for
emeﬁcgeﬁeyme&}ea%smeswmehme}&&eeﬁteﬁ&{&

Seweelwmteaeepyefpeheiesaﬂdpfeeedﬁfesm
emergeney medicad sepviees:

Indicator 2

Criteria: 10095 of clicnis reeeiving emergeney medieal
services in complianee with written polieies:

Seuree: Burveyer judgment

4163 A Medieal and dentsl examinalions mey be

performed by the practitioner of the elient’s choiee or by
& physieian or dentist designated by the program:

Indieator 1
Source: Written copy of pelicies and preeedures:

Indieptor 2
Serecning on an annual basis:

Direet
procedures regarding the review of chemotherapy whieh

A Quarterly review of the chemeotherapy plen by &
physielan in eonjunction with pregram steff-

B- Evidenee of allernative sirategies under
consideration with doeumentation for contintted use of
chemotherapy at least quarterty

G Decumentation of all eounter-indicntions and effects
of medieatiens as they relate to & partieular elient

. Justifieation of multiple drug usage and effeets for

Indiesntor 1

Indieator 2

Criterig:r Weitten evidenee that oHents reeeiving
chemotherapy &re reeeiving H in aecordanee with written
pelieies and procedures:

Seuree: Client records:

Bireet

er .
Generie

4161 Field trips and participation in community aelvities
which are appropriate to the developmenial level of each

Se&fee—w-ﬁtteﬁeepyefgehemsaﬂdpmeedﬁfesfer
reereational aetivities:

Indienator 2
Criteria: Evid that el " in .
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%Emmsmmgwﬁteﬂdeseﬂpamef
eaeha#itssewieeeempenenﬁ—baththesepmw&ed

4211, The gonlsiobjectives of each service ecomponent:

4313 A deseription of the aectivilies and proecedures
utilized to meet the poalsiobjectives of each serviee

eomnponent:

4214 The number and eategory eof steff regularly
invelved in each service component:

42-1-6: A deseriptien of how each service component is

42:2- Egeh program shell deseribe how all serviees effered
by the program are integrated: Sueh & deseription shel
inelide:

432} A definiion of how serviees are funetionally
related to the program’s everall philesephy:

4323 A definition of how serviees are funetionally
related to each other

Indicator
Criterie: Presence of deseription ineluding eriterie 1 and
= above:

6. REVIEW PROCEDURES

61- Al program anRd administrative policies end
procedures shell be reviewed and apdated at least oenee a
year

Indicator 1
Gﬂteﬂa*?reseneeefpeﬁe%esferreﬂewlng&adapde&mg
the program and administrative policies and procedures on
& yearly basis:

Souree: Writton copy of ol polieies:

Indieater 2

Criteria: Annuel review ond updating of pregrammatic and

proeedures manual:

DEPARTMENT OF SOCIAL SERVICES

Title of Regulations: VR 615-29-02. Core Standards for
Interdepartmental Licensure and Certification of
Residential Facilities for Children.

Statutory Authority: §§ 16.1-286, 53.1-237 through 53.1-239,
16.1-310 through 16.1-314, 53.1-249, 22.1-319 through
22.1-335, 22.1-218, 37.1-179 through 37.1-189, 37.1-199,
63.1-195 through 63.1-219, and 63.1-56.1 of the Code of
Virginia.

Summary:

Code of Virginia:

Chapters 11 and 14 of Title 16.1

Chapters 13 and 16 of Title 22.1

Chapters 8 and 10 of Title 37.1
" Chapters 3 and 10 of Title 63.1

Chapter 14 of Title 53.1

Summary:

Under the current definitions and exceptions in the
Code of Virginia, which have been in effect since July
1, 1981, the Departments of Corrections, Educalion,
Mental Health and Mental Relardation, and Social
Services are responsibie for the licensure, certification
and/or approval of public and private residential
facilities for children, Such facilities are licensed,
certified, or approved under the "“Core Standards for
Interdepartmental Licensure and Certification of
Residential Facilities for Children” except (1) facilities
which do not accept public funds, (ii) private
psychiatric hospitals serving children, and (iif) some
residential facilities serving children which successfully
meet fhe requirements of nationally recognized
standardssetiing agencies. The revised document Is
comprised of the following isstes which have impact
on residential facilities for children subject fo
licensure, certification and/or approval:

Organization and administration, personnel, residential
environment, programs and services, and disaster or
emergency plans.

The purpose of the proposed revisions is to establish
the minimum requirements necessary to protect
children in the care of residential facilities for
children. The document has been revised with an
emphasis on clarity and ease of comprehension.
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VR 615-29-02. Core Standards for Interdeparimental
Licensure and Certification of Residential Facilities for
Children

PART I
INTRODUCTION

Article 1.
Definitions.

§ 1.1. The following words and lerms, when used in these
regulations, shall have the following meaning, unless the
context clearly indicates otherwise:

“Allegation” means an accusation that a facility is
operating without a license and/or receiving public funds
for services it is not certified to provide.

““Applicant’’ means the person, corporation,
partnership, association or public agency which has applied

for a Iicense/certificate.

“Approval” means the process of recognizing that a
public facilily or an out-ofstate facility has complied with
standards for licensure or certification (In this document
the words “license” or “licensure” will include approval of
public and out-ofstate facilities except when describing
enforcement and other negative sanctions which are
described separately for these facilitjes).

“Behavior management” means planned and
systematic use of various techniques selected according fto
group and individual differences of the children and
designed to leach awareness of situationally appropriate
behavior, lo strengthen desirable behavior, and to reduce
or to eliminate undesirable behavior. (The terin is
consistently generic, not confined to those technicalities
which derive specifically from behavior therapy, operant
conditioning, etc.)

“Case record” or “Record” means written information
assembled in one foider or binder relating to one
individual. This information includes social and medical
data, agreements, notations of ongoing information, service
plan with perlodic revisions, aftercare plans and discharge
summary, and any other dala related to the resident,

“Certificate to operate” means documentation of
licensure or permission granted by the Department of
Education to operate a school for the handicapped that is
conveyed on a single license/certificate,

“Certification” means the process of recognizing that a
facility has complied with those standards required for it
to receive funding from one of the four departments for
the provision of residential program services to children
(Under the Code of Virginia, the Board of Corrections Js
given authority to “approve” certain public and private
facilities for the placement of juveniles. Similarly, school
boards are authorized to pay, under certain conditions, for
special education and related services in nonsectarian
private residential schools for the handicapped that are
“approved” by the Board of Education. Therefore, in this
context the word “approval” is synonymous with the word
“certification” and will be termed certification for
purposes of this process).

“Child” means any person legally defined as a child
under state law.

“Child placing agency” means any person licensed to
place children in foster homes or adoptive homes or a
local board of public welfare or social services authorized
to place children in foster homes or adoptive homes.

“Child with special needs” means a child in need of
particular services because he S menlally refarded,
developmentally disabled, menially iil, emotionally
disturbed, a substance abuser, In need of special
educational services for the handicapped, or requires
securily services.
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“Complaint’’ means an accusation against a
licensed/certified facillity regarding an alleged violation of
standerds or law.

“Confinement procedure” means a disciplinary
technique designed to reduce or eliminate inappropriate
behavior by temporarily removing a child from contact
with people or other reinforcing stimuli through confining
the child alone to his bedroom or other normally
furnished room, The room in which the child is confined
shall not be locked nor the door secured In any manner
that will prohibit the child from opening it. See also the
definitions of “Timeou! Procedure” “Seclusion,” "Behavior
Managgement,” "Discipline” and other siandards related to
Behavior Managementi,

“Coordinator” means the person designated by the
Coordinating Commiftee to provide coordination and
monitoring of the interdepartmenial licensure/ certification
process.

“Core standards” means those standards for residential
care which are common ito all four departments and
which shall be met by all subject residential facilities for
children in order to qualify for licensure, certification or
approval,

“Corporal punishment” means any type of physical
punishment inflicied in any manner uypon the body.

“Discipline” means systematic teaching and training
that Is designed to correct, mold, or perfect behavior
according to a rule or system of rules governing conduct.
The object of discipline is to encourage self-direction and
self-control through teaching the child to accept
information, belicfs and attitudes which underlie the
required conduct or behavior. The methods of discipline
include, besides such instruction, positive reinforcement for
desirable behavior, as well as reasonable and
age-appropriate consequences for undesirable behavior,
provided that these consequences are applied in a
consistent and fair manner that gives the child an
opportunity to explain his view of the misbehavior and to
learn from the experience. (See also, “Behavior
Manasgement” and “Punishment.”)

“Education standards” means those additional
standards which shall be met In order for a facility to (i)
receive a certificate to operate an educational program
that constitutes a private school for the handicapped; or
(ii} be approved o receive public funding for the
provision of special education and related services to
eligible children,

“Group home” means a comununity-based, home-like
single dwelling, or its acceptable equivalent, other than the
private home of the operator, that is an integral part of
the neighborhood and serves up to 12 children,

“Group residence’ means a community-based,
home-like single dwelling, or its acceptable equivalent,

other than the private home of the operator, that is an
Integral part of the neighborhood and serves from 13 to 24
children.

““Human research’’~ means .any medical or
psychological Investigation designed fto develop or
coniribute to general knowledge and which utilizes human
subjects who may be exposed to the possibility of physical
or psychological injury as a consequence of participation
as subjects, and which departs from the application of
those established and accepted methods appropriate fo
meet the subjects’ needs but does not inciude:!

1. The conduct of biological studies exclusively
utilizing tissue or fluids after their removal or
withdrawal from human subject in the course of
standard medical practice;

2. Epidemiological investigations; or

3. Medical treatment of an experimental nature
intended to save or prolong the life of the subject in
danger of death, to prevent the subject from becoming
disfigured or physically or mentally incapacitated.

“Individualized service plan” means a written plan of
action developed, and modified at intervals, to meet the
needs of each child, It specifies short and long-term goals,
the methods and time frames for reaching the goals and
the individuals responsible for carrying out the plan.

“Juvenile offender treatment standards” means those
additional standards which must be met in order for a
facility to receive funding from the Department of
Corrections for the provision of residential Ireatment
services as a juvenile delention facility, a facility providing
Yyouth institutional services, a communify group home or
other residential facility serving children in the custody or
subject to the jurisdiction of a juvenile court or of the
Department of Corrections, except that Core Standards will
be the Juvenile Offender Treaftment Standards for
residential facilities receiving public funds pursuant to §
16.1-286 or § 53.1-239 of the Code of Virginia for the
provision of residential care to children in the custody of
or subject to the jurisdiction of a juvenile court or of the
Department of Corrections.

“Licensee” means the person, corporation, partnership,
association or public agency to whom a license is Issued
and who is legally responsible for compliance with the
standards and statufory requirements relating to the
facility.,

“Licensing/certification authority’” means the
department and/or state board that is responsible under
the Code of Virginia for the licensure, certification, or
approval of a particular residential facility for children.

“Licepsure” means the process of granting legal
permission to operate a residential facility for children
and to deliver program services. (Under the Code of
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Virginia, no person shail open, operate or conduct a
residential school for the handicapped withoul a
“certificate to operate” such school issued by the Board of
Education. The issuance of such a "certificate to operate”
grants legal permission to operate a ‘school for the
handicapped. Therefore, in this contexi, the term
“certificate to operate” is synonymous with the word
“licensure” and will be termed licensure for purposes of
this process.)

“Living unit’ means the space in which a particular
group of children in care of a:residential facility reside.
Such space contains sleeping areas, bath and toilet
facilities, and a living room or its equivalent for use by
the children who reside- in the unif, Depending upon its
design, a building may contain only one living unit or
several separate living units.

“Mechanical restraints” means the application of
machinery or fools as 8 means of physically restraining or
controlling a resident's behavior, e.g., handcuffs,
straiffackets, shackles, etc.

“Mental disabilities certification standards” means
those standards in addition to Core Standards which shall
be met in order for a facility to receive funding from the
Department of Mental Health and Mental Retardation for
the provision of residential treatment services to mentally
ill, emotionally disturbed, mentally retarded,
developmentally disabled and/or substance abusing
children.

“Mental disabilities Iicensure standards” means, for
those facilitles that do not receive funding from the
Department of Menial Health and Mental Retardation,
those standards in addition to Core Standards which must
be met in order for a facility to be Ilicensed to provide
care or treatment to mentally ill, emotionally disturbed,
mentally retarded, developmentally disabled and/or
substance abusing children.

“On duty” means that period of fime during which a
staff person is responsible for the supervision of one or
more children.

“Parent” means a parent, guardian, or an Individual
acting as a paren! in. the absence of a parental guardian.
The parent means elfher parent unless the facility has
been provided with evidence that there is a legally binding
instrument or a state law or court order governing such
matters as divorce, separation, or custody, which provides
to the contrary. The (erm ‘“parent” may include the
natural mother or father, the adoptive mother or father,
or the legally appointed guardian or commitiee who has
custody of the child, The term “parent” also includes a
surrogate parent appointed pursuant to provisions set forth
In § ILD. of the Department of Education’s “Regulations
Governing Special Education Programs for Handicapped
Children and Youth in Virginia”. A child 18 years or older
may assert any rights under these regulations in his own
name.

“Physical force” means any act by the facilify or staff
which exercises the use of bodily contact, confronifation
and/or force with residents as a method or technique of
managing resident behavior.

“Placement” means an activity by any person which
provides assistance to a parent or guardian in locating and
effecting the movement of a child to a foster home,
adoptive home or to a residential facility for children.

“Premises” means the traci(s) of land on which any
part of a residential facility for children Is located and
any buildings on such tract(s) of land.

“Professional child and family service worker” means
an individual providing social services to a child residing
in a residential facility and his family, Such services are
defined in Part V, Article 16.

“Program” means a combination of procedures and/or
activities carried out in order to meet a specific goal or
objective.

“Public funding” means funds paid by, on behalf of,
or with the financial participation of the State
Departments of Corrections, Education, Mental Health and
Mental Retardation, and/or Social Services.

“Punishment”’ means relributive, retaliatory and
sometimes harsh or abusive reactions to children's
misbehavior. Punishment is defined as a reaction that
primarily relieves aduit frustration without being rationally
designed to teach or to correct children’s behavior.

“Resident” means a person admiifted to a residential
facility for children for supervision, care, ltraining or
treatment on a 24-hour basis. For the purpose of these
standards, the words, ‘“resident,” *“child,” “client” and
“youth” are used interchangeably.

“Residential facilily for children” means a publicly or
privately owned facility, other than a private family home,
where 24-hour care is provided lo children separated from
their parents; that is subject to licensure, certification or
approval pursuant to the provisions of the Code of Virginia
cited in the Legal Base; and includes, but is not limited to,
group homes, group residences, secure custody Tfacilities,
selfcontained residential facilities, temporary care facilities
and respite care facilities, excepft:

1. Facilities which do not accept public funds and are
required to be licensed as specified in §§ 63.1-195
through 63.1-219 of the Code of Virginia may be
licensed under '“Child Caring Institution Standards”;

2. Private psychiatric hospitals serving children will be
licensed by the Department of Mental Health and
Mental Refardation under its “Rules and Regulations
for the Licensure of Private Psychiatric Hospifals”;
and
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3. Residential facilities serving children which
successfully meet the requirements of nationally
recognized standards selting agencies whose standards
gnd approval process are determined by the
Coordinating Conunitiee to be substantially equivalent
to Core Standards; and the Interdeparimental process
shall be considered as having met the requirements of
the Interdeparimental Licensing/Certification process.

“Respite care facility” means a [facility that is
specifically approved to provide short term, periodic
residential care to children accepted into its program In
order to give the parents/guardians temporary relief from
responsibility for thelr direct care.

“Responsible adult” means an adulf, who may or may
not be a staff member, who has been delegated authority
to make decisions and to tale actions necessary to assume
respongibility for the safely and well-being of children
assigned to his care. The term implies that the facility has
reasonable grounds to belleve that the responsible adult
has sufficient Lknowledge, judgement and maturity
comimensurate to the demands of the situation for which
he is assuming authorify and responsibility.

“Right” is something to which one has a natural, legal
or moral claim.

“Sanitize” means to wash or rinse with water
containing a8 laundry bleach with an active ingredient of
5.25% sodium hypochlorite. The amount of bleach used
may be in accordance with manufacturer’s
recommendation on the package.

“Seclusion” means placing a child in a room with the
door secured in any manner that will prohibit the child
from opening it,

“Secure custody facility” means a facility designed to
provide, in addition to the appropriate Ireatment and/or
service programs, secure environmental restrictions for
children who must be detained and controlled on a
24-hour basis.

“Self-contained residential facility” means a residential
setling for 13 or more children in which program activities
are systematically planned and implemented as an integral
part of the facility’s staff functions (e.g. services are
self-contained rather than provided primarily through
through comununity resources). The type of program may
vary In intensify according to the needs of the residents,
Such settings include nonmedical as well as state-operafed
hospital based care.

“Severe weather” means extreme environment or
climaie conditions which pose a threat to the healih,
safety or welfare of residents.

“Shall” means an obligation fo act Is imposed.

“Shall not” means an obligation not to act is imposed.

“Single license/certificate” means a document which
grants approval to operate a residential facility for
children and which indicates the status of the facility with

respect to compliance with applicable -certification
standards.
“Standard” means a statement which describes in

measurable terms a required minimum performance level

“Substantial compliance” means a demonstration by a
facility of full compliance with sufficient applicable
standards to clearly demonstrate lhat its program and
physical plant can provide reasonably safe and adequate
care, while approved plans of action fo correct findings of
noncompliance are being implemented,

“Team” means one or more representatives of the
licensing certification authority(ies) designated to visit a
residential facility for children to review its compliance
with applicable standards.

“Temporary care facility” means a facility specifically
approved io provide a range of services, as needed, on an
Individual basis for a period not to exceed 60 days.

“Timeout procedure” means a systematic behavior
management technique designed to reduce or eliminate
inappropriate behavior by temporarily removing a child
from contact with people or other reinforcing stimuli
through confining the child alone to a special timeout
room that is unfurnished or sparsely furnished and, which
contains few reinforcing envirommental stimuli, The
timeout room shall not be locked nor the door secured in
any manner that will prohibit the child from opening it
(See the definitions of ‘Confinement Procedure,”
“Seclusion,” “Behavior Management,” and "“Discipline”.)

“Treatment” means any action which helps a person
in the reduction of disability or discomfort, the
amelioration of symptoms, undesirable conditions or
changes in specific physical, mental or social functioning.

“Visually impaired child” means one whose vision,
after best correction, limils his ability fo profit from a
normal or unmodified educational or daily living setting.

“Wilderness camp” means a facility which provides a
primitive camping program with a nonpunitive
environment and an experience curriculum for children
nine years of age and older who cannot presently function
in home, school! and community. In liey of or in addition
to dormitories, cabins or barracks for housing children,
primitive campsites are used to integrate learning and
therapy with real living needs and problems from which
the child can develop a sense of social responsibility and
self worth,

Article 2.
Legal Base.

§ 1.2. The Code of Virginia is the basis for the
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requirement that private residential facilfities for children
be lcensed, certified and approved. It also authorizes the
several Departments {o operalte or reimburse certain
public facilities. In addition, P. L. 94-63, and Title XX of
the Social Securily Act, require the establishment of
quality assurance systemns.

§ 13 The State Board of Corrections and/or the
Department of Correctlons are (is) responsible for
approval of facilllles used for the placement of
court-referred juveniles, as specified by § 16.1-286 and §§
53.1-237 and 53.1-23%9 of the Code of Virginia, for
promulgaling a statewide plan for detention and other care
facilities and for prescribing standards for such facilities
pursuant to §§ 16.1-310 through 16.1-314 of the Code of
Virginia; and for establishing and maintaining a system of
community group homes or other residential care facilities
pursuant to § 53.1-249 of the Code of Virginia.

§ 1.4 The State Board of Education is responsible for
issuing certificates to operate (licenses) for residential
schools for the handicapped in the Commonwealth of
Virginia, as specified in Chapter 168 of of Title 22,1 (§§
22.1-319 through 22.1-335) of the Code of Virginia. It is
further responsible for the general supervision of the
public school system for all school age residents of
Virginia (for handicapped children, ages 2-21) and for
approval of private nonsectarian education programs for
the handicapped, as specified by § 22.1-218 of the Code of
Virginia.

§ 1.5. The Department of Mental Health and Mental
Retardation is responsible for lcensure of facilities or
institutions for the mentally ill, mentally retarded, and
substance abusers within the Comimonwealth of Virginia, as
specified in Chapter 8 of Title 37.1 (§§ 37.1-179 through
37.1-189) of the Code of Virginia, It is also responsible for
the certification of group homes as specified in § 37,1-199
of the Code of Virginia.

The Department of Social Services is responsible for
licensure of certain child welfare agencies and facilities in
Virginia, as specified in Chapter 10 of Title 63.1 (§§
63.1-195 through 63.1-219) of the Code of Virginia. It is
also responsible for the certification of local weifare/social
services department “agency operafed” -group homes, as
specified in § 63.1-56.1 of the Code of Virginia.

Article 3.
Interdepartmental Agreement.

§ 1.6. An “Agreement for Interdepartmental Licensure and
Certification of Children’s Residential Facilities” was
approved by the Direcior of the Department of
Corrections, the Commissioners of the Department of
Mental Health and Mental Retardation, the Deépartment of
Social Services and the Superintendent of Public Institution
and was |Initially signed on January 89, 1979, The
agreement was updated effective September 30, 1984.

This agreement commits the above: Departments to

apply the same standards to both public and privale
facilities and provides a framework for:

1, The joint development and application of licensure
and certification standards;

2. A single coordinated licensure, certification and
approval process that includes:

a. A single application for appropriate licensure,
certification and/or approval;

b, A system for review of coniph‘ance with applicable

standards;

c. A single license/certificate Issued wunder the
" authority of the appropriate department(s) or board(s);

and

d. Clear lines of responsibility for the enforcement of
standards.

3. An Office of the Coordinator to provide central
coordination and monitoring of the administration of
the interdepartmental licensure/ certification program.

Article 4.
General Licensing/Certification Requirements.

§ L7. ANl residential facilities for children must
demonsirate an acceptable level of compliance with Core
Standards and other applicable licensure requiremenis (e.g.
Mental Disabilities Licensure Standards) and shall submit a
plan of corrective action accepiable fo the licensing
authority for remedyving within a specified time any
noncompliance in order lo be licensed to operate or
certified to receive children in Virginia. Facilities also
shall demonsirate an accepfable level of compliance with
other applicable standards; such as Educalion Sfandards,
Mental Disabilities Certification Standards and Juvenile
Offender Treatment Standards, and submit a plan of
corrective action acceptable to the certification authority
for remedying within a specified time any noncompliance
in order to be certified or approved.

§ L.8. Investigations of applications for
licensure/certification will be ~ carried out by
representatives of the licensure/certification authority with
each representative participating in the evaluation of
compliance with applicable standards. The decision to
license or certify will be based primarily on the findings
and recommendations of (hese representatives of the
licensing/certification authority.

§ L9, Corporations sponsoring residential facilities for
children shall maintain their corporaie siatus in
accordance with Virginia law. Corporations not organized
and empowered solely fo operate residential facilities for
children shall provide for such operations in their
charters.
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Article 5.
The License/Certificate.

§ 1.10. The Initerdeparimental program will utilize a single
licensure/certification process encompassing Core
Standards and certification standards. A single document
will be issued to each qualified facilily which will under
appropriate statutory authority(ies), grant permission to
operate a residential facility for children or certify
approval for the placement of children using public funds
and which will Indicate the status of each facility with
respect to compliance with applicable certification
standards.

§ 1.11, The terms of any license/certificate issued shall
include: (i) the operating name of the facility; (i) the
name of the Individual, partnership, association or
corporation or public agency to whom the
license/certificate is issued, (iii} the physical location of
the facility; (iv) the nature of the population;, (v) the
maximum number of persons to be accepied for care; (vi}
the effective dates of the license; and (vii) other
specifications prescribed within the context of the
standards.

§ 1.12. The license/certificate is not transferable and
automaticaily expires when there is a change of
ownership, sponsorship, or location, or when there Is a
substantial change In services or clientele which would
alter the evaluation findings and terms under which the
facility was licensed/certified. :

§ 1.13. Separate licenses/certificales are required for
facilities maintained on separate pleces of property which
do not have a common boundary, even though these may
be operated under the same management and may share
services and/or facilities.

§ 1.14. The current license/certificate shall be posted at
all times in a place conspicuous to the public.

Articie 6.
Types of Licenses/Certificates.

§ 1.15. An annual license/certificate may be issued fo a
residential facility for children when its activities, services
and requiremenis substantially meet the minimum
standards and requirements set forth in Core Standards,
applicable certification standards and any additional
requirements that may be specified in relevant statutes. An
annual license/certificate is effective for 12 consecutive
months, unless it is revoked or surrendered sooner.

§ 1.16. A provisional license/certificate may be issued
whenever an applicant Is temporarily unable to comply
with all of the requirements set forth in Core Standards or
applicable certification standards and under the condition
that the requirements will be met within a specified
period of time. A facility with provisional
licensure/certification is required to demonsirate that it is
progressing toward compliance. A provisional

license/certificate shall not be issued where the
noncompliance poses an immediate and direct danger fo
the health and safety of the residents.

A. For those facilities for which the Department of
Mental Health and Menial Retardation is the licensing
authority as specified in Chapter 8 of Title 37.1 of the
Code of Virginia , at the discretion of the licensing
authority a provisional license may be issued fo operate a
new facilily in order to permit the applicant to
demonstrate compliance with all requirements. Such a
provisional license may be renewed, but such provisional
licensure and any renewals thereof shall not exceed a
period of six successive months. A provisional license aiso
may be issued to a facility which has previously been
fully licensed when such facility is temporarily unable to
comply with all licensing standards. However, pursuant to
§ 37.1-183.2 of the Code of Virginia, such a provisional
license may be Issued for any period not (o exceed 90
days and shall not be renewed.

B, For those facilities for which the Department of
Social Services Is the licensing authority as specified in
Chapter 10 of Tille 631 of the Code of Virginia, a
provisional license may be issued following the expiration
of an annual license. Such provisional licensure and any
renewals thereof shall not exceed a period of six
successive months. At the discretion of the lcensing
authority, a conditional license may be issued to operate a
new facility in order to permit the applicant [o
demonstrate compliance with all requirements.

Such a conditional license may be renewed, but such
conditional! licensure and any renewals thereof shall not
exceed a period of six successive months.

§ L17. An extended license/certificate may be issued
following the expiration of an annupal or an extended
license/certificate provided the applicant qualifies for an
annual - license/certificate and, additionally, it |Is
determined by the licensing/certification authority that (1)
the facility has a satisfactory compliance history; and (ii)
the facility has had no significant changes in Its program,
populafion, sponsorship, siaffing and management, or
financial status during the term of the previous annual or
extended license. In determining whether a facility has a
satisfactory compliance history, the licensing/certification
authority shall consider fthe facility’'s maintenance of
compliance as evidenced by licensing complaints;
monitoring visits by staff of the licensing authority; reports
of health, fire and building officials; and other sources of
information reflecting on the facility’s continued
compliance with applicable standards. An extended license
is effective for a specified period not to exceed 24
consecutive months, unless if is revoked or surrendered
sooner.

§ 1.18. A residential facility for children that is not subject
to the licensure authority of the Departments of Education,
Mental Health and Menial Retardation and Social Services
may be issued a certificate indicating the status of the
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facility with respect lto compliance with applicable
certification standards, Such a certificate is effective for a
specified period not to exceed 24 consecutive months,
unless it Is revoked or surrendered sooner.

§ 1.19. The term of any -certification(s) issued on an

annual, provisional or extended license certificate shall be
coincident with the effective dates of the license.

§ 1.20. There shall be no fee to the licensee for licensure,
certification or approval.

Article 7.
Preapplication Consuitation Services.

§ 1.21. Upon receipt of an inquiry or a referral,
preapplication consultation services will be made available
by the Office of the Coordinator and the participating
departments.

§ 1.22. Preapplication consuitation may be designed to
accomplish the following purposes:

1. To explain standards and statutes;

2, To help the potential apph‘cant explore fthe
operational demands of a licensed/certified/approved
residential facility for children;

3. To provide assistance in localing sources of
information and technical assistance;

4. To refer the potential applicant to appropriate
agencles; such as, the Department of Health, the State
Fire Marshal, local fire department, and local building
officials; and

5. To comment, upon request, on plans for proposed
construction or on existing property in terms of
suitability for the purposes proposed. Such comments
shall be Ilimited to advice on basic space
considerations,

Article 8,
The Initial Application.

§ 123 The application for a license lo operate a
residential facility for children shall be available from the
Office of the Coordinator and the participating
departments.

§ 1.24. All application forms and related information
requests shall be designed io assure compliance with the
provision of standards and relevant statutes.

§ 125, Completed applications along with other information
required for licensure, certification or approval shall be
submitted at least 60 days in advance of the planned
opening date. Receipt shall be acknowledged.

Article 8.
The Investigation,

§ 1.26. Following receipt and evaluation of each cormpleted
application, a team will be organized made up of
representatives from the Departments which will be
participating In the review of that partictlar facility.

§ 1.27. The team will arrange and conduci an on-site
inspection of the proposed facility;, a thorough review of
the proposed services; and Investigafte the character,
reputation, status, and responsibility of the applicant,

Article 10.
Allowable Variance,

§ 128, The licensing/certification authority has the sole
authority to waive a standard either temporarily or
permanently when in ils opinion:

1. Enforcement will create an undue hardship;

2. The standard is not specifically required by siatute
or by the regulations of another goverment agency;
and

3. Resident care would not be adversely affected.

§ 1.29. Any request for an allowable variance shall be
submitted in writing.

§ 130 The denial of a request for a variance is
appealable through the normal appeals process when it
leads fo the denial or revocation of licensure/certification,

Article 11.
Decision Regarding Licensure/Certification.

§ 1.31. Within 60 days of receipt of a properly completed
application, the investigation will be completed and the
applicant will be notified in writing of the decision.
regarding licensure/certification.

Article 12.
Issuance of a License, Certificate or Approval,

§ 1.32. Private Facilities.

If licensure/certification (either annual, provisional or
extended) is granted, the facility will be Issued a
license/certificate with an accompanying letler citing any
areas of noncompliance with standards. This letter will
also ipclude any specifications of the license and may
contain recormmendations.

§ 1.33. Public and Out-of-State Facilities.
If approval is granted, the facility will be issued a

certificate of approval indicating that it has met standards
required for it lo operate and receive public funds.
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Article 13.
Intent to Deny a License, Certificate or Approval

§ 1.34. If denial of a license, certificate or approval is
recommended, the facility will be notified in writing of the
deficiencles and the proposed action.

§ 1.35. Private Facilities.

The notification of intent to deny a license or
certificate will be a letter signed by the
licensing/certification authority(ies) and sent by certified
mail to the facility. This notice will include:
of

1. A statement of the Iintent the

licensing/certification authorities to deny;

2. A list of noncompliances and circumstances leading
to the denial; and

3. Notice of the facility’s rights to a hearing.
§ 1.36. Locally-Operated Facilities.

The notification of lIntent to deny a license or
cerlificate will be a letter signed by the
Iicensing/certification authority(ies) sent by certified mail
to the facility and to the appropriate local governing body
or official responsible therefore, stating the reasons for the
action, as well as the applicable state board or
departmental sanctions or actions fo which they are liable,

§ 1.37. State-Operated Public Facilities,

The notification of intent to deny an approval will be
a letter signed by ihe licensing/certification authority(ies)
sent by certified mail to the facility, to the appropriate
department head, and to the Secretary stating the reasons
for the action and advising appropriate sanctions or
actions.

§ 1.38. Out-of-State Facilities.

The notification of denial of approval will be a letter
signed by the licensing/certification authority(ies) sent by
certified mail to the facility and to each of the four
departments stating the reasons for the action. Any
department having children placed in such a facility shall
be responsible for Immediate removal of the children
when indicated.

§ 1.39. The Hearing.

An interdepartmenial hearing will be arranged when
necessary. Hearings will be conducted in accordance with
the requirements of the Administrative Process Acl, §
9-6.14:1 et seq, of the Code of Virginia. Each
licensing/certification authority will be provided with the
report of the hearing on which to base the licensing
authority’s final decision. The Office of the Coordinator
will be notified of the licensing authority's decision within
30 days after the report of the hearing is submitted. When

more than one licensing/certification authorily is involved,
they will coordinate the final decision,

§ 1.40. Final Decision.

A lJetter will be sent by registered mail notifying the
facility of the final decision of the licensing/certification
authorities. This letter will be drafted for the signatures of
those departmental authorifies who are delegated
responsibility for such actions by statute. In case of denial,
the facility shall cease operation or change its program so
that it no longer requires licensure/certification. This shall
be dene within 30 days.

Article 14,
Renewal of License/Certificate.

§ 1.41. Approximately 90 days prior to the expiration of a
license/certificate, the lcensee will receive notice of
expiration and an application for renewal of the
license/certificate, The materials to be submitted will be
indicated on the application.

In order to renew a license/certificate, the licensee
shall complete the renewal application and return it and
any required atiachments. The licensee should submit this
material within 30 days after receipt in order to allow at
least 60 days to process the application prior to expiration
of the license.

§ 1.42. The process for review of the facility and issuance
or denial of the license/certificate will be the same as for
an inifial application (See Part I, Arficles 8, 9, 12, 13).

Article 15.
Early Compliance,

§ 1.43. A provisional license/certificate may be replaced
with an annual license/ certificate when all of the
following conditions exist:

1. The facility corrects the deficiencles related to
standards as listed on fthe face of the provisional
license/certificate well in advance of iis expiration
dafe and no additional areas of noncompliance exist;

2, Compliance has been verified by an onsite
observation by a representative(s) of the
licensing/certification authority or by written evidence
provided by the licensee, and

3. All other terms of the license/certificate remain the

same,
§ 1.44. A request to replace a provisional
license/certificate and to issue an annual
license/certificate shall be made in writing by the
licensee,

§ 1.45. If the request is approved, the effective date of the
new annual license/certificate will be the same as the
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beginning date of the provisional license/certificate.

Article 16.
Situations Requiring a New Application,

§ 1.46. A new application shall be filed in the following
circumstances:

1. Change of ownership and/or sponsorship;
2, Change of location; and/or

3. Substantial change In services provided and/or
target population.

Article 17.
Modification of License/Certificate,

§ 1.47. The conditions of a license/certificate may be
modified during the fterm of the license with respect fo
the number of children, the age range or other conditions
which do not constitute substantial changes In the services
or target population.

The Ilicensee shall submit a writfen report of any
contempiated changes In operation which would affect
either the terms of the license/certificate or the continuing
eligibility for a license/certificate.

A determination will be made as to whether changes
may be approved and the license/certificate modified
accordingly or whether an application for a new
license/certificate must be filed. The. licensee will be
notified In writing within 30 days as fo whether the
modification is approved or a new license is required.

Article 18.
Visitation of Facilities.

§ 1.48. Representatives of the Depariments shall make
announced and unannounced visits during the effective
dates of the license/certificate. The purpose of these visils
is to monitor compliance with applicable standards.

Article 19.
Investigation of Complaints and Allegations.

§ 1.49. The four Departments are responsible for complete
and prompt investigation of all complaints and allegations,
and for nolification of the appropriate persons or agencies
when removal of children may be necessary. Suspected
criminal violations shall be reported fo the appropriate
law-enforcement authority.

Article 20.
Revocation of License/Certificate.

§ 1.50. Grounds for Revocation.

The license certificate or approval may be revoked
when the licensee:

1. Violates any provision of the applicable licensing
laws or any applicable standards made pursuant fo
such laws;

2. Permits, aids or abets the commission of any illegal
act in such facility;

3. Engages in conduct or practices which are in
violation of statutes related to abuse or neglect of
children; or

4, Deviates significantly from the program or services
for which a license was issued withouf obtaining prior
written approval from the licensing/certification
authority and/or fails to correct such deviations within
the time specified. :

§ 1.51. Notification of Intent to Revoke.

If revocation of a license/certificate or approval is
recommended, the facility will be notified in writing of the
deficiencies and the proposed action.

§ 1.52. Private Facilities.

The notification of Intent fo revoke a Iicense or
certificate will be a letter gigned by the
licensing/certification authority(ies) sent by certified mail
to the facility. This notice will include:

1. A statement of the intent of
licensing/certification authorities to revoke;

the

2. A list of noncompliances and circumstances leading
to the revocation; and

3. Notice of the facility’s rights to a hearing.
§ 1.53. Locally-Operated Facilities.

The notification of intent to revoke a license or
certificate will be a letter signed by the
licensing/certification authority(ies) sent by certified mail
to fhe facility and to the appropriate local governing body
or official responsible therefore siating the reasons for the
action as well as the applicable sftate board or
deparimental sanctions or actions to which they are liable.

§ 1.54. State-Operated Public Facilities.

The notification of intent to revoke an approval will
be a Ietter signed by the licensing/certification
authority(ies) sent by certified mail te the facility, to the
appropriate department head, and to. the appropriate
Secretary in the Governor’s Cabinet, stating the reasons for
the action and advising appropriate sanctions or actions.

§ 1.55. Out-of-State Facilities.

The notification of revocation of approval will be a
leiter signed by the licensing/certification authorily(ies)
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sent by certifled mall fo the facility, and to each of the
four departments stating the reasons for the action. Any
department having children placed In such a facility shall
be responsible for immediate removal of the children
when indicated.

§ 156, The Hearing.

An interdepartmental hearing will be arranged, when
necessary. Hearings will be conducted in accordance with
the requirements of the Administrative Process Acl,
§9-6.14:1 et seq. of the Code of Virginia. Each
licensing/certification authority will be provided with the
report of the hearing on which fo base the licensing
authority’s final decision. The Office of the Coordinator
will be notified of the licensing authority’s decision within
30 days after the report of the hearing is submitted. When
more than one licensing/certification authority is Involved,
they will coordinate the final decision,

§ 1.57. Final Decision.

A letter will be semt by registered mail notifying the
facility of the final decision of the licensing/certification
authorities, This letter wiil be drafied for the signatures of
those departmental authorities who are delegated
responsibility for such actions by statute. In case of
revocation, the facility shall cease operation or change lis
program  so that it no longer  requires
licensure/certification. This shall be done within 30 days.

§ 1.58. Suppression of Unlicensed Operations.

The suppression of illegal operations or activities
involves action against a person or group operating without
a license/certificate or operating after a license/certificate
has expired or has been denied or revoked. All allegations
of illegal operations shall be Investigated promptly, After
consultation with counsel, action may be Initiated by the
licensing/certification authority againsi illegally operating
facilities by means of civil action, by injunction or by
criminal action.

§ 1.59. Appeals.

A. Following receipt of the final order transmitiing the
decision of the licensing/certification authority(ies) afier
an administrative hearing, the applicant/licensee has the
right to appeal pursuant to the applicable sections of the
Administrative Process Act, §9-6.14:1 el seq. of the Code of
Virginia,

B. Continued operation of a facility during the appeal
process shall conform to applicable sections of the Code of
Virginia.

PART IT
ORGANIZATION AND ADMINISTRATION

Article 1.
Governing Body.

§ 21, The residential facility for children shall clearly
identify the corporation, association, partnership, individual,
or public agency thaf is the licensee.

§ 2.2. The licensee shall clearly Identify any governing
board, body, einttity or person to whom it delegates the
legal responsibilities and duties of the licensee.

Article 2.
Responsibilities of the Licensee.

§ 23 The licensee shall appoint a qualified chilef
adminisirative officer to whom it delegates in writing the
authority and responsibility for the administrative direction
of the facility.

§ 2.4 The licensee shall develop and implement written
policies governing the licensee’s relationship to the chief
administrative officer that shall include, but shall not be
Iimited to:

1. Annual evaluation of the performance of the chief
administrative officer; and

2. Provision for the chief administrative officer to
meet with the governing body or with the immediate
supervisor to periodically review the services being
provided, the personnel needs and fiscal management
of the facilify.

§ 2.5. The licensee shall develop a wrilten statement of
the philosophy and the objectives of the facility including
a description of the population to be served and the
program to be offered.

§ 2.6. The licensee shall review, at least annually, the
program of the facility in light of the population served
and the objectives of the facility.

§ 2.7. The licensee shall review, develop and implement
programs and administrative changes in accord with the
defined purpose of the facility.

Article 3.
Fiscal Accountability.

§ 2.8, The facility shall have a documented plan of
financing which gives evidence thai there are sufficient
funds to operate.

§ 2.9. The facility shall document funds or a line of credit
sufficient to cover at least 90 days of operating expenses.

§ 210. Facilities having an approved rate established in
accordance with the Inferdepartmental Rate Sefting
Process shall submit evidence of financial responsibility.
This shall include:

1. A copy of the facility’s most recently completed
financial audif;
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2, A report on any changes in income, expenses,
assets, and liabilities that significantly change the
fiscal condition of the facility as reflected in the
financial audit submitted or a statement that no such
changes have occurred; and

3. A working budget showing projected revenue and
expenses for the coming year.

§ 2.11. Facllities operated by sfate or local government
agencies, boards and commissions that do not have an
approved rate established in accordance with the
Interdepartmenial Rate Setting Process shall submit
evidence of financial responsibility. This shall Include:

1. A working budget showing projected revenue and
expenses for the coming year; and

2. Documentation that the funding source(s) have
appropriated funds as Indicated under income in the
budget submitted,

§ 212, Facilities operated by corporations, unincorporated
organizations or associations, individuals or partnerships
that do not have a rate set in accordance with the
Interdepartmental Rate Seiting Process shall submit
evidence of financial responsibility. This shall include:

1. An operating statement showing revenue ' and
expenses for the past operating year;

2, A working budget showing projected revenue and
expenses for the coming year;

3. A balance sheet showing assets and liabilities; and

4. A written assurance from the licensee that the
documentation provided for in I 2, and 3 above
presenis a complete and accurate financial report
reflecting the current fiscal condition of the Ifacility,

§ 2.13. The facility shall provide additional evidence of
financial responsibility as the licensing authorily, at jis
discretion, may require,

Article 4.
Internal Operating Procedures.

§ 2.14. There shall be evidence of a system of financial
record keeping that Is consistent with generally accepted
accounting principles unless the facility is a state or local
program operating as required by the State Auditor of
Public Accounts.

§ 215 There shall be a written policy, consistent with
generally accepted accounting principles, for collection and
disbursement of funds unless the facility is a state or local
program operating as required by the State Auditor of
Public Accounts.

§ 2.16. There shall be a system of financial record

keeping that shows a separation of the facﬂ:tys accounts
from all other records.

Article 3.
Insurance.

§ 2.17. A facility shall maintain liability insurance covering
the premises and the facilily’s operations,

§ 2.18. There shall be liability insurance on vehicles
operated by the facility.

Article 6.
Bonding.

§ 2.19, Those members of the governing body and staff
who have been authorized responsibility for handling the
funds of the facility shall be bonded.

Articie 7.
Fund-Raising.

§ 2.20. The facility shall not use children In Iis
fund-raising activities without written permission of parent,
guardian or agency holding custody.

Article 8.
Relationship to Licensing Authority.

§ 2.21. The facility shall submit or make available to the
licensing authority such reports and information as the
licensing authorify may require io establish compliance
wilh these standards and the appropriate statuies.

§ 222, The governing body or its official representative
shall notify the licensing authority(ies) within five working
days of:

1, Any change in administrative structure or newly
hired chief administrative officer; and

2. Any pending changes in the program.

§ 2.23. In the event of a disaster, fire, emergency or any
other condition at the facility that may jeopardize the
health, safefy and well-being of the children in care, fhe
facility shail:

1, Take appropriate action to protect the health, safety
and well-being of the children in care;

2. Take appropriate aciions to remedy such conditions
as soon as possible, including reporting to and
cooperating with local health, fire, police or other
appropriate officials; and

3. Notify the licensing authority(ies) of the conditions
at the facility and the status of the children in care
as soon as possible,
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Article 9.
Participation of Children in Research.

§ 2.24. The facility shall establish and implement writften
policies and procedures regarding the participation of
children as subfecis In research thai are consistent with
Chapter 13, of Title 37.1, of the Code of Virginia, unless
the facilily has established and implemented a written
policy explicitly prohibiting the participation of children as
subjects of human research as defined by the above
statute.

§ 2.25. A separate case record on each child shall be
maintained and shall include all correspondence relating to
the care of that child.

§ 2.26 . Each case record shall be kept up ito dale and in
a uniform manner.

§ 2.27. Case records shall be maintained in such manner
as to be accessible to staff for use In working with the
child.

Article 11.
Confidentiality of Children’s Records.

§ 2.28. The facility shall make information available only
to those legally authorized to have access to that
information under federal and state laws.

§ 2.29. There shall be written policy and procedures fo
protect the confidentiality of records which govern
acquiring infermation, access, duplication, and
dissemination of any portion of the records. The policy
shall specify what information is available to the youth.

Article 12.
Storage of Confidential Records.

§ 230, Records shall be kept in areas which are
accessible only to authorized staff,

§ 2.31. Records shall be stored in a melal file cabinet or
other metal compartment.

§ 2.32. When not in use, records shall be kept in a locked
compartment or in a locked room,

Article 13.
Disposition of Children's Records.

§ 2.33. Children’s records shall be kept in their entirety
for a minimum of three years after the dale of the
discharge unless otherwise specified by state or federal
requirements.

§ 2.34. Permanent Information shall be kept on each child
even after the disposition of the child’s record unless
otherwise specified by state or federal requirements. Such
information shall incilude:

1. Child’s name;
2. Date and place of child’s birth;

3. Dates of admission and discharge;
4. Names and addresses of parents and siblings; and
5. Name and address of legal guardian,

§ 2.35. Each facility shall have a written policy to provide
for the disposition of records in the event the facility
ceases operation, :

Article 14.
Residential Facilities for Children Serving Persons
Over the Age of 17 Years.

§ 2.36. Residential facilities for children subject to
Interdeparimental licensure/certification which are also
approved to maintain in care persons over 17 years of
age, shall comply with the requirements of Core Standards
for the care of all residents, regardless of age, except that
residential programs serving persons over 17 years of age,
shall be exempt from this requirement when it Is
determined by the licensing/certification authority(ies) that
the housing, staff and programming for such persons is
maintained separately from the housing, staff and
programming for the children In care.

PART III
PERSONNEL

Article 1.
Health Information.

§ 3.1. Health information required by these standards shall
be maintained for the chief administrative officer, for all
staff members who come in contact with children or
handle food, and for any Individual who resides in a
building occupied by children including any such persons
who are neither staff members nor children in care of the
facility.

Article 2,
Initial Tuberculosis Examination and Report.

§ 3.2, Within 30 days of employment or confact with
children each individual shall obtain an evaluation
indicating the absence of tuberculosis in a communicable
form.

§ 3.3. Each individual shall submit a statement that he is
free of tuberculosis in a communicable form including the
type(s) of test(s) used and the test resull(s).

§ 3.4 The statement shall be signed by licensed physician
the physician’s designee, or an official of a local health
department.

§ 3.5 The statement shall be filed in 'the individual’s
record.
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Article 3.
Subsequent Evaluations for Tuberculosis.

§ 3.6. An Individual who had a significant (positive}
reaction to a ftuberculin skin test and -whose physician
certifies the absence of communicable tuberculosis must
obtain chest x-rays on an annual basis for the following
two years.

A. The individual shall submit statemenis documenting
the chest x-rays and certifying freedom from tuberculosis
in a communicable form,

B. The statements shall be signed by lcensed
physician, the physician’s designee, or an official of a local
health department.

C. The statements shall be filed in the staff member's
record,

D. Screening beyond two years is nol required unless
there is known contact with a case of tuberculosis or
development of chronic respiratory symptoms.

§ 3.7 Additional screening is not required for an
Individual who had a nonsignificant (negative) reaction to
an initial tuberculin skin test. .

§ 3.8. Any Individual who comes in contact with a known
case of tuberculosis or who develops chronic respiratory
symptoms shall, within 30 days of exposure/development,
receive an evaluaftion in accord with Part III, Article 2.

Article 4.
Physical or Mental Health of Personnel.

§ 3.9. At the request of the licensee/administrator of the
facility or the licensing authorily a report of examination
by a lcensed physician shall be obtained when there are
indications that the care of children may be jeopardized
by the physical, menial, or emotional health of a specific
individual,

§ 3.10. Any individual who, Uupon examination by a
licensed physician or as result of tests, shows indication of

a physical or mental condition which may jeopardize the

safety of children in care or which would preveni the
performance of dulies:

1. Shall immediately be removed from contact wilh
children and food served to children; and

2. Shall not be allowed contact with children or food
served to children unfil the condition is cleared to the
satisfaction of the examining physician as evidenced
by a signed statement from the physician,

Article 5.
Qualifications.

§ 3.11. Standards establishing the minimum qualifications

for the positions of Program Director, Child and Family
Service Worker, Child Care Supervisor, and Child Care
Worker shall be applicable (o all facilities except (i)
facilities subject to the rules and regulations of the
Virginia Department of Personnel and Training, or (ii) the
rules and regulations of a local government personnel
office shall develop written minimum entry level
qualifications in accord with the rules and regulations of
the supervising personnel authority.

§ 3.12. Any person who assumes or is designated to
assume the responsibilities of a staff position or any
combination of staff positions described in these standards
shall meet the qualifications of that position(s) and shall
fully comply with all applicable standards for each
function.

§ 313 When services or consultations are oblained on a
contract basis they shall be provided by professionally
qualified personnel,

Article 6,
Job Descriptions.

§ 3.14. For each staff position there shall be a written job
description which, at a minimum, shall include:

1. The job title;
2. The duties and responsibilities of the incumbent;
3. The job title of the immediafte supervisor: and

4. The minimum knowledge, skills and abilities
required for entry level performance of the job.

§ 3.15. A copy of the job description shall be given lo
each person assigned to that position at the time of
emiployment or assignment.

Article 7.
Written Personnel Policies and Procedures.

§ 3.186. The licensee shall approve written personnel
policies.

§ 317 The licensee shall make ils written personnel
policies readily accessible to each staff member.

§ 3.18. The facility shall develop and implement wrilien
policies and procedures to assure that persons employed in
or designated to assume the responsibilities of each staff
position possess the knowledge, skills and abilities specified
in the job description for that staff position.

§ 3.19. Written procedures related to child abuse and
neglect shall be disiributed fo all staff members. These
shall include:

1. Acceptable methods for discipline and behavior
management of children;
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2. Procedures for handling accusations against staff;
and

3. Procedures for prompily referring suspected cases
of child abuse and neglect to the local protective
service unit and for cooperating with the unit during
any investigation. (See §5.147)

§ 3.20. Each staff member shall demonstrate a working
knowledge of those policies and procedures that are
applicable to his specific staff position.

Article 8.
Personnel Records.

§ 3.21. A separate up-to-date personnel record shall be
maintained for each gstaff member. The record shall
include:

1. A completed employment appiication form or other
written material providing:

a. Identifying iInformation (name, address, phone
number, social security number, and any names
previously utilized);

b. Educational history, and

¢. Employment history.

. Written references or notations of oral references;
. Reports of required health examinations;

4. Amnual performance evaluations; and

5. Documentation of staff development activities.
§ 3.22. Each personnel record shall be retained in its
entirety for two years afler employment ceases.

§ 3.23. Information sufficient fo respond to reference
requests on separated employees shall be permanently
maintained. Information shall minimally include name,
social security number, dates of employmeni, and
position(s) held.

Article 9.
Staff Development.

§ 3.24. New employees, relief gstaff, volunteers and
students, within one calendar month of employment, shall
be given orientation and fraining regarding the objectives
and philosophy of the facility, practices of confidentiality,
other policies and procedures that are applicable to their
specific positions, and their specific duties and
responsibilities.

§ 3.25. Provision shall be made for staff development
activities, designed to update staff on ftems in § 3.24 and
to enable them to perform their job responsibilities

adequately. Such siaff development activifies include, but
shall not necessarily be limited to, supervision and formal
training.

§ 3.26. Regular supervision of staff shall be provided.

§ 3.27. Regular supervision of staff shall not be the only
method of staff development.

§ 3.28. Participation of staff, volunteers and students in
orientation, training and staff development activities shall
be documented.

Article 10.
Staff Supervision of Children,

§ 3.29. No person shall work more than six consecutive
days between rest days.

§ 3.30. Child care staff who have at least opne 24-hour
period of direct supervisory contact with children during a
week shall have an average of not less than two days off
per week in any four-week period. This shall be in
addition to vacation time and holidays.

§ 3.31. Child care staff who work in shifts shall have an
average of not less than fwo days off per week in any
four-week period. This shall be in addition to vacafion
time and holidays.

§ 3.32. Child care staff who work in shiffts shall not be on
duty more than 16 consecutive hours except in
emergencies when relief staff cannot be used.

§ 3.33. There shall be at least one responsible adult on the
premises and on duty at all times that one or more
children are present,

§ 3.34. There shall be at least one child care staff
member on dufy in each living unit when one or more
children are present,

$ 3.35. During the hours that children normally are awake
there shall be no less than one child care siaff awake, on
duty and responsible for supervision of every ten children
present who are two years of age or older.

§ 3.36. During the hours that children normally are awake
there shall be no less than one child care staff member
awake, on duly, and responsible for supervision of every
three children present under two years of age.

§ 337 In buildings where 30 or more children are
sleeping there shall be no less than one child care staff
member awake and on duty during night hours.

§ 3.38. There shall be at Jeast one child care staff
member awake on each floor and on each major wing of
each floor where 30 or more children are Sleeping.

§ 3.39. When children are away from the facility they and
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the adults responsible for their care during that absence
shall be furnished with Ielephone number where a
responsible facllity staff member or other responsible adult
may be reached at all times.

Article 11.
The Chief Administrative Officer.

§ 3.40. The chief adminisirative officer shall be
responsible to the governing body for:

1. The overall administration of the program;
2, Implementation of all policies;
3. Maintenance of the physical plant; and

4. Fiscal management of the residential facilily for
children.

§ 3.41. Duties of the chief administrative officer may be
delegated to qualified subordinate staff.

§ 3.42. Duties delegated by the chief administrative officer
shall be reflected in the job description of the position
assigned each delegated function,

§ 3.43. A qualified siaff member shall be designated lo
assume responsibility for the operation of the facility in
the absence of the chief administrative officer.

Article 12.
The Program Director.

§ 3.44. The program director shall be responsible for the
development and implementation of the programs and
services (See Part V) offered by lhe residential facility for
children.

§ 3.45. A program director appointed after July 1 1981,
shall have:

1. A bachelor’s degree from an accredited college or
university with two Yyears of successful work
experience with children in the field of institutional
management, social work, education or other allied
profession; or

2. A graduate degree from an accredited college or
university in a profession related to child care and
development; or

3 A license or certification in the Commonwealth of
Virginia as a drug or alcoholism counselor/worker If
the facility’s purpose is fo treat drug abuse or
alcoholism; or

4. Any combination of (raining and experience
equivalent to a graduate degree.

§ 3.46. Any qualified siaff member, including the chief

administrative officer, may serve as the program director.

§ 3.47. A qualified staff member shall be appointed to
fulfill the duties of program director.

Article 13.
Child and Family Service Worker(s).

§ 3.48. If not provided by external resources in accord
with § 5.47, counseling and social services (see §5.45),
shall ‘be provided by a staff member(s) qualified o
provide such services.

§ 3.49. If employment begins after July 1, 1981, the Child
and Family Service Worker shall have:

1. A graduate degree in social work, psychology,
counseling or a field related to family services or
child care and development; or

2. A baccalaureate degree and lwo years of successful
experience in social work, psychology, counseling or a
field related to family services or child care and
development (In lieu of two years of experience, the
person may work under the direct supervision of a
qualified supervisor for a period of two years); or

3. A license or certificate in the Commonwealth of
Virginia to render services as a drug abuse or
alcoholism counselor/worker only in facilities which
are certified fo provide drug abuse or alcoholism
counseling; or

4. Any combination of (raining and experience
equivalent to a graduate degree; or

5. A license or certificate when required by Ilaw
issued in the Commonwealth of Virginia to render
services in the field of:

a. Social Work, or

b. Psychology, or

¢, Counseling (individual, group or family).

Arficle 14.
Child Care Staff.

§ 3.50. On each child care unit a designated staff member
shall have responsibility for the development of the daily
living program within the child care unit.

§ 351, A designated staff member shall be responsibie for
the coordination of all services offered to each child.

§ 352, A designated staff member(s) shall have
responsibility for the orientation, training and supervision
of child care workers.

§ 3.53. An individual employed after July 1, 1981 fo
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supervise child care staff shall have:

1. A baccalaureate degree from an accredited college
or university and two years experience in the human
services field, at least one of which shall have been in
a residential facility for chiidren; or

2. A high school diploma or a General Education
Development Certificate (G.E.D.) and a minimum of
five years experience in the human service field with
at least two years in a residential facility for children.

§ 354 The child care worker shall have direct
responsibility for guidance and supervision of the children
to whom he Is assigned. This shall include:

1. Overseeing physical care;
2. Development of acceptable habits and attitudes;
3. Discipline; and

4. Helping to meet the goals and objectives of the
child’s service plan.

§ 3.55. A child care worker shall be no less than 18 years
of age. o

§ 3.56. A child care worker shall:

l. Be a high school graduate or have a General
Education Development Certificate (G.E.D.) except
that individuals employed prior to the effective date
of these standards shall meet this requirement by July
1, 1986; and

2. Have demonstrated, through previous life and work
experiences, an ability to maintain a stable
environment and to provide guldance to children In
the age range for which the child care worker will be
responsible.

Article 15.
Reljef Staff,

§ 3.57. Sufficient relief staff shall be employed to maintain
required staff/child ratios during:

L. Regularly scheduled time off of permanent staff,
and

2. Unscheduled absences of permanent staff.
§ 3.58. Relief staff shall meet the minimum- qualifications
and the personal health requirements for the position
which they are temporarily occupying,

Article 18.
Medical Staff.

§ 3.59. Services of a licensed physician shall be available

for treatment of children as needed.

§ 3.60. Any nurse employed shall hold a current nursing
license issued by the Commonwealth of Virginia.

§ 3.61. At all times that youth are present there shall be
at least one responsible adult on the premises who has
received within the past three years a basic certificate in
standard first-aid (Mulii-Media, Personal Safety, or
Standard First Aid Modular) issued by the American Red
Cross or other recognized authorify except that this
requirement does not apply during those hours when a
licensed nurse is present at the facility.

Article 17.
Recreation Stalf,

§ 3.62. There shall be designated staff responsible for
organized recreation who shall have:

1. Experience in
supervision to groups of children
recreational needs and interests;

working with and providing
with varied

2. A variety of skills in group activities;

3. A knowiledge of community recreational facilities;
and

4. An abilify to motivate children to participate in
constructive activities.

Article 18.
Volunteers and Students Receiving Professional
Training.

§ 3.63. If a facility uses volunteers or studenis receiving
professional training it shall develop written policies and
procedures governing their selection and use. A facilily
that does not use volunteers shall have a wriften policy
stating that volunteers will not be ulilized.

§ 3.64. The facility shall not be dependent upon the use of
volunteers/students to ensure provision of basic services.

§ 3.65. The selection of volunteers/studenis and ftheir
orientation, training, scheduling, supervision and evaluation
shall be the responsibility of designated staff members.

§ 3.66. Responsibilities of volunteers/students shall be
clearly defined.

§ 3.67. All volunteers/students shall have qualifications
appropriate to the services they render based on
experience and/or orientation.

§ 3.68. Volunteers/students shall be subject to all
regulations governing confidential treatment of personal
information.

§ 3.69. Volunteers/students shall be informed regarding
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liability and protection,

§ 3.70. Facilities shall provide for support functions
including, but not limited to, food service, maintenance of
buildings and grounds, and housekeeping.

§3.71. All food handlers shall comply with. applicable
Siate Health Department regulations and with any locally
adopted health ordinances.

§ 3.72. Child care workers and other staff may assume the
duties of service personnel only when these duties do not
interfere with thelr responsibilities for child care.

§ 3.73. Children shall not be solely responsible for support
functions.

PART IV
RESIDENTIAL ENVIRONMENT

Article 1.
Location.

§ 4.1. A residential facility for children shall be located so

_that it is reasonably accessible to schools, transportation,
medical and psychiatric resources, churches, and
recreational and cuitural facilities in order that residents
may participate in community Iife.

Article 2.
Buildings, Inspections and Building Plans.

§ 4.2 All bulldings and installed eguipment shall be
inspected and approved by the local building official when
required. This approval shall be documented by a
Certificate of Use and Occupancy indicating that the
building is classified for Its proposed licensed/certified
purposes. :

§ 4.3. At the time of the original application and at least
annually thereafter the buildings shall be inspected and
approved by:

1. Local fire authorities with respect to fire safety and
fire hazards, except in state operated facilities;

2, Slate fire officials, where applicable; and

3. State or local health authorities, whose Inspection
and approval shall include:

a. General sanitation;
b. The sewage disposal system;
The water supply;
d. Food service operations; and

. Swimming pools.

§ 44. The buildings shall be suitable to house the
programs and services provided.

Article 3.
Plans and Specifications for New Bulldings and
Additions, Conversions, and Structural Modifications
to Existing Buildings.

§ 4.5, Building plans and specifications for new
construction, conversion of existing buildings, and any
structural modifications or additions to existing licensed
buildings shall be submiffed to and approved by the
licensing/certification authority and the following
authorities, where applicable, before construction begins:

1. Local building officials;

2. Local fire departments;

3. Local or state health departments; and
4. Office of the State Fire Marshal.

§ 4.6. Documentation of the approvals required by § 4.5
shall be submitted to the licensing authority(ies).

_ Article 4.
Heating Systems, Ventilation and Cooling Systems.

§ 4.7. Heat shall be evenly distributed in all rooms
occupied by the children such that a femperature no less
than 65°F is maintained, unless otherwise mandated by
state or federal authorities.

§ 4.8. Natural or mechanical ventilation to the outside
shall be provided in all rooms used by children,

§ 4.9 All doors and windows capable of being used for
ventilation shall be fully screened unless screening
particular doors and windows is -explicitly prohibited in
writing by state or loecal fire authorities and those doors
and windows are not used for ventilation.

§ 4.10. Mechanical ventilating systems or air conditioning
shall be provided in all rooms occupled by children when
the femperafure in those rooms exceeds 85°F.

Article 5.
Lighting.

§ 4.11. Artificial lighting shall be by electricity.

§ 412, All areas within buildings shall be lighted for
safety.

§ 4.13. Night Ilights shall be provided in halls and
bathrooms.

§ 4.14. Lighting shall be sufficient for the activities being
performed in a specific area.
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§ 4.15. Operable flashlights or battery lanterns shall be
available for each staff member on the premises between
dusk and dawn for use in emergencies.

§ 4.16. Outside entrances and parking areas shall be
lighted for protection against infuries and intruders.

§ 4.17. All plumbing shall be maintained
operational condition.

in  good

§ 4.18. There shall be an adequate supply of hot and cold
running water available at all times,

§ 4.19. Precautions shall be taken to prevent scalding from
running water, In all newly constructed or renovated
facilities mixing faucets shall be installed.

§ 4.20, There shall be at least one toilet, one hand basin
and one shower or bathtub in each living unit, and there
shall be at least one bathroom equipped with a bathtub in
each facility.

§ 4.21, There shall be at least one toilet, one hand basin
and one shower or tub for every eight children in care.

§ 4.22. In any facility constructed or reconstructed after
July 1, 1981, except secure detention facilities there shall
be one ftoilet, one hand basin and one shower or tub for
every four children in care.

§ 4.23. When a separate bathroom Js not provided for staff
on duty less than 24-hours, the maximum number of staff
members on duly in the living unit al any one time shall
be counted in the determination of the number of loilets
and hand basins.

§ 4.24. There shall be at least one mirror securely
fastened to the wall at a height appropriate for use in
each room where hand basins are located except In
security rooms in hospitals, secure detention facilities and
learning cenfters.

§ 4.25. At all times an adequate supply of personal
necessities shall be available lo the children for purposes
of personal hygiene and grooming such as, but not limited
to, soap, toilet tissue, toothpaste, individual footh brushes,
individual combs and shaving equipment,

§ 4.26 Clean, individual washclothes and towels shall be
avallable twice each week or more often if needed.

Article 7.
Facilities and Equipment for Residenis with Special
Toileting Needs.

§ 4.27. When residents are In care who are not ftoilet
lrained:

1, Provision shall be made for sponging, diapering and
other similar care on a nonabsorbent changing surface
which shall be cleaned with warm soapy water after

each use.

2. A covered diaper pail, or its equivalent, with
leakproof disposable liners shall be available. If both
cloth and disposable diapers are used there shall be a
diaper pail for each.

3, Adapter seats and loilet chairs shall be cleaned
with warm soapy water immediately after each use,

4. Staff shall thoroughly wash their hands with warm
soapy waler Immediately after assisting an Individual
resident or themselves with toileting.

Article 8.
Sleeping Areas.

§ 4.28. When children are four years of age or older, boys
shall have separate sleeping areas from girls.

§ 4.28. No more than four children may share a bedroom
or sleeping area.

§ 4.30. When a facility is not subject fo the Virginia Public
Building Safety Regulations or the Uniform Statewide
Building Code, children who are dependent upon
wheelchairs, cruiches, canes or other mechanical devices
for assistance In walking shall be assigned sleeping
quarters on ground level and provided with a planned
means of effective egress for use int emergencies.

§ 4.31. There shall be sufficient space for beds to be at
least three feet apart at the head, foot and sides and five
feet apart at the head, foot and sides for double-decker
beds.

§ 4.32. In facilities previously licensed by the Department
of Social Services and in facilities established, constructed
or reconstructed after July I, 1981, sleeping quarters shall
meet the following space requirements:

1. There shall be not less than 450 cubic feet of air
space per person;

2. There shall be not less than 80 square feet of floor
area in a bedroom accommodating only one person;

3. There shall be not less than 60 square feet of floor
area per person in rooms accommodating two or more
persons; and
4. All ceilings shall be at least 7-1/2 feet in height.
§ 4.33 FEach child shall have a separate, clean,
comfortable bed equipped with mattress, pillow, blankel(s),
bed linens, and, if needed, a waterproof maltress cover.

§ 4.34. Bed linens shall be changed at least every seven
days or more often, if needed.

§ 4.35. Mattresses and pillows shall be clean and those
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placed in service after July 1 1981, shall also be fire
retardant as evidenced by documentation from the
manufacturer,

§ 4.36. Cribs shall be provided for children under two
Years of age.

§ 4.37. Each child shall be assigned drawer space and
closet space, or their equivalent, accessible to the sleeping
area for storage of clothing and personal belongings.

§ 4.38. The sieeping area environment shall be conducive
to sleep and rest.

§ 4.39. Smoking by any person shall be prohibited in
sleeping areas.

Article 8.
Privacy for Children.

§ 4.40. Where bathrooms are not designated for individual
use, each toilet shall be enclosed for privacy except in
secure detention facilities,

§ 4.41. Where bathrooms are not designated for individual
use, bathtubs and showers, except in secure detention
facilities, shall provide visual privacy for bathing by use of
enclosures, curtains or other appropriate means.

§ 4.42. Windows in bathrooms shall have (ransiucent
material or window coverings for privacy.

§ 4.43. Every sleeping area shall have a door that may be
closed for privacy or quiet and this door shall readily
open in case of fire or other emergency.

§ 4.44. Windows in sleeping and dressing areas shall have
transiucent material or window coverings for privacy.

Article 10.
Living Rooms/Indoor Recreation Space.

§ 4.45. Each living unit shall confain a living room or an
area for informal use for relaxation and entertainment.
The furnishings shall provide a comfortable, home-like
environment that is age appropriate.

§ 4.46. In facilities licensed to care for more than 12
children there shall be indoor recreational space distinct
from other living areas that contains recreational
equipment appropriate fo the ages and interests of the
children in residence. Such space shall not be required in
every living unit,

‘Article 11,
Study Space,

§ 4.47. Study space shall be provided in facilities serving a
schoo! age population and may be assigned in areas used
interchangeably for other purposes.

§ 448 Study space shall be well lighted, quiet, and
equipped with at least tables or desks and chairs.

Article 12.
Kitchen and Dining Areas.

§ 4.48 Meals shall be served in areas equipped with
sturdy tables and benches or chairs of a size appropriate
for the sizes and ages of the residents.

§ 4.50. Adequate Kkitchen facilities and equipment shall be
provided for preparation and serving of meals.

§ 4.51. Walk-in refrigerators, freezers, and other enclosures
shall be equipped fo permif emergency exits.

§ 4.52. If laundry is done at the 'facility, appropriate space
and equipment in good repair shall be provided.

Article 14,
Storage.

§ 4.53. Space shall be provided for safe storage of items
such as first-aid equipment, household supplies,
recreational equipment, luggage, ouf-of-season clothing, and
other materials.

Article 15.
Staff Quarters.

§ - 4.54. A separate (private) bathroom and bedroom shall
be provided for staff and their families when staff are
required to be in the living unit for 24-hours or more
excepl, that when there are no more than four persons,
including staff and family of staff, residing in and/or on
duty in the living unit, a private bathroom is not required
for staff.

§ 4.55. Off duly staff and members of their families shall
not share bedrooms with children in care.

§ 4.56. When 13 or more children reside in one living unit
a separate (private} living room shall be provided for
child care staff who are required to be in the living unit
for 24-hours or more.

§ 4.57. When child care slaff are on duty for less than 24
hours, a bed shall be provided for use of each staff
member on duly during night hours unless such staff
member is required to remain awake.

§ 4.58. Space shall be provided for administrative activities
Including provision for storage of records and materials
(See Part II, Article 12).

Article 17.
Buildings and Grounds.

§ 4.59. Buildings and grounds, including roads, pavements,
parking lots, stairways, railings and other potentially
hazardous areas, shall be safe, properly maintained and
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free of clutier and rubbish.

§ 4.60. There shall be outdoor recreational
appropriately equipped for the children to be served,

space

Article 18,
Equipment and Furnishings.

§ 4.61. Al furnishings and equipment shall be safe, easy to
clean, and suitable to the ages and number of residents.

§ 4.62. There shall be at least one continuously operable,
nonpay telephone accessible to staff in each building in
which children sleep or participate in programs.

§ 4.63. The facility shall have a written policy governing
the possession and use of firearms, pellet guns, air rifles
and other weapons on the premises of the facility that
shall provide that: (i) No firearms, (li) pellet guns, (iii}
air rifles, or (iv) other weapons, shall be permitted on the
premises of the facility unless they are:

1, In the possession of licensed security personnel; or
2. Kept under lock and key; or

3. Used under the supervision of a responsible adult in
accord with policies and procedures developed by the
facility for their lawful and safe use.

Article 18
Housekeeping and Maintenance.

§ 4.64. The interior and exterlor of all buildings, including
reguired locks and mechanical devices, shall be
maintained in good repair.

§ 4.65. The interlor and exterior of all buildings shall be
kept clean and free of rubbish.

§ 4.66. All /buildings shall be well-ventilated and free of
stale, musty or foul odors.

§ 4.67. Adeguate provisions shall be made for the
collection . and legal disposal of garbage and waste
materials.’

§ 4.68 thldlngs shall be kept free of flies, roaches, rats
and other vermin.

§ 4.69. Al furnishings, linens, and indoor and outdoor
equipment shall be kept clean and in good repair.

§ 4.70. A sanitizing agent shall be used in the laundering
of bed, bath, lable and kitchen linens.

§ 4.71. Lead based paint shall not be used on any surfaces
and ltems with which children and staff come in contact,

§ 4.72. Horses and other animals maintained on the
premises shall be quartered at a reasonable distance from

sleeping, living, eating, and food preparation areas.

§ 4.73. Stables and corrals shall be located so as lo
prevent contamination of any water supply.

§ 4.74 Manure shall be removed from stalls and corrals
as often as necessary to prevent a fly problem.

§ 4.75. All animals maintained on the premises shall be
tested, inoculated and licensed as required by law.

§ 4.76. The premises shall be kept free of stray domestic
animals.

§ 4.77. Dogs and other small animal pets and their
quarters shall be kept clean.

Article 21.
Primitive Campsites.

§ 4.78. The standards in Article 21 through Article 28 are
applicable exclusively to the residential environment and
equipment at primitive campsites. Permanent buildings and
other aspects of the residential environment at a
wilderness camp shall comply with the remaining
standards in Part IV.

§ 4.79. All campsites shall be well drained and free from
depressions in which water may stand.

§ 4.80. Natural sink-holes and other surface collectors of
water shall be either drained or filled to prevent the
breeding of mosquitoes.

§ 4.81. Campsites shall not be in proximity to conditions
that create or are likely to create offensive odors, flies,
noise, traffic, or other hazards.

§ 4.82. The campsite shall be free from debris, noxious
plants, and uncontrolled weeds or brush,

Article 22,
Water in Primitive Campsites.

§ 4.83. Drinking water used at primitive campsites and on
hikes away from permanent campsites, shall be from a
source known to be safe (free of coliform organisms) or
shall be rendered safe before use In a manner approved
by the Virginia Department of Health.

§ 4.84. An adequate supply of water, under pressure where
possible, shall be provided at the cooking area for
handwashing, dishwashing, food preparation and drinking.

Article 23,
Food Service Sanitation in Primitive Campsites.

§ 4.85. Food shall be obtained from approved sources and
shall be properly identified.

§ 4.86. Milk products shall be pasteurized.
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§ 4.87. Food and drink shall be maintained and stored so
as to preveni contamination and spoilage.

§ 4.88. The handling of food shall be minimized through
the use of utensiis.

§ 4.89. Fruits and vegelables shall be properly washed
prior to use,

§ 4.90. Food and food containers shall be covered and
stored off the ground and on clean surfaces. Refrigerated
food shall ailso be covered.

§ 4.91. Sugar and ofher condlments shall be packaged or
served in closed dispensers.

§ 4.92. Poisonous and toxic materials shall be properly
used properly identified and stored separately from food.

§ 4.93. Persons with wounds or communicable diseases
shall be prohibited from handling food,

§ 4.94. Persons who handle food and eating utensils for
the group shall mainiain personal cleanliness, shall keep
hands clean at all limes, and shall thoroughly wash their
hands with soap and water after each visit to the loilet.

§ 4.95, 'Food contact surfaces shall be kept clean.

§ 4.96. All eating utensils and cookware shall be properly
stored.

§ 4.97. Disposable or single use dishes, receptables and
utensils shail be properly stored, handled and used only
once,

§ 4.98 Eating utensils shall not be stored with food or
other materials and substances.

§ 499. The use of a common drinking cup shall not be
permitted.

§ 4100. Only food which can be mainfained in a
wholesome condition with the equipment available shall be
used af primitive camps.

§ 4.101. Ice which comes in contact with food or drink
shall be obtained from an approved source and shall be
made, delivered, stored, handled, and dispensed in a
sanitary manner and be free from coniamination.

§ 4102, When ice and ice chests are used, meats and
other perishable foods shall not be stored for more than
24-hours.

§ 4.103. Eating utensils and cookware shall be washed and
sanitized after each use.

§ 4.104. No dish, receptacle or utensil used in handling
food for human consumption shall be used or kept for use
if chipped, cracked, broken, damaged or constructed in

such a manner as lo prevent proper cleaning and
sanitizing.

§ 4.105. Solid wastes which are generated in primitive
camps shall be disposed of at an approved sanitary landfill
or similar disposal facilily. Where such facilities are not
available, solid wastes shall be disposed of daily by burial
under at least two feet of compacied earth cover in a
location which is not subject to inundation by Hooding.

Article 24,
Toilet Facilities in Primitive Campsites.

§ 4.106. Where a wafer supply is not available sanitary
type privies or portable toilets shall be provided. All such
facilities shall be constructed as required by the Virginia
Department of Health.

§ 4.107. All facilities provided for excreta and liquid waste
disposal shall be maintained and operated in a sanitary
manner lo eliminate possible health or pollution hazards,
to prevent access of flies and animals to their contents,
and to prevent flybreeding.

§ 4.108. Privies shall be located at least 150 feet from a
stream, lake or well and at least 75 feet from a sleeping
or housing facility.

§ 4.109. Primitive campsites which are not provided with
approved permanent toilet facilities shall have a minimum
ratio of one ltoilet seat for every 15 persons.

§ 4.110. If chemical control is used to supplement good
sanitation practices, proper pesticides and other chemicals
shall be used safely and in strict accordance with Iabel
instructions.

Article 25.
Heating in Primitive Campsites.

§ 4111, All living quarters and service structures af
primitive campsites shall be provided with properly
Installed, operable, heating equipment. '

§ 4112, No portable heaters other than those operated by
electricity shall he used.

§ 4.113. Any stoves or other sotrces of heaf utilizing
combustible fuel shall be Installed, and vented in such a
manner as to prevent fire hazards and a dangerous
concentration of gases.

§ 4114, If a solid or liguid fuel stove Is used in a room
with wooden or other combustible flooring, there shall be
a concrete slab, installed melal sheet, or other fireproof
materials on the floor under each stove and extending at
least 18 inches beyond the perimeter of the base of the
stove, '

§ 4.115. Any wall or ceiling within 18 inches of a solid or
Iiqguid fuel stove or a stove-pipe shall be of fireproof
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material,

§ 4116, A vented melal collar or other insulating device
shall be iInstalled around a stove pipe or vent passing
through a wall, celling, floor or roof to prevenf meiting or
combustion.

§ 4.117. A vented collar, insuiating device, or chimney
shall extend above the peak of the roof or otherwise be
constructed in a manner which allows full draft of smoke.

§ 4.118. When a healing system has automatic conirols the
controls shall be of the type which will cut off the fuel
supply upon the failure or interruption of the flame or
ignition, or whenever a pre-determined safe lemperature
or pressure is exceeded.

§ 4.119. All healing equipment shall be malintained and
operaled in a safe manner (o prevent the possibility of
fire.

Article 26.
Sleeping Areas and Equipment in Primitive Campsites.

§ 4.120. Bedding shall be clean, dry, and sanitary.

§ 4.121. Bedding shall be adequate fo ensure protection
and comfort in cold weather.

§ 4.122. If used, sieeping bags shail be fiberfill and rated
for O°F.

§ 4.123. Linens shall be changed as often as required for
cleanliness and sanitation but not less frequently than once
a4 week.

§ 4.124, Bedweiters shall have their bedding changed or
dried as often as it is wet,

§ 4.125. If maltresses are used they shall be clean.

§ 4.126. Mattresses placed in service after July 1 1981,
shall be fire retardant as evidenced by documentation
from the manufacturer.

§ 4127 A maltress cover shall be provided for each
mattress.

§ 4.128. Sleeping areas shall be protected by screening or
other means to prevent admiltance of flies and mosquitos.

§ 4.129. A separate bed, bunk, or cot shall be made
available for each person.

Article 27.
Clothing In Primitive Campsites.

§ 4.130. Each child shall be provided with an adequate
supply of clean clothing suitable for outdoor Iliving
appropriate to the geographic location and season.

§ 4.131. Sturdy, water-resistant, outdoor shoes or boots
shall be provided for each child.

§ 4132, An adequate personal storage area shall be
available for each resident.

Arficle 28.
Fire Prevention in Primitive Campsites.

§ 4.133. With the consultation and approval of the local
fire authority a written fire plan shall be established
indicating the campsite’s fire detection system, fire alarm
and evacuation procedures.

§ 4.134. The fire plan shall be implemented through the
conduct of fire drills at the campsite at least once each
month,

§ 4.135. A record of all fire drills shall be mainfained.

§ 4.136. The record for each fire drill shall be retained
two vears subsequent to the drill,

§ 4.137. An approved 2A 10BC fire extinguisher in
operable condifion shall be maintained Immediately
adjacant to the kitchen or food preparation area.

§ 4.138. Fire extinguishers of a 2A 10BC rating shall be
maintained so that it is never necessary to travel more
than 75 feet to a fire extinguisher from combustion-type
heating devices, campfires, or other combustion at the
primitive campsite.

PART V
PROGRAMS AND SERVICES

Article 1
Criteria for Admission.

§ 5.1. The residential facility for children shall have
written criteria for admission that shall be made available
to all parties when placement for a child is being
considered, Such criteria shall include:

1. A description of the population to be served;

2. A description of the lypes of services offered; and

3. Intake and admission procedures
necessary referral documentation.

including

¢ 52. No child with special needs shall be accepted for
placement by a facility unless that facility has a program
appropriate to meet those needs or arrangements are
made for meeting chose needs through community
resources.

§ 53 The facility shall accept and maintain only those
children whose needs are compatible with those services
provided through the facility.
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§ 5.4. A [facility shaill not knowingly accept into care a
child whose health or behavior shall present a clear and
present danger to the child or others residing in the
facility unless the facility Iis licensed or certified (o
provide such care. (See requirements for certification or
special licensure.)

Article 2.
Admission of Blind or Visually Impalred Children.

§ 5.5. When a blind or visually impaired child is admitted
to a residential facility for children, the facility shall
obtain the services of the staff of the Virginia Department
for the Visually Handicapped as consultanits for assessment,
program planning and prescribed leaching (if not
previously obtained).

§ 5.6. Provision of the services of the Department for the
Visually Handicapped shall be documented in the child’s
record.

§ 5.7. If the services of the Department for the Visually
Handicapped are not obiained the child’s placement shall
be considered inappropriate.

Article 3.
Interstate Compact on the Placement of Children,

§ 58 No child shall be accepted for placement from
outside of the Commonwealth of Virginia without the prior
approval of the administraior of the Interstate Compact on
the Placement of Children, Virginia Department of Social
Services, excepl that this section shall not apply when the
Interstate Compact Relating to Juveniles applies.

§ 5.8. Documentation of approval of the contract
administrator shall be retained in the child’s record.

Article 4.
Documented Study of the Child.

§ 5.10. Acceptance for care, other than emergency or
diagnostic care, shall be based on on evaluation of a
documented study of the child except that this
requirement shall not apply (I} to temporary care
facilities, or (i) to secure detention facilities,

§ 5.11. If a facility Is specifically approved to provide
residential respite care, the acceptance by the facility of a
child as eligible for respite care Is considered admission to
the facility. Each Individual period of respite care is not
considered a separate admission.

§ 5.12. In facilities required to base their acceptance for
care on a documented study of fhe child, at the time of a
routine admissien or 30 days after an emergency
admission each child’s record shall contain all of the
elements of the documented study.

§ 5.13. The documented study of the child shall include all
of the following elements (When information on the child

is not available, the reason shall be documented m the
child’s record):

L A formal request
admission;

or wrilten application for
2. Idenlifying information documented on a face sheel
(See § 5.14);

3. Physical examination as specified in § 5.61;

4. Medical history (see § 5.15);

5. A stalement, such as a repori card, concerning the
child’s recent scholastic performance, including a

current Individual Education Plan (IEP), If applicable;

6. Resulis of any psychiatric or psychological
evaluations of the child, if applicable;

7. Social and developmental summary (see § 5.16);
8. Reason for referral; and
9. Rationale for acceptance.

§ 5.14. Identifying Information on a face sheet shall
include:

1. Full name of resident;
2. Last known residence;

. Birthdate;

. Birthplace;

. Sex of child;

. Racial and national background;
. Child’s Social Securifty number;
8. Religious preference of child and/or parents;

9. Custody status indicating name and address of legal
guardian, if any;

10. Names, addresses and ftelephone numbers for
emergency contacts, parents, guardians or
representative of the child-placing agency, as
applicable; and
11. Date of admission.

§ 5.15. A medical history shall include:

1. Serious Ilnesses and chronic conditions of the
child’s parents and siblings, if known;

2. Past serious ilinesses, infectious diseases, serious
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injuries, and hospitalizations of the child;

3. Psychological, psychiatric and neurological
examinations, if applicable;

4. Name, address and telephone number of child’s
former physician(s), when information Is availabie;
and

5. Name, address and telephone number of child’s
former dentist(s), when information is avalilable.

§ 5.16. A social and developmental summary shall include:
1. Description of family structure and relationships;
2, Previous placement history;

3. Current behavioral functioning including strengths,
talents, and problems;

4. Documeniation of need for care apart from the
family setting;

5. Names, address(es), Soclal Security numbers, and
marital status of parents; and

6. Names, ages, and sex of siblings.

Article 5.
Preplacement Activities Documentation.

§ 5.17. At the lime of the admission, except emergency
admissions, Involuntary admissions to security settings or
admissions by court order the facility shall provide
evidence of ils cooperation with the placing agency in
preparing the child and the [family for the child’s
admission by documenting the following:

1. A preplacement visit by the child accompanied by
a family member, an agency representative or other
responsible adult;

2. Preparation through sharing information with the
child, the family and the placing agency about the
facility, the staff, the children and activities; and

3. Written confirmation of the admission decision fo
the family or legal guardian and to the placing
agency.

Article 6.
Authority to Accept Children.

§ 5.18. Children shall be accepted only by court order or
by written placement agreement with parents, legal
guardians or other individuals or agencies having legal
authority to make such an agreement, except that this
reqguirement shall not apply to temporary care facilities
when a voluntary admission is made according to Virginia
law. (See Part V, Article 9)

Article 7.
Written Placement Agreement,

§ 5.19. At the time of admission the child’s record shall
contain the written placement agreement from the
individual or agency having custody and/or a copy of the
court order authorizing the child’s placement.

§ 5.20. The wriiten placement agreement shall:

1. Give consent for the child’s placement in the
facility designating the name and physical location of
the facility and the name of the child;

2. Recognize the rights of each of the parties involved
in the placement clearly defining areas of joint
responsibility In order lo support positive placement
goals;

3. Include financial responsibility, where applicable;

4. Specify the arrangements and procedures for
obtaining consent for necessary medical, dental and
surgical treatment or hospitalization;

5. Address the matter of all absences from the facility
and shall specify the requirements for notifying
and/or oblaining approval of the party having legal
responsibility for the child. If there are to be regular
and routine overnight visits away from the facilify
without staff supervision the agreement must state that
advance approval of the individual(s) or agency
legally responsible for the child is required.

Article 8.
Emergency Admissions.

§ 5.21. Facilities other them temporary care facilities or
secure defention facilities receiving children under
emergency circumstances shall meet the following
requirements:

1. Have written policies and procedures governing
such admissions; and

2, Place in each child’s record a written request for
care or documentation of an oral request for care.

Article 8.
Temporary Care Facility.

§ 5.22. At the time of admission fto a temporary care
facility except a secure detention facility the following
shall be documented in the child’s record:

1. A written request for admission or documentation of
an oral request for care;

2. A court order or a written placement agreement
(see § 5.18), if the facility is licensed pursuant lo
Chapter 10 of Title 63.1 of the Code of Virginia, as a
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Child Caring Institution;

3. Identitying Information documented on a face sheet
which shall include:
a., Full name of child;

b. Birthdaie;

o

, Sex of child;

B

. Racial/ethnic background;
e. Last known address;

f. Names and addresses of persons or agencies lo
contact in case of emergency;

g. Date of admission; and
h. Child’s social security number.
4, The child’s health status including:

a. A statement of known and/or obvious illnesses and
handicapping conditions;

b, A statement of medications currently being taken;
¢. A statement of the child’s general health status; and

d. Name, address and telephone number of the child’s
physician, If known; and

5. A slatement describing the child’s need for
immediate temporary care.

§ 5.23. When identifying information Is not available the
reason shall be documented on the face sheet.

§ 5.24. The temporary care [facility shall implement
written policies and procedures for the prompt provision
of:

1. Medical and dental services for any health
problems identified at admission;

2, Routing on-going and follow-up medical and dental
services after admission; and

3. Emergency medical or dental services.

Article 10.
Discharge.

§ 5.25. If a facility is specifically approved lo provide
residential respite care a child wiil be discharged when
the child and his parents/guardians no longer intend fo
use the facility’s services.

§ 5.26, Al facilities, except for secure detention facilities,

shall have written criteria for termination of care that
shall ineclude:

1. Criteria for a cb:'ld"s completion of the program as
described for compliance with § 2.5; and

2. Conditions under which a child may be discharged
before completing the program.

§ 527 Except in a secure detention facility, prior to the
planned discharge date each child’s record shall contain
the following:

1. Documeniation that the termination of care has
been planned with the parent/guardian/child-placing
agency and with the child or upon order of a court of
competent jurisdiction; and

2, A wrilten discharge plan and documentation that it
was prepared and discussed with the child, when
appropriate, prior to the child’s discharge. The plan
shall contain at least:

a. An assessment of the child’s continuing needs; and

b. A recommended plan for services in the youth’s
new environment,

§ 5.28. No Iater than 10 days afier any discharge, except
those from secure detention, the child’'s record shall
coniain the following information:

1. Date of discharge;
2. Reason for discharge;
3. Documeniation that the reason for discharge was
discussed with the parent/guardian/child-placing
agency and, when appropriate, with fhe child;
4. Forwarding address of the child, if known;
5. When the child is under age 18, name and address
of legally responsible party to whom discharge was
made; and
6. In cases of interstate placement documeniation that
the Adminisirator of the Interstate Compaci on the
Placement of Children was notified of the discharge,
§ 5289, A comprehensive discharge summary shall be
placed in the child’s record no Iater than 30 days after
discharge except in a secure detention facility.
§ 5.30. A comprehensive discharge summary shall include:

1. Length of a childs residence at the time of
discharge;

2. The name of the child’s designated case
coordinator, if assigned;
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3. Information concerning new or currently prescribed
medication including when and why it was prescribed,
the dosage, and whether it is to be conlinued;

4. Summary of the child's overall progress during
placement;

5. Summary of family conlracts during placement, if
any, and

6. Reasons for discharge.

§ 5.31. Except in secure detention, children under 18 years
of age shall be discharged only to the legally responsible
party from whomn they were accepted except (i) in cases
where legal responsibility has been transferred to another
person or agency during the period of the child’s stay in
the facility or (i} in cases where a child commifted
pursuant to a court order is given a direct discharge by
the agents of the appropriate State Board Iin accordance
with law and policy.

Article 11,
Placement of Children Oulside the Facility.

§ 5.32. Except in a secure detention facility the facility
shall not place a child away from the facility, including in
staff residences regardless of location, without first having
obtained a Child Placing Agency license from the
Department of Social Services. Temporary absences for the
purposes of medical care, altendance al day school, or
vacations shall not be deemed to be placements,

Article 12,
Service Plan,

§ 533 A written Individualized service plan, based on
information derived from the documented study of the
child and other assessments made by the facility, shall be
developed for each child, within 30 days of admission and
placed in the child’s master file except that this section
does not apply (i) to secure detention facilities, or (i) to
temporary care facilities,

§ 5.34. The following parties shall participate, unless
clearly inappropriate, in developing the Initial
individualized service plan except, that this section does
not apply to secure detention facilities;

1. The child;

2. The «chiid’s family or
representative;

legally authorized

3. The placing agency; and
4. Facilily staff.
§ 535 The degree of participation, or lack thereof, of

each of the parties listed in § 534 in developing the
service plan shall be documented in the child’s record.

§ 5.36. For ail facilities except secure detention facilities,
the Individualized service plan shall include, but not
necessarily be limited to, the following:

1, A statement of the resident's current level of
functioning including strengths and weaknesses, and
corresponding educational, residential and
treatment/training needs;

2. A statement of goals and objectives meeting the
above identified needs;

3. A siatement of services to be rendered and
frequency of services fo accomplish the above goals
and objectives;

4 A sitatement identifying the individual(s) or
organization(s) that will provide the services specified
in the statement of services;

5. A statement identifying fhe individual(s) delegated
the responsibility for the overall coordination and
integration of the services specified in the plan;

6. A statement of the timetable for the

accomplishment of the resident’s goals and objectives;
and

7. The estimated length of the resident’s stay.
§ 6.37. For all facilities except secure detention facilities
there shall be evidence of a sfructured program of care
designed to meet the objectives of the child’s service plan,

Arficle 13.
Quarterly Progress Reports.

§ 5.38. For all facilities except sectire detention facilities
written progress summary reports completed at least every
90 days shall be included in each child’s record and shall
include:

1. Reports of significant incidents, both positive and
negative;

2. Reports of visits with the family;
3. Changes in the child’s family situation;

4. Progress made foward the goals and objectives
described in the Service Plan required by § 5.33;

5, School reports;

6. Discipline problems in the facility and the
community;

7. Summary of the child’s social, emotional, and
physical development during the previous three

months including a listing of any specialized services
and on-going medicalions prescribed;
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8. Reevaluation of the placement mcludmg tentative
discharge plans.

Article 14,
Annual Service Plan Review.

§ 5.39. For all facilities except secure detention facilities
at least annually the following parties shall participate,
unless clearly inappropriate, In formally reviewing and
rewriting the service plan based on the child’s current
level of functioning and needs:

1. The resident;

2. The resident's family or legally authorized
represen{ative;

3. The placing agency,; and
4. Facility staff.

§ 5.40. The degree of participation, or lack thereof, of
each of the parties listed In § 539 in reviewing and
rewriting the service plan shall be documenied in the
child’s record.

§ 5.41. Staff responsible for the daily implementation of
the child’s individual service plan shall be represented on
the staff team that evaluates adjustment and progress and
makes pilans for individual children except that this section
does not apply to secure detention facilities.

§ 5.42, Staff responsible for daily implementation of the
child’s Individualized service plan shall be able to describe
resident behavior in terms of the objectives in the service
plan except that this section does not apply to secure
detention facilities,

Article 15.
Service Plan for Temporary Care Facilities.

§ 543 In any facility where a child is admitted for
temporary care not to exceed 60 days an individualized
service plan shall be developed for each child and placed
in the child’s master file within 72 hours of admission.
§ 5.44. The individualized service plan shall include:
1. The child’s description of his situation/problem;
2, Documentation of contact with the child’s parent or
guardian to obfain his description of the child’s
situation/problem;

3. The facility staff's assessment of the child’s
situation/problem;

4. A plan of action including:

a. Services to be provided;

b. Activities to be provided;

¢. Who is to provide services and acitivities; and

d. When services and activities are to be provided;
5. The anficipated date of discharge; and

6. An assessmeni of the child’s continuing need for
services.

Article 16,
Counseling and Social Services.

§ 5.45. For all facilities except secure detention facilities
the program of the facility shall be designed to provide
counseling and social services which address needs In the
following areas:

1. Helping the child and the parents or guardian to
understand the effects on the child of separation from
the family and the effect of group living;

2. Asgisting the child and the family in maintaining
their relationships and planning for the future care of
the child;

3. Utilizing appropriate communily resources in
providing services and maintaining contacts with such
resources; .

4. Helping the child with problems affecting the ability
to have satisfying personal relationships and use of the
capacity for growth;

5. Conferring with the child care siaff to help them
understand the child’s needs in order io promote
adjustment fto group living;, and

6. Working with the child and with the family or any
placing agency that may be involved in planning for
the child’s future and in preparing the child for return
home, for independent living, or for other resideniial
care.

§ 5.46. The provision of counseling and social services
shall be documented in each child’s record except that
this section does not apply to secure detention facilities.

§ 5.47. For all facilities, except secure detention facilities,
counseling and/or other social services consistent with the
goals .of the Service Plan shall be provided to meet the
specific needs of each child in one of the following ways:

I.By a qtiaﬁﬁed staff member;

2. By service staff of the agency that placed the child
provided such staff is available on an as needed basis
rather than on a limited  basis (e.g quarterly or
semi-annually);
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and
the
the

3. On a confract basis by a professional child
tamily service worker licensed lo practice in
Commonwealth of Virginia, other state(s) or
District of Columbia; or

4. On a contract basis by a professional child and
family service worker who Is working under the
auspices of a public or private, nonprofit agency
sponsored by & communily based group.

Article 17,
Residential Services.

§ 5.48. There shall be evidence of a structured program of
care that is designed to:

1. Meet the child’s physical needs;

2. Provide protection, guidance and supervision;

3. Promote a sense of security and self-worth; and
4. Meet the objectives of the child’s service plan.

§ 5.49. There shall be evidence of a structured daily
routine that is designed lo assure the delivery of program
services,

§ 8.50. A daily activity log shall be maintained as a means
of informing staff of significant happenings or problems
experienced by children including health and dental
complaints or injuries.

§ 5.51. Entries in the daily activity log shall be signed or
Initialed by the person making the eniry.

§ 5.52. Routines shall be planned to assure that each child
shall have the amount of sleep and resi appropriaie for
his age and physical condition.

§ 5.53. Staff shall provide daily monitoring and supervision,
and instruction, as needed, to promote the personal
hygiene of the children.

Article 18.
Health Care Procedures,

§ 554, For all facilities except temporary care facilities
the facilitv shall have written procedures for the prompt
provision of:

1. Routine ongoing medical and dental services; and

2. Emergency services for each child as provided by
statute or by agreement with the child’s parent(s)
and/or legal guardian.

§ 5.55. For all facilities except temporary care facilities
written information concerning each child shall be readily
accessible to staff who may have to respond to a medical
or dental emergency:

1. Name, address, and [felephone number of the
physician and/or dentist to be notified;

2. Name, address, and telephone number of relative or
other person to be nofified;

3. Medical insurance company name and policy
number or Medicaid number except that this
requirement does nof apply to secure detention
facilities;

4. Information concerning:
a. Use of medication;
b. Medlication allergies;

c. Any history of substance abuse except that this
requirement does not apply fo secure detention; and

d. significant medical problems; and

5. Written permission for emergency medical or dental
care or a procedure and contacts for oblaining
consent for emergency medical or dental care except
that this section does not apply to secure detention
facilities,

§ 5.56. Facilities specifically approved to provide respite
care shall update fhe information required by § 5.55 at
the time of each individual stay af the facility,

Article 189.
Physical Examinations.

$5.57. Each child accepted for care shall have a physical
examination by or under the direction of a licensed
physician no earlier than 90 days prior to admission fo the
Tacility, except that (i) the repori of an examination within
the preceding 12 months shall be acceptable if a child
transfers from one residential facility licensed or certified
by a state agency to another, (ii) a physical examination
shall be conducted within 30 days after admission If a
child is admitted on an emergency basis and a report of
Pphysical examination is not available, and (ili) this secfion
does not apply if a child is admitted to a secure detention
facilily or to a temporary care facilily.

§5.58. Following the initial examinafion, each child shall
have a physical examipation annually except that (this
section does not apply to (i) security detention facilities,
or (ii) temporary care facilities.

§5.59. In all facilities, except (i) secure detention facilities,
and (ii) temporary care facilities additional or follow-up
examination and treatment shall be required when:

1. Prescribed by the examining physician; or

2, Sympioms indicate the need for an examination or
treatment by a physician,
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§ B5.60. For all faclilitics, except (i) secure detention
Iacilities, and (ii) temporary care facilities, each physical
examination report shall be included in the child’s record.

§5.61. For all [facilities except (i) secure detention
facilities, and (ii) temporary care facilities each physical
examination report shall include:

1. Immunizations administered;
2. Visual aculty;
3. Auditory aculty;

4. General physical condition, including documentation
of appareni freedom from conununicable disease
Including tuberculosis;

5. Allergies, chronic conditions, and handicaps, if any;

6. Nutritional requirements, including special diets, if
any;

7. Restriction of physical activities, if any;

8. Recommendations for further treatment,
immunizations, and other examinations indicated:

9, The date of the physical examination; and

10. The signature of a licensed physician, the
physician’s designee, or an official of a local health
department.

§5.62. In all facilities except (i) secure detention facilities,
and (i) temporary care facilitles a child with a
communicable disease, whose best interests would not be
served by prohibiting admission, may be admitted only
after a licensed physiclan certifies that:

1. The facility is capable of providing care to the
child without jeopardizing other children in care and
staff; and

2, The facility is aware of the required treatment for
the child and procedures fo protect other children in
care and staff.

§5.63. Recommendations for follow-up medical observation
and treatment shall be carried out at the recommended
intervals except that this section does not apply to (i)
secure detention facilities, or (ii) temporary care facilities.

§5.64. Except for (i) secure detention [facilities, (i)
temporary care facilities, and (ili) respite care facilities,
each facility shall provide written evidence of:

1. Annual examinations by a licensed dentist; and

2. Follow-up dental care as recommended by the
dentist or as indicated by the needs of each child,

§5.65. Each child’s record shall include notations of health
and dental complaints and infuries showing sympioms and
treatment given. '

$5.66. Each child’s record shall include a current record
of ongoing psychiatric or other mental health treaiment
and reports, if applicable. -

§5.67. Provision shall be made for suifable isolation of any
child suspected of having a communicable disease,

§5.68. A well stocked first-aid kit shall be maintained and
readily accessible for minor Iinjuries and medical
emergencies.

Article 20.
Medication.

§5.69. All medication shall be securely locked and properly
Iabeled,

§5.70. Medication shall be delivered only by staff
authorized by the director to do so.

§5.71. Staff authorized to deliver medication shall be
informed of any known side effects of the medication and
the symptoms of the effect.

§5.72. A program of inedication shall be instituted for a
specific child only when prescribed in writing by a
licensed physician.

§5.73. Medications that are classified as “conirolled
substances” as defined in § 54-524.2 of the Code of
Virginia, shall only be obtained from a licensed physician
or from a licensed pharmacist upon individual prescription
of a licensed physician.

§5.74. A daily log shall be maintained of all medicines
received by the Individual child.

§5.75. The- attending physician shall be notified
Immediately of drug reactions or medication errors.

The telephone number of a Reglonal Poison Conirol
Center shall be posted on or next to at least one nonpay
telephone in each building in which children sleep or
participaté in programs.

§5.77. At least one 30 cc bottle of syrup of Ipecac shall be
available on the premises of the facility for use at the
direction of the Poison Control Center or physician.

Article 21.
Nutrition.

§5.78. Provisions shall be made for each child to have
three nutritionally balanced meals daily.

§5.79 Menus shall be planned at least one week in
advance,
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§5.80. Any deviation(s) from the menu shall be noted.

§5.81. The menus including any deviations shall be kept on
file for at least six months.

§5.82. The dally diet for children shall be based on the
generally accepted “Four Food Groups” system of nutrition
planning. (The Virginia Polytechnic Institute and State
University Exiension Service is available for consulfation.)

§5.83. The quantily of food served shall be adequate for
the ages of the children in care.

§5.84. Special diets shaH‘ be provided when prescribed by
& physician.

§5.85. The established religious dietary practices of the
child shall be observed.

§5.86. Staff who eaf in the presence of the children shall
be served the same meals.

§5.87. There shall be no more than 15 hours between the
evening meal and breakfast the following day.

§5.88. There shall be at least one nutritious snack provided
between the evening meal and breakfast the following day.

Article 22.
Discipline and Management of Resident Behavior.

§5.89. The facility shall have wrilten disciplinary and
behavior management policles, including written rules of
conduct, appropriate to the age and developmental level of
the children in care.

§5.90. Disc}plinary and behavior management policles and
rules of conduct shall be provided to children, families
and referral agencies prior to admission.

§5.91, There shall be writlen procedures for documenting
and monitoring use of the disciplinary and behavior
management policies.

$5.92. Control, discipline and behavior management shall
be the responsibility of the staff.

Article 23.
Confinement Procedures.

§5.93. When a child is confined to his own room as a
means of discipline, the room shail not be locked nor the
door secured in any manner that will prohibit the child
from opening it, except that this section does not apply fo
secure detention facilities.

§5.84, Any child confined to his own room shall be able fo
communicate with staff.

§5.95. There shall be & staff check on the room at least
every 30 minutes.

§5.96. The use of confinement procedures shall be
documented.
Article 24,
Prohibited Means of Discipline and Behavior
Management.

§5.97. The following methods of discipline and behavior
management shall be preohibited:

1, Deprivation of nufritionally balanced meals, snacks,
and drinking water;

2, Prohibition of contacts and visits with family, legal
guardian, attorney, probation officer, or placing agency
representative;

3. Limitation of receipt of mail;

4. Humiliating or degrading practices including ridicule
or verbal abuse;

5. Corporal punishment, including any type of physical
punishment inflicted upon the body;
unclean and

6. Subjection fto

conditions;

unsanitary living

7. Deprivation of opportunities for bathing and access
to toilet facilities; and

&. Deprivation of health care including counseling.

Article 25.
Chemical or Mechanical Restraints,

§5.98. The use of mechanical and/or chemical restraints is
prohibited unless use is specifically permitted by a special
license or certificafion module.

Article 26,
Physical Force.

$5.99. The use on any child of physical force that restricts
the physical movements of the child is prohibited except
in extreme emergency situations in which it is likely that
the child could harm himself or others and in which less
restrictive inferventions have failed.

§5.100. The use of physical force shall be only that which
is minimally necessary fo protect tbe child or others.

§5.101. If the use of physical force or the use of other
measures permitted by a cerfification module is
unsuccessful in calming and moderating the child’s
behavior the child’s physician, the rescue squad, the police
or other emergency resource shall be contacted for
assistance.

§5.102. Any application of physical force shall be fully
documented in the child’s record as to date, time, staff
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involved, circumstances, reasons for use of physical force,
and exient of physical force used.

Article 27.
Seclusion.

§5.103. Secluding a child in a room with the door secured
in any manner that wiil prohibit the child from opening it
shaill be prohibited unless it is specifically permitted by a
special Ilicense or certification module.

Article 28.
Timeout Procedures.

§5.104. Timeout procedures may only be used at times and
under conditions specified in the facility’s disciplinary or
behavior management policies except that this section does
not apply to secure detention facilities.

§5.105, When a child is placed In a timeout room, the
room shall not be locked nor the door secured in any
manner that wiil prohibit the child from opening i, except
that this section does not apply to secure detention
facilities.

§5.106. Any child in & timeout room shall be able to
communicate with staff except that this section does not
apply to secure detention facilities.

§5,107. The use of timeout procedures shall not be used
for periods longer than 30 consecutive minutes except that
this section does not apply to secure detention facilities,

§5.108, Written documentation shall be mainfained
verifying that each child placed in a timeout room has
been checked by sitaff at least every 15 minutes, except
that this section does not apply lo secure detention
facilities.

§5.108. A child placed in a timeout room shall have
bathroom privileges according lo need, except that this
section does not apply to secure detention facilities,

§5.110. If a meal is scheduled while g child is in timeout,
the meal shall be provided to the child at the end of the
timeout procedure except that this requirement does not
apply lo secure defention facilities.

Article 29.
Education.

§5.111. Each child of compulsory school alfendance age
shall be enrolled in an appropriate educational program as
provided In the Code of Virginia,

§5.112, The facility shall provide educational guidance and
counseling for each child in selection of courses and shall
ensure that education is an integral part of the child’s
total program.

§5.113. Facilities operating educational programs for

handicapped children shall operate those programs in
compliance with applicable state and federal regulations.

§5.114. When a handicapped child has been placed in a
residential facility without the knowledge of school division
personnel in the child’s home locality; the facility shall
contact the superintendent of public schools in that locality
in order to effect compliance with applicable state and
federal requirements relative to the education of
handicapped children.

§5.115. When a facility has an academic or vocafional
program that is not certified or approved by the
Department of Education, teachers in the program shall
provide evidence that they meet the qualifications that are
required in order to teach those specific subfects in the
public schools. : :

Article 30.
Religion.

§5.116. The facility shall have clearly defined written
policies that ensure opportunities for ihe children fo
participate in religiots activities.

§5.117. The facility’s policies on religious participation shall
be avallable to the child and any individual or agency
considering the placement of a child in the facility.

§5,118. Children shall not be coerced to participate in
religlous activities.

§5.118. Each child shall be permittéd to observe Ahis
established religious practices.

Article 31,
Recreation.

§5.120. There shall be a written description of the
recreation program for the facility showing activities which
are consistent with the facility’s total program and with
the ages, developmental levels, interests, and needs of fhe
children and which includes:

1. Opportunities for individual and group activities;

2. Free time for children o pursue personal inferesis
which shall be in addifion to a formal recreation
program;

3. Use of available community recreational resources
and facilities;

4. Scheduling of activities so that they do not conflict
with meals, religious services, educational programs or
other regular events; and

5. Regularly scheduled indoor and outdoor recreational
activities that are specifically structured to develop
skills and attitudes (e.g, cooperation, acceptance of
losing, etc.). :
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§5.121. The recreational program provided indoors,
outdoors (both on and off the premises), and on field trips
shall be directed and supervised by adults who are
knowledgeable iIn the safeguards required for the specific
activities.

§5.122. Opportunities shall be provided for coeducational
activities appropriate to the ages and developmental levels
of the children,

Article 32,
Community Relationships.

§5.123. Opportunities shall be provided for the children in
a group living situation to participate in activities and to
utilize resources in the communily excepi that this section
does not apply to secure detention facilities.

§5.124. Community interest in children and efforts on their
behalf (public parties, entertainment, invitations to visit
families) shall be carefully evaluated fo ascertain that
these are in the best interest of the children.

Article 33.
Clothing.

§5.125. Provisions shall be made for each child to have his
own adequate supply of clean, comforiable, well-fitting
clothes and shoes for indoor and ouldoor wear.

§5.126, Clothes and shoes shall be similar in style fo those
generally worn by children of the same age in the
community who are engaged in similar activities.

§5.127, Children shall have the opportunily to participate
in the selection of their clothing except that this section
does not apply to secure detention facilities.

§5.128. Each child’s clothing shall be inventoried and
reviewed at regular intervals to assure repair or
replacement as needed.

§5.129. The child shall be allowed to (ake personal
clothing when the child leaves the facility.

Article 34.
Allowances and Spending Money.

$5.130. The facility shall provide opportunities appropriate
to the ages and developmental levels of the children for
learning the value and use of money through earning,
budgeting, spending, giving and saving except that this
section does not apply to secure detention facilities.

§5.131. There shall be a written policy regarding
allowances except that this section does not apply to
secure detention facilities.

§5.132. The written policy regarding allowances shall be
made available to parents and/or guardians at the time of
admission, except that this section does not apply to

secure defention facilities,

§6.133. The facility shall provide for safekeeping and for
record keeping of any money that belongs to children.

Article 35.
Work and Employment.

§5.134. Any assignment of chores which are paid or unpaid
work assignments, shall be in accordance with the age,
health, ability, and service plan of the child.

§5.135. Chores shall not interfere with regular school
programs, study periods, meals or sleep.

§5.136. Work assignments or employment oulside the
facility including reasonable rates of payment shall be
approved by the program director with the knowledge and
consent of the parent, guardian or placing agency, except
that this section does not apply to secure detention
facilities.

§5.137. The facility shall ensure that any child employed
inside or oulside the facility is pald at least at the
minimum wage required by the applicable law concerning
wages and hours, and that such employment complies with
all applicable laws governing labor and employment except
that this section does not apply to secure detention
facilities.

§5.138. Any money earned through employment of a child
shall accrue to the sole benefit of that child.

Article 36.
Visitation at the Facility and to the Child's Home.

§5.138. The facility shall provide written visitation policies
and procedures permitting reasonable visiting privileges
and flexible visiting hours.

$5.140. Copies of the written visitation policies and
procedures shall be made available to the parents, the
child, the staff and other interested persons imporiant fo
the child no later than the lime of admission. :

Article 37.
Use of Vehicles and Power Equipment.

§5.141, Any transportation provided for and/or used by
children shaill be in compliance with state, federal and/or
international laws relating to:

1. Vehicle safety and maintenance;

2. Licensure of vehicles;, and

3. Licensure of drivers.
§5.142. There shall be written safefy rules for

transportation of children, inciuding handicapped children,
appropriate to the population served.
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§5.143. There shall be written safety rules for the use and
maintenance of vehicles and power equipment.

Article 38.
Reports to Court.

§5.144. When the facility has received legal custody of a
child pursuant to §§ 16.1-279A or 16.1-279B of the Code of
Virginia copies of any foster care plans (required by §§
16.1-281 and 16.1-282 of the Code of Virgnia) submitted to
the court shall be filed in the child’s record except that
this section does not apply to secure detention facilities.

Article 39,
Emergency Reports.

§5.145. Any serlous Incident, accident or injury to the
child; any overnight absence from the facility without
permission; any runaway; and/or any other unexplained
absence shall be reported to the parent/guardian/placing
agency within 24-hours.
$5.146. The child’s record shall contain:

1. The date and time the incident occurred;

2. A brief description of the incident;

3. The action taken as a result of the incident;

4. The name of the person who completed the report;

5, The name of the person who made the report to
the parent/guardian or placing agency; and

6. The name of the person to whom the report was
made.

Article 40.
Suspected Child Abuse or Neglect,

§5.147. Any case of suspected child abuse or neglect shall
be reported immediately to the local department of public
welfare/social services as required by §63.1-248.3 of the
Code of Virginia. )

§5.148. The child’s record shall include;

1. Date and time the suspected abuse or neglect
occurred;

2. Description of the incident;
3. Action taken as a result of the incident; and

4. Name of the person to whom the report was made
at the local department.

PART VI
DISASTER OR EMERGENCY PLANS

Article 1,
Procedures for Meeting Emergencies,

§6.1. Established wriften procedures shall be made known
to all staff and residenfs, as appropriate for health and
safety, for use in meeting specific emergencies including:

1. Severe weather;

2. Loss of utilities;

3. Missing persons;

4. Severe injury; and

5. Emergency evacuation including alternate housing,

Article 2,
Written Fire Plan.

§6.2, Each facility with the consultation and approval of
the appropriate local fire authority shall develop a written
plan to be implemented in case of a fire at the facilily.

§6.3. Each fire plan shall address the responsibilities of
staff and residents with respect to:

1. Sounding of fire alarms;

2, Evacuation procedures including assembly points,
head counts, primary and secondary means of egress,
evacuation of residents with special needs, and
checking 1o ensure complete evacuation of the
building(s);

3. A system for alerting fire fighting authorities;

4. Use, maintenance and operation of fire fighting and
fire warning equipment;

5. Fire containment procedures including closing of
fire doors, fire windows or other fire barriers;

6. Posting of floor plans showing primary and
secondary means of egress;, and

7. Other special procedures developed wiih the local
fire authority.

§6.4. Floor plans showing primary and secondary means of
egress shall be posted on each floor in locations
determined by the appropriate local fire authority.

§6.5. The written fire plan shall be reviewed with the
local fire authorily at . least annually and updated, if
necessary.

§6.6. The procedures and responsibilities reflected in the
written fire plan shall be made known to all staff and
residents.
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Article 3.
Posting of Fire Emergency Phone Number.

§6.7. The telephone number of the fire department to be
called in case of fire shall be prominently posted on or
next to each telephone in each building in which children
sleep or participate in programs,

Article 4.
Portable Fire Extinguishers,

§6.8. There shall be at least one approved 2A lOBC fire
extinguisher on each floor and in, or immediately adjacent
to, the kitchen, incinerator, and each combustion-type
heating device. Additional! fire extinguishers shall be
provided so that it is never necessary to travel more than
75 feet lo an extinguisher.

§6.8. Fire extinguishers shall be mounted on a wall or a
post where they are clearly visible and so that the top Is
not more than five feet from the floor, They shall be easy
to reach and remove and they shall not be tied down,
locked in a cabinet, or placed In a closet or on the floor,
except that where extinguishers are subject to malicious
use, locked cabinets may be used provided they include a
means of emergency access.

§6.10. All required fire extinguishers shall be maintained
in operable condition at all times.

§6.11. Each fire extinguisher shall be checked by properly
oriented facility staff at least once each month to ensure
that the extinguisher is available and appears to be in
operable condition. A record of these checks shall be
maintained for at least one year and shall include the
date and initials of the person making the inspection,

§6.12. Each fire extinguisher shall be professionally
maintained at least once each year. Each fire extinguisher
shall have a tag or label securely attached which indicates
the month and year the maintenance check was last
performed and which Identifies the company performing
the service.

Article 5.
Smoke Alarms.

§6.13. The facility shall provide at least one approved and
properly installed batfery-operated smoke detector:

1. In each bedroom hallway,
2. Al the top of each interior stairway;
4. On each area designated for smoking;

4. In or immediately adjacent fo each room with a
furnace or other heat source; and

5. In each location directed by the local building
official,the local fire authorily, and/or the state fire

authority.

§6.14. Battery-operated smoke detectors shall signal when
the battery is exhausted or missing.

§6.15. Each smoke detector shall be mainfained in
operable condition at all times.

§6.16. Each smoke detector shall be iested by properly
oriented facility staff at least once each month and
restored immediately to proper working order when the
battery is exhausted or missing. A record of these fests
shall be maintained for at least one year and shall include
the date and initials of the person making the lest.

Article 86,
Fire Drills.

$6.17. Fire drills (the simulation of fire safety procedures
included in the written fire plam), shall be conducted in
each building at the facility at least once each month.
§6.18. Fire drills shall include, as a minimum:

1. Sounding of fire alarms;

2. Practice in building evacuation procedures;

3. Practice in alerting fire fighting authorities;

4. Simulated use of fire fighting equipment;

5. Practice in fire containment procedures; and

6. Practice of other simulated fire safefy procedures
as may be required by the facilify’s written fire plan.

§6.19. Fire drills shall be conducted at a variety of times
during the day to ensure that all staff and children have
an opportunity to experience fire drills under various
conditions.

§6.20. In buildings used by children for sleeping during
each quarter or three month period at least one fire drill
shall be conducted during the hours that children are
normally asleep.

$§6.21. False alarms shall not be counted as fire drilis.
$6.22, The facility shall designate a staff member for each
building to be responsible for conducting and documenting
fire drilis.

§6.23. A record shall be maintained on each fire drill
conducted and shall include the following information:

1. Building in which the drill was conducted;
2. Date of drill;

13. Time of drill;
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. Amount of time to evacuate building;

5. Specific problems encountered,

6. Staff tasks completed:

a. Doors and windows closed,

b. Head count,

c. Practice In nolifying fire authority, and

d. Other;

7. Summary, and

8. Signéture of staff member responsible for

conducting and documenting the drill

§6.24. The record for each fire drill shall be retained for
two subsequent years to the drill.

§6.25, The facility shall designate a staff member to be
responsible for the fire drill program at the facility who
shall:

1. Ensure that fire drills are conducted at the times
and intervals required by these standards and the
facility's written fire plan,

2. Review fire drill reports to identify problems in the
conduct of fire drills and in the implementation of the
requirements of the written fire plan;

3. Consylt with the local fire authority, as needed, and
plan, implement and document (training or other
actions taken to remedy any problems found in the
implementation of the procedures required by ithe
written fire plan; and

4. Consult and cooperate with the local fire authorily
to plan and implement an educational program for
facility staff and residents on topics in fire prevention
and fire safety.

Article 7,
Staff Training in Fire Procedures.

§6.26. Each new staff member shall be trained In fire
procedures and fire drill procedures within seven days
after employment.

§6.27. Each new staff member shall be trained in fire
procedures and fire drill procedures prior o assuming sole
responsibilily for the supervision of one or more children.

Article 8.
“Sighted Guide” Training for Emergency Use.

§6.28, When a blind or visually impaired child is admiited
the facility shall obtain the services of an orientation and

mobility ~ specialist from the Department of Visually
Handicapped lo provide “sighted guide” training for use in
emergencies except that this requirement shall not apply
to secure detention facilities.

§6.29. “Sighted guide” training for use in emergencies shall
be required of all personnel having responsibility for
supervision of a blind or visually handicapped child.
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i SURVEY

DEPARTMENT OF SOCIAL SERVICES

: Please remove the pages of this survey from the Register ofRepulati i
; Demariment of Sosral ages of gl gulations before returning it to the Virginia
|

- VIRGINIA DEPARTMENT OF CORRECTIONS
VIRGINIA DEPARTMENT OF EDUCATION
VIRGINIA DEPARTMENT OF MENTAL HEALTH AND MENTAL RETARDATION
VIRGINIA DEPARTMENT OF SOCIAL SERVICES

COMMENTS ON PROPOSED REVISIONS TO
“CORE STANDARDS FOR INTERDEPARTMENTAL LICENSURE AND
CERTIFICATION OF RESIDENTIAL FACILITIES FOR CHILDREN”

PUBLIC COMMENT PERIOD: MARCH 4, 1985, THROUGH MAY 14, 1985

INTRODUCTION: Every comment which is submitted is important. It is the desire of the
Departments to give equal consideration to every comment. Automated equipment (a computer
and word processing equipment) will be utilized to tabulate and collate responses received
during the public comment period. Following the instructions will assure that each submitted
comment receives equal consideration. Your cooperation will also permit the Departments to
analyze the comments received in the most cost efficient manner. Completed survey instruments
should be submitted to:

Office of the Coordinator
Interdepartmental Licensure and Certification
8007 Discovery Drive
Richmond, Virginia 23229-8699

GENERAL INSTRUCTIONS: The survey instrument consists of three portions: (I) Respondent
Identification; (II) Standards Evaluation; and (III) Narrative Comments. Instructions for
completing each section of the survey instrument precede the section; please follow the specific
instructions for the section. If you wish to make a narrative comment about one or more
specific standards please use the forms provided in Section III for that purpose. PRICR TO
COMPLETING THE SURVEY INSTRUMENT, IT IS RECOMMENDED THAT THE COMFPLETE
SET OF STANDARDS BE REVIEWED. If you do not have a complete set of the standards, one
may be obtained by contacting Mr. Barry Craig at (804) 281-9025 or by calling (toll-free)
1-800-552-7091. Any questions concerning the standards or the survey instrument may also be
directed to Mr. Craig.

I. RESPONDENT IDENTIFICATION:

A. Instructions: Complete each item. In the space provided, record the code lefter for the
category of which you are a member. SELECT ONLY ONE CATEGORY. If you belong to more
than one category, select the category with which you wish your response to be tabulated,

..... 1, Indicate in the space on the left the code leiter of the category of which you are a
member, RECORD ONLY ONE CATEGORY.

CATEGORIES:

a. The operator of a licensed/certified residential facility for children. (Operators include
directors, superintendents, chief-administrators and owners.)

b. A staff member (other than the operator) of a licensed residential facility for children,

¢. An employee of the Department of Corrections, Department of Education, Department of
Mental Health and Mental Retardation, or the Department of Social Services,
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d. The parent/guardian of a child residing in a residential facility for children.
e. An interested party other than those listed above.
f. Unidentified.

..... 2. Indicate in the space on the left the code letter of the type of facility with which you are

affiliated. SELECT ONLY ONE CATEGORY. The parent/guardian of a child residing in a

- licensed residential facility for children is requested to record the category for the type of
facility in which the child resides.

a. A facility operated by the Commonwealth of Virginia.

b. A facility operated by a city, county, or town, ‘

¢. A facility operated by a board or commigsion established by the ordinance of one or
more cities, counties, and/or towns.

d. A facility operated by a private organization.

e. Not affiliated with a specific residential facility for children.

B. Instructions: It is requested that you provide your name and address in order that your
response may be tabulated in the categories that you recorded above. Equal consideration will
be given to every comment; however, responses which do not include a2 name and address will
be tabulated in category f - Unidentified. It i necessary to provide your name and address if
you wish your response tabulated in one of the other categories. Providing your name and
address will also allow us to contact you should we have questions about your response or need
additional information.

Name:

Address:

City, State and Zip:

II. STANDARDS EVALUATION

Those standards which, during the development process, have generated the most discussion
and/or disagreement about their content have been included in this section. These standards
have been selected for specific review independently of other standards concerning the same
topical area in the complete set of standards. To appreciate the full context of the topical area,
it may be beneficial to review the complete set of standards, if you have not already done so,
prior to completing this section.

If you wish to make a narrative comment about one or more specific standards please use the
forms provided In Section III for that purpose. The forms may be used for making comments
about standards included in this section, as well as any other standards in the complete set of
standards,

Instructions: You are requesied to evaluate each standard on the specific items described below:
Protection: Does the standard provide sufficient protection to the well-being of children in care?

Cost: Is the cost required to comply with the standard justified to protect children in care? (Cost
includes both financial aspects of a facility’s operation and the time of facility staff.)

Clarity: Is the meaning of the standard clear and understandable to you as it is written? (This
question asks only whether the standard is written in an understandable manner; it does not
ask whether you agree or disagree with the standard. '

IN THE SPACES PROVIDED TO THE LEFT OF EACH STANDARD, PLEASE WRITE THE
CODE NUMBERS WHICH REFLECTS YOUR OPINION ABOUT THE STANDARD.

1. § 1.17. An extended licensefcertificate may be issued following the expiration of an annual or
an extended licensefcertificate and, additionally, it is determined by the licensing/certification
authority that (i) the facility has a stisfactory compliance history, and (ii} the facility has
had no significant changes in its program, population, sponsorship, staffing and
management, or financial status during the term of the previous annual or extended license.
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..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicahie
..... clarity 1! clear meaning  2: unclear meaning

2. § 210. Facilities having an approved rate established in accordance with the
Ir}zlte};d‘epc!:rfimental Rate Setling Process shall submit evidence of financial responsibility. This
snailt tneivae.

1. A copy of the facility’s most recently completed financial audit;

2. A report on any changes in income, expenses, assets, and labilities that significantly
change the fiscal condition of the facility as reflected in the financial audit submitted or a
statement that no such changes have occurred: and

3. A working budget showing projected revenue and expenses for the coming year.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable

..... clarity - 1: clear meaning  2: unclear meaning

3. § 3.11. Standards establishing the minimum qualifications for the positions of Program
Director, Child and Family Service Worker, Child Care Supervisor, and Child Care Worker
shall be applicable to all facilities except (i) facilities subject to the rules and regulations of
the Virginia Department of Personnel and Training or (ii) the rules and regulations of a
local government personnel office shall develop written minimum entry level qualifications in
accord with the rules and regulations of the supervising personnel authority.

..... protection 1. insufficient . 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1! clear meaning 2: unclear meaning

4. § 3.29. No person shall work more than six consecutive days between rest days.

..... protection  1: insufficient 2: suffictent 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
----- clarity I: clear meaning 2: unclear meaning

5. § 3.30. Child care staff who have at least one 24-hour period of direct supervisory contact
with children during a week shall have an average of not less than itwe days off per wesk
in any four-week period. This shall be in addition to vacation time and holidays.

..... protection 1. insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2! unjustified 3: not applicable
... clarity 1. clear meaning 2! unclear meaning

6. § 3.31. Child care staff who work in shifts shall have an average of not less than two days
off per week in any four-week period. This shall be in addition to vacation time and

holidays. ‘
..... protection  1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning 2: unclear meaning
! Vol. 1, Issue 11 : Monday, March 4, 1985
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7. § 4.10. Mechanical ventilating systems or air conditioning shall be provided in all rooms
occupied by children when the femperature in those rooms exceeds 85°F.

..... protection  1: insufficient 2: sufficient 3: overly protective
..... cost 1: justiﬂed 2: Uﬂlustlﬂed 3: not applicable
..... clarity 1: clear meaning 2: unclear meaning

8. § 4.20. There shall be at least one hand basin and one shower or bathtub in each living unit,
and there shall be at least one bathroom equipped with a bathtub in each facility.

..... protection  1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1! clear meaning  2: unclear meaning

9. § 5.87. There shall be no more than 15 hours between the evening meal and breakfast the
following day.

----- protection  1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning 2: unclear meaning

10, § 5.88. There shall be at least one nutritious snack provided between the evening meal and
breakfast the following day.

..... protection 1. insuofficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustitied 3: not applicable
..... clarity 1: clear meaning 2! unclear meaning

11. § 5.97. The following methods of discipline and behavior management shall be prohibited:
1. Dsprivation of nutritionally balanced meals, snacks, and drinking water;

2. Prohibition of contacts and visits with family, legal guardian, attorney, probation officer,
or placing agency representative;

3. Limitation of receipt of mail;

4. Humiliating or degrading practices including ridicule or verbal abuse;

5. Corporal punishment, including any type of physical punishment inflicted upon the body;
6. Subjection to unclean and unsanitary living conditions;

7. Deprivation of opportunities for bathing and access to toilet facilities; and

8. Deprivation of health care counseling.

..... protection 1: §nsqﬂ'icient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning  2: unclear meaning
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: 12. § 5.98. The use of mechanical andfor chemical restraints is prohibited unless use is
: specifically permitied by a special license or certification module.

..... protection 1: insufficient 2: sufficient 3: overly protective

..... cost 1. justified ) 2: unjustitied 3: not applicable
..... clarity 1. clear meaning  2: unclear meaning

13. § 5.99. The use on any child of physical force that restricts the physical movements of the
child is prohibited except in extreme emergency situations in which it is likely that the
child could harm himself or others and in which less restrictive interventions have failed.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2; unjustified 3: not applicable
..... clarity 1: clear meaning 2: unclear meaning

14. § 5.100. The use of physical force shall be only that which is minimally necessary to protect
the child or others,

..... protection 1: insufficient 2: sufficient 3. overly protective
..... cost 1; justified 2! unjustified 3: not applicable
..... clarity 1: clear meaning 2: unclear meaning

15. § 8.101. If the use of physical force or the use of other measures permitted by a
certification module is unsuccessful in calming and moderating the child’s behavior the
child’'s physician, the rescue squad, the police or other emergency resource shall be
contacted for assistance.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified -3: not applicable
..... clarity 1; clear meaning 2: unclear meaning

16. § 5.116. The facility shall have clearly defined written policies that ensure opportunities for
the children fo participate in religious activities.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not ai()pll)icable
..... clarity 1: clear meaning 2: unclear meaning

17. § 5.117. The facility’s policies on religious participation shall be available to the child and
any individual or agency considering the placement of a child in the facility.

..... protection 1: insufficient 2. sufficient 3. overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning 2: unclear meaning

18. § 5.118. Children shall not be coerced to participate in religious activities.

P . protection  1: insufficient 2: sufficient 3: overly protective
e cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning  2: unclear meaning

19. § 5.119. Each child shall be permitted to observe his established religious practices.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning 2. unclear meaning
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20. § 6.2. Each facility with the consultation and approval of the appropriate local fire authority
shall develop a written plan to be implemented in case of a fire at the facility.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2! unjustified 3: not applicable
..... clarity 1: clear meaning  2: unclear meaning

21. § 6.3. Each fire plan shall address the responsibilities of staff and residents. (Please refer to
the complete standards draft for a listing of the specific responsibilities which must be

addressed.)
_____ protection 1! insufficient 2: sufficient 3: overly protective
_____ cost 1: justified 2; unjustified 3: not applicable
_____ clarity 1: clear meaning 2: unclear meaning

22. § 6.5. The written fire plan shall be reviewed with th

e local fire authority at least annuall
and updated, if necessary. 4 4 4

..... protection  1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning  2: unclear meaning

23. § 6.8. There shall be at least one approved 2A 10BC fire extinguisher on each floor and in,
or immediately adjacent to, the kitchen, incinerator, and each combustion-type heating

device. Additional fire extinguishers shall be provided so that it is never necessary to travel
more than 75 feet fo an extinguisher.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1! clear meaning 2: unclear meaning

24. § 6.12. Each fire extinguisher shall be professionall’ it e)
] fire y mamntained at least once /] .
Each fire extinguisher shall have a tag or label securely attached which indicates etfzg m);i(i‘;z

and year the maintenance check was last ch 1 i
perfomany e mainter performed and which identifies the company

..... protection  1: insufficient 2: sufficient 3: overly protective
_____ cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning 2: unclear meaning

25. 6.13. The facility shall provide at least one approved and properly installed

s
baitery-operated smoke detector:

1. In each bedroom hallway;
2. Al the top of each interior stairway;
3. In each area designated for smoking;
4. In or immediately adjacent to each room
8. In each location directed by

state fire authority.

with a furnace or other heat source; and
the local building official, the local fire authority, andfor the

Virginia Register of Regulations

789



Survey

..... protection 1: insufficient 2: sufficient 3. overly protective

..... cost 1: justified - 2: unjustified 3: not applicable
..... clarity I clear.m_eaning © 2: unclear meaning -

26. § 6.17. Fire drills (the simulation of fire safety procedures included in the written fire plan),
shall be conducted in each building at the faciity at least once each month.

..... protection 1: insufficient 2: sufficient ~3: overly protective
..... cost 1: justified _ 2: unjustitied 3: not applicable
..... clarity 1: clear meaning 2. unclear meaning

27. § 6.19. Fire drills shall be conducted “at a variely of times during the day to ensure that all
staff and children have an opportunity to experience fire drills under various conditions.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justitied 2: unjustified ~ 3: not applicable
..... clarity 1: clear meaning 2: unclear meaning

28. § 6.20. In buildings used by children for sleeping during each quarter or three-month period
at least one fire drill shall be conducted during the hours that children are normally asleep.

..... protection 1: insufficient 2: sufficient 3: overly protective
..... cost 1: justified 2: unjustified 3: not applicable
..... clarity 1: clear meaning .= 2: unclear meaning
Vol. I, Issue 11 Monday, March 4, 1985
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IIL

NARRATIVE COMMENTS
COMMENTS ON PROPOSED REVISIONS TO
“CORE STANDARDS FOR INTERDEPARTMENTAL LICENSURE AND CERTIFICATION
OF RESIDENTIAL FACILITIES FOR CHILDREN"

PUBLIC COMMENT PERIOD: MARCH 4, 1985, THROUGH MAY 14, 1885

INSTRUCTIONS: Comments will be sorted and collated using automated word processing
equipment. Commenis may be made on any standard(s) including both those included in the
preceding section, as well as any other standards in the complete set of standards.

Please assist in preparing comments for the equipment operator:

1, Put the complete number of the Standard in Column #1.
2. Identify the problem with the Standard in Column #2.
3. Suggest a solution to the problem in Column #3.

4. Fill in all three columns for each comment made. (All three columns need to be filled in
for the automated equipment to sort and collate the comments.)

5. Place only one number in Column 1 for each comment made. (If the same comment
applies to two standards, please list each number and repeat the comment and suggested
solution. You may use ditto marks when the same comment and/or solution applies to
comments you list consecutively on the form.)

6. Place only one comment and scluticn be each number. (If you wish to make more than
one comment and solution to a single standard, please repeat the number of the standard by
each comment.)

7. Write legibly, use only generally accepted abbreviations, and use ink or pencil thai makes
a dark imprint.

8. The form may be reproduced as necessary if additional space is needed.

Thank you for your interest in residential facilities for children and this revision effort.
Comments should be submitted to:

Office of the Coordinator
Interdepartmental Licensure.and Certification
8007 Discovery Drive
Richmond, Virginia 23229-8699
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COMMENTS ON PROPOSED REVISIONS TO
CORE STANDARDS FOR INTERDEPARTMENTAL LICENSURE AND CERTIFICATION
OF RESIDENTIAL FACILITIES FOR CHILDREN
PUBLIC COMMENT PERIOD MARCH 4, 1985 THROUGH MAY 14, 1985

COLUMN 1:

STANDARD
NUMBER

COLUMN 2: DESCRIBE THE PROBLEM
WITH THE STANDARD
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FINAL REGULATIONS

For information concerning Final Regulations, see information page.

regulations.

Symbol Key
Roman type indicates existing text of regulations. fta/ic {ype indicates new text. Lanpguage which has been stricken|
indicates text to be deleted. [Bracketed language] indicates a substantial change from the proposed text of the

STATE BOARD OF ACCOUNTANCY

Notice: The Siate Board of Accountancy has
resubmitted its Public Participation Guidelines iIn
order that they may be codified under the codification
system established by the Virginia Code Commission.
These regulations became effective on October 25,
1984, and are published In this issue for informational
purposes only.

Title of Regulations: VR 105-01-1. Virginia State Board of
Accountancy Public Participation Guidelines.

Statutorv Authority: § 9-6.14:7.1 of the Code of Virginia.’

Effective Date: October 25, 1984

§ 1. Mailing List.

The Virginia State Board of Accountancy, referred to
as “the dgency”, will mainfain a list of persons and
organizations which will be mailed the following
documents as they become available:

1. “Notice of intent” to promulgate reguiations.

2. “Notice of public hearing” or “informational
proceeding,” the subject of which is proposed or
existing regulation.

3. Final regulation adopted.
§ 2. Being Placed on List; Deletion,

Any person wishing to be placed on the mailing list
may do so by writing the agency. In addition, the agency,
in its discretion, may add !o the Iist any person,
organization, or publication it believes will serve the
purpose of responsible participation in the formation or
promulgation of regulations., Persons on the list will be
provided all information slated in § 1. Individuals and
organizations will be periodically requested to indicate
their desire to continue to receive documents or be
deleted from the Iist. When mail Is returned as
undeliverable, individuals and organizations will be deleted
from the list.

§ 3. Notice of Intent.

Al least 30 days prior to publication of the notice to
conduct an informational proceeding as required by §

9-6.14:1 of the Code of Virginia, the agency will publish a
“notice of intent.” This notice will contain a brief and
concise statement of the possible regulations, or the
problem the regulation would address, and invite any
person to provide written comment on the subject matter.
Such notice shall be (transmitted to the Registrar of
Regulations for Inclusion in the Virginia Register of
Regulations.

§ 4. Informational Proceedings or Public Hearings for
Existing Regulations.

At least once each biennium, the agency will conduct
an informational proceeding, which may take the form of
a public hearing, to receive public comment on existing
reguiations. The purpose of the proceeding will be to
solicit public comment on all existing regulations as to the
effectiveness, efficiency, necessity, clarity, and cost of
compliance. Naotice of such proceeding will be transmitted
to the Registrar of Regulations for inclusion in the Virginia
Register of Regulations. Such proceeding may be held
separately or in conjunction with other informational
proceedings,

§ 5. Petition for Rulemaking

Any person may petition the agency fo adopf, amend,
or delete any regulation. Any petition received shall
appear on the next agenda of the agency. The agency
shall have sole authorily to dispose of the petition.

§ 6. Notice of Formulation and Adoption.

At any meeting of the board or any subcommittee or
advisory committee, where it is anticipated the formulation
or adoption of the regulation will occur, the subject maiter
shall be transmilted to the Registrar of Regulations for
inclusion in the Virginia Register of Regulations,

§ 7. Advisory Committees.

The agency may appoint advisory committees as it
deems necessary to provide for adequate citizen
participation in the formation, promuligation, adoption, and
review of regulations.

§ 8. Applicability.

Sections 1 through 3 and §§ 5 through 7 shall apply fo
all regulations promuigafed excepl! emergency regulations
adopted in accordance with § 9-6.14.6 of the Code of:
Virginia.
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VIRGINIA STATE BOARD OF NURSING

Title of Regulations: [ § Bt VR 495-01-1. ] Public
Participation Guldelines for the Virginia State Beard of

Nursing [ Regulations ]
Statutory Authority: § 54-367.11 of the Code of Virginia.

Summary and Analysis;

The Virginia State Board of Nursing’s Public
Participation Guidelines will be used to solicit and
promoie the participation of ail interested and affected
parties in the development, formulation and adoption
of such regulations as the Board may promulgate
under the authority established by state law.

{ Seetien 13X VR 485-01-1.] - Public Participation Guidelines
[ for the Virginia State Board of Nursing ]

PART IX
Public Participation Guidelines

[ § 9.1 A:] Mailing List.

The Virginia State Board of Nursing (Board) will
maintain a list of persons and organizations who will be
mailed the following documents as they become available:

1. “Notice of intent” to promulgate regulafions.

2. “Notice of public hearing” or ‘informational
proceeding”, the subject of which is proposed or existing
regulation.

3. Final regulation adopfed.

B: Any person wishing to be placed on the mailing list
may do so by wriling the Board. In addition, the Board in
its discretion, may add to the list any person, orgamnization,
or publication it belleves will serve the purpose of
responsible participation in the formation or promulgation
of regulations. Persons on the list will be provided all [
above listed ]| informalion. steted in Seetien A Individuals
and organizations will be periodically requested to indicate
their desire (o continue lo receive documents or be
deleted from the list. Where mall Is returned as
undeliverable, individuals and organizations will be deleted
from the list.

[ § 9.2. & ] Notice of Intent.

At least 30 days prior to publication of the notice to
conduct an informational proceeding as required by §
8-6.14:71 [ of the Code of Virginia 1 , the Board wiil
publish a “notice of intent”. This notice will contain a
brief and concise statement of the possible regulation or
the problem the regulation would address, and invite any
person to provide wrilten comment on the subject malter.
Such notice shall be (ransmitted to the Registrar of
Regulations for inclusion in the Virginia Register of

Reguiations.

[ § 9.3. B: ] Public Comment Period.

At leasi once each biennlum, the Board will conduct
an Informational proceeding, which may take the form of
a public hearing, to receive public comment on existing
regulations. The purpose of the proceeding will be to
sollcit public comunent on all existing regulations as to
thelr effectiveness, efficiency, necessity, clarity, and cost of
compliance. Notice of such proceeding will be transmitted
to the Registrar of Regulations for Inclusion in the Virginia
Register of Regulations, Such proceedings may be held
separately or in confunction with other informational
proceedings.

{ § 8.4. E: ] Petitions to the Bopard.

Any person may petition the Board to adopt amend,
or delete any regulation. Any petition received shall
appear on the next agenda of the Board. The Board shall
have sole authorily to dispose of the petition.

[ § 25. ¥ ] Publication in the Virginia Register of
Regulations.

Al any meeting of the Board or any subcommitfee or
advisory committee, where the formulation or adoption of
regulation occurs, the subject matter shall be transmitted
to the Registrar of Regulations for inclusion in the Virginia
Register of Regulations.

[ § 9.6. G- ] Advisory Commitiee.

The Board, in cooperation with the Commission on
Health Regulatory Boards, may appoint advisory
commitiees as they deem necessary {fo provide for
adequate citizen participation in the formation,
promulgation, adoption and review of regulations.

VIRGINIA WATER AND SEWER ASSISTANCE
AUTHORITY

Title of Regulations: VR 672-01-1. Guidelines for Public
Participation in the Promulgation of Regulations.

Statutory Authority: § 62.1-203 of the Code of Virginia,

Effective Date: April 5, 1985.

Summary and Analysis:

In order to elicit public input In the formation,
promulgation and adoption of its regulations, the
Virginia Water and Sewer Assistance Authority has
adopted guidelines for public participation in the
promulgation of regulations. These guidelines set forth
procedures to be followed by the Aufhority in its
regulatory process and will appily to all regulations of
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the Authority except emergency regulations.

Comments Solicited:

A public hearing on the proposed regulation relating
to guidelines for public participation in the promulgation
of regulations was held on February 8, 1985, at 10 a.m. in
the Board Room of the State Water Conirol Board, 2107 N,
Hamilton Streel, Richmond, Virginia. In addition fto the
representatives of the Authorily, three persons attended
the public hearing. There were no comments concerning
the proposed regulation relating to Guidelines for Public
Participation in . the Promuigation of Regulations.
Accordingly, the Board of Directors of the Virginia Water
and Sewer Assistance Authority at a meeting held on
February 11, 1985, adopied the regulations as proposed
without change, effective upon the expiration of the 30-day
final adoption period provided for under the
Administrative Process Act or upon its adoption should the
30-day final adoption perlod not apply.

VR 672-01-1. Guidelines for Public Participation in the
Promulgation of Regulations.

[ § 1. ] Application.

These guidelines shall apply to all regulations
promulgated by the Authority except emergency
regulations in connection with which the public procedures
required by the Administrative Process Act are dispensed
with pursuant to the provisions of the Act.

[ § 2 ] Mailing List,

The Executive Director of the Authority will maintain
a malling list of Individuals, associations, governmenial
units and other parties, including public interest groups,
which in the reasonable determination of the Executive
Director would appropriately be notified by direct mailing
of regulatory aclivities of the Authority.

[ € ¥ §3. ] Notification.

The mailing list maintained by the Executive Director
will be utilized as deemed appropriate by the Executive
Director to notify interested parties by direct mailing of
regulatory activities contemplated from time to fime by
the Authority. Where deemed appropriate by the Executive
Director, the Executive Director will also employ
notification by publication In newsletters, newspapers, trade
and professional publications and/or The Virginia Register

of Regulations
[ & 2 §4. ] Solicitation of Public Input.

The Executive Director will receive and compile
suggestions and comments submitted by interested parties
with respect to regulations of the Authority. The Execiutive
Director will also notlfy Interested parties of the
Authority’s intent to promulgate regulations in order to
solicit comments and suggestions in the formation of the

proposed regulations. Such notification will be as provided
In[ § ¥ § 3] of these guidelines.

[ § 3 § 5. 1 Formation of Proposed Regulations.

The comments and suggestions of interested parties
received and compiled by the Executive Director will be
considered by the Authority and the Executive Director in
the formation of proposed regulations. In addition, the
Authority or the Executive Director may form an ad hoc
committee of interested parties to assist in the formation
of regulations,

[ & 4 § 6.1 Public Hearing,

Regulations proposed for adoption by the Authorily
will be the subject of a public hearing conducted by the
Executive Director or other authorized represeniatives of
the Authorily in order to provide the general public with
an opportunify fo comment upon the proposed regulations
prior fto their adoption. Not less than [ sixty 60 ] days
prior to the public hearing, the proposed regulations and
notice of the public hearing will be published in The
Virginia Register of Regulations and as otherwise required
by the Administrative Process Act. Copies of the proposed
regulations may also be mailed by the Execufive Director
in his discretion to interested parties and will be made
available at the offices of the Authorily for public
inspection.

[ & § 7. ] Additional Public Comment,

If the Governor suspends the reguialory process with
respect to a regulation adopted by the Authority and
requires solicitation of additional public comment, the
Executive Director will solicit such additional public
comment in the manner specified by the Governor or, in
the absenice of such specification, as the Executive
Director deems appropriate,

Title of Regulations: VR 672-02-1. Criterion for Eligibility
to Participate in Initial Financing.

Statutory Authority: § 62.1-203 of the Code of Virginia.

Effective Date: April 5, 1985.

Summary and Analysis:

Virginia Water and Sewer Assistance Authorify intends
to issue an initial series of its bonds to finance water
and sewer projects of local governments. The initial
issuance is expected o finance projects of local
governments whose credil ratings are sufficient to
enable the Authorily more readily fto establish a
market presence and acceptabliity at a financing cost
acceptable to the Authority. Having thus issued bonds,
the Authority will then be able to finance projects of
local governmenis requiring an existing ability on the
part of the Authorify to issue its bonds. The regulation
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adopted by the Authorily establishes the eligibility
criterion for local governments whose waler and
sewer projects will be financed by (he Authority’s
initial issuance of bonds, and requires only that the
local government have an A rating or better from
either Standard & Poor’s Corporation or Moody's
Investor Service for its uiility systems or ils general
obligation indebtedness.

Comments Solicited:

A public hearing on the proposed regulation relating
to the criterion for eligibility to participate in the initial
financing was held on February 8, 1985, at 10 a.m. in the
Board Room of the State Waier Control Board, 2107 N.
Hamilton Street, Richmond, Virginia. In addition to the
representatives of the Authority, three persons attended
the public hearing. A number of questions were posed
concerning the Authority’s proposed initial financing;
however, the only question relating fo the regulation was
whether it was infended to be permanent. This question
was answered In the negative as the proposed regulation
would only apply to the Authority’s initial issue of bonds.
Accordingly, the Board of Directors of the Virginia Waler
and Sewer Assistance Authority at a meeting held on
February 11, 1985, adopted the regulation as proposed
without change, effective upon the expiration of the 30-day
final adoption period provided for under the
Administrative Process Act or upon its adoption should the
30-day final adoption period not apply.

VR 672-02-1. Criterion for Eligibility to FParticipate In
Initial Financing.

All local governmenits with an A rating or beller by
Standard and Poor’s Corporation or Moody’s Investors
Service for their utility systems or general obligations are
eligible to participate In the initial financing of the
Authority,
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EMERGENCY REGULATION

VIRGINIA MARINE RESOURCES COMMISSION

Title of Regulations: VR 450-01-0032. Emergency
Regulations Pertaining to the Potomac River Tributaries.

Statutory Authority: §§ 28.1-23 and 28.1-25 of the Code of
Virginia,

Effeciive Date: February 16, 1985.

PREAMBLE

This regulation closes Virginia’s Potomac River
tributaries to the taking of striped bass from February 16,
1985 to March 31, 1985. This regulation, in addition to
Regulation VR 450-01-0029, closes the Potomac River
tributaries to the taking of striped bass for the period
January 1, 1985 to May 31, 1985,

Recognizing the need for immediate protection of the
striped bass stock of the Potomac River and, in particular,
of the 1982 year class of striped bass and to ensure
uniform regulation of the Potomac River mainstem and its
tributaries, the Marine Resources Comumission, acting under
the authority of §§ 28.1-23 and 28.1-25 of the Code of
Virginia, does hereby promulgate the following emergency
regulati

§ 1. Authority, Prior
Termipation Date:

Regulations, Effective Date,

A. This emergency regulation is promulgated pursuant
to the authority contained in §§ 28.1-23 and 28.1-25 of the
Code of Virginia.

B. This emergency regulation is in addition to, and
compliments Regulation VR 450-01-0029, Pertaining to the
Taking of Striped Bass, which was promulgated by the
Marine Resources Commission and made effective January
1, 1985,

C. The etfective date of this emergency regulation is
February 16, 1985.

D. This emergency regulation shall terminate on April
1, 1985,

§ 2. Purpose:

The purpose of the regulation is to provide for the
immediate protection of the striped bass stock of the
Potomac River and, in particular, to reduce the harvest
pressure on the 1982 year class of striped bass. This
regulation also provides for uniform regulation of the
Potomac River mainstem and its tributaries by providing
for identical closed seasons in the two areas.

§ 3. Definition:

For the purposes of this emergency regulation,
“Potomac River tributaries” shall mean all rivers, creeks,

bays, sounds, coves, and hollows bording the
Virginia-Maryland line and flowing into the Potomac River
between Smith Point and the District of Columbia,
including the following: Hack Creek; Cubitt Creek; Hull
Creek including Rogers - Creek and Bridgeman Creek;
Presley Creek, Cod Creek; Coan River and Judith Sound
including Balls Creek, Mill Creek, The Glebe, Glebe Creek,
and Kingscote Creek; Yeocomico River including South
Yeocomico River, Cornish Creek, Lodge Creek, Mill Creek,
West Yeocomico River, Hampton Hall Branch, Kinsale
Branch, Northwest Yeocomico River, White Point Creek,
and Shannon Branch; Bonum Creek; Jackson Creek;
Gardner Creek; Ragged Point Hollow inshore of a line
connecting Potomac River boundary markers PRV-4A and
PRV-4B; Lower Machodoc Creek including Glebe Creek
and Cabin Point Creek;, Nomini Bay including Buckner
Creek, Nomini Creek, Peirce Creek, and Smarts Creek;
Currioman Bay including Poor Jack Creek, Cold Harbor
Creek, and Currioman Creek, Popes Creek; Mattox Creek;
Monroe Bay and Monroe Creek; Rosier Creek including
Goldman Creek; Upper Machodoc Creek including Gambo
Creek, Williams Creek, and Deep Creek; Chotank Creek;
Potomac Creek including Accokeek Creek; Aquia Creek;
Widewater Hollow inshore of a line connecting Potomac
River boundary markers PRV-124A, PRV-12B, and PRV-12C;
Chopawamsic Creek; Chopawamsic Island Hollow inshore
of a line connecting Potomac River boundary markers
PRV-13A and PRV-13B; Quantico Creek; Powells Creek and
Hollow inshore of a line connecting Potomac River
boundary markers PRV-15A and PRV-15B; Occoquan Bay
and Belmont Bay including Farm Creek, Marumsco Creek,
Occoquan River, Massey Creek, Kanes Creek, and Neabsco
Creek; Hallowing Point Hollow inshore of a line connecting
Potomac River boundary markers PRV-34 and PRV-35;
Gunston Cove including Pohick Bay, Pohick Creek,
Accotink Bay, and Accotink Creek, Dogue Creek; Little
Hunting Creek; and Hunting Creek and Hollow inshore of a
line connecting Potomac River boundary markers PRV-41,
PRV-42, and PRV-43 and including Cameron Run.

§ 4. Closed Area and Season:

A. The Potomac River tributaries are closed to the
taking of striped bass from February 16 through March 31,
inclusive.

B. Siriped bass taken during the closed season by any
gear, including gill net, fyke net, pound net, and
hook-and-line, shall be returned immediately {o the water,

C. Possession of any striped bass by any person, firm,
or corporation within the Potomac River tributaries during
the closed season shall be a violation of this regulation.

§ 5. Penalty:

As get forth in § 28.1-23 of the Code of Virginia, any
person, firm, or corporation violating any provision of this
regulation shall be guilty of a Class I misdemeanor.

02/04/85 /s/ William A. Pruitt, Commissioner

Commonwealth of Virginia
Marine Resources Commission

Virginia Register of Regulations
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REPORTING FORMS

STATE CORPORATION COMMISSION

Bureau of Insurance
Administrative Letter 1985-1
Date: January 18, 1985
TO: ANl Persons Licensed as Surplus Lines Brokers in
Virginia
RE: SURPLUS LINES BROKERS

Gross Premium Tax Report
Calendar Year - 1984

Pending final determination by the State Corporation
Commission regarding the proposed Surplus Lines
Insurance Regulation, you are being sent the necessary
forms for payment of the Gross Premium Taxes on
business transacted during the preceding calendar year.

ON OR BEFORE March 1, 1985, every person who held a
license as a Surplus Lines Broker in the preceding
calendar year must file a “Gross Premiums Tax Report”
on business transacted during the preceding calendar year
and must pay the applicable premium taxes and/or
assessment. Failure to file and/or pay on or before March
1st will subject you to the penalties prescribed by law.

PLEASE OBSERVE THE FOLLOWING INSTRUCTIONS IN
COMPLETING THE ENCLOSED “GROSS PREMIUM TAX
REPORT” FORMS:

1. FORMS MUST BE COMPLETED AND FILED
WHETHER OR NOT YOU TRANSACTED BUSINESS
IN THE PRECEDING CALENDAR YEAR.
ASSESSMENT (MINIMUM $300.00) APPLICABLE IN
ALL CASES IF LICENSE IN EFFECT JANUARY 1,
1885,

2. REPORT PREMIUMS ACCURATELY AS FOLLOWS:

a. INITIAL GROSS PREMIUMS taken from monthly
reports on Form SLB-7a. (Must agree with premiums
on original affidavits - Form SLB-5.) If “NIL”, so state.

b. ADDITIONAL PREMIUMS BY ENDORSEMENTS &
AUDITS Form SLB-7b. It “NIL”, so state.

¢. RETURN PREMIUMS BY ENDORSEMENTS
AUDITS, CANCELLATIONS Form SLB-7c. If “NIL", so
State. ‘

3. ENTER TOTALS FROM FORMS SLB-7a, 7b, and Tc
to FORM SLB-7, EXECUTE FROM SLB-7 BEFORE A
NOTARY PUBLIC.

4, INCLUDE YOUR REMITTANCE FOR THE TAXES
WITH THE REPORT.

Your current Surplus Lines Broker's license expires March
15, 1985. To renew Yyour license, a renewal license
application must be submitted; however, the renewal
license application is not being sent at this time, pending
the aforementioned determination to be made by the
Commission. The renewal license application will be sent
at a later date.

Please direct any questions you might have to James L.
Sheets.

/s8/ James M. Thomson
Commissioner of Insurance

Attached Forms:

Form SLB-7 - Gross Premiums Tax Report
Form SLB-7a - Monthly Report

Form SLB-7b - Additional Premiums Report
Form SLB-7c¢ - Return Premiums Report

Virginia Register of Regulations
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COMMINWERLTH OF VIRGINIA, STATE CORPORATICN COMMISSICN, BUREAU OF INSURANCE
Rickmond, Virginia 23209

SURPLUS LIMES BRORER'S

GROSS PREMIUMS TAX REPORT
Year ended Decarber 31, 19 ‘

(Surplus Lires Broker)

(Address
To: STRTE CORPORATICN OMMISSICN, BURESU OF INSURANCE, Richmend, Va.

In compliance with Section 38.1-327.53 of the Code of Virginia, following
is a report of ALL GROSS PREMIIMS, ASSESSMENTS, CUES AMD FEES charged cn
mntxactsofmcaaffectedmml;censedmumrsmﬁ:g:mlanﬂﬁhy
the undersigned. This report also includes details of all return premiuns en
such business.

1 - GROSS PREMIIMS (SLB-Ta Monthly rercort ettached). . § .

2 ~ ADDITICMAL PHEMIUMS (See Form SEB-7h, attached). . §

3 - Iess: RETURN PREMIIMS (See Form SLE-7¢ attached). 5

4 - BAIANCE (Taxable Premitm Ingore). . §

5 - Premium Tax (2 3/4% of BALANCE, Iine 4). . . . . . .§ .
6 - Assessment for Maintenance of Bureauw of Insurance

{based upon Taxable Premiwm (Line 4) at 6/100ths

of 1% subject to minimm of $300.00)- . . . . .$ .

TOTAL AMOUNT DUE AND (HECK ATTACHFD (Lines 5 & 6)§ .

{Data)

{Title)

-pe

STATE of VIRGINIA } .
County (City) of )Tb—W:Lt:

“This day

(Name) (Title)
of

perscnally appeared before me in the County (City) aforesaid, made
that the foregoing report is correct. = and cath

Given under my hand this day of , 19

My commissicn expires B

suig0,j duntoeday
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FaRY lL, - 70
(REV, 1/82) For Year Fndlng Dacember 31, 19 FACE
Broker's Home
{Show ALDITIONAL premlyms tesulting ftom endorsement to or audit of policies previpusly reyorted for tesx purposea.}
POLICY INSURANCE COMFANY WAME OF INSURED ENDORSEMERT EFFECTIVE ADDITIONAL
HO. AND ADDRESS OR_AUDIT? DATE PREMIUM
"TOTAL.ssssnvsrvansn
ACarried forvord to { ) Page 7 : OR { ) FORM S1B = 7, LINE 2
VIROINTA

FORM SLA - Te
(REV. 1/82)

RETURN PREHIUMS (Dy endormcments, pulits, esncellations} - SURPLUS LINES PCLICIES
For Yenr Endlng December 31, 19 .

Broker'n Nome

PAGE

{5how BETORN preniums resulting Lrom endox t to, or audit, or concellation of pelicies previously rejrorted for tax purposes.)
FOLLCY INSURANCE COMPARY NAHE OF 1HSURED ENDORSEMENT, AUDIT EFFECTIVE RETURN
Ko, AND_ADDRESS OR _CARCELLATION BATE PREMLEM

R 1) U

*Curried Forwnrd to { } Popo # ; or { ) Form 5L8 - 7, Line 2}
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Reporting Forms

Administrative Letter 1985-3

Date: February 4, 1985

TO: All Persons Licensed as$ Surplus Lines Brokers in
Virginia

RE: Application for License as Surplus Lines Broker

Pending final determination by the State Corporation
Commission regarding the proposed Surplus Lines
Insurance Regulation, you are being sent the necessary
froms to apply for renewal of your license as a Surplus
Lines Broker which expires on March 15, 1985. Under the
provisions of Article 5, Chapter 7.1, Title 38.1 of the Code
of Virginia, the new license, regardless of when issued and
effective, will expire on March 15, 1986.

At such time as the Commission reaches final
determination regarding the proposed Regulation, which
could amend some of the information set forth in the
enclosed Application, a copy of the Regulation adopted by
the Commission will be forwarded to you.

To assure that & lapse in Surplus Lines Broker licensing
does not occur, the application, fee remittance, bond,
affidavit and acknowledgements, all properly completed,
must be received by the Bureau of Insurance at the
earliest possible moment, but in any event, prior te March
15, 1985.

Please direct any questions you might have to James L.
Sheets at (804) 786-6099.

/s/ James M. Thomson
Commissioner of Insurance

Attached Forms:
Form SLB-1 - Application For License
Form SLB-2 - Bond
Form SLB-2a - Acknowledgement of Principal

Form SLB-2b - Acknowledgement Of Principal

Vol. 1, Issue 11
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Reporting Forms

VIRGINIA COMMONWEALTH OF VIRGINIA
FORM SLB-1 STATE CORPORATION COMMISSION
(REV. 1/85) BUREAU OF INSURANCE

Richmond, Virginia

APPLICATION FOR LICENSE
AS SURPLUS LINES BROKER

TO: STATE CORPORATION COMMISSION, BUREAU QF INSURANCE, RICHMOND, YIRGINIA

The undersigned applicant who is currently licensed as a Property & Casualty Agent in the
Commonwealth of Virginia hereby applies for a license as a Surplus Lines Broker under the provisions of
Article 5, Chapter 7.1, Title 38.1 of the Code of Virginia, for the term expiring on the 15th day of
March next succeeding the license issue date, ’

Remittance of ($50.00) ($25.00) is submitted herewith to cover the required license fee. (If
license application is filed before September 15, the license fee is $50.00; if filed after September 15,
the license fee is $25.00}).

The applicant submits the following statements and answers in support of this applieation:

1.

2.

Name of Applicant IRS #
Tel No.
Business Address () Individual
(Street Number} ( ) Partnership
( ) Corporation
{Town or Clity} (State) {Zip Code)

Residence Address (if spplicant is an INDIVIDUAL)

(Street Number) (Town or City) (State) (Zip Code)

Active Members (if applicant is &« PARTNERSHIP or 8 CORPORATION)

NOTE: Individuals to aet for partnership or corporation in the transaction of insuranee under
authority of license applied for - limited to officers, directors, members, or
employees of applicant, each of whom is individually licensed as a Property and
Casuaity Insurance Agent as defined in Section 38.1-327.1 of the Code of Virginia.

NAME SS# TITLE RESIDENCE ADDRESS

Virginia Register of Regulations '
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Reporting Forms

VIRGINIA
FORM SLB-1
{continued)

5. The submission of this application signifies the applicant's understanding and agreement to
abide by the following eonditions pertaining to insurance transacted under the authority of
the license applied for:

A. Applicant will not procure or aid in the procurement, directly or indirectly, of any
contract of imsurance on & Virginia risk from any insurer not licensed to transact
insurance in Virginia unless the applieant has been unable after diligent effort to procure
the kind and class of insurance requested in a form and at a premium aceceptable to the
insured from among insurers which are licensed to transact that kind and class of
insurance in Virginia,

B. Not more than thirty days after the end of the calendar month in which any such
insurance has been procured by the Surplus Lines Broker, &n individual or combined
affidavit executed by the Surplus Lines Broker will be filed with the Bureau of Insuranee
of the State Corporation Commission setting forth the following:

(1) Non-availability of the subject insurance from insurers licensed in Yirginia in a form
and at a premium acceptable to the insured.

(2) Details of the insurance ineluding full name of the company from which procured;
deseription and location of the risk; kind and elass of insursnee; amount of
insurance; effective date; poliey number; date procured; term of poliey; and
premiums, assessments, dues, and fees charged for the policy.

C. Licensee will comply with Section 38.1-327.52.B. by giving to the insured the notice in &
form prescribed by the Commission.

D. Licensee will not issue or deliver any policy or other written evidence of insurance or
represent the insurance will be or has been granted by an unlicensed insurer unless he has
prior written authority from such insurer for the insurance, or has received information
from such insurer in the regular course of business that sueh insurance has been granted,
or actually issued by the insurer and delivered to the insured.

E. Each policy or other written evidence of insurance procured under this authority shall be
delivered promptly to the insured.

P. Applicant will keep in his office a complete record of each eontract of insurance
procured under this authority, ineluding: .

(1) Full name and address of the insurer or insurers and the insured;

{2} Description and location of the risk;

(3} The perils insured against;

(4) Amount of coverage, and inception and expiration dates;

(5) The premium rate and the gross premium {including essessments, dues and fees)
charged for the policy;

{6) The amount of additional and/cr returned premium, if any;

(7) Such other information as the State Corporation Commission may require.

G. Applicant may aceept surplus lines business from any PROPERTY AND CASUALTY
AGENT duly licensed in Virginia and may eompensate such agent therefor, and any such
duly licensed PROPERTY AND CASUALTY AGENT may place surplus lines business with
a licensed Surplus Lines Broker as constituted and accept compensation therefor.

g
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VIRGINIA
FORM SLB-1
{continued)

H.

I.

Annuaily on -or before Mareh 1, the Surplus Lines Broker will file with the Bureau of
Insurance of the State Corporation Commission a statement verified by oath or affidavit
containing, with regard to each contract of insurance transacted during the previous
calendar year, information in & form preseribed by the Commission,

Annually on or before MARCH 1, the Surplus Lines Broker must file Virginia Form SLB-
7, Gress Premiums Tax Report, and pay to the State Corporation Commission the
assessment provided for in Sections 38.1-44 and 38.1-45 of the Code of Virginia, and the
taxes provided for in Sections 58,1-2500 and 58.1-2501 of the Code of Virginia, both
assessment and taxes being based upon gross premiums on business transacted under this
authority during the preceding calendar year. Any penalty imposed by the Commission
pursuant to Title 38.1 or Title 58.1 must be paid prior to the issuance of any new or
renewal Surplus Lines Broker's license.

The authority under a Surplus Lines Broker's license applies to the kinds and classes of
insurance enumerated in Section 38.1-327.46 of the Code of Virginia.

The applicant understands that any violation of the foregoing conditions or other
applicable insurance laws of Virginie is punishable by a fine as provided by Section 38.1-
40 of the Code of Virginia; or by suspension or revoestion of license, as provided by
Section 38.1-327.43 of the Code of Virginia, or by both,

The epplicant hereby declares thet the foregoing answers are true and eorrect; and that the
conditions set forth above are fully understood and will be fully complied with.

(Signature of Appleant, if an individual)
(Print name of applicant, if a pertnership
or corporation)

By

(Officer or Partner}

Title

Virginia Register of Regulations
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VIRGINIA
FORM SLB-1
{eontinued)

NOTARIAL ACKNOWLEDGMENT

STATE OF VIRGINIA
COUNTY (CITY} OF

This day appeared before me, a Notary Publie in and for the State
(Name of Deponent}

and County (City) aforesaid, and, being duly sworn, deposed and stated that the answers and
declarations given in this applieation are true and eorrect; and he has this day acknowledged the same

before me. Subseribed and sworn to befere me this day of )19 .

{Notary Public)

My commission expires .

Vol. 1, Issue 11 Monday, March 4, 1985
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VIRGINIA _

FORM SLB-2 BOND FOR SURPLUS LINES INSURANCE BROKER

(REV, 1/85} {To comply with Section 38.1-327.50 of the Code of Virginia)

ENOW ALL MEN BY THESE PRESENTS, That of

as Prineipal, and the
Company, a corporation organized and existing
under the laws of the State of , and authorized to do business in the Commonweslth of
Yirginia, as Surety, are held and firmly bound unto the COMMONWEALTH OF VIRGINIA in the penal
sum of TWENTY-FIVE THOUSAND DOLLARS ($25,000) for the payment of which, well and truly to be
made, we, and each of us, bind ourselves, our heirs, suceessors and assigns, jointly and severally, firmly
by these presents.

SIGNED, SEALED, AND DATED THIS day of y 19

THE CONDITION OF THIS OBLIGATION IS SUCH THAT:

WHEREAS, the said Prineipal has applied to the State Corporation Commission of the
Commonwealth of Virginia for a license to act as a Surpius Lines Broker pursuant to Article 5, Chapter
7.1, Title 38.1 of the Code of Virginia and, in aceordance with Section 38.1-327.50 thereof, is required
to give a corporate surety bond unto the COMMONWEALTH OF VIRGINIA in the penal sum of
TWENTY-FIVE THOUSAND DOLLARS ($25,000);

NOW THEREFORE, the condition of this obligation is such that if the seid Principal shall conduet
business under said license in accordance with the provisions of the laws and regulations of the
Commonwealth of Virginia pertaining to Surplus Lines Brokers, and, further, shall promptly remit the
taxes and assessments provided by such laws and regulations, then this obligation shall be null and void;
otherwise, to remain in full force and effeet;

PROVIDED, this bond shall cover the acts of the Priﬁcipal during the peried beginning on the date
such license becomes effective and ending on the fifteenth day of March next succeeding; and in no

event shall the Surety's aggregate lability hereunder for ail losses exceed the penal sum of TWENTY~
FIVE THOUSAND DOLLARS ($25,000);

PROVIDED FURTHER, the Surety may be released from Iliability for future breaches of the
conditions of this bond only after thirty days have elapsed from the giving of written notice to the State
Corporation Commission of the Commonwealth of Virginia of its desire to be se released;

IN WITNESS WHEREOF, the said Principal has caused these presents to be signed and the said
Surety has caused these presents to be signed by its duly authorized officer or Attorney-in-Fact and its
corporate seal affixed on the day and year first written above.

{(Principal)
BY
(f Principal is Partnership or Corporation}
(SEAL OF SURETY) TITLE
Surety)
COQUNTERSIGNED BY: BY

(Officer or Attornejmin-Fact)

(Licensed Virginia Agent of Surety}

Date

Virginia Register of Regulations
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VIRGINIA
PORM SLB-2a ACKNOWLEDGMENT OF PRINCIPAL
(REV. 1/85) {INDIVIDUAL OR PARTNERSHIP}

STATE OF VIRGINIA
CITY (COUNTY) OF , to wit:

I, ,» & Notary Public in and for the City (County)
aforesaid, in the State of Virginia, do certify that

whose name or names 1S or are signed to Virginia Form SLB-2 bearing date on the day of
» 19, personally appeared before me and acknowledged the same.

My term of office expires on the day of , 19 .

Given under my hand this dey of 19

! pR—

Notary Public

AFFIDAVIT AND ACENOWLEDGMENT OF SURETY

STATE OF VIRGINIA ) -
CITY (COUNTY) OF y to wit:

1, , 8 Notary Publie in and for the City (County)
aforesaid, in the State of Virginia, do certify that
personally appeared before me and made cath that he is

of the 3 that he is duly authorized to execute the
foregoing bond by virtue of a certain power of attorney of said company, dated y
and recorded in the Clerk's office of the
of » in Deed Book No. » page ; that said power
of attorney has not been revoked; that the said company has comph’ed with all the requirements of law
regulating the admission of such companies to transact business in the State of Virginia; that the said
company holds a license authorizing it to do business in the State of Vlrglma, that it has a surplus to
polieyholders of $ ; that the penalty of the foregoing bond is not in excess of ten per
centum of said sum; that the said company is not by said bond incurring in the aggregate on behalf or on
account of the prmc:pal named in said bond & lability for an amount larger than one-tenth of its surplus
to polieyholders; that the said company is solvent and fully able to meet promptly all of its obligations,
and the said thereupon, in the name and on bebalf of the
sald company, acknowledging the foregoing writing es its act and deed.

My term of office expires on the day of , 18
Given under my hand this day of , 19 .
Notary Publie
Vol. 1, lssue 11 Monday, March 4, 1985
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YIRGINIA
FORM SLB-2b ACKNOWLEDGMENT OF PRINCIPAL
(REV. 1/85) (CORPORATIONS ONLY)

STATE OF VIRGINIA

CITY (COUNTY) OF , to wits

I, + & Notary Public in and for the City (County)

aforesaid, in the State of Virginia, do certify that

appeared before me personally on the day of y 19___ and, being duly sworn

by me, deposed and stated that he resides in ; that he is the
of the , the corporation desecribed in and which executed

Virginia Form SLB-2; and that he signed his name thereto by like order,

I further certify that my term of office expires on the day of y 19 .

Given under my hand this day of y 18

(fiotary Publie}

AFFIDAVIT AND ACKNOWLEDGMENT OF SURETY

STATE QF VIRGINIA :
CITY (COUNTY) OF s to wits

I » & Notary Public in and for the City (County)
aforesaid, in the State of Virginia, do certify that

personally appeared before me and made oath that he is

of the ; that he is duly authorized to execute the
foregoing bond by virtue of & certain power of attorney of said company, dated ’
and recorded in the Clerk's office of the : -

of , in Deed Book No, + P& ; that said power

ge
of attorney has not been revoked; that the said company has eomphed with all the requirements of law
regulating the admission of such companies to transaet business in the State of Virginia; that the said
company holds a license authorizing it to do business in the Stete of Virginia; that it has a surplus to
policyholders of $ ; that the penaity of the foregoing bond is not in excess of ten per
centum of said sum; that the said company is not by said bond ineurring in the aggregate on behealf or on
aecount of the prineipal named in said bond a liability for an amount larger than one-tenth of its surplus
to policyholders; that the said company is solvent and fully able to meet promptly all of its obligations,
and the said thereupon, in the name and on behalf of the
said eompany, acknowledging the foregoing writing as its act and deed.

My term of office expires on the day of 19 .

Given under my hand this day of y 19 .

Notary Public

Virginia Register of Regulations
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GENERAL NOTICES/ERRATA

Symbol Key
t Indicates entries since last publication of the Virginia Regisier

NOTICES OF INTENDED REGULATORY
ACTION

DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL
Virginia Alcoholic Beverage Control Commission

Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency’s
public participation guidelines that the Department of
Alcoholic Beverage Control is considering the possible
promulgation of regulations entitted: Use of “Happy
Hours” and Other Reduced Price Promotions Regarding
Alcoholic Beverages by Licensed Retail Establishments.
The entities affected would be (i) retail on-premises
licensees; and (li) the general public.

The purpose would be to place limits on use of “Happy
Hours” and other reduced price promotions which could
cause persons to consume more alcoholic beverages than
they otherwise would in an attempt to reduce the number
of persons who drive while intoxicated.

The issues involved are: *

1. Do happy hours and other promotions of alcoholic

beverages cause persons to consume more than they

would if such practices were not aliowed?

2. Would limits on such practices decrease the

incidence of alcohol related accidents?

3. Should such practices be limited or prohibited?

4. If limited only, what limits should be established?

The Commission will also be appointing an ad hoc
committee consisting of persons on iis General Mailing List
who will be affected by or interested in such a regulation.
This committee will study the matter and make
recommendations for actual language of a regulation, if it
concludes a regulation is necessary. Anyone interested in
serving on such a committee should notify the undersigned
as soon as possible.
The Commission will hold a public meeting to receive the
comments or suggestions from the public on March 7,
1985, at 10 a.m. in the First Floor Hearing Room, 29%01
Hermitage Road, Richmond, Virginia.

Statutory Authority: §§ 4-11, 4-89, 4-69.2, 4-98.14, 4-103, and
9-6.14:1 et seq. of the Code of Virginia.

Written comments may be submitted untit March 7, 1985,

CONTACT: Larry E. Gilman, Secretary to the Commission,
P. 0. Box 27491, Richmond, Va. 23261, telephone (804)
257-06186.

LI NN R

VIRGINIA STATE BOARD OF ARCHITECTS,
PROFESSIONAL ENGINEERS, LAND SURVEYORS AND
CERTIFIED LANDSCAPE ARCHITECTS

1 Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency’s
public participation guidelines that the Virginia State Board
of Architects, Professional Engineers, Land Surveyors and
Certified Landscape Architects intends te consider the
repeal of its current regulations and to promulgate new
regulations consistent with Governor’s Regulatory Review
Program sc¢ as to ensure that they represent the least
burdensome alternative to meet clearly established and
justified regulatery needs.

Statutory Authority: §§ 54-1.28, 54-25; 9-6.14:7 and 9-6.14:7.1
of the Code of Virginia.

Written comments may be submitied until April 12, 1985,

CONTACT: Johnsie Williams, Assistant Director, Architects,
Professional Engineers, Land Surveyors, and Certified
Landscape Architects Board, 3600 W. Broad St., Richmond,
Va. 23230-4917, telephone (804) 257-8555, toll-free
1-800-552-3016.

* ok ¥ ok ok ok AR

VIRGINIA AUCTIONEERS BOARD

Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency’s
public participation guidelines that the Virginia Auctioneers
Board intends to consider amending regulations entitled:

Rules and Regulations of the Virginia Auctioneers Board,

The Board intends to consider proposals to revise rules
and regulations for the Registration program and teo
consider proposals for certification of auctioneers and
reciprocity with other jurisdictions.
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Statutory Authority: §§ 54-824.9:2 and 54-824.9:3 of the Code
of Virginia.

Written comments may be submitted until March 31, 1985
to Assistant Director, Virginia Auctioneers Board, 3600
West Broad Street, Richmond, Virginia 23230.

CONTACT: Jennifer S. Wester, Assistant Director, 3600 W.
Broad St., Richmond, Va. 23230, telephone (804) 257-8505,
toll free 1-800-552-3018.

B EE N ¥R E R

VIRGINIA DEPARTMENT OF HEALTH
Divsion of Water Programs

1 Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency’s
public participation guidelines that the Virginia Department
of Health, Division of Water Programs, is considering the
possible amendment to regulations entitled; Commonwealth
of Virginia, Sewerage Regulations. The purpose of the
proposed amendment is to update disinfection policy and
standards; permit procedures; current treatment
technology; sludge management; facility siting and facility
reliability, etc.

Statutory Authority: § 62.1-44.19 of the Code of Virginia.

Written comments may be submitted until March 16, 1985
to Dr. C. M. Sawyer, P. E. Director, Bureau of
Wastewater Engineering, Virginia Department of Health,
109 Governor Sireet, 927 Madison Building, Richmond,
Virginia 23219.

CONTACT: E. Paul Farrell, Applications Engineer, Virginia
Department of Health, Division of Water Programs, 109
Governor St, 927 Madison Bldg., Richmond, Va. 23219,
telephone (804) 786-1758.

t Notice of Intended Reguiatory Action

Notice is hereby given in accordance with this ageney's
public participation guidelines that the Virginia Department
of Health, Division of Water Programs is considering the
possible amendment to regulations entitled: Rules and
Regulations of the Board of Health, Commonwealth of
Virginia, Governing Sanitary and Sewerage Facilities at
Marinas and Other Places Where Boats Are Moored. The
purpose of the proposed amendment is to define facilities
to be in keeping with the public’s understanding; specify
minimum requirements for equipment to be used to
remove sewage from boat holding tanks and require
sewage pump-out equipment to be operated.

Statutory Authority: § 32.1-246 of the Code of Virginia.

Written comments may be submitted until March 16, 1985
to Dr. C. M. Sawyer, P. E, Director, Bureau of
Wastewater Engineering, Virginia Department of Health,
109 Governor Street, 927 Madison Building, Richmond,
Virginia 23219.

CONTACT: E. Paul Farrell, Applications Engineer, Virginia
Department of Health, Division of Water Programs, 109
Governor St, 927 Madison Bldg., Richmond, Va. 23219,
telephone (8(4) 786-1758

* %k k %k ¥ % B %

VIRGINIA DEPARTMENT OF LABOR AND INDUSTRY

1 Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency's
public participation guidelines that the Virginia Department
of Labor and Industry intends {o consider the promulgation
of regulations entitled: Marine Terminals. The purpose of
the proposed regulations is to establish protections against
the hazards associated with marine cargo handling ashore.
The proposed standard will be applicable {o marine
terminal public sector employment only. (The standard
proposed was originally published in Federal Register
Notice 48 FR 30886 on July 5, 1983.)

NOTICE: This Notice extends the comment period to
March 20, 1985.

Statutory Authority: § 40.1-22 (5) of the Code of Virginia.

Written comments may be submitted until March 20, 1985.

1+ Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency's
public participation guidelines that the Virginia Department
of Labor and Industry intends to consider the promulgation
of regulations entitled: Occupational Exposure to Ethylene
Oxide. The purpose of the proposed regulations is to
establish a permissible exposure limit of 1 part EtO per
million parts of air determined as an 8-hour time weighted
average (TWA) concentration. The standard also includes
provisions for methods of exposure control, personal
protective equipment, measurement of employee exposure,
training, signs, labels, medical surveillance, regulated
areas, emergencies and record Kkeeping. (The standard
proposed was originally published in Federal Register
Notices 49 FR 25734 on June 22, 1984.)

Statutory Authority: § 40.1-22 (5) of the Code of Virginia.

Written comments may be submitted until March 20, 1985,
to Eva S. Teig, Commissioner, Virginia Department of
Labor and Indusiry, P. 0. Box 12064, Richmond, Virginia
23241,
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t Notice of Intended Regulaiory Action

Notice is hereby given in accordance with this agency's
public participation guidelines that the Virginia Department
of Labor and Industry intends to consider the amendment
of regulations entitled: Virginia Hazard Communication
Standard. The purpose of the proposed regulations is to
expand the scope of the current Virginia Hazard
Communication Standard in order to allow emergency
services personnel access to information regarding the
hazards of chemicals present at {he scene of an industrial
accident to which they are responding,

NOTICE: This Notice extends the comment peried to
March 20, 1985.

Statutory Authority: § 40.1-22 (5) of the Code of Virginia.

Written comments may be submitted until March 20, 1985
to Eva S. Teilg, Commissioner, Virginia Department of
Labor and Industry, P. 0. Box 12064, Richmond, Virginia
23241,

CONTACT: Janice L. Thomas, VOSH Chief Administrator,
Virginia Department of Labor and Industry, P. O. Box
12064, Richmond, Virginia 23241, telephone (804) 786-5873.

LI B B BN B B B

VIRGINIA STATE LIBRARY BOARD

Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency’s
public participation guidelines that the Virginia State
Library Board intends to consider the promulgation of
regulations entitled: Standards for Recorded Instruments
and Standards for Plats. The purpose of the proposed
regulations is to provide minimum standards  for
instruments and plats submitted for recordation {o the
circuit court clerks so as to ensure that the instruments
and plats when recorded on microfilm or otherwise can be
read and will produce legible copies.

Subcommittees of the Public Records Advisory Committe'e
have been working for the past two years on developing
working drafts, which have now been reviewed by the

Public Records Advisory Committee and presented to the-

State Library Board. It is proposed that, if adopted, the
effective date of the reguiations will be January 1, 1986.

Statutory Authority: §§ 17-60, 17-68, 42.1-82, and 55-108 of
the Code of Virginia.

Written comments may be submitted until March 4, 1985,

CONTACT: Louis H. Manarin, Siate Archivist,
Capitol Sq., Richmond, Va, 23219-3491,
786-5579.

11th St,
telephone (804)

R A KRR R
DEPARTMENT OF SOCIAL SERVICES

1 Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency's
public participation guidelines that the Virginia Department
of Social Services is considering the promulgation of
regulations entitled: Grant Diversion Program. The
purpose of the proposed regulations is to provide a
mechanism in the Department’'s Employment Services
Program which permits the Commonweaith to convert
public assistance grants of participating recipients into
wage subsidies to employers who hire these participants,

Statutory Authority: Deficit Reduetion Act (DEFRA) of
1984 (P. L. 98-369)

Written comments may be submitted until April 2, 1985.

CONTACT: Rick Pond, Assistant Employment Services
Supervisor, Virginia Department of Social Services, 8007
Discovery Dr., Richmond, Va. 23288, telephone (804)
281-9032, toll-free 1-800-552-7091.

Notice of Intended Regulatory Action

Notice is hereby given in accordancy with this agency’s
public participation guidelines that the Department of
Social Services is considering the possible amendment to
regulations entitled: Genmeral Relief Shelter Policy. The
purpose of the proposed amendment is to exempt shelter
contributions as income to the assistance unif in
determining eligibility and amount of asgistance, provided
such contributions are not in the form of cash paid
directly to the assistance unit.

Statutory Authority: § 63.1-25 of the Code of Virginia.

Written comments may be submitted until March 19, 1985
to Mr. Guy Lusk, Director, Division of Benefit Programs,
Depariment of Social Services, 8007 Discovery Drive,
Richmond, Virginia 23229-8699.

CONTACT: Carolyn Ellis, Supervisor, Economic Asgistance
Unit, Division of Benefit Programs, Department of Social
Services, 8007 Discovery Dr. Richmond, Va. 23228-8699,
telephone (804) 281-9046,
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Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency's
public participation guidelines that the Department of
Social Services intends to consider the promulgation of
regulations entitled: 1985-8¢ Fuel Assistance Program.

The purpose of the proposed regulations is to develop

policies and procedures for implementation of the 1985-86
Fuel Assistance Program which will include any needed
changes based on problems Indentified in the 1984-85
program, the addition of a new component to cover energy
crigis situations, and the reduction of adminisirative costs.

Regulatory requirements are contained in Title VI of the
Human Services Reauthorization Act of 1984 (P.L. 98-558)

Statufory Authority: § 63.1-25 of the Code of Virginia.

Writien comments may be submitted until March 4, 1985
to Mr, I. Guy Lusk, Director, Division of Benefit Programs,
Virginia Department of Social Services, 8007 Discovery
Drive, Richmond, Virginia 23229-8699.

CONTACT: Charlene H, Chapman, Supervisor; Energy and
Emergency Assistance, Division of Benefit Program,
Department of Social Services, 8007 Discovery Dr.,
Richmond, Va. 23229-8699, telephone (804) 281-9046

Notice ¢f Intended Regulatory Actien

Notice is hereby given in accordance with this agency’s
public participation guidelines that the Department of
Social Services intends to consider amending regulations
entitled: Ald to Dependent Children Program Maximum
Resource Levels.

These regulations, if amended, will provide opportunities
for public comment, and for board consideration of an
increase in the maximum resource level from $600 to
$1000. Resources to be counted toward that level are real
and personal property not specifically excluded, including
liquid assets such as, cash, bank accounts, stocks, bonds,
savings certificates, insurance policies.

The proposed amendments are based on Code of Federal
Reguilations § 233.20 (a)(3)(B), Title 45.

Statutory Authority: § 63.1-25 of the Code of Virginia.

Written comments may be submitted until March 6, 1985
to Mr. I. Guy Lusk, Director, Division of Benefit Programs,
Virginia Department of Social Services, 8007 Discovery
Drive, Richmond, Virginia 23229-8699.

CONTACT: Carolyn Ellis, Supervisor, Economic Assistance
Unit, Division of Benefit Programs, 8007 Discovery Dr.,
Richmond, Va. 23229-8699, telephone (804) 281-9046

Notice of Intended Regulatory Action

Notice is hereby given in accordance with this agency's
public participation guidelines that the Department of
Social Services intends to consider amending regulations
entitled: The Aid te Dependent Children Program
Standards of Need.

These regulations, if amended, will provide opportunities
for public comment on the Standards of Need Study
Report submitted to the Department in November, 1984,
by the consulting firm of Ernst & Whinney; and to solicit
comments on local agency groupings, and rent costs
statewide which provided the base on which Ernst &
Whinney recommended locality groupings; the use and
value of other public benefits in setting Standards of Need.

The proposed amendments are based on § 401 of the
Social Security Act and Code of Federal Regulations §
233.20 {(a)(2)(i), Title 45.

Statutory Authority: § 65.1-25 of the Cede of Virginia.

Written comments may be submitted until March 6, 1985
to Mr. I. Guy Lusk, Director, Division of Benefit Programs,
Virginia Department of Social Services, 8007 Discovery
Drive, Richmond, Virginia 23229-8699.

CONTACT: Carolyn Ellis, Supervisor, Economic Assistance
Unit, Division of Benefit Programs, 8007 Discovery Dr,
Richmond, Va. 23229-8699, {elephone (804) 281-2046.

LI N N

DEPARTMENT OF THE TREASURY AND THE
TREASURY BOARD

t Notice of Intended Regulatory Action

Notice is hereby given that the Department of the
Treasury and the Treasury Board is considering the
promulgation of regulations entitled: Guidelines for Public
Participation in Regulation Development and
Promulgation. The purpose of the proposed regulations is
to establish public participation in the development of all
regulations permitted by statutes and issued by the
Department of the Treasury for itself and for the Treasury
Board as staff to that Board.

Statutory Authority: Code of Virginia:

§ 2.1-180.1. Department of the Treasury. re: Depositing
money.

§ 55-210.27. Department of the Treasury, Unclaimed
Property Division. re: Reporting and disposition of
unclaimed property.

§ 55-200.l., Department of the Treasury, Unclaimed
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Property Division. re: Escheats, generally.
Written comments may be submitted until April 1, 1985,

CONTACT: Joseph K, Reid, Director of Planning, P. 0. Box
6-H, 101 N, l4th St., Richmond, Va, 23215, telephone (804)
225-2142. :

* k% 5 k¥ X

GENERAL NOTICES

VIRGINIA STATE BOARD OF ARCHITECTS,
PROFESSIONAL ENGINEERS, LAND SURVEYORS AND
CERTIFIED LANDSCAPE ARCHITECTS

Notice to the Public

Notice is given that the Virginia State Board of Architects,
Professional Engineers, Land Surveyors and Certified
Landscape Architects, in accordance with the provisions of
its Public Participation Guidelines, requests that any
individual or organization interested in participating in the
development of Regulations or Rules of Practice notify the
Board.

Upon notification, the names of such persons or
organizations will be added to the Board's General Mailing

List and will receive notices of proposed actions on
Regulations or Rules.

2k bk %k B N %

STATE CORPORATION COMMISSION
Bureau of Insurance

Administrative Letter 1985-1
Date: January 18, 1985

TO: All Persons Licensed as Surplus Lines Brokers in
Virginia

RE: SURPLUS LINES BROKERS
Gross Premium Tax Report
Calendar Year - 1984
NOTE: Please see Reporting Forms Section
Administrative Letter 1985-2
Date: January 31, 1985

TO: Al
Licensed

Companies and Rate Service
for Motor Vehicle Insurance

Organizations
in the

Commonwealth of Virginia

RE: Safe Driver Insurance Plans
§ 38.1-279.33(c) of the Code of Virginia

By Adminisirative Lefter 1982-13, date May 28, 1982, you
were notified of the statutory changes effective July 1,
1982, which altered the manner in which insurers could
charge increased or surcharged rates under a Safe Driver
Insurance Plan.

It has come fo our attention that most companies did not
file an amended experience period rule in response to this
statutory change. We suggest that you review your
experience period wording to determine whether or not it
complies with the July 1, 1982, change. Irrespective of the
wording contained in your manual rules, points cannpt be
charged for accidents or convictions for a period of time
in excess of the prescribed by law.

A copy of Administrative Letter 1982-3 is attached for
your review, (see bhelow)

/s/ James M. Thomson
Commissioner of Insurance

Administrative Letter 1982-13

Date: May 28, 1982

TO: All Companies Licensed to Write
Motor Vehicles Iasurance in Virginia

RE: Competitive Pricing Rating Law
Chapter 226 (H213), 1982 Acts of
. Assembly
Rate Standards - Motor Vehicle Insurance

By Administrative Letter 1982-5, date April 30, 1982, I
forwarded to you summaries of statutes enacted or
amended and renacted by the General Assembly of
Virginia during its 1982 Session, including the above
captioned which becomes effective on July 1, 1982,
and which changes the manner in which insurers may
charge increased or surcharged rates under a “Safe
Driver Insurance Plan”, by whatever name such be
referred to, and which permits premium credits for
up to sixty (60) months, both related to motor vehicle
insurance.

The amendment to Section 38.1-279.33 of the Code of
Virginia provides, in subsection (c) thereof, that no
insurer shall use, in whole or in part, any information
pertaining to any motor vehicle conviction or accident
to produce increased or surcharged rates above their
filed manual rates for individual risks for a period in
excess of thirtysix months commencing no later than
twelve months after the date of such conviction or
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accident, whichever is earlier,

This means that effective July 1, 1982, an insurer who
uses any information, in whole or in part, to first
charge for an accident (where the accident was
caused in whole or in part by the fault of iis insured -
Section 38.1-279.33:1) or for a conviction under its
“Safe Driver Insurance Plan” within twelve (12)
months of the date of such accident or conviction, is
permitted to make such charge for a period pot in
excess of thirtysix (36) months,

It the insurer makes it first charge for such accident
or conviction later than (after) twelve (12) meonths
from the date of such acecident or conviction, the
insurer in pot permitted to make such charge for a
period of thirtysix (36) months.

In. example of the foregoing paragraph, where an
insured under a policy effective June 1, 1982 to
December 1, 1982 is involved in a chargeable accident
on July 15, 1982, the point can be charged either
beginning on December 1, 1982 and charged until the
December 1, 1985 renewal, or beginning on June 1,
1983 and charged until the June 1, 1986 renewal.

If the point for the accident of July 15, 1982 was not
learned of until August 1, 1983, for example, the point
could be charged beginning on December 1, 1983 until
the June 1, 1986 renewal only.

The amemdment to Section 46.1-31 of the Code
provides, in subsection B.2. thereof, that the
Commissioner of Motor Vehicles will provide abstracts
of the operating record of any person covering a
period of sixty (60) months.

As such, insurers can provide premium credits in their
motor vehicle insurance rating plans for insurers who
are accident-free and/or conviction-free for a period
up to sixty (60) months, based upon information
available from the Division of Motor Vehicles.

Should you have any questions concerning this matter,
kindly communicate same to the Bureau in writing.

/s/ James M. Thomson
Commissioner of Insurance

Administrative Letter 1985-3
Date: February 4, 1985

TO: All Persons Licensed as Suplus Lines Brokers in
Virginia

RE: Appiication for License as Surplus Lines Brokers

NOTE: Please see Reporting Forms Section

L IR ]

NOTICE TO STATE AGENCIES

A list of major meetings of various trade associations and
organizations is maintained in the office of the Registrar
of Regulations. Upon request, this list will be made
available to you in order that you can avoid conilicts
when setting up meetings and hearings.
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Symbol Key
1 Indicates entries since last publication of the Virginia Register

NOTICE: Only those meetings which are filed with the
Registrar of Regulations by the filing deadline noted at the
-beginning of this publication are listed. Since some
meetings are called on short notice, please be aware that
this listing of meetings may be incomplete. Also, all
meetings are subject to cancellation and the Virginia
Register deadline may preclude a notice of such
cancellation.

For additional information on open meetings and
public hearings held by the Standing Committees of the
Legislature during the interim, pleagse call Legislative
Information at (804) 786-6530.

THE VIRGINIA CODE COMMISSION

EXECUTIVE

STATE BOARD OF ACCOUNTANCY

t March 6, 1985 - 10 a.m. — Open Meeting
Department of Commerce, 3600 West Broad Street,
Conference Room 3, Richmond, Virginia

The purpose of the meeting is to conduct an informal
fact-finding proceeding regarding: State Board of

Accountancy v. Charles B. Howard, Richmond,
Virginia.
Contact: Sylvia W. Bryant, Hearings Coordinator,

Depariment of Commerce, 3600 W. Broad St,
Richmond, Va. 23230, telephone (804) 257-8424

T May 14, 1985 - 7 p.m. — Public Hearing

Travelers Building, 3600 West Broad Sireet, Conference
Room 395, 3rd Floor, Richmond, Virginia

1t May 15, 1985 - 7:3¢ p.m. — Public Hearing

Northern Virginia Community College, Annandale Campus,
8333 Litile River Turnpike, Science Building, Annandale,
Virginia

+ May 16, 1985 - 7 p.m. — Public Hearing

City Hall Building, Court House Drive, Council Chambers,
Virginia Beach, Virginia

t May 16, 1985 - 7 p.m. — Public Hearing

Municipal Building, 215 Church Avenue, Council Chambers,
Roanoke, Virginia

Notice iIs hereby given in accordance with § 9-6.14:7.1

of the Code of Virginia that the Virginia State Board
of Accountancy infends fo amend regulations entitled:
Regulations of the Board of Accountancy. The
regulations govern the practice of public accountancy,
including entry qualifications, standards of practice,
and provisions for revoking and reinstating licenses
and certificates.

STATEMENT

The Virginia Staie Board of Accountanéy proposes to

- repeal current regulations, and adopt new regulaftions

consistent with the Commonwealth’s policy of intruding as
little as possible into the legitimate operations of the
Commowealth’s businesses and citizens. The Board is
proposing (o delete those requirements considered
procedural or informational only. Regulations which
merely repeat applicable statutes is also being proposed
for elimination. A complete listing of the changes is on
file in the Board's office and at the office of the Registrar
of Regulations, General Assembly Building, Richmond,
Virginia.

The proposed regulations are grouped inlo three major
parts or categories: General, Entry, and Standards of
Practice.

Part I, General, describes definitions, fees, license renewal
requirements and appeals.

Part II, Entry, describes the education requiremenis fo
become eligible to sit for the CPA examination;, the
administration and passing requirements for the
examination, experience requirements for licensure; and
requirements for applicants applying from other
Jjurisdictions.

Part II, Standards of Practice, describes practice
requirements for individual licenses and CPA professional
corporations. Included in Part Il are the requirements for
maintaining independence, integrity and objectivily, for
maintaining conformity with Generally Accepted Auditing
Standards (GAAS) and Generally Accepted Accounting
Principles (GAAP), for maintaining confidentiality of client
information, for release of clients’ documenis, and for
revocation, suspension, fines and reinstatement of licenses
and certificates.

1. Part I of the proposed regulations incorporate and
modify definitions. Policy statements and sections which
relate to the structure of the Board of Accountancy are
being deleted as they are informational In nature.
Proposed § 1.3 adds new language so as to provide a
belter explanation of the renewal procedure. Part 1 deals
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with general provisions involving license requirements, a
definition of the practice of public accountancy, and the
use of professional designations and titles. The Board is
revising the definition of the term “practice of public
accountancy” to include, not only the rendering of
opinions and disclaimers, but also the use of language so
similar to that used by CPAs that it could be
misunderstood by the public. The Board also intends fo
retain its prohibition against the use of the term “public
accountant” by individuals who are not CPAs, since the
term may be confusing to the public. These provisions
are considered both significant and controversial,
Comments on these provisions will be sought at the
scheduled public hearings.

2. Part II of the proposed regulations outlines the
education requirements for the Uniform CPA Examination,
examination conduct, the work experience required for
licensing, and the endorsement requirements for applicants
from other jurisdictions seeking licensure in Virginia. Part
Il incorporates much of the requirements outlined In
current § 5.00 of the regulations, with major modifications
in the education and certification requirements. Education
requirements for the CPA examination are being modified
to provide that an applicant may have: a degree in
accounting; a degree with a concentration in accounting;
120 semester hours (which must include 60 semester hours
of designated business and accounting courses); or a
written examination demonstrating the equivalent of a
bachelor's degree plus 27 semester hours of accounting
subjects, The current requirement, a bachelor’s degree of
any kind, plus 27 semester hours of accounting subjects, is
being given a three-year extension period. Under the
proposed regulations a candidate who completes the CPA
examination and an ethics examination will be eligible for
certification. Under current regulations, certification is
granted after an experience requirement has been met,
The proposal provides that experience must be
documented for obtaining a license if the applicant wishes
to practice as a CPA. These changes are expected (o have
a positive effect on those seeking to enter the profession
by eliminating the experience requirement for certication.

3. Part III of the proposed regulations provides for a
substantial modification In the licensing requirements for
firms. The proposed regulations eliminate temporary
permits, which are considered unnecessary, and should
result in less burdensome requirements and lessen the
adminstrative requirements for the regulatory program.
Part III of the proposed regulations also describes
revocation, suspension, censure, fines and probation, which
are restated from current regulations. Procedural
requirements for hearings and reinstatement found in
current regulations are being deletled.

Purpose: The aim of the propbsed regulations is to clarify,
simplify and reduce regulations wherever possible.

Statutory Authority: §§ 54-84 and 54-1.28 of the Code of
Virginia.

Written comments may be submitted until May 24, 1985, to

the office of the Board of Accountancy.

Contact: Jennifer S, Wester, Assistant Director, Depariment
of Commerce, 3600 W. Broad St, Richmond, Va.
23230, telephone (804) 257-8505, (toll-free number
1-800-552-3016)

VIRGINIA ALCOHOLIC BEVERAGE CONTROL
COMMISSION

March 11, 1985 - § a.m. — Open Meeting
March 25, 1985 - 9 a.m. — Open Meeting
April 8, 1885 - 9§ a.m. — Open Meeting
April 22, 1885 - 9 a.m. — Open Meeting
2901 Hermitage Road, Richmond, Virginia.
accessible to handicapped.)

{Location

A meeting of the Commission to receive and discuss
reports on activities from staff members. Other
matters not yet determined.

Contact: Larry E. Gilman, 2901 Hermitage Rd., Rlchmond
Va., telephone (804) 257-0616

STATE BOARD OF ARCHITECTS, PROFESSIONAL
ENGINEERS, LAND SURVEYORS AND CERTIFIED
LANDSCAPE ARCHITECTS

March 8, 1985 - $ a.m. — Open Meeting
3600 West Broad Sireet, 5th Floor, Richmond, Virginia

A meeting to approve minutes from the December 12,
1984 meeting, review investigative cases, work on
regulations.

1 March 13, 1985 - 10 a.m. — Open Meeting

Department of Commerce, Travelers Building, 3600 West
Broad Street, Conference Room 3, 5th Floor, Richmond,
Virginia

The purpose of the meeting is to conduct an informal
fact-finding proceeding regarding: APELSCILA v. John

E. Pruitt, Jr.. Fredericksburg, Virginia.

Architects

March 22, 1985 - 8 a.imm. — Open Meeting
3600 West Broad Street, 5th Floor, Richmond, Virginia

A meeting to approve minutes from the January 4,
1985, meeting, review applications, and to review
investigative cases.

Contact: Sylvia W. Bryani, Hearings Coordinator,
Department of Commerce, 3600 W. Broad S&t.,
Richmond, Va. 23230, telephone (804) 257-8424
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VIRGINIA AUCTIONEERS BOARD

1 March 11, 1985 - 9 a.m. — Open Meeting
Department of Commerce, 3600 West Broad Street,
Richmond, Virginia. {Location accessible to handicapped.)

The Board will meet to review proposed certitication
regulations, complaints, and to hear an update on the
registration program. NOTICE: This is an amended
notice to add March 11 to the published date of
March 12.

+ March 12, 1985 - 9 a.m. — Open Meeting
Department of Commerce, 3600 West Broad Street,
Richmond, Virginia. (Location accessible to handicapped.)

A regular business meeting of the Board for the (i)
review of disciplinary cases; (ii) consideration of
Certitication Program; (iii) update on Registration
Program; and (iv) an update on the budget.

Contact: Jennifer S. Wester, 3600 W, Broad St.,, Richmond,
Va, 23230, telephone (8(04) 257-8505, (toll-free number
1-800-552-3016)

BREAKS INTERSTATE PARK COMMISSION

t March 18, 1885 - 9 a.m. — Open Meeting
Empire Restaurant, Abingdon, Virginia

The Commission will hold its regular quarterly
meeting. They will discuss the operation and
development of Breaks Interstate Park.

Contact: James L. Childress, Superintendent, Breaks
Interstate Park, Breaks, Va, 24607, telephone (703)
865-4413

STATE BOARD FOR COMMUNITY COLLEGES

1 March 20, 1985 - § a.m. — Open Meeting
Monroe Building, 101 North 14th Sireet, Board Room, 15th
Floor, Richmond, Virginia

A meeting of the Facilities Commitiee of the State
Board.

1 Marech 20, 1885 - 1 p.m. — Open Meeting
Monroe Building, 101 North 14th Street, Board Room, 15th
Floor, Richmond, Virginia

The State Board will meet for a working session.
1 March 21, 1985 - 8:30 a.m. — Open Meeting
Monroe Building, 101 North 1l4th Street, Board Room, 15th
Floor, Richmond, Virginia

A meeting of the State Board Committees: Audit,
Personnel, Curriculum and Program, Budget and

Finance. (No agenda available.)

1 March 21, 1985 - 18 a.m. — Open Meeting
Monroe Building, 101 North 14th Street, Board Room, 15th
Floor, Richmeond, Virginia

The State Board meeting, (No agenda available.)

Contact: Don W. Galbreaith/Nancy Finch, State Board for
Community Colleges, Monroe Bldg, 101 N, l4th St.,
Richmond, Va., telephone (804) 225-2117

DEPARTMENT OF CONSERVATION AND HISTORIC
RESOURCES

Outdoor Recreation Advisory Committee

t March 7, 1885 - %:30 am. — Open Meeting
State Capitol, House Room 2, Richmond, Virginia

Periodic meeting to make recommendations on grants
for park and recreation projects.

Contact: Art Buehler, Division of Parks and Recreation,
1201 Washington Bldg. Richmond, Va. 23219, telephone
(804) 786-2556

Division of Historic Landmarks' State Review Board

$ March 19, 1985 - 10 a.m. — Open Meeting
221 Governor Street, Richmond, Virginia

A general business meeting.

Contact: Margaret T. Peters, Information Officer, 221
Governor St, Richmond, Va. 23219, telephone (804)
786-3143

BOARD OF CORRECTIONS

March 13, 1985 - 16 am, — Open Meeting
4615 West Broad Streef, Richmond, Virginia.
accessible to handicapped.)

(Location

A regular monthly meeting of the Board to consider
such matters as may be presented,

Contact: Vivian Toler, Board of Corrections, P. 0. Box
26963, Richmond, Va. 23261, telephone (804) 257-1900

t May 14, 1985 - 8 a.m. — Public Hearing
Division of Motor Vehicles, 2300 West Broad Street, Room
131, Richmond, Virginia

Title of Regulation: Core Standards for Interdepartmental
Licensure and Certification of Residential Facilities for
Children.

NOTICE: Please refer to Notice of Comment Period
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listed under the Department of Social Services.

BOARD FOR COMMERCIAL DRIVER TRAINING
SCHOOLS

t March 22, 1885 - 10 a.m. — Open Meeting
3600 West Broad Sireet, Richmond, Virginia.
accessible to handicapped.)

(Location

The Board will meet to discuss the Tractor-Trailer
Driving School regulations and instructors - Class A
licensees.

Contact: Geralde W. Morgan, Assistant Director, 3600 W.
Broad St., Richmond, Va. 23230-4917, telephone (804)
257-8508

BOARD OF EDUCATION

t May 14, 1885 - 9 a.m. — Public Hearing
Division of Motor Vehicles, 2300 West Broad Sireet, Room
131, Richmond, Virginia

Title of Regulation: Core Standards for Interdepartmental
Licensure and Certification of Residential Facilities for
Children.

NOTICE: Please refer to Notice of Comment Period
listed under the Department of Social Services.

March 28, 1885 - 2:48 p.m., — Public Hearing
General Assembly Building, House Room D, Richmond,
Virginia

Notice is hereby given in accordance with § 9.6.14:7.1
of the Code of Virginia that the Virginia Board of
Education Intends to amend regulations entitled:
Certification Regulations for Teachers. The proposed
amendments establish requirements for all personnel
whose employment must be certified based on the
standards in the regulations.

STATEMENT

The basis and purpose for the certification of teachers and
other instructional personnel are to maintain standards of
professional competence and to ensure a level of training
and preparation that will lead to successful practice in the
classroom. The proposed changes in the Certification
Reguiations for Teachers and Other Instructional
Personnel, which became effective iIn 1982, [further
strengthen and modify existing standards, creale new
standards, and clarify various Interpretations of existing
certification regulations.

These proposed changes in the regulations (1) clarify and
broaden the requirements for instructional and supervisory
personnel; (2) eliminate reading as an area of
concentration in middle school endorsement; (3} allow for

separate endorsements In speech; (4) eliminate daia
processing as a separate subject; and (5) specify the
number of graduate reading Hhours required for an
endorsement as a reading specialist A complete and
detailed description of (hese changes Is contained in
Appendix B.

In accordance with §§ 22.1-298 and 22.1-299 of the Code of
Virginia, the Board of Education shall, by regulation,
prescribe the requirements for the certification of teachers
and other instructional personpnel. The Board is now
proposing modifications and changes In these regulations
which govern the certification of teachers and other
instructional personnel. These changes will become a part
of the Ceriification Regulations for Teachers, which
became effective July I, 1982,

Statutory Authority: §§ 22.1-298 and 22.1-299 of the Code of
Virginia.

Contact: Dr. E. B. Howerton, Jr., Virginia Department of
Education, P. 0. Box 6Q, Richmond, Va. 23216,
telephone (804) 225-2027

April 18, 1985 - 10 am. — Public Hearing

James Monroe Building, 101 North 14th Streef, Conference
Room D, Richmond, Virginia. (Location accessible to
handicapped; interpreter for deaf provided if requested.)

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Virginia Board of
Education intends to amend regulations entitled:

Proposed Reguolations Governing Adult High School
Programs. The purpose of the proposed amendment is
to upgrade the standards governing aduilt high school

programes.
STATEMENT
Subject, Substance, Issues, Basis and Purpose: In

accordance with Chapter 13, Article 3, §§ 22.1-223 through
22.1-226 of the Code of Virginia, the Board of Education
intends to promulgate appropriate sfandards and guidelines
for adult educafion programs. The Board is now proposing
amendments which will make the adulf education
regulations consistent with regulations for high school
graduation.

The proposed changes are consistenf with existing federal
and state statutes, regulations, and judicial decisions.

The proposed regulations are needed in order for the
Board of Education to strengthen and clarify existing
instructional requirements for adulfs who wish to receive a
high school diploma in the Commonwealth of Virginia.

The amendments have been prepared and reviewed by a
committee consisting of local adult education specialists,
local administrative personnel, and state adult educafion
staff members. Alternative approaches fo these regulations
were considered; the proposed changes will have a
minimum impact on school divisions and students,

Statutory Authority: Chapter 13, Article 3, §§ 22.1-223
through 22.1-226 of the Code of Virginia,
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Written comments may. be submitted until April 18, 1985,

Contact: Dr. Maude P. Goldston, Associate Director of
Adult Education, Virginia Department of Education, P.
0. Box 6(Q, Richmond, Va. 23218, telephone (804)
225-2024

April 22, 1985 - 10 a.m. — Public Hearing

James Monroe Building, 101 North 14th Street, Conference
Foom D, Richmond, Virginia. (Location accessible to
handicapped; interpreter for deat provided if requested.)

Notice is hereby given is accordance with § 9-6.14:7.1
of the Code of Virginia that the Virginla Board of
Education intends fo adopt regulations entitied:
Regulations Governing the Educational Programs for
Gifted Students,

STATEMENT

Subject and Substance: The proposed Regulations
Governing the Educational Programs for Gifted Students
provide the required guidelines for the Board of Education
to implement differentiated programs for identified gifted
students In kindergarten through grade 12. Each local
school division will be required to submit an annual plan
to be approved by the Board of Education that includes
(1) a statement of philosophy, goals and objectives; (ii) a
process for identification and placement of studenis info
appropriate programs; (ili) a program design; (iv) a
process for selection and training of personnel; and (v) a
design for the evaluation of such programs.

Basis and Purpose: The purpose of the proposed
regulations Is to provide specific requiremenis for local
school divisions to follow when implementing Standard 5
of the Standards of Quality for Public Schools in Virginia
and for the receipt of state funds fo support programs for
the education of gifted students.

Statutory Authority: Chapter 13.1, § 22.1-253.5 of the Code
of Virginia.

Written comments may be submitted until April 19, 1985.

Centact: Dr, William H, Cochran, Deputy Superintendent of
‘Public Instruction, Virginia Department of Education,
P. 0. Bex 6Q, Richmond, Va. 23216, telephone (804)
225-2024

COMMISSION OF GAME AND INLAND FISHERIES

March 15, 1985 - 8:30 a.m. — Public Hearing

March 18, 1985 - 9:30 a.m. — Public Hearing

Hyatt Richmond (at Brookfield) 6624 West Broad Street at
1-64, Richmond, Virginia. (Location aecessible to
handicapped.)

The Commission will consider recommendations and
proposals from the staff and public relative to changes
in the game regulations of the Commission, for the

1985 and 1986 hunting seasons. This will involve
season dates, bag limits, etc. on various species of
game animals and game birds.
Further changes will be considered in the Boating
Regulations pertaining to the contents of an application
for a certificate of number required for motorboats.
Contact: Norma G. Adams, 4010 W. Broad St., Richmond,
Va. 23230, telephone (804) 257-1000

DEPARTMENT OF GENERAL SERVICES

Art and Architectural Review Council
April 5, 1985 - 10 a.m. — Open Meeting
t May 3, 1985 - i0 a.m. — Open Meeting
Virginia Museum of Fine Arts, Boulevard and Grove
Avenues, Main Conference Room, Richmond, Virginia

The Council will advise the Director of the
Department of General Services and the Governor on
architecture of state facilities to be constructed, and
works of art to be accepted or acquired by the
Commonwealth.

Contact: Dorothy E. Ivankoe, Department of General
Services, 209 Ninth Street Office Bldg., Richmond, Va.
23219, telephone (804) 786-3311

State Insurance Advisory Board

March 29, 1985 - 9:30 a.m. — Open Meeting

Department of General Services, 208 Ninth Street Office
Building, Conference Room of the Director, Richmond,
Virginia

The Board will advise the Director of the Department
of General Services regarding review of Risk
Management Program progress and legislative report.
Contact: Charles F. Scott, Director, Office of Risk
Management, Department of General Services, 805 E.
" Broad §t, Richmond, Va, 23219, telephone (804)
786-5968

HAZARDOUS WASTE FACILITY SITING BOARD

March 6, 1985 - 10 a.m, — Open Meeting
James Monroe Building, 101 North 14th Streef, Conference
Room B, Richmond, Virginia

A meeting to consider the development of proposed
facility siting criteria, and implementation of public
participation procedures.

Contact: Barbara M. Wrenn, P. 0. Box 3-AG, Richmond,
Va. 23208, telephone (804) 786-4169

Virginia Register of Regulations

822



Calendar of Events

VIRGINIA STATEWIDE HEALTH COORDINATING
COUNCIL

1 March 11, 1885 - 10 a.m. — Opern Meeting

{ March 12, 1985 - § a.m. — Open Meeting

Holiday Inn, 6531 West Broad Street, Richmond, Virginia.
(Location accessible to handicapped.)

The Council’s Executlve Committee, Analysis and Plans
Development Committee, and the Progress and
Evaluation Committee will meet on Monday, March 11,
1985,
The full Council will hold its regular business meeting
on Tuesday, March 12, 1985.

Centact: Beverly Stone, 109 Governor St, Room 1010,
Richmond, Va. 23219, telephone (804) 786-6970

DEPARTMENT OF HEALTH

Division of Blolocgics and Drugs

April 8, 1885 - 10 a.m. — Public Hearing
James Madison Building, 109 Governor Street, Main Floor
Auditorium, Richmond, Virginia

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Department of Health,
Division of Biologics and Drugs, intends to amend
regulations entitled: Virginia Voluntary Fermulary.
The amended regulations are a lIist of drugs of
accepted therapeutic value, commonly prescribed and
available from more than one scurce of supply.

STATEMENT

Statement of Subject, Substance, Issues, Basis and Purpose:

The purpose of the Virginia Voluntary Formulary is to
provide a list of drugs of accepted therapeutic value,
commonly prescribed within the Commonwealth which are
available from more than one source of supply, and a list
of chemically and therapeutically equivalent drug products
which have been determined to be interchangeable.
Utilization of the Formulary by practitioners and
pharmacists enables citizens of Virginia to obtain safe and
effective drug products at a reasonable price consistent
with high quality standards.

The propeosed revised Virginia Voluntary Formulary adds
and deletes drugs and drug products to the Formulary that
became effective July 1, 1984, These additions and
deletions are based upon recommendations of the Virginia
Voluntary Formulary Council following its review of
scientific data submitted by pharmaceutical manufacturers.
The Council makes its recommendations to the State Board
of Health.

The Virginla Voluntary Formulary is needed to enable
citizens of Virginia to obtain safe and effective drug
preducis at a reasonable price consistent with high quality

standards. Without the Formulary, physicians, dentists, and
pharmacists in Virginia would not have the assurance that
those generic drug products that may be substituted for
brand name products have been evaluated and judged to
be interchangeable with the brand name products.

Statutory Authority: §§ 32.1-12 and 32.1-79 et seq. of the
Code of Virginia.

Written comments may be submitted no later than 5 p.m.,

April 8, 1985,

Contact: James K. Thomson, Director, Bureau of
Pharmacy Services, Department of Health, James
Madison Building, 109 Governor St, Richmond, Va.
23219, telephone (804) 786-4326

WIC Program Advisory Board

t March 13, 1885 - 18 a.m. — Open Meeting

Central Regional Office, Dominion Bank Building, 5001
West Broad Street, 3rd Floor Conference Room, Richmond,
Virginia

The Advisory Board will discuss the WIC participant
handbook, rural outreach, compliance buying, the ADP
systern and the vendor specific system.

Contaet: Paul Matthias, Division of Public Health Nutrition,
James Madison Bldg., 6th Floor, Richmond, Va. 23219,
telephone (804) 786-5420

COMMISSION OF HEALTH REGULATORY BOARDS

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Virginia Commission
of Health Regulatory Boards infends (o adopt
regulations entitled: Public Participation Guidelines.

The proposed guidelines establish procedures for the
identification and notification of that segment of the
public interested in the regulation of health
professions and occupations in Virginia.

STATEMENT

Subject and Substance: Public Participation Guidelines
proposed for adoption by the Virginia Commission of
Health Regulatory Boards provide the mechanism for
identifying and notifying the relevant public of the
formulation, development and adoption of regulations that
the Commission may promulgate. The Guidelines are
required by state law.

Issues: 1. Estimated Impact with Respect to Number of
Persons Affected — The Guidelines will provide a
mechanism for all persons affected by regulations of the
Commission to participate in their developmeni, formation
and adoption.

2. Projected Costs for Implementation and Compliance —
The proposed guidelines codify existing procedures for
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identifying and notifying the relevant public of meetings
and proposed actions of the Comimission of Healih
Regulatory Boards, thus no material increase in cosis to
the agency Is anticipaled. Additionally, no increase in cosis
to those affected is anticipated, Participation of the
relevant public Is voluntary.

Basis: § 9-6'.1 4:7.1 of the Code of Virginia,

Purpose: To identify and solicit the participation of the
affected public in the formation of regulations prior to and
during the drafiing, formation, revision, adoption and
promulgation phases. The guidelines establish mechanisms
whereby affected parties may be placed on or deleted
from maliling lsts used for mailing notices of intent to
promulgafe regulations, notices of public hearings or
notices of Information proceedings, and notices of final
regulations adopted. The guidelines also establish
mechanism for periodic review of existing regulations, for
petitions for rulemaking by the public, for notification of
the public regarding any meetings at which rulemaking is
a subject, and for the establishment of advisory
commitiees to provide for citizen participation by the
Commission of Health Regulatory Boards,

Statutory Authority: § 54-955.1.J of the Code of Virginia.

Written comments may be submitted no later than 5:00

p.m., March 11, 1985,

Contact; Richard D, Morrison, Policy Analyst, Virginia
Department and Commission of Health Regulatory
Boards, 517 W. Grace S§t., P. 0. Box 27708, Richmond,
Va. 23261, telephone (804) 786-0822

DEPARTMENT OF HEALTH REGULATORY BOARDS

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Virginia Department
of Health Regulatory Boards intends to adopt
regulations entitled: Public Participation Guidelines,

The guidelines establish procedures for (he
identification and notification of that segmant of the
public interested In the regulation of health
professions and occupations in Virginia.

STATEMENT

Subject and Substance: Public Participation Guidelines
proposed for adoption by the Virginia Department of
Health Regulatory Boards provide the mechanism for
identifying and notifying the relevant public of the
formulation, development and adoption of regulations that
the Department may promuigate. The Guidelines are
required by state law.

Issues: 1. Estimated Impact with Respect to Number of
Persons Affected The Gulidelines will provide a
mechanism for all persons affected by regulations of the
Department to participate in their development, formation

and adoption.

2. Projected Costs for Implemeniaiion and Compliance —
The proposed guidelines codify existing procedures for
identifying and notifying the relevant public of meetings
and proposed actions of the Commission and Department
of Health Regulatory Boards, thus no material increase in
costs fo the agency is anticipated. Additionally, no increase
in costs to those affected is anticipated, Participation of
the relevant public is voluntfary.

Basis: § 9-6.14:7.1 of the Code of Virginia.

Purpose: To identify and solicit the participation of the
affected public in the formation of regulations prior to and
during the drafting, formation, revision, adoption and
promulgation phases. The guidelines establish mechanisms
whereby affected parties may be placed on or deleted
from mailing lists used for mailing notices of intent to
promulgate regulations, noftices of public hearings or
notices of informational proceedings, and notices of final
regulations adopted. The guidelines also establish
mechanism for periodic review of existing regulations, for
petitions for rulemaking by the public, for notification of
the public regarding any meetings at which rulemaking is
a subject, and for the establishment of advisory
commiftees o provide for citizen participation by the
Department of Health Regulatory Boards.

Statutory Authority: § 54-955.K of the Code of Virginia.

Written comments may be submitted no later than 5:00

p.m., March 11, 1985.

Contact: Richard D. Morrison, Policy Analyst, Virginia
Department and Commission of Health Regulatory
Boards, 517 W, Grace §t., Richmond, Va. 23220,
telephone (804) 786-0822

STATE COUNCIL OF HIGHER EDUCATION FOR
VIRGINIA

March 6, 1985 - 10 a.m, - Open Meeting
April 3, 1985 - 10 a.m. — Open Meeting
101 North 14th Sireet, Council
Richmond, Virginia

Conference Room,

May 1, 1985 - 8 a.m. — Open Meeting
Virginia Military Institute, Blacksburg, Virginia

The Council will hold its monthly meeting.
Contact: State Council of Higher Education, 101 N. l4th
St., Richmond, Va. 23219, telephone (804) 225-2137

DEPARTMENT OF HIGHWAYS AND TRANSPORTATION

t+ March 14, 1985 - 10 a.m. — Public Hearing
Fredericksburg District Highway Office Building,
Fredericksburg, Virginia. (Location accessible to
handicapped.)
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t March 5, 1885 - 10 a.m. - Public Hearing

Suffolk District Highway Office Bulilding, Suffolk, Virginia.
(Location accessible to handicapped; interpreter for deaf
provided if requested.)

t March 18, 1885 - 10 a.m. — Public Hearing

Richmond District Highway Office Building, Petersburg,
Virginia. (Location accessible to handicapped; interpreter
for deaf provided if requested.)

Public hearings to receive comments on highway
allocations for the coming year; and on updating the

six-year improvement program for the interstate,
primary, and urban systems.

1+ March 21, 1985 - 10 a.m. — Open Meeting

Department of Highways and Transportation, 1221 East

Broad Street, Commission Room, Richmond, Virginia.
(Location accessible to handicapped; interpreter for deaf
provided if requested.)

A monthly meeting of the Highway and Transportation
Commission to vote on proposals presented regarding
bids, permits, additions and deletions to the highway
systern and any other matters requiring Commission
approval.

Contact: J. T. Warren, Director of Administration,
Department of Highways and Transportation, 1221 E.
Broad 5St, Richmond, Va. 23219, telephone (804)
786-2711

VIRGINIA HOUSING DEVELOPMENT AUTHORITY

Board of Commissioners

t March 18, 1985 - 1¢ a.m. — Open Meeting
13 South 13th Street, Richmond, Virginia.
accessible to handicapped.)

(Location

This will be the regular monthly meeting of the Board
of Commissioners. The Board of Commissioners will

review and, if appropriate, approve the minutes from

the prior moathly meeting; will consider for approval
and ratification mortgage loan commitments under its
various programs; will review the Authority’s
operations for the prier month; and will consider such
other matters and take other gactions as they may
deem appropriate, The planned agenda of the meeting
will be available at the offices of the Authority one
week prior to the date of the meeting,

Contact: Judson McKellar, General Counsel, 13 S. 13th St,
Richmond, Va. 23219, telephone (804) 782-1986

BOARD OF HOUSING AND COMMUNITY
DEVELOPMENT

T March 18, 1985 - 1 p.m. — Open Meeting
205 North Fourth Street, 7th Floor Conference Room,
Richmond, Virginia. (Location accessible to handicapped;
interpreter for deaf provided if requested.)

The Board’s regular formal business meeting to review
and approve the minufes from the January 21, 1985,
meeting; to provide an opportunity for public
comments; to review the report of the Director on the
operation of the Department of Housing and
Community Development since the last Board meeting;
to hear reporis of the committees of the Board, and
to consider .other matters as they may deem
necessary. The planned agenda of the meeting will be
available at the above address of the Board meeting
one week prior to the date of the meeting.

Building Codes and Standards Committee

+ March 18, 1985 - 10 a.m. — Open Meeting
205 North Fourth Sireet, 2nd Floor Conference Room,
Richmond, Virginia, (Location accessible to handicapped.)

A regularly scheduled meeting of the committee of the
Board of Housing and Community Development to
consider work items and issues in the area of building
cedes and standards, and to develep recommendations
as deemed appropriate for review by the Board.

Community Development Commitiee

t March 18, 1985 - 10 a.m. — Open Meeting
205 North Fourth Street, 7th Floor Conference Room,
Richmond, Virginia, (Location accessible to handicapped.)

A regularly scheduled meeting of the committee of the
Board of Housing and Community Development to
consider work items and issues in the area of
community development, and to develop
recommendations as deemed appropriate for review
by the Board.

Contact: Neal J. Barber, 205 N. 4th St, Richmond, Va.
23219, telephone (B04) 786-5381

DEPARTMENT OF HOUSING AND COMMUNITY
DEVELOPMENT

Virginia Community Development Block Grant Program

March 7, 1985 - 1 p.m. — Public Hearing

Richmond Public Library Auditorium, 101 East Franklin
Sireet, Richmond, Virginia. (Location accessible fo
handicapped.)
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A meeting to allow for comment on the 1985 proposed
Program Design and to obtain the views of citizens on
Virginia’s community development and housing needs.

Contact: Shea Hollifield, 205 N. 4th St, Richmond, Va.
23219, telephone (804) 786-4474

COMMISSION ON LOCAL GOVERNMENT

March 4, 1985 - 4 p.m. — Open Meeting

207 West Second Avenue, City of Franklin Municipal

Building, Franklin, Virginia i
A regular meeting of the Commission on Local
Government to conduct business and discuss pending
issues.

March 4, 1985 - 8 p.m. — Public Hearing
Route 258, Isle of Wight Courthouse, Isle of Wight, Virginia

A public hearing regarding proposed “City of Franklin
- Isle of Wight County Settlement Agreement.”

March 5, 1985 - 8 a.m. — Open Meeting
207 West Second Avenue, City of Franklin Municipal
Building, General District Courtroom, Franklin, Virginia

Oral presentations regarding the proposed “City of
Franklin - Isle of Wight County Settlement Agreement”
and the proposed “City of Franklin - Southampton
County Settlement Agreement.”

March 5, 1985 - 7 p.m. — Public Hearing
825 Hunterdale Road, Hunterdale Elementary School,
Southampton County, Virginia

“City of
Southhampton County Settlement

A public hearing regarding the proposed
Franklin
Agreement.”
Contact: Barbara Bingham, Ninth Street Office Bldg., Room
901, Richmond, Va. 23219, telephone (804) 786-6508

STATE BOARD OF MEDICINE

T April 18, 1885 - §:30 a.m. — Open Meeting
t April 19, 1985 - 8:30 a.m. — Open Meeting
+ April 20, 1885 - 8:30 a.m. — Open Meeting
Holiday Inn, OQid Town Alexandria, 480 Xing Street,
Alexandria, Virginia. (Location accessible to handicapped.)

The Board will meet to review reports, interview
licensees and make decisions on discipline matiers
before the Board.

1t April 20, 1985 - 1:30 p.m. — Open Meeting
Holiday Inn, Old Town Alexandria, 480 King Sireet,
Alexandria, Virginia. (Location accessible to handicapped.)

The full Board will meet in open session to conduct
general Board business.

Advisory Committee on Physical Therapy

t April 19, 1985 - 1:30 p.m. — Open Meeting
Holiday Inn, Old Town Alexandria, 480 King Street,
Alexandria, Virginia. (Location accessible to handicapped.)

The Advisory Committee will meet to conduct general
Board business, set examination dates, and respond to
correspondence,

Contact: Eugenia X. Dorson, Executive Secretary, 517 W,
Grace St, P. O. Box 27708, Richmond, Va, 23220,
telephone (804) 786-0575

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES

t May 8§, 1985 - 9 a.m. — Public Hearing
James Madison Building, 109 Governor Street, Main Floor
Conference Room, Richmond, Virginia

Notice is hereby given in accordance with § 8-6.14:7.1
of the Code of Virginia that the Depariment of
Medical Assistance Services intends {o adopt
regulations entitled: Home and Community-Based Care
Waiver for the Mentally Retarded and the Geriatric
Mentally Ill. This waiver would allow the Medicaid
Program o provide communify-based services to a
group of mentally retarded and geriatric mentaily ill
clients who are presently institutionalized in
intermediate-care certified areas of state institutions.

STATEMENT

Legal Authority: The Seocial Security Act, § 1815(c) allows
State Medicaid Programs to offer home and
communily-based care to Individuals who are eligible for
intermediate-care in certified areas of geriatric freatment
centers, geriafric hospitals, and training centers for the
mentally retarded. "Intermediate care” is defined to mean
the provision primarily of services such as help with
bathing, dressing or feeding; and other fypes of personal
assistance which are usually provided by ftrained aides
under the supervision of a registered nurse and/or
habilitative services for the mentally retarded. Specific
requirements are oullined in the Federal Register of
October 1, 1981, and in the Code of Federal Regulations

(42 CFR §§ 440.180, 441.300-305, 447.15).

Summary, Purpose, and Need: Within the Commonwealth
of Virginia, there are currently hundreds of menlally
refarded and mentally ill citizens living in state institutions
who could be more appropriately served in their own
communities, Their presence in the institution is
predicated on the lack of appropriate community-based
services for them oulside the instifution, rather than on
their inability to function in a community-based setting,
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and the lack of service dollars to fund the fypes of
community-based services these clients need.

In response to the nationwide need for communily services
for mentally retarded and mentally ill persons, as well as
for eiderly and disabled persons, Congress responded with
the enaciment of § 2176 of P. L. 97-35 of the Social
Security Act, entitled “The Omnibus Budget Reconciliation
Act of 1981", Section 2176 allowed for waivers fo be
approved by the Secretary of the Department of Health
and Human Services, in order lo give states ithe
opportunity for Innovation in providing home and
community-based services to eligible persons who would
otherwise reguire care In a skilled nursing facility, an
intermediate-care facility, or in an Intermedialecare
facility for the mentally retarded.

The Virginia Medicaid Program seeks {to expand Iiis
existing Home and Community-Based Services Program by
requesting a walver fo provide services to a group of
mentally relarded and geriatric mentally ill clienits who
are presently institutionalized in intermediate-care certified
areas of the geriatric treatment centers, geriatric hospitals,
or the state training centers for the mentally retarded.
The goal of the waiver Is to serve clients In
community-based settings at a cost equal to or less than
the cost of their care in the Institution.

In order to guarantee that adoption of new services under
Medicaid does not result In greater expenditures of
Medicaid funds than is currently being spent for care of
individuals In intermediate-care facilities for the mentally
retarded and geriatric mentally 1, certain administrative
controls will be placed on these Home and
Community-Based Care services. First, only individuals
institutionalized in Cenlral Virginla Training Center,
Southside Virginla Training Center, Barrow Geriatric
Treatment Center, and Piedmont Geriatric Hospital may
receive fthese Home and Community-Based Care services.
Second, no Individual may receive these services without
assessment of need and determination that he meets the
Medicaid criteria for Intermediate-care., Third, the
individual’s plan of care in the community must be
certified by a physician and monltored al specific intervals
for necessity and quality of care. In addition, this
monitoring will also include an evaluation of the
cost-effectiveness of the services. At the point that the cost
of in-home services surpasses the cost of institutional care,
the individual will no longer be eligible for the Home and
Community-Based Care services.

Statutory Authority: 1983 Approriations Act

Written comnments may be submitied until May 8, 1985.

Contact: R. Beth Lloyd, Policy Analyst, Planning/Policy
Development Unit, Department of Medical Assistance
Services, 109 Governor St, 8th Floor, Richmond, Va.
23219, telephone (804) 786-7933

STATE MENTAL HEALTH AND MENTAL
RETARDATION BOARD

1 March 27, 1985 - 10 a.m. — Open Meeting

Alexandria Community Services Board,

Virginia. (Location accessible to handicapped.)

Alexandria,

A regular monthly meeting of the Board. The agenda
will be published March 20, and may be obtained by
calling Jane Helfrich.

Contact: Jane V. Heldrich, State Mental Health and Mental
Retardation Board Secretary, Department of Mental
Health and Mental Retardation, P. 0. Box 1797,
Richmond, Va. 23214, telephone (804) 786-3921

DEPARTMENT OF MENTAL HEALTH AND MENTAL
RETARDATION

1 May 14, 1985 - 8 a.m. — Public Hearing
Division of Motor Vehicles, 2300 West Broad Street, Room
131, Richmond, Virginia

Title of Regulation: Core Standards for Interdepartmental
Licensure and Certification of Residential Facilities for
Children.

NOTICE: Pilease refer to Notice of Comment Period
listed under the Department of Social Services.

1t May 14, 1985 - 9 a.m. — Public Hearing
Division of Motor Vehicles, 2300 West Broad Street, Room
131, Richmond, Virginia

Nofice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Department of Mental
Health and Menial Relardation Infends to amend
regulations entitled: Mandatory
Certification/Licensure Standards for Treatment
Programs for Residential Facilities for Children.
These standards are the minimum requirements for
treatment programs for mentally ill, mentally retarded
and substance abuse clients in residential facilities for
children, except private psychiatric hospitals licensed
by the depariment, This treatment module for
treatment programs for mentally ill, mentally retarded
and substance abuse clients in residential facilities for
children will be reviewed along with the Core
Standards for Interdepartmental Licensure and
Certification of Residential Facilities for Children,
These standards do not apply fo private psychiatric
hospitals licensed by the department.

STATEMENT
Purpose: The Mandatery Certification/Licensure
Standards for -Treatment Programs for Residential

Facilities for Children (Mandatory Standards) are designed
to work in conjunction with the Core Standards for
Interdepartmental Licensure and Certification of
Residential Facilities for Children (Core Standards). The
State Departments of Corrections, Education, Mental Health
and Mental Relardation, and Social Services are
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i

responsible under the Code of Virginia for the licensure,
certification and/or approval of public and private
residential facilities for children, Residential facilities for
children (because of whom they serve, the sources of
funds or the types of services they provided) are subject
to the authority of one and often more than one of the
four departments. To betier coordinate their efforts, the
four departments have entered into an interdepartmental
agreement that provides for the application of common
standards for residential care that must be met by all
residential facilities for children in order fo qualify for
licensure/certification by one or more of thése four
departments,

The Mandatory Standards, originally promulgated in
February, 1981, are a trealment module that delineate the
areas necessary for programs to become certified/licensed
as providing treatment or tralning for the mentally ill,
mentally retarded or substance abusing client in 24-hour
residential care. The purpose of the proposed regulations
Is to eslablish minimym requirements for (reatment
programs In residential facilities for children (except those
in private psychiatric hospitals licensed by the department)
in the areas of the residential environmen!, an organized
management structure, quelifications of personnel,
admission and discharge procedures, an individual program
of care and a system record keeping.

Basis: Chapter 8 of Title 37.1 (§§ 37.1-179 et seq.) and §
37.1-199.

Issues and Substance: Residential care facilities in Virginia
provide services to children with a wide range of needs
and problems including educational difficulties, menial
refardation, emotional disturbance, dysfunctional families,
behavior problems and chemical dependency. Residential
facilities offer a wide variety of approaches for addressing
these needs and problems. Children and their families who
find no appropriate services available in the community
may need the intensive and comprehensive programming
that is often available only in a residential seffing. As
courts, families and schools encounter more and more
children in the communily with complex difficulties,
out-of-home residential care will continue to be a resource
for intensive service delivery. .
Residenfial care Is inherently a high risk situation for
children. Institutionalized children are typically not in
regular contact with thelr families or others who will act
as thelr advocates or protectors. These children are
_usually more disabled or dysfunctional as a group than
other children, and because of their greater disabilities,
they are subject to more structured, more intensive and
often riskier lreatment and training methods in Institutions.
It is Imperative, therefore, to have a regulatory oversight
process that thoroughly and frequently monitors treatment
programming to assure that it exisfs and is adequate and
appropriate for the clients.

The current standards were evaluated in several ways fo
assure that each proposed regulation was the least
burdensome available alternative, Each standard was (i)
challenged on the grounds of clarity and ease lo
compliance determination; (li}) reviewed to assure that the

requirement was the most effective way to achieve the
protection of children in residential care; and (iil)
examined to ascertain whether a lack of observance of the
standard would negatively affect the care of children.

The proposed effective date of the regulation Is November
1, 1985,

Statutory Authority: §§ 37.1-179 through 37.1-189 and §
37.1-199 of the Code of Virginia.

Written comments may be submitted until May 14, 1985,
Contaci: Dr. Joseph W, Avellar, P. O. Box 1797, Richmond,
Va. 23214, telephone (804) 786-0070

Prevention Advisory Council

t March 20, 1885 - 10:15 a.m. ~ Open Meeting

Zincke Building, 203 Governor Street, Reimbursement
Conference Room, 3rd Floor, Richmond, Virginia.
{Location accessible to handicapped.)

A quarterly meeting of the Council to review
prevention activities within the Department of Mental
Health and Mental Retardation.

Contact: Denise Jones, P. O, Box 1797, Richmond, Va.
23214, telephone (804) 786-1530

DEPARTMENT OF MINES, MINERALS AND ENERGY

April 10, 1985 - 10 a.m, ~ Public Hearing
Mountain Empire Community College,
Building, Big Stone Gap, Virginia

Dalion-Cantreil

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Department of Mines,
Minerals and Energy intends to adopt regulations
entitled: Proposed Rules and Regulations Governing
the Use of Diesel-Powered Equipment in
Underground Coal Mines. This regulation sets forth
the conditions under which diesel-powered equipment
can be used in underground coal mines.

STATEMENT

Basis: The regulation as proposed is being adopted
pursuant to the provisions of § 45.1-90 (b) of the Code of
Virginia. The amendment permifs the utilization of
diesel-powered equipment in underground coal mines. The
amendment requires the Chief, Division of Mines, to
promulgate regulations necessary to carry out the
provisions of § 45.1-90 (b) of the Code of Virginia.

Purpose: The purpose of this proposed regulation is to
provide for a safe and healthful working environment in
underground coal mines where diesel-powered equipment
is utilized.
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Impact: The proposed Rules and Regulations Governing the
Use of Diesel-Powered Equipment in Underground Coal
Mines will impact only those mine operators who choose
to use diesel equipment. The proposed regulation provides
a safe and healthful working environment for underground
workers. The proposed regulation will not increase capital
or operating costs. No significant costs will be encountered
to implement the proposed regulation.

Summary: The proposed regulation addresses the mandate
of § 45190 (b) of the Code of Virginia and provides
guidelines necessary to maintain a safe and healthful
working environment where diesel equipment is utilized in
underground coal mines,

Statutory Authority: §§ 45.1-90 (b) and 34.1-104 (b) of the
Code of Virginia.

Written comments may be submitted until April 10, 1985.

Contact: Harry D. Childress, Chief, Division of Mines, 219
Wood Ave,, Big Stone Gap, Va. 24219, telephone (703)
523-0335

VIRGINIA DEPARTMENT OF MOTOR VEHICLES

April 19, 1985 - 10 a.m. — Public Hearing
Department of Motor Vehicles, 2300 West Broad Street,
Room 702, Richmond, Virginia

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Virginia Department
of Motor Vehicles intends to adopt regulations enfitled:
Rules and Regulations for the Motercycle Rider
Safety Training Center Program.

STATEMENT

Subject and Substance: The proposed rules and regulations
will be used by the Department of Motor Vehicles in
administering the Motorcycle Rider Safety Training
Program, including criteria for training cenfer approval,
curriculum, facilities and equipment approval, instructor
qualification and certification, and administrative reporting
requirements.

Issues: The Motorcycle Rider Safety Training Act
authorizes the Department of Motor Vehicles to administer
the operation of regional motorcycle rider safely (raining
centers. The source of the funding for training center
operation is the Motorcycle Rider Safety Training Program
Fund. The Department of Motor Vehicles will approve and
award contract funds to training centers that meet the
requirements of the rules and regulations.

Basis: §§ 46.1-564 through 46.1-570 of the Code of Virginia.
Purpose: To promote the safe operation of motorcycles; to

establish reguirements for training cenfer approval and
basis for award of contract funds.

Statutory Authority: §§ 46.1-564 through 46.1-570 of the
Code of Virginia.

Written comments may be submitted untii April 18, 1985.

All persons who intend to comment at the public hearing

are requested to give notice of this intent to Susan R.

Metcalf by April 12, 1985,

Contact: Susan R. Metcalf, Program Coordinator, or Dan
W. Byers, Manager, Division of Motor Vehicles, Room
415, P, 0. Box 27412, Richmond, Va., telephone (804)
257-0410

STATE BOARD OF EXAMINERS FOR NURSING HOME
ADMINISTRATORS

1 March 14, 1985 - 8 a.m. — Open Meeting
3600 West Broad Street, Richmond, Virginia. (Location
accessible to handicapped.}

The Board will meet to (i) administer examinations;
(ii} discuss the Administrator-in-Training program; (iii)
hear the report from the committee appointed to
study the feasibility of requiring Continuing Education
for its licensees; and (iv) review applications.

Contact: Geralde W. Morgan, Assistant Director, 3600 W.
Broad St., Richmond, Va. 23230-4917, telephone (B04)
257-8508

VIRGINIA BOARD OF OPTOMETRY

May 1, 1985 - 8 am, - Public Hearing
Department of Health Regulatory Boards, 517 West Grace
Street, Board Room, Richmond, Virginia

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Virginia Board of
Optometry intends to adopt regulations entitled: Public
Participation Guidelines. These regulations will
establish guidelines for soliciting participation of
interested parties in the revision and adoption of
regulations.

STATEMENT

Subject and Substance: Proposed adoption by the Virginia
Board of Optomefry of Public Participation Guidelines to
be used to solicit participation by interested parties in the
formulation, development, and adoption of regulations that
the Board may promulgate as required or authorized by
state law.

Issues: 1. Estimated Impact with Respect to Number of
Persons Affected:

The guidelines will provide a means for all persons
affected by regulations of the agency to participate in
their development, formulation, and adoption.
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2. Projected Cost for Implementation and Compliance:

Since the Board of Optomeiry is part of an agency that
generates operating funds from licensees, any additional
costs would be borne by them, At presenl, a one-day
Board meeting cost approximately §1,000, If additional
meetings would be required to fulfill the requirement of a
biennial review of regulations’ effectiveness and continued
need, then this cost figure need be borne in mind.

The cost of a public hearing and transcript should not
exceed $500. There Is no enforcement cost.

Basis: §§ 9-6.14:7.1 and 54-376 of the Code of Virginia.

Purpose; To solicit participation of inierested parties in the
development of regulations prior to and during the entire
drafting, formulation, promulgation, and final adoption
process.

Statutory Authority: §§ 9-6.14:7.1 and 54-376 of the Code of
Virginia. '

Written comments may be submitted until May 1, 1985,

Contact: Lawrence H. Redford, Executive Director, 517 W.
Grace St, P. 0. Box 27708, Richmond, Va. 23261,
telephone (804) 786-0131

BOARD OF COMMISSIONERS TO EXAMINE PILOTS

1 April 17, 1885 - 11 a.m. — Open Meeting
3329 Shore Drive, Virginia Beach, Virginia

A meeting of the Commissioner to receive reports of

any incidents; and to conduct general business.
Contact: William L. Taylor, 3329 Shore Dr,

Beach, Va. 23451, telephone (804) 496-0995

Virginia

VIRGINIA REAL ESTATE COMMISSION

1 March 13, 1985 - 10 a.m. — Open Meeting
Massey Building, 4100 Chain Bridge Road, Board of
Supervisors Room, Fairfax, Virginia

The purpose of the meeting is to conduct a formal
administrative hearing regarding: Virginia Real Estate

Commission v. Karl 0. Grutter, Broker, Arlington,
Virginia.
Contaet: Sylvia W. Bryant, Hearings Coordinator,

Department of Commerce, 3600 W, Broad St,
Richmond, Va. 23230, telephone (804) 257-8424
Education Coordinating Committee

t March'15, 1985 - 10 a.m, — Open Meeting
Department of Commerce, 3600 West Broad Sireet,

Conference Room 1, 5th Floor, Richmond, Virginia

The committee is meeting to discuss old and new
business, including reports from staff, requests from
the public/proprietary schools, etc.

Contact: Steven L, Higgs, Department of Commerce, 3600
W. Broad St, Richmond, Va. 23230, telephone (804)
257-8516

VIRGINIA SMALL BUSINESS FINANCING AUTHORITY

1 March 18, 1985 - 9 am. — Public Hearing
State Capitol, House Room 2, Richmond, Virginia

The Authority will conduct a public hearing to
consider Industrial Development Bond Apptications
received by the Authority, and for which public notice
has appeared in the appropriate newspapers of
general circulation. Following the public hearing, the
Authority will conduct its regular business meeting.

Contact: Nic Walker, Virginia Small Business Financing
Authority, 1000 Washingfon Bldg., Richmond, Va.
23219, telephone (804) 786-3791

DEPARTMENT OF SOCIAL SERVICES

f May 14, 1985 - 9 a.m. — Public Hearing
Division of Motor Vehicles, 2300 West Broad Street, Room
131, Richmond, Virginia

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Boards of Corrections,
Education, Mentai Health and Mental Retardation, and
Social Services, intend to adopt regulations entitied:
Core Standards fer Interdepartmental Licensure and
Certification of Residential Facilities for Children.
The proposed standards will provide children in
residential facilities with at least a minimal level of
care.

STATEMENT

Subject: Proposed revisions to the Core Standards for
Interdepartmental Licensure and Certification of
Residential Facilities for Children.

Substance: Under the current definitions and exceptions in
the Code of Virginia, the Departments of Corrections
Education, Mental Health and Mental Retardation, Social
Services are responsible for the licensure, certification
and/or approval of public and private residential facilities
for children. Such facilities are licensed, certified, or

Licensyre and Certification of Children” except (i}
facilities which do nof accept public funds, (i) private
psychiatric hospitals serving children, and (iii) residential
facilities serving children which successfully meet the
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requirements of natiopally recognized standards seiting
agencies.

Issues: The document is comprised of the following issues
which have Impact on residential facilities for children
subject to licensure, certification, and/or approval:
Organization and administration, personnel, residential
environment, programs and services, and disaster or
emergency plans.

Basis: Chapters 11 and 14 of Title 16.1, Chapters 13 and 16
of Title 22,1, Chapters 8 and 10 of Title 37.1, Chapters 3
and 10 of Title 631, and Chapter 14 of Title 53.1 of the
Code of Virginia provide the statutory basis for
promulgation of standards for licensure and certification of
residential facilities for children. The State Boards of
Corrections, Education, Mental Health and Menial
Retardation, and Social Services have approved the
proposed revisions for 60-day public comment period.

Purpose: The purpose of the proposed revisions is to
establish the minimum requiremenis necessary to protect
children in the care of residential facilities for children.
The document has been revised with an emphasis on
clarity and ease of comprehension.

Statutory Authority: §§ 16.1-286, 53.1-237 through 53.1-239,
16.1-310 through 16.1-314, 53.1-249, 22.1-31% through
22.1-335, 22.1-218, 37.1-179 through 37.1-189, 37.1-199,
63.1-195 through 63.1-219, and 63.1-56.1 of the Code of
Virginia.

Written comments may be submitted until May 14, 1985,

Contact: Barry P. Craig, Coordinator, Inderdepartmental
Licensure and Certification, 8007 Discovery Dr,,
Richmond, Va. 23229-8699, telephone (804) 281-9025,
(toll-free number }-800-552-7091)

Notice is hereby given in accordance with § 9-6.14:7.1
of the Code of Virginia that the Department of Social
Services, Division of Licensing Programs intends fo
amend regulations entitled: Standards and Regulations
for Licensed Homes for Adults. These standards and
regulations have been revised to (1) incorporate
statutory requirements relating to resident’s rights, (2)
delete general licensing procedures, and (3) delete
requirements relating to kitchen equipment.

STATEMENT

Subject: Proposed amendmenis to the following regulations:
Standards and Regulations for Licensed Homes for
Adults.

These amendments are being proposed for a 60-day period
of public comment.

Substance: The standards have been amended to
incorporate new statutory requirements dealing with
resident rights; to delete general licensing procedures; and

to delete requirements relating to kitchen equipment.

Issues; The amendments incorporate the following issues
which will impact homes for adults subject to licensure by
the Department of Social Services,

Development of policies and procedures to protect rights;
staff [fraining; documentation; care and oversight of
restrained residents.

Basis: Virginia Code, Chapter 9, § 63.1-182 provides the
statutory basis for the promulgation of standards for
homes for adults. The State Board of Social Services has
approved proposed amendments for a 60-day public
comment period.

Purpose: The proposed amendmenis are designed f{o
protect the rights of residents of homes for adults; to
delete licensuring procedures from the Standards and fo
prevent duplication of newly promulgated Health
Department regulations.

Statutory Authority: § 63.1-182.1 of the Code of Virginia.

Written comments may be submitted until March 29, 1985.

Contact: C. A. Loveland, Program Specialist, Division of
Licensing Programs, 8007 Discovery Dr.,, Richmond,
Va. 23229-8699, telephone (804) 281-9025, (toll-free
number 1-800-552-7091).

VIRGINIA SOIL AND WATER CONSERVATION
COMMISSION

March 21, 1985 - 9 a.m. — Open Meeting

Zincke Building, 203 Governor Street, Division of Soil and
Water Conservation Conference Room, Room 200,
Richmond, Virginia. (Location accessible to handicapped.)

A regular bi-monthly business meeting.
Contaet: Donald L. Wells, 203 Governor St., Suite 2086,
Richmond, Va. 23219, telephone (804) 786-2064

SOLID WASTE COMMISSION

March 12, 1885 - 10 a.m. — Open Meeting
State Capitol, House Room 1, Richmond, Virginia

A meeting of the Commission to consider waste
related legislation enacted by the 1985 General
Assembly Session; Southeast Compact Commission
actions; and the 1985 Work Program.

Contact: Barbara M. Wrenn or Cheryl Cashman, P. 0. Box
3-AG, Richmond, Va. 23208, telephone (804) 786-4169
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TOURISM AND TRAVEL SERVICES ADVISORY BOARD

March 7, 1985 - 8 a.m, — Open Meeting
Commonwealth Park Hotel, 9th and Bank Streets, Madison
Room, Richmond, Virginia

A regularly scheduled meeting to discuss issues of
interest to the travel industry.

Contact: Margaret M. Lesniak, Acting Director, Virginia
Division of Tourism, 202 N, 9th St., Suite 500,
Richmond, Va., telephone (804) 786-2051

STATE WATER CONTROL BOARD
f March 12, 1885 - 7 p.m. — Open Meeting C
William C. Taylor Junior High School, 350 East Shirle
Avenue, Warrenton, Virginia

An informal fact-finding hearing pursuant to § 9-6.14:11
of the Code of Virginia, and the Board’'s Procedural
Rule No. 1, to receive testimony as to whether the
Board should grant an amendment to Bio Gro Systems,
Inc.'s No-Discharge Certificate No. IW-ND-1656 to
allow land application of Class A sewage sludge in
Fauquier and King George Counties.

t March 12, 1985 - 8:30 p.m. — Open Meeting
Willlam C, Taylor Junior High School, 350 East Shirley
Avenue, Warrenton, Virginia

An informal fact-finding hearing pursuant to § 9-6.14:11
of the Code of Virginia, and the Board's Procedural
Rule No. 1, to receive testimony as to whether the
Board should grant an amendment {o Recyc Systems,
Inc.’s No-Discharge Certificate No. IW-ND-1792 to
altow land application of Class A sewage sludge in
Fauquier County. No action will be taken at this
hearing.

t March 13, 1985 - 7 p.m. — Open Meeting
Williamsburg/James City County Council Chambers, South
Henry Street, Williamsburg, Virginia

An informal fact-finding hearing pursuant to § 9-6.14;11
of the Code of Virginla, § 6.33 of the Board’s
Regulation No. 6, and the Board’s Procedural Rule No.
1, to receive testimony as to whether the Board
should grant an NPDES permit to H. N. Ertl, a
single-family home discharge direcily into the James
River just upstream from Shellbank Creek and
Shellbank Woods in James City County. No action will
be taken at this hearing.

t March 14, 1985 - 7 p.m, — Open Meeting
County Administration Office, Route 13, Powhatan County
Board of Supervisors Meeting Room, Powhatan, Virginia

An informal fact-finding hearing pursuant to § 9-6.14:11
of the Code of Virginia, § 6.33 of the Board's
Regulations No. 6, and the Board Procedural Rule No.
1, to recelve testimony as to whether the Board

should grant an NPDES Permit to Luck Stone
Coporation, for a quarry operation in Powhatan County
and discharge into a tributary of Dutoy Creek. No
action will be faken at this hearing,

t March 25, 1985 - 8 a.m. — Open Meeting

t March 26, 1985 - 9 a.m. — Open Meeting

General Assembly Building, 9th and Broad Streets, Senate
Room B, Richmond, Virginia

A regular quarterly board meeting.

1t March 29, 1985 - 2 p.m. — Public Hearing
Virginia War Memorial, 621 South Belvidere Sireet,
Auditorium, Richmond, Virginia ‘

A public hearing for the purpose of affording
interested persons an opportunity to comment on the
proposed revisions to the project priority system
(system for ranking wastewater treatment projects to
receive funds in Fiscal Year 1986 and Extended Fiscal
Years 1987-1990). No action will be taken at this
hearing. :

Contact: Doneva A. Dalton, State Water Control Board,
Office of Policy Analysis, P. O. Box 11143, Richmond,
Va. 23230, telephone (804) 257-6829

VIRGINIA WATER AND SEWER ASSISTANCE
AUTHORITY

March 5, 1985 - 9 a.m. — Open Meeting
Radisson Hotel, 601 Main Street, Lynchburg, Virginia

The Board of Directors will meet to approve minutes
of February 11, 1885; to review the Authority’s
operations for the prior month; and to consider other
matters and take other actions as they may deem
appropriate. The planned agenda of the meeting will
be available at the offices of the Authority ohe week
prior to the date of the méeting.

March 5, 1985 - 1 p.m. — Public Hearing
Radisson Hotel, 601 Main Stireet, Lynchburg, Virginia

The Board and staff will conduct a factfinding
hearing from the general public regarding the needs
for funding of water and sewer projects.

Contact: Shockley D. Gardner, Jr.,, Executive Director, P.
0. Box 1300, Richmond, Va. 23210, telephone (804)
788-8174

THE COLLEGE OF WILLIAM AND MARY

Board of Visitors

March 21, 1985 - 5 p.m, — Open Meeting
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March 22, 1985 - 8§ a.m. — Open Meeting
March 23, 1885 - 8 am. — Open Meeting
Alumni House, 500 Richmond Road, Williamsburg, Virginia

A regularly scheduled meeting of the Board of Visitors
of the College of Willlam and Mary to review the
budgets and fees of the College and Richard Bland
College; to receive reports from several committees of
the Board, and to act on those regulations that are
present by the administrations of Willilam and Mary
and Richard Biand College.

An informational release will be available four days
prior to the Board meeting for those individuals
and/or organizations who request it.

April 25, 1885 - 5 p.m. — Open Meeting
April 26, 1985 - 8 a.m. — Open Meeting
April 27, 1885 - 8 a.m. — Open Meeting
Alumni House, 500 Richmond Road, Williamsburg, Virginia

A regutlarly scheduled meeting of the Board of Visitors
of the College of William to approve the budgets and
fees of the College and Richard Bland College; to
receive reports from several committees of the Board;
and to act on those resolutions that are presented by
the administrations of Willlam and Mary and Richard
Bland College.
An informational release will be available four days
prior to the Board meeting for those individuals
and/or organizations who request it.

Contact: Office of University Communications, James Blair
Hall, Room 308, College of William and Mary,
Williamsburg, Va. 23185, telephone (804) 253-4226

LEGISLATIVE

No legislative meetings were submitied for this issue.

CHRONOLOGICAL LIST
OPEN MEETINGS

March 4, 1985
Local Government, Commission on

March 5
Local Government, Commission on
Water and Sewer Assistance Authority, Virginia

March 6
Accountancy, State Board of
Hazardous Waste Facility Siting Board
Higher Education for Virginia, State Council of

March 7
Conservation and Historic Resources, Depariment of
Outdoor Recreation Advisory Commiitee
Tourism and Travel Services Advisory Board

March 8
Architects, Professional Engineers, Land Surveyors and
Certified Landscape Architects, State Board of

March 11
Alcoholic Beverage Control Commission, Virginia
Auctioneers Board, Virginia
Health Coordinating Council, Virginia Statewide

March 12
Auctioneers Board, Virginia
Health Coordinating Council, Virginia Statewide
Solid Waste Commission
Water Control Board, State

March 13
Corrections, Board of
Health, Department of
WIC Program Advisory Board
Real Estate Commission, Virginia
Water Control Board, State

March 14
Nursing Home ' Administrators, State Board of
Examiners for
Water Control Board, State

March 15
Real Estate Commission, Virginia
Education Coordinating Committee

March 16
Breaks Interstate Park Commission

March 18
Housing and Community Development, Board of
Building Codes and Standards Committee
Community Development Commitiee

March 19
Conservation and Historic Resources, Department of
Division of Historic Landmarks' State Review
Board
Housing Development Authority, Virginia
Board of Commissioners

March 20
Community Colleges, Virginia State Board for
Mental Health and Mental Retardation, Depariment of
Prevention Advisory Council

March 21 :
Community Colleges, Virginia State Board for
Highways and Transportation, Depariment of
Soil and Water Conservation Commission, Virginia
The College of Willlam and Mary, Board of Visitors
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March 22 General Services, Department of

Architects, Professional Engineers, Land Surveyors and

Certitied Landscape Architects, State Board of
Commercial Driver Training Schools, Board for
The College of William and Mary, Board of Visitors
PUBLIC HEARINGS

March 23

The College of Willlam and Mary, Board of Visitors

March 4, 1985

March 25 Local Government, Commission on
Aleoholic Beverage Conirol Commission, Virginia .
Water Control Board, State March 5
: Local Government, Commission on
March 26 Water and Sewer Assistance Authority, Virginia
Water Control Board, State
March 7
March 27 - - Housing and Community Development, Department of
Mental Health and Mental Retardation Board, State
: March 14 -
March 29 ‘ Highways and Transportation, Department of
General Services, Department ot
State Insurance Advisory Board : March 15 o
Game and Inland Fisheries, Commission of
April 3 Highways and Transportation, Department of
Higher Education for Virginia, State Council of
March 16
April 5 Game and Inland Fisheries, Commission of
General Services, Department of
Art and Architectural Review Council March 18
Small Business Financing Authority, Virginia
April B _
Alcoholic Beverage Control Commission, Virginia March 19
Highways and Transportation, Department of
April 17 .
Pilots, Board of Commissioners to Examine March 28
Education, Virginia Board of
April 18
Medicine, State Board of March 29
Water Control Board, State
April 19
Medicine, State Board of April 8
- Health, Department of
April 20
Medicine, State Board of April 10
Mines, Minerals and Energy, Department of
April 22
Alcoholic Beverage Control Commission, Virginia April 19
Education, Board of
April 25 Motor Vehicles, Virginia Department of
William and Mary, Board of Visitors
April 22
April 26 Education, Board of
William and Mary, Board of Visitors
) : May 1
April 27 Optometry, Virginia Board of
Williamn and Mary, Board of Visitors
May 8 . .
May 1 Medical Asgistance Services, Department of
Higher Education for Virginia, State Council of
. May 14
May 3 ‘ Accountancy, State Board of
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Corrections, Department of

Education, Board of

Mental Health and Mental Retardation, Department of
Social Services, Depariment of

May 15
Accountancy, State Board of

May 16
Accountancy, State Board of
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