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INFORMATION ABOUT THE VIRGINIA REGISTER OF REGULATIONS 

VIRGINIA REGISTER 

The Virginia Register is an official state publication 
issued every ott1er week throughout the year. Indexes are 
published quarterly, and the last index of the year is 
cumulative. 

The Virginia Register has several functions.. The full 
text of all regulations, both as proposed and as finally 
adopted or changed by amendment are required by law to 
be published in the Virginia Register of Regulations. 

In addition, the Virginia Register is a source of other 
information about state government, including all 
Emergency Regulations issued by the Governor, and 
Executive Orders, the Virginia Tax Bulletin issued monthly 
by the Department of Taxation, and notices of all public 
hearings and open meetings of state agencies. 

ADOPTION, AMENDMENT, AND REPEAL 
OF REGULATIONS 

An agency wishing to adopt, amend, or repeal 
regulations must first publish in the Virginia Register a 
notice of proposed action; a basis, purpose, impact and 
summary statement; a notice giving the public an 
opportunity to comment on the proposal, and the text of 
the proposed regulations. 

Under the provisions of the Administrative Process 
Act, the Registrar has the right to publish a summary, 
rather than the full text, of a regulation which is 
considered to be too lengthy. In such case, the full text of 
the regulation will be available for public inspection at the 
office of the Registrar and at the office of the 
promulgating agency. 

Following publication of the proposal in the Virginia 
Register, sixty days must elapse before the agency may 
take action on the proposal. 

During this time, the Governor and the General 
Assembly will review the proposed regulations. The 
Governor will transmit his comments on the regulations to 
the Registrar and the agency and such comments will be 
published in the Virginia Register. 

Upon receipt of the Governor's comment on a 
proposed regulation, the agency (i) may adopt the 
proposed regulation, if the Governor has no objection to 
the regulation; (ii) may modify and adopt the proposed 
regulation after considering and incorporating the 
Governor's suggestions, or (iii) may adopt the regulation 
without changes despite the Governor's recommendations 
for change. 

The appropriate standing committee of each branch of 
the General Assembly may meet during the promulgation 
or final adoption process and file an objection with the 
Virginia Registrar and the promulgating agency. The 
objection will be published in the Virginia Register. Within 
twenty-one days after receipt by the agency of a 
legislative objection, the agency shall file a response with 
the Registrar, the objecting legislative Committee, and the 
Governor 

When final action is taken, the promulgating agency 
must again publish the text of the regulation, as adopted, 
highlighting and explaining any substantial changes in the 
final regulation. A thirty-day final adoption _Jl!'J'iod will 
commence upon publication in the Virginia Register. 

The Governor will review the final regulation during 
this time and if he objects, forward his objection to the 
Registrar and the agency. His objection will be published 
in the Virginia Register. If the Governor finds that 
changes made to the proposed regulation are substantial, 
he may suspend the regulatory process for thirty days and 

require the agency to solicit additional public comment on 
the substantial changes. 

A regulation becomes effective at the conclusion of 
this thirty-day final adoption period, or at any other later 
date specified by the promulgating agency, unless (i) a 
legislative objection has been filed, in which event the 
regulation, unless withdrawn, becomes effective on the 
date specified, which shall be after the expiration of the 
twenty-one day extension period; or (ii) the Governor 
exercises his authority to suspend the regulatory process 
for solicitation of additional public comment, in which 
event the regulation, unless withdrawn, becomes effective 
on the date specified which date shall be after the 
expiration of the period for which the Governor has 
suspended the regulatory process. 

Proposed action on regulations may be withdrawn by 
the promulgating agency at any time before final action is 
taken. 

EMERGENCY REGULATIONS 

If an agency determines that an emergency situation 
exists, it then requests the Governor to issue an 
emergency regulation. The emergency regulation becomes 
operative upon its adoption and filing with the Registrar of 
Regulations, unless a later date is specified. Emergency 
regulations are limited in time and cannot exceed a 
twelve-months duration. The emergency regulations will be 
published as quickly as possible in the Virginia Register. 

During the time the emergency status is in effect, the 
agency may proceed with the adoption of permanent 
regulations through the usual procedures (See "Adoption, 
Amendment, and Repeal of Regulations," above). If the 
agency does not choose to adopt the regulations, the 
emergency status ends when the prescribed time limit 
expires. 

STATEMENT 

The foregoing constitutes a generalized statement of 
the procedures to be followed. For specific statutory 
language, it is suggested that Article 2 of Chapter 1.1:1 (§§ 
9-6.14:6 through 9-6.14:9) of the Code of Virginia be 
examined carefully. 

CITATION TO THE VIRGINIA REGISTER 

The Virginia Register is cited by volume, issue, page 
number, and date. 1:3 VA.R. 75-77 November 12, 1984 
refers to Volume 1, Issue 3, pages 75 through 77 of the 
Virginia Register issued on November 12, 1984. 
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Citizen Participation in the Rule-Making Process How to Follow State Agency Regulatory Action in the 
Virginia Register 

As required by the Administrative Process Act, each 
agency of the Commonwealth is required to develop, 
adopt and utilize public participation guidelines for 
soliciting the input of interested parties in the formation 
and development of its regulations. 

Under the provisions of the Administrative Process 
Act, state agencies must publish in the Virginia Register 
the full text of proposed rules and regulations, if 
substantive, as well as a summary statement. Citizens may participate in the process by which 

administrative regulations are adopted, amended, or 
repealed by submitting data or Views on proposed 
regulations either orally or in writing, to the proposing 
agency (see General Notices and Calendar of Events 
section of the Virginia Register. 

In addition, the agency is required to provide a 
public comment period and hold a public hearing. A 
notice of hearing will be published sixty days prior to 
the hearing. Such notices are published in the 
CALENDAR OF EVENTS section of the Virginia 
Register. Proposed regulations and adopted regulations 
are published in separate sections of the Virginia 
Register. 

All executive orders and comments on regulations 
issued by the Governor are published under the 
GOVERNOR section. 

The CALENDAR OF EVENTS section not only 
contains the notices of public comment periods and 
hearings but also all notices of meetings required to be 
open under the provisions of the Freedom of 
Information Act. 
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PROPOSED REGULATIONS 

For Information concerning Proposed Regulations, see information page. 

Symbol Key 
Roman type indicates existing text of regulations. Italic type indicates proposed new text. Language which has 
been stricken indicates proposed text for deletion. 

VIRGINIA STATE BOARD OF ACCOUNTANCY 

Title of Regulation: VR 105·01·2. Rules and Regulations of 
tbe VIrginia State Board of Accountancy. 

Statutory Authority· § 54-84 of the Code of VIrginia. 

Summary: 

Virginia Code §§ 54-84 and 54-1.28 provide the 
statutory basis for promulgation of regulations 
governing the practice of pubJJc accountancy in 
Virginia. As a result of regulatory reform efforts, the 
Board proposes to repeal the existing regulation and 
entirely revise the regulation governing the practice of 
accountancy. 

The revisions address the following issues, which will 
affect CPAs and professional corporations of CPAs 
practicing in Virginia: Education necessary to qualify 
for the Uniform CPA examination; work experience 
necessary for obtaining a Jicense; the definition of the 
practice of pubJJc accountancy; management of offices; 
regulations governing Independence; the use of 
accounting and auditing standards; and provisions for 
discipJJnary actions; suspensions; revocations and fines; 
and reinstatement of certificates or Jicenses. 

VR 105-01-2. Rules and Regulations of the State Board of 
Accountancy. 

§ 1.1. Definitions. 

PART I 
GENERAL 

The following words and terms, when used in these 
regulations shall have the following meanings, unless the 
context clearly indicates otherwise: 

. ''Accredited Institution" means any tour-year 
degree-granting college or university accredited at the time 
of the appJJcant's degree or attendance by any of the 
following: 

I. Middle States Association of Colleges and Secondary 
Schools; 
2. New England Association of Schools and Colleges; 
3. North Central Association of Colleges and Secondary 
Schools; 
4. Northwest Association of Schools and Colleges; 
5. Southern Association of Colleges and Schools; and 
6. Western Association of Schools and Colleges. 

"Certification" means the issuance of a certificate to a 
person who has met all the requirements of these 
regulaUons and is eligible to obtain a Jicense. 

"Certify," ''Examine," 11Review, '' and/or "Render or 
disclaim an opinion," when referenced to financial 
information or the pracUce of certified public accountancy, 
means the issuance of reports or other language which 
states or Implies assurance of conformity with generally 
accepted accounting principles and auditing standards; and 
language disclaiming an opinion which is understood to 
Imply assurance concerning the reliability of the financial 
information referred to, and the expertise of the user. 

"Client" means a person or entity that contracts with 
or retains a firm for performance of public accounting 
services. 

''Financial statements" means a presentation of 
financial data, including but not limited to, accompanying 
notes derived from accounting records, that purport to 
show financial position at a point in time or changes in 
that period of time. It includes statements which use a 
cash or other Incomplete basis of accounting. The term 
includes balance sheets, statements of income, statements 
of retained earnings, statements of changes in financial 
position, and statements of changes in owners' equity. The 
term does not include either tax returns and supporting 
schedules, or incidental financial data included in 
management advisory services reports to support 
recommendations to a client. 

"Firm" means a sole proprietorship, a corporation, 
partnership, professional association, or any combination 
practicing public accountancy in Virginia. 

"Individual firm name" means a name different from 
the name in which the Individual's Jicense is issued. 

"Jurisidiction" means another state, territory, the 
District of Columbia, or Puerto Rico . 

"License" means permission to a natural person to 
practice as a certified public accountant as part of a firm. 

''Practice of public accountancy" means to certify, 
render, or disclaim an opinion that financial data comply 
with standards of practice with which regulants are 
required to comply in Part 3 of these regulations, or use 
language in a report on which third parties might rely so 
similar thereto that a reasonably prudent person would be 
likely to consider it the same as the required language, 
including use of the terms ''audit," "examination," 
"review," "in conformity with generally accepted 
accounting principles," or "in accordance with generally 
accepted auditing standards". 
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"Principal" means a certified public accountant who is 
the sole proprietor of, or a partner or shareholder in, a 
firm. 

"Professional association" means a firm organized in 
accordance with Chapter 25 of Title 54 of the Code of 
Virginia. 

"Professional services and engagements" means the 
association between a client and the firm to perform, or 
offer to oerform, public accounting services by the firm 
for the client. 

11Professional staff" means employees of a firm 
engaged in the practice of public accountancy and who 
make decisions relating to their work, but excludes 
employees performing routine bookkeeping services. 

"Regulant" means any certilJcate holder, licensee, 
professional corporation or firm. (§ 54-1.28.5 of the Code 
of Virginia) 

§ 1.2. Fees. 
Fees are required as follows: 

Upon original application or renewal of a registration 
for a professional corporation ... $50.00 
Upon original application for certification ... $85.00 

(Including by endorsement) 
Upon any reexamination ... $75.00 
Upon biennial license and certificate renewal ... $30.00 
Upon biennial certificate renewal ... $10.00 

§ 1.3. Renewal of Licenses and Resgistration. 
Each license o1· registration of a professional 

corporation shall expire on September 30, of each 
even-numbered year and will be renewed upon receipt of 
the appropriate renewal application and tee. Fallure of the 
regulant to receive written notice of expiration does not 
relieve him from the requirement to renew the license or 
registration. 

Any person may renew an expired license or 
registration within six months after expiration by 
submitting the required renewal fee equal to 1 112 times 
the lee. If the regulant fails to renew within six months 
following expiration, he will be required to apply for 
reinstatement. The applicant will be required to present 
reasons for reinstatement, and the Board, in its discretion, 
may grant reinstatement or require a requalification 
and/or reexamination. The application fee for 
reinstatement shall be an amount equal to twice the 
license fee. (§ 54-1.28.4 of the Code of Virginia) 

§ 1.4. Notification of Change of Address. 
Every regulant shall notify the Board within 30 days 

of any change of address or name. (§ 54-1.28.5 of the 
Code of Virginia) 

§ 1.5. Appeals. 

Any person aggrieved by any case decision of the 
Board may appeal any decision in accordance with the 
Administrative Process Act and the Department of 
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Commerce Agency Rules of Practice for Hearing Officers. 
(§ 54-1.28.5 of the Code of Virginia) 

§ 1.6. License Required, Renewal. 

Any person holding a Virginia certificate shall either 
maintain a Virginia license to practice public accounting, 
or file biennially as a certificate holder not engaged in the 
practice of public accountancy and pay the required 
renewal fee. (§ 54-1.28.3 of the Code of Virginia) 

§ 1.7. License Required; Exception. 

Only a certified public accountant, holding a valid 
license, may engage in practice of public accountancy in 
Virginia, provided this does not: 

1. Prohibit any person from affixing his signature to 
any statement or report for internal or management 
use designating the position, title, or office of the 
person; or 

2. Prohibit the act of any public official or public 
employee in the performance of his duties; or 

3. Prohibit the performance by any person of service 
involving the use of accounting skills, rendering tax 
services, management advisory or consulting services, 
the keeping of books of account and related 
accounting records, and the preparation of financial 
statements without the expression of an opinion or 
assurance. (§ 54-84 of the Code of Virginia) 

§ 1.8. Use of Term Certified Public Accountant. 

Only a person holding a valid certificate in Virginia, 
or other jurisdiction, shall use or assume the title or 
designation "certified public accountant," or ''public 
accountant," the abbreviations of that, or any title, 
designation, word, card, or device tending to indicate that 
the person is a certified public accountant or public 
accountant. (§ 54-1.84 of the Code of Virginia) 

§ 1.9. Use of Firm Designations. 

Only those principals of a firm who work in Virginia 
in public accounting or who have substantial contact with 
work in Virginia and who hold valid licenses as certified 
public accountants in this Commonwealth shall offer to 
engage in or hold themselves out as qualified to engage in 
the practice of public accountancy in Virginia,· or assume 
or use the titles or designations "certified public 
accountant," ''public accountant," "CPA," or any other 
titles designations, phrases, acronyms, abbreviations, signs, 
cards, or devices tending to indicate the practice of public 
accounting in Virginia. (§ 54-1.84 of the Code of Virginia) 

§ 1.10. Regulant Accountable for Services Rendered. 

Whenever a regulant offers or performs any services 
in Virginia, regardless of the necessity to hold a license to 
perform that service, the regulant shall be subject to the 
provisions of these regulations. 
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§ 2.1. General. 

PART II 
ENTRY 

Any person applying tor certification as a certified 
public accountant shall meet the requirements of good 
character, education, and shall have passed an 
examination. Any person applying tor a license to practice 
public accounting In Virginia shall hold a Virginia 
certificate as a certified public account and must meet the 
experience requirement. (§ 54-1.28.1 of the Code of 
Virginia) 
§ 2.2. Good Character. 

Each applicant shall have fiscal Integrity and a lack 
of history of acts Involving dishonesty or acts which would 
constitute a violation of these regulations. The Board may 
deny certification upon a finding supported by clear and 
convincing evidence of a lack of good character. (§ 
54-1.28.1 of the Code of Virginia) 

§ 2.3. Education Required. 

Each applicant shall have earned one of the following: 

I. A baccalaureate or higher degree with either a 
major In accounting or a concentration In accounting 
from an accredited Institution as defined In § 1.1; 

2. One hundred twenty semester hours of earned 
credit from an accredited institution, which must 
Include the following business related courses: 

Principles of Accounting 6 - semester hours 

Principles of Economics 3 - semester hours 

Principles of Marketing 3 - semester hours 

Principles of Management 3 - semester hours 

Finance 3 - semester hours 

Information Systems 3 - semester hours 

Statistics 3 - semester hours 

Business Polley 3 - semester hours 

Financial Accounting and Accounting Theory 6 -
semester hours 

Cost/ Managerial Accounting 3 - semester hours 

Auditing 3 - semester hours 

Taxation 3 · semester hours 

Commercial Law (not to exceed six semester hours) 3 
. semester hours 

Business Electives 15 - semester hours 

Totaling - 60 semester hours; 

3. Completion of a written examination approved by 
the Board demonstrating that the applicant has 
obtained the knowledge, skill or ability equivalent to a 
bachelor's degree and 27 semester hours in accounting 
subjects from an accredited institution, which must 
include courses in accounting, auditing, cost accounting 
and not more than six semester hours in commercial 
law; 

4. Until July 31, 1988, the education requirements wm 
be satisfied with an earned baccalaureate or higher 
degree from an accredited institution or completion of 
a written examination approved by the Board 
demonstrating that the applicant has obtained the 
knowledge, skill or ability equivalent to a bachelor's 
degree; and completion of 27 semester hours in 
accounting subjects from an accredited institution, 
which shall include courses in accounting, auditing, 
cost accounting and shall not include more than six 
semester hours in commercial law. 

§ 2.4. Evidence of Education. 

Each applicant shall submit evidence of having 
obtained required education in the form of official 
transcripts transmitted directly from the accredited 
institution. In unusual circumstances other evidence of 
education may be accepted when deemed equivalent and 
conclusive. (§ 54-1.28.1 of the Code of Virginia) 

§ 2.5. Education Prerequisite to Examination. 

The educational requirements shall be met prior to 
examination. An applicant may be admitted to the 
examination, however, when the applicant has filed 
evidence of enrollment in the required courses. He may 
be admitted to a May examination if he will meet 
education requirements by June 30, and to a November 
examination if he will meet education requirements by 
December 31. (§ 54-1.28.2 of the Code of Virginia) 

§ 2.6. Basic Examination. 

Each applicant for an original certificate to practice 
public accountancy in Virginia shall pass a basic fourapart 
written national uniform examination in auditing, business 
law, theory of accounting, and accounting practice. Each 
part of the basic examination must be passed with a grade 
of 75 percent. The Board is authorized to make use of all 
or any pari of the Uniform Certified Public Accountant 
Examination and Advisory Grading Service of the 
American Institute of Certified Public Accountants and the 
National State Boards of Accountancy to assist it in 
performing its duties. (§ 54-1.28.2 of the Code of Virginia) 

§ 2. 7. Examination Credits . 

Credit will be given for basic examination parts 
passed through five successive offerings subsequent to the 
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first occasion when credit is earned, provided: 

I. No credit will be ailowed until accounUng pracUce 
or two other parts are passed at a single situng; and 

2. When two or three parts are failed at a single 
sitting; a minimum grade of 50 is achieved on each of 
those tailed parts; and 

3. An applicant sits lor ail part not credited. (§ 
54-1.28.2 of the Code of Virginia) 

§ 2.8. Extension of Unexpired Credits. 

The Board may extend earned basic examination 
credits to any applicant who has been on active duty in 
the armed forces lor a period of six months immediately 
prior to an examinaUon month. Request lor extension shail 
be made in writing within six months of completion of 
active duty but no later than ten years from the date the 
last credit was earned. (§ 54-1.28.2 of the Code of 
Virginia) 

§ 2.9. Conduct in Basic Examination. 

A. An admittance card with recent photograph 
permanenUy attached shail be presented to sit tor the 
examination. 

Identification numbers assigned by the Board shail be 
use in lieu of name on ail papers submitted. 

B. No resource or reference material, unless specified 
by the Board is permitted in the examination site. 

C. Work on each examination must be completed 
within the time specified. 

D. Ail writing must be clear and legible. 

E. No communication between examinees is permitted 
during the examination. 

F. Each applicant shail honestly represent only his 
own personal knowledge, skill, or ability in answering 
questions. (§ 54-1.28.2 of the Code of Virginia) 

G. Each applicant shail agree to submit to an 
inspection II required to enforce compliance with these 
regulations. 

§ 2.10. Loss of Credit or Eligibility. 

Any applicant found in violation of regulations 
governing conduct in examination wili lose established 
eligibility to be admitted or credit for examination parts 
earned. (§ 54-1.28.2 of the Code of Virginia) 

§ 2.11. Application Deadline. 

Application to sit tor the basic examination shall be 
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made on a form provided by the Board and shall be filed 
with ail required documents by the first Friday in March 
for the May examination and by the first Friday in 
September for the November examination. (§ 54-1.28.2 of 
the Code of Virginia) 

§ 2.12. Failure to Appear; Excused Examination. 

An applicant who fails to appear tor the basic 
examination or reexamination shail forfeit the lees 
charged for the examination or reexamination unless 
excused. 

The Board may excuse an applicant for an 
examination until the next examination for military service 
when documented by orders or a letter from the 
commanding officer; or for serious injury, illness, or 
physical Impairment, any of which must be documented by 
a statement from the treating physician; or for other good 
cause of similar magnitude approved by the Board. 

§ 2.13. Ethics Examination. 

In addition to the basic examination, prior to obtaining 
a certificate, each applicant may be required to pass an 
examination in ethics. (§ 54-1.28.2 of the Code of Virginia) 

§ 2.14. Experience Required. 

Subject to the foregoing, an individual will be eligible 
for licensure if he possesses one of the following: 

1. Two years of experience in accounting with the 
attest function constituting not less than 800 hours of 
that experience; or 

2. Three years of experience in accounting in Its 
broadest sense. For those with more than a lour-year 
lapse between completion of the CPA Examination and 
submission of the experience application, continuing 
professional education will be required. Such education 
may Include courses in auditing, accounting and tax; 
or 

3. Four years of diversified teaching experience in 
accounting subjects at an institution recognized by the 
Board in conjunction with no Jess than five months 
experience with a public accounting firm with at least 
600 hours of the work in auditing and preparation of 
financial statements. 

"Diversified teaching experience" as used above 
means upper level courses in accounting, auditing and 
taxation. 

§ 2.15. Education substituted for experience. 

An applicant having an undergraduate degree in 
accounting will be credited with one year of required 
experience for completion of a master's degree at an 
accredited Institution, which shall include 15 semester 
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hours In graduate level accounting subjects. (§ 54·1.28.2 of 
the Code of Virginia) 

§ 2.16. Certificate by Endorsement. 

Upon payment of the specified fee, a certificate wJ/1 
be granted to an applicant who holds a like valid and 
unrevoked certificate issued under the Jaw of any 
jurisdiction showing that applicant is in good standing in 
the jurisdiction; provided: 

I. The applicant meets ail current requirements in 
Virginia at the time application is made; or (§ 
54-1.28.3 of the Code of Virginia) 

2. At the time the applicant's certificate was issued in 
the other jurisdiction, the applicant met ail 
requirements then applicable in Virginia; or (§ 
54·1.28.3 of the Code of Virginia) 

3. The applicant bas met ail requirements applicable 
in VIrginia except the education requirement, or has 
passed the examination under different credit 
provisions, and either: 

a. The applicant has five years of experience in the 
practice of public accountancy within the ten years 
prior to application, or 

b. The applicant has five years of experience in the 
practice of public accountancy, one year of which was 
immediately prior to application, and has completed 
15 semester hours of accounting, auditing, and related 
subjects in an accredited institution. (§ 54-1.28.1 of the 
Code of Virginia) 

PART III 
STANDARDS OF PRACTICE 

§ 3.1. Office Registration Required. 

Upon application or renewal of a license, each 
licensee or his firm shall be required to register each 
office in this Commonwealth, and to show that each office 
is under the responsible supervision of a person holding a 
valid license. (§ 54·1.28.5 of the Code of Virginia) 

§ 3.2. Sole Proprietor Name. 

A sole proprietor shall use his own name as the firm 
name except that a proprietor surviving the death or 
withdrawal of all other partners may continue using the 
names of those partners tor not more than two years after 
becoming a sole proprietor. (§ 54-1.28.5 of the Code of 
Virginia) 

§ 3.3. Partnership Name. 

A licensee shall not practice in a partnership that 
includes a fictitious name, indicates specialization, or 
includes the terms 11COmpany" or "associates" or any 

similar term unless used to designate at least one 
unnamed, currently licensed partner, provided, that the 
name of one or more past partners or shareholders of a 
predecessor corporation may be included in the firm name 
of the successor partnership. (§ 54-1.28.5 of the Code of 
VIrginia) 

§ 3.4. Corporate Names. 

A licensee shall not practice in a corporation the 
name of which indicates fields of specialization, or 
includes the terms "company," "associates," or similar 
terms or derivatives unless used to designate at least one 
unnamed shareholder, or which constitutes a fictitious 
name. Names of one or more past shareholders or 
partners in a predecessor partnership may be included in 
the corporate name. The shareholder surviving the death 
or withdrawal of all other shareholders may use the 
names of those past shareholders or partners for up to 
two years after death or withdrawal. The corporate name 
must always be followed by the designation "a professional 
corporation." (§§ 54-1.28.5 and 54-91.1 of the Code of 
Virginia) 

§ 3.5. Notification of Changes in Firms. 

A licensee shall notify the Board in writing within 30 
days after occurrence of any of the following: 

1. The admission of any new shareholder or partner; 
or 

2. The retirement or death of a copartner or 
shareholder; or 

3. A change in the name of any partnership or 
professional corporation; or 

4. The termination of any partnership or professional 
corporation; or 

5. The change in the supervisor of any branch office; 
or 

6. The change in the number or location of Virginia 
offices; or 

7. Any event which would cause the partnership or 
professional corporation not to be in conformity with 
the provisions of these regulations. (§ 54·1.28.5 of the 
Code of Virginia) 

§ 3. 6. Mandatory Use of "CPA." 

The term "certified public accountant(s)," or the 
abbreviation "CPA," shall appear with the name of a 
certified public account when used in connection with an 
expression of opinion. (§ 54-1.28.5 of the Code of Virginia) 
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§ 3. 7. Sharing in Office. 

When sharing office facilities with any person who is 
not in the same firm, the iicensee shaJi use practices and 
procedures which enable a reasonable person clearly to 
distinguish between the practice of the licensee and the 
operation of the other occupation or business. (§ 54-1.28.5 
of the Code of Virginia) 

§ 3.8. Resident Manager in Virginia in Charge of Branch 
Office. 

Each branch office of a firm sha11 be managed by a 
certified pubJic accountant iicensed m Virginia. No 
licensed certified pubiic accountant sha11 manage more 
than one office untJi such time as the iicensee can provide 
the Board with a management pian to provide supervision 
and quaJity control over the work product of aJi offices 
under the supervision of the Jicensee. (§ 54-1.28.5 of the 
Code of Virginia) 

§ 3.9. Misleading Firm Name. 

Nothing sha11 be contained in the name, styiing, or 
letterhead of any firm which Jmpiies an ability, 
relationship, or condition that does not exist. (§ 54-1.28.6 of 
the Code of Virginia) 

§ 3.10. Independence. 

A reguiant shaJi not express an opinion on financial 
statements of an entity in such a manner as to imply that 
its Jicensees are acting in an independent capacity when 
the iicensee has any of the following interests in that 
entity: 

I. Commitment to acquire any direct or material 
indirect financial interest; or 

2. Position as trustee, executor, or administrator of 
any estate if such trust or estate is committed to 
acquire any direct or material indirect financial 
interest; or 

3. Ownership of any joint closely-held business 
investment with the entity or any officer, director, or 
principal stockholder thereof which was material in 
relation to the net worth of the iicensee; or 

4. Relationship with the entity as a promoter, 
underwriter, or voting trustee, director, or officer, or 
in any capacity equivalent to that of a member of 
management or of an employee; or 

5. Having any Joan to or from the entity, or from any 
officer, director, or principal stockholder thereof 
except loans made by a financial institution under 
normal lending procedures, terms and requirements 
such as: loans obtained by the iicensee or firm which 
are not material in relation to the net worth of the 
borrower; or home mortgages; or other secured loans, 
except those secured solely by a guarantee of the firm 
of its iicensees. (§ 54-1.28.9 of the Code of Virginia) 
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§ 3.11. Intregrity and Objectivity. 

A licensee shall not knowingly misrepresent facts or 
subordinate his judgement to others. In tax practice, a 
licensee may resolve doubt in favor of his client when 
there is reasonable support for the position. (§ 54-1.28.9 of 
the Code of Virginia) 

§ 3.12. Commissions. 

A regulant sha11 not pay a commission to obtain a 
client, or accept a commission for a referral to a client of 
products or services of another. Payments for the 
purchase of all, or part, of an accounting practice, 
retirement payments to persons formerly engaged in the 
practice of public accountancy, or payments to the heirs 
or estates of such persons are permitted. (§ 54-1.28.9 of 
the Code of Virginia) 

§ 3.13. Contingent Fees. 

A regulant shaJi not offer or perform the practice of 
accounting for a fee which is contingent upon the findings 
or results of these services. This regulation does not apply 
either to services involving taxes in which the sole 
findings are those of the tax authorities or to professional 
services for which the fees are to be fixed by courts or 
other public authorities. (§ 54-1.28.9 of the Code of 
Virginia) 

§ 3.14. Incompatible Occupations. 

A regulant shall not concurrenUy engage in any other 
business or occupation which impairs his independence or 
objectivity in the practice of public accounting. (§ 54-1.28.9 
of the Code of Virginia) 

§ 3.15. Competence. 

A regulant shaJi not undertake performance of 
professional services which he cannot reasonably expect to 
complete with due professional competence, including 
compliance, when applicable, with these regulations. (§ 
54-1.28.9 of the Code of Virginia) 

§ 3.16. Auditing Standards. 

A regulant sha11 not permit his name to be associated 
with financial statements in a manner that might be 
construed to imply he is acting as an independent public 
accountant unless he has complied with applicable, 
generally accepted auditing standards in use in Virginia at 
the time his name is so associated. Departures from 
compliance with generally accepted auditing standards 
must be justified. (§ 54-1.28.9 of the Code of Virginia) 

§ 3.17. Accounting Principles. 

A regulant shall not express an opinion that financial 
statements are presented in conformity with generally 
accepted accounting principles if the financial statements 
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contain any departure from generally accepted accounting 
principles In current use In VIrginia, which has a material 
effect on the statement as a whole. Any departure is 
permissible only II the regulant can demonstrate that, by 
reason of unusual circumstances, the financial statements 
would otherwise be misleading. In such a case, the 
regu/ant's report shall describe the departure, the 
approximate effects, if practicable, and the reasons that 
comp11ance with the generally accepted accounting 
principle would result in a misleading statement. (§ 
54-1.28.9 of the Code of Virginia) 

§ 3.18. Other Technical Standards. 

A regulant shall comply with other technical standards 
pertaining to accounting, tax services and management 
advisory services that are current practices in Virginia. (§ 
54-1.28.9 of the Code of VIrginia) 

§ 3.19. Forecasts or Projections. 

No regulant shall vouch tor the achlevablllty for any 
forecast or projection. (§ 54-1.28.9 of the Code of VIrginia) 

§ 3.20. Confidential C11ent Information. 

A regulant, without the consent of his c1Jent, shall not 
disclose any confidential Information pertaining to his 
client obtained In the course of the practice of public 
accounting, except in response to a subpoena or summons 
enforceable by order of a court, In response to any 
inquiry made by the Board or Its agents, or in connection 
with a peer review of the regulant's practice. (§ 54-1.28.9 
of the Code of VIrginia) 

§ 3.21. CJ1ent's Records. 

A regulant shall furnish to Its c1Jent or former client, 
regardless of any payment due the firm, within a 
reasonable time upon request: 

I. A copy of a c11ent's tax return; or 

2. A copy of any report, or other document, issued by 
the regu/ant to or for the c1Jent and not formally 
withdrawn by the regulant prior to the request; or 

3. Any accounting or other record belonging to the 
c11ent, or obtained from or on behalf of the client, 
which the regulant removed from the c1Jent's premises 
or had received for the c11ent's account; or 

4. A copy of the regulant's working papers, to the 
extent that such working papers include records which 
would ordinarily constitute part of the c1Jent's books 
and records not otherwise available to the client. (§ 
54-1.28.9 of the Code of Virginia) 

§ 3.22. Acting Through Others. 

A regulant shall not permit others to carry out on his 

behalf, acts which, if carried out by the regulant, would 
place him In violation of these regulations. A regulant 
shall not perform services for a client who is performing 
the same or similar services for another, if the firm could 
not perform those services under these rules. (§ 54-1.28.9 
of the Code of Virginia) 

§ 3.23. Advertising. 

A regulant shall not make any false, fraudulent, 
misleading, deceptive, or unfair statement or claim, 
including but not 11m/ted to: 

1. A misrepresentation of fact; or 

2. Failure to make full disclosure of any relevant fact; 
or 

3. Representations of services of exceptional qua1Jty 
not supported by verifiable facts; or 

4. A representation that might lead to unjustified 
expectation of higher level of performance or of 
favorable results. (§ 54-1.28.9 of the Code of Virginia) 

§ 3.24. Solicitation. 

A regulant shall not by any direct personal 
communication solicit an engagement to perform 
professional services if the communication is overreaching 
or contains use of coercion, duress, compulsion, 
Intimidation, threats, or harassment. (§ 54-1.28.9 of /he 
Code of Virginia) 

§ 3.25. Response to Board Communication. 

A regu/ant shall respond by registered or certified 
mail within 30 days of the mailing of any communication 
from /he Board when requested. (§ 54-1.28.6 of the Code 
of Virginia) 

§ 3.26. Revocation, Suspension, and Fines. 

The Board may suspend, deny renewal, or revoke any 
certificate, or license, or may fine the holder thereof, 
upon a finding of: 

1. Any fraud or misrepresentation in obtaining a 
certificate, or license; or 

2. Cancellation, revocation, suspension, or refusal to 
renew authority to engage in the practice of public 
accountancy in any other jurisdiction for any cause; or 

3. Suspension or revocation of the right to practice 
before any state or federal agency; or 

4. Dishonesty, fraud, or negligence in the practice of 
public accountancy; or 

5. Violation of or noncompliance with any of the 
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provisions of these regulations; or 

6. Conviction of a felony or of any crime an element 
of which is dishonesty or fraud, under the laws of the 
United States or of any jurisdiction; or 

7. Any conduct reflecting adversely upon the regulant's 
fitness to engage in the practice of public 
accountancy,· or 

8. VIolation of any of the provisions of Chapter 1.1 or 
Chapter 5 of Title 54 of the Code of Virginia. (§ 
54-1.28. 7 of the Code of Virginia) 

§ 3.27. Practice Inspection and Continuing Professional 
Education. 

In lieu of, or in addition to, any remedy provided in § 
3.26, the Board may require an inspection of a firm's 
practice or a completion of specified continuing education. 
(§ 54-1.28.7 of the Code of Virginia) 

§ 3.28. Petition for Reinstatement or Modlfication of a 
Penalty. 

No petition shall be considered while the petitioner is 
under sentence for a criminal offense related to the 
practice of public accountancy, including any period during 
which the petitioner is on court imposed probation or 
parole for such offense. Otherwise, a person whose 
certificate or license has been revoked or suspended may 
petition the Board for reinstatement or modification of any 
penalty, no sooner than one year from the effective date 
of that decision. The petition shall be accompanied by at 
least two verified recommendations from licensees who 
have had personal knowledge of the activities of the 
petitioner since the time the disciplinary penalty was 
Imposed. The Board may consider all activities of the 
petitioner dating from the time the disciplinary action was 
taken; the offense for which the petitioner was disciplined; 
the petitioner's activities prior to the imposition of the 
penalty; the petitioner's rehabilitative efforts and restitution 
to damaged parties; and the petitioner's general reputation 
for truth and professional ability. (§ 54-1.28.5 of the Code 
of Virginia) 

§ 3.29. Single Act Evidence. 

Evidence of the commission of a single act prohibited 
by these regulations shall be sufficient to justify a finding 
of violation, without evidence of a general course of 
conduct. (§ 54-1.28.5 of the Code of Virginia) 

§ 3.30. Privileged Communications. 

No regulant shall voluntarily disclose information 
communicated by a client relating to or in connection with 
services rendered to the client by the firm in the practice 
of public accountancy. However, nothing in these 
regulations shall prohibit the disclosure of information 
prepared according to required standards of the public 
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accounting profession in reporting on the examination of 
financial statements which have been requested in an 
investigation or proceeding conducted by a government 
agency, or by a recognized organization of certified public 
accountants, or by the Board, or by the client himself or 
his heirs, successors, or authorized representative. (§ 
54-1.28.9 of the Code of Virginia) 

§ 3.31. Ownership of Records. 

Ail statements, records, schedules, working papers, and 
memoranda made by a regu/ant incident to rendering 
services to client in the practice of public accountancy, 
shall become the property of the regulant absent an 
express agreement between the firm and the client to the 
contrary. No such statement, record, schedule, working 
paper, or memorandum shall be sold, transferred, or 
bequeathed, without the consent of the client to anyone 
other than a surviving or new partner, or stockholders of 
the firm. (§ 54-101 of the Code of Virginia) 

§ 3.32. Severability. 

If any provisions of these regulations be held invalid, 
other provisions shall not be affected. (§ 54-1.28.5 of the 
Code of Virginia) 
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STATE BOARD OF ACCOUNTANCY 

"Comparison Chart of Regulation Numbers" 
Current Regulations Proposed Status 

1.01.01 Deleted/Informational 
1.01.02 Deleted/Informational 
1.02.01 Deleted/Informational 
1.02.02 Deleted/Informational 
1.02.03 Deleted/Informational 
1.02.04 Deleted/Informational 
2.00 Restated in 1.1 
2.01 Resta.ted in 1.3 
2.02 Restated in 1.1 
2.03 Deleted/Informational 
2.04 Restated in 1.1 
2.05 Deleted/Informational 
2.06 Deleted/Informational 
2.07 Restated in 1.1 
2.08 Deleted/No longer relevant 
2.09 Restated in 1.1 
2.10 Restated in 1.1 
2.11 Restated in 1.1 
2. 12 Restated in 1.1 
2.13 Restated in 1.1 
2.14 Restated in 1.1 
2.15 Restated in 1.1 
2.16 Restated in 1.! 
2. I 7 Restated in 1.1 
2.18 Restated in 1.1 
2.19 Deleted/Considered unnecessary 
2.20 Restated in 1.1 
2.21 Restated in 1.1 
3.01.01 Deleted/No longer relevant 
3. 01.02 Restated in 3.6 
3.01.03 Restated in 3.7 
3.01.04 Restated in 3.8 
3.02 Restated in 1.7 
3.02(a) Restated in 1.7 
3.02(b) Restated in 1.7 
3. 02 (c) Restated in 1.7 
3.02(d) Restated in 1.7 
3.03 Restated in 1.8 
3.04 Restated in 1.9 
3.05 Restated in 1.9 
3. 06 Restated in 1.8 
3.07 Restated in 1.6 
3.08 Restated in 3.4, 3.9 
3.09 Deleted/No longer relevant 
3.10 Restated in 1.7 
3.10(a) Restated in l . 7. 3 
3.10 (b) Restated in l. 7. 3 
3.10(c) Restated in 1. 7. 3 
3.10(c.l) Restated in 1. 7. 3 
3.10(c.2) Restated in 1. 7.3 
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Current Regulations Pro2osed Status 

3.10(c.3) Restated in 1. 7 !., 1.7 3. 
J.ll.Ol(lst paragraph) Deleted/Informational 
3.11.01(2nd paragraph) Deleted/Informational 
3.11.02.01 Restated in 3.10 
3. 1!. 02.01 (a) Restated in 3.10 
3.1!.02.01(a.1) Restated in 3.10 I. 
3. 11. 02. 01 (a. 2) Restated in 3. 10 2. 
3.1!.02.01(a.3) Restated in 3.10 3. 
3.1!.02.01(a.4) Restated in 3.10 5. 
3.11.02.0l(a.4.a) Restated in 3.10 5. 
3.11.02.01(a.4.b) Restated in 3. 10 5. 
3.11,02.0l(a.4.c) Restated in 3. 10 5. 
3.1!.02.0l(b) Restated in 3.10 4. 
3.1!.02.01(b.1) Restated in 3.10 4. 
3.1!.02.01(b.2) Restated in 3.10 4. 
3.11.02.02 Restated in 3. 11 
3.11.02.03 Restated in 3. 12 
3.11.02.04 Restated in 3.13 
3 .1!. 02.05 Restated in 3.14 
3.11.03.01 Restated in 3.15 
3.11.03.02 Restated in 3.16 
3.11.03.03 Restated in 3.17 
3. 11. 03.04 Restated in 3.18 
3.11.03.05 Restated in 3.19 
3.11.04.01(lst paragraph) Restated in 3. 20' 3.30 
3.1!.04.0l(a) Restated in 3.20, 3.30 
3.1!.04.01(b) Restated in 3.20, 3.30 
3.1!.04.01(c) Deleted/COnsidered unnecessary 
3.l!.04.01(d) Restated in 3.20, 3.30 
3.11.04.01(2nd paragraph) Deleted/Informational 
3.1!.04.02 Restated in 3.21 
3.1!.04.02(a) Restated in 3.21 I. 
3.l!.04.02(b) Restated in 3.21 2. 
3.1!.04.02(c) Restated in 3.21 3. 
3.l!.04.02(d) Restated in 3.21 4. 
3.11.04.03.01 Deleted/Too vague 
3 .1-1. 04.03. 02 Restated in 3.22 
3.11.04.03.03 Restated in 3.23 
3.1!.04.03.03(a) Restated in 3.23 I. 
3.1!.04.03.03(b) Restated in 3.23 2. 
3. 1!. 04. 03. 03 (c) Restated in 3.23 3. 
3 .1!. 04. 03. 03 (d) Restated in 3.23 4. 
3. 11. 04, 03, 03 (e) Restated in 3.23 1. 
3.11.04.03.03(£) Restated in 3.23 I. 
3. 11. 04. 03. 03 (g) Restated in 3.23 2. 
3.11.04.03.03(h) Restated in 3.23 
3.11.04.03.04 Restated in 3.24 
3. 11. 04. 03. 04 (a) Deleted/Considered unnecessary 
3.11.04.03.04(b) Restated in 3.24 
3.11.04.03.04(c) Deleted/Considered unnecessary 
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Current Regulations 

3.11.04.03.05 
3.11.04.03.06 
3.11.04.03.07 
4.01 
4.02 
4.03 
4.04 
4.05 
4.06 
4.07 
4.08 
4.09 
4.10 
4. II 
4.12.01 
4.12.02 
4.12.03 
5.01 
5.01.0.1 
5.0l.02,0l(lst paragraph) 
5.01.02.01(2nd paragraph) 
5.01.02.02 
5.01.02.03 
5.01.02.04 
5.01.02.05 
5.01.{)2.06 
5.01.02.07 
5.01.02.08 
5.01.02.09 
5.01.03.01 
5. 01.03. 02 
5.01.03,03.01 
5.01.03.03.02 
5.01.03.03.03 
5.01.03.03.04 
5.01.03,03.05 
5. 01.03. 04 
5.01.03,05 
5.01.03 .06 
5.01.03.06(a) 
5.01.03.06(b) 
5.01.03.06(b.l) 
5.01.03 .06 (b .2) 
5.01.03.06(b.3) 
5.01.03.07 
5.01.03.08 
5.01.03.09 
S.Ol.03.09(a) 
5.01.03.09(b) 
5, 01.03. 09 (c) 

-

Proposed Status 

Deleted/Considered unnecessary 
Restated in 3.4, 3.9 
Restated in 3.25 
Deleted/Informational 
Deleted/Info"rmational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Restated in 1.2 
Restated in 1.4 
Restated in 1.5 
Deleted/Procedural 
Deleted/Procedural 
Restated in 2.1 
Restated in 2. 2 
Restated in 2.3 1., 2.3 A. 
Deleted/No longer relevant 
Restated in 2.3 A. 
Deleted/No longer relevant 
Restated in 1.1 
Deleted/Considered unnecessary 
Restated in 2.3.3 
Restated in 2.4 
Deleted/No longer relevant 
Restated in 2.5 (60 day limit) 
Restated in 2.6 
Deleted/Procedural 
Restated in 2.11 
Deleted/Procedural 
Deleted/Procedural 
Restated in 2.12 
Restated in 2. 12 
Restated in 2.6, 2. 13 
Restated in 2. 7 
Restated in 2.7 
Restated in 2.7 
Restated in 2.7 
Restated in 2.7 
Restated in 2. 7 
Restated in 2. 7 
Restated in 2. 7 
Restated in 2.8 
Restated in 2.9 
Restated in 2.9 A. 
Restated in 2.9 A. 
Restated in 2.9 B. 
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5.01.03.09(d) 
5.01.03,09(e) 
5.01.03.09(£) 
5.01,03.09(g) 
5.01.04.01 
s.ol.04.02(lst paragraph} 
5.01.04.02(a) 
5.01.04.02(6) 
5,0J.04.02(c) 
5.01,04.02(2nd paragraph) 
5.01.04.03 
5.01.05.01 
5.01.05.02 
5.02(lst paragraph) 
5.02(A) 
5.02(B) 
5.02(C) 
5.02(C.1) 
5.02(C.2) 
5.03 
5.03.01 
5.03.02 
6. 01.01 
6.01.02 
6.01.03 
6.01,'04 
6.01.05 
6.01.06 
6.01.07 
6.01.08(lst paragraph) 
6.01,08(2nd paragraph) 

,,02.01 
6.02.02 
6.02.03 
6.02.04 
6.03.01 
6.03.02 
6.03.03 
6.03.03(a) 
6.03.03(6) 
6,0J.03(c) 
6.04,01 
6.04.02 
6.04,03 
6.04.03.01 
6.04.03,02 
6.04.04.01 
6.04.04.02 

643 

Proposed Regulations 

Proposed Status 

Restated in 2.9 C. 
Restated in 2.9 D. 
Deleted/Informational 
Restated in 2.9 G. 
Restated in 2.14 
Restated in 2.14 
Restated in 2.14 1. 
Restated in 2.14 2. 
Restated in 2.14 3. 
Restated in 2.14 3. 
Restated in 2.15 
Deleted/Informational 
Deleted/Procedural 
Restated in 2.16 
Restated in 2.16 1. 
Restated in 2.16 2. 
Restated in 
Restated in 
Restated in 
Restated in 

2.16 3. 
2.16 3.(a) 
2.16 3. (b) 
1.6 
1.6 

Restated in 1.6 
Restated in 

Deleted/No longer relevant 
Restated in 1.3 
Deleted/Procedural 
Restated in 3.3 
Restated in 3.1 
Restated in 1. 2 
Deleted/Considered unnecessary 
Restated in 3.5 
Restated in 3.5 1., 3.5 2., 3,5 3., 

3.5 4., 3.5 5., 3.5 6., 3.5 7 
Restated in 3.1 
Restated in 3.4 
Restated in 3.1 
Restated in 1.2 
Deleted/No longer relevant 
Deleted/No longer relevant 
Deleted/No longer relevant 
Deleted/Procedural 
Deleted/Procedural 
Deleted/No longer relevant 
Restated in 3.4 
Restated in 3.4 
Restated in 3,1 
Deleted/Procedural 
Deleted/Procedural 
Deleted/Repeats Code 
Deleted/Repeats Code 

- 4 -
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Current Regulations 

6.04.05 
6.05,01 
6.05.01(a) 
6.05.01 (b) 
6.05,0l(c) 
6.05.01(d) 
6.05.0l(e) 
6.05.01(f) 
6.05.01(g) 
6.06 
7.01.01 
7.01.02 
7.01.03 
7.02.01 
7.01.02 
7.01.03 
8.01 
8.02 
9.03 
8.04 
8.05 
8.06 
8.07 
8,08 
8.09 
8.10 
9.01 
9.01(a) 
9.0l(b) 
9. Ol(o) 
9.01(d) 
9.01 (e) 
9.01(f) 
9.01(g) 
9.01(h) 
9.0l(i) 
9.01(j) 
9.02 
9.03 
10.01 
10.02 
10.03 
11. 01 
11 0 02 
11 . 03 
12.01 
12.02 
12.03 
12.04 

Proposed Status 

Restated in 1. 2 
Restated in 3.5 
Restated in 3.5 1. 
Restated in 3.5 1. 
Restated in 3,5 2. 
Restated in 3.5 3. 
Restated in 3,5 4. 
Restated in 3.5 5. 
Restated in 3. 7 7, 
Restated in 3,5 
Restated in 3.1 
Restated in 3.1 
Restated in 1. 2 
Restated in 3,1 
Deleted/Procedural 
Restated in 1.2 
Deleted/Considered unnecessary 
Deleted/Considered unnecessary 
Deleted/Considered unnecessary 
Deleted/Considered unnecessary 
Deleted/Considered Unnecessary 
Deleted/Considered unnecessary 
Deleted/Considered unnecessary 
Deleted/Considered unnecessary 
Deleted/Considered unnecessary 
Deleted/Considered unnecessary 
Restated in 3. 26 
Restated in 3.26 1. 
Restated in 3,26 2. 
Restated in 3.26 5. 
Restated in 3.26 3. 
Restated in 3.26 4, 
Restated in 3.26 5. 
Restated in 3.26 6. 
Restated in 3.26 6, 
Restated in 3.26 7. 
Restated in 3.26 8. 
Restated in 3.27 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Informational 
Deleted/Procedural 
Restated in 3.28 
Restated in 3.28 
Deleted/Considered unnecessary 

- 5 -
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Current Regulations Proposed Status 

14.01 Deleted/Informational 
14.02 Deleted/Informational 
15.01 Restated in 3.29 
16.01 Restated in 3.30 
16.02 Restated in 3.30 
16.02(a) Restated in 3.30 
16.02(b) Restated in 3.30 
16.02 (c) Restated in 3.30 
16.02(d) Restated in 3.30 
16,02(2nd paragraph) Restated in 3.30 
17.01 Restated in 3. 31 
17.02 Restated in 3. 21 
17.02(a) Restated in 3. 21 1. 
17.02(b) Restated in 3. 21 2. 
17.02(c) Restated in 3.21 4. 
17 .02(d) Restated in 3 0 21 3. 
17.03 Restated in 3.21 
18.01 Restated in 3.32 
19.00 Deleted/No longer relevant 
20.00 Deleted/No longer relevant 

- 6 -
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FEE: $85.00 
(Make check 
payable to 
Treasurer of 
Virginia) 

COMMONWEALTH OF VIRGINIA 
Department of Commerce 

Virginia State Board of Accountancy 
3600 West Broad Street 

Richmond, Virginia 23230-4917 
Telephone: (804) 257-8505 
Toll Free: 1 (800) 552-3016 

APPLICATION FOR A VIRGINIA CPA CERTIFICATE BY ENDORSEMENT 

MUST BE TYPED OR PRINTED 

NAME~~--------------~~~----------~~~--~~~~~--------
Last First Middle Social Security Number 

HOME ADDRESS o.=:-::-====c-:-=:---------- "-~)"--~~----
Street number and name Telephone Number 

City State Zip Code 
EMPLOYER 

BUS !NESS ADDRESS ;c;c::-:-:-:--::::::;:-::-::--::::-o-=:::---------- ,!,-~"---,.-,-----
Street number and name Telephone Number 

City State Zip Code 

LENGTH OF RESIDENCE OR EMPLOYMENT IN VIRGINIA ----------------

PLACE OF BIRTH -----------------------:-------
Have you ever been convicted of a felony? Yes ____ No ____ or has your right to prac-
tice accountancy in any jurisdiction ever been suspended or revoked? Yes No 

If your answer is 11 YES," attach a statement providing all relevant details, 

ORIGINAL CERTIFICATE NUMBER ----- ISSUED BY=====~--
JURISDICTION 

ON==--
DATE 

(CPAs submit Form R-2 and VSBA-7. Non-certified applicants, submit Form VSBA-7 re 
Endorsement of Grades) 

Have you satisfactorily completed the AICPA Course in Ethics? Yes 
"YES" provide evidnce; if "N0, 11 see memorandum) 

No if 

BOARD USE ONLY 
Date: ------------------

Reviewed By --------- Certificate No, ---- Member : ___ Member:, ___ _ 

Date --------------------- Date of Issuance ---- Member: _____ Member: _____ _ 

VSBA R-1 2/85 

Virginia Register of Regulations 
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RECORD OF EXPERIENCE (Refer to Section 2.16 of the Rules and Regulations for 
Experience Requirements) 

A. AUDIT EXPERIENCE 

to 
FIRM NAME LOCATION EXACT DATES 

to 

B. GENERAL ACCOUNTING EXPERIENCE 

to 
FIRM NAME LOCATION EXACT DATES 

to 

C. TEACHING EXPERIENCE 

to 
INSTITUTION LOCATION EXACT DATES 

D. Credit under Section 2.15 requested? Yes No 
Document with authenticated transcript showing master 1 s degree if not previously 
submitted. 

All experience must be documented by your employer(s) using Form VSBA-6. If 
necessary, the information given on the form may be amplified by an accompanying 
letter on letterhead, signed by the employer, and notarized. 

********~********************************* 

I hereby apply to the Virginia State Board of Accountancy for certification as a 
Virginia certified public accoutant and certify under oath that I have read, and 
agree to abide by, the Virginia State Board of Accountancy Rules and Regulations, 
that all statement contained in this application and the statement(s) thereto are 
correct, to the best of my knowledge and belief, and that I have withheld no infor
mation which might reasonably be expected to cause the Board to deny this 
application. 

DATE SIGNATURE OF APPLICANT 

AFFIDAVIT: 

State of --------------

City or County of 

Subscribed and sworn to before me this day of 19 __ 

My commission expires 
Notary Public 

Vol. 1, 1ssue 11 Monday, March 4, 1985 
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COMMONWEALTH of VIRGINIA 
Department of Commerce 

BERNARD L HENDERSON. JR 
Director 

3600 WEST BROAD STREET. RICHMOND. VIRGINIA 23230-4917 

TELEPHONE: 1804)257-8500 
_ROBERT A. NEBikDl 
Senoor Deputy D1-

3/83 
VSBA 
Form R-2 

TOLL FREE. 1 (800) 552-3016 

TO: 
Name of Board which issued applicant's original certificate 

FROM: Jennifer s. Wester, Assistant Director 
Virginia State Board of ACcountancy 

The application for a Virginia CPA certificate submitted by --------------------

c;c~~~c=~=c=-~~~---------states that his or her original certificate was 
issued by your Board. 

We would very much appreciate it if you would provide us with the following 
information, 

1. Certificate Number _______________ was issued on-------------------- 19 __ • 

2. The basis (or bases) for certification were those checked below: 

a written examination prepared by this Board 
------ grades reported by the Advisory Grading Service for the Uniform 

CPA Examination 
Other 

3. The candidate has successfully completed the AICPA's course in Ethics. 
Yes No 

4. This certificate is , or is not _____ , in good standing. If not, 
.Please provide deta~ 

CERTIFICATION 

I certify that the foregoing statements are correct to the best of my 
knowledge and belief. 

Signature of Authorized Person 

S E A L 

Title 
0 F 

B 0 A R D Date 

Virginia Register of Regulations 
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BERNARD L HENDERSON, JR 

"''""~ 

COMMONWEALTH of VIRGINIA 
[}rputmenl of Commerce 

3600 WEST BROAD STREET, RICHMOND. VIRGINIA 23230- 4917 

TELEPHONE: (604) 257-MOO 

TOLL FREE: 1 (900) 552-30HI 

TO: Jennifer 8. Wester, Assistant Director 
Virginia State Board of Accountancy 

FRDK: 
Nam.. of Board transferring grades 

ROBERT A. NEBIKER 
Senior Deputy D•rector 

I certify that --:----,--,--,;-:-;----:-:--:-:--:c:-.,--.,.-: Nt for the Uniform 
CPA !XAain&tion under our jurisdiction. on the· datu liated below, vi~h the results 
110ted: 

I. D. Jfo. AuditiD.o Pra:ctice 

Thue gradu were furnished by the Adviaory Grading Service of the AIPCA and 
we recoaaend that they k accepted. 

Theae gradea have not been used for the purpose of obtaining an original CPA 
certificate in , nor have they been transferred 
previou.ly to anothe~ jurisdiction for such a purpoae. 

CERTIFICATION 

I certify that the foregoing statements are correct to the best of my knowledge 
and belief. 

VSBA-7 
I. ID"' 

Vol. l, Issue ll 

SEAL 

0 F 

B 0 A R D 

Signature of Authorized larson 

Title 

Date 

Monday, March 4, 1985 
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VIRGINIA STATE BOARD OF ACCOUNTANCY 

Department of Commerce 
3600 West Broad Street 

Richmond, Virginiq. 23230 

TO THE ENDORSER OF AN APPLICANT FOR A VIRGINIA CPA CERTIFICATE BY RECIPROCITY: 

The applicant named below has applied for a Virginia CPA certificate by reciprocity. 
As one of the applicant's endorsers, the Virginia State Board of Accountancy would 
very much appreciate your frank answers to the following questions. Any other com
ments you care to make regarding this applicant would also be of value. 

PLEASE SEND THIS COM}IUNICATION TO THE ADDRESS GIVEN ABOVE. 

ENDORSEHENT 

l. Applicant's name. ________________________________________________________________________ _ 

2. What type of relationship have you had with applicant? (Business, professional, or 

social?) ________________________________________________________________________ ___ 

3. Number of years you have known applicant: ______________________________________________ _ 

4. Is he/she of good moral character? ____________________________________________________ __ 

5. To the best of your knowledge, has he or she been employed as an accountant and, if so, 

for how long? __________________________________________________________________________ __ 

6. If the answer to No. 5 is in the affirmative, what is his or her professional 

reputation? ____________________________________________________________________________ __ 

7. Are you aware of any facts which might negatively affect the Board's consideration of 

this application? If so, please specify. -----------------------------
B. Your comments or recommendations: ______________________________________________________ __ 

Continue on reverse side, if necessary. 

VSBA FORM R-3 
6/84 

Signature. ___________________________________________ __ 

Name (printed) ______________________________________ _ 

Address: ________________________________________ __ 

Occupation: ________________________________________ __ 

Date: ________________________________________ __ 

Virginia Register of Regulations 
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FEE: $30.00 
(Make check payable 
to Treasurer of 
Virginia) 

COMMONWEALTH OF VIRGINIA 
Department of Commerce 

Virginia State Board of Accountancy 
3600 West Broad Street 

Richmond, Virginia 23230-4917 
Telephone: (804) 257-8505 

Toll Free: 1 (800) 552-3016 

APPLICATION FOR LICENSE AS A CERTIFIED PUBLIC ACCOUNTANT IN VIRGINIA 

MUST BE TYPED OR PRINTED 

NAME~~--------------~~~----------~~~--~~~~--~~~--
Last First Middle Social Security Number 

HOME ADDRESS =---,----=-,-----,-;;--=----------------- -!c-,-,-'7,-=c--,---,-,---
Street number and name Telephone Number 

City State Zip Code 

EMPLOYER -----------------------------------------------

BUSINESS ADDRESS ~----,----,------------ -!c-,-,-'-;-:-,--,---,c:-::----
Street number and name Telephone Number 

City State Zip Code 

Date CPA Examination was passed ----------------

Certificate Number ------------- Date of Board Approval ----------

Former name if different when you were certified ---------------------------------

FOR BOARD USE ONLY 

Certificate Number ____ _ Board Approval Conditions, if any: 

Date Date: 

Reviewed for Completeness Member: --------

By --------- on ______ _ Member: -----
By ------- on ___ __ 

Vol. 1, Issue 11 Monday, March 4, 1985 
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RECORD OF EXPERIENCE 

(Refer to Section 2.14 of the Rules and Regulations on Experience Requirements) 

A. AUDIT EXPERIENCE 

to 
FIRM NAME LOCATION EXACT DATES 

to 

B. GENERAL ACCOUNTING EXPERIENCE 

to 
FIRM NAME LOCATION EXACT DATES 

to 

C. TEACHING EXPERIENCE 

to 
INSTITUTION LOCATION EXACT DATES 

D. Credit under Section 2.15 requested? Yes No 
Document with authenticated transcript showing master's degree if not previously 
submitted. 

All experience must be documented by your employer(s) using Form VSBA-6. If 
necessary 1 the information given on the form may be amplified by an accompanying 
letter on letterhead, signed by the employer, and notarized, 

****************************************** 

I hereby apply to the Virginia State Board of Accountancy for a license as a Virginia 
certified public accoutant and certify under oath that I have read, and agree to 
abide by, the Virginia CPA Law and the Rules and Regulations of the Board, that all 
statements contained in this application and the statement(s) thereto are correct, to 
the best of my knowledge and belief, and that I have withheld no information which 
might reasonably be expected to cause the Board to deny this application. 

DATE SIGNATURE OF APPLICANT 

AFFIDAVIT: 

State of -------------------------------

City or County of 

Subscribed and sworn to before me this 
day of ----------------------

19 __ _ 

My commi s s ion expires ~----------------------
Notary Public 

Virginia Register of Regulations 
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TO: Virginia State Board of Accountancy 
Department of Commerce 
3600 W. Broad Street 
Richmond, VA 23230 

Name of Firm 

Applicant for Certification 

I. Exact dates of employment: from--------------- to----------------------

2. Reason for leaving, if applicable: 

3. Was employment full-time? Yes No 

If part-time, please indicate total number of hours worked: 

4. Did the applicant 1 s experience include emphasis on the independent examina
tion and/or review of financial statements involving the applicable 
performance of either the audit or review functions? Yes No 

What percentage of the applicant's time was so engaged? 

Were generally accepted auditing standards or, where applicable, standards 
for accounting and review services applied? Yes No 

Was third party reliance on the financial statements involved? 
Yes No 

List the types of organizations audited: 

Describe the types of work assigned to this applicant: 

S. Please describe the supervision provided the applicant. (Was the supervisor 
a CPA? Yes l~o __ ) 

6. Please evaluate the quality of the appl icant 1 s performance: 

VSBA-6 
8/82 

Vol. 1, Issue 11 
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FEE' $10.00 
(Make check payable 
to Treasurer of 
Virginia) 

COMMONWEALTH OF VIRGINIA 
Department of Commerce 

Virginia State Board of Accountancy 
3600 West Broad Street 

Richmond, Virginia 23230-4917 
Telephone: (804) 257-8505 

Toll Free: 1 (800) 552-3016 

APPLICATION FOR ORIGINAL CERTIFICATION AS A CPA IN VIRGINIA 

PLEASE TYPE OR PRINT 

NAME: 
(Use name as you wish it to appear on 
certificate) 

ADDRESS: 

BUSINESS ADDRESS: 
(Please include 
firm name) 

Social Security Number 

(Zip) Telephone Number 

Zip) Telephone Number 

Date of Completion of Ethics Exam---------------------- (Attach copy of certificate) 

Type of Profession: 

I hereby declare that I an not now in the practice of public accountancy on my own and that 
I will not do so in Virginia without first making application to the Virginia State Board of 
Accountancy, completing the prescribed continuing professional education courses, if 
required, and paying the required fee. 

Date Signature 

Affidavit: 

State of 

City/County of ------------------------

The statement was signed and sworn to before me this day of ---------------

My commission expires 

FOR OFFICE USE ONLY: 

I I I I I I I I I I I 
Board/Occup. ID/Cert, No. 

ID 
Suffix 

Check No. Amount 

I I I I I 1--"'-TI "'T-1 -,--1 ,--1 .,.,I 
Class 

I I I 
VSBA CM-1 
2/85 

Notary Public 

Approval by: 

Date: 

Date 

I I I I 

Virginia Register of Regulations 
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COMMONWEALTH of VIRGINIA 
Department of Commerce 

BERNARD L. HENDERSON, JR. 
3600 WEST BROAD STREET, RICHMOND. VIRGINIA 23230-4917 

TELEPHONE; (804) 2!!7-3.500 

Vol. l, Issue 11 

Dlroolor 

TOLL FREE: 1 (800) 552-3016 

M E M 0 R A N D U M 

TO: CPA Candidates 

FROM: Jennifer S. Wester, Assistant Director 
Virginia State Board of Accountancy 

SUBJECT: Ethics Examination 

ROBERT A. NEBIKat 
Senior Deputy Dlr&c!!!r 

Attached is an order form for AICPA's "Professional Ethics for Certified Public 
Accountants," a self-study course required of all candidates for a Virginia ori
ginal or reciprocal certificate. A grade of at least 90 must be achieved in 
order for you to become eligible to t'eceive a certificate. 

The Institute is responsible for grading the self-administered exam, the results 
of which will then be sent to you and to the Board. 

The course is not required prior to taking the Uniform CPA Examination, but evi
dence if its satisfactory completion will be accepted any time after a can
didate's application for examination has been approved, The grade must be 
received in the Board office before applications for certification will be 
reviewed by Board members, 

JSW:hge 

Attachment 

VSBA 
A-3 
2/85 

J. s. w. 
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ORDER FORM 

TO: American Institute of Certified Public Accountants 
1211 Avenue of the Americas 
New York, New York 10036 

Enclosed is my payment for the self-study course and examination, 11 Professional 
Ethics for Certified Public Accountants-- No. 723992." 

I understand that my payment covers the cost of the cause materials, examination 
grading, and notification of successful completion to me and to the Virginia 
State Board of Accountancy. 

My check in the amount of $45.00, made payable to the AICPA is enclosed. 

NAME: 

ADDRESS: 

CITY: 

STATE: ZIP: 

Code 15543 

Virginia Register of Regulations 
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COMMONWEALTH OF VIRGINIA 
DEPARTMENT OF COMMERCE 

FEE' $85.00 

MUST BE TYPED OR PRINTED 

"'"' 
HOME ADDRESS 

COLLEGE ADDRESS 
(include only 
if current) 

Last 

STATE BOARD OF ACCOUNTANCY 

<804 ) 257-8505 

APPLICATION FOR EXAMINATION 

First Mi d e 

ZIP 

Zl 

BUSINESS ADDRESS---------------------

ZIP 

Attended 
College(s) Attended Location From To 

Proposed Regulations 

3600 West Broad St. 
Richmond, VA 23230 

FEE: $85.00 

SOcial Secuuty Nunber 

Date of BuEh 

I elephone Nuliber 

feiephone Nuntler 

Telephone NurrDer 

Date of 
Degree Degree 

Have you taken the CPA Examination before? Yes No If you have taken the CPA Examination before, did 
you sit as a Virginia candidate? Yes __ No --If so;-91ve last date co=or-..,-===-co=-=o~:· Did you 
have valid credits from another slate? Yes ---wo If so, ask other Board to send us your complete 
examination history, -- --

Has your name ever been changed? Yes No 
If so, please give former name----------~-----------------------

Have you ev"er been convicted of a Felony? Yes No or misdemeanor? YES 
either question is yes, attach full details, -- --

NO __ If answer to 

Examination Site Requested 

FOR BO~~D USE ONLY 

Condition(a): Staff Approval: 

Date: 

Board Approval 

Check No. Arrount Class Date 

ffiE 1111111 EEELE 1111111 

Vol. 1, 1ssue 11 Monday, March 4, 1985 
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VIRGINIA STATE BOARD OF ACCOUNTANCY 

Certification of Examination Subjects 

{Print or type all information) 

MUST BE COMPLETED AND SENT WITH APPLICATION 

Name of Applicant:'---------------------------------------------------------

Bacca 1 aureate degree rece_i ved._expected on'------=:-:-o--::::-:c;--------
month, year 

from·-----~~~~~~~7e~--------college or university 

1. List completed accounting courses below. 

2. Specify college or university where credits have been earned, the full 
course number and the number of semester or quarter hours earned in 
fulfillment of the required courses. 

3. Thl's form must have a transcript (official or student copy} attached. For 
any courses which are not descriptive, attach a course description. 

4. Foreign applicants attach Jetter evaluating courses completed in foreign 
schools. 

These courses have been completed in fulfillment of the requirements of the 
Rules and Regulations of the Board to qualify for the CPA Exam. 

Courses completed: 

Name of College/University Course Title 

Financial Accounting 
(Including principles of 
accounting) 

Cost Accounting 
(Including managerial 
accounting) 

Virginia Register of Regulations 

658 

No. of Hours 



Vol. I, Issue 11 

Proposed Regulations 

VIRGINIA STATE BOARD OF ACCOUNTANCY 
DEPARTMENT OF COMMERCE 
3600 West Broad Street 
Richmond, VA. 23230 

(804) 257-8505 

THIS fORM lt.IST BE CDJA.ETED BY THE INSTITUTION 

A candidate currently enrolled in courses, crodit for which is required to satisfy any of the 
educational requirements for examination, must provide certification that he/she is so enrolled and 
that all such courses will be completed no later than the last day of the ne)(t month after the 
examination for which application is made, 

CERTIFICATION OF ENROLLMENT 

This is to certify that ---------------------------------

(1) is enrolled in the following transcripts currently available and For which credit is necessary 
to satisfy the provisions of Section .5.01.02 of the Board's Regulations. 

COURSE 
ttH£ER 

(2) is enrolled in a baccalaureate degree progru. 

CREDIT HOURS 
SEHI STE ARTER 

The above requirelllflnta will be completed by Jun. JO, ___ of Decelllber Jl, ___ • 

(Aa of December Jlj 1981, a baccahuraata degree ia required; 120 hours or the equivalent thereof 
no longer applies. 

Signature of Dean, Registrar, or Department Head 

SEAL 

• 

na u 10n 
INSTITUTION 

Date 

No examination grades will be released until authenticated transcripts documenting actual 
completion of required courses are received by the Board. 

Please return the completed form to the address shown. 
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COMMONWEALTH OF VIRGINIA 
D£PARHENT OF C0Mt£RCE 

FEE: $75,00 

MUST BE TYPED OR PRINTED 

"'"' Last 

HOt£ AOORESS 

STATE BOARD OF ACCOUNTANCY 

(804)257-8505 

APPLICATION FOR REEXAMINATION 

Firat kiddie 

ZIP 

EMPLOYING F'lRM --------------------

ADDRESS 

3600 W. Broad Street 
R1chmond, VA. 23230 

FEE: $75.00 

Social Security Number 

Date of Birth 

Telephone N01rber 

Telephone Nuliber 

Have you ever berm convicted of a felony or lliade111eanor? 'r'ES 
full details if not previously subllitted to this Soard. 

NO __ • If answer is yea, attacls 

I hereby IIIBke application for Ult)l&lllination in the following aubjactlu 

__ Auditing Low __ Theory Practice 

to be given during the 1110nth of 
---------------~19 __ _ 

I last sat for the Virginia axalllinstion during the 1110nth of -------------' 

Examination Site Requeated 

FOR BOARD USE ONLY 

Condition(s), if any:-----------

APPROVAL 

Date 

Authorized Initials 

Examination Site Assigned 

Check No. Amount Class Date 

tiHJ IIIII/I BffiJ 1111111 
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FEE' $50.00 
(Make check payable 
to Treasurer of 
Virginia) 

COMMONWEALTH OF VIRGINIA 
Department of Commerce 

Virginia State Board of Accountancy 
3600 West Broad Street 

Richmond, Virginia 23230-4917 
Telephone: (804) 257-8505 

Toll Free: 1 (800) 552-3016 

APPLICATION FOR REGISTRATION UNDER THE PROFESSIONAL DESIGNATION 
11 CERTIFIED PUBLIC ACCOUNTANT(S)" OR "PUBLIC ACCOUNTANTS" 

AS A CORPORATION. 

CORPORATE NA..'1E 

ADDRESS OF MAIN OFFICE """-;---.,.-;;-:--.,-----.,.,.,---;;-----.,--,-----..,.-,---
Number and Street City or Town State Zip 

MAILING ADDRESS 

OFFICERS OF CORPORATION* 

Name of Each Officer Title Legal Residence Address in FuU Va. Cert. No. 

BOARD OF DIRECTORS* 
No. Shares 

Name of Each Officer Legal Residence in Full Stock Owned Va. Cert. No. 

THE FOLLOWING QUESTIONS MUST BE ANSWERED IN DETAIL: 

1. Number of Shares of Stock Authorized to be Issued-----------------------------------

2. ~<umber oi Shares of Stock Issued and Outstanding 

FOR OFFICE USE ONLY: 

I IIIIIIIIIIIU 
Board/Occup. lD/Cert, No, Suffix 

Check No. 

I I I I 
I I I I 
VSBA 
2/85 

Vol. 1, Issue 11 

Amount Class 

Approval by: 

Date: 

Date 
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LIST BELOW THE NAMES OF EACH OWNER OF CAPITAL STOCK IN THE CORPORATION* 

Name 

TOTAL (Must agree with Item 2 

CERTIF !CATION: 

above) 

No, Shares 
Stock Owned Va Cert No 

I, , president of the aformentioned corporation, do solemnly 
swear and affirm that the answers herein are true to the best of my knowledge and belief, 
that Chapter 5 of Title 54 and Chapter 7 of Title 13.1, Code of Virginia, as amended, and 
all applicable rules and regulations have been adhered to, and that this application is made 
for the purpose of including the issuance of authority to practice under the professional 
designation "Certified Public Accountant(s) 11 or "Public Accountant(s)" as a corporation. 

President 

Attested to before me, the secretary of the corporation, this 
day of----- 19 

Secretary 

AFFIDAVIT 

STATE OF ------------

COUNTY OR CITY OF ---------

Sworn and subscribed to before me at ----------------------- this 

day of 
---------' 19 

Notary Public 

PLEASE NOTE: Refer to Chapter 5 of Title 54 (Section 54-91.1) and Chapter 7 of Title 13.1, 
(Sections 13.1-542 through 13.1-556) Code of Virginia, 1950, as amended, and 
to the rules and regulations dealing with Professional Practice and Corporate 
Practice, 

FOR STATE BOARD OF ACCOUNTANCY USE ONLY 

Corporation organized under Virginia law? 

All Directors, Shareholders and Chief Executive Otficers hold valid Virginia 

certificates? 

Virginia Register of Regulations 
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BOARD OF CORRECTIONS 

Title 21 Regulations: VR 230·40·001. Core Standards for 
Interdepartmental Licensure and Certification of 
Residential Facilities lor Children. 

Statutory Authority: Chapters 11 and 14 of Title 16.1, 
Chapters 13 and 16 of Title 22.1, Chapters 8 and 10 of 
Title 37.1, Chapters 3 and 10 of Title 63.1, and Chapter 14 
of Title 53.1 of the Code of Virginia. 

Summary: 

Under the current definitions and exceptions in the 
Code of Virginia, which have been in effect since July 
1, 1981, the Department of Corrections, Education, 
Mental Health and Mental Retardation, and Social 
Services are responsible for the licensure, certification 
and/or approval of pubiic and private residential 
facilities tor children. Such faciiities are licensed, 
certified, or approved under the "Core Standards for 
Interdepartmental Licensure and Certification of 
Residential FacJJities lor Children" except (J) faciiJties 
which do not accept public funds, (11) private 
psychiatric hospitals serving children, and (iii) some 
residential laciiities serving chiidren which successfully 
meet the requirements of nationally recognized 
standards setting agencies. The revised document is 
comprised of the following issues which have impact 
on residential tacJJities lor children subject to 
licensure, certification and/or approval: 

Organization and administration, personnel, residential 
environment, programs and services, and disaster or 
emergency plans. 

The purpose of the proposed revisions Is to estabiish 
the minimum requirements necessary to protect 
children In the care of residential facilities for 
children. The document has been revised with an 
emphasis on clarity and ease of comprehension. 

Notice: Please refer to the Department of Social Services 
in the Proposed Regulations Section of this Issue of the 
Virginia Register of Regulations for the pubiication of Core 
Standards lor Interdepartmental Licensure and Certification 
of Residential FacJJities lor Children. 

BOARD OF EDUCATION 

Title 21 Regulations: VR 270·01·003. Core Standards for 
Interdepartmental Licensure and Certification of 
Residential Facilities for Children. 

Statutory Authority: Chapters 11 and 14 of Title 16.1, 
Chapters 13 and 16 of Title 22.1, Chapters 8 and 10 of 
Title 37.1, Chapters 3 and 10 of Title 63.1, and Chapter 14 
of Title 53.1 of the Code of Virginia. 
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Summary: 

Under the current definitions and exceptions in the 
Code of Virginia, which have been in effect since July 
I, 1981, the Department of Corrections, Education, 
Mental Health and Mental Retardation, and Social 
Services are responsible for the licensure, certification 
and/or approval of public and private residential 
facJllties for children. Such facilities are licensed, 
certified, or approved under the ucore Standards for 
Interdepartmental Licensure and Certification of 
Residential Fac/lJties for Children" except (i) fac/lJties 
which do not accept public funds, (ii) private 
psychiatric hospitals serving children, and (iii) some 
residential facilities serving children which successfully 
meet the requirements of nationally recognized 
standards setting agencies. The revised document is 
comprised of the following issues which have Impact 
on residential facilities for children subject to 
licensure, certification and/or approval: 

Organization and administration, personnel, residential 
environment, programs and services, and disaster or 
emergency plans. 

The purpose of the proposed revisions is to establish 
the m1mmum requirements necessary to protect 
children in the care of residential facJJities for 
children. The document has been revised with an 
emphasis on clarity and ease of comprehension. 

Notice: Please refer to the Department of Social Services 
in the Proposed Regulations Section of this Issue of the 
Virginia Register of Regulations for the publication of Core 
Standards for Interdepartmental Licensure and Certification 
of Residential Facilities for Children. 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 

Title of Regulations: VR 460·04·8.1. Home and 
Community-Based Care Waiver Request for the Mentally 
Retarded and the Geriatric Mentally Ill. 

Statutory Authority: 

State Law: 
§ 32.1·74 of the Code of Virginia. 
1983 Appropriations Act. 

Federal Law: 
§ 1915(c) of the Social Security Act. 
42 CFR §§ 440.180, 441.300-305, 447.15. 

Summary: 

The Virginia Medicaid Program is requesting waivers 
of the Medicaid State Plan in order to provide home 
and community-based care services to a group of 
Medicaid recipients who are presently institutionalized 
in intermediate-care certified areas of certain state 
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geriatric treatment centers, geriatric hospitals, or In 
training centers for the mentally retarded. This wiii 
Include recipients lnstltutlonallzed at Central Virginia 
Training Center, Southside Virginia Training Center, 
Barrow Geriatric Treatment Center, and Piedmont 
Geriatric Hospital. The goal of the waiver Is to serve 
cllents In community-based settings as a cost equal to 
or less than the cost of their care In the institution. 

VR 460-04-8.1. Home and Community-Based Waiver Request 
for the Mentally Retarded and the Geriatric Mentally Ill. 

TABLE OF CONTENTS 

INTRODUCTION 

RESPONSIBILITY FOR SERVICES UNDER THE WAIVER 

PART I. WAIVERED SERVICES FOR THE MENTALLY 
RETARDED. 

§ 1.1. Waivers to be Requested 
§ 1.2. Eligible Population 
§ 1.3. State Safeguards and Assurances 
§ 1.4. Eligibility for Waiver Services 
§ 1.5. Proposed Waiver Community-Based Services for the 

Mentally Retarded 

PART II. WAIVERED SERVICES FOR THE GERIATRIC 
MENTALLY ILL. 

§ 2.1. Waivers to be Requested 
§ 2.2. Eligible Population 
§ 2.3. State Safeguards and Assurances 
§ 2.4. Eligibility for Waiver Geriatric Services 
§ 2.5. Proposed Waiver Community-Based Services for the 

Geriatric Mentally lli 
§ 2.6. Living Arrangements 

PART Ill. PROCEDURE FOR THE WAIVER PROCESS. 

PART IV. APPENDICES. 

INTRODUCTION 

Within the Commonwealth of Virginia there are 
currently hundreds of mentally retarded and mentally IJI 
citizens living In state Institutions who could be more 
appropriately served In their own communities. Their 
presence In the Institution Is predicated on the lack of 
appropriate community-based services for them outside the 
Institution rather than on their Inability to function In a 
community-based setting, and the lack of service dollars to 
lund the types of community based services these clients 
need. 

In response to the nationwide need tor community 
services lor mentally retarded and mentally IIi persons, as 
well as lor elderly and · disabled persons, Congress 
responded with the enactment of § 2176 of P.L. 97-35 of 
the Social Security Act, entitled "The Omnibus Budget 

Reconciliation Act of 1981." Section 2176 allowed for 
waivers to be approved by the Secretary of the 
Department of Health and Human Services In order to 
give states the opportunity for in.novation In providing 
home and community-based services to eligible persons 
who would otherwise require care In a skiiled nursing 
facility, an intermediate-care facility (ICF) or an 
intermediate-care facility for the mentally retarded 
(/CF/MR). 

With this document, the Virginia Department of 
Medical Assistance Services Is requesting waivers of the 
Medicaid State Plan in order to provide home and 
community-based services to a group of Medical Assistance 
recipients who are currently Institutionalized and eligible 
for an ICF or ICF /MR level of care but can be more 
appropriately served in the community. This will include 
recipients institutionalized at Central Virginia Training 
Center, Southside Virginia Training Center, Barrow 
Geriatric Treatment Center and Piedmont Geriatric 
Hospital, who are currently certified for ICF or ICF /MR 
level of care. No services under the waiver request wiii 
be provided to clients while they are still inpatients at any 
of the designated facilities. 

In addition, Individuals residing In the three regional 
training centers for the mentally retarded may participated 
In the waiver if they meet all the criteria for 
waiver-eligible population and if the regional facility 
accepts a resident from Central or Southside Virginia 
Training Center as a replacement. 

Although submitted as one waiver request, the services 
for the mentally retarded and the geriatric mentally III 
will differ due to the different needs of each group. For 
that reason a description of the assessment methodologies 
and services to be covered for each group will be 
discussed separately. The waiver formula Includes both the 
mentally ill and the mentally retarded populations. 

RESPONSIBILITY FOR SERVICES UNDER THE 
WAIVER 

In Virginia the Department of Medical Assistance 
Services, under the direction of the Secretary of Human 
Resources, has responsibility to administer Medicaid 
services under the State Plan. The Department of Medical 
Assistance Services is responsible for policy and procedure 
development for Medicaid eligibility and services. 
Monitoring of provider and recipient services and fiscal 
accountabJ/ity for services are also the responsibility of the 
Department of Medical Assistance Services. The 
Department of Medical Assistance Services has contracted 
with the Department of Social Services for the 
determination of Initial and continuing financial eligibility 
for medical assistance and the provision of related social 
services. 

As with all other Medicaid services, the responsibJ/ity 
for the policy and procedure development, monitoring of 
provider and recipient services, and fiscal accountability 
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tor waiver services rests with the Department of Medical 
Assistance Services. The Department of Social Services wJJl 
be responsible tor determination of financial eligibility. 

The Department of Mental Health and Mental 
Retardation Is the established department to provide a 
comprehensive system of services to the mentally 
handicapped citizens of the Commonwealth. The 
Department of Mental Health and Mental Retardation is 
able to provide the comprehensive system of services 
through Its assistance In the establishment and operation 
of local community-based mental health, mental 
retardation, and substance abuse programs through what 
are called Community Services Boards. Community 
Services Boards work In conjunction with the Department 
of Mental Health and Mental Retardation and are charged 
with the responslblllty of delivering community-based 
services to mentally handicapped citizens. In order for the 
Community Services Boards to provide such services, the 
Department of Mental Health and Mental Retardation Is 
responsible for providing the Boards with financial 
resources, directives tor Implementation of statewide goals, 
policy setting on such Issues as human rights, and training 
and technical assistance tor the operation and delivery of 
community-based services. In addition, the Department of 
Mental Health and Mental Retardation Is responsible for 
monitoring Community Services Boards' activities, 
performing quality assurance reviews, and licensing and 
certification of all services provided tor the mentally 
handicapped. In accordance with state statutory 
requirements, every city or county, either singularly or in 
combination with another political subdivision, has 
established a Community Services Board. The Community 
Services Board Is responsible tor: 

I. Developing written policies governing the provision, 
the rendition, or the operation of services and 
facilities under Its direction or supervision, subject to 
applicable standards or regulations promulgated by the 
State Board of Mental Health and Mental Retardation. 

2. Cooperating and participating In predlscharged 
planning tor any person, who prior to 
institutionalization resided In a political subdivision 
served by the board, who chooses to reside after 
institutionalization In a political subdivision served by 
the board, and who Is to be released from a state 
hospital or training center pursuant to § 37.1·98 of the 
Code of Virginia. 

The Department of Mental Assistance Services wJJl be 
the lead agency In working with the Community Services 
Boards tor Implementation of the waiver. The Department 
of Mental Health and Mental Retardation wJJl provide 
consultation to the Department of Medical Assistance 
Services In its responsibilities with the Community Services 
Boards, Including the areas of fiscal accountability, 
ellglbJJity process, policy and procedure development, and 
monitoring and utilization reviews. The Department of 
Medical Assistance Services wJJl enter into interagency 
agreements with the Department of Mental Health and 
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Mental Retardation, Community Services Boards, and state 
facilities in which specific responsibilities of each entity 
wJJJ be outlined. 

PART I 
WAIVERED SERVICES FOR THE MENTALLY 

RETARDED 

§ 1.1. Waivers to be Requested. 

A waiver for community-based services is being 
requested, under § I915(c) of the Social Security Act for 
an Initial three years. This waiver is requested to allow 
services to eligible individuals when those services are 
needed to avoid continued Institutional placement In an 
Intermediate-care facility lor the mentally retarded. Under 
§ 1915(c), we are requesting a statewide waiver of §§ 
1902(a)(l) and 1902(a)(IO) of the Social Security Act. The 
amount, duration, and scope of services will allow 
Implementation of selected programs on a less than 
statewide basis. 

The specific services to be offered under the waiver 
are: 

I. Case management; 

2. Residential habilitation services; 

3. Developmental day habilitation; and 

4. Respite care. 

These services will be offered under the waiver 
request only to persons who have been determined to 
require the level of care provided by an intermediate care 
facility for the mentally retarded (ICF /MR) as defined in 
42 CFR § 440.150. These services will be provided directly 
by Community Services Boards who work In conjunction 
with the Department of Mental Health and Mental 
Retardation or through approved contracts with certified 
providers. These services will not be provided to 
beneficiaries while they are inpatients of a hospital, SNF, 
ICF, or ICF /MR. Waivered mental retardation services do 
not include room and board; therefore, no reimbursement 
for room and board is available under this waiver 
proposal. 

At this time, we are also requesting the option of 
refusing to offer community-based services on a statewide 
basis. The services wJJJ be provided in the catchment 
areas of the Norfolk, Richmond, Central Virginia, Roanoke, 
and Fairfax-Falls Church Community Service Boards. 

The Commonwealth of Virginia intends to implement 
the waiver for those financially-eligible persons who 
qualify for ICF /MR care for whom a plan of care can be 
developed which wJJl be equal to or Jess expensive than 
ICF/MR care and which will meet the clients' needs in a 
community-based setting. 
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Because of the variety of services to be provided 
under the waiver to mentally retarded persons, case 
management wJ/1 be a mandatory service for every 
approved client. 

§ 1.2. Eligible Population. 

In order to be eligible to receive community-based 
services under the Mental Retardation Medicaid waiver, an 
Individual shall: 

1. Be financially eligible for medical assistance under 
the Commonwealth of Virginia regulations, as 
implemented by the Department of Medical Assistance 
Services and the Department of Social Services; 

2. Have a diagnosis of mental retardation, be 
developmentally disabled, and have a handicapping 
condition of such a nature as to require active 
treatment; 

3. Be from the catchment areas of Norfolk, Richmond, 
Central Virginia, Roanoke, or Fairfax-Falls Church 
Community Services Boards; 

4. Be evaluated as appropriate lor community-based 
waiver services; 

5. Be a resident of Southside Virginia Training or 
Central VIrginia Training Centers and currently 
require the level of care provided In an 
Intermediate-care faclllty lor the mentally retarded; 
and 

6. Be a resident of Northern, Southeastern, or 
Southwestern VIrginia Training Centers and meet the 
requirements of items 1-4 above If the regional faclllty 
agrees to accept a resident from Central Virginia or 
Southside Virginia Training Centers as a replacement, 
thereby reducing the Medicaid beds being utilized at 
these two large facJ/lties. 

§ 1.3. State Safeguards and Assurances. 

A. Safeguards. 

Protection of the health and welfare of the 
beneficiaries receiving the services. 

The health and we//)jre of recipients of waivered 
services wJ/1 be protected by requiring enrolled providers 
to meet existing state licensing and certification 
requirements for providers of the service in the 
Commonwealth. 

VIrginia has In place adequate safeguards to protect 
the health and welfare of all recipients of mental 
health/mental retardation Medicaid services, including 
those proposed under this waiver. These safeguards are 
established through laws, regulations, and policies and 
procedures of the Commonwealth of VIrginia. 

The Virginia Medical Assistance program will provide 
safeguards for the health and welfare of clients of these 
waivered services through provider standards which shall 
specify the statutory authority, services/definitions of care, 
administrative management, and staffing and training 
requirements of the provider. 

All services under supervision of Community Services 
Boards must meet strict regulations developed according to 
§ 37.1-197(e) of the Code of Virginia, which requires the 
Department of Mental Health and Mental Retardation to 
develop the Mandatory Standards for Community Mental 
Retardation Programs that establishes quality assurance 
standards in the areas of program planning, administration, 
personnel practices, fiscal practices, physical environment, 
staffing, admissions, individual service planning, case 
review, discharge, client rights, recordkeeping, service 
components, medical services, and educational services. 
Applied through biannual certification reviews, these 
standards apply to all group homes, congregate respite 
care programs, supervised apartments, residential 
habilitation services, developmental day habJiitation 
training services, and case management services under the 
supervision of Community Services Board. 

Also, The Rules and Regulations for the Licensure of 
Group Homes and Halfway Houses prescribe licensure 
standards in the areas of civil rights, rights of residents, 
physical safety, health, organization and management, 
personnel practices, admissions, treatment planning, 
recordkeeping, and educational programming with which 
the program must comply. These rules and regulations are 
applied through biannual licensure review. 

For waivered services, Medicaid will contract with 
Community Services Boards and qualified provider 
agencies which will perform the services specified in the 
plan of care. Before contracting with a provider, Medicaid 
wlll require documentation that all pertinent requirements 
of state license and/or certification are met. 

Each contract will specify the obligations of the 
provider. Some of these obligations are: 

1. The provider will deliver services for clients of 
waivered services without regard to sex, race, color, 
religion, or national origin. 

2. The provider will keep such records as are 
necessary to fully disclose the extent of the services 
provided to clients receiving assistance under the 
waiver. 

3. The provider will agree to abide by the policies 
and procedures of the Virginia Medical Assistance 
Program. It is the responsibility of each provider to 
ensure that all requirements and standards lor 
waivered services are upheld. 

Responsibility of the provider includes: 
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1. Employing, training, and supervising stat!; 

2. Implementing the service plan; 

3. Providing regular status reports to the VIrginia 
Medical Assistance Program as required; 

4. Keeping accurate case records on each client; and 

5. Documenting all services rendered. 

The provider shall make these records available to 
authorized Medicaid program representatives and federal 
personnel upon request. 

The state agency shall assure (I) that costs submitted 
conform to specifications In the contract; (II) that clients 
listed on the forms are authorized to receive the service 
provided; (Ill) that hours or days of direct service 
delivered are accurate; (Jv) that mathematical 
computations are correct; and (v) that services are being 
provided in accordance with the VIrginia Medical 
Assistance Program's policies and procedures. 

B. Assurances. 

1. Financial Accountability tor Funds. 

The Virginia Medical Assistance Program shall 
maintain and shall assure that providers of waivered 
services wJI/ malnta.in financial accountabJJ/ty of funds 
expended lor these services. Services offered under § 
1915(c) of the Social Security Act waiver wili be 
accounted tor through the state's Medicaid 
Management Information System. In all cases, an audit 
trail for all state and federal funds expended for 
waiver services wJI/ be assured. 

An individual case record wJI/ be maintained In each 
provider agency describing the ser·vice and 
documenting the date the service was rendered. 
Invoices wJI/ be submitted for the services and the 
claims hlstozy maintained through the Medicaid 
Management Information System. Medicaid wiJI 
maintain invoice copies on microfilm to assure that an 
audit trail exists for all services rendered. Medicaid 
will audit the provider records annually to assure that 
only covered services have been bJI/ed and that any 
patient pay responslbJJ/ty has been correctly applied. 

2. The VIrginia Medical Assistance Program assures 
that the average per capita expenditure under the 
waiver shall not exceed the average per capita 
Medicaid expenditure that would have been made 
under the Medicaid State Plan, had the waiver not 
been granted. 

In order to calculate the estimated cost effectiveness 
of the waiver, cost and utllJzatlon figures for walvered 
services and lor Intermediate-care facilities for the 
mentally retarded were examined. Data pertaining to 
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number of patients and cost of care In ICF!MR's was 
used. These figures were tested against the budget, 
and projections were made based on the 1984·86 
requested budget. An estimate of the total population 
likely to receive waiver services was developed from 
a survey of the characteristics of clients In Central 
VIrginia Training Center and Southside VIrginia 
Training Center currently receiving intermediate-care 
services tor the mentally retarded who were Identified 
as potential candidates tor community placements. 

Estimates of Medicaid expenditures under the waiver 
were developed, and cost effectiveness was evaluated, 
for clients whose institutional placement Is ICF/MR. 

Further, Information about average per capita 
expenditure and cost effectiveness can be found In 
Appendix A with the waiver formula computations. 
The worksheets and justification used In calculating 
cost effectiveness are In that section of the waiver 
request. 

3. VIrginia's Medical Assistance Program wiil provide 
to the Health Care Financing Administration per 42 
CFR § 441.302(1), annually, consistent with a data 
collection plan designed by the Secretazy, Information 
about the Impact of the waiver on the type, cost, and 
amount of medical assistance provided under the State 
Plan and on the health and welfare of the clients. 

VIrginia's Medical Assistance Program wJI/ make 
available to the Depariment of Health and Human 
Services, the Comptroller General, or their designees, 
appropriate financial records documenting the cost of 
service provided under the waiver. 

4. The VIrginia Medical Assistance Program wJI/ 
assure that assessments of each client are conducted 
and a determination of the appropriate level of care 
is made through a preadmission screening process. 
Those currently Institutionalized will be eligible tor § 
I915(c) of the Social Security Act walvered services 
only If they are cerilfied eligible tor care by the 
interdlscipllnazy team In the state mental retardation 
facilities targeted for this waiver. 

For each client residing In a facility who Is certified 
In need of intermediate-care, as defined In 42 CFR § 
440.150, and for whom communlty·based waiver 
services are the service option, a plan of care will be 
developed by the lnterdlsc/pllnazy team In the state 
facility and will be approved by the physician on the 
lnterdlscipl/nazy team. The plan of care will Include 
required services, the frequency of such services, and 
the type of provider to furnish them. Each plan of 
care wJI/ be approved by the VIrginia Medical 
Assistance Program. 

a. Identltlcatlon and Referral of Potentially 
Walver·Ellg/ble Clients. 
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Since most clients to receive waiver services will be 
selected from Central Virginia Training Center and/or 
Southside Virginia Training Center, these facilities will be 
responsible for establishment of an "Interdisciplinary 
team" (IDT). Should clients at the smaller regional 
facilities be Identified as potential waiver clients, the IDT 
at Central or Southside Virginia Training Centers will be 
responsible to evaluate those clients and approve them for 
waiver services. 

The facility staff will refer the potential recipient of 
waiver services to the IDT for assessment, development of 
the plan of care, and preauthorlzation of the waiver 
services. The IDT must be composed of a social worker, 
physician, psychologist, and nurse at the ICF /MR, and the 
case manager from the Community Services Board. Other 
professionals, such as physical therapists, occupational 
therapists, educators, speech pathologists/audiologist and 
other related professionals meeting the definition of a 
Qualified Mental Retardation Professional, defined In 42 
CFR § 442.401, may be, as needed and appropriate, In 
attendance at the IDT meeting. The qualifications of the 
core IDT members are: 

Psychologist: A psychologist with at least a Master's 
degree from an accredited program and with specialized 
training or one year of experience In treating the mentally 
retarded. An accredited program Is one accredited by the 
American Psychological Association. 

Physician: A physician licensed under Virginia law to 
practice medicine or osteopathy and with specialized 
training or one year of experience In treating the mentally 
retarded. 

Social Worker: A social worker with a Bachelor's 
degree In social work from an accredited program and at 
least three years of social work experience. An accredited 
program Is one accredited by the Commission on 
Accreditation, Council for Social Worker Education. 

Registered Nurse: A registered nurse who has 
specialized training or one year of experience In treating 
the mentally retarded, licensed to practice in the 
Commonwealth. 

Case Manager: A case manager must be an employee 
of the Community Services Board with a Bachelor's degree 
and two years of experience In the field of human 
services. It Is not required that the full IDT composition 
meet to develop the plan of care. However, it is 
mandatory that the following persons on the IDT be in 
attendance: social worker, physician, psychologis~ nurse In 
the facility and case manager from the Community 
Services Board. 

Each referred client will be evaluated by a 
comprehensive objective methodology in order to ascertain 
the current needs. The two Instruments to be used In the 
assessment are the Behavior Development Survey 
(Appendix B) and medical and health related sections 

from the Long-Term Care Assessment Process (MAP-95) 
(Appendix C). Since the IDT is composed of professionals 
who are familiar with the client, the team will be able to 
draw on their existing knowledge of the Individual for 
accurate data. 

The client must be found to have a diagnosis of 
mental retardation, be developmentally disabled and have 
a handicapping condition of such a nature and degree as 
(I) to require "active treatment" and to constitute a 
substantial and continuing handicap, and (ii) without the 
community services the person would continue to be 
Institutionalized In a state mental retardation facility. 

It is expected that the actual determination of the 
client's eligibility for community-based services under the 
waiver will be a straightforward process, as the majority 
of the population targeted to be served are already 
certified as needing the level of care provided in an 
ICF/MR, as defined In 42 CFR § 440.150. No Individuals 
wJJJ be eligible to receive services under the waiver unless 
they can meet the eligibility criteria and be certified as 
requiring the level of care provided in an ICF /MR, as 
defined In 42 CFR § 440.150 (Appendix D). 

b. Definition and Development of Plan of Care. 

The "plan of care" is the written plan of Intervention 
and action that is developed with the participation of 
the Interdisciplinary team. It reflects the total needs 
of the client and the services required to meet these 
needs. 

The intent of the plan of care is to match the client's 
health and functional needs and disabilities with the 
appropriate level of community-based service. If the 
match can be attained and the services are available, 
the plan of care will be completed. The plan of care 
will determine the type and amount of service that 
will be needed for the Individual and the type of 
provider to furnish the service (Appendix E). 

After the plan of care Is completed, signature of the 
physician will indicate approval. A copy of the plan of 
care, together with a copy of the assessment forms 
and authorization for Medicaid payment will be sent 
to the Medicaid program for final approval. 

c. Cost Assessment of Plan of Care. 

Because it is necessary to maintain cost within 
specified bounds, the facility IDT and the case 
manager will determine total cost for each service in 
the plan of care, based on estimates of the frequency 
and duration of the service. The cost entered for each 
unit of service will be based upon the rates approved 
by the Virginia Medical Assistance Program (Appendix 
A, Worksheet C). If the Medicaid payment for 
waivered services exceed institutional payment, the 
client will remain in the facility. A cost-effectiveness 
worksheet will be completed and a copy sent to the 
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Medicaid program. 

d. Notification of Client Choice. 

In accordance with the rights of the individual and 
the regulations for the waiver, a discussion will be 
held with the individual and/or his aulborized 
representative to explain the option of 
community-based waiver services and continuing 
inslilulionai-based services. The services which would 
be available in the community (e.g., case management, 
residential habililalion, as well as ancillal}' services 
needed by the individual) will be explained in detail. 
The client with his authorized representative, as 
appropriate, wilJ decide, based on information 
provided, whether to accept the plan of care as 
proposed. ResponsibJJity for notification of client 
choice wilJ rest with the social worker on the IDT. 
Documentation of the client's decision wiJJ remain in 
the individual's record at the facJJity and a copy wiJJ 
be forwarded to the Medicaid program. 

All clients who are not given the choice of home or 
community-based services as an alternative to ICF/MR 
placement may request a fair hearing, as described in 
42 CFR § 431 (e). The fair hearing process is 
conducted under Virginia law and procedures of the 
Virginia Medical Assistance Program. All applicants, 
regardless of eligibility determination, have access to a 
lair hearing under these procedures. 

e. Coordination of Plan of Care. 

Once the individual has decided that he would prefer 
community-based waiver services, case managers at 
the Community Services Board wiJJ begin the process 
of coordinating the implementation of the services 
specified in the plan of care. There are many key 
elements of this coordination, and this may include, 
but not limited to: 

(1) Contacting service providers; 

(2) Authorizing waivered services as specified in the 
pian of care after approval by the Medicaid program; 

(3) Arranging to move the client to the appropriate 
community placement, to assure that the health and 
safety of the client are safeguarded; 

(4) Monitoring the quality and effectiveness of 
services delivered, to assure that services are being 
rendered according to the pian of care and that the 
plan of care continues to be appropriate to the client's 
need; 

(5) Documenting services in accordance with 
established regulations of the Virginia Medical 
Assistance Program, to account for services billed to 
Medicaid; 
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(6) Making appropriate alterations in the plan of care 
as client's needs change, with prior approval of 
Medicaid. 

f. Implementation of Plan of Care. 

With the movement to community, the implementation 
of the pian of care wiJJ be begun by the designated 
providers. The providers will be responsible for 
following the procedures established by Medicaid for 
providing and documenting the service. 

g. Invoicing for Payment. 

After the service has been delivered, it is the 
responsibility of the providers to send invoices to 
Medicaid for payment. For tracking and review 
purposes, a copy of the invoice will also be sent to 
the community case manager. 

The providers of services for case management will 
be at the Community Services Board. The Community 
Services Board will invoice for case management 
directly to Medicaid. 

With direct invoicing by the providers to the Virginia 
Medical Assistance Program, the Virginia Medical 
Assistance Program wiJJ make payment to each 
provider directly. (This wiJJ include the Community 
Services Board for case management.) 

b. Reevaluation of Service Needs and Revision of Plan 
of Care. 

The Medicaid program wiJl conduct periodic reviews 
of the client's pian of care, the services provided, and 
other relevant information. A determination will be 
made as to whether continuing waiver services is 
appropriate and cost-effective. A reevaluation of the 
service needs will be made at six months after 
services are initiated, and adjustments will be made to 
the plan of care as necessary. 

Reviews following the initial review wiJJ be conducted 
by the Medicaid staff at intervals not to exceed six 
months. This review will include observations of the 
client. 

In addition, the Virginia Medical Assistance Program 
staff, at least annuaiiy, wiJl visit the provider agencies 
to complete verification of services. 

§ 1.4. Eiigibility for Waiver Services. 

A. Virginia will offer waiver services to beneficiaries 
who meet the categoricaliy or medicaliy needy 
requirements of the Slate Plan and for whom cost-effective 
plans of care can be developed which meet the 
beneficiaries' needs in community-based settings. Under 
this waiver, the optional categoricaiiy needy coverage 
group, authorized under § 1902 (a)(JO)(A)(Ji)(Vl) of the 
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Socia/ Security Act, w/11 be considered as if they were 
/nst/tut/ona//zed, lor the purpose of applying Institutional 
deeming rules. The medically needy Individuals 
participating in the waiver w/11 also be considered as if 
they were /nst/tut/ona//zed, tor the purpose of applying the 
institutional deeming rules. We are, therefore, requesting a 
waiver of § 1902 (a)(lO)(C)(J)(III) of the Social Security 
Act. 

B. Treatment of Income. 

1. Virginia w/11 apply the financial e//glb/l/ty criteria 
contained in the State Plan tor the categorically needy 
and the med/ca//y needy. Virginia has elected to cover 
the option categorically needy group under 42 CFR § 
435.232. The Income level used for subsection 
435.232(a) (2) is 300 percent of the current 
Supplemental Security Income payment standard for 
one person. 

2. Virginia w/l/ treat the income of an e//g/ble 
individual who receives home and community-based 
services under § 435.232, using the methodology In 42 
CFR 435.735 to reduce the agency's payment tor home 
and community-based services. The following amounts 
from the individual's total income (Including amounts 
disregarded in determining e//glbll/ty) will be 
deducted: 

a. The current Supplemental Security Income payment 
standard for one Individual (the categor/ca//y needy 
income standard for one) for the Individual's 
maintenance needs. 

b. For an Individual with only a spouse at home, an 
additional amount tor the maintenance needs of the 
spouse, not to exceed the Supplemental Security 
Income standard for one person. 

c. For an individual with a dependent family at home, 
an additional amount for the maintenance needs of 
the fam//y, not to exceed the medically needy Income 
standard tor a family of the same size. 

d. Amounts tor incurred expenses tor medical or 
remedial care that are not subject to payment by a 
third party, Including: 

(1) Medicare and other health insurance premiums, 
deduct/bles, or coinsurance charges; and 

(2) Necessary medical or remedial care recognized 
under state law but npt covered under the state's 
Medicaid plan, subject to reasonable //mlts the agency 
may estab//sh on amounts of these expenses. 

§ 1.5. Proposed Waiver Community-Based Services for the 
Mentally Retarded. 

A. case Management. 

Case Management consists of a series of activities 
performed by designated personnel within a Community 
Services Board area to assist an individual in need of 
services to gain access to available resources in the 
community. The case management process includes the 
following functions: 

1. Assessing: to determine the service needs of an 
individual; 

2. Planning: to formulate a written Individual Services 
Plan indicating: (/) the service needs, (ii) the 
appropriate agencies, programs, etc., to meet the 
c//ent's needs, (iil) the persons responsible for 
coordinating attainment of the services, and (iv) the 
target dates for services attainment; 

3. Linking: to contact and actively facilitate with 
agencies, programs, individuals, and families, etc., to 
arrange for the provision of the services, as specified 
In the plan; 

4. Monitoring: an on-going process of reviewing and 
updating client needs, the Individual Services Plan, 
and effectiveness of linkages, to ensure services were 
accessed, received, and that the individual's current 
status is reflected. 

Several major elements are essential to the 
effectiveness of the above process: (I) the Identification 
and referral of individuals in need of services 
coordination; (ii) the involvement of the individual and his 
family, where appropriate, In all activities of the process; 
(lil) the need for team pari/c/patlon at both inter- and 
intra-agency levels as appropriate; and (iv) the 
enhancement of the ability of the Individual to become 
Integrated into his suppori system, and an administrative 
structure designed to allow maximum benefit to the 
individual in need of services coordination. 

Qua/If/cations of case Manager. 

A case manager must be an employee of the 
Community Services Board with a Bachelor's degree and 
two years of experience in the field of human services. 
Community Services Boards must meet the requirements 
developed according to § 37.1-197(e) of the Code of 
VIrginia. 

B. Residential Habilitation Services. 

Residential Habilitation Services refers to activities 
designed to help mentally reatrded persons achieve 
maximum independence in a manner which is safe and 
appropriate in a residence which offers the greatest 
opportunity for participation In normal activities. 
Residential habll/tation services are designed to improve 
the capabll/ty ot the mentally retarded person to meet 
appropriate performance objectives and to determine the 
degree of ongoing suppori and supervision needed by each 
Individual at various times of their lives. Residential 
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habJlitatlon services do not Include cost of room and 
board. In a residential setting the services of live-in staff 
will be reimbursed only In residences licensed and/or 
certified by the Department of Mental Health and Mental 
Retardation and only when the services performed are 
habilitation services specifically authorized in the 
habJlitatlon plan of care. Routine supervision for health 
and safety of the residents as a whole Is not Included 
because It Is not a part of active treatment. 

Residential habJlitatlon services will be provided by 
tbe staff of a group home or of supervised apartments. 

The general categories of Residential Habilitation 
Services that would be provided to clients in each 
environment Include: 

I. Household management skills: training In 
self-feeding, appropriate dress, tolletlng, bathing, 
toothbrushing, hand and face washing, shaving, hair 
care and grooming, and use of hygiene products, etc.; 

2. Household management skills: training In meal 
planning and preparation, shopping, laundry, general 
cleaning, and maintaining a tidy surrounding; 

3. Travel skills: training In mobility skills for traveling 
to and from home, activity center, medical care, 
shopping and recreational areas; training In use of 
public transportation would be provided where 
appropriate; 

4. Health care skills: training In making medical and 
dental appointments, taking medications, basic first 
aid, making other physical/psychological/social service 
appointments; 

5. Financial management skills: training In money 
recognition and counting, change-making, basic 
checking and savings, budgeting, etc; 

6. Functional community skills: training in use of the 
phone, knowledge of phone number and address, basic 
Identification and communication skills, and 
recognition of safety words and signs; 

7. Medication Management: services for delivery and 
administration of prescription medications which will 
be provided In accordance with § 54-524.65 of the 
Code of Virginia, the VIrginia Drug Control Act, and 
the Virginia Department of Mental Health and Mental 
Retardation's mandatory standards and regulations; 

8. Other social skills: training in dining in restaurants, 
using recreational facJlitles, and appropriate behavior 
in public environments; 

9. Transporlation: transportation to and from activities 
related to habJlitatlon services. 

The residential program shall meet the requirements 
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of §§ 37.1-179 through 37.1-189 inclusive, of the Code of 
Virginia, which authorizes the State Mental Health and 
Mental Retardation Board to license facilities serving the 
mentally ill and mentally retarded. The program must also 
meet the requirements developed according to § 
37.1-197(e) of the Code of Virginia, which authorizes the 
State Mental Health and Mental Retardation Board to 
promulgate standards concerning the provision or operation 
of services and facilities under the supervision of the 
Community Services Boards. 

One unit equals one day of residential habilitation 
service provided in a group home or supervised apartment 
directly operated or contracted for services by Community 
Services Boards. One unit equals one hour of residential 
habilitation, if the training Is provided by other 
Medicaid--enrolled providers in natural homes, foster 
homes, homes for adults, or adult family care homes. 

Several types of environments are seen as appropriate 
settings in which habilitation services may be rendered as 
specified below: 

Group Homes for Adults: Group homes for adults are 
community-based, home-like residential facilities providing 
a continuum of community living experiences with varying 
degrees of structure and supervision. These programs offer 
an opportunity for a mentally retarded/developmentally 
disabled adult to develop personal, social, and community 
living skJlis and can serve as preparation for Independent 
living. 

Group Homes for Children: Group homes for children 
are community-based, home-like residential facilities 
providing a continuum of community living experiences 
with varying degrees of structure and supervision. These 
programs offer an opportunity for a mentally 
retarded/developmentally disabled child to develop 
personal, social, and community living skills and can serve 
as preparation for movement into other types of 
community living arrangements (e.g., group homes for 
adults), independent living, or returning to the family. 

Supervised Apartments: Supervised apartments are 
apartment-like residential facilities providing community 
living experiences with varying degrees of structure and 
supervision. These programs offer an opportunity for a 
mentaJJy retarded/developmentally disabled adult to 
develop personal, social, and community living sk/Jis. 
Staffing will provide for 24-hour supervision, and 
programming will be similar to that required for a group 
home. 

Home for Adults: A "home for adults," as defined In § 
63.1-172 of the Code of Virginia, is any place, 
establishment, or institution, public or private, operated or 
maintained for the maintenance or care of four or more 
adults who are aged, infirm, or disabled and which holds 
a current valid Virginia license to operate. 

Natural Home and Foster Home: Natural home refers 
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to the actual home of the individual, and foster home 
refers to a home approved to provide foster care. 

Adult Family care Homes: Adult family care homes 
are homes which provide room and board, supervision, 
and special services to an adult in need of a protected 
Jiving situation. The adult must be incapable of 
independent Jiving or unable to remain in his own home 
due to a physical/mental condition or an 
emotional/behavioral problem. An adult family home 
provides the individual with a Jess restrictive form of care 
than institutional Jiving. The program offers services to 
those adults whose needs would best be met in a 
family-Jike setting. These homes are certified by the 
Department of Social Services. 

C. Developmental Day HabilJtation Programs. 

Developmental Day HabilJtation programs are designed 
to provide training to individuals in a variety of life skilJs 
in a day support setting. The programs are geared to 
teach individuals to cope more effectively with others and 
with their surroundings. The training is targeted at 
increasing physical, mental, and social functioning. The 
developmental day programs emphasize helping individuals 
reach their maximum functioning potential as a member 
of a family, group, and community. 

Developmental Day Programs for Adults are programs 
providing instruction and training for mentally 
retarded/developmentally disabled adults, age eighteen or 
older, in order that they may move toward greater 
independent functioning. Programming at this level is 
designed for persons with minimal self-care and 
community skJJ/s. For example, support services programs, 
such as additional staff, program materials, skJJJ training, 
etc., in which the primary emphasis is to provide 
developmental activities tor handicapped individuals. In 
these programs the developmental activities are modalities 
to achieve individual objectives, particularly in the areas 
of personal and community functioning. 

The general categories of training activities that would 
be provided to ciients in Developmental Day HabiiJtation 
Programs include: 

I. Sell-care and hygiene skilJs: training in arriving at 
program clean, shaven, hair combed, and 
appropriately dressed; 

2. Eating skilJs: training in sitting at a table, using 
utensils, eating In a reasonable manner, providing for 
one self in cafeteria; 

3. Toileting skJJ/s: training in all steps of toileting 
process; 

4. Task learning skills: training in eye/hand 
coordination tasks with varying levels of assistance by 
supervisors; 

5. Community awareness skWs: training in time, 
telephone, basic computations, money, warning sign 
recognition, and personal identification; 

6. Readiness skills: training in punctuality, 
self-discipline, care of personal belongings, reporting to 
activity station, remaining on task, and adequate 
attendance; 

7. Behavior skilJs: training in appropriate interaction 
with supervisors and other trainees, lack of disruptive 
behaviors, attention to program rules and coping skills; 

8. Medication Management: services for delivery and 
administration of prescription medications which will 
be provided in accordance with § 54-524.76 of the 
Code of Virginia, the Virginia Drug Control Act, and 
the Virginia Department of Mental Health and Mental 
Retardation's mandatory standards and regulations; 

9. Other skills, as appropriate, especially when skJJls 
are not provided in residential setting: training in 
appropriate manners, language, home care, clothing 
care, physical awareness and community awareness. 

One unit equals one hour, meals will not be 
reimbursed as part of the Developmental Day Habilitation 
Program. An allowance for transportation has been 
included in the fee for developmental day habilitation. 

Providers of developmental day habilitation services 
must meet the requirements developed according to § 
37.1-197(e) of the Code of Virginia, which authorizes the 
State Mental Health and Mental Retardation Board to 
promulgate standards concerning the provision or operation 
of services under the supervision of the Community 
Services Boards. 

D. Respite care. 

Respite care is that service offered in a variety of 
settings providing for the care of mentally 
retarded/developmentally disabled individuals through a 
temporary separation from their family or residential 
training program. The separation is for short, not to 
exceed 30 days annually, specified periods of time on a 
regular or intermittent basis. Respite care services are 
provided as needed, for the purpose of relieving the 
family or residential training program of the individual's 
care in order to: (J) meet planned or emergency needs; or 
(ii) restore and maintain physical and emotional 
well-being. Providers of respite care must meet the 
requirements developed according to § 37.1-197(e) of the 
Code of Virginia, which authorizes the State Mental Health 
and Mental Retardation Board to promulgate standards 
concerning the provision or operation of services under 
the supervision of Community Services Boards. 

One unit equals one hour of respite care services. 
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PART II 

WAIVERED SERVICES FOR THE GERIATRIC 
MENTALLY ILL 

§ 2.1. Waivers to be Requested. 

A waiver lor community-based services is being 
requested under § 1915(c) of the Social Security Act for 
an initial three years. Under § 1915(c), a waiver is 
requested from §§ 1902(a)(l) and 1902(a)(10) of the Social 
Security Act, which peria/ns to the amount, duration, and 
scope of services. The waiver will also allow 
implementation of selected programs on a less than 
statewide basis. 

The specific services to be offered under the waiver 
are: 

1. case management,· 

2. Mental health counseling services; 

3. Medical equipment and supplies; 

4. Minor physical adaptations to the home; 

5. Respite care; and 

6. Personal care. 

These services will be offered under the waiver 
request only to persons 65 years of age or over, (i) who 
are Medicaid eligible, (II) who have a diagnosis of mental 
Illness, and (Ill) who have been determined to require a 
level of care provided by an ICF, as defined in 42 CFR § 
440.150. These services will not be provided to 
beneficiaries who are inpatients of a hospital, SNF, ICF or 
ICF /MR. Waivered services do not Include room and 
board; therefore, no reimbursement for room and board Is 
available under this waiver proposal. 

At this time, we are electing the option to refuse to 
offer community-based services under the waiver to any 
eligible recipient when It can reasonably be expected that 
the cost of walvered services furnished to that recipient 
would exceed the cost of care furnished in an ICF. 

At this time, we are also requesting the option of 
offering community-based services on a Jess than statewide 
basis. The services will be provided In the catchment area 
of the Richmond Community Services Boards. 

The Commonwealth of Virginia Intends to implement 
the waiver, upon approval, lor those financially-eligible 
persons who qualify lor Intermediate care for whom a 
plan of care can be developed that will be Jess expensive 
than intermediate care in geriatric treatment centers 
which meet the definitions of Institutions for Mental 
Diseases and which will meet the clients' needs in a 
community-based setting. 
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Given the complexity of the physical and mental 
needs of the geriatric population; a plan of care will be 
developed for each patient based on his individual needs, 
which will be coordinated and monitored by the case 
manager. Case management will be a mandatoJY service 
for eveJY approved client. 

§ 2.2. Eligible Population. 

In order to be eligible to receive community-based 
services under the Geriatric Mentally Ill Medicaid waiver, 
an Individual shall: 

1. Be 65 years of age or over; 

2. Be financially eligible for medical assistance under 
the Commonwealth of Virginia regulations, as 
Implemented by the Department of Medical Assistance 
Services and the Department of Social Services; 

3. Have a diagnosis of mental illness, and may have a 
physical handicap of such a nature and degree as to 
require active treatment and to constitute a substantial 
and continuing handicap, and without the community 
services the person would continue to be 
institutionalized in a state geriatric facility; 

4. Be a patient of Barrow Geriatric Treatment Center 
or of Piedmont Geriatric Hospital and have been 
determined to· require the level of care provided in a 
geriatric intermediate-care facility for the mentally ill; 

5. Be evaluated as appropriate for community-based 
waiver services; and 

6. Be from the catchment area of the Richmond 
Community Services Boards. 

§ 2.3. State Safeguards and Assurances. 

A. Safeguards. 

Protection of the health and welfare of the 
beneficiaries receiving the services. 

The health and welfare of recipients of waivered 
services will be protected by requiring enrolled providers 
to meet existing state licensing and certification 
requirements for providers of the service in the 
Commonwealth. 

The Virginia Medical Assistance Porgram has in place 
adequate safeguards to protect the health and welfare of 
ail recipients of mental health/mental retardation Medicaid 
services, including those proposed under this waiver. These 
safeguards are established through the following Jaws, 
regulations, and pollcies and procedures: 

1. All services under ·supervision of Community 
Services Boards must meet strict regulations developed 
according to § 37.1-197(e) of the Code of Virginia, 
which requires the Department of Mental Health and 
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Mental Retardation to develop the Mandatory 
Standards for Community Mental Health Programs that 
establish quality assurance standards and biannual 
certificatiim reviews in the areas of program planning, 
administration, personnel practices, fiscal practices, 
physical environment, staffing, admissions, individual 
service planning, case review, discharge, client rights, 
recordkeeping, service components, medical services, 
and educational services. 

2. The Virginia Medical AEsistance Program wiil 
provide safeguards for the health and welfare of 
clients of these waivered services through standards 
which shall specify' the statutory authority, 
servlcesjdevinitlons of care, administrative 
management, and staffing and training requirements of 
the provider. 

3. For waivered services, Medicaid wiiJ contract with 
Community Services Boards and quaiJIJed provider 
agencies which wiiJ perform the services specified in 
the pian of care. Before contracting with a provider, 
Medicaid wiiJ require documentation that ail pertinent 
requirements of state license and/or certification are 
met. 

Each contract specifies the obligations of the provider. 
Some of these obligations are: 

I. The provider wiiJ deliver services tor clients of 
waivered services without regard to sex, race, color, 
religion, or national origin. 

2. The provider wiiJ keep such records as are 
necessary to fuily disclose the extent of the services 
provided to clients receiving assistance under the 
waiver. 

3. The provider wiiJ agree to abide by the policies 
and procedures of the Virginia Medical Assistance 
Program. 

It is t11e responsibJJJty of each provider to ensure that 
all requirements and standards for waivered services are 
upheld. 

ResponsibJJJties of the provider include: 

I. Employing, training, and supervising staff; 

2. Implementing the service pian; 

3. Providing regular status reports to the Virginia 
Medical Assistance Program as required; 

4. Keeping accurate case records on each ciient; and 

5. Documenting all services rendered. 

The provider shail make these records available to 
authorized Medicaid program representatives and federal 

personnel upon request. 

The state agency shail assure that costs submitted 
conform to specifications in the contract; that clients listed 
on the forms are authorized to receive the service 
provided; that hours or days of direct service delivered 
are accurate; that mathematical computations are correct; 
and that services are being provided in accordance with 
the Virginia Medical Assistance Program's policies and 
procedures. 

a. Requirements for Personal care Providers. 

There are no state personal care licensure or 
certification requirements; however, in lieu of these, 
the Virginia Medical Assistance Program has 
established standards. The Virginia Medical Assistance 
Program assures that the health and welfare of 
recipients of waiver services will be protected by 
maintaining standards for levels of personal care aids 
employed by these agencies (Appendix F, Personal 
Care Provider Manual and Contract). A provider of 
personal care services enrolled with the Virginia 
Medical Assistance Program is an approved vendor 
under the waiver. 

b. Requirements for Mental Health Counseling 
Services. 

Outpatient mental health counseling services will be 
provided by personnel of the Richmond Community 
Services Board for which the State Mental Health and 
Mental Retardation Board promulgates standards 
concerning the provision of services developed 
according to § 37.1.197(e) of the Code of Virginia. The 
counselor shall have at a minimum a Bachelor's 
degree in behavioral or social science from an 
accredited college or university, two years' experience 
in individual and group counseling in the mental 
health field, and wJ/1 be supervised by a Master's 
level mental health professional. 

c. Requirements for Respite Care. 

Providers of respite care must meet the requirements 
developed according to § 37.1-197(e) of t11e Code of 
Virginia, which authorizes the State Mental Health and 
Mental Retardation Board to promulgate standards 
concerning the provision or operation of services 
under the supervision of Community Services Boards. 

d. Requirements for Medical Equipment and Supplies. 

Medical equipment and supplies will be secured 
through enrolled Medicaid providers. 

e. Requirements for Minor Physical Adaptations. 

Minor physical adaptations will be made in 
accordance with prescribed professional standards and 
safeguards, and local building code specifications, to 
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assure the health and welfare of the patients. 

B. Assurances. 

1. The Virginia Medical Assistance Program shall 
maintain and shal/ assure that providers of waivered 
services wlll maintain financial accountabiiJty of funds 
expended for these services. Services offered under § 
1915(c) of the Social Security Act waiver will be 
accounted lor through the state's Medicaid 
Management Information System. In al/ cases, an audit 
trail for all state and federal funds expended for 
waiver services wiiJ be assured. 

An Individual case record will be maintained in each 
provider agency describing the service and 
documenting the date the service was rendered. 
Invoices wJ/1 be submitted for the services and the 
claims history maintained through the Medicaid 
Management Information System. Medicaid will 
maintain Invoice copies on micro!J/m to assure that an 
audit trail exists for all services rendered. Medicaid 
wlll audit the provider records annually to assure that 
only covered services have been biiJed and that any 
patient pay responsibility has been correctly applied. 

2. The Virginia Medical Assistance Program assures 
that the average per capita expenditure under the 
waiver shall not exceed the average per capita 
Medicaid expenditure that would have been made 
under the Medicaid State Plan, had the waiver not 
been granted. 

In order to calculate the estimated cost effectiveness 
of the waiver, cost and utilization figures for waivered 
services and for Intermediate-care facilities for the 
mental/y lJJ were examined. Data pertaining to 
number of patients and cost of care in ICF geriatric 
treatment centers were used. These figures were 
tested against the budget, and projections were made 
based on the 1984-86 requested budget. An estimate of 
the total population likely to receive waiver services 
was developed from a survey of the characteristics of 
clients in Barrow Geriatric Treatment Center and 
Piedmont Geriatric Hospital currently receiving 
Intermediate-care services for the mental/y ill who 
were Identified as potential candidates for community 
placements. 

Estimates of Medicaid expenditures under the waiver 
were developed, and cost-effectiveness was evaluated, 
for clients whose Institutional placement would be an 
ICF. 

Further, information about average per capita 
expenditure and cost-effectiveness can be found in 
Appelldix A with the waiver formula computations. 
The worksheets and justification used In calculating 
cost effectiveness are also In that section of the 
waiver request. 
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3. Virginia's Medical Assistance Program wiJl provide 
to the Health Care Financing Administration per 42 
CFR § 441.302 (f), annual/y, consistent with a data 
collection plan designed by the Secretary, information 
about the impact of the waiver onthe type, cost and 
amount of medical assistance provided under the State 
Plan and on the health and welfare of the clients. 

Virginia's Medical Assistance Program will make 
available to the Department of Health and Human 
Services, the Comptroller General, or their designees, 
appropriate financial records documenting the cost of 
service provided under the waiver. 

4. The Virginia Medical Assistance Program will 
conduct assessments of each client and wJ/1 determine 
the appropriate level of care through a Preadmission 
Screening Program. Those institutionalized in Barrow 
Geriatric Treatment Center and Piedmont Geriatric 
Hospital will be eligible for § 1915(c) of the Social 
Security Act waivered services only if they are 
certified eligible for care by a preadmission screening 
committee, hereinafter cal/ed "interdisciplinary team", 
in Barrow Geriatric Treatment Center and Piedmont 
Geriatric Hospital. 

For each patient residing in a facil/ty who is certified 
in need of intermediate level of care, as defined in 42 
CFR § 440.150, and for whom community-based waiver 
services are the service option, a plan of care will be 
developed by the interdisciplinary team in the state 
facility and will be approved by the physician on the 
interdisciplinary team. The plan of care will include 
required services, the frequency of such services, and 
the type of provider to furnish them. Each plan of 
care will be approved by the Virginia Medical 
Assistance Program. 

Since al/ cl/ents to receive waiver services wJ/1 be 
selected from Barrow Geriatric Treatment Center and 
Piedmont Geriatric Hospital, the facilities will be 
responsible for establishment of an interdisciplinary team 
(IDT). 

The facility staff will refer the potential recipient of 
waiver services to the IDT for assessment, development of 
the plan of care and preauthorization of the waiver 
services. The IDT must be composed of a social worker, a 
physician, a psychologist, a nurse and an a/de at the 
geriatric facility, and the case manager from the 
Community Services Board. Other professionals, such as a 
physical therapists, an occupational therapists, a speech 
pathologists/audiologist and other related professionals will 
parlicipate as needed. The qualifications of the core IDT 
members are: 

Psychologist: A psychologist with at least a Master's 
degree from an accredited program and with specialized 
training or one year of experience in treating the mentally 
ill. An accredited program is one accredited by the 
American Psychological Association. 
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Physician: A physician licensed under Virginia law to 
practice medicine or osteopathy and with specialized 
training or one year of experience in treating the mentally 
JJJ. 

Social Worker: A social worker with a Bachelor's 
degree in social work from an accredited program and at 
least three years of social work experience. An accredited 
program is one accredited by the Commission on 
Accreditation, Council for Social Worker Education. 

Registered Nurse: A registered nurse who has 
speciaJized training or one year of experience in treating 
the mentally J/1, Jicensed to practice in the Commonwealth 
of Virginia. 

Licensed Practical Nurse: A practical nurse who has 
speclaJized training or one year of experience in treating 
the mentally J/1, licensed to practice in the Commonwealth 
of Virginia. 

Aide: An aide who has completed an approved Aide 
Training Program and one year of experience in treating 
the mentally J/1. 

case Manager: A case manager must be an employee 
of the Community Services Board with a Bachelor's degree 
and two years of experience in the field of human 
services. 

It is not required that the fuJi IDT team composition 
meet to develop the plan of care. However, it is 
mandatory that the foJiowing persons on the IDT be in 
attendance: social worker, physician, psychologist, nurse, 
aide, and case manager from the Community Services 
Board. 

Each referred client wJ/1 be evaluated by a 
comprehensive objective methodology in order to ascertain 
the current needs. The instrument to be used in the 
assessment is the Long-Term care Information System 
Assessment Process (Appendix G). Since the IDT is 
composed of professionals who are familiar with the 
patient, the team wJ/1 be able to draw on their existing 
knowledge of the individual lor accurate data. 

It Is expected that the actual determination of the 
cJient's ellgibJIJty for community-based services under the 
waiver will be a straightforward process, as the majority 
of the population targeted to be served are already 
certified as needing the level of care provided in a state 
mental health geriatric facility as defined in 42 CFR § 
440.150. No individuals wJ/1 be eligible to receive services 
under the waiver unless they can meet the eligibility 
criteria and be certified as requiring the level of care. A 
copy of the intermediate-care criteria is in Appendix H. 

a. Definition and Development of Plan of care. 

The "plan of care" is the written plan of intervention 
and action that is developed with the pariicipatJon of 

the interdisciplinary team. It reflects the total needs 
of the client and the services required to meet these 
needs. 

The intent of the plan of care is to match the client's 
health and functional needs and disabilities with the 
appropriate level of community-based service. If the 
match can be- attained and the services are available, 
the plan of care wJ/1 be completed. The plan of care 
wJ/1 determine the type and amount of service that 
will be needed for the individual and the type of 
provider to furnish the service (Appendix I). 

After the plan of care is completed, signature of a 
physician will indicate approval. A copy of the plan of 
care, together with a copy of the assessment forms 
and authorization for Waiver Services payment will be 
sent to the Medicaid program for final approval. 

b. Cost Assessment of Plan of Care. 

Because it is necessary to maintain cost within 
specified bounds, the IDT and the case manager will 
determine total cost for each service in the plan of 
care, based on estimates of the frequency and 
duration of the service. The cost entered for each unit 
of service wJ/1 be based upon the rates approved by 
the Virginia Medical Assistance Program (see 
Worksheet C in Appendix A.) If the anticipated 
Medicaid payment for waivered services exceed 
institutional payment, the cJient will remain in the 
facility. A copy of the cost-effectiveness worksheet will 
be sent to Medicaid. 

c. Notification of Client Choice. 

In accordance with the rights of the individual and 
the regulations for the waiver, a discussion will be 
held with the individual and/or his authorized 
representative to explain the option of 
community-based waiver services and continuing 
institutional-based services. The services which would 
be available in the community (e.g., case management, 
mental health counseling, etc.) will be explained in 
detail. The client with his authorized representative, as 
appropriate, will decide, based on information 
provided, whether to accept the plan of care as 
proposed. Responsibility for notification of client 
choice will rest with the social worker on the IDT. 
The client's choice will be documented and will 
remain in the individual's record at the facility and a 
copy will be forwarded to the Medicaid program. 

All clients who are not given the choice of home or 
community-based services as an alternative to ICF 
placement may request a fair hearing, as described in 
42 CFR § 431 (e). The fair hearing process is 
conducted under Virginia law and procedures of the 
Virginia Medical Assistance Program. All applicants, 
regardless of eligibility determination, have access to a 
fair hearing under these procedures. 
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d. Coordination of Plan of Care. 

Once the individual has decided that he would prefer 
community-based waiver services, the social worker at 
the institution, in conjunction with the case manager 
wJJI begin the process of discharge planning. Once the 
client has left the· facJJity, the case manager wiJI be 
responsible for coordinating the implementation of the 
services specified in the plan of care. There are many 
key elements of this coordination, and this may 
include, but not limited to: 

(1) Contacting service providers; 

(2) Authorizing waivered services as specified in the 
plan of care after approval by the Medicaid program; 

(3) Arranging to move the client to the appropriate 
community placement, to assure that the health and 
safety of the client are safeguarded; 

(4) Monitoring the quality and effectiveness of 
services delivered, to assure that services are being 
rendered according to the plan of care and that the 
plan of care continues to be appropriate to the client's 
need; 

(5) Documenting services in accordance with 
established regulations · of the Virginia Medical 
Assistance Program, to account for services biJled to 
Medicaid; 

(6) Making appropriate alterations in the plan of care 
with prior approval of Medicaid, as ciient's needs 
change. 

e. Implementation of Pian of care. 

With the movement to community, the implementation 
of the pian of care wiiJ begin with the designated 
providers. The providers wiiJ be responsible for 
foliowing the procedures estabiished by Medicaid for 
providing and documenting the service. 

f. Invoicing for Payment. 

After the service has been delivered, it is the 
responsibility of the provider to send invoices to 
Medicaid for payment. For tracking and review 
purposes, a copy of the invoice wiJl also be sent to 
the community case manager. The providers of 
services for case management wiiJ be at the 
Community Services Board. The Community Services 
Board wiiJ invoice for case management directly to 
Medicaid. 

With direct invoicing by the providers to the Virginia 
Medical Assistance Program, the Virginia Medical 
Assistance Program wJJI make payment to each 
provider directly. This wiiJ include the Community 
Services Board for case management. 
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g. Reevaluation of Service Needs and Revision of Plan 
of care. 

The Medicaid program will conduct periodic reviews 
of the ciient's plan of care, the services provided, and 
other relevant information. A determination wiiJ be 
made as to whether con(inuing waiver services is 
appropriate and cost-effective. A reevaluation of the 
service needs will be made at six months after 
services are initiated, and adjustments will be made to 
the pian of care as necessa1}'. 

Reviews following the initial -review will be conducted 
by the Medicaid staff at intervals not to exceed six 
months. This review wiiJ include observations of the 
client. 

In addition, the Virginia Medical Assistance Program 
staff, at least annualiy, wiJl visit the provider agencies 
to complete verification of services. 

§ 2.4. Eiigibility for Waiver Geriatric Services. 

A. Virginia will offer waiver services to beneficiaries 
who meet the categorically or medically needy 
requirements of the State Plan and for whom cost-effective 
plans of care can be developed which meet the 
beneficiaries' needs in community-based settings. Under 
this waiver, the optional categorically needy coverage 
group, authorized under § 1902(a)(IO)(A)(ii)(VI) of the 
Social Security Act, will be considered as if they were 
institutionaiized, for the purpose of applying institutional 
deeming rules. The medically needy individuals 
participating in the waiver will also be considered as if 
they were institutionaiized, for the purpose of applying the 
institutional deeming rules. We are, therefore, requesting a 
waiver of § 1902(a)(IO)(C)(i)(III) of the Social Security 
Act. 

B. Treatment of Income. 

I. Virginia will apply the financial eiigibility criteria 
contained in the State Pian for the categorically needy 
and the medically needy. Virginia has elected to cover 
the option categoricaliy needy group under 42 CFR § 
435.232. The income level used for subsection 
435.232(a)(2) is 300 percent of the current 
Supplemental Security Income payment standard for 
one person. 

2. Virginia will treat the income of an eligible 
individual who receives home and community~based 
services under § 435.232, using the methodology in 42 
CFR § 435.735 to reduce the agency's payment for 
home and community-based services. The following 
amounts from the individual's total income (including 
amounts disregarded in determining eiigibiiJty) will be 
deducted: 

a. The current Supplemental Security Income payment 
standard for one individual (the categorically needy 
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income standard for one) lor the individual's 
maintenance needs. 

b. For an individual with only a spouse at home, an 
additional amount for the maintenance needs of the 
spouse, not to exceed the Supplemental Security 
Income standard for one person. 

c. For an individual with a dependent famiiy at home, 
an additional amount for the maintenance needs of 
the family, not to exceed the medically needy income 
standard for a famliy of the same size. 

d. Amounts for incurred expenses for medical or 
remedial care that are not subject to payment by a 
third party, including: 

(1) Medicare and other health insurance premiums, 
deductibles, or coinsurance charges; and 

(2) Necessary medical or remedial care recognized 
under state Jaw but not covered under the state's 
Medicaid plan, subject to reasonable limits the agency 
may establish on amounts of these expenses. 

§ 2.5. Proposed Waiver Community-Based Services for the 
Mentaliy Retarded. 

A. Case Management. 

case Management consists of a series of activities 
performed by designated personnel within a Community 
Services Board area to assist an individual in need of 
services to gain access to available resources in the 
community. The case management process includes the 
foiiowing functions: 

I. Assessing: to determine the service needs of an 
individual; 

2. Planning: to formulate a written Individual Services 
Plan indicating: (J) the service needs, (ii) the 
appropriate agencies, programs, etc., to meet the 
client's needs, (/Ji) the persons responsible for 
coordinating attainment of the services, and (iv) the 
target dates for services attainment; 

3. Linking: to contact and to actively facilitate with 
agencies, programs, individuals, and famiiJes, etc., to 
arrange for the provision of the services, as specified 
in the plan; 

4. Monitoring: an on-going process of reviewing and 
updating client needs, the Individual Services Plan, 
and effectiveness of linkages, to ensure services were 
accessed, received, and that the individual's current 
status is reflected. 

Several major elements are essential to the 
effectiveness of the above process: (J) the identification 
and referral of individuals in need of services 

coordination; (Ji) the involvement of the individual and his 
famiiy, where appropriate, in ali activities of the process; 
(iii) the need for team participation at both inter- and 
intra-agency levels as appropriate; and (Jv) the 
enhancement of the abiiity of the individual to become 
integrated into his support system, and an administrative 
structure designed to aliow maximum benefit to the 
individual in need of services coordination. 

Qualifications of Case Manager. 

A case manager must be an employee of the 
Community Services Board with a Bachelor's degree 
and experience in the field of human services. 

B. Personal Gare Services. 

Personal care services are designed to prevent 
institutionalization by providing clients with personal care 
aides who perform basic health-related services such as 
helping with ambulation/exercise, assisting with medication 
normally self-administered, reporting changes in 
benificiaries' conditions and needs, and/ or providing 
household services essential to health in the home. 
Specifically, "personal care service" means providing 
assistance with personal hygiene, nutritional support, and 
environmental maintenance necesazy for clients to remain 
in their homes. Personal care services are specifically 
geared to assisting individuals in their daily Jiving 
activities and are not treatment and training for 
individuals. The services provided by personal care aides 
may include the following: 

1. Assisting with care of teeth and mouth; 

2. Assisting with grooming (this would include care of 
hair, including shampoo, shaving, and the ordinazy 
care of nails); 

3. Assisting with bathing of client in bed, in tub and 
in shower; 

4. Assisting client in moving on and off bedpan, 
commode, or toilet; 

5. Assisting client in moving from bed to chair or 
wheelchair, and in walking; 

6. Assisting client with eating; 

7. Assisting client with dressing; 

8. Preparing and serving meals according to 
instructions; 

9. Monitoring of vital signs (this would include 
checking pulse rate, observing respiration rate to 
detect abnormalities, and taking temperature); 

10. Monitoring medication and assuring that client is 
receiving medication at prescribed intervals; 
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11. Observing c/Jent's condltion so that professional 
medical assistance can be obtained Jf needed. 

In addJtlon to the above, personal care aides may be 
expected to do the fo/Jowlng: 

1. Washing dishes and cleaning kitchen; 

2. Making and changing of bed lJnens; 

3. Dusting and vacumlng the rooms the client uses; 

4. Listing needed supplJes; 

5. Shopping for clJent if no other arrangements are 
possible; 

6. Washing clJent's personal laundzy Jf no family 
member Js available or able (this may Include 
necessazy ironing and mending). 

One unit equals one hour of personal care service. 
Personal care services wJIJ be offered to Individuals in 
their own homes or adult family homes. Payment of 
personal care services wJJl not be offered to individuals 
residing Jn homes for adults. 

C. Mental Health CounselJng Services. 

Outpatient mental health counselJng services are 
designed to enhance the lndlvldual's or famJly's abJJJty to 
deal with personal, social, and adjustment problems. The 
waiver services wJJJ include: 

1. FamJly support groups; 

2. Reminiscing groups; 

3. RealJty orientation; 

4. Remotlvatlon; 

5. SoclalJzatlon; 

6. Individual, group, and famJly counse/Jng; and 

7. Consultation with staff of residential placement. 
Mental health counse/Jng services are designed to help 
persons In matters of self-understanding, decision 
making, and problem solving In day-to-day Issues 
which enhance the Individual's or family's abi/Jty to 
deal with personal, social and adjustment problems. 
This differs from psychotherapy in that there Is no 
attempt at lndepth restructuring of persona/Jty. 

A unit cost of mental health services Is one hour. 

D. Respite care Services. 

Respite care services are offered in a variety of 
settings for the care of elderly Individuals through 
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temporazy separation from their fami/Jes. Services are 
provided as needed lor the purpose of relieving the lamJly 
of the individual's care in order to meet planned or 
emergency needs or to restore and maintain physical and 
emotional weJJ-belng. 

A unit of service is one hour. 

E. Minor Physical Adaptations to Home. 

Specific physical adaptations may be made to the 
patient's place of residence when these are considered 
Imperative to enab/Jng a person to return to the 
community. These adaptations may include, but are not 
JJmJted to: 

1. Grab-bars in the bathroom; 

2. Wheelchair ramps; 

3. Removing or widening doors to facilitate wheelchair 
movement; 

4. Replacement or repair of steps or floors to remove 
physical hazards; and 

5. Installing smoke alarms. 

Cost is determined by the specific adaptation required. 

F. Medical Equipment and Supplies. 

Medical equipment and supp/Jes may include hospital 
beds, wheelchairs, gerichairs, walkers, and other 
ambulatory aid devices necessary in order to maintain an 
individual in the community. Equipment wJJl be supp/Jed 
by approved Medicaid enrolled providers. 

Cost is determined by specific equipment and supplies 
provided. 

§ 2.6. Living Arrangements. 

Several types of living arrangements are seen as 
appropriate and in which services may be rendered, as 
specified below, lor the waiver geriatric mentally JlJ 
patients. 

Home for Adults: A "home lor adults," as defined Jn § 
63.1-172 of the Code of Vlrglnla, Is any place, 
establishment or lnstltutlon, public or private, operated or 
maintained for the maintenance or care of four or more 
adults who are aged, lnlirmed, or disabled, and which 
holds a current valid Virginia license to operate. 

Natural Home: "Natural home" refers to the actual 
home of the patient. 

Adult Family care Home: An "adult famJJy care 
home" is a home which provides room and board, 
supervision, and special services to an adult in need of a 
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protected llving situation. The adu/1 must be incapable of 
independent llving or unable to remain in his own home 
due to a physical/mental condition or an 
emotional/behavioral problem. An adult famlly home 
provides the individual with a Jess restrictive form of care 
than institutional llving. The program offers services to 
those adults whose needs would best be met in a 
famJJy.IJke setting. These homes are certified by the 
Department of Socia/ Services. 
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Bome and Com.unity-!aaed Services Vaiver 
Inte:noediate Care Facilitie1 - Mental Health and Mental Retardatio11 

Vorkaheeta and Explanatio11& 

A. Coat effectiveneu equation for ICF level of care 

.!Uli:-~ Without Waiver 

llo. of lloae 
llo. of )!II&Ml • Co..unity
Inatitutio~>&l J.aaed Care 
Patienu !leneficiariea 

t t 
4,4-45 -<>-
4,217 64 

4,095 191 

4,022 211 

3,182 411 

Annual Exp .. nd 
Per Ho•e • 
Co.munity baed 
:a.,neficiariea 

~ Fiacal 

' Y-r 

-o- 1984 

22,200 .,., 
23,887 1986 

25,559 1987 

27,348 1988 

Formula 

(A I B) + {C X D) - {F X G) 
F F 

Ro. of MR&MIL 
Institutional 
~ 

I 
# 

4,445 

4,351 

4,2"93 

4,293 

4,293 

Annual.~ 

l'.ll~ 

.mi. 

' 
21.m 

,...,. 
"·"" , .... 
,..,., 

PY 84 Fiacal Tear 1983-84 ia recognized as the base year for coat detet'111inatiOJI. 
llov"v"r, the vaiver ia not planned to be implemented until the Federal Fiscal Yellll. 
1984-85. 
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FY85 

FY86 

<:: :;· 
"" s· 
s· 

! 
~I 

c;;· 
~ 

"' ... 
.g, 

FY87 

;:o 
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FY 88 

(4,287 X $23,990) + (64 X $22,200) - {4,351 X $23,990) 
4,351 4,351 

$102,845,130 + 1,420,800 - $104,380,490 
4,351 4,351 

$104 265.930 
4,351 

$23,964- $23,990 

(4,095 X $26,178) + (198 X $23,887)- (4,293 X $26,178) 
$4,293 4,293 

$107,198,910 + $4,729,626-$112,382,154 
4,293 4,2:93 

$111 918 536 
4,293 

$26,072- $26,178 

(4,022 X $27 ,994) + (271 X $25,559) - (4,293 X $27 ,994) 
4,293 4,293 

$112,591,868 + $6,926,489- $120,178,242 
4,293 4,293 

$119 518.357 
4,293 

$27,840- $27,994 

(3,882 X $29,953) + (411 X $27,348)- {4,293 X $29,953) 
4,293 4,293 

$116,277,546 
4,293 

$ll,240,028- $128,588,229 
4,293 

$127.517 574 
4,293 

$29,704- $29,953 

B. Explanation of terms uoed in cost effeetivenen foo: ICF level of care 

_,_ 

nA" 

The figures for Fiacal Year& 1985-88 represent the nUlllber of remaining Medi
caid beneficiariell per year budgeted for intermediate {ICF) level of care 
within the State Mental Health and Mental Retardation (MH/MR) faciUtiea. 
These figures have been determined by reducing the total institutionalized 
Medicaid beneficiaries by the number of vaivered home and community based 
beneficiaries ideatified ia Columa "C". 

Without waiver aervices, the bed cenaua in State ICF-MR & KB facilitiea baa 
been declining. It ia anticipated that vithoot waiver aervices, the reduction 
ia bed cenaut~ will equal 1.5% in FY '85. With the waiver, however, it is 
anticipated that the bed cenaua will be reduced by 10% in FY '88. 

Waivered home aad community-baaed aervicea 

1. Case Managemeat 
2. Residential Services 
J. Habilitation 
4. Respite Care 

Virginia baa a atrong commitment to c:ontrolling the utilization of Inatitutio
nal MB&MR ICF facilitiu where appropriate home aad community-baaed eervicea 
can be offered. Utilization and coste will be cloaely 111011itored. 

"B" 

The annualized per patient day coat, for each year, including Federal and 
State fundt~, ia hued on projected Medicaid e,;penditurea for non-vaivered ICF 
aervicea provided within the State KB&MR inutitutiona. The coat per patient 
day baa been adjuated by an annu•l iaflation factor (See Worksheet A). 

"C" 

These figures reprelent the annual number of ICF institutionalized HB&Hll pa
tients who will receive home and/or comlllunity-haaed services. Becauae of the 
level of c•re c:riteria for the home and community-baaed ae:rvices and ICF care, 
it ia anticipated that one diversion to COIIllliUUity-baaed ca:re rep:reseate one 
decertified ICF bed. The aasen111ent criteria for continued atay in au ICF and 
for receipt of the vaivered community-baaed 1e:rvicea vill be the ea•e. 

''D" 

The community-baled cost of c:a:re ia baaed on a ltatewide aurvey of atatietical 
and coat data fo:r each of the waivered aervicea. Thia data vaa provided by 
four Virginia Com111unity MH&.MR Service• Boa:rda geographically located in citiel 
throughout the State (Richmond, Roanoke, Fai:rfax and No:rfolk) whic:h vould 
fairly provide a cron-aection of the va:riance in coat for providing eac:h of 
the waivered aervicea. In order to determiae an equitable ave:rage COlt pe:r 
ae:rvice, a atandard unit of meaaure vas utilized, i.e., an average c:oet per 
hour for caee •anagemeat multiplied by the average annualized houra of cue 
111anagement required per patient. For each year of the vaive:r the annual coat 
pe:r patient hu been adjnated by an inflation factor (See Wo:rkaheet B). 
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Worksheet A 

Formula Computation 

ICF Patient& Annual 
Fiscal Medicaid (Without Expend. Per 

Year Budget Inflation Waiver Patient 

19831 $ 89,662,886 4,500* $ 19,925 

1984 95,939,288 7.0% 4,445 21,584 

1985 104,381,945 8.8% 4,351 23,990 

1986 112,314,973 7.6% 4,293 26,162 

1987 120,177,021 7.0% 4,293 27,994 

1988 128,589,412 7.0% 4,293 29,953 

1 l'ederal l.eport 2082 for J'Y 83 

~~ 

J'Y 84 Baaed on 7" ~.ncrease over actual FY 83 Medicaid e:rpenditureG, aa 
reported o- Yederal Report 2082. Besides normal inflation, the 
7% include& the State'• absorbing the cost of retirement contributions 
for salaried State employees (5% of gross aalary), effective October 
1, 1983. 

FY 85 The 8.8% increase reflects a 9.6% increase in personnel cost for State 
e•ployeea, effective July 1, 1984. Non-peraonne1 cost, which repre
aenta approximately 20% of total per patient day cost, increased 6%. 

FY 86 The 7.6% projected increase includes an anticipated cost of living ad
juatment for State employees and a budgeted 6% increase in non-person
nel coat. 

FY 87/ 
FY 88 The 7% projected increase for both these years is baaed on normal 

growth of inflation. 

Fiscal 
!££ 

1985 
1986 
1987 
1988 

Projected ICF Reduction 

!CF Patients 
{Without Waiver) 

4351 
4293 
4293 
4293 

COllll!lunity-Bued 

~ 

-s-

64 
198 
271 
411 

Percent 

0.47%) 
(4.61%) 
(6 .31%) 
(9.47%) 

"E" 

These figures reprenent the number of Medicaid patients requiring ICF level of 
care within the institutions exclusive of "the waiver. Although the ICF popu
lation bas been declining {the 2082 report for FY 83 identifieu 4500 
patients), it is anticipated that without the waiver, the population will 
remain coDstant by FY 86. With the implementation of the waiver, Virginia 
will be able to close one MD. lCF facility, reduce the number of ICF beda 
within IUlotheJ: MH faeility by 50%, and reduce by FY 88 two hundred (200) ICF
MR beda. 

"'" 
See explanation for "8". 
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MENTAL RETARDATION SERVICES 

'llorksheet 

Home and Community-Based Services 'Waiver 
ICF Level of Care 

Sumary 

Allocation of Annual Cost Per 'W'aivered Service 

IT IT IT IT 
1985 1986 1987 1988 

Case Management ' 1,776 ' 1,911 ' 2,045 ' 2,188 

Residential Services 13,764 14,810 15,847 16' 956 

Habilitation 5,328 5, 733 6,133 6,563 

Respite Care 1 332 1 433 1 534 1 641 

tOTAl. $ 22,200 $ 23,887 $ 25,559 $ 27 ,348 

Inflation Factor 

IT85 Base Year 

FY 86 7.6% 

FY 87 7.0% 

FY88 7.0% 

-7-

Note: the Virginia 2082 report for all prior years and for FFY '83 
combined the numbers of recipients of intermediate care for the mentally 
retarded and the geriatrically mentally ill and reported them under the 
column titled intermediate care for the mentally retarded. 
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MENTAL RETAll.DATION SERVICES 

~OJ:ksheet C 
Rome and Community-Based Services Waiver 

ICF Level of Care 

Cost Per Uoit of Waivered Service 
Calculation and Explanation 

FY85 

Base year for Implementation of Waivered Services and detailed calculation of 
unit cost per waivered service 

$22 ,200 - Annual cost per beueficiary for W"aivered services 

1. Case Management 

a. ~ ~- $1,776.00 per beneficiary 

b. !1!!l!. .2.f Mgasure - coat per hour 

c,~ 

o 1.5 hours (avg.) of case management services per client per "'eek 

o $22.77 - cost per hour of service 

d. Calculation 

Personnel cost -
Administrative cost

TOLU 

$19.35 
~ 

$22.77 

1.5 hours X 52 weeks X $22.77 per hour cost~ $1,776.06 

e. Unit .f.g_!!l_ Per~ Year 

FY85 
FY86 
FY87 
FY 88 

$22.77 per hour 
$24.50 per hour 
$26.22 per hour 
$28.06 per hour 

2. Residential Services 

e. Annual Cost - $13,764 per beneficiary 

b. Unit 2.f Measure - cost per dey per beneficiary 

_,_ 

1. 

2. 

J. 

4. 

5. 

6. 

MENTAL HEAlTH SERVICES 

Worksheet B 

Home and Community-Based Services Waiver 
ICF Level of Care 

Summary 

Allocation of Annual Cost Per Waivered Service 

FY FY FY 
ill-'- !.2§.§_ !.2§1_ 

Case Management $ 2,900 $ 3,121 $ 3,340 

Mental Health Counseling 
Services 6,500 6,994 7,483 

Minor Physical Adaptations 
to the Home 500 538 576 

Medical Equipment and 
Supplies 700 753 806 

Personal Care 9,100 9,791 10,476 

Respite Care 2. soo 2.690 2 878 

'l:OTAL s 22,200 $ 23,887 $ 25,559 

~Factor 

FY 85 
FY86 
FY 87 
FY88 

-·-

Base Year 
7.6% 
7.0% 
7.0% 

FY 

~ 

$ 3,575 

8,007 

616 

862 

11,209 

J.......QZ1_ 

$ 27,348 
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c. Factors 

0 

0 

Cost pet day based ou projected statewide average of group homes 
sud residential living units 

Excludes cost for room and board (statewide average for room and 
board is 20% of total cost) 

Includes cost allowance for transportation expense for non-medical 
services (see Worksheet D) 

d. Calculation 

o Residential Services 

0 

Annual Coat - $13,542.00 per beneficiary 

$46 .38 
1.2..:.1§1 

$37.10 

total cost per day 
room and board 
net cost for residential 
beneficiary 

$37.10 X 365 days • $13,541.50 

Non-medical transportation 

Annual f£!1_- $222.00 per beneficiary 

average cost per day 

services per day per 

$8.88 
X 25 

222.00 
average one trip per every two weeks 
TOTAL 

0 

Conversion of tranap.ortstion coat to unit of measure (annual # 
days) for residential services ' 

Summary 

222,00 ; 265 days "' $ .61 average cost per day 

$37.10 
+ .61 
$37.71 
X 365 

13,764 

residential services 
transportation 
total cost per day 
annual days 
annual cost 

e. !ffi!!. Cost Per~ Year 

FY 85 
FY 86 
FY 87 
FY 88 

$37.71 
$40.58 
$43.42 
$46.46 

cost per day 
coat per day 
cost per day 
coat per day 

-lo-

3. Habilitation 

a. ~.f.Qll- $5,328.00 per beneficiary 

b. Unit .21. ~- cost per hour 

d. 

Factors 

o Cost per hour for habilitative services represents statewide 
average for all levels or types of services utilized. Pre
vocational services are excluded 

0 

0 

Cost based on an average of four (4) hours of service per day, 
and an average of 124 days of service annually 

Includes cost allowance for transportation e:xpense for non-medical 
services (see Worksheet D) 

Calculation 

o Habilitative Services 

Annual .!&!.t 
~Ell hour 

9.40 
X 4 
37.60 

X 124 
$4,662.40 

$4,662.00 per beneficiary 
$ 9.40 (average) 

1:oat per hour 
average hours of service per day 
cost per day 
average annual days of service 
annual coat per beneficiary 

Non-medical transportation 

~Cost $666.00 per beneficiary 

8.88 
X 1.5 
13.32 
X 50 

666 .oo 

average cost per day 
average trips per week 
coat per week 
annual weeks of service 
TOTAL 

Conversion of transportation cost to unit of measure (coat per 
hour) for habilitation services 

Summary 

$666.00 496 ,. $1.34 

S 9.40 habilitative services 
+ 1.34 transportation 
$10.74 total cost per hour for habilitation 
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e. Unit Cost Per Fiscal~ 

"'" IT86 
FYB7 
FY 88 

4. Respite~ 

$10.74 per hour 
$11.56 per hour 
$12.37 per hour 
$13.24 per hour 

a. Annual.!&.!!_- $1,332.00 per beneficiary 

b. !1.Ei!;. £f. Measure - cost per hour 

~ 

o Average 12 hours of service per month 

Average hourly cost per hour of service - $9.25 (hourly rate bas .. d 
on state.,ide average cost "ith consideration co various levels of 
respite care, i.e., individual's home, hospital, nursing home, 
etc., and professional level of staff) 

d. Calculation 

$ 9.25 
X12 

$111.00 
X 12 
$1,332 

average cost per hour 
average hours of service per month 
average monthly coat 
# months per year 
annual cost per beneficiary 

e. Unit Cost fu !.ill:J!l Year 

FYB5 
FY 86 
IT87 
IT88 

$ 9.25 per hour 
$ 9.95 per hour 
$10.65 per hour 
$11.40 per hour 

-12-

MENTAL HEALTH SERVICES 

Vorkaheet C 
Home and Community-Based Services Waiver 

ICF Level of Care 

Cost Per Unit of Waivered Service 
Calculation and Explanation 

IT85 

Base year for Implementation of Waivered Services and detailed calculation 
of unit cost per vaivered service 

$22,200- Annual cost per beneficiary for "Waivered services 

1. Case Management 

Annual Cost - $2,900.00 per beneficiary 

b. .!!!li!. 5tl_ Measure - cost per hour 

Factors 

o 2.45 hours (avg.) of case management services per veek 

o $22.77 - cost per hour of service 

Personnel cost 
Administrative cost 

TOTAL 

d. Calculation 

$19.35 
3.42 

$22.77 

2.45 hours X 52 weeks X $22.77 per hour cost"' $2,900.00 

e. .Il!!il .£2..!!.!. Per ~ ill£ 

FY85 
FY 86 
FY87 
FY 88 

$22.77 per hour 
$24.50 per hour 
$25.22 per hour 
$28.05 per hour 

2. Mental Health Counseling Services 

a. Annual ~- $6,500.00 per beneficiary 

b. .l.!!!..!.f 5tl_ Measure - cost per session 

c. Factors 

-13-
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5 sessions per week 

o $25.00 per session including transportation 

d. Calculation 

5 sessions X 52 weeks X $25.00 per session "' $6500.00 

Unit Cost 1!ll Fiscal Year 

FY 85 
FY86 
FY87 
FYBS 

$25.00 per session 
$26.90 p!!r session 
$28.78 per session 
$30.78 per session 

3. Minor Physical Adaptations to the Home 

"'· Annual Cost - $500.00 per beneficiary 

b. Unit .Q!. Measure - none 

c. Factors 

Estimate of sversge cost per beneficiary to install grab bars at 
bathtub and commode 

d. Calculation 

An estimate of the average cost per beneficiary. Some beneficiaries' 
needs will be much higher than the average, but other beneficiaries 
will need none. 

e. Average Cost~ Fiscal Year 

FY85 
FY86 
FY87 
FYSB 

$500.00 
$538.00 
$576 .oo 
$616 .oo 

4. Medical Equipment and Supplies 

Annual£!!!!_- $700.00 per beneficiary 

b. Unit .21 Measure - none 

c.~ 

o The average yearly coat for beneficiaries' participation in the 
waiver was estimated by using the average annual Medicaid payment 
for Medical Supplies and Equipment on behalf of Medicaid benefic
iaries not enrolled in Medicare. 

-1.4-

d. Calculation 

The cost of vaivered clients is estimated to be less than that of Home 
Health patients. 

e. Average Cost~ Fiscal Year 

FY85 
FY 86 
FY87 
FY 88 

5. Respite Care 

$700.00 
$753.00 
$806-00 
$862.00 

a. Annual Cost - $2,500.00 per beneficiary 

b. Il!!k E.f ~- cost per hour 

c. Factor& 

o Average 22.5 hours of service per 11100th 

o Average hourly cost of service - $9.25 (hourly rate based on 
statewide average cost with consideration given to various levels 
of respite care, i.e., individual's home, hospital, nursing home, 
etc., and profesaioual level of staff). 

d. Calculation 

$ 9.25 
X 22.5 

$ 208.12 
X 12 

$24-97.12 
$2500.00 

average cost per hour 
average hours of service per month 
average monthly cos.t 
months per year 
rounded to 
annual coat per beneficiary 

e. ~Cost~ Fiscal Year 

FY85 

"" FY87 
FYBS 

6. Personal Care 

$ 9 .25 per hour 
$ 9.95 per hour 
$10.65 per hour 
$11.40 per hour 

a. ~Cost - $9,100.00 per beneficiary 

b. ~ .21 Measure - cout per hour 

c • I!.£!£E!. 

o 25 hours average per beneficiary per week 

o $7.00 fee pe-r trour of service 

-15-
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d. Calculation 

25 hours per ""ek X $7.00 per hour X 52 veekt<"" $9,100.00 

e • .Qili Ef f2.!.!:. ~Fiscal~ 

"" IT86 
IT87 
IT88 

$ 9,100.00 per beneficiary 
$ 9,971.00 per beneficiary 
$10,476.00 per beneficiary 
$11,209.00 per beneficiary 

-16-

"1:1 .., 
= 'CI = {1.1 
('!) 
Q. 

::t1 
('!) 

CJQ 
c: -~ .... .... 
= = {1.1 



Proposed Regulations 

! 

> w 
> 
" ~ 
~ 

" z w • 
~ 
~ w 

! I' > - w 
c I• 

~ " 0 I' I' 0 
~~ I' 

' > I. 
.!' < I' 

' j 

1 h J' w I • : ~ I 
0 ,?,i I 

I ' '" i j l ~ !oo ~ 
; ~ s • ~ • " 

Virginia Register of Regulations 

690 



""' ·0000000000000000 

Vol. I, Issue II 

•0000000000000000 

·0000000000000000 

I 
f • 

69I 

Proposed Regulations 

~-oooooo 

000000 

l 
' 

Monday. March 4, I985 



Proposed Regulations 

!g 

~~ 
,q 0 

' ' ' 
!! 
18 

0 0 0 

~ i ! 

~ g i ! i ' 
~ l ~ 

Virginia Register of Regulations 

692 

~ 
~ -++-H-+-Ii 



I 
!sl 
~i 

II 
jC 

!I ,. 
~~: 

'I i. m 
'"" ill 
0 

~ 
51~ ! ~ 

!! 
1• 

~I 
~~ 
~ 
!z 
w a: a: 
:> : 
" 
"' 0' w •• 
2$ 
~ ffi 
llll' 

Vol. 1, Issue 11 

I ~~ 

!I 

693 

Proposed Regulations 

-

I 

I • • -1--- ! • 

; 
I 
! 

j 
• 
! 
I . 

i 

! 
i 

I • 

' 

Monday, March 4, 1985 



<:: ::;· 

"" s· 
s· 
~ 
"" ;;;· 

~~ 
~ 

"' ... 
.g_ 
;:.:, 
~ 

"' " ~ s· 
f;; 

Appendix D 

CRITERIA F1JR INTERMEDIATE CARE FOR TBE MENTALLY RETARDED 

INTRODUCTION 

Utilization Control regulations require that level of care criteria 
be for=mlated for guidance for appropriate level& of .::are. Traditionally, 
inte1:111ediate care for the mentally retarded has been in.tit1,1tionally hued; 
however, this level of care need not be ~;:onfined to a apecific setting. 
rhe babilitative needa of the client are the detentining iuuea. 

Tbe purpoae of this criteria ia to eat11bliah a ataodar,d objective to 
measure digibility for Medicaid payJnent Medicaid can pay for care only 
when the client is in the appropriate level of care and when "active 
treatment" is being provided. A synopsis of active treatment ia in.;:luded 
with this criteria. An individual's ned for care mu1t meet thia 
criteria before any authorization for payment by Medicaid vill be made for 
either institutional or vaivered rehabilitative ae:rvieea for the mentally 
retarded. 

lnter111ediate care for the 111entally retarded require& planned programs 
for habilitative needs and/or health related aervicea vhieb exceed the 
level of room, board, and superviaion of daily aetivitiea. Intu·111ediate 
care ia a co111bination of babilitative, rehabilitative, and health a"'rvicu 
direet"'d toward iner..,ll&ing the functional capacity of the ..,..,tard"'d person. 
s..,rvices will include training in the activities of daily living, task 
learning akilla, aocially acc..,ptable behaviors, l!aaie COli>ID.Unity living 
akilla, or health care and maintanenee. The overall objective of all 
programming shall he the attain111ent of the optimal physical, intellectual, 
social, or taak learning level vhich the person can prea..,ntly or 
potentially achieve. 

The evaluation and re-evaluation for intermediate care ia baaed on the 
needs of the person, the reasonable ezpectiona of the resident's 
capabilitil!l, the appropriatenell of progralllming, vbether progress is 
de111on1trated from the training and, in an institution, whether the aervieea 
could reuonably be provided in 11. leaa restricted environment. 

Tb" following criteria ia divided into broad t;~~.tegoriea of needs, or 
services provided, These muat be evaluated in dets.il to determine the 
11.bilities/skills which the eli~nt baa ac;:quire<i. The evaluation vill then 
identify training needa/akilb which vill be the basi& for the develop111ent 
of a plan of care. 

Patient Anessment Criteria 

The "valuation proceu will demonstrate a need for pl"ogr•mming in an 
arr11.y of 1killl and abiliti"'• or h"alth care a"'rvic,.s. th..,ae have been 
organi:;"d into Ieven majo't catego:riea. L"v"l of functionin& in e11.eb 
category ie graded from the moat depend!!nt to the leaat d"pendent. In acme 
c•tegol"ie.•, the dependenc;:y atatua is rated by the degr"'e of aaailti!.IICe 
required. In other eategoriea, tb"' depe11de11ey ia eetablished by the 
frequency of •· behavior or 11.bility to perfor11 • given task. 

The reaiderat mun meet t.lle indicated depeodency level in .I.l!!.Q..!!.!: ~ 
of quenion11 I through VII. 

I. Health Statu& - To meet this category 

a) Two or more questions 111U!t be answered with of a 4, .Q! 

b) Queation 10 mu5t be anavered "yea." 

II. Co=nication Skills - To meet this eaugory 

Three or more questions muat be answered vith a J or a 4. 

III. Tuk Learning ..fu!!!.- To meet this category 

Three or more que a tiona must he answered vith a 3 or a 4. 

tv. Personal f.!n- To meet thia o:ategory 

a) Qul!ation #1 cust be answered with a 4 or 11: 5, Qg_ 

b) Quution #:2. muat be anavered with a 4 or a 5 .Q! 

e) Questions #3~ #4 muat be answered with a 4 or a 5 • 

V. Mobility -To m"et thia c;:ategory 

Question #1, #5, Q! #6 mu.C b" anavered with 11. 4 or 11. 5. 

VI. Behavior - To meet thia category 

A!J.y one qu .. ation muat be answered with 11. 3 or 11. 4. 

VII. Community Living - To meet thia Cl!.tegory 

11.) Question #6 muat he auwered vith a 4 or 11. 5, Q! 

b) Question# 7 mu1t be 11.nsvered with 1 4 or a 5, .Q! 

e) Three or more questions muat be answered with a 4 or a 5. 

DEFlli"ITlONS: 

Aa uaed in thia e:riteri•, the following terminology ia defined. 
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II. COMMUNICATION - To meet this category Ill. Task Learning Skil h - To meet this category Q. 

Three or I!!Ote questions must be ansvered with a 3 or a 4 • ., Three or more queationa must be ansvered vith a 3 otc a 4 • := • ::. ~ ,.. .... ... .... .. 
., "' "' "' 
~ ~ ~ ~ 

Bow often does this pen;on 1 1 3 4 

j tD 

= .; CIQ 

i " = • • • " ~ -~ ~ ~ 
11:1 Bov often does this person 1 ' 3 4 ... .... 

1. Understand ~imple words, 1 2 3 4 
phrases or instructions 
containing prepositions 
i.e. "on" "in" "behind"! 

1. Pay attention to purpoaeful 1 ' 3 4 I 
e 

activities for 5 minutes? :::s 
{(42) (2) Attention pg. 3] fll 

( (27 Complu lnBt:ructiona '· Stay vith a 3 step tuk. for 1 ' 3 4 
pg. 3] more thau 15 minutea1 

[ (42)(5) Attention pg. 3] 
'<: 1. Speak in an easily under- 1 2 3 4 
:;· stood manned [{tit)) Speech a.s. pg. 1] 

" s· 3. Use simple words, phrases, 1 2 3 4 
abort sentences? 

::tl {(67)SeDtences pg. 2} 

"' cr.s. 4. Indicate wants by pointing, 1 2 3 4 
Cll vocal noises, or signs? 

3. Tell time to the hour - 1 ' 3 4 
Understand time intervall? 
((33){b) Time pg. 3] 

4. Count more than 10 objects? 1 ' 3 4 
[(31)(5) Nu:mben pg 3] 

5. Do aiaple addition, aubtractiont 1 ' 3 4 
[{31)(6) Numbers pg. 3] 

0> I ~ [(62){C) l'reverbal Expreuion 
~ ~ pg.2] 

a 5. Asks for at least ten things 1 2 3 4 
;:o using appropriate Dallies? 
(t) [(67) Vocabulary pg. 1] 

•• Write or print ten verda! 1 2 3 4 
[{59)(3) Vdtiog pg. 2] 

7. Discriminate ahapea, aiz:ea, I ' 3 4 
or c:olord 

"" !:::: 6. Identify self, place of 1 2 3 4 
Q residence, significant 
~ other, clanmates? 
0 ((47) Awareness of othen, pg. 3] 

" "' 

8. NllllleS people o:r objeeu I ' 3 4 
vh"n dncribing pieturea? 
[(67)(4) Vocabulary pg. 1] 

•• Discriloin8te between "one," I ' 3 4 
"many," "lot?" 
[(31)(2)Numbers pg 3] 

5 ' 
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IV. PERSONAL/SELF CARE- To meet this c:negory 

a) Question #1 must be answered with a 4 or a 5, Q! 
b) Quenion #2 must be answered with a 4 or a 5, QS. 
c) Question& #J AND #4 must be answered with a 4 or a 5. 

NOTE: The "yea" or "ao" questions are for the purpoae of 
identification of needs to be iocluded in the plan of ca.re. 
Questions aos\fered "yea" or "no" are not part of the &<;:ale. 

With what type of aaeiatane" 
esn this peraoo. currently 

1. Perform toileting function. 
i.e. maintai;~ bladder and 
bowel c:ontinen<::e, clean aelf? 
et<::. 
IC31)(5) Toilet Training pg. 1] 

a) baa toileting "ae~;identa" 
more than t\fiee a day? 
[(31)(2) Toilet Training 
pg. 1] 

b) baa toileting "aeeidenu" 
at night? 

e) flushes toilet, pulb 
up elothut 
[(J6)Self Care at Toilet 
pg. 2] 

2. Perfonna eating/feeding 
fuo<::tiona i.e. dri!!k 
liquida and eau vith 
apooa or fork, etc.? 
{(28)(3) Uae of Table 
UteD•il• pg. 1] 

a) Feeda aelf with •pooD -
neatly! 

[(28)(3) U•e of Table Utendla] 
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b) drinks from cup without yea no 
spilling? 
[{JO}(J) Drinking pg. 1] 

3. Perform bathing functiona? 1 2 3 4 
(i.e. bathe, run bath, dry 
aelf, etc.) 
[(44)(5) Bathing pg. 2] 

a) vuhea banda and face vith yea no 
soap? 
[(39)(40) li'aabea Banda and 
Face pg. 2] 

b) drie. banda and face? yu no 
[(42) Waahea Banda and Face 
pg. 2] 

c) care for hair, nails, beard? yea no 

4. Dreu aelf <:ompletely? 1 2 3 4 5 
i.e. includug fastening, 
putting on clothea, etc. 
[(50)(6) Dreaaing pg. 2] 

a) dreuea upper body but yu no 
needa help vith faatening? 

b) dreuea self but needa yea no 
.. aiatan<:e with pulling or 

e) putting on moat clothiag, yea no 
fastening, abou? 
[{SO)(J) Druaiag 
(52) Sbou pg. 2] 
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V. MOBILITl -To m"et this C&lltegory VI. BEHAVIOR - To me"t this e&t.,gory 

Question #1, 15 OR #6 mullt be 11nsvered vith 11 4 or a 5. Any one qu<'!Btion must b" anaver"-d with 11 3 or 11 4, 

• c " 
<II .._ = 0 <> <II <II 
<> .., ........ <II<> <> = =... 01 ... = = Ill .... :I ........ "' 0:1 

-;: ~t: e ""-;: .... -;: 
.... E:" ., ., ... , .... 
01 0 1-< 0. E 01 ., 01 

0 "' ... ..., " 0 "' 0 "' :.:<~"'"'"'<~< 

With vhat type of auistance 1 2 3 4 
can this person currently 

Bov often does this person 
1. Move (walking, vheeling) 1 2 3 4 5 

around envirollment? 
(59 Ambulation pg 1) 
( (79) Physical Aids pg. 4] 

:S:. 2. 'ilall<. vith usiative 1 2 3 4 5 
~ device, person? 
-· ((59)(2) Ambulation pg 1, 
:::!:. (Pbyaital Aids pg 4] 

1. 'Engag" in self d."-structiv"' 
behavior? 
[(61) Mal&daptiv<'! Behavior pg. 4] 

2. Threaten or doe• phy•ical 
violence to others? 
[(52) Madadaptive B"-havior pg 4] 

"' - 3. Walk on level ground for 1 2 3 4 5 
rtS 50 yards with or without 

O'Q aasinive device? 
&;• [(73),( 74),{76) Phyaical Aid.a ., I ~ pg. 4] 

<0 (\) 
0o "'1 4. Uae, Propel a whedchairt 1 2 3 4 5 a [(75) Physical Aida pg. 4] 

J. Throw thing•, damage property, 
have temper outbunt7 
[(53)(55) Maladaptive Behavior pg 4] 

4 • Respond to othen in a 1ocially 
unacc<'!ptabl<'! m.anner - without undue 
anger, frustration or ho1tility? 
[(50) InteractioDI with Other• pg 3} 

;:tl 5. Ria"' from laying dovn to 1 2 3 4 5 
Jg sitting positions, aiu 
!: without support? 
jS' [(27) Body Bslanc<'! pg. 1] 

g. 6. Turn and. position in b<'!d., 1 2 3 4 5 
;::s roll overt 

"' 7. Transfer to/from a wh..,e1chair1 1 2 3 4 5 
[(75) Physical Aids pg. 4] 
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Sll>OORY 

The final determination of a person'& need for intermedi:.te level of 
care is a professional decision based on total needs. Mentally retarded 
persons as individual5 preJ<ent an infinite variety of needs, making it 
virtually impo~<sible to establish an evaluation lyBtem that will eliminate 
the need for profeuional judgment within the confines of program criteria. 
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AuTHORIZED PLAN OF CARE FOR MEDICAID WAIVERED SERVICES 

Services l1mes Per 
1.ecuired y N Week Duration Cost Provider of Services 

Category I 
Case Management 

0 Accessing = = " Planning 
" linking = = o Monitoring 

Cate(lory II 
Residential Training Services 

0 Personal & Self Care Sl::ills 
" Household Management Skills = = " Travel Skills 
"Health Care Skills = = " Financial Management Skills = = " Functional Academic Skills 

~ 
" Medication Management = = " Other Social Skills 
0 Maladaptive Behaviors - -TIPES ALTERNATIVE COMMUNITY 

liVING ARRANGEMENTS (CHECK TH 
APPROPRIATE BOX FOR THE CLIEN 
MEEDS) 

~ ~roup Home 

J Supervised Apartments 

J Homes for Adults 

J Natural Home 

J Foster Home 

"] Adult Family Home 

Category III 
Habi litat1 on Services 

~ 

! 

" Self Care & Hygiene Skills I= t= • .Eating Skills 
• Tofleting Skills 
• Task learning Skills I= = • Cormu;nity Awareness Skills 
• Readf ness Skills I= = ' Behavioral Skills 
0 Hedication Management 1- -
• Other Social SkillS 

~ • Hal adaptive Behaviors 

(:l 

"' ..... -
~ 

'" rvices 
uired '" 

I 

' 

0 Developmental Day Program -
Level I 

0 Developmental Day Program-
Level II 

:ategory IV 
Personal Care Services 
" See MAP 97 for specific list 

of services 

ategory V 
Anci 11 ary Services 

0 Occupation a 1 Therapy 
" Physical Therapy 
0 Speech Therapy 
0 Non Medical Transportation 
".Respite c 

OMMENTS: 

Times Per 
Y I N I Week l Dllration I Cost I Provider of Services 
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Summary For Plan of Care: 

Medicaid Waiver Services are needed by (Name of 
Patient) and these services will be provided by an approved provider of Medicaid 
Services. 

The services required are: 

'·~ 2. 
3. 
4. 
5. 

•• 
Person to be notified in case of emergency: 

Total fJ units required per month: 

'·~ 2. 
3. 

•• 5. 
6 • 

Name=-----------------------------
Addre~=----------------------------
Telephone IJ: Relationship:-------------

Plan of Care completed by: """'"""~,----
Social Worker Case Manager 

Approved By:--------------------------

Addre~:--------------------------------------------------------
Telephone fl; Date: __________ _ 

JV. To be completed by provider accepting this referral: 

1. Name of Providen ----------------------

Address: ------------------------

Service Provided; ----------------------

Telephone Number:------- Provider J.D. Number: -------

Redpient J.D. Number:--------------------

Date Service Implemented:-------------------

Signature of Director:----------------------
One: ______________________________ __ 

2. Name of Provider:----------------------

Address=------------------================ Service Provided:-----------------------

Telephone Number:------- Provider 1.0. Number: -------

Recipient J.D. Number: Date Service Implemented:-----

Signature of Director:---------------------

Dat~--------c-------------------
3. Name of Provider:----------------------

Addre~=---------------------------
Service Provided:-----------------------

Telephone Number:-----

Recipient J.D. Number:----

Provider J.D. Number:-------

Date Service Implemented: -----

Signature of Director:.---------------------

Date:•---------------------------
4. Name of Provider:----------------------

Address: __________________________________________________ __ 

Service Provided:-----------------------

Telephone Numben ------- Provider 1.0. Number:-------

Redpient I.D. Number: Date Service Implemented:-----

Signature of Director:---------------------

Da~=--------------------------------------------------
'· Name of Providen _____________________ _ 

Address: _____________________ _ 

Service Provided:-----------------------

Telephone Number: -----

Recipient J.D. Number:----

Provider LD. Numben -------

Date Service Implemented:------

Signature of Directon ---------------------

Date:--------------------:--
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Appendix F 

AN AGREEMENT 

BETWEEN 

••• 
The Virginia Departlllent of Health's 

Virginia Medical. Assistance Program 

This contract is made in triplieate on ~-;::;:;:.;:;::::,:::~·-•:Y~•:•~d~be:'~w=•~·~·~Th::• 
VIRGINIA MEDICAL ASSISTANCE PROGRAM (VMAP) a~d 
to provide Penonal Care Servi.c.ea to eligible i.ndividuals. The scope of this 
service a hall be sa described in the purpose of this agreement. 

Alll'ICLE I - PURPOSE 

The (hereinafter referred to as the per-
Bona!' cat'e agency) shall provide such services through the assignment of 
personal car·e ai.des to eligible individual!! for the provision of personal care 
se:vic..,s. Accordingly, the undersigned, representing the Department of Health 
and the personal care agency, agree that the folloving duties and responsibil
ities will be proVided by the pe:rsonal care agency, and the Department of 
Bealt.h, VMAP. 

ARTICLE II - CONDITIONS AND RESTRICTIONS 

1. The penon.a~ cu·e agency vil~ provide services to recipients of the 
VMAP "Without regard to race, color-, or national origin. 

2, During the perfoi1118.nce of this contract, the personal care agency 
agrees as follova: 

., 

b. 

The persoual eare agency vill not discriminate against any 
employee or applicant for employment because of race, religion, 
color, sex or national origin, except where religion, sex or 
national origin is a bona fide occupational qualification 
r-easonably necessary to the nor-mal operatiotl of the personal 
care agency. The personal care agency agrees t:o post in con
spicuous places, available to employees and applications for 
employment., notices setting forth the provisions of this non
discrim1nation clause. 

The personal care agency, in all aolicitations or advertisements 
for employees placed by or on behalf of the personal care 
sgency, vill state that such personal care agency is an equal 
opportunity employer. 

-1-

3. 

4. 

'· 

c. Notices, advertisements and solicitations placed in accordance 
With fedex-al lav, rule or regulation shall be deemed sufficient 
for the purpose of meeting the requirements of this section. 

The personal care agency agrees to keep such records as are deter-
111ined by the VMAl' as necessary to disclose fully the extent of 
aervices provided individuals receiving assistance undex- the State 
Plan. It wil~ alao furnish the State Agency with auch infol"lllation, 
regarding any payments claimed by such person or institution for pro
viding seX"Vices under the State Plan as the VM.AP ID&Y request. 

The personal care agency will pr-ovide access to recox-ds and facil
ities by a1.1thorized VMAP repre&entatives, the AttorneY Genex-al or his 
authorized representatives, and federal persollUel upon request. 

The personal ca"te agency agrees to care for patients at a fixed J:"&te 
of seven ($7) dollara per ho1.1r as determ.ined by the VMAP, total 
payment to the personal care agency not tO exceed VMAP ceilings, and 
shall &ubmit reque&ts for payment in accordance vith VMAP policies. 

6. Payment by the VMA1' for covered seX"Vices shall constitute full and 
complete aettlement -of a patient's account. The personal care agency 
shall not x-equest additional payments for seJ:"Vices provided undex
this contract from other sources. 

7. Upon x-ece.ipt of properly and timely s1.1bmitted requests for paymenta 
for services provided, the VMAP shall promptly and eJtpeditiously make 
payments to the personal care agency. 

'· 

•• 

The personal care agency agrees to abide by the rules, policies and 
proced1.1res of the State Plan for Medical Assistance as stated in the 
Personal Care Provider Manual, VMAP memoranda, and other applicable 
state and federal lava and reg1.1lations and will perform these 
required services in accordance vith any changes in said policies and 
procedures upon receipt by the personal care agency of vritten notice 
of said changes and alterations. 

The VMAP will reimburse the pereonal care agency only for covered 
aervice.!l for those patients vho are eligible recipienta of Medical 
Assistance in Virginia and affected by illness or disability 
requiring Personal Care Sei:-vice.!l as attested by a physician and in 
accordance with VHAP policy. 

ARTICLE III - TERMINATIONS AND CHANGES 

1. The VMAP will notify the penonal care agency, in a timely fashion, 
of any deficiencies noted by VMAI' with respect to the provision of 
personal care services to VMAP recipienu and 01ill advise personal 
care agency as to the steps vhich should be taken to correct auch 
deficiencies. the decision as to vhether the personal care agency 
bas performed its services in a deficient manner lies within the aole 
discretion of the State Commissioner of Health. 
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,_ The pe:rsona~ care agency Will make substantial effort to cort:ect the 
deficiencies noted in NUinber One above within thirty (30) days of 
notice of the defic:.ieoc:.ies by the VMAP. Failure to correct the 
deficiencies within a thirty (30) day period will cause automatic 
cancellation of this con~::ract. 

3, The term of this agreement shall be for twelve (12) months fto'll 
to or unt11 the federal 

and/oJ;" state government cease to participate in the VHAP or by mucual 
consent of the VMAP and the personal care agency, or, if not by such 
mutual consent, either party to this agreement may consider it 
cancelled by giving sixty (60) days notice to the other. This 
agreement is subject to the allocations of state and federal funds. 

4. This contract constitutes the entire agreement between the VMAP and 
the personal care agency. No alteration, amendment or modification 
in the prov:l.sions of th:l.s agreement shall be effective unless :l.t :l.s 
reduced in wr:l.ting, signed by both parties and attached hereto. 

5. The State Department of Health, the Virginia Medical A$s:l.stance 
Program, shall cont:l.nue to reView and exllllline ita reimbursement 
polic:l.es and provide for payment as detet~~~ined :l.n accordance with 
standards approved by the Secretary of Health and Human Services and 
included in the State Plan for Medical A$siatance. 

6. The personal. care agency understands that the State Health Department 
does not carry mal.pract:l.ce or other liab:l.l:l.ty :insurance on contract 
employees and t!utt it is incumbent on the personal care agency to 
aec:ure h:l.a/her OVD :l.n.:;urance coverage. The personal care agency 
agrees that be furnishes services as an independent contractor and 
not aa an agent or employee of the V:!.rginia State Department of 
Health and IIIBY not seek. indemnification from the Commonwealth of 
Virginia for any losses sustained or damages paid by h:l.m/ber as a 
result of his/her tortious conduct. The personal care agency agrees 
to indemnify the State Health Department for any daluges or awards 
which any court may :l.mpose upon the State Department of Beal.th or ita 
agents for the tortious acts of the personal eare agency or its 
agents- Damages as used :l.n this section shall include but not be 
l.im:l.ted to any and all monies paid by the personal. care agency 
.ar:l.sing fr0111 h:l.a/her tortious conduct, including but not limited to 
compensatory and punitive d3lD&ges awarded by a court and sums paid by 
the personal ea'te agency or his :l.nsuror in settle111e:nt of tort cla:l.ms. 
Nothing conta:l.ned or omitted in this or any other section shall 
constitute a waiver of aovere:l.gn ill\lll.unity by the Co111111onwealth of 
Virginia. 

7. This agreement shall be governed in all respects • whether a1 to 
valid:l.ty, construct:l.on, capacity, performance or otherwise, by the 
laws of the Colll!llonwealth of Virg.inia. In the event of any dilpute 
arising from thia contract, venue shall be :l.n the Circuit Court of 
the City of Richmond, Virginia, Div:l.lion I. 

-3-

8. Each paragraph and provision of this agreement is severable from the 
entire agreement; and if any provision is declared invalid, t~ 

remaining provision shall nevertheless remain in effect. 

For Department of Health: For Provider of Services by: 

(Signature of Authorized Aget.t) (Signature of -Author.i:z:ed Agent) 

(Date) ----------- (Date) ------------------------

(Title of AuthoriZ-ed Agent:} "(fitfe -of Authorized Agent) 

Approved as to form 

x£:_........._ A .\;,_.;\,:: \_.,.._(L :_\ 
lii.stant Attorney General .., f·· _ 

·I '"1 Is.; 
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PROVIDER MANUAL 
FOR 

PERSONAL CARE SERVICES 

'!ABLE OF CONtENTS 

SECTION 

GENERAL DlFOR..'fATION •••••••• , •• , , , • , , •••••••••••••••••••••••••• 100. 

Introduction.,.,,, •.............. • •••••..•••••• 101. 

Definition of Personal Care Services •. , ••·• ••• ,, ,,,,,, •••• 102. 

Relation to Other Home Care Services •• , .•••••••••••••••••• 102.1 

As.sess121e.nt and _Authol'i;l:ation Procedures for 
Delivery of Personal Care Service.!l·•····················l03. 

A.!il.!ile.!ilsllll'.nt Proces.!l •••••• • •.•••••••••••••.••••••••••••••••• 103 .1 

R.efe~;ral to a Provide~; Agency ••••••••••••••••••.•••••.•••• 103.2 

Rates of Reilll.bursl'.lllent .•••••• , ............................ 104. 

Program of Supervision .................................... l05. 

Requi~;ements of Nursing Supervision ........ , •••••• , ••••••• 105.1 

Functions ••• ,,,, ............ •· ................. 105.2 

On-the-Job :t~;aining •.•.•••••••••••• ; ...................... 105.3 

Evaluation of the Client ......... , •• ,, .•• ,,,, ••••• ,,,,, ... l05.4 

Maintenance of Reeords ....... ,,,, ... • • ••••••••••••••••••••105.5 

Mi!l.imum Qualifications of a Pe:r:sonal C.o.re .Ude,,,,,,,,,,.,lOQ, 

Training of Personal Cu~e Aides ........................... l06.1 

PARTICIPATION R.EQUiltf..'it!nS A!ID CONDITIONS,,,,,, •• , , , , , , , • , , , , , , 200. 

Requests for Participation ••• ,,, .......................... 201. 

Participation Requirements ....... •••• , •••• ,, ••••• ,, ....... 202. 

Ter:a.ie~at.ioo of P'ravide~; Participation •.•.•• , , , • , ••••.••••• 203, 

Appeal of Adverse Actions .. ., ............................. 204. 

ArMISSIONS ••••.••••...•••.••• , , , •••••••.••.•• , •••..••. , • , , , , , , .300. 

Client Defined •••••• , , ••...•••••.••••••••. , •••••.•..••• , •• 301. 

Ad!rlssion Pac.kag! •.••••••• · •••• , •••• · · · •• •••••••••••...•.• 302. 

Lor~g-tem Care Assessment: Instrument (:iAP - 95) 
Pre-Admission Screening Plan (MAP - 96) 

SECTION 

Plan of Care (MAP - !H) ••••••••••••••••••••••••••••••••••• 302,1 

Required Actions Preceding the Delivery of 
Personal Care Services •••••••••••••••••••••••••••••••••• 302.2 

Isstl-ante of a Provider Identification Nuruber ••••• ,,,,,,,,,J02,3 

BILLING PRDCEllURI.S •• ,., •••· •• ••••,, •• , , , , , , , , • , , , , , , •• , , , • , •••• 400. 

Medical Aadstance Progralll Peuonal Care 
Billing Invoices ........................................ 401. 

Sublllission of Billing Invoices ••• •••••••·•••••·•••••••••• .402. 

Pat.ient Pay (MAP - 122) ................................... 403. 

Replen:islmlent of Billing Materials •••••••••••••••••••••••• 404, 

Inquiries Concerning Rilling Procedure! ••••••••••••••••••• 405. 

Instruetions far Completion of the Personal 
Ca~;e Invoice (MAP - 93) ................................. 406. 

Instructions for Completion of Adjustment 
IllVaices (MAP - 94) far Personal Care P~;ovider 
Agency ••••••••••••••• , ••••••••••• _ •••••••••••••••••••••• ,407, 

Authori2:ed Plan for Penonal Care Services 
(MAP - 97) ....................... ;,,,,, ................. A;Ipendix A 

Training Coune Outline fo~; Penonal 
Care Aides ... • ..... , • • • • .... • • • • • • • • • • • .. • .... • ....... , .Appendix ll 

Personal Care Invoice (MAP - 93) 

Petsonal Ca:c-e Invoice Adjustlllent (MAP - 94) 

Assessment P~;ocess 

Nursing Home Pre-Admi.!ilsion Screening Plan (:u.p - 96) 
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SECTION 100: GE~RAL ISFOR.'UTION 

PROVIDER COMPLIANCE 

The provider is responsible for readitlg and adhering to the regulations set 
forth in this manual and for insuring that: all employees do like·.Jise. The 
provide:>: also certifies by his signature or the sigTiature of hls agent on each 
invoice that all illfortnation provided the Vi:>:ginia Medical Assistao.ce Prog:>:a::n 
(VMAP) is true, accurate and complete. Satisfaction and payment of any clai:ll 
Vill be f:>:om fede:ral and 6Ute funds, and any false claims, statements or 
doeuments may be prosecuted under applicable federal and state law. 

101. INTRODUCTION 

In the four years of experienee in operatittg the Nursing Ho111e P:>e-Ad!:lis
sion Screening Program, the 9tatisries generared by the Ptogram have 
proven !:hat some people enter nursing homes betause their personal care 
needs cannot be met in their homes. These individuals require as!Jistanee 
in such acriv1ties of daily li~ring as ba.thing, dressing, eating, eliminar
ing, and walking. Many ind:!.viduals rer~~ain at home u long as !:here <~.re 

.interested family members who provide as91stance with these necessa.ry per
sonal activities; however, the individual. vho has no fam:!.ly or no fa.m1ly 
available to assist enters the nursing home. 

It is because of these f1nd1ngs, supported by extensive experience in 
pre-ad!llission se.reening, that Virginia has elected to offer personal eare 
services to Medicaid eligible individuals who requite akilled or inter
mediate care and .,ho are seeking ad;nission ro a nursing home. 

102. DEFINITION OF PERSONAl. CARE SERVICE~ 

Personal .:are aervices are servie.es designed to prevent: or reduce inappro
pr:!.ate institutional .:are by providing eligible individuals with personal 
eate a1des ..t:to petform basic health-related services, such as helping with 
.ambulation/exere1se, assisting vith nortnally self-ad!llinistered medica
tions, reporting e.hanges io. clients' conditions and needs, a.nd/or provid
ing household servie.es essential ro health in the home. Specifically, per
sonal .:are services means prov1ding assistance with personal hygiene, nu
tritional support, and ettv1ronmental maintenance necessaey for clients to 
rem.ain in their hOllies. 

Examples of the Setvice 

The services provided by penonal care aides may include the following: 

1. Assisting wirh care of teeth and mouth 

2. Assisting with grootdng (this 110uld inc:lude care of ha1r, shav1ng, 
and the ordinary care of nails) 

3. .Usisting with barhing of client in bed, in tub, in shower 

4. Assisting client: in moving ott and off bedpan, commode, ot roiler 

5. Assisting elient in moving from bed ro lofheelchair or to bed and in 
'lla.lidng 

6. Ass1sting client with eating 

7. P:>epariag and serving meals 

B. A.9s1st1ng client with dre$Sing 

9. Monitoring vieal signs 

10. Monitoring medication and assuring that elient is reo:eiving 
medication at prescr1 bed times 

11. Observ:l.ng client' e condition so that profes9:!.o.n.al med !cal 
a!lsistattc:e can be obtained as needed 

In addition to thao!. above, personal care aides may be expected to do the 
following: 

12. Washing dhhes and cleaning kitehen 

13. H<J.king beds and changing linens 

14. Dusting and vacuumio.g rhao!. rooms 

15. I.bting needed supplies 

16. Shopping for clienr 

17. lolashing client's personal ·laundcy if no other family m=ber is 
available 

102.1 Relo~tion to Other Home Care Services 

The major difference bet"een home health and personal care services is 
the ine.reased involve:t~ent of profes9ional medical personnel required for 
supervision of the home healtiJ aide wheo. perfortning certain health C'l:te 
funcrions, such a.a care of dressings and irr1gation of catheters, in
cluded in home health aide se.tvices. Personal care setviees are defined 
aa long-term maintenance or supportive services whieh are 111edically 
necessary in ordet to enable the individual to re:~~ain at home rsther 
rhan enter an inrermediate or skilled care facility. Yhile both ho111e 
hea.lrh and personal care aides assist clients "ith activities of daily 
living, ho111e health aides are expected to provide a higher level of care 
to patients with less srable physica.l/eatotional conditions. 

The Virginia Medieal A.ssi9tance P:rograaa. will nor reimburse agencies for 
providing a ho01e health aide and personal care aide aetvice!J simul
taneously to the same client. 
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103. ASS:E:SS:1E!n AND AU'!iiORIZATIOil" PROCEDURES FOR DELIVERY OF PERSONAL CARE 
SERVICES 

Personal care services will be offered only to i'l.dividuals who have been 
cert1fied eligible for skilled or intermediate nursing care by a Nursing 
Rome Pre-Admission Screetling COIIIID.ittee (YRPASC) or a hos;>ital-based 
Nursing Hom,. Pr,.._Admission Screening Team and for whom a cost-effective 
plan of care can be developed. 

103.1 Assessment Proce~s 

One of the key el.,...ents in the delivery of personal car,. services is the 
assessotent of the individual' a needs and th,. community services 
available to meet his/her need~. This assessment \iill be done by the 
Nurs1ng Home Pre-Admission Screening Com:mittee u.sing the t.ong-Ten Care 
Infort~~ation Assessment (MAP - 95) process and the Pre-Admission 
Screening Plari (MAP - 96). Th .. se ass,.ssment instruments include 
.,..,.aluation of the factors that are critical in d~tet11lining individual 
needs for care, the typ~ of care required and vhether the car .. can be 
received in the community. these dOCUIIlents are part of the Long-7er::. 
Care Information System that ia being implemented statewide. Included 
in th~ client asse.sSlll~nt doc1.1111ent is a s~ction pertaining to physician's 
ord~rs. Olithout the approval of the physician on the NHPASC or the 
patient's attending phy.sician, if the patient is hospital-based, 
personal c;are services cannot be initia~:ed. 

Upon receivi::P.g a scre .. ning r"ferral, the local com:Uttee or hospi
tal-based t"alll evaluat'!:S the medical, nursing, and social o"eds of ,.ach 
individual; &nal.yzes what specific services the individual needs; i.nd 
ev;aluates whether a service or a combination of exhting community 
s"rvices ill ;available to meet the individual's need. 

103.2 Referral to a ?rovider ,\gi!ncy 

The Committee/Team will make th" rehrral to the appropriate ageo:r.cy and 
assure that the individual and family understand how to reeeive 
service!!. ;/hen there is -'l.Ote than one certified providet agencY in a 
cOJ:mt.u.nity, the client will hav" the option of s .. l.,cting the prov1d"r 
agency of h15/her choosing. 

The local health and social services depart~enes and acu.tf! car., hos
pitals will have a list, CO-'l.pilf!d by the VMAl' Central Office, o£ the en
tolled penonal care provider agencie11 in the community. Th.,se age:~cies 
will be screen~ by the VMAP Cf!ntral Office and enrolled under contract 
in the Medicaid Program as provtder ag .. ncies. Client ref~rrals arf! tCI 
bf! made only to "nrolled provider agencies. The original of the •ss .. ss
ment in9trument (MAP - 95), the Pre-Ad~ission Screening Plan (MAP - 96), 
and. the Plan of Care (~ - 97) <~ill be forwarded to the enrolled 

by the ~ursing Home Pre-Ad~inion Screening 
Copies of these documents will be sent to the VMAP 
The Virgini;a Medical Assistance Progr~ 

ours of personal care service) not au 
•ening Collll!>ittee/Tealll. 

Upon receipt of a referral and prior to the delivery of personal care 
u:rvices, the R.N. Supervisor of the provider agency "'ill visit the 
client's h0111e and review the plan of care. (See Appendix A.) This plan 
of care will reflect total hours of service authori'l:ed in a calendar 
month and del1neate the service needed, frequency of the service, and 
duration.. The plan of care will be forvarded to the VMAP Central Office 
by the personal eare agency. 

Virgini.a Medicaid will enter the pre-authorized number of hours of 
service &S indicated by the l're-Admi~~ion Screening Committee on the 
initial plan of car,. into the client's eligibility file, and this will 
bec0111e the ~um amount of ~ervice for which Medicaid vill reilllburse 
the provider agency. 

the period covered by the pr.,-authori:!:ation \iill be a maximlllll of sb; 
months. llefore the "nd of this period, au evaluation wtll hi! made by 
the VMAP Centra.l Offic" to determine continued need for ,.,rvices and the 
frequ.enc;y and a111ou.nt of these services • 

At no tillle should changes (additions or r"ductions) b" made in thll! 
mervice!l authoriz"d Withou.t th" approval of the VMAP C..ntral Officii!. 
Yhi!n thll!re is an unexpect .. d change in the client's condition and s .. rvice 
ni!ll!da, thll! esse should be referred to the approprillt:ll! ut:ili:r:ation r"vi"w 
•nalyst: s.t the VMAP Central Office \iithin two (2) working days. 

104. RATES OF REIMBURSEMENT 

In order to conply \iith federal a.nd state man.date.s, a C>!iling for the cost 
of p"rsonal care services has been calculat"d and must be applied 
uniformly on a stat=ide ba!lis• "The fee fot personal care 5ervice!l is 
$1.00 per hour. This unit fee must cover all e:z;penses associated with the 
delivery of p"rsonal car" servic.,s. 

The nlllllher of uJUts of servie.es required by "ach cli.,nt shall be deter
mined by the Pre-Admission Screening Committee/Teai~~. Thh authorization 
for units of servicll! vtil utablish the maximum number of hours and the 
allowable payment for the serVie.e. 

105. PROGRA..'! OF SUPERVISION 

The providf!r agency =st employ (or subcontract \iith) a registered nu.rse 
to provide ongoing supervision of all personal car" aidf!.s. The nurse mullt 
be lic.,nsed to practice in the Commonveal.th sud hav" at l"a~t two (2) 
years of related clinical nurlling experienc.,,• The individual should b" 
capable of providing ongoing su.pervision of personal car" atdes. The 
nurse should also be able to provtdf! in-service instruction u.nles5 the 
ag .. nc.y can assure that in-service training <iill be given by another 
qualified provider. 

105.1 Requtre~ents of Nursing Supervision 

Th" r.si.st.,red nurse shall make supervisory visits ;aa often as need.,d to 
assure both quality and appropriatenesa of serviees. A minimum fre-

•Clinical exp .. rienca may include work. in .n acute care hoapital, public health 
clinic, hOill.e health agency, nursing home. 
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queney of these visits is every thirty {30) days. During the visits to 
the client's hOllle, the nurse should observe and evaluate the client's 
curreot status and check the personal care aide's daily log. The nurse 
should also interview the client to detet1D.ine his/her satisfaction with 
the service, 

In all cases, the nurse should be available to the personal c::are aide 
for conferences pertaining to clients being served by the aide. Ongoing 
assessment of the aide's perform.ance by the registered nurse is also 
expected to assure the health, safety, and welfare of the c::lient. 

105.2 Functions 

Upoo receipt of a case assignment, the nurse supervisor shall make an 
evaluation visit to the client's home. During this initial visit to the 
client's home, the nurse supervisor should do the followi!'!g: 

1. 

'· 

Introduce the aide to the client ami discu.ss the client's service 
needs. 

Review the plan of care with the client and/or client's family and 
the personal care aide to assure ttt.t there is complete urt
derstanding of the services 'Which must be prOvided. 

105.3 On-the-Job Training 

Based on continuing evaluations of the aide's perfor.nance and the 
client's individual needa, the nurse supervisor shall identify any sig
nificant gap& in the aide'• ability to function competently and shall 
provide necessary training. In addition, the nurse supervisor may also 
bf! involvf!d. in thO'! develop:~~.ent and implementation of a plan for training 
of personal care aides as required by thO'! Virginia !1edical As~istance 
Program ( sef! Section 106.1). 

105.4 Evaluation of the Client 

Assessing the client's hf!alth c.are nf!eds on f!ach supervisory visit, the 
nurse should continue to rf!view the appropriateness of the amount and 
typO'! of sf!tvices assigned to the client. Yhenevet the nurse deter:nines 
that these aervices are no longer appropriate for c::lients, she/he shall 
contao;t thO'! utilization rf!view analyst at the VMAP Central Office $0 

that a reassessm,..nt can be obtainf!d and less or additional ""'rvicf!s can 
be authorizf!d, 

105. S Maintenance of Records 

The provider agency shall 1flaintain all r"cn"rds of each personal care 
client. These records shall be revif!""-d periodically by the Virginia 
~dical .&.ssisrance Program staff. At a minimlllll, thesf! records shall 
contain: 

1. Pre-Admissicm Screening Assess:~~ent Instt\llllent (~ - 95) and the 
Pre-Adlllission Scrf!ening Plan (MAP - 96) and authorized. Plan of 
Car" (~ - 97) for personal care Sf!rVices 

'· 
3. 

'· 
5. 

Nurses notes recorded during significant contacts with the 
personal care aide and during supervisory visits to the client's 
home 

ReassesS"lents m.ade during the provision of servic:es 

Significant contacts made with family, physicians and all 
professionals conc:erning the c:lient 

Aide's daily log of servic:es rendered and c::lif!nt'll responses. !'he 
daily log must contain the specific servic::es delivered by the 
person41 care aide and the client's response. The log must also 
.;ontain the arrival lllld departure time of the aidf!. The daily log 
is to be signed by the aide and the c::lient. Copies of all daily 
logs are subjf!ct to revif!w by state and federal Medicaid 
rf!presf!ntatives. 

106. MIN~UM QUALIFICATIONS OF A PERSONAL CARE AIDE 

Each aide hired by thO'! proVider ageno;y must be screened to assure 
com.pliano;f! with m.inimum qualifications as required by the Virginia Medical 
Assistance Program. Basic qualifications for perso-cal carf! aides include: 

1. Ability to read and write 

2. Comph:tion of 40 hours of training cons1stent with Virginb. 
Medical Assistance Program requiremf!nts 

3. Phydcally able to do the work 

4. Satisfactory "''rk. record 

5. Not a member of a elif!nt's famUy 

The provider ageney should verify information on the applieation fot1D. 
prior to hiring a perso-cal care aide. It is important that thO'! mini!1llllll 
qualificstiona be met by each side hired to assurf! thO'! hf!alth and safety 
of clif!nts. 

106.1 Training of Personal Car" Aides 

Prior to assigning an aide to • client, the provid,..r agency =st assure 
that thO'! aide has sathfactorily com.pleted a training program consistent 
with Medicaid require1Df!nts. Educational institutions throughout the 
COII!lllonwealth offer courses appropriate for personal c:are aides. Accept
ablf! cours"' titles includf!: Geriatric Assistant and Hom.e Health Ai~e. 
If an aide has successfully completed one of these courses, the provider 
agency m.ay accept documentation of successful completion u f!Videnc,.. .:.f 
meet1.ng the training r"quirement. This docum.entation must be m.aintainf!d 
in the aide's personnel file during his/hf!r pO'!riod of l!!llploy:nent. 

In lieu of participatillg in a course offf!red at an educational institu
tion, training m.ay bf! given by the registered nurse 1n thO'! provider 
agency. ThO'! cont.,nt of the training must be consistent with thO'! basic 
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eourse outline found in Appendix B. Regardless of the method of 
providing the training, doeumentation must be present indic::ating the 
training has been received prior to assigning an aide to a client (see 
Appendix B). 

SECTION 200: PARTICIPATION REQUIRE!!E.NTS AND CONDITIONS 

201. REQUESTS FOR PARTICIPATION 

Applieations for personal eare · provider p.arti.eipacion should be addressed 
co: 

!tanager Co=unicy-Based Care 
Virginia Medic::al Assistance Program 
109 Go'lfernor- Street 
Richmond, VA 23219 

202. PARTICIPATION REQUIREXENTS 

Requir=ents for pro'lfiders approved for participation include, but are not 
limited to, the follo,.ing: 

A. Im:nediate notification to the Virginia Medical A.!l.!listance Program, 
in WTiting, "henever there is a change in any of the infor.nation 
which the provider previously submitted to the Progra<:> 

B. Freedom of redpients to :.:ejeet the servicu 

C. Provision of ~rervices to recipienu in full compliance With Title 
VI of the Civil Rights Act of 1964, 11hieh prohibits discrimination 
on the grounds of race, color, creed or national origin 

D. Provision of services to ~;:ecipients in the same quality and li!Ode 
of delivery as provided to the general public: 

E. Ac:c:eptaru:e as paYlllent in· full the alllount e,tablished by the 
Virginia Medical AsSucanc:e Program. 

F. Use of Program-dedgnared billing for:ns for ~ubmission of charges 

G. Maintenance and retention of bu~rines!l and professional records 
sufficient to document fully and accurately the, nature, scope, and 
details of the services 

Such records must be retained for a period of not less than three 
(J) years fr= the date of .service or as provided by applicable 
~tate la;;s, "'hic:hever period is longer; except that, if an audit 
is initiated "'ithin the required tetention period, the records 
lllUSt be retained until the 11.udit 1s completed and every exception 
resolved. 

ll. Furni~hing to the P>:ograar., in the fo= ~d ~~~anneX' requested, 
access to records and fac:Utties by authoched Medical Assistance 
P:.:ogram representatives and/or federal personnel. 

I. Disclosure, as requested by the Progrlllll, of all financial, benefi
c:ial, 01mership, equity, surety, or othet interuts in any and all 
finu, c:o>:porations, partnerships, assoch.tiona, business ente~ 
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prises, joint ventures, ageOlci.,s, institutions, or other legal 
entities providi.ng any form of health care services to r"eipients 
of ~dical Assistance 

Holding confidential and using for authorized PrograiO. purposes 
only, all Medical Assistance information regarding recipients. A 
provider shall disclose info=arion in his possession only "hen 
the infotlllation is to be used in c:onnec:tion '<ith a clai:n for 
health benefits or the data is necessary for the functioning of 
the State Agem:y. The State Agency shall not disclose medical 
infor:~~ation to the general public. 

203. ttR.'ilXATION Of PROVIDER PARTICIPATION 

A participating provider :nay ter:ninate his participation in the Medic:al 
Assistance Prograt~~ at any time. Thirty (30) days' vritten notific.ation of 
voluntary te.rmioation is to be lll4de to the Direc.tor, Virginia Medic.al 
Assistance Prog:r3lll, State Department of Ee&lth, 109 Go,.ernor Street, 
Richmood, Virginia 23219. 

The Program m.ay .administratively terw.inate a provider fr= participation 
1.1pCIO thirty (30) days' vritten notification. 

Such ac.tion precludes further payment by the Progra~~~ for services provided 
rec.ipients subseq1.1ent to a date specified in the te.I'lDination notice. 

204 •. U'PEAL OF ADVERSE ACTIONS 

'!he folloving procedure. pursuant to the Virginia Administrative ?rocess 
Ac.t, Section 9-6.14:1 et seq., vfil be available to all personal. care 
provider. ageocies vhen the Virginia Medic.al. Assiseanc.e Progra~~~ takes 
adverse ac.tion on the provider agreement with the provider agenc.y • 

!he appeal process vill c.onsist of two phases: an inforw.al. rec.onsideratiou 
proc.eeding &nd the full evidentiary hearing. 

The Virgnia lfedic.al Assistance Prngram will notify the provider of the 
a<iver~e ac.tion by certified letter. The administration of the provider 
agency will have twenty-one (21) days to appeal the dec.ision. The written 
appeal >:!!quest, address!!d to the lianag!!r of Coll!lilunity-!lased Services, must 
i<ientify th!! hsues in dispute and contai:1. the reasons and fac.ts 
supporting th!! provider's position. 

The Virginia M!!dical Assistance Program will evaluat<'. the provid!!r' s 
statement(s) and issue a vritten dee.i.Hoo. Yithin t"enty-ooe (21) days 
from receipt of the <iecision letter, th~ provid!!r agency has th!! option to 
requ~st a full ~videntiary hearing. The WTitte.n request for a full 
evidentiary hearing should be addre.ned to the Director of the Virginia 
~edical Assistanc.e ?rogram. 

'the Dinc.tcr or his designee will !!Stablish a <iate for th!! hearing and 
notify the provider agency of the doc\lalentation required for the hearing. 

301. 

302. 

302.1 

302.2 

SECTION 300: ADMISSIONS 

C!.U:N! DEFINED 

A client is defined: as an individual who is approved for personal care 
serv:ices upon th!! recommendation of the Nursing Home Pre--Ad:llission 
Screening Co1!llllittee or hospital-based: Pre-A<imission Seree.ning Teall! and 
upon the certification of the physician on the Nursing M:cce 
Pr.o-Adm.ission Screening Committe.e or attending physician, if the 
individual is hospitalized at the time of pre-admission acr!!!!ning. 

Acceptance of a screening referral is not binding upon the Medicaid 
Program for payment unless the in<iividual has b!!eD det!!r:nined to be 
financially !!ligibl!! for medical assistance on the dates services are 
rendo>red. 

ADMISSION PACKAGE 

IlDI!lediately upon referral for persocal care se.rvices, the providet 
will receive from the Ccm>Utte!! or Tea.m an admission package 
consisting of the original of the Long-ter:n Care AssesSOient Instrument 
(MAP - 95) and the Pre-Admission Screening Plan (MAP - 96) and the 
Plan of Care for penonal care aervices (MAP - 97) • 

Lcng-!et'lll Care Aaaesament Inatru=ot (MAP - 95) 
Proo-Admission Ser!!ening Plan (MAP - 96) 
Plan of Care (MAP - 97) 

The client's status as a recipient in n!!ed of personal care !,lervices 
is det!!rmined by the Nursing Home Pr!!-A<i<~~issicn Screening Coll:llllittee or 
the hospital-based Pre-Adm.issiOn Screening -ct.=- the Long-Ter:n Care 
Aasesam!!nt Instrument 1111.1st he eompleted in its !!ntir:ety and be sign!!d 
and dated by the physic.ian. !he Pre-Admission Screeni~g Plan (MAP -
96) and the 81.1thorhed Plan of Care (MAP - 97) for personal carl! 
services 111ust also b!! co111pleted by th!! Co1lllllitt!!e. and signed by the 
Public Health physician or attending physician, "hiche'l!!r ls 
appropriate. The Plan of Care indicates th!! S!!rv1c.e,. n!!e<ie<i and their 
a.mollllt, duration, and scope. -~ ma:dmum monthly a~~~ount of ?ersonal 
care services is also included en this document. This maxionJm amount 
of services is entered into the recipient's eligibility file aru:l will 
be used to V!!rify provid!!r billing. 

Required Actions Prec!!ding the Delivery of Personal Care Services 

A· Clients should net r!!c!!iV!! personal care services and the cost of 
the a!!rvices vill not be covered wi~hout the pre-S1.1thcrizal:ion of 
the Nur!ing acme Pre-Admission Screening CoTmll.itt!!!!/Team. 

B- Screening an<i pre-authorization are <~~andatory prior to receiving 
peX'Sc11a.l care services. Th!! Virginia Medical Assistance Progralll 
vill not pay for any peracnal carl! services ·delivered prior to the 
authorization dati! approv!!d by the Nursing Home Proo-Admisdon 
Screening Coi:IID.ittee or the hospit.al-baaed ~lursing Home 
Pr ... -Admission Scr!!ening Team.. 
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C. The decision of the Nursing Rome Pre-Ad:nission Screening 
Co<Wlli~tee/Team, as any other ach:!inistrarive dec.tsioa affecting a 
recipie"t, "'"'! be appealed. Any t""-<Oipient "'ishing to appeal 
should notifY the Virginia Hedic.al Assistance Pcogram in ""'iring 
w1thin thirty (30) days of the Committee's action. Appeals should 
be directed co: 

Director, Medical Social Services 
V1rg1nia ~edical Asshtance Progralll 
Stace Deparnnent of Realth 
1_09 (:overnor Str.,,._c 
Ridmond, VA 23219 

lssuanc:e of a Provider Identification N=ber 

llpoo receipt of the signed l'f'Caonal care provid"'r contract, the 
Virginia Medical Assbtancoe Program will issue a personal care 
provider identific:at.ion number which must appear on all billing fo=s· 
No payment will be made prior to t:he assignment: of this nu:ober. 

11 

"1. 

402. 

403. 

SECTION 400: BILLD<G PROCEDURES 

MEDICAL ASSISTA.''CE PROGRA.'1 PERSONAL CARE BILLING LWOICES 

Ihe use of the appropriate billing invoice is dependent upon the type 
of billing transact:ion being co<npleted. Listed below ate the two (2) 
billing forms that will be used. 

A. Personal Care Invoice. HAl'- 93 

B. Personal Care Adjustment Inovice, MAP - 94 

SUB!HSSION OF BittiNG INVOICES 

A billing period is a calendar :~~ont:h. Invoices should include charges 
for services rendered during t:he calendar month regardless of when th<E: 
service began that month. Personal care provider agencies should sub
mit the billing invoice within fifteen (15) days of the last date of 
the calendar mont:h in which the services were provided. The :lnter:oedi
ary copy of the invoice is sub:nitt:ed to the Progrll!ll to obtain payt:tent 
for the services rendered. The provider copy i.s retained by the pro
vider for recordl<eeping. Proper postage lllli.Ounts are the responsibili
ty of the provider and will help prevent misC..ndling. All invoices 
must be mailed; messenger or h4nd deliveries Will oct be accepted. 

PAtlEN'I PAY (:iAP - 122) 

The Patient Infotlllation fom, MAP - 122, establishes the fin&ncial re
sponsibility for Medicaid reciphnts to..,ard their cost of car" while 
receiving personal care services. A MAP - 122 is cco:apleted by the 
responsible local depart:nent of social services and w111 be subn!itted 
t.o the P"rsonal care provider agency upon deten.ination of eligibili
ty. This document will specify: 1) If the rl!!cipient does or does 
not Mve financial responsibility tot.rard thl'l cost of carl'!, 2) the 
..,_ount and sources of fin.aucl'!s, 11.nd 3) the date on vhich the responsi
bility begins. The MAP - 122 :miSt al!o be initiated by the personal 
care provider agency to advise the responsible local department of 
social services wheaever the provider agency has knovledge that the 
recipient's incotlle or statu.!l Ms changed, e.g., &n increase in Soetal 
Security, Veteran's Benefits, railroad retireoent, or when the patient 
has been discharged or is deceased. 

404. REPLE.lHSHKE:IT Of BittiNG MATERIALS 

Any requestcs for or questions concer::~.ing the ordering of for= should 
be directed to: 

Manager Cocnmunity-Based Care 
Virginia Medical Assistance Program 
109 G<Jvernor Street 
Richmond, Virginia 23219 
Telephone ntnber: 804/786-7986 
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405. 

406. 

INQUI!UES CONCERNUIG BILLI:1G PROCEDURES 

Inquiries concerning covered benefits, specific billing procedures, or 
remittances,- should be directed to: 

Manager Community-Based Care 
Virginia Medic.al .-\ssi.stanc.e Prograr:~ 
State Depart::tent of Health 
109 Governor Street 
Richmond, Virginia :23219 
Telephone: 804/786-7986 

INSTRUCTIO!<S FOR CCMPLETIO!i OF THE PERS0:1AL CARE INVOICE - MAP - 93 

The sha<!ed areas on the invoice (MAP - 93) are to be disregarded. 

Item 1: TranS"'ission Code - Preprinted on the invoic.e 

Item 2: Provider I. D. NUI!Iber - The provi<ler i<lentification number is 
a seven-digit number assigned by the Medical ~sistance 

Program. If not preprinted, enter the appropri.ate 
identification number and above it, the name and address of 
the provider agenc.:y. 

Item 3: Recipient I.D. Number - '!he recipient eligibility number is 
a t""lve-digit n1.1D-ber whic.h can be obtained from the 
recipient's eligibility card. It ~~rust be entered acct.~rately 
on the invoice. The eligibilitY number should be vritten as 
follows: 

123-456789~1-2 

Item 4: Recipi"'nt ~a:me - The "recipient's full name, as indicated on 
the recipient eligibility care!, should be entered <rlth the 
last name entered first followec! by the first name. 

Ite!ll 5: ?re-Authorized Houra Per :ionth - Enter the number of hours 
pre-authorized on the Plan of Care (MAP - 97). 

Item 6: Primary Catrier Information -Omit. 

It= 7: Date Care Began- 'Enter the date personal care servic.e:~ vere 
first provide<!. 

Item 8; Statement Covers Per:!.oc! --Using Silt""digit dates, enter the 
beginning date of this service (from} and the last date of 
this servi.c:.e (through). Bill only for services provided 
during a calendar month. 

Exa:nple: F<= Th= 
Mo. Day Year Mo. Day Year 
01 01 83 01 31 83 

Ite111 9: Discharge Status - Cheek the applicabl"' box. 

13 
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Item 10: Olll:!.t. 

Item 11: Statement of_ Services Rendered - T~e number of hours of 
aervice provided during a billing period (one month) and the 
total chari;eS for these hours are to be entere<! in Line : 
on.ly. Omit the shaded lines A-E and G-I. Those ite::ts do 
not apply to personal care services. 

Item 12: Total Covered Charge - Enter the amount fro111 Line 11-F. 

It~:~~~ 13: .\.mount Paid by Rec.ipient - Enter the dollar a111ount of the 
recipient payt~~enr. 

Signature Block: The person C0111pleting the form must sign the 
invoice. Disregard the signature block for the 
recipient. The date should be ttle date of 
mailing to the Virginia l'ledic.al Assistanc.i! 
Progr"-CC.-

L'ISTRUCTIDNS FOR COMPU:TIO!i OF ADJUS'PiE!f! Ill'VOIC£S (MAP - 94) FOR PZ::i!.
SONAL CARE PROVIDER AGENCY 

Occasionally, it may be necessary to take corrective action for: a bill
ing previously St.lbm.itted to the Medical A~sistance Progra!ll. This 
action would be accomplished by the submission of the appropriate 
adjustment billing from. 

The Personal Care Adjustment invoice is similar tt) the Personal Care 
invoice used by provi<!er agencies. 

Block 1: 

Block 2: 

Block 3: 

Block 3A: 

Adjustment/Void - Check the appropriate block. See the 
reasons for adjt.l9t!llent anc! the reasons for void on the 
bottom section of the form. 

Prcvic!er !.D. Number - I!" aot pre-printed, ent"'r the 
s"ven-c!igit provic!er ident1fic:.at1on n=ber a~signed by the 
V'irgi.nia Mec!ical Aasbtance Progralll. 

;tecipient I.D. :.umber - Enter the tvelve-digit Virginia 
Medical Allsistal\Ce Program n=ber for the recipient 
receiving the servic:.e. 

Reference Number - Enter the ref~rellc.e number as taken 
from the remittance VOt.1cher for the line of payment 
needing adjustment. The reference llWill:>er follows the 
recipient 1 s eligibility number on the retllittance voucher. 
The adjustment cannot be made llithout this number. 

Block 3B-3C: Leave Blank- For Fiscal A8ent uae only 

Block 4: Recipient Name - Enter the name of the recipient receiving 
the aervice. 

Blocks 5-13: Omit blocks 6 and 10 - not applicabla to personal c:.are 
•e:rvices. If the information appearing in. any of these. 
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sections was inr:orrect on the original invoice, make the 
necessary corrections. To void the original payment, the 
adjustlllent invoice should be completed exactly as the 
original. 

Remarks: Ente>: the date of the re:1ittance voucher oo which the 
ori;;:inal invoice was approved. 

Signature: The person completing the for:n must sign the adjuStllent 
voucher. Please distegard the signature block for the 
recipient. The date should be the date of 111ailing to the 
Virginia Medical Assistance Program. 
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Afpendi.;>:. A 

Ain"E.ORI!=::;J ?!.A."! OF c::A...:U: FOR P::::?..SON.U. CA..:U: s;;:aV:C!S 

::. Se:"''ices Recu!:-ed: 

c:e.1.:J. a.~::. (:.J::.<:;;:-es) 
a~r:i. =o~:::l 

S't-"'=;ec 

s:~a-:e 

?:-::v!.:e ::rrd:!::o~.:->" e3.:'e 
c! ::o~.illl .. 

;::-e;:a::-e -,reaCan: 

?re;-are :=c:::; 

?':'e;>a:::e -i!:lner 

:?'c:!'C!':.ase !ood 

':;ash ~::.shell 

c:.ean :.:::.::::en 

•.· .;:: ?-: 

Approx:=a:e 
'!!=le :;"ec~!!szr: 

:!=les ! for 'E:aetl Se:.-,!.ce 
Yes :to I :~~ ·.;.,'!:.; !fu~a:::.o~ ' 1:1 l.'!o ?.c1.:~ ;:~i:s 
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?a:-~c::al -::>r~ :>.a::"r!:es are ::e.aCeoi ":' ------;,c=:;:;:,co~f,--,;?"a~uC· ,c.,o,c--------

and these services will. be provided by a partic.i;>ating ;>ersoual. c.a':"e ;:':"<:lVir::!er 

agency for hours per 'lol,ae'o<. -z·:~.a eriective '::egi::tning date of seo::".ri.ce 

"--- ':~e total m=.ber o: :::.~~.:rs eer ~n6. are ---- (r"un<i"d ~ll 

t!te n"'a:est ,_-;:.ole hour). 

?erson to be :.=o-cified in Case of .::::. .. rge::l.c.:;: 

Sa::~e---------------------------------

Ar::!Cress•--------------------------------

Tele?;,one ~"·-------------
Relatione_ __________ _ 

:::..;.::: ~i .:a.r.; C::J:::;:>le:..a;:!. ':>y:•----~=c-"";o;:;------;;:-o.,-~="""c:---S.oo;ia: :;or;;..or ?..e6::.s:.ared s.:rse 

7e!.e;>i".one ~;,:,. __________ _ ::ace Coc,leteob, __________ _ 

---~;;:o,:,·.r,;,;:, :.;.-: :·!. 

··"""'----__:_ ______ _ 
:.,:e;:.one :;o. D.:~ca•----------------

-.:c 3e Cco:~:<:ceC ;,y ?ro·ri.:.e.r Age::l.CY 4c<::e;>t1ng 'ihis Re!erral: 

:;=e o: ?roviC;er Agency 

?;: :~.:..!!' _.:,~a::::· ::;-,c-,_o .. c,c,o,------

e ~.;.: .;.e:-.: ·- :oer 

:~;::a:·..::-e ::J; :;. S~.:;oer;:!.sor 

:late :>ervice. Ac:ual.l7 3eian :::~ 
;.eci:~ient 

::ace 

:?~::::::s: ::~.:r:!.::; :::e assus:::ent ;>r::Jcess, the :sursi;1i :!:o:::e Pre.-Ar::!miision Scree!l.i::g 
=:=::.ae :e=, :::~.:st ::t:;>lete th:!.s ?lac oi Care for t:..ose individuals •b.o are c;a:uii:!at~ 
::Jr ;:ersor.a,;. care ~er.ric.es. T:"'.is fur:. a.lun; ,_,itb. ~;,e l.ung-Te= Care .Usess=nt i:tstrv.

::e;lt anli t::e Pre-Aa:u~,;ioc Sc:-e.,n:.ng !'lan should ;,e for..:ar<:!ed to t"nt ?ersonal Care 
?:-::~v:.::er Ag.!:'><:.y. C.:>?:!.es sho\l.lC a::.s::J ;.., sent t::J ::~e. Vi:r:;inia ~edie.al Assistance i':rog:r;;r 
c.,:~::ra.:. o:::.:.c.e. 

.'l.~?r:n;.;:.a;c 

Ti'l!e :;ec'l!SSa:-,. 
Ti::es for· ::ae.'n 5e:·rf~ 

Yes No Pe:- Wee~ D"'ration in 1/'"- ::o"':r ::.:::::.::s 

(~:'::,;;:~"' '" ·oa1kio, I ! T- I r 
I 
(Asli!.St. pat!.!!::tt !.:1 ::IOVi::tg I on aea. oi! ~edpan 

' IAssist .n:::-. 'ba::=ung of 
;:aticn:: 

I 

I 
:Jus:: and 'O'ac.:-..::::~, rooas 

' ?<Ltient llSt!i 

I I f' 

C~an;e :e<:!. ::.!=.e::::.'i 

:e.e<:!. ?a::!.en:: :~e.al(s) 

.Ullist ;:oatie.nt 1:1. moving 
:::::=; :;e~ ~ ::::...l-:.:-Jom.ee:
c~al.:-,.•e::C:.o!!:r 

C::Ja~i:~ ::.:.st o! :lt!'<!-ci.e-:1 
su;:;~l:!.es 

»<:> p<~.:ie:'>t' s :aunc:l.:ry-

l· 

;-:;;.i::e ?U.:se 

I 
~':a~e ::e:;>e:rac-o~ra 

' I 
i::!:;eck. ::esp1::at1on rate 

~!oni.:::Jr ::ted.ie.:~.t:!.on. 

Assur!! :hat ?at!.ent re- I 
;:e!.•1es ?:r:l?tr :::ec!:s !.:::t 
dollag!! and :::~ue:l.C:" . 
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p.,rsonal Care Aides 

Appendix B 

I. The Agency, Colnlllunity, and the Personal Care Services Provider 

A. Introduction to Agency 

1. Structure of organization 
2. Overall progrm:r.s of agency 
). .-'.gency polici"s and proc .. dures (.,.g., payrall, recordkeeping, 

travel and oeal "X;>!!nses, requir!!ments of dress, confidenriali
ty, ethics) 

B· Incroducticn co ?ersonal Car" S10rvic"" 

1. Definition and objec.tives of servic" 
2. the tea:n approach to provision 

a. P10rsonnel involved (e.g., supervisor, client, physician) 
b. Roles and relationships of personnel involv"d 

). '!.ole of aide in the ptovision of service 

a. Functions permissable 
b. 'types of assignmeots/c.ase situations 

4. Sup,.rvision 

a. ImportaP-ce of supervision 
b. 'techniques and procedures of supervisian 

c. Introduc.t:ion to Community 

1· Community resources available 
2. Relationship to other &gencie~ 

II. The Elderly 

A. Physical and psychological aspects of aging 

B. Physical and !!lllotional needs of elderly 

C. Types of common health problems 

D. Types of sicuations io "hich personal cai."e aide may be involved 

E. Physical factors of special impor:ance to the elderly 

F • Concepts of work and the "lderly 

III. The Physically Ill and Disabled 

A. Effects of Illness on the Family 

1. Financial 
2. Psychological 
3. Behavioral 

B. Effects of Chronic Illness on the Way an Individual Feeh About 
Rilii.Belf 

C. Individual Reactions to Illness 

1. Bet.,een family 
2. Between individuah 

D. Orientation to Types of Physical Disabilities or Eandic.aps Whic.h May 
Be Encountered 

1. !lheur.tatoid arthritis 
2. Strok" 
3. Heart trouble 

IV'. Personal Car" and Rehabilitative Services 

A. Body ~echanics 

l. I:nportance of body :nechanics to ·personal care aide and client 
2. Li:uitations on personal care aide to activities 
3. Techniques of body mechanics 

Helping client sit up in bed 
b. ~t'>ving client in bed 
c. Helping client move from: 

1. Be<i to chair and teturn 
ii. Bed to "'heelchair and return 

iii. Bed to toilet ot co!Dlllode and return 
1v. Bed tll tub or sho.,er and return 
v. Chait to co!llltlode and tetutn 

vi. Chair to tub and teturn 
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vii. IO'heelc::hair to tub and ret«rn 
viii. Wheelchair to c::ol:l!llode and return 

4. Helping client: -lk "ith t..-alker, crutt:hes and 

B. Personal Carl'. 

1. Importance of personal care activities eo client 
2. Limitat:ions on personal care aide's activicies 

a. lmporcance of understanding 
b. Polic:es and procedures regarding requests for unauthorized 

activities 

3. Techniques of Person.!!.l Care 

a. Assisting client: v:i.th eating 
b. Assisting c:lhnt with dressing 
e. Mouth care 
d. Rair care 
e. Shaving male patienu 
f. Fingernail care, toenail care 
g. Bathing, tub, shower, bed 
h. Bed !IUI.k.ing with &!ld wi:hout patient in b<~:d 
1. Elimination 
j. Back. rub 

V. Hc:.:ne Man.agem<~:nt 

A. Care of the Rome and P!!rsonal_Belongings 

1. hportane!! of m.a:intaining a. clean enviro!llllent 
2. Preparation of hous!!keeping task 

a. Se.hi!!duling of tuks 
b. Types of eleaning and laundry supplies 
c. Organization of suppli!!s and equipment 
d. Use of prol'er body mechanics 

3. Routine care and use of: 

a. Cleaning equipment 
b. Laundry equip:nent 
c. Kitchen <~:quipmem: 

4. Emergeneies related to: 

a. Heating ""lUitnnent 
b. lo'ater supply 
c. Elestrieity 

S. Care of furniture 
6. Repair of clothing and linen 
7. Pest control 
B. Care of an individual'• environment 

VI. Safecy and Accident Prevention in the Home 

A. Common Types of Aec::idents 

B. ;\ccident Prevention 

1. Typical hazards ill t:he home: .. Bathroom 
b. Kitchen 
o. Stairvay 
d. General 

2. Yays to saf.,ty-proof the home 

C. Policies and Procedures Regarding Ac<:idents or Injuries in Ho"'e ta 
Self and Client 

1. Limitations of aid., 
2. Techniques of !li::nple first aid 

a. Treat:aent of abras:ion 
b. Treatment of abrasions, cuts, btuis<~:s 
c. l'r<~:at:neot of first and s .. cond degre., burns 
d. Pohon:ing 

3. Medical and fire .,..erg•mcies 

VII. Food, Nt:.trition and :-leal Preparation 

A. I:nportanc<! of Nutrition to Individual 

B. General Cooeept of Planning Meah 

1. Nutritional value 
2. Cultural and ethnic food patterns 
3. Individual likes and dislikes 
4. Budgetary limitations 

C. Special eonsideratiooa of oormal diet for: 

1. Elderly 
2. ill 

D. Special Considerations to Preparation of Special Diets 

1. lmportanee of special die:s 
2. Co=on types of speeial <!iet~ 
3. Poliey and proeedure regarding aide's activities in r"'lation to 

ap...eial diets 

E. Food Purchasing and Preparation 

1. Buying guides 
2 •. Techniques of food preparation 

F. Food Storage and Sanitation 
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Appendix H 

~ll 
VJ"i"'- s.- c--. ...... ~• .... .," 

1oa G.,...,_ s.._. 
A-.v;.,,n,. 

''"' 
LONG ~ CARE CRITERIA 

Introduction 

Traditionally, t~e =del for intecediate o:r sltilled ca:re ~s bee'!l 
facility or institutionally based; hov~er, it is il!l.portant to recog:r.i:z:e that 
i:r.ter.:~ed:!.ate or skilled care services c.n be delivered: outside a aursiog home. 
I:lte=ed:!.ate or sk:U.led care is the prov:!.s:!.oo of u.:rvices rega~:dless of the 
sped.fic sett.1.ng. It is the ca~:e r ... ther than the setting in vb.ictl it is 
:rendered that is sigllificant. The criteri..a for assessing inter.=.ediate care are 
divided illto a.o areas: l. f=ctional cap.acicy (the degree of assistaoee an 
individ~al requires to complete h.i.s activities of daily livi::~g) and 2. nu:rsiog 
oeeds. Skilled care is muc.h =re ttarrovly defilled. 

The w:eadmission screening process ma:rk.s the begioning of a cooti:n.um of 
long ter.n care senices avail..a.ble to ao individual unde~: the Virginia ::!:edieal 
Assistance Program. Inte=ediate and sldlled nursiog care services are cove~:ed. 

by the program for individuals ·Jbose needs meet the criteria established by 
program regulation!!. 

Io maldog the dectsion fo~: or aga:!.u.st <tursiog h<>=~.e placement it is 
essential to recognize t!Je changing philo!!opby and empha!lis occurring 111 long 
teo care. !{ursiog h.=es no longer keep an individual i::ldefinitely; !llali7 
people are discharged. As an individual's oeeds change ,o o:~ay the "ite of hi" 
ea:re. Para:mount in plaon1og the carl!. of an individual h coosideration o:t the 
service" the pel:"soo. vill requil:"e. 

Part of the :nana.:e:nent of long term. <:are for Medi<::aid eligible nu:rsiog 
:,.o!:le ?a:ienrs is the medic.al reviev!l c:onducted by t:he Virgi:o.i.a ~edic:al .'l.ssi:l
tance Pt"og:::-am. :hese r,..,.ievs assure quali:y c.a:re ~or each ~edicaid parient and 
assure the appt"opriatenes" of the level of c:are. }!:ed.ic.aid ]la)"llent can not 
c:onri.nJ.e for individuals inappropriately pl.ac:ed and, in l!IQ!I!: c.ases, rh.i.s w:!.J.l 
necess!.~t:e t:he individual'" :o.ovement to another level of care. 

!he c:riteria foJ: iuter::~ediace and sk:Uled caJ:e under the Virgtoia ~edic:al 
A.ssist:anc:e ?!""ogram are described in this me~:~orandum.. An illdividwal 's need for 
care :lust: ::teet this c:::-iteria before ally authoriUJtion tel:" ;>-a)"llent by ~ed.ic:aid 
will. be :ude for ei.!.her in,ti.tut:'.onal or non-ic.stitut:!.onal long Cll.rl! c.are 
service,. 

Cll!ZRU FOR ~nu_-;: CAR.::: 

I:tce=e.diate ea:re is the ;;o:rnvision of se:rv.ice.s for persons 10"\lose hea.l:.!:r. 
:o.eeds requi:::e :n.ed1eal and =sillg super:ision o:r care. These serTic:es can be 
pr~ided !.:l various sett:i.:l.gs, in.stit.utioo.al, and non-institut.io1l31. :6oth the 
funct.ional. ca"l)ac.i:y of the i::ldividual and lli.s =si::s" lleed.s a~.ust. be eoll!l:!.de~:ed 

!.:l detet"":li:::ti:o.g t!:le appropriat.ellUS of inter=edia.te care. 

I:l.d.iv!.dwal.s -=ay be eo-i.de:red. app:ro-p:ri..ate to:r int.er.=.ediate care will!ll one 
o.f th.a folloWU..g dese::-ibes th.eir fW~.eeioll&l o:apae.ity: 

A. t:at:ed. dependent in ~.JO to four of tbe Act:!.v:itie.s of ::ally L.!'l":i:s; 
(Ite::~.s 1 - 7), and also rated sem!-.ie.pendent. or depende.nt 1:1. ileh.aV:ior 
Patte= and O:rientation (It=. 8), and "=.1-.iepelld.ent i:o. ~cation 
Ao:imi:U..stra.tion (It.-. 10). 

3. rated depecdent in e-.ro to four of t!le Act:!vities of nauy Uv::l..::.g 
(!ti!IU 1 - 7), and also rated se:U-dependent or dependent in Be!laV!or 
Patte= a'O.d. O:rienl:6tion (It=r. 8). and se:.i-de?eudent in. Joint :-!ot:iou 
(Item ll). 

C. :rate:!. dependent: 1:1. !:1.'1111 to .se.7en of tbe Act:iv1ties ot Daily L:!.Yi113 
(Itm.s l - 7), and. also ~:a ted. depe.ud.eut i:l &lbility (Item. 9). 

0. rated s.e=i-.iependellt: 1:1 two to s~en ot the Al:tiv:itie!J of !:ally 
Uving (Ite:u l - 7), and also rated: dependent in !iobili.ty {Item. 9), 
a!lli Behavi.or ?atte~ and 0?-!en~at:!.on Cite: 8). An in.d.iv1<1ual in th.i.s 
eat.egory ;r.Ul not be approp:r1ate fo~: inte=ediate c.are tmle!ls he/she 
also b.i..s a med.:!.eal con.d.ition requiring treat:llent o:r ohsenation by a 
nurse. 

:::ven ~en tb.e c::::!.~e:r:!.a are met, plac=eo.t in a :ton-i=titutional sett1113 
should be c:onsidered !leio~:e nu:rsi:l.g home placement is sought. 

:U~C":":ONAL S"I..UUS 

:he !ollowiog abbJ:~:I.at:lan.s are used: 1 .. :!.:ule?eadent; d • sem:!.-:iepeo.
denc; D .. depe:uleo.t; Mil ,. mechan:!.eal help; HE! • human help. 

l. 3at~ 
a. :.<"it:tout help {:) 
·,. :S only (d) 
c. !iH only (D) 
d. :'!!~ a.:C. ffii (il) 
e. I.s ·~at!!.ed (:J) 

;)ressing: 
l.. '.Ji~bout: halp (:) 
b. ~ on.ly {<1) 
:. E:E..only (:J) 
.i. ~ a..:~.d as: (J) 
ot. h G:ened. (il) 

'-" :..ot G::"esseG (:J) 

"tl ., 
= "CC = I'll 
fD 
Q. 
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3. !'olleting .. l.rithout b..U;:o c!a.y and night (!) 
b. MEl only (d) 
o. RH only {D) 
d. Mil and llll (D) .. Does not ~e toilet ro0111 (D) 

'· Transfet-ric.g .. t,;ithout help (1) 
b. ~only (d) 

"· aa only CD) 
d. MEl and HR (D} .. Is tral1.5ferreA (D) 
f. Is not transferred (D) 

::; 3. Bo,..el f\J:l.ction .. Continent (I) 

~ ;;· 
s· 

b. I:lcontinent less than 1.1e.ekly (d) 

"· Ostomy - self care (d) 
d. Incontill.ent ~elttl.y or marl! (D) .. Ostomy - not self care (D) 

~ 
"" 

~I 
o;· -"' ... 
.a 
~ 
"" 

5. Bladder Function 
a. Continent (I) 
b. Ineoutinent less than ~ekly (d) 
c. t:E:eerDal device - self care (d) 
d. Ind,..elllog c.atheter - self care (d) 
e. QstOt:J.y - self ore (d) 
f. Inc:ontinent wee!dy or more (D) 
g. External device - not self care (:l) 
h. Indwelllcg catheter- not self care (D) 
1. Ostomy- not self care (D) 

= E' - 7. Ea ti:cg/Feeding .. Without help (I) 

s· 
= "' 

b. M8: ouly (d) 
o. llll only (D) 
d. ME! and HR (D) .. Spoon fed (D) 
f. Syrio.ge oc tube fed (D) 
g. Yed by IV or clysis (D) 

'· Beh.wior Pat:.~= and O'rientation .. Appropriate or l<andering/ 
Passive le!!.S 't!\an <1eek.l.y • 

b. Appropriate or ".Jandering/ 
Passive less than weekly • 

'· '.la:uiering/Passive l<eekly 
or :-!ore • 

d. Api'ropriate or '.Jandering/ 
Passive less than veekl7 • 

Oriented (1) 

Disoriented 
So~ Sphere~ (1) 

Oriented (!) 

Di5oriented 
;:U! Spheres (d) 

'· 

e. Waode:~;:ing/Passive WeelcJ.y 
or more 

.lliusive/ Agg:'e!lsive/ 
Disrui'tive less t!J.oin 
~dtly 

i. ADusive/.lggres.dve/ 
Disrupcive weela.y or 

~" 

h. Abusive/Aggressive/ 
Disruptive ._ekly or 
more 

:-!obUit;y 
a. Goes outside Vit!!Dut help (I) 
b. Goes outside Ml! only (d) 
c:. Goes outside B::a: only (D) 
d. Goes oucside MR and BR (D) 
e. Canfi:led. - =aves abQUt; (D) 

• 

• 

• 

• 

!. Confined - doe, l!Qt =ove about (D) 

Disorlec.ted 
Some or Al.l 
Spheres 

~ient;ed. or 
Diso;ienced 

Oriented 

Disoriented 

10. ~edieation Adlllinisttat.ion 
a. No ~d.ic:atio:ns (1) 
b. Sel.f ad:li.nistered - a.o-o.itored. less than 'll!!ek.ly (1) 
c. :Sy lay ?erso:ns, =n.itored les-s than ""!ekl.y (I) 

(d) 

(d) 

(d) 

(0) 

d.. By Lic·e.esed/P-rofes-siocal =se and/or =n..itored. wee..lc.ly ar ;.Ore (d) 
e. Some or all by P-:-nfessioc.al nurse (J) 

U. Joint; ~ot!.on 
a.. '.iit:U.n nor.:al l.i.:lits (I) 
b. ~ted motion (d) 
e. Inst.ability - cnrreeted (I) 
d. !nst.ability- \.UlcQ:r"reetecl (0) 
e. l=.obUity (D) 

:rr:~s:::~IG rr...:.-:s 

-:'o:i.lowi::g are examples of se:rvic.es ;Jt":!'fided or Sufer-;!.sed. ~y l.!.;:e::sed 
:J.u:rs.!.::J.g and ~oiessional ;:>ersonnel; ho""!ver :to :!i:tgle ser-ti.c.e c.eeessari.:.7 
!.::d.icac:.e.s a need :'or inter::tediate. c:.are: 

~. Appl.i.:.a.:ion of ase';)C.::.C dress.!.ng.s; 

:tau:~• c:a:hetar ca:-e.; 

3. :::J.h-.!.;;tt:!.on t:he:-apy af:.ar ::te reg~!1 has ;ee!1 esu.blishe:i; 

.... Super-tision for ada<~;u.ata :l.ut'!':i:i::~n and il.yd.ra:.!.on !or patients ·•ho, due :o 
?i:;sic.al ::~r ::~e::J.:-.!. !..l::lpair::ents, are subjec: :o r!13l::~our.!.shme!1t <:>r d.ail.ydr3-
:::.o;'l; 
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5. Routine care in coiUlec::ion .r1th plast"r casts, braces, or s~lar d~icl!s; 

6. ?!lys:!.<:al, occupatioc.a.1, spl!ecb., or other therapy; 

1. thera;.ies, exerc:!.se and positioni:1g to :::lili!ltai:l. or st~'!.r.gthen ::1uscle too:.e, 
~0 prevent contractures, decubiti, and deterioration; 

a. !U;lu::ine care of c:olosCC<~~.Y or !leost=y; · 

9. Use of rest:rain::s :!.nclwiing bedrails, soft binders, ;.nd Yheelcbai:- sup
po:rt.s; 

10. Routine ski<1 care to preo-etn; deenbit.:!.; 

11. Care of small uncomplicated decubiti, and local ski<:1 rashes; or 

12. Observation of tbose with sensory, ll!l!tabolic:, and ei:reulatory i.:llpait::~ent 

fo:r potential mediea1 complications. 

Services usually consL:I.ered. skilled may be offe:reci at the i:::ttet::!ediate 
ea:re level o=. a tetRporary basis due to e!J..anging o.edie.al needs or to acuta 
.situat.ions. Sue!!. temporary sld..lled services ~~~ay include post-sur&ica1 c:.are, 
IV' s, nasogast"tic tubes, and oxygen tllerapy. 

The final deterrU.nation for inter.nediate care .-..:!.11 be based on the i:ld:!.vid
ual' s need for medical and nursing <Qanagement. !:l.tet::~ediate c:.are cr:!.eer:La ;.re 
iut:ended only as guidelines. Professional judi§ent must al.mys be u.sed to 
ass=e appropriateness of care. 

S?:::cr.::::c SD:V"ICES 1-ffiiCEI DO _.!:!Q! :-!EEl' THE: ati!ER.IA FOR I~RMEDL\1'$ CARE 

A. Ca.::e needs t!J..at do !lot meet the criteri.a for intet;nediato?. <:.:~re inclw:ie, 
but are not li::~iteci to, the follo<i:!.ng: 

1. Minimal assistance <i:!.th acr;!vities of daily living; 

2. !ndepe:ldent use of ::u!!chanical devices sueh as a lolheelc...'"tair, ..all<er, 
crutch, or cane; 

J. Limited diets sueh as lllec.'"tanically al~ered, lo"' salt, 1""' residue, 
diabetic, reducing, a!ld other restrictive diets; 

.:.. ::-!edic:a~ions that <:'-'n be inde-penden~ly self-ada.inis::ered or ad;llnis
tared by t!le 1ndiv~dual with :ninimal supervision; 

5. !he ?:tOtection of the pat::!.ent to ?t"!Neut him ~r~ obta:!.ning ~lcohol 
or drugs, or from confronting ao Wlple.!l.sant situation; or 

6. ~ni::nal obsl!rvatiou or assistance by sui£ for tonfu'lioll, :~~e.::tary 

bpair::nent, or pooz: judgment. 

3. Special at:eDtion should be givell _to individual.!!. ;;ho receive psychiatr~c 
treat;~~ent. !he :teed for inte.r:t~ediate care is usually questionable .men 
the primary di.aguosis or the pr::.Ury :1eed.s are psychiatric. "Dese i:tdi
vidua1s ::r.u.st also have care !leeds that. neet the criteria for inte=ediate 

~-

S"Qt.'!AR! 

~e fi=l. deter.:ti:::.atiou of a patient's e.are is a professional decision 
baseC: on total pat:!.ent needs. ?ati.ent.s as i:tdi..-iduals oresent an· in!in.i:::a 
va:riet:y of eare !leeds, rulo::..!.:tg it vi~lly i:l.!l(lss"ible t.o- es:::ablisb. a r~N:!.~ 
systa:: t~t w"ill eli.J!..1:tate the need for professional jw:ig::l.enc Vit:U:t :::he 
couti::.es of ;:ros:-ac criteria. -

!n conel1Uion, ·.ib.e:o. i:wolved :in patie11t placl!::ent, -.11 available resources 
::lUSt be ex?Lored, i.a., th• :blmediate. family, other ::elaeives, b.ome llaa~t!l 
.se.::vices, aild o:h.er caurun.ity re.sourc11s. Yhen appl7iiJ3 t!"Ie c::.itaria, pri::l.l.ry 
cons!derat.ion is to be given to tbe utilization of ~vailable e=tm:!.ey/falllilY 
resources. 
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Append:!.x I 

AUTHORIZED PLAN OF CARE 

MEDICAID WAIVER -- GERIATRIC SERVICES 

A,_q;>endix I 

I. SERVICES REQUIRED YES NO APPROXH1ATE TH1E 
NECESSARY FOR 

EACH SERVICE 

~ 
Blood pressure check 

Compilation of list of 
medical supplies 

Dressing change 

Eye care 

Medication administration/ 
monitoring 

Ostomy care 

PedictJre 

Treatment of decubitis/skin 
breakdown 

Other 

PERSONAL CARE 

Ambulation assistance 

Jathing assistance 

Changing assistance 
(incontinence) 

Dressing assistance 

Excessive change of 1 inens 
(incontinence) 

Excessive laundry service 
(incontinence). 

Feeding assistance 

TIMES 
PER WEEK 

"'""l ""'s 

QllOa~ PKI!HIUIIB • IUMLIII ~Jill~ I'O~JCIU 

li<oker o Name Hontli 

@ER FULl. PREI11 · OR APPROPIU:<IT'j~l.HF.I!T IF POLICY PROVIP~S · OR CROSS PREI111111S DY L I E OR DEPOSIT PR<l'IIU!I. 

~F AUTQ niiE rr.o . 
GEN'L 

~~~:g~ &~t~;vc~. ~~~~ ~~~a:i. ~~~~ CR:UU: 
llfSC. c~:J. lN!JIND H~. HAL- ·~ EXCESS 
PROP. LlAB. ltii.Rll!E PAACTlCE IIEPICA ''= LIA!. 

~ ---· 

~ 

~ 

TOTALS !Y UNE ...... ······ .... 

OTJifH 
HISC. 
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I. SERVICES REQUIRED 

~lonitoring of vital signs 
(temperature, pulse, 
respiration) 

Shampooing hair assistance 

Sh<;~ving assistance 

Supervision {wandering/ 
confusion) 

Toileting assistance 

Transferring assistance 

SPECIAL DIET 

MENTAL HEALTH 

PHYSICAL THERAPY 

OCCUPATIONAL THERAPY 

SPEECH THERAPY 

RESPITE CARE 

CASE MANAGWENT 

IION-r·lEDlCAL TRANSPORTATION 

r·lEOICAL SUPPLIES 

MINOR PHYSICAL ADAPTATIONS 
TO THE HOME 

-------

YES NO APPROXIMATE TI1<1E TII·1ES 
NECESSARY FOR PER WEEK 

EACH SERVICE 

MILEAGE 
PER TRIP 

COST 
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II. SUMMARY FOR PLAN OF CARE 

Medicaid Waiver Services are needed by---------------

(Name of Patient). and these services will be provided by an approved provid:!r: 

of Medicaid services. The effective date of service is 

,\{umber of I Number of 
Services Required Hours Per Services Required Hours Per 

Month ~to nth 

--- ----
--- ---

--- ---
--- ----
---- ---

--- ----
--- ---

--- ----
--- ----
---- ---

v. 

1. Name of Provider:----------------------

Addre~=--------------------------
Service Provided:-----------------------

Telephone Number:------ Provider J.D. Number: -------

Recipient I.D. Number: Date Service Implemented:'-----

Signature of Director:---------------------
Date: __ c_ _______________________ _ 

2. Name of Provider:----------------------

Addre~=--------------------------
Service Provided:-----------------------

Telephone Number:------ Provider I.D. Number: -------

Recipient 1.0. Number: Date Service Implemented:-----

Signature of Director:---------------------

Date=---------------------------
3. Name of Provider:----------------------

III. PERSON TO BE NOTIFIED IN CASE OF Et1ERGENCY Address:------------------------

Name Service Provided:-----------------------

Address 

Telephone Number "1 __ -1. __________ _ D<~te 

IV. PLAN Of CARE CGr1PLETED BY 

Hospltal Staff nne 
I I 
I e I ephoni! number nate 

-case--ltanager CoiTITiun 1 ty Serv1 ces Board 

I e I ephone nUmber nate 

Approved by: 
Phys1cian 

I I 
Telephone number llate 

Telephone Number: ------

Recipient J.D. Number;-----

Provider J.D. Number:-------

Date Service Implemented:-----

Signature of Director:---------------------
Date: ____________________________________________________ __ 

4. Name of Provider:----------------------
Address: __________________________________________________ __ 

Service Provided:-----------------------

Telephone Number:------

Recipient I.D. Number: ----

Provider J.D. Number: -------

Date Service Implemented:-----

Signature of Director:----------------------
Date: ____________________________________________ __ 
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5. Name of Provider: 

Address: -· 
Service Provided: 

Telephone Number: 

Recipient 1.0. Number: 

Signature of Director: 

Date: 

6. Name of Provider: 

Address: 

Service Provided: 

Telephone Number: 

Recipient J.D. Number: 

Signature of Director: 

~I I 7·. 

Date: 

Name of Provider: 

Address: 

Service Provided: 

Telephone Number: 

Recipient I.D. Number: 

Signature of Director: 

Date: --
8. Name of Provider: 

Address: 

Service Provided: 

Telephone Number: 

Recipient J.D. Number: 

II Signature of Director: 

Date: · 

" :<: 

~ 
<=! 

"" ..... -co 
Oo 

"' 

Provider J.D. Number: 

Date Service Implemented: 

Provider 1.0. Number: 

Date Service Implemented: 

Provider I.D. Numb en 

Date Service Implemented: 

Provider 1.0. Number: 

Date Service Implemented: 

~OF 'IJIRGIN:UI., STA'I'E OJRI?ClPAT.ICN Cll~ICN, BtJF.E:l.U OF !NStlFA~ 
Richrrond, Vi=ini.a 23209 

stJl<l?UJS m<ES :sFOFER' s 

GROSS PREMIUMS TAX REPORT 

Year enCed Eecanl::er 31, l9 __ 

(Surplus I..i.l:es Braker) 

{Address 

To: SJ:.ll.TE CORroPJ\T.ICN CXM>!ISSICN, BUREilli OE' INSUPANCE, Rich!n:Jr'.d, Va. 

In ~lianc::e with Section 38.1-327.53 of the CcCe of Virginia, follcwinq 
is a report of ALL GrOSS P~ , ASSE'.SSMENrS, t:1JF.S AND FEES charged an 
cont=acts of insurance effected in unl..ic:er..sei insurers on vhgini.a risks by 
tr.e lli".,Cersigr.ed.. This rep:Jrt also induCes &tails of all return preni.UI'IS an 
sudl busir.ess. 

1· G?OSS PPE1re1S (SIB-7a ~thly report attached). ' 2- M:DrriQru. PRDml15 (See Foztn SLE-7b, attached}. '· 3- Less: RE"lUW PREMIU1S (5ee Fozm SI.B-7c attached) • ' 
4 - BAL1l:.."CE (Taxable Prenit:m In=e) • '· 5 - P::sniun Tax (2 3/4% of EJI.Ll!.NCE, Line 4) •.••• .$ 

6 - AssesSI!Ent for Maintenance of SUreau of Insurance 
(based upon Taxable Pranium (Lir.e 4) at 6/lOOths 
of 1% sutlject to m.in:im.Jm of .S300.00). .$ ___ _ 

TOl'AL AM:UNT DUE AND QID:K ATD\CHED (Lines 5 & 6) $ ____ • 

(Date) 

Bij 

(Title) 

~ ., 
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~ltlil!l$1 FAJIU'iii.IHII ~ I~Al'Mitl MNII'$ rol.tt!Uill 

lll:okei'"s Nnmc Month 

(ENTER FULL I'REHI!Jff; OR APPROPRili.TI': 
I I --r INSTALI..Mf:NT IF POLICY 

AUTO 
:1\IRCRAFTI PBYS. POLICY I POLICY I 

PERIOD & HIS. CO. 
NAME OF 
INSURED 

TOTALS &Y LINE 

V1RGHHA 
FORti SLii - 7b 
(REV. 1/82) 

LIAB. DAliAGE ICRIME 

AIIIHTIONAL i'II.EHIUtiS (by Endorsement & ,\ud!ts) - SURPLUS LINES FOI.ICIES 
For Year F..nd!nR December. _Jl._1_2 

Broker• a Nnme. 

I 

I' ACE 

OTIIER 
MISC. 

(Show ADl 

' r··· . .. ........... ·----.. _.. .. -~- rev1DUIIJ.I I:epu ....... •u• LUA. 
ADDITIONAL INSURANCE Cotii'ANY NMIK OF INSURED ENI){IRSF.tiENT EFFECTIVE 

_ AND ADDRESS OR AUDIT? DATE I'REMIUH 

TurAL •••••••••••••• 
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Activity 

1. Identification and referral 
of client 

2. Assessment using BDS/Medical 
Component 

3. Recommendation for waivered 
services 

4. Development of Plan of Care 

5. Cost assessment of Plan 
of Care 

PART IV. 
PROCEDURE FOR THE WAIVER PROCESS 

Responsible People 

Faci 1 i ty staff 

Faci 1 i ty staff 

Faci 1 i ty staff, 
(ID Team) 

Facility staff, 
(ID Team) 
Community Services 
Board staff 
(Case Manager) 

Facility/Community 
Services Board staff 

Description/Comments 

Client identified as being a potential 
candidate for waiver services is 
identified as such and referred to 
apropriate facility staff. 

Objective process to determine current 
needs. In addition, medical information 
will be completed. Process is enhanced 
by interdisciplinary team's knowledge of 
individual prior to the assessment. 

Interdisciplinary team will determine 
whether, after the assessment, the 
individual is still considered appropriate 
for waiver services. 

Based on assessment information and 
available services, the plan of care 
is developed. A match of needs and 
services must be attained. The 
frequency and duration of each 
service will be addressed. 

Based on the needed services and 
corresponding predetermined costs, 
frequency, and duration, the cost 
information is derived. A decision of 
whether the costs are within bounds 
is determined. 
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Activity 

6. Notification of Client's 
choice 

7. Coordination of Plan 
of Care 

8. Implementation of 
Plan of Care 

9. Invoicing for payment 
(copy of invoice to 
go to Case Manager) 

10. Reevaluation of service 
needs and revision of 
Plan of Care 

Responsible People 

Facility/Community 
Services Board Staff 
(Case Manager) 

Community Services 
Board staff 
(Case Manager) 

Providers of Care 

Providers of Care 

First six months: 
Medicaid Program 
staff assures that 
reviews are completed. 

Description/Comments 

If costs are within guidelines, the 
client is notified and the option 
for the waiver service is explained. 
The client's choice is documented. 

If the client decides on the option 
for community services, the community 
begins the coordination of the plan of 
care. This includes: contacting service 
providers, authorizing waiver services, 
movement of client to community, 
monitoring of services, and 
documentation to meet regulations. 

The actual services begin to be 
delivered by the providers. 
Established documentation 
procedures are followed. 

Approved invoices are sent to the 
Virginia Medical Assistance Program for 
payment with a copy to the case manager. 
Due to provision of service by CSB, the 
CSB will invoice Virginia Medical 
Assistance Program directly. 

Following established guidelines, 
rereviews will take place to document 
conti-nuing need and appropriateness of 
services. 
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Proposed Regulations 

MENTAL HEALTH AND MENTAL RETARDATION 
BOARD 

Tille Q! Regulations: VR 849-02-1. Core Standards for 
Interdepartmental Licensure and Certification of 
Residential Facilities lor Children. 

Statutory Authority: Chapters 11 and 14 of Tille 16.1, 
Chapters 13 and 16 of Title 22.1, Chapters 8 and 10 of 
Tille 37 .1, Chapters 3 and 10 of Title 63.1, and Chapter 14 
of Tille 53.1 of the Code of Virginia. 

Summary: 

Under the current definitions and exceptions In the 
Code of VIrginia, which have been In effect since July 
1, 1981, the Department of Corrections, Education, 
Mental Health and Mental Retardation, and Social 
Services are responsible tor the licensure, certification 
and/or approval of public and private residential 

·facilities for children. Such facilities are licensed, 
certified, or approved under the "Core Standards lor 
Interdepartmental Licensure and Certification of 
Residential Facilities for Children" except (J) facilities 
which do not accept public funds, (JJ) private 
psychiatric hospitals serving children, and (iii) some 
residential facilities serving children which successfuJJy 
meet the requirements of natJonaJJy recognized 
standards setting agencies. The revised document is 
comprised of the following issues which have impact 
on residential facilities for children subject to 
licensure, certification and/or approval: 

Organization and administration, personnel, residential 
environment, programs and services, and disaster or 
emergency plans. 

The purpose of the proposed revisions is to establish 
the minimum requirements necessazy to protect 
children in the care of residential facilities for 
children. The document has been revised with an 
emphasis on clarity and ease of comprehension. 

Notice: Please refer to the Department of Social Services 
in the Proposed Regulations Section of this issue of the 
Virclnia Register Q[ Regulations lor the publication of Core 
Standards lor Interdepartmental Licensure and Certification 
of Residential FacJ/Jties tor Children. 

Tille q.!_ Regulations: VR 489·02-2. Mandatory 
Certification/Licensure Standards for Treatment 
Programs lor Residential Facilities lor Children. 

Statutory Authorltv: §§ 37.1-10 and 37.1-179.1 of the Code 
of Virginia. 

Summary: 

The Mandatozy Certification/Licensure Standards for 

Treatment Programs for Residential FacWtles for 
Children (Mandatozy Standards) are designed to work 
in conjunction with the Core Standards for 
Interdepartmental Licensure and Certification of 
Residential Facilities for Children (Core Standards). 
The State Departments of Corrections, Education, 
Mental Health and Mental Retardation, and Social 
Services are responsible under the Code of Virginia 
for the licensure, certification and/or approval of 
public and private residential facilities for children. To 
better coordinate their efforts, the Boards of the four 
departments have entered Into an interdepartmental 
agreement that provides for joint development and 
application of common standards for residential care 
that must be met by all residential facWtles for 
children in order to qualify for Jicensure/certlf/catlon 
by one or more of these four departments. 

The Mandatozy Standards, which were originally 
promulgated In Februazy, 1981, are a treatment 
module that delineate the areas necessazy for 
programs to become certified/licensed as providing 
treatment or training for the mentaJJy m, mentaJJy 
retarded or substance abusing client in 24-hour 
residential care. The purpose of the proposed 
regulations is to establish minimum requirements for· 
treatment programs In residential facilWes for 
children (except those in private psychiatric hospitals 
licensed by the department) in the areas of the 
residential environment, an organized management 
structure, qualifications of personnel, admission and 
discharge procedures, an individual program of care 
and a system record keeping. 

VR 469-02-2. Mandatory Standards for 
Certification/Licensure for Treatment Programs for 
Residential Facilities for Children. 

PART I 
INTRODUCTION 

These Mandatory Program Certification/ Licensure 
Standards for Treatment Programs for Residential 
Fac/Iities for Children were developed to work in 
conjunction with the iAterageaey lieensH:re ftftd eePlifieatieA 
el ellildFea's Fesidealftl faeilities. Core Standards for 
Interdepartmental Licensure and Certification of 
Residential FacJlitles for Children. These mandatory 
standards delineate the areas necessary for programs to 
become certified as providing treatment or training for the 
mentally ill, mentally retarded, or substance abusing client 
in 24-bour residential care setting. 'fl>e eemplia11ee """* 
fM these slft&dards is lOO'J(,. Pregpams - fall !e 
aeltie·'e t1te sl8!etl M9%- eemplia&ee Fate may, ltawever, 
IeHew fl:te remed:iatiea JJFaeedures as SJJeei#ied ift Seetioo 
~ el t1te pel!eies ftft<l praeedllres fM !1te eeflifleatieft 
el eemmliBIIy pregrams. 

SERVI6E DEVEb9PME~!T 

G8e el t1te IISSllmpliens HBIIeFlyiag t1te develepmeBI el 
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!l>e !lefY!ee rei6te<l slandards Is - all eiiH<I enring 
treatme&t preg-rams ftiHl trahting pregrams must be 
systematleally developed and lt!elutle preseF-ibed assessment 
proeedu•es, <leflnetl treatment objeelives, reeommeRded 
inter-:entie& strategies &ftd e • alu.atien preeed:Hres. 
Slandards liaYe been lneluded wl!lelt refleet tltls orlenlatlon 
and wl!lelt I'OijiiWe programs t& liaYe ele!ll'ly <leflnetl 
treatment and training programs. 

Aaether ess'tlmpti8R reAeeted kt Ute staBdertls is fltftf 
Integration &I servlees and !lefY!ee delivery Is essential fer. 
quetity pregrammlng. Further assumptions ore - ynutlt 
s11eu1<1 be pt&eed tn !l>e least restrletlve en•,lronment AS 
986ft as pessihle, fftftt geftefle set= .. iees sftfH:tld Be usee as 
frequently AS possible, and - elleetl•;e !lefY!ee delivery 
Is dependent llj)Oft !l>e development &I a eompreheRsive 
&ftd earefally develeped iRtUvidaalii!ed sePYtee iHfltt: 

l~!lll'llllYAbiZEil TREATMENT PLt.mHNG 

Aft iRElivid:Halieed treatmeRt plftft is a wriften, detailed 
I8FflUllBti8ft el &eHaft fltaf sftettkl Be used fef:; aaftfeF by; 
!l>e ellent t& ell&nge beha,•lor, knowledge, attitudes &I' 
Y&lues, 

:Aft individ:l:l&liia.ed treahneat jMeft shetikl be develeped 
fer. eaelt lndMdual aeeeptad fer. serviee. Tbe j}i&n s11eu1<1 
be ltnse& 6ft indi•;udu&l nssessment d&tn and 6ft &!l>er d&tn 
- nsslst tn understanding !l>e individual's situation. It 
sftetile Be develepeEI By ffte rele t'&Bt sMtH el tfte ageBey 
9ePIHtg ffte huli":ideal, &ftEI. wit:ft flte f'BFtieipaties a# the 
Individual, &lid; AS appropriate, !l>e ptnetng agency, !l>e 
f&mlly; and any slgnilleanl &li>efs, A j}i&n developed by 
anollle• ageney jlft&P t& !l>e anset &I seF¥iees s11eu1<1 be 
reviewed 8fl6. Hp:Eiated, ift affief te fletermhte its relevaRey 
t& !l>e etH'Fe&t needs &I !l>e Individual. 

:bE'fTERH4G SYSTEM: 

All standards listed tn tltls doeumenl d& nat &JlPiy t& 
eae1t ealegory &I residential programs. A lettering system 
is tHHi2e& le isdieftte Ute eategeries el J3Fegrams te wltielt 
a slandard OjlJllle!r. 1ft !l>e lelt lland margin opposite eaelt 
st&ndafd ore lelleFs lndieatlng !l>e ealegories &I !l>e 

program - must eemply will! - slandard. A program 
Is oaty •esponslhle !&!' eomplying will! !l>ese slandards 
wftielt beeP flte eerrespend:ing eetie letter; 1lte fallaYdng 
letters represent tile different pragPBm eategaries: 

C. Group Homes !&!' Mentally Ill; Menially Relarded, &I' 

SaBsta&ee ABasing ¥etttl'l-: 

R. Creep Resid:enees fer. Mentally IH; Me&tally Retarded:, 
&I' Suhstanee Abusing ¥oullr. 

T,-Se!l eontaloed •esldenllal treatment &I' training laeililies 
wl!lelt ore non hoseilai ltnse& !&!' Menially Ill; Mentally 
Retarded:, 8f SaBsta&ee ABasiag ¥etttft.:. 

!1,-SeH eonlalned jlUhHe •esidential t•ealmeat laeililies 
wl!lelt ore hoseltnl ltnse& !&!' Menially Ill; Mentally 
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RetarEieEl, 8f Sabstaaee i"ibasiag ¥etitlr. 

NUMBERING SYSTEM 

Tbe • slandards ore orgafti•ed tn silf fllllj&F treatment 
~ fit Sep, iees Pelieies 8ft& Preeed:ares; ffl €Hftie8l 
Reeords; f;lt He&ltll and Pllarmaeeulieai; f4t SerYiee 
lle•;elopmenl and lleli>Jery; ~ IRdh iduai Treatment 
Plannisg; 8ft& .f6t ReYiew Pfeeed:ares. -±he standards are 
sequeneed ustng a four digit indening sys!eftr. Tbe l!rst 
number represents !l>e lleading &I' lunetional """"' !l>e 
seeond dlgil refers t& !l>e jl6lieies and proeedures ander 
!l>e parlieular fuRelional """"' !l>e tllll'd dlgil refers t& !l>e 
speeifle slaRdards ander !l>e lunelioBal nrea and jl6lieies 
and proeedures; and !l>e fouflll pinpoints !l>e speeifie 
standards """" lul'tller. Tbese mandatory slandards liaYe 
been seleeled !rem a tnrger gf'6UJl &I standards, !l>e 
eomplele Treatment Module. As a result; !l>e mandatory 
standards ore nat aumhered eonseeutiveiy. 

l~!ll!Ct.TORS 

Tbe slandards ore presented tn operational leffns and 
AS SjlOeifie AS ·possible. E&eh standard Is followed by an 
iaElieater. ~ iad:ieateFS are used ift juftgiftg eemflliaaee 
will! !l>e slandard. Tbe indieator may eilller liaYe 6ftO &I' 

twa seetiens. 

Ysually, !l>e stogie seetion lndiealor Is eoneerned will! 
!l>e de·;elopmenl &I program jl6lieies and pFOeedures. Aa 
enample dmwn !rem !l>e standards 'II'6Uid be; 

~ Tbere sbell be a lraeking system t& etlSIIf'O 

i<nowledge &I !l>e loeation &I I'Oelll'lls &I all limes, 

lndiealor 
Criter-ia: Presenee &I jl6lieies and proeedures !&!' 
trael<ing &I ellent reeords. 
Souree; WFitten eopy &I jl6lieies and proeedures. 

Tbe eFIIeFi& Is a hfief summary statement &I !l>e 
standard and !l>e speeifiealion &I !l>e hnsls !&!' determining 
wllelller &I' nat !l>e program Is tn eompiianee will! -
standard. Tbe souree indieates !l>e relereftee &I d&tn jl&!nt 

!&!' m&ktng - deeision. 

Tbe d&uhle seeti6ft indlealor Is eoneerned will! hath 
!l>e de•;elopmenl &I program jl6lieies and proeedures and 
!l>eiF impiemeolation. 

Aa eJ<ample !&ken !rem !l>e standards 'II'6Uid be !l>e 
lollowiRg: 

a± Tbere sbell be Wfilleft jl6lieies and proeedures !&!' !l>e 
treatment &I mtn&l' medieai injuries. This sbell inelude: 

H± All appropriate <lireel !lefY!ee st&ll sbell be lfalnee 
t& administer l!rst ai<h 

&h& A ree6Fd sltaH be keftt 6f aH elieftt iftjtifles reqt:tirisg ---
Monday, March 4, 1985 
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lndleater l 
Criteria. Preseaee ef ~ 8ftti preeedures, iRehuliag 
eAfefie ~ a8eYe; leF file treatmeat el miftef medieel 
IRj11rles. 

Gb9SSARY 

Article 1. 
Definitions. 

§ 1.1. The following words and terms, when used in these 
regulations, shail have the foilowing meaning, unless the 
context clearly indicates otherwise: 

~ GeardiRataF: ~ coordinator" means *he the 
person responsible for ensuring continuity of services. This 
may be a staff member designated to manage the service 
plan of a particular child and coordinate the delivery of 
services to meet the needs of the resident. case 
coordination service may be provided from outside the 
program If appropriate. The case coordinator shail serve 
as the liaison between the program and the client's family 
or legaliy authorized representative. 

Chemath:eraa-;: "Chemotherapy" means !ffte the use 
of psychotropic and selzsure medication for controlling 
abel'T!Int mental/emotional functioning !lte slahlllmtlea el 
symptoms RRd bella'<lar. 'file gee! el ehemelhePapy shftll 
be te slabllloe RRd maialaia Rellrephysielegieal foRetiaRiRg 
with !lte iRteM el reduelleR as appropriate. 

ElleRt. "Client" means A a mentally retarded, 
emotionally Ill or substance abusing youth from 0-17 years 
of age receiving services from a residential treatment 
facility for children and/or adolescents or group residence. 

"CIJent data base" means the written information 
necessazy for the initial and continued diagnosis or 
assessment of strengths and problems/needs in order to 
adequately justify and plan for services. 

Glieftt Gael: ~~client goal" meaBS A geaefftl. st:atemeat 
el intestieR enpressed ift terms &f a eHeftt ebjeetive. 
means expected results or conditions that usuaily involve a 
long period of time and which are written in behavoriai 
terms in a statement of relatively broad scope. Goals 
provide guidance in establishing specific short-term 
objectives directed toward the attainment of the goal. 

~ 9bleellve: "Client objective" A speelfle 
slatemeRt el lnleRtlaa wlliell Is eKpressed ift !eFms el a 
elieftf 8ftti iaehules a meMttrable eu.teeme. !Ete elieftt 
abjeell·<e !&eludes !lte slaadard el aellleveme111 - Is te 
be ahlalRed RRd Is time llml!etk means expected 
short-term results or conditions that must be met in order 
to attain a goal. Objectives are stated in measurable terms 
and have a specified time for achievement. 

"Core Standards" mean 
Interdepartmental Licensure 
Residential Faciiities for Children. 

Core Standards 
and Certification 

for 
of 

Caaaseline: "Counseling!Dsychotherapv-" me&ftS e 
rela!iansllip ift wlliell ooe peFS68 e&dea·,•aFS Ia help 
aROIIter te uaaeFSiand RRd te sal¥e his 9F beF adjustmeat 
}lf6hlems. means all formal treatment interventions such 
as individual, family and group modalities which provide 
for support and problem solving. Such interventions take 
place between program staff and client(s) and are aimed 
at enhancing appropriate psycho-social functioning or 
personal sense of well-being and ameliorating psychological 
disorders. 

"Crisis intervention" means activities aimed at the 
rapid intervention and management of psychosocial and 
social distress caused by acute mental Jllness or acute 
substance abuse related problems. 

Direet SeFI!iees: "Direct services" means Ser\'iees 
services that are provided directly by the program and 
are an integrated part of the overall service delivery 
system. 

Geserie Sef'\!iees: "Generic services" means SeP:iees 
services that are not provided directly by the program but 
which are available In the community for any resident of 
that community. These services are also referred to as 
indirect_ services. 

"Growth services" means activities aimed at 
developing and maintaining personal, interpersonal and 
instrumental skills. 

liulMd•al Treatment Plaa: "Individual treatment 
olan" means A a plan for the treatment and/or training 
for each client that specifies sh9Ft llftf9F long term goals, 
objectives to achieve the goals, the strategies to reach 
these geels objectives, the individual responsible for 
carrying out these strategies, and the time frames for the 
obtainment of these geels objectives. An individuaiized 
treatment plan shall be considered the same as 
individualized service plans as defined in the Core 
Standards. 

latriRSle aisle Instriasie l'islt shftll iRelllde 11ftY 
treatmeat pr8eedaFes (medieal, sargieal, ph:aFmaeel:I:Ueal 6f' 

psyekelegieal) - HweiYe !lte possibility el appFeelable 
l'islt 9F b9Fm te !lte -. 

"On-site training" means activities provided in the 
natural environment aimed at increasing interpersonal 
and/or instrumental skills. 

"Preplacement services /ideH:tifieatiaH: seF\ iees" means 
services aimed at tle!effllinlllg tbe need leP; M the 
establishment of, a service relationship between, the youth 
RRd tbe Fe!lfl689i!Jle adull(sj RRd tbe eiHh! etH'iBg laefflty 
(seA'iee pf'6>'ideFj. parent(s) or legal guardian, the 
referring agency and the facility where services will be 
provided. 

Psycb:ath:e raay I Psyeh:asa eial TFeatmeat: 
Psyeh:atilempeotie iatef'li'eB:tiaBS st:teft as iB:dividoal, family;-

Virginia Register of Regulations 

736 



&11ft l!f8lll' medall!ies wiHeit pi'6Yitle tar expiel'ft!ien &11ft 
preblem sel¥iBg; &11ft wiHeit &fe 8iRled a! ehangi~~g &11ft 
enilaneing ln!rapsyehie, psyeheseeial &11ft familial 
fu&etienhtg, as weH es &ftlelieF&tiRg J'syellelegieal flisePders. 

9uallfled Me!l!8l Heel!lt !l!!!!i!!!: Me!l!8l Re!erda!ien 
Prefessienals: Qualified Meft!&l Heel!il er Meft!&l 
Retardation Prefessienals me&BS f1-Rf )':)eH&ft wWt 
&J'J!tf6priate tP&ini&g &P enperiesee ift ffte lieHl sf ffte eette
et lite meA!elly Ill; aleehelle, drug er e!lter subs!enee 
altHser; er 8ftY fH!FS8II wi!it apprepria!e !1'8ining er 
experlenee !8 lite field et eere et men!elly re!erded 
persons, ftftd shftH. iBeltule: 

1., A< pilysielan lleensed !8 pl'8e!iee 1ft lite S!e!e et 
'o'irglnia wl!lt speelall•ed !reining er ene year's 
enperlenee !8 !rea!IRg mea!elly ill er men!elly 
retarded indl Jhhials; 

a, A< psyeheiegis! wl!lt a dee!el'8!e er master's degree 
trem 8ft aeeredi!ed pregram &11ft wl!lt speeiali•ed 
traiRing &P eRe yeep!s eKtJeriesee ift treating the 
me&telly iH; &P meRtally rete.rded; 

3, A<ft eduea!er wl!lt a master's degree !8 speelal 
eduea!len trem 8ft aeeredl!ed pregram er 8ft eduea!er 
witlt speeiali2ed traiRIRg 6f ette yeeFs euperie&ee kt 
deelktg witlt meBtelly HI &P me&Mlly reter8ed pePSens; 

+. A< seelel werl!er wl!lt a master's degree trem 8ft 

aeeredi!ed pregram &11ft wl!lt speeiall•ed !raining er 
ene year's enperlenee !8 werldng wl!lt men!ally ill er 
meftfelly retarded f'BPSeRs; 

lh- A pllysieal &F- oeeHpatienal tllerapist &P 

rehablilta!len eeunseier liee&sed er registered !8 
preetiee itt f!te stefe 61 ViPgiRia wft& is a gP&dHate &f 
8ft aeeredited program iR JJhysieal 6F eeeHJ3Btienal 
therapy er rehablli!atlen eeunseli&g &11ft wl!lt 
speeiall•ed traini&g er ene year's experie&ee 1ft 
treating me&tally ill er me&!eily re!erded perseBS. 

"Seclusion" means the placing of a client In a room 
wJth the door secured Jn any manner that will not permit 
the client to open Jt. 

"Social skJ/1 training" means activities aimed at 
developing and maintaining Interpersonal skJ/ls. 

"StabJ/Jzatlon services" means activities aimed at the 
reduction of acute emotional dlsabJ/Jtles and their physical 
and social manifestations. 

"Task and skJ/1 training" means actlvJtJes aimed at 
developing 11811 emtdeyment fHitl fH'eetfitJl8j·meBt f'elftfed 
ills!RlmeRIBI 9IEilllr. and maintaining knowledge, skills and 
acJlons related to community 1Jv1ng. 

"Time-out procedure" means a systematic behavior 
management technique designed to reduce or elJminate 
Inappropriate behavior by temporarJly removing a clJent 
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from contact with people or other reinforcing stimulJ 
through confining the child alone to a special time-out 
room that is unfurnished or sparsely furnished, and which 
contains lew reinforcing environmental stimuli. The 
time-out room shall not be locked nor the door secured in 
any manner that wiJl prohibit the client from opening it. 

Article 2. 
Allowable Variance. 

§ 1.2. When, In the opinion of the department, the 
enforcement of one or more of the toJlowlng regulations 
creates an undue hardship, the department shaJl have the 
authority to waive, either temporarJly or permanently, the 
enforcement of one or more of the folJowlng regulations, 
provided clJent care Js not adversely affected. 

-h PART II 
SERVICES POLICIES AND PROCEDURES 

Article 1. 
ClJent Rights. 

The folJowing sections are additional requirements to 
the Core Standards, Part II, Article 9 and Part v; Articles 
26 and 27. 

1-,1-, Btlelt pregram 9b8ll II8Ye Wi'l!!eR peHeJes &11ft 
preeedures eeverlng lite lollowi&g lune!lens: seree&ing, 
admissiens, 9eP¥iee planniftg, ease manageme&t, ease 
review; !ermi&a!le&, &11ft fells" 11p. 'l'ltese peHeies &11ft 
proeedures fftiiY YfiFY as a lu&e!le& et lite !yjle et pregl'ftm 

- taeHHy, 

G.R.T.H. 
H± Btere shaH Be a WFiffeft deseFiptieB al the sePee&iBg 
&11ft admissio&s peHeies &11ft preeedures trem itH!!el elie8! 
ee8!8e! !8 ae!u8! implemenla!ioR et seF<iees er referral !8 
a ftl6fe appFepPiate pFegFam. t:ms deseFiptiaR sftaH. 
i&elude, clefiRe, 88tlfer pi'6Yitle -. 

~ Complia&ee wl!lt !964 CiYil Rigl>!s A,et, 

~ Yse et 8ft appllee!ieR term, 

~ Ba!a &eeeSS8ry tar lite pregl'ftm wiHeit 9b8ll iftellttle 
&llftberela!ed!w. 

It Psyebeiegieai fune!lenl&g. 
&. Soeiai/developme&!ei i>is!ery, 
£ l&lellee!uai lu&etio&i&g. 
G: Gl::INe&t emetie&al sttltti£r. 
J.l.:. Seeial eempete&ee . 
.h 'leea!ie&al sl!llls & lljlpreprla!e). 
b !&fermalioR trem e!lter professienais, wile II8Ye 
ioeeft iRYBIYed wi!it lite elieftl, 

1.1.1.19. Preeedures &11ft tarms !8 el!!e!e sueil infermn!lo&. 

1.1.1.16. It Emerge&ey admissleBS require - lite f8eiH!y 
pi'6Yitle s!ehllloa!ieR seF<iees. 
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IBdleatar l 
Criteria: Preseaee e4 sereeAiRg 8itEl atifflissiea {ffiHeies ftftd 
preeedttres. 
&e-. Wflf!eft eapy 81 sereeBiBg BREI admissiellB fffilieies 
BREI preeedures. 

IRdieater i 
CPit:eria: 4-9&96- &# elieftt sereeaiRg £lftd admissiess 
eampletetl 1ft eempllanee wi!lt wfl!tea {ffiHeies BREI 
J!Peeedu•es. 
Sa-. 8ieBt reeaFds. 

-. - reslde&tlal ei!H& eBPiftg facility s1>a11 IMwe 
wfl!tea {ffiHeies BREI preeedures le etiSttFe !he get>eral 
welle:re &# U.s elteftt:s-: 

G.R.T.II. 
~ AH lreatmeRt preeedures wltleli iBYelve 8ft lnlriASie 
l'islt s1>a11 l'efjlll-Fe !he j!FieF wfl!tea lnlermed e9ftSeftt a! 
tfte eHeftt er tfte elieftt!s leg&Hy at:ttheriileEI represeatati-:e 
&l!e¥ eaRSHIIBIIBfl wi!lt !he elieftt flflEifer !he elieftt!s legally
BtttftaFii!eEI F8JiF898RtaUve. 

IREiieater 1-
CFlteFla! Presenee 81 wfl!tea guidelines le etiSttFe j!FieF 
writt:eft iRiermed eeaseM fiW all preeedures ie:;el. ing 
lniFlllBie Flslt 
&euree; Wfltteft e&ff el gt:tielelines fef! pPiM WPitteft 
inlermed eeMeftt &ftd praeedures invelviRg iRtriasie Pislt 

lndieate• il 
Criteria: ENideRee tlt6t preeedures iavel-:iag iRtriRsie fisk. 
wette performed ift aeeerdasee wWt Wf'#teft palieies. 
Sam=ee: Reeards el iRfermed pPief- eeRseat. 

G.R.T.II. 
~ - J!PBgPBm sl>8ll l>fwe wfl!tea {ffiHeies BREI 
J!PBOCdHPeS le etiSttFe elieftt l'iglils wltleli address !he 
fallev. ing: 

-.;a+. § 2.1. Each program operated, funded or licensed 
by the Department of Mental Health and Mental 
Retardation shall guarantee client rights as outlined in 
Vlrgl11la Code of Virginia, § 37.1-84.1 , 89 amended and the 
applicable regulations promulgated J!HPSHant thePete. on the 
rights of clients in community programs. 

~ Eaeh f'FBgFBfA sltftH ite:¥e Wf'lttelt f}6lieies P8gB:F8iRg 
!he paFlielpatlan 81 elieftts 1ft •eseareh prejeets BREI 
e:~:pePim:eBtel treatm:eflt praee8Hres wiHeft ertSttre ftftd 
p!'6'o'i<le - 89 eulliaed 1ft !he VIPglnla Cede, Seetioo 
37.1 lOU thFeHgil 37.1 238 ftftd tfte ftpplieahle I>MII/MR 
regHlatians prem:ulgatea. 

& M •esearelt proposals s1>a11 1>e reviewed by 8ft 

iRterdiseipliRaey researeh eam:m:ittee t:e ettSaPe tfte jH'6jeet 
Is 1ft eempllanee wi!lt all relevant Slftle BREI F'ellePal 
guidelines ler researeh wl!lt ltHffi8fl sul>j eels. 

B, Sul>jeels BREI llteit' !amities 81' legally autlterioell 
•epreseRiatlves s1>a11 1>e lnlarmell 81 BflY pelenlial l'islt 

asseeiatea witft partieipatiea ift tfte Feseareh. 

&. The wfl!tea in!armell e9ftSeftt 81 a elieftt 1er !he 
eHeftt!s legaHy autkariraeEI represeBtati·;e) shall be el3taiB:e8 
belePe paf'lieipatien 1ft BflY researeh JlF8jeel. 

Bo The elieftt 81' !he elleftt!s legally- aulheri•ed 
representative sl>8ll IMwe !he rlgltl le rellise le paf'lieipale 
1ft 81' le wlllt<lraw lretR Bf1Y researelt jlf'6jeel 81' 
el<perimenlal treatment pFeeedllre at Bf1Y liH>e, 

lndieater l 
Criteria: Preseaee 81 wfl!tea {ffiHeies BREI pFeeedures ler 
!he paf'lieipalian 81 elieftts 1ft researeh prej eels wltleli 

ifteiftde - A-f) lli>eYe, 
Sa-. Wflf!eft eapy 81 !he {ffiHeies BREI praeed11res ler 
tfte partieipatiaB el eHeftts ift researek pragra:ms. 

~ § 2.2. Each program shall have written policies and 
procedures regarding the photographing and audio or 
audio-video recordings of clients which shall ensure and 
provide for: 

& 1. The written consent of the client or the client's 
legally authorized representative shall be obtained 
before the client is photographed or recorded for 
research or program publicity purposes. 

Bo 2. No photographing or recording by program 
personnel shall take place without the client and/or 
the client's family or legally authorized representative 
being informed. 

&. 3. All photographs and recordings shall be used in 
a manner that respects the dignity and confidentiality 
of the client. 

lnlliealar l 
Criteria: PFesenee 81 {ffiHeies BREI praeellures ler !he 
phetegraphing BREI reeerding 81 elieftts wltleli ineludes 

- A-€ lli>eYe, 
Sa-. Wflf!eft 08jlies 81 {ffiHeies BREI JlFBeCdHFeS ler !fte 
pllelegraplti&g BREI reeerlling 81 elleftls, 

lRdieatar ~ 
Criteria: !00%- 81 elieftts wll& are pketegraphed BREI 
reeerded 1ft eemplianee wl!lt wfl!tea {ffiHeies BREI 
praeedures. 
Sa-. 8ieBt reeerds BREI program reeerds. 

~ § 2.3. Each program shall have written policies and 
procedures for managing all inappropriate or dangerous 
client behavior. These policies shall include: ftftd easu-re -

B, The rlgltl le reeelYe flftEI.f& send ffi8il -
eemmunieate wl!lt IBfllily er adveeales, 81' e!iteP l'iglils 
guaranteed 1ft Virginia Cede, Seetioo 37.1 8 U, 89 amended, 
BREI !fte applieable regulalieHS J!FBRlHigaled pHPSHaAI 
'thereto, sl>8ll net l>e withheld lretR elieftts 89 a ferm 81 
diseipliae. 
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G.- 1. Secluslonor restraints shall only be used in 
accordance with Vlrgl11la S!efllfe § 37.1-84.1 ; as 
amended, of the Code of Virginia and the appJlcable 
regulations promulgated tl!ereto. on the rights of 
cJlents in community programs. 

2. Time-out , is a hehw;ieral stP&tegy fer. red:eeing the 
eeeurreB:ee e4 iRBIJIJFBJ'Piate er disFU:)3tive behavior. 
'l'lme out hwoJ•;es pleelftg a el!ll& ill a dHll; isolated 
sett!ftg; deYeld o! e11 IIFollmelllal stimHlh which shaJl 
only be used in accordance with § 37.1-84.1 of the 
Code of Virginia and the appJlcable regulations 
promulgated on the rights of c11ents in community 
programs. 

h a. Time-out shall not exceed 15 minutes at any one 
time. 
a, 'l'lme out sllall Btl! l!e ill a leeked se!tiftg, 
a: Time eat sftaH be deeameBted. 

3. Program staff shaJl neither abuse a client verbally 
nor physically. 

l11dleator l 
CPitePia: PreseD:ee ef ~ 6ftd preeedures gevernieg ffte 
ma11ageme11t o! 111appropFiate loel!avlor w111e1> 111elodes 
efifl!Fia B-1} lll>eYe, 

Seuree> Wi'ltlell eopy o! ~ uad pFoeeduFes fop 

ma11ogl11g 111opproprlote uad do11gerous elieftt loel!ovioF. 

llutieater ~ 
Criteria: All iRBIJprepriate 
maAeged iaeemplia&ee 
preeedures. 
Seilree! 6lellt reeoPds. 

uad do11gerous elieftt bel!ovlor 

- Wf'ittell peHeies -

~ § 2.4. Each client shall be placed In the least 
restrictive level of programming appropriate to their 
functioning and available services. 

lndieater 
GFiteFio: PFeseRee o! ~ uad proeeduFes to easure 
BRei!. elieftt Is ill tl!e leas! restrletlve e11 ;lro11meat. 

Article 2. 
Medication. 

The lo11owlng sections are additional requirements to 
the Core Standards, Part V, Article 19. 

G.R.'I'.II. 
3± § 2.5. There shall be written policies and procedures 
regarding the delivery and administration of prescription 
and nonprescription medications used by clients. w111e1> 
sft&H ioelude, reqaire, & J)P6Yi6e f6F. 

&at § 2.6. In accordance with 'ih'ghlla Gede SeeEieR § 
54-524.65 of the Code of Virginia , lffllg GetltF6I Aet; 
prescription medications can only be administered by 
physician, dentist, nurse, pharmacist, OF medicaUon 
technician or a person authorized by a physician in 
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writing under the supervision of the physician or 
pharmacist. 

~ § 2. 7. In accordance with VIFgl11io fade SeeEieR § 
54-524.65 of the Code of Virginia , lffllg Glltl!Fel Aet; 
prescription medication may be delivered by any 
designated employee for self-administration by the client, 
under the supervision of the program director, and only 
by the order of a physician. The designated employee 
sha11 have satisfactorily completed a medication assistance 
training program for this purpose approved by the Board 
of Nursing. 

~ § 2. 8. Only those clients judged by the program staff 
to have an adequate level of functioning shall be allowed 
to self-administer nonprescription medication. 

~ § 2.9. Controlled substances 8Foogl!t iftto tl!e progFam 
loy elieftts sllall Btl! l!e admllllsteFed llftle!ls t1tey are 
ide11tilied uad o wrHtell OFdeF to odmi11ister tl!em l!as 
l!eeft gl¥eR loy o pl!ysieioll OF <leatlsh sha11 be stored in a 
safe, appropriate and secure place. 

~ All medieotio11s Ia Ullloloeled eo11lai11eFS sllall l!e 
removed ffam tlte ~ f)Bssessiea. 

~ § 2.1 0. PFoeeduFes There sha11 be written poJlcles 
and procedures for documenting the administration of 
medication, medication errors and drug reactions. 

&. A. Drugs prescribed following admission which 
shall include: 

I. The date prescribed, 
2. Drug product name, 
3. Dosage, 
4. Strength, 
5. Route, 
6. Schedule, 
7. Dates medication discontinued or changed. 

~ § 2.11. Ppo•;isloRS There sha11 be written policies 
and procedures for informing clients, families, and/or 
legally authorized representatives of the potential side 
effects of prescribed medications. 

illdieotoF l 
GFiteFia: PFese11ee o! ~ uad pFoeedoFes, iReludiag -hM-Seilree! Wi'ltlell eopy o! ~ uad pFaeeduFes. 

l&d:ieater ~ 
GFiteFio. !00-%- o! elieftts ta Reed reeeiYe t•eotme11t fop 

mtoOF medieal toj-tH'Ies ill eomplla11ee wHit ~ uad 
preeederes. 
Seuree> Glleftt reeoFds. 

~ §2.12. Each program shall have written policies and 
procedures regarding the quarterly review of 
chemotherapy wlllel> sllall iftsHFe uad pP6Yi6e fop by a 
physician (in conjunCtion with program staff if needed) to 
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include: 

& ~uarlerly fO¥iew ef !lie ehemolheFBpy pl8ft hy a 
physiei&A 1ft eoftjuAelioA wllit program sloflo 

a, 1. Documentation of the need for continued use of 
chemotherapy with E•ildeAee evidence el #tat 
alternative treatment strategies other than 
chemotherapy are under consideration wm. 
tlee-entallen l6f' eentlllaetl """ el ehemelhllf'I>M' &t 
least qaaf'lerl:)•. 

B, 2. Documentation of all counter-indications and 
unusual effects of medication as they relate to a 
particular client. 

3. JYStllleet/en Documentation of multiple drug usage 
and effects for specific clients (when appropriate). 

;J, PART III 
CLIENT INFORMATION, CLIENT RECORDS AND 

CONFIDENTIALITY 

Article 1. 
CJient Records. 

The following sections are additional requirements to 
the Core Standards, Part V, Article 4. 

§ 3.1. The facility shall have written policies and 
procedures that Pro'llsloft provide that a record be 
maintained for each client &Btl which shall Include: 

~ Pra•lisloA liHit a POeeF<i be maiRiaiAed l6f' eaeh 
elieM ftftfl inleede: 

~ 1. Completed admissions and screening 
procedures and forms and an admissions cJient data 
base which shall Include: 

a. Psychological functioning; 
b. Family history /relationships; 
c. Social/development history; 
d. Current behavioral functioning/social competence; 
e. Current emotional status; 
f. Educal/onal/vocatlonal skills; 
g. Medical history, including past or present significant 
medical problems and use of psychotropic or 
anll-convu/sant medication; 
h. History of previous treatment for mental health, 
mental retardation, substance abuse and behavior 
problems. 

~ 2. Necessary release forms. 

~ Doeemeale:tieR a1 seed teP seRtiee. 

~ IRdh idualimed Treatmest Pkmso 

-- Resulls ef ease fO¥iew ~ progress Retes, siftlus 
reports, eteor. 

~ 3. Drug use profile which shalJ iReludes 
include: 

a. History of prescription and nonprescription drugs 
being taken at the time of admission and for the 
previous six months; 

b. Drug allergies, idiosyncratic and other adverse drug 
reactions; 

c. Ineffective chemotherapy. 

~ Biseharge - fwbell appFopFiale). 

~ IloeumeAialioR ef fellew up fwbell appropFiale). 

IAdiealoF l-
CPUeFia: PreseRee 6f a eamplete reeeffi wftiek. inelu8:es 
- ,Hl 8btwe l6f' eaeh elieftt-
SeuFeel WFilleft eepy ef jl6liey 9ft eooteftl ef eileRI FeCOFdS. 

Indieatar ~ 
CFileFia: !00%- ef eileRis wllit a eomplele Fee6Fil, 
SeuFee1 Clieftt Feeords. 

~ A pFovisloA l6f' Feleasing eupies ef eileRis POeeF<is 
#ram !lie pFogram juFisdielion &Btl salelweping. Sueh eupies 
e&R be released hy e6UFI 6Fdef; subpoena, sl8lllle; &Rtl-feF 

- -- Fele8Se - b8Ye been sigRetl hy !lie elieftt-

lndiealoF l-
CFIIeFia: PFesenee a! peliey l6f' Fele8Se a! eileRI FeeoFds. 
SeuFee1 - eepy a! peliey l6f' !lie Fele8Se a! eileRI 
Feeards. 

Indieatar ~ 
CFileFia: !00%- a! eHen! POeeF<is Feleased 1ft eompliaftee 
w111t WFi!!eR polleies. 
SeuFee1 Clieftt •eeoFds. 

~ 'I'IIeFe sllRil be a IFaeking system lo eBSHFe 

knowledge a! loealion a! POeeF<is Rl 811 lifRes, 

lndiealoF ! 
CFileria: Presence ef jt6llcies &Btl procedures l6f' !lie 
traelfiflg 6f eHeftt reeerds. 
SeuFee1 WFilleft eepy a! jt6llcies &Btl procedures. 

lndiealor il: 
Criteria: !00%- a! eileRI POeeF<is liHit b8Ye been sigRetl au! 
&Btl relurAed 1ft eompllanee w111t WFi!!eR polieies. 

SeuFee1 Sign au! -

~ 'I'IIeFe sllRil be a list siRiiftg whiell s!all positions 
sllRil b8Ye aeeess lo eileRI records. 

lndiealor 
CrileFia: Presence a! jt6llcies siRiiftg whiell s!all positions 
sllRil b8Ye aeeess lo eileRI records. 
SeuFee1 WFilleft eepy a! policies. 
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Article 2. 
Client Information and Contldenllallty. 

The following sections are additional requlrments to 
tbe Core Standards, Part II, Article 1 0 through 13. 

G.R.T.II. 
~ § 3.2. Each program shall have a complete set of 
written policies and procedures with respect to protecting, 
disseminating, and acquiring client Information which shall 
be incompliance with § 37.1-84.1 of the Code of Virginia, 
and the applicable regulations promulgated on the rights of 
clients in community programs which shall Include: 

~ 1. Procedures for securing information about 
clients from other agencies and for the subsequent 
con!ldentlallty of that Information. 

;y.,o, 2. A sample of each type of release of 
Information form used by the program. These forms 
!lllool& shall specify to whom the information will be 
released and the conditions or time at which the 
release form wffi shall become ineffective. 

a.!+. 3. A provision that originals or all approved 
release of information forms received wffi shall be 
stored In administrative files and copies of forms will 
be stored in Individual case folders. 

;y.,&, 4. A provision regarding the length of time that 
records of terminated clients wffi shall be retained 
and how those records will be destroyed. 

;y.,&, 5. A provision that clients wffi shall be informed 
about privileged communications, including the types 
of information to be released and. the condition under 
which that information must be released and to whom 
it will be released. 

l&dleala• l 
CPIIePia: Prese&ee &I pelleles 8Rd pFaeedoFes fflF lfte 
preteeUeB, disseminatieB:, ElfMl aeE):uisitiea a# eHettf 
iBIBFHlBtiBB wMeft ifiektde efltef'i.& ~ eb&Ye. 
~ Writteft ~ ef elieftt iH:fermatieB, pelleles ftftd 
-preeedttres. 

l&dlealar ~ 
CPIIePia: !0096- &I aperalle&s IR'tel'll&g lfte aeqolsllle& 8Rd 
Fe!eRse &I elleRI l&leFmallaR 1ft eemplia&ee wHit WFilleR 
pelleles. 
Sa-. 6lleRI reeerds. 

G.R.T.II. 
~ B8elt pregram slt8ll li8Ye a WFilleR jl6lley fflF elleRI 

- wlllelt - IReiRde - jlF8VIde """ 

Article 3. 
Treatment Planning. 

The following sections are additional requirements to 
tbe Core Standards, Part V, Articles 12 through 14. 
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G.R.T.II. 
!-±&- § 3.3. There shall be a complete, written description 
of policies and procedures the program staff uses In 
treatment planning. These policies shall include 

!±a± 1. A description of the procedures staff uses in 
treatment planning, which includes provisions for written 
client assessments, identification of goals, planning of 
intervention programs by multi-disciplinary teams (if 
appropriate), and involving the client and family and/or 
legally authorized representative in developing service 
Intervention plans. 

~ A p•a·;isia& 1ft """""" pFaleetiaH &I elieRts' Fig!>ts, 

G.R.T.II. 
~ § 3.4. The I&dividoali•ed Treatment PIRBs 
individualized treatment plans shall include: 

~ 1. Individual client objectives which are based 
"" congruent with and justified by the client Illite 
IIRse data base. 

~ 2. l&dioidoal elleRI ebjeellves lftel are WFilleR 
sa lftel elleRI bel>aviaFS, psyel>asaeial lo&etia&i&g 8Rd 
i&lrapsyel>ie ea&flie!s are elfplieit. Individual client 
objectives which include the degree of competency or 
standards of achievement which the client must attain. 

~ 3. Individual client objectives that are time 
related. 

~ 4. Prescribed strategtes lftel which are 
appropriate for de\·elepiRg achieving client objectives. 

li.l.2.19. 5. Resources to accomplish client objectives 
which are readily available to staff. 

6.1.2.11. 6. Appropriate service providers are specified 
for each part of the program plan. 

li.l.2.13. 7. Documentation that the client receives 
program services congruent with those prescribed 
under the IRdividoal TreatmeRI PIRtr. Individual 
treatment plan. 

It- 8. Modification of client objectives when 
appropriate. 

~ § 3.5. The initial treatment plan shall be developed 
within two weeks after admission and shall reflect criteria 
for determining client's acceptability into the program on 
a permanent basis. 

~ § 3.6. An ongoing individualized treatment plan 
shall be developed and completed within fiji 30 days from 
the date of admission. 

&. The BRgBiRg seFYiee piRB slt8il refleet ei>BRgeS 1ft 
IFeatmeRI Reeds 8Rd piRBS fflF disel>arge. 
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l-±-&-7c § 3. 7. For services provided in a hospital setting 
where the intended length of stay is seven days or less a 
stabilization plan shall be developed within 24-hours after 
admission. 

leaiealar ± 
Cf'lleria: PFesenee af !'6lieffls ftftd preeedures f6f' set'Ylee 
p~ whleft !fteiHEie efllef'la +.-1 lli>eY&. 
~ Wfllleft eepy af !'6lieffls ftftd praeedHFes f6f' set'Ylee 
planalng. 

l-!lt!te!>_!& ;! 
Cl'lleria: ±00%- af elieftls fflf' """"" seFViees ltaYe beet> 
~lasoed HI eemplioaee with wf'it!eft pelieies. s....,...,., Clle!>! reeards. 

G.IH.II. 
~ ~ p&lieies &fld praeethues f6P ease eaaftliaatiaR -""'"'--~-
~ A£slgsmea! af a ease eeerdlnater te eae1t - ey 
ll>e - set'Ylee eeataet. 'file ease eeePdiaataF s!>ftll 
"""'"' "" lillls!m bet .. een ll>e pragrem ftft<l eHeftt!s ffimily 
"" legally BHiheFI•ed representall'le. 

IHdiealar ! 
Gl'l!efl~r. p,...,._ af !'6lieffls ftft<l praeedures f6f' ease 
~ wltieft iflelt.lfles effieRa d ~ 
~ Wfllleft eepy af !'6lieffls ftft<l praeedHFes fflf' ease 
eoerdlnatla& 

Inftleater ~ 
Criteria: - ideatifleallen af ll>e assigoed ease 
-- ftftd evidesee af ease eaardinatiao aeti'lll!es te ---~ Clle!>! reesras. 

G,ll,T,H, 
khl>o § 3.8. Complete, written policies and procedures for 
cnse review shall · be developed and implemented ftftd 
whicl1 shall include provisions for: 

khl>oh 1. Ongoing review to determine whether 
records contain all the service documentation and 
release of Information documents required by the 
program. 

~ 2. Review and update of the appropriateness of 
!he treatment goals. 

B, 3. Review and update of contact with parent(s) or 
legally authorized representative. 

laflleaiQ[ ! 
Crltel'la: Presenee af !'6lieffls ftftd praeedures fflf' ease 

----~-Sel>fe&. Caw af wf'it!eft !'6lieffls ftft<l preeedures f6f' -

...,. """""" ~ 
l-!lt!te!>!er;J 
~ - evlaeRee that eases ltaYe beet> •e·;iewed 

iB eampliaaee witll- Wfitteft flelieies. 
Set::tree; €lieftt reear:fls. 

G.R.T.II. 
J.±6, - !'6lieffls f6f' valualary termiBa!ien ftft<l -
disel>aFge s!>ftll 9e B'•'ailable te !lie jliiblie ftftd s!>ftll 
lAelude: 

1-±&.& It SpeelfleatieB af levels af fuae!ieni&g Beeessary 
te RHWe 6ft te a less restrietive pregram, baelt te pare at (s) 
"" legally aulkeFI•ed Fep•eseatati•,•e "" te iodepeBdeB! 
1Wiftg, 

Bo Speeifieatieo af !lie vialatiens af pFegFam - ftftd 
8li>eF offenses that """ lead te sepere!ieB - ll>e 
ppegrem. 

~ DeeumeBtatieB ef aftereare seFiiees. Aftereare 
se,., iees s!>ftll laelude, hHt fta! 9e llffii!ed te ll>e fellewiBg 
aetivities: 

Bo Lialmge af !lie - te 8ft eBgeiBg P9I'S8ft "" 
age&ey iB ll>e eemmuaily at ll>e titRe af disel>aFge "" 
teRBinatien. 

ladiea!eF l 
Criteria: PFeseaee af wf'it!eft jla!iey fflf' - lermiaatiea 
ftft<l disel>aFge whleft iBeludes efllef'la ,a ftft<l ,3; lli>eY&. 
S6ltree; - eepy af pelley ffiF - disehaFge. 

IBdieale• ;~ 
Criteria. Wf'itteft evideRee tflftf Eliseh:aFge 6P terminiatias is
Beiftg earrle<l oo1 iB aeee•danee with wf'it!eft !'6lieffls ftft<l 
preeeElllres. 
S6ltree; Clieftt FeeeFds. 

!h INDI'/IIJUAbli!Ell TREhTME~IT PbANS 

iBelude: 

G.R.T.II. 
M+. 'Flte treatment plfffl shtlH be del'elllf'ed -
iBfoFfflBiiBB gBth&ed itt 8 Ba!a Base tJate Bese whleft 
i&ehtdes: 

~ Neeessary ideB!ifyiRg i&feFmetien. 

~ Infermatiea eaReePRiAg fami.ly I:Hlil etftef sigailieaat 
SHjlj>9f'! systems. 

~ Observa!iaas af - beha•.•iar. 

IH±& Histary af ~•e•;iaus !Featmeot fflf' !'lteftt8l l!ealtlt 
ftft<l bel>a•;ieFBI p<eblems. 

ladieater 
CrileFia: Preseaee af eamplete Bata Base te eae1> 
ladividuali•ed TFeatmen! Pte& 

S6ltree; Clieftt - - - eBj>les af set'Ylee f'laR!r. 
6.1.2.18. § 3.9. There shall be lleeumen!a!iaB af TreatmeB! 
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Pleft documentation of treatment plan reviews which shall 
Include: 

6.1.2.21. I. Identification of person responsible for case 
coordination. 

6.1.2.22. 2. Documentation of client needs being 
addressed by services procured from outside the 
program network Including resources utilized, times, 
places, and duration of treatment Intervention being 
provided. 

6.1.2.23. 3. Documentation of both services being 
rendered from within the program boundary and of 
services being offered elsewhere in the system. 

Iadleator 
CFitePia: PreseB:ee el eamplete loBi • i8Hali2ed TreatmeBt 
PiRRs laeludlag et'iierift ~ ~ da, d-6, 8Rd ~ ...,._ 

fer - elleR!, 
~ €Heftf reeerds. 

& IIEAbTII ANB PHARMl'.CEYTICl'tL 

G.R.T.II. 
ado TlleFe sllaH 1>e wri!!eR jl6lleies 8Rd proeedures fer !l>e 
treatmeRt of mille!' medleal lftjurles. TIHs sllaH laelude: 

~ All appropriate d!fee! ..,.,.,;ee s!8H sllaH 1>e !relRed 
!e admlalster firs! ftkh 

Deto!ll!iea!loa Proorams 

&& F6f' Sul!slanee Abuse P•ogPams 8llly! Programs 
oUePiag detonl!lea!ioR treatme&t sePViees sllaH I>8Ye wri!!eR 
jl6lleies 8Rd p•oeeduPes !IIRI sllaH i&elude, jlFe'o'ide fer 
ltRdfeP •equlre: 

~ SupePYisloa of !Be detaMiliea!loa proeedures by a 
lleeased pbyslelaa with et!her lermRI traiaiag er 
demoRS!rated e!lperleaee IR !Be medleal treatmeat of 
subs!eaee abusers. 

&&& M IRdi'lldual plea wllieh is; 

&&a± Developed 8Rd sigRed by a !lhyslelaa. 

&&&& Ialegrated lAte !Be elieft!!s 8YeF8II treatm.eat j>lafh 

&&'h De!IRI!Ions m !Be !yjles of detoHI!IeatiOR serviees 
made available !e elieftl1r. 

a.&& A review e4 Nie iFAplemeatetieR el the aeteuifieatieB 
jl6lleies 8Rd jlroeedures at least semi a&&ually by !Be 
detoMI!ieatlaR sujlel'\ lsor. 

~ Pbysleal e!laml&a!lo&s sllaH 1>e provided immediately 
jlFIRF !e !Be begiRRillg 00 !Be de!O!Iifiea!ieft proeedures fer 
!H!II!e Eifug detolllllea!lea, aJ.eebel deto!lifieatia&, 8Rd 
methadoBe dete:Jdfieatien. 
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&&+. Tl>e 8'railabili!y m - duriRg 811 operatlag lletiFS 
wl>& I>8Ye lmowledge m eompliea!ioas aesoeiated with 
withdrawal 8Rd wl>& are legally permi!!ed !e admlalster 
drugso 

&&& 1ft de!eMilieatio& programs ffillger !liaR ;!+ days; !Be 
weekly review m elieft!!s progrees, but mare IFe'IUeatly i! 
deemed appropriate by !Be a!le&di&g physieiaa. 

~ 1ft detOMifiea!iOR programs 00 Jess !liaR ;!+ days !ltefe 
- "" d8l1y review m !Be ellea!s progrees. 

~ AI least ooe d!fee! s!eU member per silifi sllaH 1>e 
!relRed !e admlaister Cerdlopulmoaary Resuseitalloa. 

Iadleator l 
Criteria. PreseRee e.f wfl.tteft pelieies £HWI preeed~:~:res 
regardlag dete~rifieatieB sef"'.t·iees isehu:liag ~ ~ :t\-1-:
flbeve, 

-- Wri!teR eepy m jl6lleies - praeedures. 

Iadieator ~ 
Criteria. !00%- m ellea!s wl>& I>8Ye l>eeR lielaJEI!Ied iR 
eampliaaee with wri!!eR polleles. 
S&uree! Cllea! reeords. 

4-, PART IV 
SERVICES 

Article I. 
Preplacement Services. 

The foliowing sections are additional requirements to 
the Core Standrds, Part V, Article 5. 

+.h Serviees pre • ided by reside alia I eblld eeriRg ppograms 
slleuld 1>e earelully developed, iadMdually orieBted, 8Rd 
desigaed !e maMimi•e eliea! psyebesoeial luaelioaiag. Tl>e 
!yjles m serviees provided by !Be program - "" 
adequate !e meet fteeds 8Rd sllaH iRelude, but oot 1>e 
liml!edle! 

Direet 
G.R.T.II. 
4+.-1-c § 4.1. There shall be PPep/aeement 
SeFo'iee:3]'ldentffieatiaB SeA·iees Aetivities aimed at 
deteriBialag !Be need lor, er !Be estal!lishmeat e1; a 
..,.,.,;ee relalioaship belweeB !Be yeutb 8Rd responsible 
adult (s) 8Rd !Be eblld eeriRg IBe!li!y (serviee provider). 
Tl>ese aetivllles sllaH preplacement services iaeludiBg: 
which shall include: 

4d±h I. Establishing formal, ongoing arrangements 
with referring agencies or people to provide for 
continuity and coordination of referrals. 

4d±-1, 2. Dissemination of information regarding the 
program and required participation by client, referral 
service, parent(s) or legally authorized representative. 

Iadieator :!: 
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Cr-iteria: ~eseFiptian 61 ideetifieatiea seF;iees/j3PeplaeeFA:eat 
services lneludlng d- flft<l if -.,., 
Beuree! Wffl!eft aese•lptlaa &# services. 

IBdieater .a 
CPilePia: E·;i<!enee &# el4eBls recei'llng lflenlificaliaa flft<l 
J3Feplaeement seFViees. 
Beuree! Glle!!t reesras. 

~ 'Flre leell#y 9l>EHI htwe wffifeft policies 8R6 
pmeet1H~"¥Js Hmt f'JFtWide I6F stB:Bllli!B:tiaR seRliees. 
Slabllimllan se!'\'iees Aeth Illes !Oime<l at the reflaetioH 6f 
aeate emalisnal E!i6ftbililies flft<l lbelr pliysieal flft<l 6fteiat 
manl#esla!iaM. 'Flre abjeelive 6f slallilim!ian is emallanal 
tlF physical equil!brla>h. Slabili•aliaa sePY!ees .- include: 

Article 2. 
Stabilization Services. 

§ 4.2. The fac111ty shall have written pollcles and 
procedures for stabillzation services. Stabilization services 
shall include: 

4±2± Htere sli!>H be wffifeft pelieies flft<l procedures ftlf' 
the prevlsleR &# Meatal He&l!li Crisis SeF¥iees - ePisis 
IRierve&tlas sef'\•iees eaeli pragPAm sli!>H pPa'lide directly 
M Indirectly ftlf' the immediate e•Jaluallan flft<l trealmeal 
&# el4eBls Ia 9CM &# ePisis IHieF¥eHiiaa iHcludlng: 

Crisis lnleFVenliaa - AcliY!tles !Oime<l at the Pllj>ld 
lalaP'ieatlae flft<l m1magement &# the psyeltelegieal lll><lf& 

- - - By aeate meatat - 81' aeate su1>sta11ee Bbese relalad problems. 

1. Crisis Intervention activities which shaJl include: oot 
Rat be limlie<l "* 
a. Telephone counseling 
b. Face-to-face counseling. 
c. Referral and transfer to other agencies, as 
appropriate: 
d. Follow-up, as appropriate. 

2. Program policies and procedures which shall be 
designed to permit rapid response to client problems. 
crisis. 

3. Services which shall be available 24-hours a day, 
seven days a week. 

+. Slat! sli!>H kB'Ie demaas!Fa!ed eam~e!eRee flft<l 
kaswledge Ia the i<>llawiAg areas. 

a, IRieF¥!ew!ng flft<l FespoRdiag Ia elleats, 

&. Galherlag meatat beat!lt tlF s~bs!aaee ll8use ltislary 
flft<l eblala!eg lalermaliaa al>oo! slgailiea&t medleal 
flft<l emalleaal pFablems. 

"' Ml dlreet servlee - - be lralRed Ia 
a!lmlalsler - Bl<l. 

ch PragFam slalf .- be lralRed Ia eanliepulmaRary 
resuseitatian. 

e. +he iEieatifieatiaa a.f elasenable m:aaifestatia&s ef 
substanee Bbese flft<l meatat ll!ftess. 

f.: Referral soorees Elfttl: eam.muaity resal::IFees. 

So 4. Htere .- be arraagemeRis Arrangements for 
referring or receiving clients with: 

a. Hospitals, 
b. Law-enforcement officials, 
c. Physicians; clergy and schools, 
d. Mental health facilities. 

5. Emergency medical services which shall only be 
provided within a hospital setting. 

6. Stabilization programs in nonhospital settings which 
shall have the capability for arranging transportation 
to a local hospital or other emergency service. 

6, Ilelh ery 6f seFviees Ia el4eBls kiiYiag eaadilions 11mt 
l>y fedePAI, slate flft<l 1aeat re~uiremeRis - be 
repaFted flft<l iaeluae: 

1r. +1tase delld 611 llffi.yat "" ~ <l-liTiag slabili•aties 

""""' b;-~ with· eemmHBiea:ble disease. -It Geaeric 
EmergeaeY Medical SeFViees 

~ 
~ & Htere .- be Wf'llieft pelieies flft<l proeedures 
tft8t the Emergeaey Medical Services - Activities 6ey6ftd 
- ate resHltiag ffi>m meatsl t11aess "" substanee 111>use 
related medical emer-geseies. fFhis Elefiaitias exehules 
fffi:tflfte detelfilieatian ~reee8l::IFes.) Ble pravisiaa &f 
emergeaey meElieal services sftaH atHtere te the fsllawiag 
caaditiaas: 

Isdieator :!: 
Criteria: 'Hte presenee 6f a wffifeft deseripliae 6f 
stabilimtiaV: sen·ices wftieft iftclt.tde ePH:efla ~ aoo.ve:. 
Seaf:ee:. WFi#eft eleseFiJ3tiaB: 6f services. 

lodieator ~ 
Criteria: 4-00-% 6f elieftts in aeee1: reeeiviag stabili2atiaH: 
seFviees in aeearEI:aH:ee wH:ft tfte f)f6gffiffi Eleserif:)tiaa. 
Beuree! Glle!!t ree.ords. 

Article 3. 
Growth Services. 

4;-l-;-3-;- GP6wfh &etYiees - Activities atmed at de • elapiag ftftd 
maiataiaiag f.lersanal, iatefj3ersaaal, ftftEl iastr1::1meatal sltHJs:. 
Ml grawtlt seF¥iees .- be !»'-wide<! l>y "" di•eetly 
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sepeFI:ised By e qaali#ied mefttel fteelth: prefessienal. Bte 
GPew!l> Sel'\'lees are; 

§ 4.3. There shall be written policies and procedures for 
the provision of growth services which shall Include: 

Bil'eef 
G.R.T.II. 
~ 1. &9el&! &lHl! T:ahllng - AetMiies a1me<1 at 
devele~Jiftg 8it& maiAtaiaiRg intef')lersenal sktHs; Social skill 
training. 

ladleator l 
Criteria: Preseaee el a wfltfeft Beseripties el Seeiftl. Skills 
Tf8iBiRg. 
SoliFee! Program deserlpilon. 

ladleator :1. 
CFileFia: E•Jidenee fiiBI elteBis In aeed are reeelvlng SoeiBI 
Sltills Tralalng as <leiiRed In ll!e program deserlptlon. 
SoliFee! SuF¥eyor obSef\•atlons 8lld elieBI reeords. 

Bil'eef 
G.R.T.II. 
~ 2. -T89lt lfflfl &lHl! Tl'lllnlng • Aetl•o•ltles a!me<l Bl 
developlttg non employment 8lld preemployment 
FeiBied Instrumental s1t111s 8lld lneludes: Task and skill 
training Including GIH!Iie Training - aetivi!ies pro , ided 
itt file ftftfttt:!el. SA'• ire&ment atmee at i&ereasing 
iRterperseRal 8ft&f&F iastramental sftiHs.:. on·site 
training. 

3. The content of social skllls, and task and skill 
training shall provide for, but not be limited to: 

a. Self-care skllls, 
b. Educational function skllls, 
c. Family and Interpersonal skllls, 
d. Decision-making and problem-solving skllls, 
e. Independent living skills. 

lndleator l 
CPitePie: Preseaee &f a WPit:teft Eleseriptien e4 !faslt ftftEl 
&lHl! Training. 
SoliFee! Program deseriptien. 

lndleator ll 
6PlteFla: Evidenee fiHK eHeft.ts ift Heed at=e reeei·;ing ~ 
8lld Sl<lll TraiHing as <leiiRed In ll!e program deseription. 
SettPe&. Sl:IPVeyer ebservatiens ftftd elieftt reeerds. 

Article 4. 
Counseling/Psychotherapy. 

Bil'eef The following sections are additional requirements 
to the Cord Standards, Part V, Article 15. 

T.ll. 
CeRel'ie 
C.R. 
~ GIJHnse.~ng,'Psyehotliel'tlpy - All feFmal eounseling 

Vol. 1, 1ssue 11 

745 

Proposed Regulations 

or psyebotberapeutle lnlef\•entions SHeb as illdi':lfiual, 
family; 8lld group aetivllies, wl>i<ll1 jH'6Yitle for suppal'!, 
eMploration, 8lld problem soiYiftg, SUeb inleF¥ealians inl<e 
j}iaee between program sinH 8lld elieat(s). SueR 
lnleF¥entions are a!me<l Bl ehangi&g 8lld enllaaeing 
&fJfJFefJPi&te p~·ehe seeial fuaetieRiRg, a pemanal sease ef 
well beiltg, 8lld ameliorating psyellologieal diserdeFS. 

§ 4.4. There shall be written policies and procedures for 
the delivery of counseling and psychotherapeutic services. 

A. The provision of counseling and psychotherapeutic 
services shall be in compliance with all state statutes 
regarding these services. 

B. The use of these services shall be based on an 
assessment of the intensity and frequency of the problem 
behavior, and/or the severity of the emotional problem 
experienced by the youth. 

C. Each program shall have formal arrangements for 
the evaluation, assessment, and treatment of the mental 
health needs of their clients. 

lndleator l 
Criteria: Presenee 6f a Wfil!eA deserip!ioa 6f eouASellng 
8lldfor psyeltotherapy seF¥1ees lneluEiing et'i!erln A-C 
l1l!eYe, 
~ Pregmm Eleseriptiefl. 

lndieator il 
Criteria: E•1idenee fiiBI <itialllied sinH are perfarmiBg 
eounseling 8lldfor psyebolberapy In eeafermaaee witll A-C 
l1l!eYe, 
SoliFee! staff lnlef\'iews 8lld elieBI reeorEis. 

Direet 
Of 

Cenerie 
G.R.T.II. 

+.+!J, Article 5. 
Case Coordination. 

+.l+.h § 4.5. Each program shall have written policies and 
procedures for the provision of sll8li jH'6Yitle for activities 
aimed at linking the service system to the client and 
coordinating the various system components in order to 
achieve a successful outcome. These activities shall 
include: 

A. 1. The assignment of a case coordinator to each 
client prior to treatment planning. 

A, 2. The ongoing process of assessing client's general 
needs through the use of program reports and 
evaluation information provided by each service. 

3. Overseeing the continuity and range of services 
delivered to ensure systematic and Individualized 
treatment plans. 
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4. Developing and reviewing the specific individualized 
treatment plans with additions and deletions in service 
dellvery on a quarlerly basis. 

I* 5. Coordination and referral linkage at the time of 
discharge to all direct and generic services. witlt tile 
pragl'am flil<! ootslde tile program. 

& 6. Identification of individual or agency responsible 
for follow-up and aftercare. 

I* Malatenaaee flil<! iRtervefttiOR w1t1t tile seeffil 
fte!woFI<, li>elading - tile f&llt ~ system flil<! tile 
prefeooie~m ~ ~ 

& Malalalning "" eagelftg relatieAslilp witlt tile eHe8l 
flil<! !l!lSi!lllil1! 1ft erlsls ~raval<!Ag sitHalians. 

lnalealar ~ 
Criteria: W!4!!en oleserlptioa el eare eeoFdiaalioa aeti·tities 

iftelftdlftg A-H -
SooPee; W!4!!en <!eseriptian el program servlees. 

ladieatar ~ 
Criteria: Evidenee titat ease eaaFdisatiaa seFViees are 
l>elftg pra·,•ide<l 1ft aeeaPdaaee witlt writien pragram 
<!eserlplian. 
SooPee;€1Jea!reearas. 

~ 
C.!UI.T. 

~ - program sll6ll !>aYe a fBfffitH writien plfta fef 
ireallag medlea! emergeneies fMI<! fef assuring aeeess 1ft 
......00 mealeal eare laeilities. 

A; EmePgeRey f'ftetiieal treatment beyeftd the previsias 
el Iii'S! aid sll6ll be Jira'fided by tile elleftt!s peFSoBal 
pllysleiaa, tile agency deslgnaleEI physieiaB, ar o!iler 
emergeaey meaieal l*'f9688eh 

Crlle!'!a: Presenee al writien l'8llelfts flil<! prseedures fef 
eme!'geney medlea! serviees wiHeh lftelftde - A -SooPee; W!4!!en eapy el l'8llelfts ....a proeedures fef 
emeFgeney mealeel se,...·tees. 

IR<IIeatar ~ 
Criteria: l-00% al eHe8ls reeelviBg emergeney medleal 
seF\•Iees 1ft eemplianee witlt writien palieies. 
SooPee; Sai'veyer jallgfftent. 

~ 
II, 
Geaerle 
~ 

~ lr. Mealeal flil<! <left!&l el!amiBa!isRs mey be 

perfermeEI by tile praetltloBer el tile elleftt!s el>6iee or by 
a pkysieiaR or <leatis! ElesigBateEI by tile program. 

laEiieataF l 
Criteria: Pelieies aftEI: preeedtues t6 easm=e eHeats have 
medieal aftEI: deftta.l e~rafftiRatiaB;S oo ftft 8ftfttl8l basis; 
SooPee; W!4!!en eapy el l'8llelfts flil<! proeedures. 

Iadieator !!: 
Criteria: l-00% el all eHe8ls reeeiYiBg meEiieal ....a <left!&l 
sereeRing an "" 8ilfiUftl l>asi<r. 
SooPee; €Ilea! reeorEis. 

~ 
G.R.T.II. 
4±M. Eaelt program sll6ll !>aYe writien l'8llelfts fMI<! 
preeeEiures regarEiiBg tile Fe¥lew el ehemotherapy wiHeh 

- ......... - jM'6¥i<le-

lr. Quaflerly Fe¥lew el tile ehemelherapy plfta by a 
pllyslelaB 1ft eaftjunetlon w1t1t pregPRm sift#.. 

B-:- EviElenee &f. alter&ative strategies 
eansideratien w#lt Elaeulfl:eatatiea fflf' eeatiaued 
ehemotherapy at lftast f!Harierl~ . 

&. Iloeumenlftlion el all eounter lnEiiealioBs flil<! eHeea 
el mediea!iens as !hey Felftte Ia a pariieular e1ieftt, 

I* Juslifiea!ion el multiple Elmg asage fMI<! eHeea fef 
Sj>eeifie elleals, 

Indleatar :!: 
CriteFia: W!4!!en Elese<iptlon el program l'8llelfts flil<! 
fJFeeederes, ifteluEliag A-B abtwe, ftw eftemetllerafJy. 
Sattfee.; Pregram reeerEls . 

ladieatar ~ 
Criteria: WritteR evideaee Hi-at cHeftts- reeeiving 
ehematllerap) are reeei • iRg it ift aeeerElaaee wHit wfl..tteft 
l'8llelfts flil<! proeedu•es. 
SooPee; €Ilea! FeeorEis. 

Geaerie 
G.RT.II. 
+.!-£ Reereafienal &eP!iees 

~ HeM ~ aBEl pariieipatiaa ift eammuaity eeU·;iHes 
wiHeh are apprepriate Ia tile Ele'lelepmeBtal leYel el eae1t -
ladieator :!: 

CFiteFia: PFeseaee af. lffilieies ftftd pFaeeduFes f6F 
•ee•ealianai aeti'lilies wiHeh lftelftde - C !ll>oYe, 
SooPee; W!4!!en eapy el l'8llelfts flil<! proeeEiuPes fef 
FeeFeBti8BBl aeti~·itieS. 

Iaaieator i! 
Criteria: E'lideBee !ilet eHe8ls paflieipate 1ft appropriate 
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reereatle&al aetivitles iR aeeerEienee with ~ &ftd 
JJPBeedH:res. 
s.m.ee, Program reeBf'ds llftd elieftt reeords. 

~ AH seFViees effere<l l>y !l>e program sft8ll be 
~'Stematleally develeped 8-fttt i&tegrateEI. 

G.R.T.!I. 
~ Bee!> program sft8ll lleYe a wri!teft deseripllon af 
eaeit af lls serY!ee eomponenls, l>etll tltese pro¥ided 
EHPeeNy &ftd fltese ebtaiRed ge&erieally, inehuling: 

~ Tbe goais/objee!i¥es af eaeit serY!ee eompoaeal. 

~ A deseriptie& el tfte aetivities ftftd preeedares 
ll!llioe<l !8 meet !l>e goais/ohjeetives af eae1t serY!ee 
eemJ)oReRt. 

~ Tbe loea!ioa wbere !bese aetM!ies ere eBFFied -. 

~ Tbe aemher llftd eategory af s!BU regelariy 
iavelved 1ft eaeit serY!ee eompoaeal. 

~ It desefiptieB el lttwl e&eft sePYiee eempeBeBt is 
e•,•aiua!ed. 

IBdiea!or: 
GFiteFia: Preseaee af deserip!ion af serY!ee eompoaeals 

- iftelll<le erl!erla ~ 
Seuree: WritteR eeptes. el deseriptien el 9ef-Yiee 
eempeaeRts 8fttl. stn=veyer jHEigmeat. 

~ Bee!> program sft8ll deserihe hew 811 seFViees -
l>y !l>e program ere iategrated. Suelt a deserip!ioa sft8ll 
iaelede: 

~ A defiaillea af hew sel'l·iees ere ~ae!ieaally 
rel8!e<l !8 !l>e program's 6Yefllil philosophy. 

~ /It defiRitieB e1 ftew serviees are funetieaally 
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Grileria: ARRea! FeYiew llftd epda!ing af programmalle llftd 
admiRistrative ~ aftd preeedures maRHal. 

s.m.ee, Pregramma!ie llftd admiaistra!ive pelieies llftd 
preeedu.res manaal. 

DEPARTMENT OF SOCIAL SERVICES 

Title Q! Regulations: VR 615-29-02. Core Standards lor 
Interdepartmental Licensure and Certification of 
Residential Facilities for Children. 

Statutory Authority: §§ .16.1-286, 53.1·237 through 
16.1-310 through 16.1-314, 53.1-249, 22.1-319 
22.1-335, 22.1·218, 37.1-179 through 37.1-189, 
63.1-195 through 63.1-219, and 63.1-56.1 of the 
VIrginia. 

Summary: 

Code of Virginia: 
Chapters 11 and 14 of Title 16.1 
Chapters 13 and 16 of Title 22.1 
Chapters 8 and 10 of Title 37.1 
Chapters 3 and I 0 of Title 63.1 
Chapter 14 of Title 53.1 

Summary: 

53.1-239, 
through 
37.1-199, 
Code of 

Under the current definitions and exceptions in the 
Code of Virginia, which have been in effect since July 
I, 1981, the Departments of Corrections, Education, 
Mental Health and Mental Retardation, and Social 
Services are responsible for the licensure, certification 
and/or approval of public and private residential 
facilities for children. Such facilities are licensed, 
certified, or approved under the "Core Standards for 
Interdepartmental Licensure and Certification of 
Residential Facilities for Children" except (J) facilities 
which do not accept public funds, (ii) private 
psychiatric hospitals serving children, and (iii) some 
residential facilities serving children which successfully 
meet the requirements of nationally recognized 
standards-setting agencies. The revised document is 
comprised of the following issues which have impact 
on residential facilities for children subject to 
licensure, certification and/or approval: 

Organization and administration, personnel, residential 
environment, programs and services, and disaster or 
emergency plans. 

The purpose of the proposed revisions is to establish 
the m1mmum requirements necessary to protect 
children in the care of residential facilities for 
children. The document has been revised with an 
emphasis on clarity and ease of comprehension. 

Monday, March 4, 1985 



Proposed Regulations 

TABLE OF CONTENTS 

PART I • INTRODUCTION 

Article I. Definitions 
Article 2. Legal Base 
Article 3. Interdepartmental Agreement 
Article 4. General Licensing/Certification 

Requirements 
Article 5. The License/Certificate 
Article 6. Types of Licenses/Certificates 
Article 7. Preapplication Consultation Services 
Article 8. The Initial Application 
Article 9. The Investigation 
Article I 0. Allowable Variance 
Article II. Decision Regarding Licensure I Certification 
Article 12. Issuance of License, Certificate or 

Approval 
Article 13. Intent to Deny a License, Certificate or 

Approval 
Article 14. Renewal of License/Certificate 
Article 15. Early Compliance 
Article 16. Situations Requiring a New Application 
Article 17. Modification of License/Certificate 
Article 18. Visitation of Facilities 
Article 19. Investigation of Complaints and Allegations 
Article 20. Revocation of License/Certificate 

PART II • ORGANIZATION AND ADMINISTRATION 

Article I. Governing Body 
Article 2. Responsibilities of the Licensee 
Article 3. Fiscal Accountability 
Article 4. Internal Operating Procedures 
Article 5. Insurance 
Article 6. Bonding 
Article 7. Fund Raising 
Article 8. Relationship to Licensing Authority 
Article 9. Participation of Children in Research 
Article 10. Children's Records 
Article II. Confidentiality of Children's Records 
Article 12. Storage of Confidential Records 
Article 13. Disposition of Children's Records 
Article 14. Residential Facilities for Children Serving 

Persons Over the Age of 17 Years 

PART III • PERSONNEL 

Article I. Health Information 
Article 2. Initial Tuberculosis Examination and Report 
Article 3. Subsequent Evaluations for Tuberculosis 
Article 4. Physical or Mental Health of Personnel 
Article 5. Qualifications 
Article 6. Job Descriptions 
Article 7. Written Personnel Policies and Procedures 
Article 8. Personnel Records 
Article 9. Staff Development 
Article 10. Staff Supervision of Children 
Article II. The Chief Administrative Officer 
Article 12. The Program Director 
Article 13. Child and Family Service Worker(s) 
Article 14. Child Care Staff 
Article 15. Relief Staff 

Article 16. Medical Staff 
Article 17. Recreation Staff 
Article 18. Volunteers and Students Receiving 

Professional Training 
Article 19. Support Functions 

PART IV · RESIDENTIAL ENVIRONMENT 

Article I. Location 
Article 2. Buildings, Inspections, and Building Plans 
Article 3. Plans and Specifications for New Buildings and 

Additions, Conversions, and Structural 
Modifications to Existing Buildings 

Article 4. Heating Systems, Ventilation and Cooling 
Systems 

Article 5. Lighting 
Article 6. Plumbing and Toilet Facilities 
Article 7. Facilities and Equipment for Residents with 

Special Toileting Needs 
Article 8. Sleeping Areas 
Article 9. Privacy for Children 
Article 10. Living Rooms/Indoor Recreation Space 
Article II. Study Space 
Article 12. Kitchen and Dining Areas 
Article 13. Laundry Areas 
Article 14. Storage 
Article 15. Staff Quarters 
Article 16. Office Space 
Article 17. Buildings and Grounds 
Article 18. Equipment and Furnishings 
Article 19. Housekeeping and Maintenance 
Article 20. Farm and Domestic Animals 
Article 21. Primitive campsites 
Article 22. Water in Primitive Campsites 
Article 23. Food Service Sanitation in Primitive 

campsites 
Article 24. Toilet Facilities in Primitive Campsites 
Article 25. Heating in Primitive Campsites 
Article 26. Sleeping Areas and Equipment in Primitive 

Campsites 
Article 27. Clothing in Primitive campsites 
Article 28. Fire Prevention in Primitive Campsites 

PART V · PROGRAMS AND SERVICES 

Article 1. Criteria for Admission 
Article 2. Admission of Blind or Visually Impaired 

Children 
Article 3. Interstate Compact on the Placement of 

Children 
Article 4. Documented Study of the Children 
Article 5. Preplacement Activities Documentation 
Article 6. Authority to Accept Children 
Article 7. Written Placement Agreement 
Article 8. Emergency Admissions 
Article 9. Temporary care Facilities 
Article 10. Discharge 
Article II. Placement of Children Outside the Facility 
Article 12. Service Plan 
Article 13. Quarterly Progress Reports 
Article 14. Annual Service Plan Review 

Virginia Register of Regulations 

748 



Article 15. Service Plan for Temporary Care Facilities 
Article 16. Counseling and Social Services 
Article 17. Residential Services 
Article 18. Health Care Procedures 
Article 19. Physical Examinations 
Article 20. Medication 
Article 21. Nutrition 
Article 22. Discipline and Management of Resident 

Behavior 
Arilcle 23. Confinement Procedures 
Article 24. Prohibited Means of Discipline and Behavior 

Management 
Article 25. Chemical or Mechanical Restraints 
Article 26. Physical Force 
Article 27. Seclusion 
Article 28. Timeout Procedures 
Article 29. Education 
Article 30. Religion 
Article 31. Recreation 
Article 32. Community Relationships 
Article 33. Clothing 
Article 34. Allowances and Spending Money 
Article 35. Work and Employment 
Article 36. VIsitation at the Facility and to the 

Child's Home 
Article 37. Use of Vehicles and Power Equipment 
Article 38. Reports to Court 
Article 39. Emergency Reports 
Article 40. Suspected Child Abuse or Neglect 

PART VI • DISASTER OR EMERGENCY PLANS 

Article I. Procedures for Meeting Emergencies 
Article 2. Written Fire Plan 
Article 3. Posting of Fire Emergency Phone Number 
Article 4. Portable Fire Extinguishers 
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VR 615-29-02. Core Standards for Interdepartmental 
Licensure and Certification of Residential Facilities tor 
Children 

PART I 
INTRODUCTION 

Article 1. 
Definitions. 

§ 1.1. The following words and terms, when used in these 
regulations, shali have the loliowing meaning, unless the 
context clearly indicates otherwise: 

11Allegation" means an accusation that a facility is 
operating without a license and/or receiving pubiic funds 
lor services it is not certified to provide. 

"Applicant" means the person, corporation, 
partnership, association or pubiic agency which has appiied 
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for a Jicense/certificate. 

'
1Approval" means the process of recogmzmg that a 

pubiic faciiity or an out-of-state facility has compiied with 
standards for licensure or certification (In this document 
the words "license" or "licensure" will include approval of 
pubiic and out-of-state facilities except when describing 
enforcement and other negative sanctions which are 
described separately for these facilities). 

"Behavior management" means planned and 
systematic use of various techniques selected according to 
group and individual differences of the children and 
designed to teach awareness of situationally appropriate 
behavior, to strengthen desirable behavior, and to reduce 
or to eliminate undesirable behavior. (The term is 
consistently generic, not confined to those technicalities 
which derive specifically from behavior therapy, operant 
conditioning, etc.) 

"case record" or '~Record" means written information 
assembled in one folder or binder relating to one 
individual. This information includes social and medical 
data, agreements, notations of ongoing information, service 
pian with periodic revisions, aftercare plans and discharge 
summary, and any other data related to the resident. 

11Certificate to operate" means documentation of 
licensure or permission granted by the Department of 
Education to operate a school for the handicapped that is 
conveyed on a single license/certificate. 

"Certification" means the process of recognizing that a 
facJlity has compiied with those standards required for it 
to receive funding from one of the four departments for 
the provision of residential program services to children 
(Under the Code of Virginia, the Board of Corrections is 
given authority to "approve" certain pubiic and private 
facilities for the placement of juveniies. Similarly, school 
boards are authorized to pay, under certain conditions, for 
special education and related services in nonsectarian 
private residential schools for the handicapped that are 
"approved" by the Board of Education. Therefore, in this 
context the word ~~approval" is syno.pymous with the word 
'~certification" and will be termed certification for 
purposes of this process). 

11Child" means any person legally defined as a child 
under state law. 

"Child placing agency" means any person Jicensed to 
place children in foster homes or adoptive homes or a 
local board of public welfare or social services authorized 
to place children in foster homes or adoptive homes. 

11Child with special needs" means a child in need of 
particular services because he is mentally retarded, 
developmentally disabled, mentally ill, emotionally 
disturbed, a substance abuser, in need of special 
educational services for the handicapped, or requires 
security services. 
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"Complaint" means an accusation against a 
licensed/certified facility regarding an alleged violation of 
standards or Jaw . 

.,Confinement procedure" means a disciplinary 
technique designed to reduce or eliminate inappropriate 
behavior by temporarily removing a child from contact 
with people or other reinforcing stlmulJ through confining 
the child alone to his bedroom or other normally 
furnished room. The room In which the child is confined 
shall not be locked nor the door secured in any manner 
that wJII prohibit the child from opening it. See also the 
definitions of "Timeout Procedure," "Seclusion," 11Behavior 
Management," "Discipline" and other standards related to 
Behavior Management. 

"Coordinator" means the person designated by the 
Coordinating Committee to provide coordination and 
monitoring of the Interdepartmental licensure/ certification 
process. 

"Core standards" means those standards for residential 
care wbich are common to all four departmenis and 
which shall be met by all subject residential facilities for 
children In order to qualify for licensure, certification or 
approval. 

"Corporal punishment" means any type of physical 
punishment inflicted in any manner upon the body. 

"Discipline" means systematic teaching and training 
that Is designed to correct, mold, or perfect behavior 
according to a rule or system of rules governing conduct. 
The object of discipline Is to encourage self-direction and 
self-control through teaching the child to accept 
Information, beliefs and attitudes which underlie the 
required conduct or behavior. The methods of discipline 
include, besides such Instruction, positive reinforcement for 
desirable behavior, as weli as reasonable and 
age-appropriate consequences for undesirable behavior, 
provided that these consequences are applied in a 
consistent and fair manner that gives the child an 
opportunity to explain his view of the misbehavior and to 
Jearn from the experience. (See also, "Behavior 
Management" and 11Punlshment. ") 

"Education standards" means those additional 
standards which shall be met In order for a facility to (i) 
receive a certificate to operate an educational program 
that constitutes a private school for the handicapped; or 
(11) be approved to receive public funding for the 
provision of special education and related services to 
eligible children. 

"Group home" means a community-based, home-like 
single dwelling, or its acceptable equivalent, other than the 
private home of the operator, that Is an integral part of 
the neighborhood and serves up to 12 children. 

"Group residence" means a community-based, 
home-like single dwelling, or its acceptable equivalent, 

other than the private home of the operator, that is an 
integral part of the neighborhood and serves from 13 to 24 
children. 

"Human research" means any medical or 
psychological investigation designed to develop or 
contribute to general knowledge and which utilizes human 
subjects who may be exposed to the possibility of physical 
or psychological injury as a consequence of participation 
as subjects, and which departs from the application of 
those established and accepted methods appropriate to 
meet the subjects' needs but does not include: 

1. The conduct of biological studies exclusively 
utilizing tissue or fluids after their removal or 
withdrawal from human subject in the course of 
standard medical practice; 

2. Epidemiological investigations; or 

3. Medical treatment of an experimental nature 
intended to save or prolong the life of the subject in 
danger of death, to prevent the subject from becoming 
disfigured or physicaJiy or mentaJiy incapacitated. 

"Individualized service plan" means a written plan of 
action developed, and modified at intervals, to meet the 
needs of each child. It specifies short and long-term goals, 
the methods and time frames for reaching the goals and 
the individuals responsible for carrying out the plan. 

"Juvenile offender treatment standards" means those 
additional standards which must be met in order for a 
facility to receive funding from the Department of 
Corrections for the provision of residential treatment 
services as a juvenile detention facility, a facility providing 
youth institutional services, a community group home or 
other residential facility serving children in the custody or 
subject to the jurisdiction of a juvenile court or of the 
Department of Corrections, except that Core Standards will 
be the Juvenile Offender Treatment Standards for 
residential facilities receiving public funds pursuant to § 
16.1-286 or § 53.1-239 of the Code of Virginia for the 
provision of residential care to children in the custody of 
or subject to the jurisdiction of a juvenile court or of the 
Department of Corrections. 

"Licensee" means the person, corporation, partnership, 
association or public agency to whom a license is issued 
and who is legaJiy responsible for compliance with the 
standards and statutory requirements relating to the 
facility. 

11Licensingjcertification authority" means the 
department andjor state board that is responsible under 
the Code of Virginia for the licensure, certification, or 
approval of a particular residential facility for children. 

"Licensure" means the process of granting legal 
permission to operate a residential facility for children 
and to deliver program services. (Under the Code of 
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Virginia, . no person shall open, operate or conduct a 
residential school tor the handicapped without a 
"certlncate to operate" such school Issued by the Board of 
Education. The issuance of such a "certificate to operate" 
grants legal permission to operate a school for the 
handicapped. Therefore, in this context, the term 
"certificate to operate" is synonymous with the word 
"licensure" and will be termed licensure for purposes of 
this process.) 

.,Living unit" means the space in which a particular 
group of children in care of a residential facility reside. 
Such space contains sleeping areas, bath and toilet 
facilities, and a living room or its equivalent tor use by 
the children who reside in the unit. Depending upon Its 
design, a building may contain only one living unit or 
several separate living units. 

"Mechanical restraints" means the application of 
mach/nezy or tools as a means of physically restraining or 
controlling a resident's behavior, e.g., handcuffs, 
straitjackets, shackles, etc. 

"Mental disabilities certification standards" means 
those standards In addition to Core Standards which shall 
be met in order tor a facility to receive funding from the 
Department of Mental Health and Mental Retardation for 
the provision of residential treatment services to mentally 
ill, emotionally disturbed, mentally retarded, 
developmentally disabled and/or substance abusing 
children. 

"Mental disabilities licensure standards" means, for 
those tacll/tles that do not receive funding from the 
Department of Mental Heallh and Mental Retardation, 
those standards in addition to Core Standards which must 
be met in order tor a facility to be licensed to provide 
care or treatment to mentally ill, emotionally disturbed, 
mentally retarded, developmentally disabled and/or 
substance abusing children. 

"On duty" means that period of time during which a 
staff person is responsible for the supervision of one or 
more children. 

"Parent" means a parent, guardian, or an individual 
acting as a parent in the absence of a parental guardian. 
The parent means either parent unless the facility has 
been provided with evidence that there Is a legally binding 
Instrument or a state law or court order governing such 
matters as divorce, separation, or custody, which provides 
to the contrazy. The term "parent" may Include the 
natural mother or father, the adoptive mother or father, 
or the legally appointed guardian or committee who has 
custody of the child. The term "parent" also Includes a 
surrogate parent appointed pursuant to provisions set forth 
In § II,D. of the Department of Education's "Regulations 
Governing Special Education Programs for Handicapped 
Children and Youth In Virginia". A child 18 years or older 
may assert any rights under these regulations In his own 
name. 
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"Physical force" means any act by the facility or staff 
which exercises the use of bodily contact, confrontation 
and/or force with residents as a method or technique of 
managing resident behavior. 

"Placement" means an activity by any person which 
provides assistance to a parent or guardian in locating and 
effecting the movement of a child to a foster home, 
adoptive home or to a residential facility for children. 

"Premises" means the tract(s) of land on which any 
part of a residential facility for children Is located and 
any buildings on such tract(s) of land. 

"Professional child and family service worker" means 
an Individual providing social services to a child residing 
in a residential facility and his family. Such services are 
defined in Part v; Article 16. 

"Program" means a combination of procedures and/or 
activities carried out in order to meet a specific goal or 
objective. 

"Public funding" means funds paid by, on behalf of, 
or with the financial participation of the State 
Departments of Corrections, Education, Mental Health and 
Mental Retardation, and/or Social Services. 

"Punishment" means retributive, retaliatory and 
sometimes harsh or abusive reactions to children's 
misbehavior. Punishment is defined as a reaction that 
primarily relieves adult frustration without being rationally 
designed to teach or to correct children's behavior. 

''Resident" means a person admitted to a residential 
facility for children for supervision, care, training or 
treatment on a 24·hour basis. For the purpose of these 
standards, the words, "resident," "child," "client" and 
"youth" are used interchangeably. 

"Residential facility for children" means a publicly or 
privately owned facility, other than a private family home, 
where 24-hour care is provided to children separated from 
their parents; that is subject to licensure, certification or 
approval pursuant to the provisions of the Code of Virginia 
cited in the Legal Base; and Includes, but is not limited to, 
group homes, group residences, secure custody facilities, 
self-contained residential facilities, temporary care facilities 
and respite care facilities, except: 

1. Facilities which do not accept public funds and are 
required to be licensed as specified in §§ 63.1·195 
through 63.1·219 of the Code of Virginia may be 
licensed under "Child Garing Institution Standards"; 

2. Private psychiatric hospitals serving children will be 
licensed by the Department of Mental Health and 
Mental Retardation under its "Rules and Regulations 
for the Licensure of Private Psychiatric Hospitals"; 
and 
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3. Residential tacllities serving children which 
successfully meet the requirements of nationally 
recognized standards setting agencies whose standards 
and approval process are determined by the 
Coordinating Committee to be substantially equivalent 
to Core Standards; and the Interdepartmental process 
shall be considered as having met the requirements of 
the Interdepartmental Licensing/Certification process. 

"Respite care taci/Jty" means a facility that Is 
specifically approved to provide short term, periodic 
residential care to children accepted into Its program In 
order to give the parents/guardians temporazy relief from 
responslbJIJty lor their direct care. 

uResponsible adult" means an adult, who may or may 
not be a staff member, who has been delegated authority 
to make decisions and to take actions necessazy to assume 
responsibility for the safety and well-being of children 
assigned to his care. The term Implies that the facility has 
reasonable grounds to believe that the responsible adult 
has sufficient knowledge, judgement and maturity 
commensurate to the demands of the situation for which 
he is assuming authority and responsibility. 

"Right" Is something to which one has a natural, legal 
or moral claim. 

"Sanitize" means to wash or rinse with water 
containing a laundJY bleach with an active Ingredient of 
5.25% sodium hypochlorite. The amount of bleach used 
may be in accordance with manufacturer's 
recommendation on the package. 

"Seclusion" means placing a chlJd in a room with the 
door secured In any manner that will prohibit the child 
from opening it. 

"Secure custody facility" means a facility designed to 
provide, In addition to the appropriate treatment and/or 
service programs, secure environmental restrictions for 
children who must be detained and controlled on a 
24-bour basis. 

"Self-contained residential faclllty" means a residential 
setting for 13 or more children In which program activities 
are systematically planned and Implemented as an Integral 
part of the facll/ty's staff functions (e.g. services are 
self-contained rather than provided primarily through 
through community resources). The type of program may 
VBJY in Intensity according to the needs of the residents. 
Such settings Include nonmedical as well as state-operated 
hospital based care. 

"Severe weather" means extreme environment or 
climate conditions which pose a threat to the health, 
safety or welfare of residents. 

"Shall" means an obligation to act Is imposed. 

"Shall not" means an obligation not to act is imposed. 

11Single Jicensejcertificate" means a document which 
grants approval to operate a residential facility for 
children and which indicates the status of the facll/ty with 
respect to compliance with applicable certification 
standards. 

"Standard" means a statement which describes In 
measurable terms a required minimum performance level. 

"Substantial compliance" means a demonstration by a 
facility of full compliance with sufficient applicable 
standards to clearly demonstrate that its program and 
physical plant can provide reasonably safe and adequate 
care, while approved plans of action to correct findings of 
noncompliance are being implemented. 

"Team" means one or more representatives of the 
licensing certification authority(ies) designated to visit a 
residential facility for children to review its compliance 
with applicable standards. 

"Temporazy care facility" means a facility specifically 
approved to provide a range of services, as needed, on an 
Individual basis for a period not to exceed 60 days. 

"Timeout procedure" means a systematic behavior 
management technique designed to reduce or eliminate 
inappropriate behavior by temporarily removing a child 
from contact with people or other reinforcing stimuli 
through confining the child alone to a special timeout 
room that is unfurnished or sparsely furnished and, which 
contains few reinforcing environmental stimuli. The 
timeout room shall not be locked nor the door secured in 
any manner that will prohibit the child from opening It. 
(See the definitions of "Confinement Procedure," 
"Seclusion," "Behavior Management," and "Discipline".) 

"Treatment" means any action which helps a person 
in the reduction of disabl/ity or discomfort, the 
amelioration of symptoms, undesirable conditions or 
changes in specific physical, mental or social functioning. 

"Visually impaired child" means one whose vision, 
after best correction, limits his ability to profit from a 
normal or unmodified educational or daily living setting. 

"Wilderness camp" means a facility which provides a 
primitive camping program with a nonpunitive 
environment and an experience curriculum for children 
nine years of age and older who cannot presently function 
in home, school and community. In lieu of or in addition 
to dormitories, cabins or barracks for housing children, 
primitive campsites are used to integrate learning and 
therapy with real living needs and problems from which 
the child can develop a sense of social responsibility and 
self worth. 

Article 2. 
Legal Base. 

§ 1.2. The Code of Virginia is the basis for the 
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requirement that private residential tacJJitles for children 
be licensed, certified and approved. It also authorizes the 
several Departments to operate or reimburse certain 
public facilities. In addition, P. L. 94-63, and Title XX of 
the Social Security Act, require the c establishment of 
quality assurance systems. 

§ 1.3. The State Board of Corrections and/or the 
Department of Corrections are (Is) responsible for 
approval of facilities used tor the placement of 
court-referred juveniles, as speclfled by § 16.1-286 and §§ 
53.1-237 and 53.1-239 of the Code of Virginia, for 
promulgating a statewide plan for detention and other care 
facilities and for prescribing standards tor such facilities 
pursuant to §§ 16.1-310 through 16.1-314 of the Code of 
Virginia; and for establishing and maintaining a system of 
community group homes or other residential care facilities 
pursuant to § 53.1-249 of the Code of Virginia. 

§ 1.4. The State Board of Education Is responsible for 
Issuing certificates to operate (licenses) for residential 
schools tor the handicapped In the Commonwealth of 
Virginia, as specified In Chapter 16 of of Title 22.1 (§§ 
22.1-319 through 22.1-335) of the Code of Virginia. It is 
further responsible for the general supervision of the 
public school system for all school age residents of 
Virginia (lor handicapped children, ages 2-21) and for 
approval of private nonsectarian education programs for 
the handicapped, as specified by § 22.1-218 of the Code of 
Virginia. 

§ 1.5. The Department of Mental Health and Mental 
Retardation is responsible for licensure of facilities or 
Institutions for the mentally ill, mentally retarded, and 
substance abusers within the Commonwealth of Virginia, as 
specified in Chapter 8 of TJt/e 37.1 (§§ 37.1-179 through 
37.1-189) of the Code of Virginia. It is also responsible for 
the certJflcatlon of group homes as specified in § 37.1-199 
of the· Code of Virginia. 

The Department of Social Services is responsible for 
licensure of certain child welfare agencies and facilities in 
Virginia, as specified In Chapter 10 of Title 63.1 (§§ 
63.1-195 through 63.1-219) of the Code of Virginia. It is 
also responsible for the certification of local welfare/social 
services department "agency operated" -group homes, as 
specified in § 63.1-56.1 of the Code of Virginia. 

Article 3. 
Interdepartmental Agreement. 

§ 1.6. An "Agreement for Interdepartmental Licensure and 
Certification of Children's Residential Facilities" was 
approved by the Director of the Department of 
Corrections, the Commissioners of the Department of 
Mental Health and Mental Retardation, the Department of 
Social Services and the Superintendent of Public Institution 
and was initially signed on Janual}' 8-9, 1979. The 
agreement was updated effective September 30, 1984. 

This agreement commits the abov& Departments to 
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apply the same standards to both public and private 
facilities and provides a framework for: 

I. The joint development and application of licensure 
and certification standards; 

2. A single coordinated licensure, certification and 
approval process that includes: 

a. A single application for appropriate licensure, 
certification and/or approval; 

b. A system for review of compliance with applicable 
standards; 

c. A single license/certificate Issued 
authority of the appropriate department(s) 
and 

under the 
or board(s); 

d. Clear lines of responsibiJity for the enforcement of 
standards. 

3. An Office of .the Coordinator to provide central 
coordination and monitoring of the administration of 
the interdepartmental licensure/ certification program. 

Article 4. 
General Licensing/Certification Requirements. 

§ I. 7. All residential facilities for children must 
demonstrate an acceptable level of compliance wlth Core 
Standards and other appllcable licensure requirements (e.g. 
Mental DisabilJtles Licensure Standards) and shall submit a 
plan of corrective action acceptable to the llcensing 
authority for remedying within a specified time any 
noncompliance in orqer to be licensed to operate or 
certified to receive children in Virginia. Facilities also 
shall demonstrate an acceptable level of compliance with 
other applicable standards; such as Education Standards, 
Mental DisabiJities Certification Standards and Juvenile 
Offender Treatment Standards, and submit a plan of 
corrective action acceptable to the certification authority 
for remedying within a specified time any noncompliance 
in order to be certified or approved. 

§ 1.8. Investigations of applications for 
licensure/certification will be carried out by 
representatives of the licensure/certification authority with 
each representative participating in the evaluation of 
compliance with applicable standards. The decision to 
llcense or certify will be based primarily on the findings 
and recommendations of these representatives of the 
licensing/certification authority. 

§ 1.9. Corporations sponsoring residential facilities for 
childJ'en shall maintain their corporate status in 
accordance with Virginia Jaw. Corporations not organized 
and empowered solely to operate residential facilities for 
children shall provide for such operations in their 
charters. 
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Article 5. 
The License/Certificate. 

§ 1.10. The Interdepartmental program will utilize a single 
licensure/certification process encompassing Core 
Standards and certification standards. A single document 
will be Issued to each qualified facility which will, under 
appropriate statutory authorlty(les), grant permission to 
operate a residential facility for children or certify 
approval tor the placement of children using public funds 
and which will Indicate the status of each facility with 
respect to compliance with applicable certification 
standards. 

§ 1.11. The terms of any license/certificate issued shall 
include: (I) the operating name of the facility/ (II) the 
name of the Individual, partnership, association or 
corporation or public agency to whom the 
license/certificate Is Issued; (Ill) the physical location of 
the facility; (lv) the nature of the population; (v) the 
maximum number of persons to be accepted for care; (vi) 
the effective dates of the license; and (vii) other 
specifications prescribed within the context of the 
standards. 

§ 1.12. The license/certificate Is not transferable and 
automatically expires when there is a change of 
ownership, sponsorship, or location, or when there Is a 
substantial change In services or clientele which would 
alter the evaluation findings and terms under which the 
facility was licensed/certified. 

§ 1.13. Separate licenses/certificates are required tor 
facilities maintained on separate pieces of property which 
do not have a common boundary, even though these may 
be operated under the same management and may share 
services and/or facilities. 

§ 1.14. The current license/certificate shall be posted at 
all times In a place conspicuous to the public. 

Article 6. 
Types of Licenses/Certificates. 

§ 1.15. An annual license/certificate may be issued to a 
residential facility for children when Its activities, services 
and requirements substantially meet the minimum 
standards and requirements set forth in Core Standards, 
applicable certification standards and any additional 
requirements that may be specJfied In relevant statutes. An 
annual license;certltlcate Is effective tor 12 consecutive 
months, unless It Js revoked or surrendered sooner. 

§ 1.16. A provisional license/certificate may be Issued 
whenever an applicant Is temporarily unable to comply 
with all of the requirements set forth In Core Standards or 
applicable certification standards and under the condition 
that the requirements will be met within a specified 
period of time. A facility with provisional 
licensure/certification is required to demonstrate that it Is 
progressing toward compliance. A provisional 

license/certificate shall not be Issued where the 
noncompliance poses an immediate and direct danger to 
the health and safety of the residents. 

A. For those facilities for which the Department of 
Mental Health and Mental Retardation is the licensing 
authority as specified in Chapter 8 of Title 37.1 of the 
Code of Virginia , at the discretion of the licensing 
authority a provisional license may be issued to operate a 
new facility in order to permit the applicant to 
demonstrate compliance with all requirements. Such a 
provisional license may be renewed, but such provisional 
licensure and any renewals thereof shall not exceed a 
period of six successive months. A provisional license also 
may be issued to a facility which has previously been 
tully licensed when such facility is temporarily unable to 
comply with all licensing standards. However, pursuant to 
§ 37.1-183.2 of the Code of Virginia, such a provisional 
license may be Issued for any period not to exceed 90 
days and shaiJ not be renewed. 

B. For those facilities for which the Department of 
Social Services Is the licensing authority as specified in 
Chapter 10 of Title 63.1 of the Code of Virginia, a 
provisional license may be issued following the expiration 
of an annual license. Such provisional licensure and any 
renewals thereof shall not exceed a period of six 
successive months. At the discretion of the licensing 
authority, a conditional license may be issued to operate a 
new facility in order to permit the applicant to 
demonstrate compliance with all requirements. 

Such a conditional license may be renewed, but such 
conditional licensure and any renewals thereof shall not 
exceed a period of six successive months. 

§ 1.17. An extended license/certificate may be issued 
fo/Jowlng the expiration of an annual or an extended 
IJcense/certificate provided the applicant qualifies for an 
annual Iicense;certificate and, additionally, it is 
determined by the licensing/certification authority that (I) 
the facility has a satisfactory compliance history; and (ii) 
the facility has had no significant changes In its program, 
population, sponsorship, staffing and managemen~ or 
financial status during the term of the previous annual or 
extended license. In determining whether a facility has a 
satisfactory compliance history, the licensing/certification 
authority shalJ consider the facility's maintenance of 
compliance as evidenced by licensing complaints; 
monitoring visits by staff of the licensing authority; reports 
of health, fire and building officials; and other sources of 
information reflecting on the facility's continued 
compliance with applicable standards. An extended license 
is effective for a specified period not to exceed 24 
consecutive months, unless it is revoked or surrendered 
sooner. 

§ 1.18. A residential facility for children that is not subject 
to the licensure authority of the Departments of Education, 
Mental Health and Mental Retardation and Social Services 
may be issued a certificate indicating the status of the 
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facility with respect to compliance with applicable 
certification standards. Such a certificate is effective for a 
specified period not to exceed 24 consecutive months, 
unless it is revoked or surrendered sooner. 

§ 1.19. The term of any certilication(s) Issued on an 
annual, provisional or extended license certificate shall be 
coincident with the effective dates of the license. 

§ 1.20. There shall be no tee to the licensee for licensure, 
certification or approval. 

Article 7. 
Preappllcation Consultation Services. 

§ 1.21. Upon receipt of an inquizy or a referral, 
preapp/Jcation consultation services will be made available 
by the Office of the Coordinator and the participating 
departments. 

§ 1.22. Preappllcation consultation may be designed to 
accomplish the following purposes: 

I. To explain standards and statutes; 

2. To help the potential applicaiJt explore the 
operational demands of a licensed/certified/approved 
residential lac11Jty for children; 

3. To provide assistance in locating sources of 
information and technical assistance; 

4. To refer the potential applicant to appropriate 
agencies; such as, the Department of Health, the State 
Fire Marshal, local lire department, and local building 
officials; and 

5. To comment, upon request, on plans lor proposed 
construction or on existing property in terms of 
suitab111ty for the purposes proposed. Such comments 
shall be limited to advice on basic space 
considerations. 

Article 8. 
The Initial Application. 

§ 1.23. The application lor a license to operate a 
residential facility for children shail be available from the 
Office of the Coordinator and the participating 
departments. 

§ 1.24. All application forms and related information 
requests shall be designed to assure compliance with the 
provision of standards and relevant statutes. 

§ 1.25. Completed applications along with other information 
required tor //censure, certification or approval shall be 
submitted at least 60 days in advance of the planned 
opening date. Receipt shall be acknowledged. 
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Article 9. 

The Investigation. 

§ 1.26. Following receipt and evaluation of each completed 
application, a team w111 be organized made ~p of 
representatives from the Departments which w1ll be 
participating in the review of that particular facility. 

§ 1.27. The team w111 arrange and conduct an on-site 
inspection of the proposed facility; a thorough review of 
the proposed services; and investigate tl1e character, 
reputation, status, and responsibility of the applicant. 

A1tlcle 10. 
Allowable Variance. 

§ 1.28. The licensing/certification authority has the sole 
authority to waive a standard either temporarily or 
permanently when in its opinion: 

1. Enforcement will create an undue hardship; 

2. The standard Js not specifically required by statute 
or by the regulations of another goverment agency; 
and 

3. Resident care would not be adversely affected. 

§ 1.29. Any request for an aliowable variance shall be 
submitted in writing. 

§ 1.30. The denial of a request for a variance is 
appealable through the normal appeals process when it 
leads to the denial or revocation of licensure/certification. 

Article 11. 
Decision Regarding Licensure/Certification. 

§ 1.31. Within 60 days of receipt of a properly completed 
application, the investigation will be completed and the 
applicant will be notified in writing of the decision 
regarding Jicensurejcertification. 

Article 12. 
Issuance of a License, Certificate or Approval. 

§ 1.32. Private Facilities. 

If licensure/certification (either annual, provisional or 
extended) is granted, the facility wi/1 be issued a 
licensejcertificate with an accompanying letter citing any 
areas of noncompliance with standards. This letter will 
also include any specifications of the license and may 
contain recommendations. 

§ 1.33. Public and Out-of-State Facilities. 

If approval is granted, the facility will be issued a 
certificate of approval indicating that it has met standards 
required for it to operate and receive public funds. 
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Article 13. 

Intent to Deny a License, Certificate or Approval. 

§ 1.34. If denial of a license, certificate or approval Is 
recommended, the facility will be notified in writing of the 
deficiencies and the proposed action. 

§ 1.35. Private Facilities. 

The notification of intent to deny a license or 
certificate w/JI be a letter signed by the 
licensing/certification authorlty(les) and sent by certified 
mall to the facility. This notice will include: 

1. A statement of the intent of the 
Jlcens/ng/ceitlflcatlon authorities to deny; 

2. A list of noncompliances and circumstances leading 
to the denial; and 

3. Notice of the facility's rights to a bearing. 

§ 1.36. Locally-Operated Facilities. 

The notification of Intent to deny a license or 
certificate w/JI be a letter signed by the 
licensing/certification authorlty(ies) sent by certified mall 
to the facility and to the appropriate local governing body 
or official responsible therefore, stating the reasons for the 
action, as well as the applicable state board or 
departmental sanctions or actions to which they are liable. 

§ 1.37. State.Operated Public Facilities. 

The notltlcation of intent to deny an approval will be 
a letter signed by the licensing/certification autbority(les) 
sent by certified mall to the facility, to the appropriate 
department bead, and to the Secretary stating the reasons 
for the action and advising appropriate sanctions or 
actions. 

§ 1.38. Out-of-State Facilities. 

The notification of denial of approval will be a letter 
signed by the licensing/certification author/ty(les) sent by 
certified mall to the facility and to each of the four 
departments stating the reasons for the action. Any 
department having children placed In such a facility shall 
be responsible lor Immediate removal of the children 
when Indicated. 

§ 1.39. The Hearing. 

An interdepartmental bearing will be arranged when 
necessary. Hearings will be conducted In accordance with 
the requirements of the Administrative Process Act, § 
9-6.14:1 et seq., of the Code of Virginia. Each 
licensing/certification authority will be provided with the 
report of the bearing on which to base the licensing 
authority's final decision. The Office of the Coordinator 
will be notified of the licensing authority's decision within 
30 days after the report of the hearing is submitted. When 

more than one licensing/certification authority is involved 
they will coordinate the final decision. ' 

§ 1.40. Final Decision. 

A letter will be sent by registered mail notifying the 
facility of the final decision of the licensing/certification 
authorities. This letter will be drafted for the signatures of 
those departmental authorities who are delegated 
responsibility for such actions by statute. In case of denial 
the f~cility shall cease operation _or change its program s~ 
that 1t no longer requires licensure/certification. This shall 
be done within 30 days. 

Article 14. 
Renewal of License/Certificate. 

§ 1.41. Approximately 90 days prior to the expiration of a 
license/certificate, the licensee will receive notice of 
expiration and an application for renewal of the 
license/certificate. The materials to be submitted will be 
indicated on the application. 

In order to renew a license/certificate, the licensee 
shall complete the renewal application and return it and 
any required attachments. The licensee should submit this 
material within 30 days after receipt in order to allow at 
least 60 days to process the application prior to expiration 
of the license. 

§ 1.42. The process for review of the facility and issuance 
or denial of the license/certificate will be the same as for 
an initial application (See Part I, Articles 8, 9, 12, .13). 

Article 15. 
Early Compliance. 

§ 1.43. A provisional license/certificate may be replaced 
with an annual license/ certificate when all of the 
following conditions exist: 

1. The facility corrects the deficiencies related to 
standards as listed on the face of the provisional 
license/certificate well in advance of its expiration 
date and no additional areas of noncompliance exist; 

2. Compliance has been verified by an on-site 
observation by a representative(s) of the 
licensing/certification authority or by written evidence 
provided by the licensee; and 

3. Ali other terms of the license/certificate remain the 
same. 

§ 1.44. A request to 
license/certificate and 
license/certificate sbali be 
licensee. 

replace a provisional 
to issue an annual 

made in writing by the 

§ 1.45. If the request is approved, the effective date of the 
new annual license/certificate will be the same as the 
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beginning date of the provisional Jicense/certJiicate. 

Article 16. 
Situations Requiring a New Application. 

§ 1.46. A new appiication shail be flied in the foliowing 
circumstances: 

I. Change of ownership and/or sponsorship; 

2. Change of location; and/or 

3. Substantial change in services provided and/or 
target population. 

Article 17. 
ModiiJcation of License/Certificate. 

§ 1.47. The conditions of a license/certificate may be 
modified during tbe term of the Jicense with respect to 
the number of children, the age range or other conditions 
which do not constitute substantial changes in the services 
or target population. 

The licensee shail submit a written report of any 
contemplated changes in operation which would affect 
either the terms of the iicense/certilicate or the continuing 
eiigiblllty lor a Jicense/certilicate. 

A determination will be made as to whether changes 
may be approved and the license/certificate modified 
accordingly or whether an application lor a new 
license/certificate must be filed. The licensee will be 
notified in writing within 30 days as to whether the 
modification is approved or a new Jicense is required. 

Article 18. 
Visitation of Facilities. 

§ 1.48. Representatives of the Departments shali make 
announced and unannounced visits during the effective 
dates of the license/certificate. The purpose of these visits 
is to monitor compliance with applicable standards. 

Article 19. 
Investigation of Complaints and Aliegations. 

§ 1.49. The lour Departments are responsible for complete 
and prompt investigation of ali complaints and ailegations, 
and lor notification of the appropriate persons or agencies 
when removal of chiidren may be necessazy. Suspected 
criminal violations shail be reported to the appropriate 
law-enforcement authority. 

Article 20. 
Revocation of License/Certificate. 

§ 1.50. Grounds lor Revocation. 

The Jicense certificate or approval may be revoked 
when the licensee: 
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I. Violates any prov1s10n of the applicable Jicensing 
laws or any applicable standards made pursuant to 
such Jaws; 

2. Permits, aids or abets the commission of any illegal 
act in such facility; 

3. Engages in conduct or practices which are in 
violation of statutes .related to abuse or neglect of 
chiidren; or 

4. Deviates significantly from the program or services 
for which a Jicense was issued without obtaining prior 
written approval from the Jicensing/certification 
authority and/or faJis to correct such deviations within 
the time specified. 

§ 1.51. Notification of Intent to Revoke. 

If revocation of a licensejcertificate or approval is 
recommended, the facility wiJI be notified in writing of the 
deficiencies and the proposed action. 

§ 1.52. Private Facilities. 

The notification of intent to revoke a license or 
certificate will be a letter signed by the 
licensing/certification authority(ies) sent by certified mail 
to the facility. This notice wiJI include: 

I. A statement of the intent of the 
Jicensingjcertilication authorities to revoke; 

2. A list of noncompliances and circumstances leading 
to the revocation; and 

3. Notice of the facility's rights to a hearing. 

§ 1.53. Locaily-Gperated Facilities. 

The notification of intent to revoke a license or 
certificate will be a Jetter signed by the 
licensing/certification authority(Jes) sent by certified mail 
to the faciiity and to the appropriate local governing body 
or official responsible therefore stating the reasons for the 
action as well as the applicable state board or 
departmental sanctions or actions to which they are liable. 

§ 1.54. State-operated Public Facilities. 

The notification of intent to revoke an approval wiJI 
be a letter signed by the licensing/certification 
authority(ies) sent by certified mail to the facJJity, to the 
appropriate department head, and to the appropriate 
Secretazy in the Governor's Cabinet, stating the reasons tor 
the action and advising appropriate sanctions or actions. 

§ 1.55. Out-of-State Facilities. 

The notification of revocation of approval wiJI be a 
letter signed by the Iicensing;certification authority(ies) 
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sent by certified mall to the facility, and to each of the 
four departments stating the reasons tor the action. Any 
department having chlJdren placed in such a fac11Jty shall 
be responsible for immediate removal of the chiJdren 
when indicated. 

§ 1.56. The Hearing. 

An interdepartmental hearing wJ/1 be arranged, when 
necessaJY. Hearings wJ/1 be conducted in accordance with 
the requirements of the Administrative Process Act, 
§9-6.14:1 et seq. of the Code of Virginia. Each 
Jlcenslngjcertlflcation authority wJ/1 be provided with the 
report of the hearing on which to base the licensing 
authority's final decision. The Office of the Coordinator 
will be notified of the Jlcenslng authority's decision within 
30 days after the report of the hearing is submitted. When 
more than one Ilcenslngjcertlllcatlon authority is involved, 
they w11J coordinate the final decision. 

§ 1.57. Final Decision. 

A letter wJ/1 be sent by registered mail notifying the 
facJ/Jty of the final decision of the Ilcenslng/certlflcatlon 
authorities. This letter wJ/1 be drafted for the signatures of 
those departmental authorities who are delegated 
responsibJJlty lor such actions by statute. In case of 
revocation, the lac11Jty shall cease operation or change its 
program so that it no longer requires 
llcensurejcertlflcatlon. This shall be done within 30 days. 

§ 1.58. Suppression of UnJlcensed Operations. 

The suppression of illegal operations or activities 
involves action against a person or group operating without 
a license/certificate or operating after a license/certificate 
has expired or has been denied or revoked. All allegations 
of illegal operations shall be investigated promptly. After 
consultation with counsel, action may be initiated by the 
Jlcenslngjcertlflcatlon authority against illegally operating 
facJJltles by means of clvll action, by Injunction or by 
criminal action. 

§ 1.59. Appeals. 

A. Following receipt of the final order transmitting the 
decision of the licensing/certification authorlty(les) after 
an administrative hearing, the applicant/licensee has the 
right to appeal pursuant to the applicable sections of the 
Administrative Process Act, §9-6.14:1 et seq. of the Code of 
Virginia. 

B. Continued operation of a facility during the appeal 
process shall conform to applicable sections of the Code of 
Virginia. 

PART II 
ORGANIZATION AND ADMINISTRATION 

Article I. 
Governing Body. 

§ 2.1. The residential facility for children shall clearly 
Identify the corporation, association, partnership, Individual, 
or public agency that is the licensee. 

§ 2.2. The licensee shall clearly identify any governing 
board, body, entity or person to whom It delegates the 
legal responslb11Jties and duties of the licensee. 

Article 2. 
Responsibilities of the Licensee. 

§ 2.3. The licensee shall appoint a qualified chief 
administrative officer to whom it delegates in writing the 
authority and responsibility for the administrative direction 
of the facility. 

§ 2.4. The licensee shall develop and implement written 
policies governing the licensee's relationship to the chief 
administrative officer that shall include, but shall not be 
limited to: 

1. Annual evaluation of the performance of the chief 
administrative officer; and 

2. Provision for the chief administrative officer to 
meet with the governing body or with the Immediate 
supervisor to periodically review the services being 
provided, tile personnel needs and fiscal management 
of the facility. 

§ 2.5. The licensee shall develop a written statement of 
the philosophy and the objectives of the facility Including 
a description of the population to be served and the 
program to be offered. 

§ 2.6. The licensee shall review, at least annually, the 
program of the facility in light of the population served 
and the objectives of the facility. 

§ 2. 7. The licensee shall review, develop and implement 
programs and administrative changes in accord with the 
defined purpose of the facility. 

Article 3. 
Fiscal Accountability. 

§ 2.8. The facility shall have a documented plan of 
financing which gives evidence that there are sufficient 
funds to operat~. 

§ 2.9. The facility shaii document funds or a line of credit 
sufficient to cover at least 90 days of operating expenses. 

§ 2.10. Facilities having an approved rate established in 
accordance with the Interdepartmental Rate Setting 
Process shall submit evidence of financial responsibility. 
This shall Include: 

1. A copy of the facility's most recently completed 
financial audit; 
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2. A report on any changes in income, expenses, 
assets, and liabilities that significantly change the 
fiscal condition of the facility as reflected in the 
financial audit submitted or a statement that no such 
changes have occurred; and 

3. A working budget showing projected revenue and 
expenses for the coming year. 

§ 2.11. FacJJities operated by state or local government 
agencies, boards and commissions that do not have an 
approved rate established in accordance with the 
Interdepartmental Rate Setting Process sbail submit 
evidence of financial responsibJJity. This shall include: 

I. A working budget showing projected revenue and 
expenses for the coming year; and 

2. Documentation that the funding source(s) have 
appropriated funds as indicated under income in the 
budget submitted. 

§ 2.12. FacJJities operated by corporations, unincorporated 
organizations or associations, individuals or partnerships 
that do not have a rate set in accordance with the 
Interdepartmental Rate Setting Process shall submit 
evidence of financial responsibJJity. This shall include: 

I. An operating statement showing revenue and 
expenses for the past operating year; 

2. A working budget showing projected revenue and 
expenses for the coming year; 

3. A balance sheet showing assets and liabilities; and 

4. A written assurance from the licensee that the 
documentation provided lor in I, 2, and 3 above 
presents a complete and accurate financial report 
reflecting the current fiscal condition of the facility. 

§ 2.13. The lacJJity shall provide additional evidence of 
financial responsibJJity as the licensing authority, at its 
discretion, may require. 

Article 4. 
Internal Operating Procedures. 

§ 2.14. There shall be evidence of a system of financial 
record keeping that is consistent with generally accepted 
accounting principles unless the facility is a state or local 
program operating as required by the State Auditor of 
Public Accounts. 

§ 2.15. There shall be a written policy, consistent with 
generally accepted accounting principles, for collection and 
disbursement of funds unless the facility is a state or local 
program operating as required by the State Auditor of 
Public Accounts. 

§ 2.16. There shall be a system of financial record 
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keeping that shows a separation of the facility's accounts 
from all other records. 

Article 5. 
Insurance. 

§ 2.17. A facility shall maintain liability insurance covering 
the premises and the facility's operations. 

§ 2.18. There shall be liabJJity insurance on vehicles 
operated by the facility. 

Article 6. 
Bonding. 

§ 2.19. Those members of the governing body and staff 
who have been authorized responsibility for handling the 
funds of the facility shall be bonded. 

Article 7. 
Fund-Raising. 

§ 2.20. The facJJity shall not use children in its 
tund~raising activities without written permission of parent, 
guardian or agency holding custody. 

Article 8. 
Relationship to Licensing Authority. 

§ 2.21. The facility shall submit or make available to the 
licensing authority such reports and information as the 
licensing authority may require to establish compliance 
with these standards and the appropriate statutes. 

§ 2.22. The governing body or its official representative 
shall notify tbe licensing authority(Jes) within five working 
days of: 

1. Any change in administrative structure or newly 
hired chief administrative officer,· and 

2. Any pending changes in the program. 

§ 2.23. In the event of a disaster, fire, emergency or any 
other condition at the facility that may jeopardize the 
health, safety and well-being of the children in care, the 
facility shall: 

1. Take appropriate action to protect the health, safety 
and well-being of the children in care; 

2. Take appropriate actions to remedy such conditions 
as soon as possible, including reporting to and 
cooperating with local health, fire, police or other 
appropriate officials; and 

3. Notify the licensing authority(ies) of the conditions 
at the facility and the status of the children in care 
as soon as possible. 
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Article 9. 

Participation of Children in Research. 

§ 2.24. The facJIJty shall establish and implement written 
policies and procedures regarding the participation of 
children as subjects in research that are consistent with 
Chapter 13, of Title 37.1, of the Code of Virginia, unless 
the facJIJty has established and implemented a written 
policy explicitly prohibiting the participation of children as 
subjects of human research as defined by the above 
statute. 

§ 2.25. A separate case record on each child shall be 
maintained and shall include all correspondence relating to 
the care of that child. 

§ 2.26 . Each case record shall be kept up to date and in 
a uniform manner. 

§ 2.27. Case records shall be maintained in such manner 
as to be accessible to staff tor use in working with the 
child. 

Article 11. 
Confidentiality of Children's Records. 

§ 2.28. The tacJIJty shall make information available only 
to those legally authorized to have access to that 
information under federal and state laws. 

§ 2.29. There shall be written policy and procedures to 
protect the confidentiality of records which govern 
acquiring information, access, duplication, and 
dissemination of any portion of the records. The policy 
shall specify what Information Is available to the youth. 

Article 12. 
Storage of Confidential Records. 

§ 2.30. Records shall be kept In areas which are 
accessible only to authorized staff. 

§ 2.31. Records shall be stored In a metal tile cabinet or 
other metal compartment. 

§ 2.32. When not in use, records shall be kept In a locked 
compartment or In a locked room. 

Article 13. 
Disposition of Children's Records. 

§ 2.33. Children's records shall be kept In their entirety 
for a minimum of three years after the date of the 
discharge unless otherwise specified by state or federal 
requirements. 

§ 2.34. Permanent information shall be kept on each child 
even after the disposition of the child's record unless 
otherwise specified by state or federal requirements. Such 
Information shall Include: 

1. Child's name; 

2. Date and place of child's birth; 

3. Dates of admission and discharge; 

4. Names and addresses of parents and siblings; and 

5. Name and address of legal guardian. 

§ 2.35. Each facility shall have a written policy to provide 
tor the disposition of records in the event the facJIJty 
ceases operation. 

Article 14. 
Residential Facilities for Children Serving Persons 

Over the Age of 17 Years. 

§ 2.36. Residential facilities for children subject to 
Interdepartmental licensure/certification which are also 
approved to maintain in care persons over 17 years of 
age, shall comply with the requirements o.f Core Standards 
tor the care of all residents, regardless of age, except that 
residential programs serving persons over 17 years of age, 
shall be exempt from this requirement when it Is 
determined by the licensing/certification authority(les) that 
the housing, staff and programming tor such persons is 
maintained separately from the housing, staff and 
programming for the children in care. 

PART III 
PERSONNEL 

Article 1. 
Health Information. 

§ 3.1. Health information required by these standards shall 
be maintained for the chief administrative officer, for all 
staff members who come in contact with children or 
handle food, and for any individual who resides in a 
building occupied by children including any such persons 
who are neither staff members nor children in care of the 
facJIJty. 

Article 2. 
Initial Tuberculosis Examination and Report. 

§ 3.2. Within 30 days of employment or contact with 
children each individual shall obtain an evaluation 
indicating the absence of tuberculosis in a communicable 
form. 

§ 3.3. Each individual shall submit a statement that he is 
free of tuberculosis in a communicable form including the 
type(s) of test(s) used and the test resuit(s). 

§ 3.4. The statement shail be signed by licensed physician 
the physician's designee, or an official of a local health 
department. 

§ 3.5. The statement shail be filed in the individual's 
record. 
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Article 3. 
Subsequent Evaluations for Tuberculosis. 

§ 3.6. An Individual who had a signitJcant (positive) 
reaction to a tuberculin skin test and whose physician 
certifies the absence of communicable tuberculosis must 
obtain chest x-rays on an annual basis for the following 
two years. 

A. The Individual shall submit statements documenting 
the chest x-rays and certifying freedom from tuberculosis 
in a communicable form. 

B. The statements shall be signed by licensed 
physician, the physician's designee, or an official of a local 
health department. 

C. The statements shall be fJled in the staff member's 
record. 

D. Screening beyond two years is not required unless 
there is known contact with a case of tuberculosis or 
development of chronic respiratozy symptoms. 

§ 3. 7. Additional screening is not required for an 
individual who had a nonsignificant (negative) reaction to 
an initial tuberculin skin test. 

§ 3.8. Any individual who comes in contact with a known 
case of tuberculosis or who develops chronic respiratozy 
symptoms shall, within 30 days of exposure/development, 
receive an evaluation in accord with Part III, Article 2. 

Article 4. 
Physical or Mental Health of Personnel. 

§ 3.9. At the request of the licensee/administrator of the 
facJIJty or the licensing authority a report of examination 
by a licensed physician shall be obtained when there are 
indications that the care of children may be jeopardized 
by the physical, mental, or emotional health of a specific 
individual. 

§ 3.10. Any individual who, upon examination by a 
licensed physician or as result of tests, shows indication of 
a physical or mental condJtion which may jeopardize the 
safety of children in care or which would prevent the 
performance of duties: 

1. Shall immediately be removed from contact with 
children and food served to children; and 

2. Shall not be allowed contact with children or food 
served to children until the condition is cleared to the 
satisfaction of the examining physician as evidenced 
by a signed statement /rom the physician. 

Article 5. 
Qualifications. 

§ 3.11. Standards establishing the minimum qualifications 
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tor the positions of Program Director, Child and Family 
Service Worker, Child care Supervisor, and Child care 
Worker shall be applicable to all facilities except (i) 
facilities subject to the rules and regulations of the 
Virginia Department of Personnel and Training, or (JJ) the 
rules and regulations of a local government personnel 
office shall develop written minimum entzy level 
qualifications in accord with the rules and regulations of 
the supervising personnel authority. 

§ 3.12. Any person who assumes or is designated to 
assume the responsibJIJties of a staff position or any 
combination of staff positions described in these standards 
shall meet the qualifications of that position(s) and shail 
fully comply with all applicable standards for each 
function. 

§ 3.13. When services or consultations are obtained on a 
contract basis they shall be provided by professionally 
qualified personnel. 

Article 6. 
Job Descriptions. 

§ 3.14. For each staff position there shall be a written job 
description which, at a minimum, shall include: 

I. The job title; 

2. The duties and responsibJIJties of the incumbent; 

3. The job title of the immediate supervisor; and 

4. The minimum knowledge, skills and abilities 
required for entzy level performance of the job. 

§ 3.15. A copy of the job description shall be given to 
each person assigned to that position at the time of 
employment or assignment. 

Article 7. 
Written Personnel Policies and Procedures. 

§ 3.16. The licensee shall approve written personnel 
policies. 

§ 3.17. The licensee shall make its written personnel 
policies readily accessible to each staff member. 

§ 3.18. The facility shall develop and implement written 
policies and procedures to assure that persons employed in 
or designated to assume the responsibilities of each staff 
position possess the knowledge, skills and abilities specified 
in the job description for that staff position. , 

§ 3.19. Written procedures related to child abuse and 
neglect shall be distributed to all staff members. These 
shall include: 

1. Acceptable methods for discipline and behavior 
management of children; 

Monday, March 4, I985 



Proposed Regulations 

2. Procedures for handling accusations against staff; 
and 

3. Procedures for promptly referring suspected cases 
of child abuse and neglect to the local protective 
service unit and for cooperating with the unit during 
any investigation. (See §5.147) 

§ 3.20. Each staff member shall demonstrate a working 
knowledge of those policies and procedures that are 
applicable to his specific staff position. 

Article 8. 
Personnel Records. 

§ 3.21. A separate up-to-date personnel record shall be 
maintained for each staff member. The record shall 
include: 

1. A completed employment application form or other 
written material providing: 

a. Identifying information (name, address, phone 
number, social security number, and any names 
previously utJJlzed); 

b. Educational hist01y; and 

c. Employment hlstol}'. 

2. Written references or notations of oral references; 

3. Reports of required health examinations; 

4. Annual performance evaluations; and 

5. Documentation of staff development activities. 

§ 3.22. Each personnel record shall be retained in its 
entirety for two years after employment ceases. 

§ 3.23. Information sufficient to respond to reference 
requests on separated employees shall be permanently 
maintained. Information shall minimally include name, 
social security number, dates of employment, and 
posltion(s) held. 

Article 9. 
Staff Development. 

§ 3.24. New employees, relief staff, volunteers and 
students, within one calendar month of employment, shail 
be given orientation and training regarding the objectives 
and philosophy of the facJJlty, practices of confidentiality, 
other policies and procedures that are applicable to their 
spec/lie positions, and their specific duties and 
responsibilities. 

§ 3.25. Provision shall be made tor staff development 
activities, designed to update staff on items in § 3.24 and 
to enable them to perform their job responsibilities 

adequately. Such staff development activities include, but 
shall not necessarily be limited to, supervision and formal 
training. 

§ 3.26. Regular supervision of staff shall be provided. 

§ 3.27. Regular supervision of staff shall not be the only 
method of staff development. 

§ 3.28. Participation of staff, volunteers and students in 
orientation, training and staff development activities shall 
be documented. 

Article 10. 
Staff Supervision of Children. 

§ 3.29. No person shall work more than six consecutive 
days between rest days. 

§ 3.30. Child care staff who have at least one 24-hour 
period of direct supervisal}' contact with children during a 
week shall have an average of not less than two days off 
per week in any four-week period. This shall be in 
addition to vacation time and holidays. 

§ 3.31. Child care sta.ff who work in shifts shall have an 
average of not less than two days off per week in any 
four-week period. This shall be in addition to vacation 
time and holidays. 

§ 3.32. Child care staff who work in shifts shall not be on 
duty more than 16 consecutive hours except in 
emergencies when relief staff cannot be used. 

§ 3.33. There shail be at least one responsible adult on the 
premises and on duty at ail times that one or more 
children are present. 

§ 3.34. There shail be at least one child care staff 
member on duty in each living unit when one or more 
children are present. 

§ 3.35. During the hours that children normally are awake 
there shall be no Jess than one child care staff awake, on 
duty and responsible for supervision of evel}' ten children 
present who are two years of age or older. 

§ 3.36. During the hours that children normally are awake 
there shail be no less than one child care staff member 
awake, on duty, and responsible for supervision of eve.ry 
three children present under two years of age. 

§ 3.37. In buildings where 30 or more children are 
sleeping there shall be no less than one child care staff 
member awake and on duty during night hours. 

§ 3.38. There shall be at least one child care staff 
member awake on each floor and on each major wing of 
each floor where 30 or more children are sleeping. 

§ 3.39. When children are away from the facility they and 
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the adults responsible for their care during that absence 
shall be furnished with telephone number where a 
responsible facility stall member or other responsible adult 
may be reached at all times. 

Article 11. 
The Chief Administrative Officer. 

§ 3.40. The chief administrative officer shall be 
responsible to the governing body lor: 

I. The overall administration of the program; 

2. Implementation of all policies; 

3. Maintenance of the physical plant; and 

4. Fiscal management of the residential facility for 
children. 

§ 3.41. Duties of the chief administrative officer may be 
delegated to qualified subordinate staff. 

§ 3.42. Duties delegated by the chief administrative officer 
shall be reflected In the job description of the position 
assigned each delegated function. 

§ 3.43. A qualified staff member shall be designated to 
assume responsibility for the operation of the facility In 
the absence of the chief administrative oUlcer. 

Article 12. 
The Program Director. 

§ 3.44. The program director shall be responsible lor the 
development and implementation of the programs and 
services (See Part V) offered by the residential facility for 
children. 

§ 3.45. A program director appointed alter July I, 1981, 
shall have: 

I. A bachelor's degree from an accredited college or 
university with two years of successful work 
experience with children In the field of Institutional 
management, social work, education or other allied 
profession; or 

2. A graduate degree from an accredited college or 
university In a profession related to child care and 
development; or 

3. A license or certification In the Commonwealth of 
VIrginia as a drug or alcoholism counselor /worker If 
the facility's purpose Is to treat drug abuse or 
alcoholism; or 

4. Any combination of training and experience 
equivalent to a graduate degree. 

§ 3.46. Any qualified staff member, Including the chief 
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administrative officer, may serve as the program director. 

§ 3.47. A qualified staff member shall be appointed to 
fulfill the duties of program director. 

Article 13. 
Child and Family Service Worker(s). 

§ 3.48. If not provided by external resources In accord 
with § 5.47, counseling and social services (see §5.45), 
shall be provided by a staff member(s) qualified to 
provide such services. 

§ 3.49. If employment begins after July I, 1981, the Child 
and Family Service Worker shall have: 

I. A graduate degree In social work, psychology, 
counseling or a field related to family services or 
child care and development; or 

2. A baccalaureate degree and two years of successful 
experience in social work, psychology, counseling or a 
field related to family services or child care and 
development (In lieu of two years of experience, the 
person may work under the direct supervision of a 
qualified supervisor for a period of two years); or 

3. A license or certificate In the Commonwealth of 
Virginia to render services as a drug abuse or 
alcoholism counselor/worker only in facilities which 
are cerilfled to provide drug abuse or alcoholism 
counseling; or 

4. Any combination of training and experience 
equivalent to a graduate degree; or 

5. A license or certificate when required by law 
Issued In the Commonwealth of Virginia to render 
services In the field of: 

a. Social Work, or 

b. Psychology, or 

c. Counseling (Individual, group or family). 

Article 14. 
Child care Staft 

§ 3.50. On each child care unit a designated staff member 
shall have responsibility for the development of the dally 
living program within the child care unit. 

§ 3.51. A designated staff member shall be responsible for 
the coordination of all services offered to each child. 

§ 3.52. A designated staff member(s) shall have 
responsibility for the orientation, training and supervision 
of child care workers. 

§ 3.53. An Individual employed after July I, 1981 to 
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supervise child care staff shall have: 

I. A baccalaureate degree from an accredited college 
or university and two years experience In the human 
services field, at least one of which shall have been In 
a residential tacJJity for children; or 

Z. A high school diploma or a General Education 
Development Certificate (G.E.D.) and a minimum of 
five years experience In the human service field with 
at least two years In a residential facility for children. 

§ 3.54. The child care worker shall have direct 
responsibility for guidance and supervision of the children 
to whom he Is assigned. This shall Include: 

1. Overseeing physical care; 

Z. Development of acceptable habits and attitudes; 

3. Discipline; and 

4. Helping to meet the goals and objectives of the 
child's service plan. 

§ 3.55. A child care worker shall be no Jess than 18 years 
of age. 

§ 3.56. A chlld care worker shall: 

1. Be a high school graduate or have a General 
Education Development Certificate (G.E.D.) except 
that Individuals employed prior to the effective date 
of these standards shall meet this requirement by July 
I, 1986; and 

Z. Have demonstrated, through previous life and work 
experiences, an ability to maintain a stable 
environment and to provide guidance to chlldren In 
the age range for which the child care worker will be 
responsible. 

Article 15. 
Relief Staff. 

§ 3.57. Sufficient relief staff shall be employed to maintain 
required stall/child ratios during: 

I. Regularly scheduled time off of permanent staff, 
and 

Z. Unscheduled absences of permanent staff. 

§ 3.58. Relief staff shall meet the minimum qualifications 
and the personal health requirements for the position 
which they are temporarlly occupying. 

Article 16. 
Medical Staff. 

§ 3.59. Services of a licensed physician shall be avallable 

for treatment of children as needed. 

§ 3.60. Any nurse employed shall hold a current nursing 
license issued by the Commonwealth of Virginia. 

§ 3.61. At all times that youth are present there shall be 
at least one responsible adult on the premises who has 
received within the past three years a basic certificate in 
standard first-aid (Multi-Media, Personal Safety, or 
Standard First Aid Modular) Issued by the American Red 
Cross or other recognized authority except that this 
requirement does not apply during those hours when a 
licensed nurse is present at the facJJity. 

Article 17. 
Recreation Staff. 

§ 3.62. There shall be designated staff responsible for 
organized recreation who shall have: 

I. Experience in working with and providing 
supervision to groups of children with varied 
recreational needs and interests; 

2. A variety of skills in group activities; 

3. A knowledge of community recreational facilities,· 
and 

4. An ability to motivate children to participate in 
constructive activities. 

Article 18. 
Volunteers and Students Receiving Professional 

Training. 

§ 3.63. If a faciJity uses volunteers or students receiving 
professional training It shall develop written policies and 
procedures governing their selection and use. A facility 
that does not use volunteers shall have a written policy 
stating that volunteers will not be utilized. 

§ 3.64. The facility shall not be dependent upon the use of 
volunteers/students to ensure provision of basic services. 

§ 3.65. The selection of volunteers/students and their 
orientation, training, scheduling, supervision and evaluation 
shall be the responsibility of designated staff members. 

§ 3.66. Responsibilities of volunteers/students shall be 
clearly defined. 

§ 3.67. All volunteers/students shall have qualifications 
appropriate to the services they render based on 
experience and/or orientation. 

§ 3.68. Volunteers/students shall be subject to all 
regulations governing confidential treatment of personal 
Information. 

§ 3.69. Volunteers/students shall be informed regarding 

Virginia Register of Regulations 

764 



llabJ/Ity and protection. 

§ 3. 70. Facilities shall provide for support functions 
Including, but not limited to, food service, maintenance of 
buildings and grounds, and housekeeping. 

§ 3. 71. All food handlers shall comply with . applicable 
State Health Department regulations and with any locally 
adopted health ordinances. 

§ 3. 72. Child care workers and other staff may assume the 
duties of service personnel only when these duties do not 
interfere with their responsibJ/Itles tor child care. 

§ 3. 73. Children shall not be solely responsible for support 
functions. 

PART IV 
RESIDENTIAL ENVIRONMENT 

Article I. 
Location. 

§ 4.1. A residential facility tor children shall be located so 
that it is reasonably accessible to schools, transportation, 
medical and psychiatric resources, churches, and 
recreational and cultural facilities in order that residents 
may participate in community life. 

Article 2. 
Buildings, Inspections and Building Plans. 

§ 4.2. All buildings and installed equipment shall be 
inspected and approved by the local building official when 
required. This approval shall be documented by a 
Certificate of Use and Occupancy Indicating that the 
building is classified tor Its proposed licensed/certified 
purposes. 

§ 4.3. At the time of the original application and at least 
annually thereafter the buildings shall be inspected and 
approved by: 

I. Local tire authorities with respect to fire safety and 
tire hazards, except in state operated facilities; 

2. State tire ottlcials, where applicable; and 

3. State or local health authorities, whose inspection 
and approval shall include: 

a. General sanitation; 

b. The sewage disposal system; 

c. The water supply; 

d. Food service operations; and 

e. Swimming pools. 
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§ 4.4. The buildings shall be suitable to house the 
programs and services provided. 

Article 3. 
Plans and Specifications for New Buildings and 
Additions, Conversions, and Structural Modifications 

to Existing Buildings. 

§ 4.5. Building plans and specifications for new 
construction, conversion of existing buildings, and any 
structural modifications or additions to existing licensed 
buildings shall be submitied to and approved by the 
licensing/certification authority and the following 
authorities, where applicable, before construction begins: 

I. Local building officials; 

2. Local fire departments; 

3. Local or state health departments; and 

4. Office of the State Fire Marshal. 

§ 4.6. Documentation of the approvals required by § 4.5 
shall be submitted to the licensing authority(les). 

Article 4. 
Heating Systems, 'ventilation and Cooling Systems. 

§ 4. 7. Heat shall be evenly distributed in all rooms 
occupied by . the children such that a temperature no less 
than 65°F is maintained, unless otherwise mandated by 
state or federal authorities. 

§ 4.8. Natural or mechanical ventilation to the outside 
shall be provided in all rooms used by children. 

§ 4.9. All doors and windows capable of being used for 
ventilation shall be fully screened unless screening 
particular doors and windows is explicitly prohibited in 
writing by state or local fire authorities and those doors 
and windows are not used for ventilation. 

§ 4.IO. Mechanical ventilating systems or air conditioning 
shall be provided in all rooms occupied by children when 
the temperature in thOse rooms exceeds 85°F. 

Article 5. 
Lighting. 

§ 4.11. Artificial lighting shall be by electricity. 

§ 4.I2. All areas within buildings shall be lighted for 
safety. 

§ 4.I3. Night lights shall be provided in halls and 
bathrooms. 

§ 4.14. Lighting shall be sufficient for the activities being 
performed in a specific area. 
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§ 4.15. Operable flashlights or battery lanterns shall be 
available tor each staff member on the premises between 
dusk and dawn for use In emergencies. 

§ 4.16. Outside entrances and parking areas shall be 
lighted tor protection against Injuries and Intruders. 

§ 4.17. All plumbing shall be maintained In good 
operational condition. 

§ 4.18. There shall be an adequate supply of hot and cold 
running water available at all times. 

§ 4.19. Precautions shall be taken to prevent scalding from 
running water. In all newly constructed or renovated 
facilities mixing faucets shall be Installed. 

§ 4.20. There shall be at least one toilet, one hand basin 
and one shower or bathtub In each living unit, and there 
shall be at least one bathroom equipped with a bathtub In 
each facility. 

§ 4.21. There shall be at least one toilet, one hand basin 
and one shower or tub for every eight children In care. 

§ 4.22. In any facility constructed or reconstructed after 
July I, 1981, except secure detention facilities there shall 
be one toilet, one hand basin and one shower or tub for 
every tour children In care. 

§ 4.23. When a separate bathroom Is not provided for stall 
on duty less than 24-hours, the maximum number of staff 
members on duty In the living unit at any one time shall 
be counted In the determination of the number of toilets 
and hand basins. 

§ 4.24. There shall be at least one mirror securely 
fastened to the wall at a height appropriate for use In 
each room where hand basins are located except In 
security rooms In hospitals, secure detention facilities and 
learning centers. 

§ 4.25. At all times an adequate supply of personal 
necessities shall be available to the children for purposes 
of personal hygiene and grooming; such as, but not limited 
to, soap, toilet tissue, toothpaste, Individual tooth brushes, 
Individual combs and shaving equipment. 

§ 4.26. Clean, Individual washclothes and towels shall be 
available twice each week or more often If needed. 

Article 7. 
Facilities and Equipment for Residents with Special 

Tolletlng Needs. 

§ 4.27. When residents are In care who are not toilet 
trained: 

1. Provision shall be made for sponging, diapering and 
other similar care on a nonabsorbent changing surface 
which shall be cleaned with warm soapy water after 

each use. 

2. A covered diaper pail, or its equivalent, with 
leakproof disposable liners shall be available. If both 
cloth and disposable diapers are used there shall be a 
diaper pall for each. 

3. Adapter seats and toilet chairs shall be cleaned 
with warm soapy water Immediately after each use. 

4. Staff shall thoroughly wash their hands with warm 
soapy water Immediately after assisting an Individual 
resident or themselves with toileting. 

Article 8. 
Sleeping Areas. 

§ 4.28. When children are four years of age or older, boys 
shall have separate sleeping areas from girls. 

§ 4.29. No more than four children may share a bedroom 
or sleeping area. 

§ 4.30. When a facility is not subject to the Virginia Public 
Building Safety Regulations or the Uniform Statewide 
Building Code, children who are dependent upon 
wheelchairs, crutches, canes or other mechanical devices 
for assistance In walking shall be assigned sleeping 
quarters on ground level and provided with a planned 
means of effective egress for use in emergencies. 

§ 4.31. There shall be sufficient space for beds to be at 
least three feet apart at the head, fool and sides and five 
feet apart at the head, foot and sides for double-decker 
beds. 

§ 4.32. In facilities previously licensed by the Department 
of Social Services and in facilities established, constructed 
or reconstructed after July I, 1981, sleeping quarters shall 
meet the following space requirements: 

1. There shall be not less than 450 cubic feet of air 
space per person; 

2. There shall be not less than 80 square feel of floor 
area in a bedroom accommodating only one person; 

3. There shall be not less than 60 square feet of floor 
area per person in rooms accommodating two or more 
persons; and 

4. All ceilings shall be at least 7-1/2 feet In height. 

§ 4.33. Each child shall have a separate, clean, 
comfortable bed equipped with mattress, pillow, blanket(s), 
bed linens, and, If needed, a waterproof mattress cover. 

§ 4.34. Bed linens shall be changed at least every seven 
days or more often, If needed. 

§ 4.35. Mattresses and pillows shall be clean and those 
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placed In service after July I, 1981, shall also be !Ire 
retardant as evidenced by documentation from the 
manufacturer. 

§ 4.36. Cribs shall be provided for children under two 
years of age. 

§ 4.37. Each chlld shall be assigned drawer space and 
closet space, or their equivalent, accessible to the sleeping 
area for storage of clothing and personal belongings. 

§ 4.38. The sleeping area environment shall be conducive 
to sleep and rest. 

§ 4.39. Smoking by any person shall be prohibited in 
sleeping areas. 

Article 9. 
Privacy for Children. 

§ 4.40. Where bathrooms are not designated for individual 
use, each toilet shall be enclosed for privacy except in 
secure detention facilities. 

§ 4.41. Where bathrooms are not designated for individual 
use, bathtubs and showers, except in secure detention 
facilities, shall provide visual privacy for bathing by use of 
enclosures, curtains or other appropriate means. 

§ 4.42. Windows in bathrooms shall have translucent 
material or window coverings for privacy. 

§ 4.43. Evezy sleeping area shall have a door that may be 
closed for privacy or quiet and this door shall readily 
open in case of fire or other emergency. 

§ 4.44. Windows in sleeping and dressing areas shall have 
translucent material or window coverings for privacy. 

Article 10. 
Living Rooms/Indoor Recreation Space. 

§ 4.45. Each living unit shall contain a living room or an 
area lor informal use for relaxation and entertainment. 
The furnishings shall provide a comfortable, home-like 
environment that Is age appropriate. 

§ 4.46. In facJ/ities licensed to care for more than 12 
children there shali be indoor recreational space distinct 
from other living areas that contains recreational 
equipment appropriate to the ages and interests of the 
children in residence. Such space shall not be required in 
evezy living unit. 

Article 11. 
Study Space. 

§ 4.47. Study space shali be provided in facilities serving a 
school age population and may be assigned in areas used 
interchangeably for other purposes. 
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§ 4.48. Study space shali be well lighted, quiet, and 
equipped with at least tables or desks and chairs. 

Article 12. 
Kitchen and Dining Areas. 

§ 4.49. Meals shall be served in areas equipped with 
sturdy tables and benches or chairs of a size appropriate 
for the sizes and ages of the residents. 

§ 4.50. Adequate kitchen facilities and equipment shali be 
provided for preparation and serving of meals. 

§ 4.51. Walk-in refrigerators, freezers, and other enclosures 
shall be equipped to permit emergency exits. 

§ 4.52. If /aundzy is done at the facility, appropriate space 
and equipment in good repair shall be provided. 

Article 14. 
Storage. 

§ 4.53. Space shall be provided for safe storage of items 
such as first-aid equipment, household supplies, 
recreational equipment, luggage, out-of-season clothing, and 
other materials. 

Article 15. 
Staff Quarters. 

§ 4.54. A separate (private) bathroom and bedroom shali 
be provided for staff and their families when staff are 
required to be in the Jiving unit for 24-hours or more 
except, that when there are no more than four persons, 
including staff and family of staff, residing in and/or on 
duty in the living unit, a private bathroom is not required 
for staff. 

§ 4.55. Off duty staff and members of their famJ/ies shall 
not share bedrooms with children in care. 

§ 4.56. When 13 or more children reside in one living unit 
a separate (private) living room shall be provided for 
child care staff who are required to be in the living unit 
for 24-hours or more. 

§ 4.57. When child care staff are on duty for less than 24 
hours, a bed shali be provided for use of each staff 
member on duty during night hours unless such staff 
member is required to remain awake. · 

§ 4.58. Space shali be provided for administrative activities 
including provision for storage of records and materials 
(See Part II, Article 12). 

Article 17. 
Buildings and Grounds. 

§ 4.59. Buildings and grounds, including roads, pavements, 
parking lots, stairways, railings and other potentialiy 
hazardous areas, shail be safe, properly maintained and 
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free of clutter and rubbish. 

§ 4.60. There shall be outdoor recreational space 
appropriately equipped lor the chlldren to be served. 

Ariicle 18. 
Equipment and Furnishings. 

§ 4.61. All furnishings and equipment shall be safe, easy to 
clean, and suitable to the ages and number of residents. 

§ 4.62. There shall be at least one continuously operable, 
nonpay telephone accessible to staff in each building in 
which children sleep or participate in programs. 

§ 4.63. The faciiJty shall have a written policy governing 
the possession and use of firearms, pellet guns, air rifles 
and other weapons on the premises of the facility that 
shall provide that: (J) No firearms, (Ji) pellet guns, (iii) 
air rifles, or (Jv) other weapons, shall be permitted on the 
premises of the faciiJty unless they are: 

1. In the possession of licensed security personnel; or 

2. Kept under lock and key; or 

3. Used under the supervision of a responsible adult in 
accord with policies and procedures developed by the 
facility for their lawful and safe use. 

Article 19. 
Housekeeping and Maintenance. 

§ 4.64. The interior and exterior of all buildings, including 
required Jocks and mechanical devices, shall be 
maintained in good repair. 

§ 4.65. The interior and exterior of all buildings shall be 
kept clean and tree of rubbish. 

§ 4.66. All! buiidings shall be well-ventilated and free of 
stale, musty or foul odors. 

§ 4.67. Adequate provisions shall be made for the 
collection and legal disposal of garbage and waste 
materials. 

§ 4.68. Buildings shall be kept free of Illes, roaches, rats 
and other vermin. 

§ 4.69. All furnishings, linens, and indoor and outdoor 
equipment shall be kept clean and in good repair. 

§ 4. 70. A sanitizing agent shall be used in the laundering 
of bed, bath, table and kitchen linens. 

§ 4.71. Lead based paint shall not be used on any surfaces 
and items with which chiidren and staff come in contact. 

§ 4. 72. Horses and other animals maintained on the 
premises shall be quartered at a reasonable distance from 

sleeping, Jiving, eating, and food preparation areas. 

§ 4. 73. Stables and corrals shall be located so as to 
prevent contamination of any water supply. 

§ 4.74. Manure shall be removed from stalls and corrals 
as often as necessary to prevent a fly problem. 

§ 4. 75. All animals maintained on the premises shall be 
tested, inoculated and licensed as required by law. 

§ 4. 76. The premises shaii be kept free of stray domestic 
animals. 

§ 4. 77. Dogs and other small animal pets and their 
quarters shall be kept clean. 

Article 21. 
Primitive Campsites. 

§ 4. 78. The standards in Article 21 through Article 28 are 
applicable exclusively to the residential environment and 
equipment at primitive campsites. Permanent buildings and 
other aspects of the residential environment at a 
wilderness camp shall comply with the remaining 
standards in Part IV. 

§ 4. 79. All campsites shall be well drained and free from 
depressions in which water may stand. 

§ 4.80. Natural sink-holes and other surface collectors of 
water shall be either drained or filled to prevent the 
breeding of mosquitoes. 

§ 4.81. campsites shall not be in proximity to conditions 
that create or are likely to create offensive odors, flies, 
noise, traffic, or other hazards. 

§ 4.82. The campsite shall be free from debris, noxious 
plants, and uncontrolled weeds or brush. 

Article 22. 
Water in Primitive Campsites. 

§ 4.83. Drinking water used at primitive campsites and on 
hikes away from permanent campsites, shall be from a 
source known to be safe (free of coliform organisms) or 
shall be rendered safe before use in a manner approved 
by the Virginia Department of Health. 

§ 4.84. An adequate supply of water, under pressure where 
possible, shall be provided at the cooking area for 
handwashing, dishwashing, food preparation and drinking. 

Article 23. 
Food Service Sanitation in Primitive campsites. 

§ 4.85. Food shall be obtained from approved sources and 
shall be properly identified. 

§ 4.86. Miik products shaii be pasteurized. 
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§ 4.87. Food and drink shall be maintained and stored so 
as to prevent contamination and spoilage. 

§ 4.88. The handling of food shall be minimized through 
the use of utensils. 

§ 4.89. Fruits and vegetables shall be properly washed 
prior to use. 

§ 4.90. Food and food containers shall lie covered and 
stored off the ground and on clean surfaces. Refrigerated 
food shall also be covered. 

§ 4.91. Sugar and other condiments shall be packaged or 
served in closed dispensers. 

§ 4.92. Poisonous and toxic materials shall be properly 
used properly identified and stored separately from food. 

§ 4.93. Persons with wounds or communicable diseases 
shall be prohibited from handling food. 

§ 4.94. Persons who handle food and eating utensils for 
the group shall maintain personal cieaniJness, shall keep 
hands clean at all times, and shall thoroughly wash their 
hands with soap and water after each visit to the toilet. 

§ 4.95. Food contact surfaces shall be kept clean. 

§ 4.96. All eating utensils and cookware shall be properly 
stored. 

§ 4.97. Disposable or single use dishes, receptabies and 
utensils shall be properly stored, handled and used only 
once. 

§ 4.98 Eating utensiJs shall not be stored with food or 
other materials and substances. 

§ 4.99. The use of a common drinking cup shaiJ not be 
permitted. 

§ 4.100. Only food which can be maintained in a 
wholesome condition with the equipment available shall be 
used at primitive camps. 

§ 4.101. Ice which comes in contact with food or drink 
shall be obtained from an approved source and shall be 
made, delivered, stored, handled, and dispensed in a 
sanitary manner and be free from contamination. 

§ 4.102. When ice and ice chests are used, meats and 
other perishable foods shall not be stored for more than 
24-hours. 

§ 4.103. Eating utensils and cookware shall be washed and 
sanitized after each use. 

§ 4.104. No dish, receptacle or utensil used in handling 
food for human consumption shall be used or kept for use 
if chipped, cracked, broken, damaged or constructed in 
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such a manner as to prevent proper cleaning and 
sanitizing. 

§ 4.105. Solid wastes which are generated in primitive 
camps shaiJ be disposed of at an approved sanitary landfiJI 
or similar disposal facJJity. Where such facilities are not 
available, soiJd wastes shall be disposed of daily by burial 
under at least two feet of compacted earth cover in a 
location which is not subject to inundation by flooding. 

Ariicle 24. 
Toilet Facilities in Primitive campsites. 

§ 4.106. Where a water supply is not available sanitary 
type privies or portable toiJets shali be provided. All such 
facJlities shall be constructed as required by the Virginia 
Department of Health. 

§ 4.1 07. All facJlities provided for excreta and Jiquid waste 
disposal shall be maintained and operated in a sanitary 
manner to eliminate possible health or poiJution hazards, 
to prevent access of flies and animals to their contents, 
and to prevent flybreeding. 

§ 4.1 08. Privies shall be located at least 150 feet from a 
stream, Jake or well and at least 75 feet from a sleeping 
or housing facility. 

§ 4.109. Primitive campsites which are not provided with 
approved permanent toilet facilities shaiJ have a minimum 
ratio of one toilet seat for every 15 persons. 

§ 4.110. If chemical control is used to supplement good 
sanitation practices, proper pesticides and other chemicals 
shall be used safely and in strict accordance with label 
instructions. 

Article 25. 
Heating in Primitive campsites. 

§ 4.111. All living quarters and. service structures at 
primitive campsites shall be provided with properly 
instaiJed, operable, heating equipment. 

§ 4.112. No portable heaters other than those operated by 
electricity shall be used. 

§ 4.113. Any stoves or other sources of heat utilizing 
combustible fuel shall be installed, and vented in such a 
manner as to prevent fire hazaTds and a dangerous 
concentration of gases. 

§ 4.114. If a solid or liquid fuel stove is used in a room 
with wooden or other combustible flooring, there shaiJ be 
a concrete slab, installed metal sheet, or other fireproof 
materials on the floor under each stove and extending at 
least 18 inches beyond the perimeter of the base of the 
stove. 

§ 4.115. Any wall or ceJJing within 18 inches of a solid or 
liquid fuel stove or a stove-pipe shall be of fireproof 
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material. 

§ 4.116. A vented metal collar or other Insulating device 
shalJ be lnsta/Jed around a stove pipe or vent passing 
through a waJJ, ceiling, floor or roof to prevent melting or 
combustion. 

§ 4.117. A vented co/Jar, Insulating device, or chimney 
shaJJ extend above the peak of the roof or otherwise be 
constructed In a manner which allows full draft of smoke. 

§ 4.118. When a heating system has automatic controls the 
controls shall be of the type which will cut off the fuel 
supply upon the failure or Interruption of the flame or 
Ignition, or whenever a pre-determined safe temperature 
or pressure is exceeded. 

§ 4.119. All heating equipment shall be maintained and 
operated In a safe manner to prevent the possibility of 
fire. 

Article 26. 
Sleeping Areas and Equipment In Primitive Campsites. 

§ 4.120. Bedding shall be clean, dry, and sanitary. 

§ 4.121. Bedding shall be adequate to ensure protection 
and comfort In cold weather. 

§ 4.122. If used, sleeping bags shall be fiberfill and rated 
for 0°F. 

§ 4.123. Linens shaJJ be changed as often as required for 
cleanliness and sanitation but not less frequently than once 
a week. 

§ 4.124. Bedwetters shall have their bedding changed or 
dried as often as It Is wet. 

§ 4.125. If mattresses are used they shaJJ be clean. 

§ 4.126. Mattresses placed In service after July I, 1981, 
shall be fire retardant as evidenced by documentation 
from the manufacturer. 

§ 4.127. A mattress cover shall be provided for each 
mattress. 

§ 4.128. Sleeping areas shall be protected by screening or 
other means to prevent admittance of flies and mosquitos. 

§ 4.129. A separate bed, bunk, or cot shall be made 
available for each person. 

Article 27. 
Clothing In Primitive Campsites. 

§ 4.130. Each child shall be provided with an adequate 
supply of clean clothing suitable for outdoor living 
appropriate to the geographic location and season. 

§ 4.131. Sturdy, water-resistant, outdoor shoes or boots 
shall be provided for each child. 

§ 4.132. An adequate personal storage area shall be 
available for each resident. 

Article 28. 
Fire Prevention in Primitive campsites. 

§ 4.133. With the consultation and approval of the local 
fire authority a written fire plan shall be established 
indicating the campsite's fire detection system, fire alarm 
and evacuation procedures. 

§ 4.134. The fire plan shall be Implemented through the 
conduct of fire drills at the campsite at least once each 
month. 

§ 4.135. A record of all fire drills shall be maintained. 

§ 4.136. The record for each fire drill shall be retained 
two years subsequent to the drill. 

§ 4.137. An approved 2A lOBC fire extinguisher In 
operable condition shall be maintained immediately 
adjacant to the kitchen or food preparation area. 

§ 4.138. Fire extinguishers of a 2A lOBC rating shall be 
maintained so that it is never necessary to travel more 
than 75 feet to a fire extinguisher from combustion-type 
heating devices, campfires, or other combustion at the 
primitive campsite. 

PART V 
PROGRAMS AND SERVICES 

Article I. 
Criteria for Admission. 

§ 5.1. The residential facility for children shall have 
written criteria for admission that shall be made available 
to all parties when placement for a child Is being 
considered. Such criteria shall include: 

1. A description of the population to be served; 

2. A description of the types of services offered; and 

3. Intake and admission procedures including 
necessary referral documentation. 

§ 5.2. No child with special needs shall be accepted for 
placement by a facility unless that facility has a program 
appropriate to meet those needs or arrangements are 
made for meeting chose needs through community 
resources. 

§ 5.3. The facility shall accept and maintain only those 
children whose needs are compatible with those services 
provided through the facility. 
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§ 5.4. A faci/Jty shall not knowingly accept into care a 
child whose health or behavior shall present a clear and 
present danger to the child or others residing in the 
faci/Jty unless the taci/Jty is JJcensed or certified to 
provide such care. (See requirements for certification or 
special IJcensure.) 

Article 2. 
Admission of BJJnd or Visually Impaired Children. 

§ 5.5. When a biJnd or visuaiJy impaired child is admitted 
to a residential fac11Jty for children, the fac11Jty shall 
obtain the services of the staff of the Virginia Department 
for the Visually Handicapped as consultants for assessment, 
program planning and prescribed teaching (if not 
previously obtained). 

§ 5. 6. Provision of the services of the Department for the 
Visually Handicapped shall be documented in the child's 
record. 

§ 5. 7. If the services of the Department for the Visually 
Handicapped are not obtained the child's placement shall 
be considered inappropriate. 

Article 3. 
Interstate Compact on the Placement of Children. 

§ 5.8. No child shall be accepted for placement from 
outside of the Commonwealth of Virginia without the prior 
approval of the administrator of the Interstate Compact on 
the Placement of Children, Virginia Department of Social 
Services, except that this section shall not apply when the 
Interstate Compact Relating to Juveniles applies. 

§ 5.9. Documentation of approval of the contract 
administrator shall be retained in the child's record. 

Article 4. 
Documented Study of the Child. 

§ 5.1 0. Acceptance for care, other than emergency or 
diagnostic care, shall be based on on evaluation of a 
documented study of the child except that this 
requirement shall not apply (1) to temporary care 
facJIJties, or (11) to secure detention facilities. 

§ 5.11. It a facliJty is speclflca/ly approved to provide 
residential respite care, the acceptance by the facility of a 
child as eiJgible for respite care is considered admission to 
the facility. Each Individual period of respite care Is not 
considered a separate admission. 

§ 5.12. In facliJties required to base their acceptance for 
care on a documented study of the child, at the time of a 
routine admission or 30 days after an emergency 
admission each child's record shall contain all of the 
elements of the documented study. 

§ 5.13. The documented study of the child shall include all 
of the following elements (When information on the child 
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Is not available, the reason shall be documented in the 
child's record): 

I. A formal request or written application for 
admission; 

2. Identifying information documented on a face sheet 
(see § 5.I4); 

3. Physical examination as specified in § 5.6I; 

4. Medical history (see § 5.15); 

5. A statement, such as a report card, concerning the 
child's recent scholastic performance, including a 
current Individual Education Plan (IEP), if appiJcable; 

6. Results of any psychiatric or psychological 
evaluations of the child, if applicable; 

7. Social and developmental summary (see § 5.I6); 

8. Reason for referral; and 

9. Rationale for acceptance. 

§ 5.I4. Identifying information on a face sheet shall 
include: 

1. Full name of resident; 

2. Last known residence; 

3. Birthdate; 

4. Birthplace; 

5. Sex of child; 

6. Racial and national background; 

7. Child's Social Security number; 

8. Religious preference of child and/ or parents; 

o: Custody status indicating name and address of legal 
guardian, if any; 

I 0. Names, addresses and telephone numbers for 
emergency contacts, parents, guardians or 
representative of the child-placing agency, as 
applicable; and 

II. Date of admission. 

§ 5.I5. A medical history shall include: 

I. Serious 1/Jnesses and chronic conditions of the 
child's parents and siblings, if known; 

2. Past serious illnesses, infectious diseases, serious 
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Injuries, and hospitalizations of the child; 

3. Psychological, psychiatric and neurological 
examinations, If applicable; 

4. Name, address and telephone number of child's 
former physlcian(s), when Information Is available; 
and 

5. Name, address and telephone number of child's 
former dentlst(s), when information Is available. 

§ 5.16. A social and developmental summazy shall include: 

I. Description of family structure and relationships; 

2. Previous placement hlstozy; 

3. Current behavioral functioning including strengths, 
talents, and problems; 

4. Documentation of need for care apart from the 
family setting; 

5. Names, address(es), Social Security numbers, and 
marital status of parents; and 

6. Names, ages, and sex of siblings. 

Article 5. 
Preplacement Activities Documentation. 

§ 5.17. At the time of the admission, except emergency 
admissions, lnvoluntazy admissions to security settings or 
admissions by court order the facility shall provide 
evidence of Its cooperation with the placing agency In 
preparing the child and the family for the child's 
admission by documenting the following: 

I. A preplacement visit by the child accompanied by 
a family member, an agency representative or other 
responsible adult; 

2. Preparation through sharing Information with the 
child, the family and the placing agency about the 
facility, the staff, the children and activities; and 

3. Written confirmation of the admission decision to 
the family or legal guardian and to the placing 
agency. 

Article 6. 
Authority to Accept Children. 

§ 5.1 B. Children shall be accepted only by court order or 
by written placement agreement with parents, legal 
guardians or other Individuals or agencies having legal 
authority to make such an agreement, except that this 
requirement shall not apply to temporazy care facilities 
when a voluntazy admission Is made according to Virginia 
law. (See Part V, Article 9) 

Article 7. 
Written Placement Agreement. 

§ 5.19. At the time of admission the child's record shall 
contain the written placement agreement from the 
individual or agency having custody and/or a copy of the 
court order authorizing the child's placement. 

§ 5.20. The wriiten placement agreement shall: 

I. Give consent for the child's placement In the 
facility designating the name and physical location of 
the facility and the name of the child; 

2. Recognize the rights of each of the parties involved 
In the placement clearly defining areas of joint 
responsibility In order to support positive placement 
goals; 

3. Include financial responsibility, where applicable; 

4. Specify the arrangements and procedures for 
obtaining consent for necessary medical, dental and 
surgical treatment or hospitalization; 

5. Address the matter of all absences from the facility 
and shall specify the requirements for notifying 
and/or obtaining approval of the party having legal 
responsibility for the child. If there are to be regular 
and routine overnight visits away from the facility 
without staff supervision the agreement must state that 
advance approval of the individual(s) or agency 
legally responsible for the child is required. 

Article B. 
Emergency Admissions. 

§ 5.21. Facilities other them temporazy care facilities or 
secure detention facilities recmvmg children under 
emergency circumstances shaJJ meet the following 
requirements: 

1. Have written policies and procedures governing 
such admissions; and 

2. Place in each child's record a written request for 
care or documentation of an oral request for care. 

Article 9. 
Temporazy Care Facility. 

§ 5.22. At the time of admission to a temporazy care 
facility except a secure detention facility the following 
shall be documented in the child's record: 

1. A written request for admission or documentation of 
an oral request for care; 

2. A court order or a written placement agreement 
(see § 5.1B), if the facility is licensed pursuant to 
Chapter 10 of Title 63.1 of the Code of Virginia, as a 
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Child Garing Institution; 

3. Identifying Information documented on a face sheet 
which shall Include: 

a. FuJI name of child; 

b. Blrthdate; 

c. Sex of child; 

d. Raclal/ethnlc background; 

e. Last known address; 

f. Names and addresses of persons or agencies to 
contact in case of emergency,· 

g. Date of admission; and 

h. Child's social security number. 

4. The child's health status Including: 

a. A statement of known and/or obvious Jllnesses and 
handicapping conditions; 

b. A statement of medications currently being taken; 

c. A statement of the child's general health status; and 

d. Name, address and telephone number of the child's 
physician, If known; and 

5. A statement describing the child's need for 
immediate temporaiY care. 

§ 5.23. When ldentltylng Information is not available the 
reason shall be documented on the face sheet. 

§ 5.24. The temporBIY care tacJJlty shail implement 
wrltien policies and procedures for the prompt provision 
of: 

I. Medical and dental services tor any health 
problems ldentltled at admission; 

2. Routing on·golng and foilow-up medical and dental 
services after admission; and 

3. Emergency medical or dental services. 

Article 10. 
Discharge. 

§ 5.25. It a facility is specltlcaliy approved to provide 
residential respite care a child wJJl be discharged when 
the child and his parents/guardians no longer Intend to 
use the tacJIJty's services. 

§ 5.26. Ail tacllitles, except tor secure detention facilities, 
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shall have written criteria for termination of care that 
shail Include: 

I. Criteria for a child's completion of the program as 
described for compliance with § 2.5; and 

2. Conditions under which a child may be discharged 
before completing the program. 

§ 5.27. Except in a secure detention facility, prior to the 
planned discharge date each child's record shail contain 
the foilowing: 

I. Documentation that the termination of care has 
been planned with the parent/guardian/child-placing 
agency and with the child or upon order of a court of 
competent jurisdiction; and 

2. A written discharge plan and documentation that It 
was prepared and discussed with the child, when 
appropriate, prior to the child's discharge. The plan 
shall contain at least: 

a. An assessment of the child's continuing needs; and 

b. A recommended plan for services in the youth's 
new environment. 

§ 5.28. No later than IO days after any discharge, except 
those from secure detention, the chlid's record shail 
contain the foilowlng information: 

I. Date of discharge; 

2. Reason for discharge; 

3. Documentation that the reason for discharge was 
discussed with the parent/guardlan/child-placlng 
agency and, when appropriate, with the child; 

4. Forwarding address of the child, if known; 

5. When the child is under age I8, name and address 
of legaily responsible party to whom discharge was 
made,· and 

6. In cases of interstate placement documentation that 
the Administrator of the Interstate Compact on the 
Placement of Children was notified of the discharge. 

§ 5.29. A comprehensive discharge summaiY shail be 
placed in the child's record no later than 30 days after 
discharge except in a secure detention facJIJty. 

§ 5.30. A comprehensive discharge summaiY shail Include: 

I. Length of a child's residence at the time of 
discharge; 

2. The name of the child's designated case 
coordinator, if assigned; 
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3. Information concerning new or currently prescribed 
medication Including when and why II was prescribed, 
the dosage, and whether II is to be continued; 

4. SummBly of the child's overall progress during 
placement; 

5. Summazy of family contracts during placement, if 
any; and 

6. Reasons for discharge. 

§ 5.31. Except In secure detention, children under 18 years 
of age shall be discharged only to the legally responsible 
party from whom they were accepted except (i) In cases 
where legal responsibility has been transferred to another 
person or agency during the period of the child's stay In 
the facility or (//) In cases where a child committed 
pursuant to a court order Is given a direct discharge by 
the agents of the appropriate State Board in accordance 
with law and policy. 

Article 11. 
Placement of Children Outside the Facility. 

§ 5.32. Except In a secure detention facility the facility 
shall not place a child away from the facility, including in 
siJJff residences regardless of location, without first having 
obtained a Child Placing Agency license from the 
Department of Social Services. Temporazy absences for the 
purposes of medical care, attendance at day school, or 
vacations shall not be deemed to be placements. 

Article 12. 
Service Plan. 

§ 5.33. A written individualized service plan, based on 
Information derived from the documented study of the 
child and other assessments made by the facility, shall be 
developed for each child, within 30 days of admission and 
placed In the child's master file except that this section 
does not apply (1) to secure detention facilities, or (ii) to 
temporazy care facilities. 

§ 5.34. The following parties shall participate, unless 
clearly inappropriate, In developing the initial 
individualized service plan except, that this section does 
not apply to secure detention facJlltJes; 

I. The child; 

2. The child's family or legaily authorized 
representative; 

3. The placing agency; and 

4. Facility staff. 

§ 5.35. The degree of participation, or Jack thereof, of 
each of the parties listed In § 5.34 In developing the 
service plan shall be documented in the child's record. 

§ 5.36. For all facJllties except secure detention facilities, 
the individualized service plan shall include, but not 
necessarily be limited to, the following: 

1. A statement of the resident's current level of 
functioning including strengths and weaknesses, and 
corresponding educational, residential and 
treatment/training needs; 

2. A statement of goals and objectives meeting the 
above identified needs; 

3. A statement of services to be rendered and 
frequency of services to accomplish the above goals 
and objectives; 

4. A statement identifying the individuai(s) or 
organization(s) that will provide the services specified 
in the statement of services; 

5. A statement identifying the lndividuai(s) delegated 
the responsibility for the overall coordination and 
integration of the services specified In the plan; 

6. A statement of the timetable 
accomplishment of the resident's goals and 
and 

for the 
objectives; 

7. The estimated length of the resident's stay. 

§ 5.37. For ali facilities except secure detention facJllties 
there shall be evidence of a structured program of care 
designed to meet the objectives of the child's service plan. 

Article 13. 
Quar/eriy Progress Reports. 

§ 5.38. For all facilities except secure detention facilities 
written progress summazy reports completed at least evezy 
90 days shall be included in each child's record and shall 
include: 

1. Reports of significant Incidents, both positive and 
negative; 

2. Reports of visits with the family; 

3. Changes in the child's family situation; 

4. Progress made toward the goals and objectives 
described in the Service Plan required by § 5.33; 

5. School reports; 

6. Discipline problems in the facility and the 
community; 

7. Summazy of the child's social, emotional, and 
physical development during the previous three 
months including a listing of any specialized services 
and on-going medications prescribed; 
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8. Reevaluation of the placement including tentative 
discharge plans. 

Article 14. 
Annual Service Plan Review. 

§ 5.39. For all facilities except secure detentioq facilities 
at least annually the following parties shall participate, 
unleSs clearly Inappropriate, in formally reviewing and 
rewriting the service plan based on the child's current 
level of functioning and needs: 

I. The resident; 

2. The resident's family or legaily authorized 
representative; 

3. The placing agency; and 

4. Faci/Jty staff. 

§ 5.40. The degree of parlicipation, or lack thereof, of 
each of the parties listed in § 5.39 in reviewing and 
rewriting the service pian shail be documented in the 
child's record. 

§ 5.41. Staff responsible tor the daily implementation of 
the child's individual service pian shall be represented on 
the staff team that evaluates adjustment and progress and 
makes plans tor individual children except that this section 
does not apply to secure detention facilities. 

§ 5.42. Staff responsible for daily implementation of the 
child's individualized service plan shall be able to describe 
resident behavior in terms of the objectives in the service 
pian except that this section does not apply to secure 
detention facilities. 

Article 15. 
Service Plan tor Temporal}' Gare Facilities. 

§ 5.43. In any taci/Jty where a child is admitted for 
temporal}' care not to exceed 60 days an individualized 
service pian shall be developed tor each child and placed 
in the child's master fJ/e within 72 hours of admission. 

§ 5.44. The individualized service plan shall include: 

I. The child's description of his situation/problem; 

2. Documentation of contact with the child's parent or 
guardian to obtain his description of the child's 
situation/problem; 

3. The taci/Jty staff's assessment of the child's 
situation/problem; 

4. A plan of action including: 

a. Services to be provided; 
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b. Activities to be provided; 

c. Who is to provide services and activities; and 

d. When services and activities are to be provided; 

5. The anticipated date of discharge; and 

6. An assessment of the child's Continuing need for 
services. 

Article 16. 
Counseling and Social Services. 

§ 5.45. For all facilities except secure detention facilities 
the program of the facility shall be designed to provide 
counseling and social services which address needs in the 
following areas: 

I. Helping the child and the parents or guardian to 
understand the effects on the child of separation from 
the family and the effect of group living; 

2. Assisting the child and the family in maintaining 
their relationships and planning for the future care of 
the child; 

3. UtilJzing appropriate community resources in 
providing services and maintaining contacts with such 
resources; 

4. Helping the child with problems affecting the ability 
to have satisfying personal relationships and use of the 
capacity for growth; 

5. Conferring with the child care staff to help them 
understand the child's needs in order to promote 
adjustment to group living; and 

6. Working with the child and with the family or any 
placing agency that may be involved in planning tor 
the child's future and in preparing the child for return 
home, for independent living, or for other residential 
care. 

§ 5.46. The prov1s10n of counseling and social services 
shall be documented in each child's record except that 
this section does not apply to secure detention facJJities. 

§ 5.47. For all facilities, except secure detention facilities, 
counseling and/ or other social services consistent with the 
goals of the Service Plan shall be provided to meet the 
specific needs of each child in one of the following ways: 

I. By a qualified staff member; 

2. By service staff of the agency that placed the child 
provided such staff is available on an as needed basis 
rather than on a limited basis (e.g. quarterly or 
semi-annually); 
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3. On a contract basis by a professional child and 
family service worker licensed to practice in the 
Commonwealth of Virginia, other state(s) or the 
District of Columbia; or 

4. On a contract basis by a professional child and 
family service worker who is working under the 
auspices of a public or private, nonprofit agency 
sponsored by a community based group. 

Article 17. 
Residential Services. 

§ 5.48. There shali be evidence of a structured program of 
care that is designed to: 

1. Meet the child's physical needs; 

2. Provide protection, guidance and supervision; 

3. Promote a sense of security and self-worth; and 

4. Meet the objectives of the child's service plan. 

§ 5.49. There shali be evidence of a structured daily 
routine that is designed to assure the delivezy of program 
services. 

§ 5.50. A daily activity log shail be maintained as a mea11s 
of informiqg stall of significant happenil1gS or problems 
experienced by children including health and dental 
complaints or injuries. 

§ 5.51. Entries in the daily activity log shall be signed or 
initialed by the person makiqg the entzy. 

§ 5.52. Routines shall be planned to assure that each child 
shall have the amount of sleep and rest appropriate for 
his age and physical condition. 

§ 5.53. Staff shall provide daily monitoring and supervision, 
and instruction, as needed, to promote the personal 
hygiene of the children. 

Article 18. 
Health Care Procedures. 

§ 5.54. For ali facJ/ities except temporazy care facilities 
the facilitv shall have written procedures for the prompt 
provision of: 

1. Routine ongoing medical and dental services; and 

2. Emergency services lor each child as provided by 
statute or by agreement with the child's parent(s) 
and/or legal guardian. 

§ 5.55. For all facJ/ities except temporazy care facJ/ities 
written information concerniqg each child shail be readily 
accessible to staff who may have to respond to a medical 
or dental emergency: 

1. Name; address, and telephone number of the 
physician and/or dentist to be notified; 

2. Name, address, and telephone number of relative or 
other person to be notified; 

3. Medical insurance company name and policy 
number or Medicaid number except that this 
requirement does not apply to secure detention 
facilities; 

4. Information concerning: 

a. Use of medication; 

b. Medication allergies; 

c. Any histozy of substance abuse except that this 
requirement does not apply to secure detention; and 

d. significant medical problems; and 

5. Written permission for emergency medical or dental 
care or a procedure and contacts for obtaining 
consent for emergency medical or dental care except 
that this section does not apply to secure detention 
facilities. 

§ 5.56. FacJ/ities specifically approved to provide respite 
care shall update the information required by § 5.55 at 
the time of each individual stay at the facility. 

Article 19. 
Physical Examinations. 

§5.57. Each child accepted for care shall have a physical 
examination by or under the direction of a licensed 
physician no earlier than 90 days prior to admission to the 
facility, except that (i) the report of an examination within 
the preceding 12 months shall be acceptable if a child 
transfers from one residential facility licensed or certified 
by a state agency to another, (ii) a physical examination 
shall be conducted within 30 days after admission if a 
child is admitted on an emergency basis and a report of 
physical examination is not available, and (iii) this section 
does not apply if a child is admitted to a secure detention 
facility or to a temporazy care facility. 

§5.58. Following the initial examination, each child shail 
have a physical examination annually except that this 
section does not apply to (1) security detention facilities, 
or (Ji) temporazy care facilities. 

§5.59. In all facilities, except (i) secure detention facilities, 
and (ii) temporazy care facilJties additional or foilow-up 
examination and treatment shall be required when: 

1. Prescribed by the examining physician; or 

2. Symptoms indicate the need for an examination or 
treatment by a physician. 
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§ 5.60. For all facilities, except (I) secure detention 
facilities, and (II) temporazy care facilities, each physical 
examination report shall be included in the child's record. 

§5.61. For all facilities except (I) secure detention 
facilities, and (II) temporazy care facllities each physical 
examination report shall include: 

1. Immunizations administered; 

2. VIsual acuity; 

3. Auditozy acuity; 

4. General physical condition, including documentation 
ot apparent freedom from communicable disease 
including tuberculosis; 

5. Allergies, chronic conditions, and handicaps, if any; 

6. Nutritional requirements, including special diets, if 
any; 

7. Restriction of physical activities, if any; 

8. Recommendations lor further treatment, 
immunizations, and other examinations indicated; 

9. The date of the physical examination; and 

10. The signature of a licensed physician, the 
physician's designee, or an official of a local health 
department. 

§5.62. In all facilities except (I) secure detention facilities, 
and (II) temporazy care facilities a child with a 
communicable disease, whose best interests would not be 
served by prohibiting admission, may be admitted only 
alter a licensed physician certifies that: 

1. The facility is capable of providing care to the 
child without jeopardizing other children in care and 
stall; and 

2. The facility is aware of the required treatment for 
the child and procedures to protect other chlldren in 
care and stall. 

§5.63. Recommendations lor follow-up medical observation 
and treatment shall be carried out at the recommended 
Intervals except that this section does not apply to (i) 
secure detention facilities, or (li) temporazy care facilities. 

§5.64. Except tor (I) secure detention facilities, (II) 
temporazy care facilities, and (ill) respite care facilities, 
each facility shall provide written evidence of: 

I. Annual examinations by a licensed dentist; and 

2. Follow-up dental care as recommended by the 
dentist or as indicated by the needs of each child. 

Vol. 1, Issue 11 

777 

Proposed Regulations 

§5.65. Each child's record shall include notations of health 
and dental complaints and injuries showing symptoms and 
treatment given. 

§5.66. Each child's record shall include a current record 
of ongoing psychiatric or other mental health treatment 
and reports, if applicable. 

§5.67. Provision shall be made for suitable isolation of any 
child suspected of having a communicable disease. 

§5.68. A well stocked first-aid kit shall be maintained and 
readily accessible for minor injuries and medical 
emergencies. 

Article 20. 
Medication. 

§5. 69. All medication shall be securely locked and properly 
labeled. 

§5. 70. Medication shall be delivered only by staff 
authorized by the director to do so. 

§5.71. Staff authorized to deliver medication shall be 
informed of any known side effects of the medication and 
the symptoms of the effect. 

§5. 72. A program of medication shall be instituted for a 
specific child only when prescribed in writing by a 
licensed physician. 

§5. 73. Medications that are classified as "controlled 
substances" as defined in § 54-524.2 of the Code of 
Virginia, shall only be obtained from a licensed physician 
or from a licensed pharmacist upon individual prescription 
of a licensed physician. 

§5. 74. A daily Jog shall be maintained of ali medicines 
received by the individual child. 

§5. 75. The attending physician shall be notified 
immediately of drug reactions or medication errors. 

The telephone number of a Regional Poison Control 
Center shall be posted on or next to at least one nonpay 
telephone in each building in which children sleep or 
participate in programs. 

§5. 77. At least one 30 cc bottle of syrup of Ipecac shall be 
available on the premises of the facility for use at the 
direction of the Poison Control Center or physician. 

Article 21. 
Nutrition. 

§5. 78. Provisions shall be made for each chlld to have 
three nutritionally balanced meals daily. 

§5. 79 Menus shall be planned at least one week in 
advance. 
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§5.80. Any devlation(s) from the menu shall be noted. 

§5.81. The menus Including any deviations shall be kept on 
file for at least six months. 

§5.82. The dally diet for children shall be based on the 
generally accepted "Four Food Groups" system of nutrition 
planning. (The Virginia Polytechnic Institute and State 
University Exlenslon Service Is available for consultation.) 

§5.83. The quantity of food served shall be adequate for 
the ages of the children In care. 

§5.84. Special diets shall be provided when prescribed by 
a physician. 

§5.85. The established religious dietary practices of the 
child shall be observed. 

§5.86. Staff who eat In the presence of the children shall 
be served the same meals. 

§5.87. There shall be no more than 15 hours between the 
evening meal and breakfast the following day. 

§5.88. There shall be at least one nutritious snack provided 
between the evening meal and breakfast the following day. 

Article 22. 
Discipline and Management of Resident Behavior. 

§5.89. The facility shall have written disciplinary and 
behavior management policies, Including written rules of 
conduct, appropriate to the age and developmental level of 
the children In care. 

§5.90. Disciplinary and behavior management policies and 
rules of conduct shall be provided to children, famWes 
and referral agencies prior to admission. 

§5.91. There shall be written procedures for documenting 
and monitoring use of the disciplinary and behavior 
management policies. 

§5.92. Control, discipline and behavior management shall 
be the responsibility of the staff. 

Article 23. 
Confinement Procedures. 

§5.93. When a child Is confined to his own room as a 
means of discipline, the room shall not be locked nor the 
door secured In any manner that will prohibit the child 
from opening It, except that this section does not apply to 
secure detention facilities. 

§5.94. Any child confined to his own room shall be able to 
communicate with staff. 

§5.95. There shall be a staff check on the room at least 
every 30 minutes. 

§5.96. The use of confinement procedures shall be 
documented. 

Article 24. 
Prohibited Means of Discipline and Behavior 

Management. 

§5.97. The following methods of discipline and behavior 
management shall be prohibited: 

1. Deprivation of nutritionally balanced meals, snacks, 
and drinking water; 

2. ProhlbJtion of contacts and visits with family, legal 
guardian, attorney, probation officer, or placing agency 
representative; 

3. Limitation of receipt of mail; 

4. Humiliating or degrading practices including ridicule 
or verbal abuse; 

5. Corporal punishment, including any type of physical 
punishment Inflicted upon the body; 

6. Subjection to unclean and unsanitary living 
conditions; 

7. Deprivation of opportunities for bathing and access 
to toilet facilities; and 

8. Deprivation of health care including counseling. 

Article 25. 
Chemical or Mechanical Restraints. 

§5.98. The use of mechanical and/or chemical restraints Is 
prohibited unless use is specifically permitted by a special 
license or certification module. 

Article 26. 
Physical Force. 

§5.99. The use on any child of physical force that restricts 
the physical movements of the child is prohibited except 
in extreme emergency situations in which it is likely that 
the child could harm himself or others and in which less 
restrictive interventions have failed. 

§5.1 00. The use of physical force shall be only that which 
is minimally necessary to protect the child or others. 

§5.101. If the use of physical force or the use of other 
measures permitted by a certification module is 
unsuccessful in calming and moderating the child's 
behavior the child's physician, the rescue squad, the police 
or other emergency resource shall be contacted for 
assistance. 

§5.1 02. Any application of physical force shall be fully 
documented in the child's record as to date, time, staff 
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involved, circumstances, reasons lor use of physical force, 
and extent of physical Ioree used. 

Article 27. 
Seclusion. 

§5.103. Secluding a child in a room with the door secured 
in any manner that wJ/1 prohibit the child from opening it 
shall be prohibited unless it is specifically permitted by a 
special license or certification module. 

Article 28. 
Timeout Procedures. 

§5.104. Timeout procedures may only be used at times and 
under conditions specified in the facility's disciplinary or 
behavior management policies except that this section does 
not apply to secure detention lacJ/Jties. 

§5.105. When a child is placed in a timeout room, the 
room shall not be locked nor the door secured in any 
manner that wJ/1 prohibit the child from opening it, except 
that this section does not apply to secure detention 
facilities. 

§5.1 06. Any child In a timeout room shali be able to 
communicate with stall except that this section does not 
apply to secure detention facilities. 

§5. 107. The use of timeout procedures shali not be used 
lor periods longer than 30 consecutive minutes except that 
this section does not apply to secure detention facilities. 

§5.108. Written documentation shall be maintained 
verifying that each chlid placed in a timeout room has 
been checked by stall at least every 15 minutes, except 
that this section does not apply to secure detention 
tacJ/Jties. 

§5.109. A child placed in a timeout room shall have 
bathroom privileges according to need, except that this 
section does not apply to secure detention facilities. 

§5.11 0. II a meal is scheduled while a child is in timeout, 
the meal shall be provided to the child at the end of the 
timeout procedure except that this requirement does not 
apply to secure detention facilities. 

Article 29. 
Education. 

§5.111. Each child of compulsory school attendance age 
shall be enrolled in an appropriate educational program as 
provided in the Code of Virginia. 

§5.112. The facility shall provide educational guidance and 
counseling lor each child in selection of courses and shall 
ensure that education is an integral part of the child's 
total program. 

§5.113. Facilities operating educational programs for 
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handicapped children shali operate those programs in 
compliance with applicable state and federal regulations. 

§5.114. When a handicapped child has been placed in a 
residential facility without the knowledge of school division 
personnel in the child's home locality; the facility shall 
contact the superintendent of public schools in that locality 
in order to effect compliance with applicable state and 
federal requirements relative to the education of 
handicapped children. 

§5.115. When a faciJJty has an academic or vocational 
program that is not certified or approved by the 
Department of Education, teachers in the program shall 
provide evidence that they meet the qualifications that are 
required in order to teach those specific subjects in the 
public schools. 

Article 30. 
Religion. 

§5.116. The facility shall have clearly defined written 
policies that ensure opportunities for the children to 
participate in religious activities. 

§5.117. The facility's policies on religious participation shall 
be available to the child and any individual or agency 
considering the placement of a child in the facility. 

§5.118. Children shall not be coerced to participate in 
religious activities. 

§5.119. Each child shall be permitted to observe his 
established religious practices. 

Article 31. 
Recreation. 

§5.120. There shall be a written description of the 
recreation program for the facility showing activities which 
are consistent with the facility's total program and with 
the ages, developmental levels, interests, and needs of the 
children and which includes: 

1. Opportunities for individual and group activities; 

2. Free time for children to pursue personal interests 
which shall be in addition to a formal recreation 
program; 

3. Use of available community recreational resources 
and facilities; 

4. Scheduling of activities so that they do not conflict 
with meals, religious services, educa'tional programs or 
other regular events; and 

5. Regularly scheduled indoor and outdoor recreational 
activities that are specifically structured to develop 
skills and attitudes (e.g., cooperation, acceptance of 
losing, etc.). 
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§5.121. The recreational program provided indoors. 
outdoors (both on and oft the premises), and on field trips 
shall be directed and supervised by adults who are 
knowledgeable In the safeguards required tor the specific 
activities. 

§5.122. Opportunities shall be provided for coeducational 
activities appropriate to the ages and developmental levels 
of the children. 

Article 32. 
Community Relationships. 

§5.123. Opportunities shall be provided for the children in 
a group living situation to participate in activities and to 
utilize resources In the community except that this section 
does not apply to secure detention facilities. 

§5.124. Community interest in children and efforts on their 
behalf (public parties, entertainment, invitations to visit 
famJlles) shall be carefully evaluated to ascertain that 
these are in the best Interest of the children. 

Article 33. 
Clothing. 

§5.125. Provisions shall be made tor each child to have his 
own adequate supply of clean, comfortable, well·fittlng 
clothes and shoes tor Indoor and outdoor wear. 

§5.126. Clothes and shoes shall be similar in style to those 
generally worn by children of the same age in the 
community who are engaged in similar activJties. 

§5.127. Children shall have the opportunity to participate 
In the selection of their clothing except that this section 
does not apply to secure detention tacJllties. 

§5.128. Each child's clothing shall 
reviewed at regular intervals to 
replacement as needed. 

be inventoried and 
assure repair or 

§5.129. The child shall be allowed to take personal 
clothing when the child leaves the facility. 

Article 34. 
Allowances and Spending Money. 

§5.130. The tacJllty shall provide opportunities appropriate 
to the ages and developmental levels of the children for 
learning the value and use of money through earning, 
budgeting, spending, giving and sa vlng except that this 
section does not apply to secure detention facJllties. 

§5.131. There shall be a written policy regarding 
allowances except that this section does not apply to 
secure detention tacJJJtles. 

§5.132. The written policy regarding allowances shall be 
made available to parents and/or guardians at the time of 
admission, except that this section does not apply to 

secure detention facilities. 

§5.133. The taciiity shall provide for safekeeping and for 
record keeping of any money that belongs to children. 

Article 35. 
Work and Employment. 

§5.134. Any assignment of chores which are paid or unpaid 
work assignments, shall be in accordance with the age, 
health, ability, and service plan of the child. 

§5.135. Chores shall not interfere with regular school 
programs, study periods, meals or sleep. 

§5.136. Work assignments or employment outside the 
facility including reasonable rates of payment shall be 
approved by the program director with the knowledge and 
consent of the parent, guardian or placing agency, except 
that this section does not apply to secure detention 
facilities. 

§5.137. The facility shall ensure that any child employed 
inside or outside the faciiity is paid at least at the 
minimum wage required by the applicable law concerning 
wages and hours, and that such employment complies with 
all applicable laws governing labor and employment except 
that this section does not apply to secure detention 
facilities. 

§5.138. Any money earned through employment of a child 
shall accrue to the sole benefit of that child. 

Article 36. 
Visitation at the Facility and to the Child's Home. 

§5.139. The facJJJty shall provide written visitation policies 
and procedures permitting reasonable visiting privileges 
and flexible visiting hours. 

§5.140. Copies of the written visitation policies and 
procedures shall be made available to the parents, the 
child, the staff and other interested persons important to 
the child no later than the time of admission. 

Article 37. 
Use of Vehicles and Power Equipment. 

§5.141. Any transportation provided for and/ or used by 
children shall be in compliance with state, federal and/or 
international laws relating to: 

1. Vehicle safety and maintenance; 

2. Licensure of vehicles; and 

3. Licensure of drivers. 

§5.142. There shall be written safety rules for 
transportation of children, including handicapped children, 
appropriate to the population served. 
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§5.143. There shall be written safety rules for the use and 
maintenance of vehicles and power equipment. 

Article 38. 
Reports to Court. 

§5.144. When the facility has received legal custody of a 
child pursuant to §§ 16.1-279A or 16.1-279B of the Code of 
Virginia copies of any foster care plans (required by §§ 
16.1-281 and 16.1-282 of the Code of Vlrgnla) submitted to 
the court shall be filed In the chlld's record except that 
this section does not apply to secure detention facilities. 

Article 39. 
Emergency Reports. 

§5.145. Any serious Incident, accident or InJury to the 
child; any overnight absence from the facility without 
permission; any runaway; and/or any other unexplained 
absence shall be reported to the parent/guardian/placing 
agency within 24-hours. 

§5.146. The child's record shall contain: 

1. The date and time the Incident occurred; 

2. A brief description of the incident; 

3. The action taken as a result of the Incident; 

4. The name of the person who completed the report; 

5. The name of the person who made the report to 
the parent/guardian or placing agency; and 

6. The name of the person to whom the report was 
made. 

Article 40. 
Suspected Child Abuse or Neglect. 

§5.147. Any case of suspected child abuse or neglect shall 
be reported immediately to the local department of public 
welfare/social services as required by §63.1-248.3 of the 
Code of Virginia. 

§5.148. The chl/d's record shall include: 

I. Date and time the suspected abuse or neglect 
occurred; 

2. Description of the Incident; 

3. Action taken as a result of the Incident; and 

4. Name of the person to whom the report was made 
at the local department. 

PART VI 
DISASTER OR EMERGENCY PLANS 
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Article 1. 
Procedures for Meeting Emergencies. 

§6.1. Established written procedures shall be made known 
to all staff and residents, as appropriate for health and 
safety, tor use in meeting specific emergencies including: 

1. Severe weather; 

2. Loss of utWtles; 

3. Missing persons; 

4. Severe injury; and 

5. Emergency evacuation including alternate housing. 

Article 2. 
Written Fire Plan. 

§6.2. Each facility with the consultation and approval of 
the appropriate local fire authority shall develop a written 
plan to be Implemented in case of a fire at the facWty. 

§6.3. Each fire plan shall address the responslbWtles of 
staff and residents with respect to: 

1. Sounding of fire alarms; 

2. Evacuation procedures including assembly points, 
head counts, primary and secondary means of egress, 
evacuation of residents with special needs, and 
checking to ensure complete evacuation of the 
building(s); 

3. A system for alerting fire fighting authorities; 

4. Use, maintenance and operation of fire fighting and 
fire warning equipment; 

5. Fire containment procedures including closing of 
tire doors, fire windows or other fire barriers; 

6. Posting of floor plans showing primary and 
secondary means of egress; and 

7. Other special procedures developed with the local 
fire authority. 

§6.4. Floor plans showing primary and secondary means of 
egress shall be posted on each floor In locations 
determined by the appropriate local fire authority. 

§6.5. The written fire plan shall be reviewed with the 
local fire authority at least annually and updated, If 
necessary. 

§6.6. The procedures and responslbWtles reflected In the 
written fire plan shall be made known to all staff and 
residents. 
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Article 3. 
Posting of Fire Emergency Phone Number. 

§6. 7. The telephone number of the fire department to be 
called In case of fire shall be prominently posted on or 
next to each telephone in each bullding In which chlldren 
sleep or participate In programs. 

Article 4. 
Portable Fire Extinguishers. 

§6.8. There shall be at least one approved 2A IOBC tire 
extinguisher on each floor and In, or immediately adjacent 
to, the kitchen, Incinerator, and each combustion-type 
heating device. Addltional fire extinguishers shall be 
provided so that It is never necessary to travel more than 
75 feet to an extinguisher. 

§6.9. Fire extinguishers shall be mounted on a wall or a 
post where they are clearly visible and so that the top Is 
not more than five teet from the floor. They shall be easy 
to reach and remove and they shall not be tied down, 
locked in a cabinet, or placed In a closet or on the floor, 
except that where extinguishers are subject to malicious 
use, locked cabinets may be used provided they include a 
means of emergency access. 

§6.10. All required fire extinguishers shall be maintained 
In operable condition at all times. 

§6./J. Each tire extinguisher shall be checked by properly 
oriented faclllty staff at least once each month to ensure 
that the extinguisher Is available and appears to be in 
operable condition. A record of these checks shall be 
maintained for at least one year and shall include the 
date and initials of the person making the inspection. 

§6.12. Each fire extinguisher shall be professionally 
maintained at least once each year. Each fire extinguisher 
shall have a tag or label securely attached which indicates 
the month and year the maintenance check was last 
performed and which identlfles the company performing 
the service. 

Article 5. 
Smoke Alarms. 

§6.13. The !aclllty shall provide at least one approved and 
properly installed battery-operated smoke detector: 

1. In each bedroom hallway; 

2. At the top of each interior stairway; 

3. On each area designated for smoking; 

4. In or immediately adjacent to each room with a 
furnace or other heat source; and 

5. In each location directed by the local building 
offlclal,the local fire authority, and/or the state fire 

authority. 

§6.14. Battery-operated smoke detectors shall signal when 
the battery is exhausted or missing. 

§6.15. Each smoke detector shall be maintained in 
operable condition at all times. 

§6.16. Each smoke detector shall be tested by properly 
oriented facility stall at least once each month and 
restored immediately to proper working order when the 
battery is exhausted or missing. A record of these tests 
shall be maintained for at least one year and shall include 
the date and initials of the person making the test. 

Article 6. 
Fire Drills. 

§6.17. Fire drills (the simulation of fire safety procedures 
included in the written fire plan), shall be conducted in 
each bullding at the facility at least once each month. 

§6.18. Fire drills shall include, as a minimum: 

1. Sounding of fire alarms; 

2. Practice in building evacuation procedures; 

3. Practice in alerting lire fighting authorities; 

4. Simulated use of fire fighting equipment; 

5. Practice in fire containment procedures; and 

6. Practice of other simulated fire safety procedures 
as may be required by the facility's written lire plan. 

§6.19. Fire drills shall be conducted at a variety of times 
during the day to ensure that all staff and children have 
an opportunity to experience fire drills under various 
conditions. 

§6.20. In buildings used by chlldren for sleeping during 
each quarter or three month period at least one fire drill 
shall be conducted during the hours that chlldren are 
normally asleep. 

§6.21. False alarms shall not be counted as fire drills. 

§6.22. The facility shall designate a staff member for each 
building to be responsible for conducting and documenting 
fire dr11ls. 

§6.23. A record shall be maintained on each fire drill 
conducted and shall include the following information: 

1. Building in which the drill was conducted; 

2. Date of dr111; 

13. Time of drill; 
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4. Amount of time to evacuate building; 

5. Specific problems encountered; 

6. Stall tasks completed: 

a. Doors and windows closed, 

b. Head count, 

c. Practice In notifying lire authority, and 

d. Other; 

7. Summary; and 

8. Signature of stall member responsible for 
conducting and documenting the drill. 

§6.24. The record tor each fire drill shall be retained for 
two subsequent years to the drill. 

§6.25. The tacillty shall designate a staff member to be 
responsible tor the lire drill program at the facility who 
shall: 

I. Ensure that lire drills are conducted at the times 
and Intervals required by these standards and the 
faclllty's written tire plan; 

2. Review lire drill reports to identity problems in the 
conduct of lire drills and in the implementation of the 
requirements of the written fire plan; 

3. Consult with the local fire authority, as needed, and 
plan, implement and document training or other 
actions taken to remedy any problems found in the 
Implementation of the procedures required by the 
written tire plan; and 

4. Consult and cooperate with the local fire authority 
to plan and implement an educational program for 
facility stall and residents on topics in fire prevention 
and fire safety. 

Article 7. 
Stall Training In Fire Procedures. 

§6.26. Each new staff member shall be trained In fire 
procedures and lire drill procedures within seven days 
after employment. 

§6.27. Each new staff member shall be trained in fire 
procedures and lire drill procedures prior to assuming sole 
respons/blllty for the supervision of one or more children. 

Article 8. 
"Sighted Guide" Training for Emergency Use. 

§6.28. When a bilnd or visually impaired child is admitted 
the facility shall obtain the services of an orientation and 

Vol. 1, 1ssue 11 

783 

Proposed Regulations 

mobility specialist from the Department of Visually 
Handicapped to provide "sighted guide" training for use in 
emergencies except that this requirement shall not apply 
to secure detention facilities. 

§6.29. "Sighted guide" training for use in emergencies shall 
be required of all personnel having responsibJJ/ty for 
supervision of a blind or visuaily handicapped child. 
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SURVEY 

DEPARTMENT OF SOCIAL SERVICES 

Please remove the pages of this survey from the Register ot·Regulatlons before returning it to the Virginia 
Department of SocJal Services 

· VIRGINIA DEPARTMENT OF CORRECTIONS 
VIRGINIA DEPARTMENT OF EDUCATION 

VIRGINIA DEPARTMENT OF MENTAL HEALTH AND MENTAL RETARDATION 
VIRGINIA DEPARTMENT OF SOCIAL SERVICES 

COMMENTS ON PROPOSED REVISIONS TO 
"CORE STANDARDS FOR INTERDEPARTMENTAL LICENSURE AND 

CERTIFICATION OF RESIDENTIAL FACILITIES FOR CHILDREN" 

PUBLIC COMMENT PERIOD: MARCH 4, 1985, THROUGH MAY 14, 1985 

INTRODUCTION: Every comment which is submitted is important. It is the desire of the 
Departments to give equal consideration to every comment. Automated equipment (a computer 
and word processing equipment) will be utilized to tabulate and collate responses received 
during the public comment period. Following the instructions will assure that each submitted 
comment receives equal consideration. Your cooperation will also permit the Departments to 
analyze the comments received in the most cost efficient manner. Completed survey instruments 
should be submitted to: 

Office of the Coordinator 
Interdepartmental Licensure and Certification 

8007 Discovery Drive 
Richmond, Virginia 23229-8699 

GENERAL INSTRUCTIONS: The survey instrument consists of three portions: (I) Respondent 
Identification; (II) Standards Evaluation; and (III) Narrative Comments. Instructions for 
completing each section of the survey instrument precede the section; please follow the specific 
instructions for the section. If you wish to make a narrative comment about one or more 
specific standards please use the forms provided in Section III for that purpose. PRIOR TO 
COMPLETING THE SURVEY INSTRUMENT, IT IS RECOMMENDED THAT THE COMPLETE 
SET OF STANDARDS BE REVIEWED. If you do not have a complete set of the standards, one 
may be obtained by contacting Mr. Barry Craig at (804) 281-9025 or by calling (toll-free) 
1-800-552-7091. Any questions concerning the standards or the survey instrument may also be 
directed to Mr. Craig. 

I. RESPONDENT IDENTIFICATION: 

A. Instructions: Complete each item. In the space provided, record the code letter for the 
category of which you are a member. SELECT ONLY ONE CATEGORY. If you 'belong to more 
than one category, select the category with which you wish your response to be tabulated. 

I. Indicate in the space on the left the code letter of the category of which you are a 
member. RECORD ONLY ONE CATEGORY. 

CATEGORIES: 

a. The operator of .a licensed/certified residential facility for children. (Operators include 
directors, superintendents, chief-administrators and owners.) 
b. A staff member (other than the operator) of a licensed residential facility for children. 
c. An employee of the Department of Corrections, Department of Education, Department of 
Mental Health and Mental Retardation, or the Department of Social Services. 
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d. The parent/guardian of a child residing in a residential facility for children. 
e. An interested party other than those listed above. 
f. Unidentified. 

2. Indicate in the space on the left the code letter of the type of facility with which you are 
affiliated. SELECT ONLY ONE CATEGORY. The parent/guardian of a child residing in a 
licensed residential facility for children is requested to record the category for the type of 
facility in which the child resides. 

a. A facility operated by the Commonwealth of Virginia. 
b. A facility operated by a city,. county, or town. 
c. A facility operated by a board or commission established by the ordinance of one or 
more cities, counties, and/or towns. 
d. A facility operated by a private organization. 
e. Not affiliated with a specific residential facility for children. 

B. Instructions: It is requested that you provide your name and address in order that your 
response may be tabulated in the categories that you recorded above. Equal consideration will 
be given to every comment; however, responses which do not include a name and address will 
be tabulated in category f - Unidentified. It is necessary to provide your name and address if 
you wish your response tabulated in one of the other categories. Providing your name and 
address will also allow us to contact you should we have questions about your response or need 
additional information. 

Name: 

Address: 

City, State and Zip: 

II. STANDARDS EVALUATION 

Those standards which, during the development process. have generated the most discussion 
and/ or disagreement about their content have been included in this section. These standards 
have been selected for specific review independently of other standards concerning the same 
topical area in the complete set of standards. To appreciate the full context of the topical area, 
it may be beneficial to review the complete set of standards, if you have not already done so, 
prior to completing this section. 

If you wish to make a narrative comment about one or more specific standards please use the 
forms provided in Section III for that purpose. The forms may be used for making comments 
about standards included in this section, as well as any other standards in the complete set of 
standards. 

Instructions: You are requested to evaluate each standard on the specific items described below: 

Protection: Does the standard provide sufficient protection to the well-being of children in care? 

Cost: Is the cost required to comply with the standard justified to protect children in care? (Cost 
includes both financial aspects of a facility's operation and the time of facility staff.) 

Clarity: Is the meaning of the standard clear and understandable to you as it is written? (This 
question asks only whether the standard is written in an understandable manner; it does not 
ask whether you agree or disagree with the standard. 

IN THE SPACES PROVIDED TO THE LEFT OF EACH STANDARD, PLEASE WRITE THE 
CODE NUMBERS WHICH REFLECTS YOUR OPINION ABOUT THE STANDARD. 

1. § 1.17. An extended license/certificate may be issued following the expiration of an annual or 
an extended license/certificate and, additionally, it is determined by the licensing/certification 
authority that (i) the facility has a stisfactory compliance history; and (ii) the facility has 
had no significant changes in its program, population, sponsorship, staffing and 
management, or financial status during the term of the previous annual or extended license. 
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..... protection 

..... cost 

..... clarity 

I: insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

Survey 

2. § 2.10. Facilities having an approved rate established in accordance with the 
Interdepartmental Rate Setting Process shall submit evidence of financial responsibility. This 
shall include: 

1. A copy of the facility's most recently completed financial audit; 

2. A report on any changes in income, expenses, assets, and liabilities that significantly 
change the fiscal condition of the facility as reflected in the financial audit submitted or a 
statement that no such changes have occurred; and 

3. A working budget showing projected revenue and expenses for the coming year. 

..... protection 

..... cost 

..... clarity 

I: insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

3. § 3.11. Standards establishing the minimum qualifications for the positions of Program 
Director, Child and Family Service Worker, Child Care Supervisor, and Child Care Worker 
shall be applicable to all facilities except (i) facilities subject to the mles and regulations of 
the Virginia Department of Personnel and Training or (ii) the mles and regulations of a 
local government personnel office shall develop written minimum entry level qualifications in 
accord with the rules and regulations of the supervising personnel authority. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

4. § 3.29. No person shall work more than six consecutive days between rest days. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

5. § 3.30. Chl1d care staff who have at least one 24-hour period of direct supervisory contact 
with children during a week shall have an average of not less than two days off per week 
in any four-week period. This shall be in addition to vacation time and holidays. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
I: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

6. § 3.31. Child care staff who work in s_hifts sh~ll have an ~verag'! _of not less t~an t!-Vo days 
off per week in any four-week perwd. Thzs shall be m addztwn to vacatwn tzme and 
holidays. 

..... protection 

..... cost 

..... clarity 
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7. § 4.10. Mechanical ventilating systems or air conditioning shall be provided in all rooms 
occupied by children when the temperature in those rooms exceeds 85oF. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
1: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

8. § 4.20. There shall be at least one hand basin and one shower or ba~htub in each living unit, 
and there shall be at least one bathroom equipped with a bathtub m each faci!zty. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
1: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

· 9. § 5.87. There shall be no more than 15 hours between the evening meal and breakfast the 
following day. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
1: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

10. § 5.88. There shall be at least one nutritious snack provided between the evening meal and 
breakfast the following day. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
I: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

11. § 5.97. The following methods of discipline and behavior management shall be prohibited: 

1. Deprivation of nutritionally balanced meals, snacks, and drinking water; 

2. Prohibition of contacts and visits with family, legal guardian, attorney, probation officer, 
or placing agency representative; 

3. Limitation of receipt of mail,· 

4. Humiliating or degrading practices including ridicule or verbal abuse; 

5. Corporal punishment, including any type of physical punishment inflicted upon the body; 

6. Subjection to unclean and unsanitary living conditions; 

7. Deprivation of opportunities for bathing and access to toilet facilities; and 

8. Deprivation of health care counseling. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
1: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 
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12. § 5.98. The use of mechanical and/or chemical restraints is prohibited unless use is 
specifically permitted by a special license or certification module. 

..... protection 

..... cost 

..... clarity 

I: insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

13. § 5.99. The use on any child of physical force that restricts the physical movements of the 
child is prohibited except in extreme t;merg'!ncy situatio:zs. in . which i~ is likely t~at the 
child could harm himself or others and m wh~eh less restnctzve mterventzons have fazled. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
I: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

14. § 5.100. The use of physical force shall be only that which is minimally necessary to protect 
the child or others. 

..... protection 

..... cost 

..... clarity 

I: Insufficient 
I: justified 

2: sufficient 
2: unjustified 

3: overly protective 
3: not applicable 

1: clear meaning 2: unclear meaning 

15. § 5.101. if the use of physical force or the use of other measures permitted by a 
certification module is unsuccessful in calming and moderating the child's behavior the 
child's physician, the rescue squad, the police or other emergency resource shall be 
contacted for assistance. 

..... protection 

..... cost 

..... clarity 

1: Insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

16. § 5.116. The facility shall have clearly defined written policies that ensure opportunities for 
the children to participate in religious activities. 

..... protection 

..... cost 

..... clarity 

I: Insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

17. § 5.117. The facility's policies. on .religious participation shf!ll be availablf! to the child and 
any individual or agency conszdermg the placement of a chzld m the facilzty. 

..... protection 

..... cost 

..... clarity 

I: insufficient 
1: justified 
I: clear meaning 

2: sufficient 3: overly protective 
2: unjustified 3: not applicable 
2: unclear meaning 

18. § 5.118. Children shall not be coerced to participate in religious activities . 

..... protection 1: insufficient 2: sufficient 3: overly protective 

..... cost I: justified 2: unjustified 3: not applicable 

..... clarity 1: clear meaning 2: unclear meaning 

19. § 5.119. Each child shall be permitted to observe his established religious practices. 

..... protection 

..... cost 

..... clarity 
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20. § 6.2. Each facility with the consultation and apl?roval of the t;zppropriate lo_c_al fire authority 
shall develop a written plan to be implemented m case of a j1re at the facility. 

..... protection 

..... cost 

..... clarity 

I: insufficient 
I: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

21. § 6.3. Each fire plan shall address the responsibilities of staff and residents. (Please refer to 
the complete standards draft for a listing of the specific responsibilities which must be 
addressed.) 

..... protection 

..... cost 

..... clarity 

1: Insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

22. § 6.5. The written fire plan shall be reviewed with the local fire authority at least annually 
and updated, if necessary. 

..... protection 

..... cost 

..... clarity 

I: Insufficient 
I: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

23. § 6.8. There shall be at least one approved 2A JOBC fire extinguisher on each floor and in, 
or immediately adjacent to, the kitchen, incinerator, and each combustion-type heating 
device. Additional fire extinguishers shall be provided so that it is never necessary to travel 
more than 75 feet to an extinguisher. 

..... protection 

..... cost 

..... clarity 

I: insufficient 
1: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

24. § 6.12 .. Each .fire. extinguisher shall be professionally maintained at least once each year 
Each /Ire extmgws~er shall have a tag or label securely attached which indicates the month 
and yea_r the mamtenance check was last performed and which identifies the company 
performmg the servwe. 

..... protection 

..... cost 

..... clarity 

1: insufficient 
1: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

25. § 6.i3. The facility shall provide at least one approved and properly installed 
battery-operated smoke detector: 

i. in each bedroom hallway; 
2. At the top of each interior stairway; 
3. In each area designated for smoking; 
4. in or immediately adjacent to each room with a furnace or other heat source· and 
5. In each location directed by the local building official, the local fire authority and/or the 
state fire authority. ' 
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..... protection 

..... cost 

..... clarity 

1: Insufficient 
1: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 
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26. § 6.17. Fire drills (the simulation of fire safety procedures included in the written fire plan) 
shall be conducted in each building at the facility at least once each month. ' 

..... protection 

..... cost 

..... clarity 

1: Insufficient 
1: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 

3: overly protective 
3: not applicable 

27. § 6.19. Fire drills shall be conducted at a variety of times during the day to ensure that all 
staff and children have an opportunity to experience fire drills under various conditions. 

..... protection 

..... cost 

..... clarity 

I: Insufficient 
I: justified 
I: clear meaning 

2: sufficient 
2: unjustified 
2:. unclear meaning 

3: overly protective 
3: not applicable 

28. § 6.20. in buildings used by children for sleeping during each quarter or three-month period 
at least one fire drill shall be conducted during the hours that children are normally asleep. 

..... protection 

..... cost 

..... clarity 
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1: Insufficient 
1: justified 
1: clear meaning 

2: sufficient 
2: unjustified 
2: unclear meaning 
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III. NARRATIVE COMMENTS 

COMMENTS ON PROPOSED REVISIONS TO 
"CORE STANDARDS FOR INTERDEPARTMENTAL LICENSURE AND CERTIFICATION 

OF RESIDENTIAL FACILITIES FOR CHILDREN" 

PUBLIC COMMENT PERIOD: MARCH 4, 1985, THROUGH MAY 14, 1985. 

INSTRUCTIONS: Comments will be sorted and collated using automated word processing 
equipment. Comments may be made on any standard(s) including both those included in the 
preceding section, as well as any other standards in the complete set of standards. 

Please assist in preparing comments for the equipment operator: 

1. Put the complete number of the Standard in Column # 1. 

2. Identify the problem with the Standard in Column # 2. 

3. Suggest a solution to the problem in Column # 3. 

4. Flll in all three columns for each comment made. (All three columns need to be filled in 
for the automated equipment to sort and collate the comments.) 

5. Place only one number in Column 1 for each comment made. (If the same comment 
applies to two standards, please list each number and repeat the comment and suggested 
solution. You may use ditto marks when the same comment and/or solution applies to 
comments you list consecutively on the form.) 

6. Place only one comment and solution be each number. (If you wish to make more than 
one comment and solution to a single standard, please repeat the number of the standard by 
each comment.) 

7. Write legibly, use only generally accepted abbreviations, and use ink or pencil that makes 
a dark imprint. 

8. The form may be reproduced as necessary if additional space is needed. 

Thank you for your interest in residential facilities for children and this revision effort. 
Comments should be submitted to: 

Office of the Coordinator 
Interdepartmental Licensure and Certification 

8007 Discovery Drive 
Richmond, Virginia 23229-8699 
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COLUMN 3: SUGGESTED SOLUTION 
TO THE PROBLEM 

til = ., 
< 
tl) 

'< 



Vol. 1, Issue 11 Monday, March 4, 1985 

793 



FINAL REGULATIONS 

For information concerning Final Regulations, see information page. 

Symbol Key 
Roman type in~Ucates existing text of regulations. Italic type indicates new text. Language which has been stricken 
indicates text to be deleted. [Bracketed language] indicates a substantial change from the proposed text of the 
regulations. 

STATE BOARD OF ACCOUNTANCY 

Notice: The State Board of Accountancy has 
resubmitted Its Public Participation Guidelines In 
order that they may be codified under the codification 
system established by the Virginia Code Commission. 
These regulations became effective on October gQ. 
1984. and are published In this Issue lor Informational 
purposes only. · 

Tille of Regulations: VR 105-01-1. Virginia State Board of 
Accountancy Public Participation Guidelines. 

Statutory Authoritv: § 9-6.14:7.1 of the Code of Virginia.· 

Effective Date: October ~ 1984 

§ I. Mailing List. 

The Virginia State Board of Accountancy, referred to 
as "the tigency", will maintain a list of persons and 
organizations which will be mailed the following 
documents as they become available: 

I. "Notice of Intent" to promulgate regulations. 

2. "Notice of public hearing" or "Informational 
proceeding," the subject of which is proposed or 
existing regulation. 

3. Final regulation adopted. 

§ 2. Being Placed on List: Deletion. 

Any person wishing to be placed on the mailing list 
may do so by writing the agency. In addition, the agency, 
In Its discretion, may add to the list any person, 
organization, or publication It believes will serve the 
purpose of responsible participation in the formation or 
promulgation of regulations. Persons on the list will be 
provided all information stated in § I. Individuals and 
organizations will be periodically requested to Indicate 
their desire to continue to receive documents or be 
deleted from the list. When mall is returned as 
undeliverable, individuals and organizations will be deleted 
from the list. 

§ 3. Notice of Intent. 

At least 30 days prior to publication of the notice to 
conduct an informational proceeding as required by § 

9-6.14:1 of the Code of Virginia, the agency will publish a 
"notice of Intent." This notice will contain a brief and 
concise statement of the possible regulations, or the 
problem the regulation would address, and Invite any 
person to provide written comment on the subject matter. 
Such notice shall be transmitted to the Registrar of 
Regulations for Inclusion in the Virginia Register g[ 
Regulations. 

§ 4. Informational Proceedings or Public Hearings for 
Existing Regulations. 

At least once each biennium, the agency will conduct 
an informational proceeding, which may take the form of 
a public hearing, to receive public comment on existing 
regulations. The purpose of the proceeding will be to 
solicit public comment on all existing regulations as to the 
effectiveness, efficiency, necessity, clarity, and cost of 
compliance. Notice of such proceeding will be transmitted 
to the Registrar of Regulations for Inclusion In the Virginia 
Register of Regulations. Such proceeding may be held 
separately or in conjunction with other Informational 
proceedings. 

§ 5. Petition for Rulemaking. 

Any person may petition the agency to adopt, amend, 
or delete any regulation. Any petition received shall 
appear on the next agenda of the agency. The agency 
shall have sole authority to dispose of the petition. 

§ 6. Notice of Formulation and Adootion. 

At any meeting of the board or any subcommittee or 
advisozy committee, where it is anticipated the formulation 
or adoption of the regulation will occur, the subject matter 
shall be transmitted to the Registrar of Regulations for 
Inclusion In the Virginia Register of Regulations. 

§ 7. Advisory Committees. 

The agency may appoint advisory committees as it 
deems necessary to provide for adequate citizen 
participation In the formation, promulgation, adoption, and 
review of regulations. 

§ 8. Applicability. 

Sections 1 through 3 and §§ 5 through 7 shall apply to 
all regulations promulgated except emergency regulations 
adopted in accordance with § 9-6.14:6 of the Code of 
Virginia. 
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VIRGINIA STATE BOARD OF NURSING 

Title Q! Regulations: [ t Hf VR 495-01-1. ] Public 
Participation Guidelines lor the Virginia State Board of 
Nursing [ Regulations ] 

Statutory Authority: § 54-367.11 of the Code of Virginia. 

Summary and Analysis: 

The Virginia State Board of Nursing's Public 
Participation Guidelines wiJJ be used to solicit and 
promote the participation of ail interested and affected 
parties in the development, formulation and adoption 
of such regulations as the Board may promulgate 
under the authority established by state law. 

[ Seeti<m I* VR 495-01-1.] - Public Participation Guidelines 
[ for the Virginia State Board of Nursing ] 

PART IX 
Public Participation Guidelines 

[ § 9.1. It ] Mailing List. 

The Virginia State Board of Nursing (Board) wiJJ 
maintain a Jist of persons and organizations who wiJJ be 
mailed the foilowing documents as they become available: 

1. "Notice of intent" to promulgate regulations. 

2. "Notice of public hearing" or "informational 
proceeding", the subject of which is proposed or existing 
regulation. 

3. Final regulation adopted. 

&. Any person wishing to be placed on the mailing iist 
may do so by writing the Board. In addition, the Board in 
its discretion, may add to the list any person, organization, 
or publication it beiieves wiJJ serve the purpose of 
responsible participation in the formation or promulgation 
of regulations. Persons on the list wi/1 be provided all [ 
above listed ] information. stated ift Seeti<m It Individuals 
and organizations wi/1 be periodically requested to indicate 
their desire to continue to receive documents or be 
deleted from the iist. Where mail Is returned as 
undeiiverable, Individuals and organizations wi/1 be deleted 
from the list. 

[ § 9.2. &. ] Notice of Intent. 

At least 30 days prior to publication of the notice to 
conduct an Informational proceeding as required by § 
9-6.14:7.1 [ of the Code of Virginia ] , the Board will 
publish a "notice of intent". This notice wiJJ contain a 
brief and concise statement of the possible regulation or 
the problem the regulation would address, and invite any 
person to provide written comment on the subject matter. 
Such notice shall be transmitted to the Registrar of 
Regulations tor Inclusion In the Virginia Register QJ 
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Regulations. 

[ § 9.3. !:), ] Public Comment Period. 

At least once each biennium, the Board wi/1 conduct 
an informational proceeding, which may take the form of 
a pubiic hearing, to receive pubiic comment on existing 
regulations. The purpose of the proceeding wiJJ be to 
solicit public comment on ail existing regulations as to 
their effectiveness, efficiency, necessity, clarity, and cost of 
compliance. Notice of such proceeding wi/1 be transmitted 
to the Registrar of Regulations for inclusion in the Virginia 
Register QJ Regulations. Such proceedings may be held 
separately or In conjunction with other Informational 
proceedings. 

[ § 9.4. &. ] Petitions !Q the Board. 

Any person may petition the Board to adopt, amend, 
or delete any regulation. Any petition received shall 
appear on the next agenda of the Board. The Board shall 
have sole authority to dispose of the petition. 

[ § 9.5. Fo ] Publication !Q the Virginia Register Q! 
Regulations. 

At any meeting of the Board or any subcommittee or 
advisory committee, where the formulation or adoption of 
regulation occurs, the subject matter shall be transmitted 
to the Registrar of Regulations for inclusion in the Virginia 
Register Qf Regulations. 

[ § 9.6. Go ] Advisory Committee. 

The Board, in cooperation with the Commission on 
Health Regulatory Boards, may appoint advisory 
committees as they deem necessary to provide for 
adequate citizen participation in the formation, 
promulgation, adoption and review of regulations. 

VIRGINIA WATER AND SEWER ASSISTANCE 
AUTHORITY 

Title Q! Regulations: VR 672-01-l. Guidelines lor Public 
Participation in the Promulgation of Regulations. 

Statutory Authority: § 62.1-203 of the Code of Virginia. 

Effective Date: April 5, 1985. 

Summary and Analysis: 

In order to elicit public input in the formation, 
promulgation and adoption of its regulations, the 
Virginia Water and Sewer Assistance Authority has 
adopted guidelines for public participation in the 
promulgation of regulations. These guidelines set forth 
procedures to be followed by the Authority in Its 
regulatory process and wiii apply to all regulations of 
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the Authority except emergency regulations. 

Comments Solicited: 

A publlc hearing on the proposed regulation relating 
to guidellnes for publlc participation in the promulgation 
of regulations was held on February 8, 1985, at 10 a.m. in 
the Board Room of the State Water Control Board, 2107 N. 
Hamilton Street, Richmond, Virginia. In addition to the 
representatives of the Authority, three persons attended 
the publlc hearing. There were no comments concerning 
the proposed regulation relating to Guidelines for Public 
Participation in the Promulgation of Regulations. 
Accordingly, the Board of Directors of the Virginia Water 
and Sewer Assistance Authority at a meeting held on 
February 11, 1985, adopted the regulations as proposed 
without change, effective upon the expiration of the 30-day 
final adoption period provided for under the 
Administrative Process Act or upon its adoption should the 
30-day final adoption period not apply. 

VR 672-01-1. Guidelines for Publlc Participation in the 
Promulgation of Regulations. 

[ § 1. ] Appllcation. 

These guidellnes shall apply to all regulations 
promulgated by the Authority except emergency 
regulations in connection with which the public procedures 
required by the Administrative Process Act are dispensed 
with pursuant to the provisions of the Act. 

[ § 2. ] MaJJJng List. 

The Executive Director of the Authority will maintain 
a maJJing llst of individuals, associations, governmental 
units and other parties, including public interest groups, 
which in the reasonable determination of the Executive 
Director would appropriately be notified by direct mailing 
of regulatory activities of the Authority. 

[ ! ~ §3. ] Notification. 

The maJJing llst maintained by the Executive Director 
will be utJJized as deemed appropriate by the Executive 
Director to notify interested parties by direct mailing of 
regulatory activities contemplated from time to time by 
tbe Authority. Where deemed appropriate by the Executive 
Director, the Executive Director will also employ 
notification by publlcation in newsletters, newspapers, trade 
and professional publications and/or The Virginia Register 
f!!. Regulations. 

[ ! a §4. ] Sollcitation of Publlc Input. 

The Executive Director wilJ receive and compile 
suggestions and comments submitted by interested parties 
with respect to regulations of the Authority. The Executive 
Director wilJ also notify interested parties of the 
Authority's intent to promulgate regulations in order to 
sollcit comments and suggestions in the formation of the 

proposed regulations. Such notification will be as provided 
in [ ! ~ § 3 ] of these guidelines. 

[ t & § 5. ] Formation of Proposed Regulations. 

The comments and suggestions of interested parties 
received and compiied by the Executive Director will be 
considered by the Authority and the Executive Director in 
the formation of proposed regulations. In addition, the 
Authority or the Executive Director may form an ad hoc 
committee of interested parties to assist in the formation 
of regulations. 

[ t 4 § 6. ] Public Hearing. 

Regulations proposed for adoption by the Authority 
wilJ be the subject of a publlc hearing conducted by the 
Executive Director or other authorized representatives of 
the Authority in order to provide the general public with 
an opportunity to comment upon the proposed regulations 
prior to their adoption. Not less than [ sOOy- 60 ] days 
prior to the public hearing, the proposed regulations and 
notice of the publlc hearing will be published in The 
Virginia Register of Regulations and as otherwise required 
by the Administrative Process Act. Copies of the proposed 
regulations may also be maiied by the Executive Director 
in his discretion to interested parties and will be made 
avaiiable at tbe offices of the Authority for public 
inspection. 

[ f S § 7. ] Additional Public Comment. 

If the Governor suspends the regulatory process with 
respect to a regulation adopted by the Authority and 
requires solicitation of additional public comment, the 
Executive Director will solicit such additional public 
comment in the manner specified by the Governor or, in 
the absence of such specification, as the Executive 
Director deems appropriate. 

Title Qf. Regulations: VR 672-02-1. Criterion lor Eligibility 
to Participate In Initial Financing. 

Statutory Authority: § 62.1-203 of the Code of Virginia. 

Effective Date: April 5, 1985. 

Summary and Analysis: 

Virginia Water and Sewer Assistance Authority intends 
to issue an initial series of its bonds to finance water 
and sewer projects of local governments. The initial 
issuance is expected to finance projects of local 
governments whose credit ratings are sufficient to 
enable the Authority more readily · to establish a 
market presence and acceptabJJity at a financing cost 
acceptable to the Authority. Having thus issued bonds, 
the Authority wiJJ then be able to finance projects of 
local governments requiring an existing ability on the 
part of the Authority to issue its bonds. The regulation 

Virginia Register of Regulations 

796 



adopted by the Authority establishes the eligibility 
criterion tor local governments whose water and 
sewer projects w111 be financed by the Authority's 
Initial issuance of bonds, and requires only that the 
local government have an A rating or better from 
either Standard & Poor's Corporation or Moody's 
Investor Service lor its utJ/Jty systems or its general 
ob/Jgation indebtedness. 

Comments Solicited: 

A pub/Jc hearing on the proposed regulation relating 
to the criterion lor e/Jgib1/Jty to pariicipate in the inJtial 
financing was held on February 8, 1985, at 10 a.m. in the 
Board Room of the State Water Control Board, 2107 N. 
HamJiton Street, Richmond, Virginia. In addition to the 
representatives of the Authority, three persons attended 
the pub/Jc hearing. A number of questions were posed 
concerning the Authority's proposed initial financing; 
however, the only question relating to the regulation was 
whether it was intended to be permanent. This question 
was answered in the negative as the proposed regulation 
would only apply to the Authority's initial issue of bonds. 
Accordingly, the Board of Directors of the Virginia Water 
and Sewer Assistance Authority at a meeting held on 
February 11, 1985, adopted the regulation as proposed 
without change, effective upon the expiration of the 30-day 
final adoption period provided lor under the 
Administrative Process Act or upon its adoption should the 
30-day final adoption period not apply. 

VR 672-02·1. Criterion lor E/JgibJI/ty to Pariicipate Jn 
Initial Financing. 

All local governments with an A rating or better by 
Standard and Poor's Corporation or Moody's Investors 
Service tor their ut1/Jty systems or general ob/Jgations are 
eligible to participate in the initial financing of the 
Authority. 
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EMERGENCY REGULATION 

VIRGINIA MARINE RESOURCES COMMISSION 

Title !!! Regulations: VR 450·01·0032. Emergency 
Regulations Pertaining to the Potomac River Tributaries. 

Statutory Authority: §§ 28.1-23 and 28.1·25 of the Code of 
Virginia. 

Effective Date: February 16, 1985. 

PREAMBLE 

This regulation closes Virginia's Potomac River 
tributaries to the taking of striped bass from February 16, 
1985 to March 31, 1985. This regulation, in addition to 
Regulation VR 450·0 1·0029, closes the Potomac River 
tributaries to the taking of striped bass for the period 
January I, 1985 to May 31, 1985. 

Recognizing the need for immediate protection of the 
striped bass stock of the Potomac River and, in particular, 
of the 1982 year class of striped bass and to ensure 
uniform regulation of the Potomac River mainstem and its 
tributaries, the Marine Resources Commission, acting under 
the authority of §§ 28.1·23 and 28.1·25 of the Code of 
Virginia, does hereby promulgate the following emergency 
regulation. 

§ I. Authority. Prior Regulations. Effective Date. 
Termination Date: 

A. This emergency regulation is promulgated pursuant 
to the authority contained in §§ 28.1-23 and 28.1·25 of the 
Code of Virginia. 

B. This emergency regulation is in addition to, and 
compliments Regulation VR 450-01-0029, Pertaining to the 
Taking of Striped Bass, which was promulgated by the 
Marine Resources Commission and made effective January 
I, 1985. 

C. The effective date of this emergency regulation is 
February 16, 1985. 

D. This emergency regulation shall terminate on April 
I, 1985. 

§ 2. Puroose: 

The purpose of the regulation is to provide for the 
immediate protection of the striped bass stock of the 
Potomac River and, in particular, to reduce the harvest 
pressure on the 1982 year class of striped bass. This 
regulation also provides for uniform regulation of the 
Potomac River mainstem and its tributaries by providing 
tor identical closed seasons in the two areas. 

§ 3. Definition: 

For the purposes of this emergency regulation, 
41 Potomac River tributaries" shall mean all rivers, creeks, 

bays, sounds, coves, and hollows barding the 
Virginia-Maryland line and flowing into the Potomac River 
between Smith Point and the District of Columbia, 
including the following: Hack Creek; Cubit! Creek; Hull 
Creek including Rogers Creek and Bridgeman Creek; 
Presley Creek; Cod Creek; Coan River and Judith Sound 
including Balls Creek, Mill Creek, The Glebe, Glebe Creek, 
and Kingscote Creek; Yeocomico River including South 
Yeocomico River, Cornish Creek, Lodge Creek, Mill Creek, 
West Yeocomico River, Hampton Hall Branch, Kinsale 
Branch, Northwest Yeocomico River, White Point Creek, 
and Shannon Branch; Bonum Creek; Jackson Creek; 
Gardner Creek; Ragged Point Hollow inshore of a line 
connecting Potomac River boundary markers PRV-4A and 
PRV-4B; Lower Machodoc Creek including Glebe Creek 
and Cabin Point Creek; Nomini Bay including Buckner 
Creek, N omini Creek. Peirce Creek, and Smarts Creek; 
Currioman Bay including Poor Jack Creek, Cold Harbor 
Creek, and Currioman Creek; Popes Creek; Mattox Creek; 
Monroe Bay and Monroe Creek; Rosier Creek including 
Goldman Creek; Upper Machodoc Creek including Gambo 
Creek, Williams Creek, and Deep Creek; Chotank Creek; 
Potomac Creek including Accokeek Creek; Aquia Creek; 
Widewater Hollow inshore of a line connecting Potomac 
River boundary markers PRV·12A, PRV·I2B, and PRV·12C; 
Chopawamsic Creek; Chopawamsic Island Hollow inshore 
of a line connecting Potomac River boundary markers 
PRV-13A and PRV-13B; Quantico Creek; Powells Creek and 
Hollow inshore of a line connecting Potomac River 
boundary markers PRV·15A and PRV-15B; Occoquan Bay 
and Belmont Bay including Farm Creek, Marumsco Creek, 
Occoquan River, Massey Creek, Kanes Creek, and Neabsco 
Creek; Hallowing Point Hollow inshore of a line connecting 
Potomac River boundary markers PRV-34 and PRV·35; 
Gunston Cove including Pohick Bay, Pohick Creek, 
Accotink Bay, and Accotink Creek, Dogue Creek; Little 
Hunting Creek; and Hunting Creek and Hollow inshore of a 
line connecting Potomac River boundary markers PRV-41, 
PRV-42, and PRV-43 and including cameron Run. 

A. The Potomac River tributaries are closed to the 
taking of striped bass from February 16 through March 31, 
inclusive. 

B. Striped bass taken during the closed season by any 
gear, including gill net, fyke net, pound net, and 
hook-and-line, shall be returned immediately to the water. 

C. Possession of any striped bass by any person, firm, 
or corporation within the Potomac River tributaries during 
the closed season shall be a violation of this regulation. 

§ 5. Penalty: 
As set forth in § 28.1·23 of the Code of Virginia, any 

person, firm, or corporation violating any provision of this 
regulation shall be guilty of a Class I misdemeanor. 

02/04/85 Js/ William A. Pruitt, Commissioner 
Commonwealth of Virginia 
Marine Resources Commission 
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REPORTING FORMS 

STATE CORPORATION COMMISSION 

Bureau of Insurance 

Administrative Letter 1985·1 

Date: January 18, 1985 

TO: All Persons Licensed as Surplus Lines Brokers In 
Virginia 

RE: SURPLUS LINES BROKERS 
Gross Premium Tax Report 
Calendar Year • 1984 

Pending final determination by the State Corporation 
Commission regarding the proposed Surplus Lines 
Insurance Regulation, you are being sent the necessary 
forms for payment of the Gross Premium Taxes on 
business transacted during the preceding calendar year. 

ON QR BEFORE March !. 1985, every person who held a 
license as a Surplus Lines Broker In the preceding 
calendar year must file a "Gross Premiums Tax Report" 
on business transacted during the preceding calendar year 
and must pay the applicable premium taxes and/or 
assessment. Failure to file and/or pay on or before March 
lsi will subject you to the penalties prescribed by law. 

PLEASE OBSERVE THE FOLLOWING INSTRUCTIONS IN 
COMPLETING THE ENCLOSED "GROSS PREMIUM TAX 
REPORT" FORMS: 

1. FORMS MUST BE COMPLETED AND FILED 
WHETHER OR NOT YOU TRANSACTED BUSINESS 
IN THE PRECEDING CALENDAR YEAR. 
ASSESSMENT (MINIMUM $300.00) APPLICABLE IN 
ALL CASES IF LICENSE IN EFFECT JANUARY !. 
1985. 

2. REPORT PREMIUMS ACCURATELY AS FOLLOWS: 

a. INITIAL GROSS PREMIUMS taken from monthly 
reports on Form SLB-7a. (Must agree with premiums 
on original affidavits • Form SLB-5.) If "NIL", so state. 

b. ADDITIONAL PREMIUMS BY ENDORSEMENTS !k 
AUDITS Form SLB-7b. If "NIL", so state. 

c. RETURN PREMIUMS BY ENDORSEMENTS, 
AUDITS. CANCELLATIONS Form SLB-7c. If "NIL", so 
state. 

3. ENTER TOTALS FROM FORMS SLB-7a, 7b, and 7c 
to FORM SLB-7, EXECUTE FROM SLB-7 BEFORE A 
NOTARY PUBLIC. 

4. INCLUDE YOUR REMITTANCE FOR THE TAXES 
WITH THE REPORT. 

Your current Surplus Lines Broker's license expires March 
15, 1985. To renew your license, a renewal license 
application must be submitted; however, the renewal 
license application is not being sent at this time, pending 
the aforementioned determination to be made by the 
Commission. The renewal license application will be sent 
at a later date. 

Please direct any questions you might have to James L. 
Sheets. 

/s/ James M. Thomson 
Commissioner of Insurance 

Attached Forms: 

Form SLB-7 • Gross Premiums Tax Report 
Form SLB-7a • Monthly Report 
Form SLB-7b · Additional Premiums Report 
Form SLB-7c · Return Premiums Report 
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(REV. 1/85) 

~ OF VIRGINIA, STATE CORPOAATICN CXM1ISSIC>l, BtlEfAU ClE" lNSURl\NC:E: 
Ricbroond, Virginia 23209 

st.JRPU.'S :r.n<ES BROKER' S 

GROSS PREMIUMS TAX REPORT 

Year ended I:lecar.ber 31, 19 __ 

(Sutplus Lii.es Broker) 

(l!Ddress 

To: STATE CORPORAT.ICN CDMLSSICN, ~ OF INSURMK:E, Ricmcnd, Va. 

In o:mpliance wi.t'1. Section 38.1-327.53 of the CCCe of Virginia, follcwir.q 
is a rep::~rt oi ALL Gross PIDm..."'!S, ASSESSMENrS, !Xt"ES .i'.ND FEE:S charg'ed an 
contracts of insurance effected in unlic:er.sed insurers en Vixginia risks by 
the undersigned. This reFOrt also incll.ldes details of all return praniuns on 
such business. 

1 - G<OSS PREM:ru-!5 {SLB-7a M::lnt"hly repxt attac!:led). • $·---~ 

2 - ADDITICWI.L PREMIOMS (See F~ SLB-7b, attached) • s 
3 - less: RE'l:UFN pREMICM:; (See Form SUl-7c att:ac.".ed). $•-----· 
4 - ~ (Taxable Preniun Ir~J. s 
5 - Pranium. Tax (2 3/4% of BAI.:'\.NCE, Line 4) ••••• ·•·---· 
6 - ~sessrrent for ~tenance of Bureau of Insurar.ce 

(based t=n Tax<lble Premium. (Line 4) at 6/lOOths 
of 1% subject to rn.in:illUD of SJoo.ooJ. .s, ____ . 

'IUI'AL A"1'JUm' WE AND 0ID:K liTillaiED (Lines 5 & 6) $. ___ _ 

\Date) 

By_ 

(Tl.tle) 

(o-rer} 

. -2-

S'IA'tE: of VIF<GINIA )'I'o-Wit: 
County (City) of l 

.'Ihis day {Na!re) 

(Title) 

cl~~--~------------------------
personally appeared ~ 1'1£ in -&.e County (City) a£oresaid, and m3de oath 
that ti".e foregoing ~rt is correct. 

Gi""ell under my hand this __ day of , l9. -----· 

(Notacy Public) 

My =nll.ssion expires ---------

:;1:1 
t1) 
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POLICY ... 
··-

lllllOIMtA 
l"ORM SLD - 7e 
(REV. 1/82) 

411tittU~IIAi< r'IUllHUIIII U•~ l!nll~""'"'•ftl I A>lilhil* "' "~~(<lou. r.lfiiill f0t.ii.IU111 
Fol" Yoeal" l!ndlni Oe~oeoe .. bel" 31, 1' 

ikokei' !I Name . 

retnlutnB re&U.ltln tro,. ennor&cment to or nuou: or 011CU'8 revl0\1111 re orcea tor t&z ur 080!11o 
INSURANCE amrAHY NMIE OF INSURED ENDORSEMENT EFFECTIVR 

AND ADDRESS OR I\.UDIT1 PATE 

-- ··----

.... 
ADDlTWNhL 

PRDIIUM 

"TUIAL •••••• , ·•••••• 

iiCanied (orvord to ( ) Pot;e 1 __ : OR ( ) FORM SLD - 7, LIMI :Z 

RETUnN Plli'.HltiMS (Dy endor.,,menn, oudiu, eance11ationa) - SURPLUS LINES roJ.IClES 
Fol" Year Ending Dece111ber 31, 1' 

Broker' 11 No,.., 

.... 
_!Sholl Rt.LUTtN remlunos rcsultln lrom endorne11mnt to 
~Uill\NCll COHPANY 

01" IIUdit or ennee1Int1on of 
NAME OF INSURED 

---- ·-··--- - AND ADDRESS 

_TUIAL ••• · •••••••••• 

"Carried Fonard to ( ) l'ogc 1 __ : cr ( ) Forn SL8 - 1, Line l 
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":: 
Q ., .... .... 
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Administrative Letter 1985-3 

Date: February 4, 1985 

TO: All Persons Licensed as Surplus Lines Brokers in 
Virginia 

RE: Application tor License as Surplus Lines Broker 

Pending final determination by the State Corporation 
Commission regarding the proposed Surplus Lines 
Insurance Regulation, you are being sent the necessary 
froms to apply for renewal of your license as a Surplus 
Lines Broker which expires on March 15, 1985. Under the 
provisions of Article 5, Chapter 7.1, Title 38.1 of the Code 
of Virginia, the new license, regardless of when Issued and 
effective, will expire on March 15, 1986. 

At such time as the Commission reaches final 
determination regarding the proposed Regulation, which 
could amend some of the Information set forth in the 
enclosed Application, a copy of the Regulation adopted by 
the Commission will be forwarded to you. 

To assure that a lapse in Surplus Lines Broker licensing 
does not occur, the application, fee remittance, bond, 
affidavit and acknowledgements, all proPerly completed, 
must be received by the Bureau of Insurance at the 
earliest possible moment, but In any event, Prior to March 
15, 1985. 

Please direct any questions you might have to James L. 
Sheets at (804) 786-6099. 

Is/ James M. Thomson 
Commissioner of Insurance 

Attached Forms: 

Form SLB-1 - Application For License 

Form SLJl..2 - Bond 

Form SLB-2a - Acknowledgement of Principal 

Form SLJl..2b - Acknowledgement Of Principal 
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Reporting Forms 

VIRGINIA 
FORM SLB-1 
(REV, 1/85) 

COMMONWEALTH OF VIRGINIA 
STATE CORPORATION COMMISSION 

BUREAU OF INSURANCE 
Richmond, Virginia 

APPLICATION FOR LICENSE 
AS SURPLUS LINES BROKER 

TO: STATE CORPORATION COMMISSION, BUREAU OF INSURANCE, RICHMOND, VIRGINIA 

The undersigned applicant who is currently licensed as a Property &: Casualty Agent in the 
Commonwealth of Virginia hereby applies for a license as a Surplus Lines Broker under the provisions of 
Article 5, Chapter 7 .1, Title 38.1 of the Code of Virginia, for the term expiring on the 15th day of 
March next succeeding the license issue date. 

Remittance of ($50.00) ($25.00) is submitted herewith to cover the required license fee. (If 
license application is filed before September 15, the license fee is $50.00; if filed after September 15, 
the license fee is $25.00). 

The applicant submits the following statements and answers in support of this application: 

1. Name of Applicant----------------

2. Business Address 
(Street Number) 

(Town or City) (State) 

3. Residence Address (if applicant is an INDMDUAL) 

{Street Number) (Town or City) (State) 

IRS# 
Tel No.~~~~~= T ) Individual 

( ) Partnership 
( ) Corporation 

(Zip Code) 

(Zip Code) 

4. Active Members (if applicant is a PARTNERSHIP or a CORPORATION) 
NOTE: Individuals to act for partnership or corporation in the transaction of insurance under 

authority of license applied for - limited to officers, directors, members, or 
employees of applicant, each of whom is individually licensed as a Property and 
Casualty Insurance Agent as defined in Section 38.1-327.1 of the Code of Virginia. 

NAME SS# mLE RESIDENCE ADDRESS 
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Reporting Forms 

VIRGINIA 
FORM SLB-1 
(continued) 

Vol. I, Issue II 

5. The submission of this application signifies the applicant's understanding and agreement to 
abide by the following conditions pertaining to insurance transacted under the authority of 
the license applied for: 

A. Applicant will not procure or aid in the procurement, directly or indirectly, of any 
contract of insurance on a Virginia risk from any insurer not licensed to transact 
insurance in Virginia unless the applicant has been unable after diligent effort to procure 
the kind and class of insurance requested in a form and at a premium acceptable to the 
insured from among insurers which are licensed to transact that kind and class of 
insurance in Virginia. 

B. Not more than thirty days after the end of the calendar month in which any such 
insurance has been procured by the Surplus Lines Broker, an individual or eombined 
affidavit executed by the Surplus Lines Broker will be filed with the Bureau of lnsuranee 
of the State Corporation Commission setting forth the following: 

(1) Non-availability of the subjeet insuranee from insurers lieensed in Virginia in a form 
and at a premium aceeptable to the insured. 

(2) Details of the insurance ineluding full name of the eompany from whieh proeured; 
deseription and loeation of the risk; kind and elass of insuranee; amount of 
insurance; effective date; poliey number; date proeured; term of poliey; and 
premiums, assessments, dues, and fees charged for the policy. 

C. Lieensee will comply with Seetion 38.1-327 .52.B. ·by giving to the insured the notiee in a 
form preseribed by the Commission. 

D. Lieensee will not issue or deliver any poliey or other written evidenee of insurance or 
represent the insurance will be or has been granted by an unlicensed insurer unless he has 
prior written authority from such insurer for the insuranee, or has reeeived information 
from such insurer in the regular course of business that such insurance has been granted, 
or aetually issued by the insurer and delivered to the insured. 

E. Eaeh poliey or other written evidence ·of insuranee proeured under this authority shall be 
delivered promptly to the insured. 

F. Applieant will keep in his office a- eomplete reeord of eaeh eon tract of insurance 
procured under this authority, ineluding: 

(1) Full name and address of the insurer or insurers and the insured; 
(2) Deseription and location of the risk; 
(3} The perils insured against; 
(4) Amount of coverage, and ineeption and expiration dates; 
(5) The premium rate and the gross premium (ineluding assessments, dues and fees) 

charged for the policy; 
(6) The amount of additional and/or returned premium, if any; 
(7) Such other information as the State Corporation Commission may require. 

G. Applieant may aceept surplus lines business from any PROPERTY AND CASUALTY 
AGENT duly lieensed in Virginia and may compensate sueh agent therefor, and any sueh 
duly licensed PROPERTY AND CASUALTY AGENT may place surplus lines business with 
a licensed Surplus Lines Broker as constituted and aeeept compensation therefor. 
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Reporting Forms 

VIRGINIA 
FORM SLB-1 
(continued) 

H. AMually on -or before March 1, the Surplus Lines Broker will file with the Bureau of 
Insurance of the State Corporation Commission a statement verified by oath or affidavit 
containing, with regard to each contract of insurance transacted during the previous 
calendar year, information in a form prescribed by the Commission. 

I. Annually on or before MARCH 1, the Surplus Lines Broker must file Virginia Form SLB-
7, Gross Premiums Tax Report, and pay to the State Corporation Commission the 
assessment provided for in Sections 38.1-44 and 38.1-45 of the Code of Virginia, and the 
taxes provided for in Sections 58.1-2500 and 58.1-2501 of the Code of Virginia, both 
assessment and taxes being based upon gross premiums on business transacted under this 
authority during the preceding calendar year. Any penalty imposed by the Commission 
pursuant to Title 38.1 or Title 58.1 must be paid prior to the issuance of any new or 
renewal Surplus Lines Broker's license. 

J. The authority W1der a Surplus Lines Broker's license applies to the kinds and classes of 
insurance enumerated in Section 38.1-327.46 of the Code of Virginia. 

K. The applicant understands that any violation of the foregoing conditions or other 
applicable insurance laws of Virginia is punishable by a fine as provided by Section 38.1-
40 of the Code of Virginia; or by suspension or revocation of license, as provided by 
Section 38.1-327.43 of the Code of Virginia, or by both. 

The applicant hereby declares that the foregoing answers are true and correct; and that the 
conditions set forth above are fully understood and will be fully complied with. 

(Signature of Applicant, if an individual) 
(Print name of applicant, if a partnership 

or corporation) 

By _______ ~~~~~==~---------
(Officer or Partner) 

Title ----------------------------

- 3-

Virginia Register of Regulations 

806 



VlliGINIA 
FORM SLB-1 
(continued) 

STATE OF VIRGINIA 

NOTARIAL ACKNOWLEDGMENT 

COUNTY(CITY)OF ________________________ __ 

Reporting Forms 

This day ___ ..,.,=c:--=rn====----appea.red before me, a Notary Public in and for the State 
(Name of Deponent) 

and County (City) aforesaid, and, being duly sworn, deposed and stated that the answers and 

declarations given in this application are true and correct; and he has this day acknowledged the same 

before me. Subscribed and sworn to before me this ____ day of _______ , 19_. 

(Notary Public) 

My commission expires ----------

-4-
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Reporting Forms 

BOND FOR SURPLUS LINES INSURANCE BROKER 
VIRGINIA 
FORM SLB-2 
(REV. 1/85) (To comply with Section 38.1-327 .so of the Code of Virginia) 

~K~N~O~W~A~L~L~M~E~N~B~Y~T~H~E~S~E~P~R~E~S~E~N~T~S~,~T~ha~t~~~~~~~~~~~~~~~~~~~~of as Principal, and the 
Company, a corporation organized and existing 

wtder the laws of the State of , and authorized to do business in the Commonwealth of 
Virginia, as Surety, are held and firmly bound unto the COMMONWEALTH OF VIRGINIA in the penal 
sum of TWENTY-FIVE THOUSAND DOLLARS ($25,000) for the payment of which, well and truly to be 
made, we, and each of us, bind ourselves, our heirs, successors and assigns, jointly and severally, firmly 
by these presents. 

SIGNED, SEALED, AND DATED THIS----- day of-------' 19_. 

THE CONDI'I'ION OF THIS OBLIGATION IS SUCH THAT: 

WHEREAS, the said Principal has applied to the State Corporation Commission of the 
Commonwealth of Virginia for a license to act as a Surplus Lines Broker pursuant to Article 5, Chapter 
7.1, Title 38.1 of the Code of Virginia and, in accordance with Section 38.1-327.50 thereof, is required 
to give a corporate surety bond. unto the COMMONWEALTH OF VIRGINIA in the penal sum of 
TWENTY-FIVE THOUSAND DOLLARS ($25,000); 

NOW THEREFORE, the condition of this obligation is such that if the said Principal shall conduct 
business under said license in accordance with the provisions of the laws and regulations of the 
Commonwealth of Virginia pertaining to Surplus Line!s Brokers, and, further, shall promptly remit the 
taxes and assessments provided by such laws and regulations, then this obligation shall be null and void; 
otherwise, to remain in full force and effect; 

PROVIDED, this bond Shall cover the acts of the P~cipal during the period beginning on the date 
such license becomes effective and ending on the fifteenth day of March next succeeding; and in no 
event shall the Surety's aggregate liability hereunder for all losses exceed the penal sum of TWENTY
FIVE THOUSAND DOLLARS ($25,000); 

PROVIDED FURTHER, the Surety may be released from liability for future breaches of the 
conditions of this bond only after thirty days have elapsed from the giving of written notice to the State 
Corporation Commission of the Commonwealth of Virginia of its desire to be so released; 

IN WITNESS WHEREOF, the said Principal has caused these presents to be signed and the said 
Surety has caused these presents to be signed by its duly authorized officer or Attorney-in-Fact and its 
corporate seal affixed on the day and year first written above. 

(SEAL OF SURETY) 

COUNTERSIGNED BY: 

(Licensed Virginia Agent of Surety) 

(Principal) 

BY_,.~~~~~~~~~~~~~-tif Principal is Partnership or Corporation) 
TITLE ________________________ __ 

(Surety) 

BY ___ ~~~~~~~~~~-----(Officer or AttorneY-in-Fact) 

Date----------------
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VIRGINIA 
FORM SLB-2a 
(REV. 1/85) 

STATE OF VIRGINIA 

ACKNOWLEDGMENT OF PRINCIPAL 
(INDMDUAL OR PARTNERSHIP) 

CITY (COUNTY) OF----------' to wit: 

Reporting Forms 

1,.--~-~~~~~=~-~-~~~~---' a Notary Public in and for the City (County) 
aforesaid, in the State of Virginia, do certify that--------------------

whose name or names is or are signed to Virginia Form SLB-2 bearing date on the------ day of 
--------' 19 _, personally appeared before me and acknowledged the same. 

My term of office expires on the ____ day of--------' 19_. 

Given under my hand this----- day of----------' 19 _. 

Notary Public 

AFFIDAVIT AND ACKNOWLEDGMENT OF SURETY 

STATE OF VIRGINIA 
CITY (COUNTY) OF----------' to wit: 

I, , a Notary Public in and for the City (County) 

aforesaid, in the State of Virginia, do certify that 'h<Oli'===:;:;:;::;::~;::::;::;~~;:;::;;:;:;:;:::;::;;:;::::;:;;:;:::;; personally appeared before me and made oath that he is 
of the ; that he is duly authorized to execute the 

foregoing bond by virtue of a certain pow~e~r~o~f~a;t~t~orn~e;y~o~f~sa.t~· d~c~o~m~p;a~ny~,~d~a~t~e~d~~~~~~~~~ and recorded in the Clerk's offiee of the 
of , m Deed Book No. , page ; that said power 
of attorney has not been revoked; that the said company has complied with all the requirements of law 
regulating the admission of such companies to transact business in the State of Virginia; that the said 
company holds a license authorizing it to do business in the State of Virginia; that it has a surplus to 
policyholders of $ ; that the penalty of the foregoing bond is not in exeess of ten per 
eentum of said sum; that the sa1d company is not by said bond incurring in the aggregate on behalf or on 
account of the principal named in said bond a liability for an amount larger than one-tenth of its surplus 
to policyholders; that the said eompany is solvent and fully able to meet promptly all of its obligations, 
and the said thereupon, in the name and on behalf of the 
said eompany, acknowledging the foregoing writing as its act and deed. 

My term of office expires on the ____ day of--------' 19_. 

Given under my hand this day of , 19_. 

Notary Public 
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Reporting Forms 

YJRGINIA 
FORM SLB-2b 
(REV. 1/85) 

ACKNOWLEDGMENT OF PRINCIPAL 
(CORPORATIONS ONLY) 

STATE OF VIRGINIA 
CITY (COUNTY) OF----------' to wit: 

I, , a Notary Public in and for the City (County) 
aforesaid, in the State of Virginia, do certify that"Cr0i'":======7~=arid,be"~~J!YS.~ appeared before me personally on the day of , 19 and, being duly sworn 
by me, deposed and stated that he resides in ; that he is the 
-;r;;;;;;r;;cv.:;;;;;;;:rn::?o-; of the , the corporation described in and which executed 
Virginia Form SLB-2; and that he signed his name thereto by like order. 

I further certify that.my term of office expires on the---- day of _______ ,~~-· 

Given under my hand this---- day of-------' 19 _. 

(Notary Public) 

AFFIDAVIT AND ACKNOWLEDGMENT OF SURETY 

STATE OF VIRGINIA 
CITY (COUNTY) OF----------'' to wit: 

I, --=:=,.,-;=-.-cco.=:-:::<;v.==:-;;,-;:====---'' a Notary Public in and for the City (County) 
afOresaid, in the State of Virginia, do certify thatfhe"1S==::;:;;;;;;~;;::;;:;;~;:::;;;:;;;;;;;;;;:;:;;:;;;;;; personally appeared before me and made oath that he is 
of the ; that he is duly authorized to execute the 

foregoing bond by virtue of a certain pow .. e:r~o;f;a~t~to~r:n:e~y~o:f~SOI=· d~co:m:pan~y~,~da;::t:ed:::==::;::;.;;;;:;;;=.;;;:;:: and recorded in the Clerk1s office of the i: 
of , in Deed Book No. , page ; that said power 
of attorney has not been revoked; that the said company has complied with an the requirements of law 
regulating the admission of such companies to transact business in the State of Virginia; that the said 
company holds a license authorizing it. to do business in the State of Virginia; that it has a surplus to 
policyholders of$ ; that the penalty of the foregoing bond is not in excess of ten per 
centum of said sum; that the said company is not by said bond incurring in the aggregate on behalf or on 
accol111:t of the principal named in said bond a liability for an amount larger than one-tenth of its surplus 
to policyholders; that the said company is solvent and fully able to meet promptly all of its obligations, 
and the said thereupon, in the name and on behalf of the 
said company, acknowledging the foregoing wrthng as its act and deed. 

My term of office expires on the ____ day of--------' 19_. 

Given under my hand this day of , 19_. 

Notary Public 
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GENERAL NOTICES/ERRATA 

Symbol Key t 
t Indicates entries since last publication. of the Virginia Register 

NOTICES OF INTENDED REGULATORY 
ACTION 

DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL 
VIrginia Alcoholic Beverage Control Commission 

Notice of Intended Regulatory Action 

Notice Is hereby given in accordance with this agency's 
public participation guidelines that the Department of 
Alcoholic Beverage Control is considering the possible 
promulgation of regulations entitled: Use of "Happy 
Hours" and Other Reduced Price Promotions Regarding 
Alcoholic Beverages by Licensed Retail Establishments. 
The entitles affected would be (I) retail on-premises 
licensees; and (II) the general public. 
The purpose would be to place limits on use of "Happy 
Hours" and other reduced price promotions which could 
cause persons to consume more alcoholic beverages than 
they otherwise would In an attempt to reduce the number 
of persons who drive while intoxicated 
The issues involved are: · 

I. Do happy hours and other promotions of alcoholic 
beverages cause persons to consume more than they 
would if such practices were not allowed? 
2. Would limits on such practices decrease the 
incidence of alcohol related accidents? 
3. Should such practices be limited or prohibited? 
4. If limited only, what limits should be established? 

The Commission will also be appointing an ad hoc 
committee consisting of persons on its General Mailing List 
who will be affected by or Interested in such a regulation. 
This committee will study the matter and make 
recommendations for actual language of a regulation, if it 
concludes a regulation is necessary. Anyone interested in 
serving on such a committee should notify the undersigned 
as soon as possible. 
The Commission will hold a public meeting to receive the 
comments or suggestions from the public on March 7, 
1985, at 10 a.m. In the First Floor Hearing Room, 2901 
Hermitage Road, Richmond, Virginia. 

Statutory Authority: §§ 4-11, 4·69, 4-69.2, 4·98.14, 4-103, and 
9·6.14:1 et seq. of the Code of Virginia. 

Written comments may be submitted until March 7, 1985. 

CONTACT: Larry E. Gilman, Secretary to the Commission, 
P. 0. Box 27491, Richmond, Va. 23261, telephone (804) 
257-0616. 

•• * ••••• 

VIRGINIA STATE BOARD OF ARCHITECTS, 
PROFESSIONAL ENGINEERS, LAND SURVEYORS AND 

CERTIFIED LANDSCAPE ARCHITECTS 

t Notice of Intended Regulatory Action 

Notke is hereby giv~n in accordance with this agency's 
public parttctpatlon gmdelines that the Virginia State Board 
of Architects, Professional Engineers, Land Surveyors and 
Certified Landscape Architects intends to consider the 
repeal of its current regulations and to promulgate new 
regulations consistent with Governor's Regulatory Review 
Program so as to ensure that they represent the least 
burdensome alternative to meet clearly established and 
justified regulatory needs. 

Statutory Authority: §§ 54·1.28, 54-25; 9·6.14:7 and 9·6.14:7.1 
of the Code of Virginia. 

Written comments may be submitted until April 12, 1985. 

CONTACT: Johnsie Williams, Assistant Director Architects 
Professional Engineers, Land Surveyors, an'd Certified 
Landscape Architects Board, 3600 W. Broad St., Richmond, 
Va. 23230-4917, telephone (804) 257-8555, toll-free 
1·800-552-3016. 

••••••• * 

VIRGINIA AUCTIONEERS BOARD 

Notice of Intended Regulatory Action 

Noti~e is hereb! give_n in accordance with this agency's 
public particlpatwn gUidelines that the Virginia Auctioneers 
Board intends to consider amending regulations entitled: 
Rules and Regulations of the Virginia Auctioneers Board. 

The Board intends to consider proposals to revise rules 
and regulations for the Registration program and to 
consider proposals for certification of auctioneers and 
reciprocity with other jurisdictions. 

Virginia Register of Regulations 

812 



Statutory Authority: §§ 54-824.9:2 and 54-824.9:3 of the Code 
of Virginia. 

Written comments may be submitted until March 31, 1985 
to Assistant Director, Virginia Auctioneers Board, 3600 
West Broad Street, Richmond, Virginia 23230. 

CONTACT: Jennifer S. Wester, Assistant Director, 3600 W. 
Broad St., Richmond, Va. 23230, telephone (804) 257-8505, 
toll free 1·800-552-3016 . 

• • • • • • • • 

VIRGINIA DEPARTMENT OF HEALTH 
Dlvsion of Water Programs 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Department 
of Health, Division of Water Programs, is considering the 
possible amendment to regulations entitled: Commonwealth 
of Virginia, Sewerage Regulations. The purpose of the 
proposed amendment is to update disinfection policy and 
standards; permit procedures; current treatment 
technology; sludge management; facility siting and facility 
reliability, etc. 

Statutory Authority: § 62.1·44.19 of the Code of Virginia. 

Written comments may be submitted until March 16, 1985 
to Dr. C. M. Sawyer, P. E., Director, Bureau of 
Wastewater Engineering, Virginia Department of Health, 
109 Governor Street, 927 Madison Building, Richmond, 
Virginia 23219. 

CONTACT: E. Paul Farrell, Applications Engineer, Virginia 
Department of Health, Division of Water Programs, 109 
Governor St., 927 Madison Bldg., Richmond, Va. 23219, 
telephone (804) 786-1758. 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Department 
of Health, Division of Water Programs is considering the 
possible amendment to regulations entitled: Rules and 
Regulations of the Board of Health, Commonwealth of 
VIrginia, Governing Sanitary and Sewerage Facilities at 
Marinas and Other Places Where Boats Are Moored. The 
purpose of the proposed amendment is to define facilities 
to be In keeping with the public's understanding; specify 
minimum requirements for equipment to be used to 
remove sewage from boat holding tanks and require 
sewage pump-out equipment to be operated. 

Statutory Authority: § 32.1·246 of the Code of Virginia. 
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Written comments may be submitted until March 16, 1985 
to Dr. C. M. Sawyer, P. E., Director, Bureau of 
Wastewater Engineering, Virginia Department of Health, 
109 Governor Street, 927 Madison Building, Richmond, 
Virginia 23219. 

CONTACT: E. Paul Farrell, Applications Engineer, Virginia 
Department of Health, Division of Water Programs, 109 
Governor St., 927 Madison Bldg., Richmond, Va. 23219, 
telephone (804) 786-1758 

• •• * •••• 

VIRGINIA DEPARTMENT OF LABOR AND INDUSTRY 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Department 
of Labor and Industry intends to consider the promulgation 
of regulations entitled: Marine Terminals. The purpose of 
the proposed regulations is to establish protections against 
the hazards associated with marine cargo handling ashore. 
The proposed standard will be applicable to marine 
terminal public sector employment only. (The standard 
proposed was originally published in Federal Register 
Notice 48 FR 30886 on July 5, 1983.) 

NOTICE: This Notice extends the comment period to 
March 20, 1985. 

Statutory Authority: § 40.1-22 (5) of the Code of Virginia. 

Written comments may be submitted until March 20, 1985. 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Department 
of Labor and Industry intends to consider the promulgation 
of regulations entitled: Occupational Exposure to Ethylene 
Oxide. The purpose of the proposed regulations is to 
establish a permissible exposure limit of I part EtO per 
million parts of air determined as an 8-hour time weighted 
average (TWA) concentration. The standard also includes 
provisions for methods of exposure control, personal 
protective equipment, measurement of employee exposure, 
training, signs, labels, medical surveillance, regulated 
areas, emergencies and record keeping. (The standard 
proposed was originally published in Federal Register 
Notices 49 FR 25734 on June 22, 1984.) 

Statutory Authority: § 40.1-22 (5) of the Code of Virginia. 

Written comments may be submitted until March 20, 1985, 
to Eva S. Teig, Commissioner, Virginia Department of 
Labor and Industry, P. 0. Box 12064, Richmond, Virginia 
23241. 
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t Notice of Intended Regulatory Action 

Notice Is hereby given In accordance with this agency's 
public participation guidelines that the Virginia Department 
of Labor and Industry intends to consider the amendment 
of regulations entitled: Virginia Hazard Communication 
Standard. The purpose of the proposed regulations . is to 
expand the scope of the current Virginia Hazard 
Communication Standard in order to allow emergency 
services personnel access to Information regarding the 
hazards of chemicals present at the scene of an industrial 
accident to which they are responding. 

NOTICE: This Notice extends the comment period to 
March 20, 1985. 

Statutory Authority: § 40.1·22 (5) of the Code of Virginia. 

Written comments may be submitted until March 20, 1985 
to Eva S. Telg, Commissioner, Virginia Department of 
Labor and Industry, P. 0. Box 12064, Richmond, Virginia 
23241. 

CONTACT: Janice L. Thomas, VOSH Chief Administrator, 
Virginia Department of Labor and Industry, P. 0. Box 
12064, Richmond, Virginia 23241, telephone (804) 786-5873. 

•••••••• 

VIRGINIA STATE LIBRARY BOARD 

Notice of Intended Regulatory Action 

Notice Is hereby given In accordance with this agency's 
public participation guidelines that the Virginia State 
Library Board Intends to consider the promulgation of 
regulations entitled: Standards for Recorded Instruments 
and Standards for Plats. The purpose of the proposed 
regulations Is to provide minimum standards for 
instruments and plats submitted for recordation to the 
circuit court clerks so as to ensure that the instruments 
and plats when recorded on microfilm or otherwise can be 
read and wlli produce legible copies. 

Subcommittees of the Public Records Advisory Committee 
have been working for the past two years on developing 
working drafts, which have now been reviewed by the 
Public Records Advisory Committee and presented to the 
State Library Board. It Is proposed that, If adopted, the 
effective date of the regulations will be January I, 1986. 

Statutory Authority: §§ 17-60, 17-68, 42.1-82, and 55-108 of 
the Code of Virginia. 

Written comments may be submitted until March 4, 1985. 

CONTACT: Louis H. Manarin, State Archivist, lith St., 
Capitol Sq., Richmond, Va. 23219-3491, telephone (804) 
786-5579. 

•• * ••••• 

DEPARTMENT OF SOCIAL SERVICES 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Department 
of Social Services is considering the promulgation of 
regulations entitled: Grant Diversion Program. The 
purpose of the proposed regulations is to provide a 
mechanism in the Department's Employment Services 
Program which permits the Commonwealth to convert 
public assistance grants of participating recipients into 
wage subsidies to employers who hire these participants. 

Statutory Authority: Deficit Reduction Act (DEFRA) of 
1984 (P. L. 98-369) 

Written comments may be submitted until April 2, 1985. 

CONTACT: Rick Pond, Assistant Employment Services 
Supervisor, Virginia Department of Social Services, 8007 
Discovery Dr., Richmond, Va. 23288, telephone (804) 
281-9032, toll-free 1-800-552-7091. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordancy with this agency's 
public participation guidelines that the Department of 
Social Services is considering the possible amendment to 
regulations entitled: General Relief Shelter Polley. The 
purpose of the proposed amendment is to exempt shelter 
contributions as income to the assistance unit in 
determining eligibility and amount of assistance, provided 
such contributions are not in the form of cash paid 
directly to the assistance unit. 

Statutory Authority: § 63.1-25 of the Code of Virginia. 

Written comments may be submitted until March 19, 1985 
to Mr. Guy Lusk, Director, Division of Benefit Programs, 
Department of Social Services, 8007 Discovery Drive, 
Richmond, Virginia 23229-8699. 

CONTACT: Carolyn Ellis, Supervisor, Economic Assistance 
Unit, Division of Benefit Programs, Department of Social 
Services, 8007 Discovery Dr., Richmond, Va. 23229-8699, 
telephone (804) 281-9046. 
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Notice of Intended Regulatory Action 

Notice is hereby given In accordance with this agency's 
public participation guidelines that the Department of 
Social Services intends to consider the promulgation of 
regulations entitled: 1985-86 Fuel Assistance Program. 

The purpose of the proposed regulations is to develop 
policies and procedures for implementation of the 1985-86 
Fuel Assistance Program which will include any needed 
changes based on problems lndentifled in the 1984·85 
program; the addition of a new component to cover energy 
crisis situations; and the reduction of administrative costs. 

Regulatory requirements are contained in Title VI of the 
Human Services Reauthorization Act of 1984 (P.L. 98-558) 

Statutory Authority: § 63.1·25 of the Code of Virginia. 

Written comments may be submitted until March 4, 1985 
to Mr. I. Guy Lusk, Director, Division of Benefit Programs, 
Virginia Department of Social Services, 8007 Discovery 
Drive, Richmond, VIrginia 23229-8699. 

CONTACT: Charlene H. Chapman, Supervisor; Energy and 
Emergency Assistance, Division of Benefit Program, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, Va. 23229-8699, telephone (804) 281-9046 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department of 
Social Services Intends to consider amending regulations 
entitled: Aid to Dependent Children Program Maximum 
Resource Levels. 

These regulations, if amended, wlll provide opportunities 
for public comment, and for board consideration of an 
increase in the maximum resource level from $600 to 
$1000. Resources to be counted toward that level are real 
and personal property not specifically excluded, including 
liquid assets such as, cash, bank accounts, stocks, bonds, 
savings certificates, insurance policies. 

The proposed amendments are based on Code of Federal 
Regulations § 233.20 (a) (3) (B), Title 45. 

Statutory Authority: § 63.1-25 of the Code of Virginia. 

Written comments may be submitted until March 6, 1985 
to Mr. !. Guy Lusk, Director, Division of Benefit Programs, 
Virginia Department of Social Services, 8007 Discovery 
Drive, Richmond, Virginia 23229-8699. 

CONTACT: Carolyn Ellis, Supervisor, Economic Assistance 
Unit, Division of Benefit Programs, 8007 Discovery Dr., 
Richmond, Va. 23229-8699, telephone (804) 281-9046 
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Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department of 
Social Services intends to consider amending regulations 
entitled: The Aid to Dependent Children Program 
Standards of Need. 

These regulations, if amended, will provide opportunities 
for public comment on the Standards of Need Study 
Report submitted to the Department in November, 1984, 
by the consulting firm of Ernst & Whinney; and to solicit 
comments on local agency groupings, and rent costs 
statewide which provided the base on which Ernst & 
Whinney recommended locality groupings; the use and 
value of other public benefits in setting Standards of Need. 

The proposed amendments are based on § 401 of the 
Social Security Act and Code of Federal Regulations § 
233.20 (a)(2)(l), Title 45. 

Statutory Authority: § 65.1-25 of the Code of Virginia. 

Written comments may be submitted until March 6, 1985 
to Mr. I. Guy Lusk, Director, Division of Benefit Programs, 
Virginia Department of Social Services, 8007 Discovery 
Drive, Richmond, Virginia 23229-8699. 

815 

CONTACT: carolyn Ellis, Supervisor, Economic Assistance 
Unit, Division of Benefit Programs, 8007 Discovery Dr., 
Richmond, Va. 23229-8699, telephone (804) 281-9046. 

"'***"'*** 

DEPARTMENT OF THE TREASURY AND THE 
TREASURY BOARD 

t Notice of Intended Regulatory Action 

Notice is hereby given that the Department of the 
Treasury and the Treasury Board is considering the 
promulgation of regulations entitled: Guidelines for Public 
Participation in Regulation Development and 
Promulgation. The purpose of the proposed regulations is 
to establish public participation in the development of all 
regulations permitted by statutes and issued by the 
Department of the Treasury for itself and for the Treasury 
Board as staff to that Board. 

Statutory Authority: Code of Virginia: 

§ 2.1-180.1. Department of the Treasury. re: Depositing 
money. 

§ 55-210.27. Department of the 
Property Division. re: Reporting 
unclaimed property. 

Treasury, Unclaimed 
and disposition of 

§ 55-200.1. Department of the Treasury, Unclaimed 

Monday, March 4, 1985 



General Notices/Errata 

Property Division. re: Escheats, generally. 

Written comments may be submitted until April 1, 1985. 

CONTACT: Joseph K. Reid, Director of Planning, P. 0. Box 
6·H, 101 N. 14th St., Richmond, Va. 23215, telephone (804) 
225·2142. 

•••••••• 

GENERAL NOTICES 

VIRGINIA STATE BOARD OF ARCHITECTS, 
PROFESSIONAL ENGINEERS, LAND SURVEYORS AND 

CERTIFIED LANDSCAPE ARCHITECTS 

Notice to the Public 

Notice Is given that the Virginia State Board of Architects, 
Professional Engineers, Land Surveyors and· Certified 
Landscape Architects, in accordance with the provisions of 
Its Public Participation Guidelines, requests that any 
Individual or organization interested in participating in the 
development of Regulations or Rules of Practice notify the 
Board. 

Upon notification, the names of such persons Of 
organizations will be added to the Board's General Mailing 
List and will receive notices of proposed actions on 
Regulations or Rules . 

• • • • • • • • 

STATE CORPORATION COMMISSION 
Bureau of Insurance 

Administrative Letter 1985·1 

Date: January 18, 1985 

TO: AU Persons Licensed as Surplus Lines Brokers in 
VIrginia 

RE: SURPLUS LINES BROKERS 
Gross Premium Tax Report 
Calendar Year - 1984 

NOTE: Please see Reporting Forms Section 

Administrative Letter 1985-2 

Date: January 31, 1985 

TO: AU Companies and Rate 
Licensed for Motor Vehicle 

Service Organizations 
Insurance in the 

Commonwealth of Virginia 

RE: Safe Driver Insurance Plans 
§ 38.1-279.33(c) of the Code of Virginia 

By Administrative Letter 1982-13, date May 28, 1982, you 
were notified of the statutory changes effective July 1, 
1982, which altered the manner in which insurers could 
charge increased or surcharged rates under a Safe Driver 
Insurance Plan. 

It has come to our attention that most companies did not 
file an amended experience period rule in response to this 
statutory change. We suggest that you review your 
experience period wording to determine whether or not it 
complies with the July 1, 1982, change. Irrespective of the 
wording contained in your manual rules, points cannot be 
charged for accidents or convictions for a period of time 
in excess of the prescribed by law. 

A copy of Administrative Letter 1982-3 is attached for 
your review. (see below) 

/s/ James M. Thomson 
Commissioner of Insurance 

Administrative Letter 1982-13 

Date: May 28, 1982 

TO: All Companies Licensed to Write 
Motor Vehicles Insurance in Virginia 

RE: Competitive Pricing Rating Law 
Chapter 226 (H213), 1982 Acts of 

Assembly 
Rate Standards - Motor Vehicle Insurance 

By Administrative Letter 1982-5, date April 30, 1982, I 
forwarded to you summaries of statutes enacted or 
amended and renacted by the General Assembly of 
Virginia during its 1982 Session, including the above 
captioned which becomes effective on July I, 1982, 
and which changes the manner in which insurers may 
charge increased or surcharged rates under a "Safe 
Driver Insurance Plan", by whatever name such be 
referred to, and which permits premium credits . for 
up to sixty (60) months, both related to motor vehicle 
insurance. 

The amendment to Section 38.1-279.33 of the Code of 
Virginia provides, in subsection (c) thereof, that no 
insurer shall use, in whole or in part, any information 
pertaining to any motor vehicle conviction or accident 
to produce increased or surcharged rates above their 
filed manual rates for individual risks for a period in 
excess of thirty-six months commencing no later than 
twelve months after the date of such conviction or 
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accident, whichever Is earlier. 

This means that effective July I, 1982, an insurer who 
uses any Information, In whole or in part, to first 
charge for an accident (where the accident was 
caused In whole or In part by the fault of Its insured -
Section 38.1-279.33:1) or for a conviction under its 
"Safe Driver Insurance Plan" within twelve (12) 
months of the date of such accident or conviction, is 
permitted to make such charge for a period not in 
excess of thlrty-«lx ( 36) months. 

If the Insurer makes It first charge for such accident 
or conviction later than latter) twelve (12) months 
from the date of such accident or conviction, the 
Insurer In not permitted to make such charge for a 
period of thirty.,;lx (36) months. 

In example of the foregoing paragraph, where an 
Insured under a policy effective June I, 1982 to 
December I, 1982 Is involved In a chargeable accident 
on July 15, 1982, the point can be charged either 
beginning on December I, 1982 and charged until the 
December I, 1985 renewal, or beginning on June I, 
1983 and charged until the June I, 1986 renewal. 

If the point for the accident of July 15, 1982 was not 
learned of until August I, 1983, for example, the point 
could be charged beginning on December I, 1983 until 
the June I, 1986 renewal only. 

The amemdment to Section 46.1-31 of the Code 
provides, In subsection B.2. thereof, that the 
Commissioner of Motor Vehicles will provide abstracts 
of the operating record of any person covering a 
period of sixty (60) months. 

As such, insurers can provide premium credits in their 
motor vehicle Insurance rating plans for Insurers who 
are accident-free and/or conviction-free for a period 
up to sixty (60) months, based upon information 
available from the Division of Motor Vehicles. 

Should you have any questions concerning this matter, 
kindly communicate same to the Bureau in writing. 

Is/ James M. Thomson 
Commissioner of Insurance 

Administrative Letter 1985-3 

Date: February 4, 1985 

TO: AU Persons Licensed as Suplus Lines Brokers in 
Virginia 

RE: Application for License as Surplus Lines Brokers 

NOTE: Please see Reporting Forms Section 

• * •••••• 
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NOTICE TO STATE AGENCIES 

A list of major meetings of various trade associations and 
organizations is maintained in the office of the Registrar 
of Regulations. Upon request, this list will be made 
available to you In order that you can avoid conflicts 
when setting up meetings and hearings. 

Monday, March 4, 1985 



CALENDAR OF EVENTS 

Symbol Key t 
t Indicates entries since last publication of the Virginia Register 

NOTICE: Only those meetings which are flied with the 
Registrar of Regulations by the tiling deadline noted at the 
beginning of this publication are listed. Since some 
meetings are called on short notice, please be aware that 
this listing of meetings may be incomplete. Also, all 
meetings are subject to cancellation and the Virginia 
Register deadline may preclude a notice of such 
cancellation. 

For additional Information on open meetings and 
public hearings held by the Standing Committees of the 
Legislature during the interim, please call Legislative 
Information at (804) 786-6530. 

THE VIRGINIA CODE COMMISSION 

EXECUTIVE 

STATE BOARD OF ACCOUNTANCY 

t March 8, 1985 - 10 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Conference Room 3, Richmond, Virginia 

The purpose of the meeting Is to conduct an informal 
fact-finding proceeding regarding: State Board Qf. 
Accountancy v. Charles B. Howard, Richmond. 
VIrginia. 

Contact: Sylvia W. Bryant, Hearings Coordinator, 
Department of Commerce, 3600 W. Broad St., 
Richmond, Va. 23230, telephone (804) 257-8424 

t May 14, 1985 - 7 p.m. - Public Hearing 
Travelers Building, 3600 West Broad Street, Conference 
Room 395, 3rd Floor, Richmond, VIrginia 
t May 15, 1985 - 7:30 p.m. - Public Hearing 
Northern VIrginia Community College, Annandale Campus, 
8333 Little River Turnpike, Science Building, Annandale, 
VIrginia 
t May 18, 1985 - 7 p.m. - Public Hearing 
City Hall Building, Court House Drive, Council Chambers, 
VIrginia Beach, VIrginia 
t May 18, 1985 - 7 p.m. - Public Hearing 
Municipal Building, 215 Church Avenue, Council Chambers, 
Roanoke, VIrginia 

Notice Is hereby given In accordance with § 9-6.14:7.1 

of the Code of Virginia that the Virginia State Board 
of Accountancy Intends to amend regulations entitled: 
Regulations of the Board of Accountancy. The 
regulations govern the practice .of public accountancy, 
Including entry qualifications, standards of practice, 
and provisions for revoking and reinstating licenses 
and certificates. 

STATEMENT 

The Virginia State Board of Accountancy proposes to 
repeal current regulations, and adopt new regulations 
consistent with the Commonwealth's policy of Intruding as 
little as possible Into the legitimate operations of the 
Commowealtb's businesses and citizens. The Board is 
proposing to delete those requirements considered 
procedural or Informational only. Regulations which 
merely repeat applicable statutes Is also being proposed 
for elimination. A complete listing of the changes is on 
file In the Board's office and at the office of the Registrar 
of Regulations, General Assembly Building, Richmond, 
Virginia. 

The proposed regulations are grouped into three major 
parts or categories: General, Entry, and Standards of 
Practice. 

Part I, General, describes definitions, fees, license renewal 
requirements and appeals. 

Part II, Entry, describes the education requirements to 
become eligible to sit for the CPA examination; the 
administration and Passing requirements for the 
examination; experience requirements for licensure; and 
requirements for applicants applying from other 
jurisdictions. 

Part III, Standards of Practice, describes practice 
requirements for Individual licenses and CPA professional 
corporations. Included in Part III are the requirements for 
maintaining Independence, Integrity and objectivity, for 
maintaining conformity with. Generally Accepted Auditing 
Standards (GAAS) and Generally Accepted Accounting 
Principles (GAAP), for maintaining confidentiality of client 
information, for release of clients' documents, and for 
revocation, suspension, fines and reinstatement of licenses 
and certificates. 

I. Part I of the proposed regulations Incorporate and 
modify definitions. Polley statements and sections which 
relate to the structure of the Board of Accountancy are 
being deleted as they are informational in nature. 
Proposed § 1.3 adds new language so as to provide a 
better explanation of the renewal procedure. Part I deals 

Virginia Register of Regulations 

818 



with general provisions Involving license requirements, a 
definition of the practice of public accountancy, and the 
use of professional designations and titles. The Board is 
revising the definition of the term "practice of public 
accountancy" to include, not only the rendering of 
opinions and disclaimers, but also the use of language so 
slmllar to that used by CPAs that it could be 
misunderstood by the public. The Board also intends to 
retain Its prohibition against the use of the term "public 
accountant" by Individuals who are not CPAs, since the 
term may be confusing to the public. These provisions 
are considered both significant and controversial. 
Comments on these provisions will be sought at the 
scheduled public hearings. 

2. Part II of the proposed regulations outlines the 
education requirements for the Uniform CPA Examination, 
examination conduct, the work experience required for 
licensing, and the endorsement requirements for applicants 
from other jurisdictions seeking licensure in Virginia. Part 
II incorporates much of the requirements outlined In 
current § 5.00 of the regulations, with major modifications 
in the education and certification requirements. Education 
requirements for the CPA examination are being modified 
to provide that an applicant may have: a degree in 
accounting; a degree with a concentration in accounting; 
120 semester hours (which must Include 60 semester hours 
of designated business and accounting courses); or a 
written examination demonstrating the equivalent of a 
bachelor's degree plus 27 semester hours of accounting 
subjects. The current requirement, a bachelor's degree of 
any kind, plus 27 semester hours of accounting subjects, is 
being given a three-year extension period. Under the 
proposed regulations a candidate who completes the CPA 
examination and an ethics examination will be eligible for 
certification. Under current regulations, certification is 
granted after an experience requirement has been met. 
The proposal provides that experience must be 
documented tor obtaining a license If the applicant wishes 
to practice as a CPA. These changes are expected to have 
a positive effect on those seeking to enter the profession 
by eliminating the experience requirement for certication. 

3. Part III of the proposed regulations provides for a 
substantial modification In the licensing requirements for 
firms. The proposed regulations eliminate temporary 
permits, which are considered unnecessary, and should 
result in less burdensome requirements and lessen the 
adminstratlve requirements for the regulatory program. 
Part III of the proposed regulations also describes 
revocation, suspension, censure, fines and probation, which 
are restated from current regulations. Procedural 
requirements tor hearings and reinstatement found in 
current regulations are being deleted. 

Puroose: The aim of the proposed regulations Is to clarify, 
simplify and reduce regulations wherever possible. 

Statutory Authority: §§ 54-84 and 54-1.28 of the Code of 
Virginia. 
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Written comments may be submitted until May 24, 1985, to 
the office of the Board of Accountancy. 
Contact: Jennifer S. Wester, Assistant Director, Department 

of Commerce, 3600 W. Broad St., Richmond, Va. 
23230, telephone (804) 257-8505, (toil-free number 
1·800·552·3016) 

VIRGINIA ALCOHOLIC BEVERAGE CONTROL 
COMMISSION 

March 11, 1985 • 9 a.m. - Open Meeting 
March 25, 1985 • 9 a.m. - Open Meeting 
April 8, 1985 • 9 a.m. - Open Meeting 
April 22, 1985 • 9 a.m. - Open Meeting 
2901 Hermitage Road, Richmond, Virginia. (Location 
accessible to handicapped.) 

A meeting of the Commission to receive and discuss 
reports on activities from staff members. Other 
matters not yet determined. 

Contact: Larry E. Gilman, 2901 Hermitage Rd., Richmond, 
Va., telephone (804) 257-0616 

STATE BOARD OF ARCHITECTS, PROFESSIONAL 
ENGINEERS, LAND SURVEYORS AND CERTIFIED 

LANDSCAPE ARCHITECTS 

March 8, 1985 · 9 a.m. - Open Meeting 
3600 West Broad Street, 5th Floor, Richmond, Virginia 

A meeting to approve minutes from the December 12, 
1984 meeting, review investigative cases, work on 
regulations. 

t March 13, 1985 • 10 a.m. - Open Meeting 
Department of Commerce, Travelers Building, 3600 West 
Broad Street, Conference Room 3, 5th Floor, Richmond, 
Virginia 

The purpose of the meeting is to conduct an informal 
fact-finding proceeding regarding: APELSCLA v. John 
E. Pruitt. Jr... Fredericksburg. Virginia. 

Architects 

March 22, 1985 • 9 a.m. - Open Meeting 
3600 West Broad Street, 5th Floor, Richmond, Virginia 

A meeting to approve minutes from the January 4, 
1985, meeting, review applications, and to review 
investigative cases. 

Contact: Sylvia W. Bryant, Hearings Coordinator, 
Department of Commerce, 3600 W. Broad St., 
Richmond, Va. 23230, telephone (804) 257-8424 

Mondny, March 4, 1985 
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VIRGINIA AUCTIONEERS BOARD 

t March 11, 1985 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia. (Location accessible to handicapped.) 

The Board will meet to review proposed certification 
regulations, complaints, and to hear an update on the 
registration program. NOTICE: This Is an amended 
notice to add March 11 to the published date of 
March 12. 

t March 12, 1985 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia. (Location accessible to handicapped.) 

A regular business meeting of the Board for the (i) 
review of disciplinary cases; (II) consideration of 
Certification Program; (ill) update on Registration 
Program; and (lv) an update on the budget. 

Contact: Jennifer s. Wester, 3600 W. Broad St., Richmond, 
Va. 23230, telephone (804) 257-8505, (toll-free number 
1-800-552-30 16) 

BREAKS INTERSTATE PARK COMMISSION 

t March 18, 1985 - 9 a.m. - Open Meeting 
Empire Restaurant, Abingdon, Virginia 

The Commission will hold Its regular quarterly 
meeting. They will discuss the operation and 
development of Breaks Interstate Park. 

Contact: James L. Childress, Superintendent, Breaks 
Interstate Park, Breaks, Va. 24607, telephone (703) 
865-4413 

STATE BOARD FOR COMMUNITY COLLEGES 

t March 20, 1985 - 9 a.m. - Open Meeting 
Monroe Building, 101 North 14th Street, Board Room, 15th 
Floor, Richmond, Virginia 

A meeting of the Facilities Committee of the State 
Board. 

t March 20, 1985 - I p.m. - Open Meeting 
Monroe Building, 101 North 14th Street, Board Room, 15th 
Floor, Richmond, Virginia 

The State Board will meet for a working session. 

t March 21, 1985 - 8:30 a.m. - Open Meeting 
Monroe Building, 101 North 14th Street, Board Room, 15th 
Floor, Richmond, Virginia 

A meeting of the State Board Committees: Audit, 
Personnel, Curriculum and Program, Budget and 

Finance. (No agenda available.) 

t March 21, 1985 - 10 a.m. - Open Meeting 
Monroe Building, 101 North 14th Street, Board Room, 15th 
Floor, Richmond, Virginia 

The State Board meeting. (No agenda available.) 
Contact: Don W. Galbreaith/Nancy Finch, State Board for 

Community Colleges, Monroe Bldg., 101 N. 14th St., 
Richmond, Va., telephone (804) 225-2117 

DEPARTMENT OF CONSERVATION AND HISTORIC 
RESOURCES 

Outdoor Recreation Advisory Committee 

t March 7, 1985 - 9:30 a.m. - Open Meeting 
State capitol, House Room 2, Richmond, Virginia 

Periodic meeting to make recommendations on grants 
for park and recreation projects. 

Contact: Art Buehler, Division of Parks and Recreation, 
1201 Washington Bldg. Richmond, Va. 23219, telephone 
(804) 786-2556 

Division of Historic Landmarks' State Review Board 

t March 19, 1985 - 10 a.m. - Open Meeting 
221 Governor Street, Richmond, Virginia 

A general business meeting. 
Contact: Margaret T. Peters, Information Officer, 221 

Governor St., Richmond, Va. 23219, telephone (804) 
786-3143 

BOARD OF CORRECTIONS 

March 13, 1985 - 10 a.m. - Open Meeting 
4615 West Broad Street, Richmond, Virginia. (Location 
accessible to handicapped.) 

A regular monthly meeting of the Board to consider 
such matters as may be presented. 

Contact: Vivian Toler, Board of Corrections, P. 0. Box 
26963, Richmond, Va. 23261, telephone (804) 257-1900 

t May 14, 1985 - 9 a.m. - Public Hearing 
Division of Motor Vehicles, 2300 West Broad Street, Room 
131, Richmond, Virginia 

Tille of Regulation: Core Standards for Interdepartmental 
Licensure and Certification of Residential Facilities for 
Children. 

NOTICE: Please refer to Notice of Comment Period 
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listed under the Department of Social Services. 

BOARD FOR COMMERCIAL DRIVER TRAINING 
SCHOOLS 

t March 22, 1985 - 10 a.m. - Open Meeting 
3600 West Broad Street, Richmond, Virginia. (Location 
accessible to handicapped.) 

The Board will meet to discuss the Tractor-Trailer 
Driving School regulations and Instructors - Class A 
licensees. 

Contact: Geralde W. Morgan, Assistant Director, 3600 W. 
Broad St., Richmond, Va. 23230-4917, telephone (804) 
257-8508 

BOARD OF EDUCATION 

t May 14, 1985 • 9 a.m. - Public Hearing 
Division of Motor Vehicles, 2300 West Broad Street, Room 
131, Richmond, Virginia 

Title of Regulation: Core Standards lor Interdepartmental 
Licensure and Certification of Residential Facilities lor 
Children. 

NOTICE: Please refer to Notice of Comment Period 
listed under the Department of Social Services. 

March 28, 1985 - 2:45 p.m. - Public Hearing 
General Assembly Building, House Room D, Richmond, 
Virginia 

Notice Is hereby given In accordance with § 9.6.14:7.1 
of the Code of Virginia that the Virginia Board of 
Education Intends to amend regulations entitled: 
Certification Regulations lor Teachers. The proposed 
amendments establish requirements tor all personnel 
whose employment must be certified based on the 
standards In the regulations. 

STATEMENT 

The basis and purpose for the certification of teachers and 
other Instructional personnel are to maintain standards of 
professional competence and to ensure a level of training 
and preparation that will lead to successful practice In the 
classroom. The proposed changes in the Certification 
Regulations for Teachers and Other Instructional 
Personnel. which became effective In 1982, further 
strengthen and modify existing standards, create new 
standards, and clarify various Interpretations of existing 
certification regulations. 
These proposed changes In the regulations (1) clarify and 
broaden the requirements tor instructional and supervisory 
personnel; (2) eliminate reading as an area of 
concentration In middle school endorsement; (3) allow for 
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separate endorsements In speech; ( 4) eliminate data 
processing as a separate subject; and (5) specify the 
number of graduate reading hours required for an 
endorsement as a reading specialist. A complete and 
detailed description of these changes is contained in 
Appendix B. 
In accordance with §§ 22.1-298 and 22.1-299 of the Code of 
Virginia, the Board of Education shall, by regulation, 
prescribe the requirements for the certification of teachers 
and other instructional personnel. The Board is now 
proposing modifications and changes in these regulations 
which govern the certification of teachers and other 
instructional personnel. These changes will become a part 
of the Certification Regulations for Teachers, which 
became effective July 1, 1982. 

Statutory Authority: §§ 22.1-298 and 22.1-299 of the Code of 
Virginia. 

Contact: Dr. E. B. Howerton, Jr., Virginia Department of 
Education, P. 0. Box 6Q, Richmond, Va. 23216, 
telephone (804) 225-2027 

April 19, 1985 - 10 a.m. - Public Hearing 
James Monroe Building, 101 North 14th Street, Conference 
Room D, Richmond, Virginia. (Location accessible to 
handicapped; interpreter for deaf provided if requested.) 

Notice Is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Virginia Board of 
Education intends to amend regulations entitled: 
Proposed Regulations Governing Adult High School 
Programs. The purpose of the proposed amendment Is 
to upgrade the standards governing adult high school 
programs. 

STATEMENT 

SubJect, Substance. Issues, Basis and Purpose: In 
accordance with Chapter 13, Article 3, § § 22.1-223 through 
22.1-226 of the Code of Virginia, the Board of Education 
intends to promulgate appropriate standards and guidelines 
for adult education programs. The Board Is now proposing 
amendments which will make the adult education 
regulations consistent with regulations for high school 
graduation. 
The proposed changes are consistent with existing federal 
and state statutes, regulations, and judicial decisions. 
The proposed regulations are needed in order for the 
Board of Education to strengthen and clarify existing 
instructional requirements for adults who wish to receive a 
high school diploma in the Commonwealth of Virginia. 
The amendments have been prepared and reviewed by a 
committee consisting of local adult education specialists, 
local administrative personnel, and state adult education 
staff members. Alternative approaches to these regulations 
were considered; the proposed changes will have a 
minimum impact on school divisions and students. 

Statutory Authority: Chapter 13, Article 3, §§ 22.1-223 
through 22.1-226 of the Code of Virginia. 

Monday, March 4, I985 
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Written comments may. be submitted until April 18, 1985. 
Contact: Dr. Maude P. Goldston, Associate Director of 

Adult Education, Virginia Department of Education, P. 
0. Box 6Q, Richmond, Va. 23216, telephone (804) 
225·2024 

April 22, 1985 • 10 a.m. - Public Hearing 
James Monroe Building, 101 North 14th Street, Conference 
Room D, Richmond, Virginia. (Location accessible to 
handicapped; Interpreter for deaf provided If requested.) 

Notice is hereby given is accordance with § 9·6.14:7.1 
of the Code of Virginia that the Virginia Board of 
Education intends to adopt regulations entltled: 
Regulations Governing the Educational Programs lor 
Gllted Students. 

STATEMENT 

Subject and Substance: The proposed Reeulatlons 
Governing the Educational Programs tor Gl/ted Students 
provide the required guidelines lor the Board of Education 
to implement dl/ferentlated programs tor ldentWed gifted 
students in kindergarten through grade 12. Each local 
school division wlJJ be required to submit an annual plan 
to be approved by the Board of Education that includes 
(1) a statement of philosophy, goals and objectives; (11) a 
process lor identification and placement of students into 
appropriate programs; (111) a program design; (lv) a 
process for selection and training of personnel; and (v) a 
design for the evaluation of such programs. 

Basis and Puroose: The purpose of the proposed 
regulations is to provide specific requirements for local 
school divisions to /o/Jow when implementing Standard 5 
of the Standards of QuaJlty lor PubJlc Schools in Virginia 
and tor the receipt of state funds to support programs for 
the education of gifted students. 

Statutory Authority: Chapter 13.1, § 22.1·253.5 of the Code 
of Virginia. 

Written comments may be submitted until April 19, 1985. 
Contact: Dr. William H. Cochran, Deputy Superintendent of 

Public Instruction, Virginia Department of Education, 
P. 0. Box 6Q, Richmond, Va. 23216, telephone (804) 
225-2024 

COMMISSION OF GAME AND INLAND FISHERIES 

March 15, 1985 • 9:30 a.m. - Public Hearing 
March 18, 1985 · 9:30 a.m. - Public Hearing 
Hyatt Richmond (at Brookfield) 6624 West Broad Street at 
1-64, Richmond, Virginia. (Location accessible to 
handicapped.) 

The Commission wlll consider recommendations and 
proposals from the staff and public relative to changes 
In the game regulations of the Commission, for the 

1985 and 1986 hunting seasons. This will Involve 
season dates, bag limits, etc. on various species of 
game animals and game birds. 
Further changes will be considered in the Boating 
Regulations pertaining to the contents of an application 
for a certificate of number required for motorboats. 

Contact: Norma G. Adams, 4010 W. Broad St., Richmond, 
Va. 23230, telephone (804) 257-1000 

DEPARTMENT OF GENERAL SERVICES 

Art and Architectural Review Council 
April 5, 1985 • 10 a.m. - Open Meeting 
t May 3, 1985 • 10 a.m. - Open Meeting 
Virginia Museum of Fine Arts, Boulevard and Grove 
Avenues, Main Conference Room, Richmond, Virginia 

The Council will advise the Director of the 
Department of General Services and the Governor on 
architecture of state facilities to be constructed, and 
works of art to be accepted or acquired by the 
Commonwealth. 

Contact: Dorothy E. Ivankoe, Department of General 
Services, 209 Ninth Street Office Bldg., Richmond, Va. 
23219, telephone (804) 786-3311 

State Insurance Advisory Board 

March 29, 1985 • 9:30 a.m. - Open Meeting 
Department of General Services, 209 Ninth Street Office 
Building, Conference Room of the Director, Richmond, 
Virginia 

The Board will advise the Director of the Department 
of General Services regarding review of Risk 
Management Program progress and legislative report. 

Contact: Charles F. Scott, Director, Office of Risk 
Management, Department of General Services, 805 E. 
Broad St., Richmond, Va. 23219, telephone (804) 
786-5968 

HAZARDOUS WASTE FACILITY SITING BOARD 

March 8, 1985 · 10 a.m. - Open Meeting 
James Monroe Building, 101 North 14th Street, Conference 
Room B, Richmond, Virginia 

A meeting to consider the development of proposed 
facility siting criteria, and implementation of public 
participation procedures. 

Contact: Barbara M. Wrenn, P. 0. Box 3-AG, Richmond, 
Va. 23208, telephone (804) 786-4169 
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VIRGINIA STATEWIDE HEALTH COORDINATING 
COUNCIL 

t March 11, 1985 • 10 a.m. - Open Meeting 
t March 12, 1985 • 9 a.m. - Open Meeting 
Holiday Inn, 6531 West Broad Street, Richmond, Virginia. 
(Location accessible to handicapped.) 

The Council's Executive Committee, Analysis and Plans 
Development Committee, and the Progress and 
Evaluation Committee will meet on Monday, March 11, 
1985. 
The full Council will bold Its regular business meeting 
on Tuesday, March 12, 1985. 

Contact: Beverly Stone, 109 Governor St., Room 1010, 
Richmond, Va. 23219, telephone (804) 786-6970 

DEPARTMENT OF HEALTH 

Division of Biologics and Drugs 

April 8, 1985 • 10 a.m. - Public Hearing 
James Madison Building, 109 Governor Street, Main Floor 
Auditorium, Richmond, Virginia 

Notice Is hereby given In accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of Health, 
Division of Biologics and Drugs, Intends to amend 
regulations entitled: Virginia Voluntary Formulary. 
The amended regulations are a list of drugs of 
accepted therapeutic value, commonly prescribed and 
available from more than one source of supply. 

STATEMENT 

Statement of Subject. Substance. Issues. Basis and Purnose: 

The purpose of the VIrginia Voluntary Formulary is to 
provide a list of drugs of accepted therapeutic value, 
commonly prescribed within the Commonwealth which are 
available from more than one source of supply, and a list 
of chemically and therapeutically equivalent drug products 
which have been determined to be Interchangeable. 
Utilization of the Formulary by practitioners and 
pharmacists enables citizens of Virginia to obtain safe and 
effective drug products at a reasonable price consistent 
with high quality standards. 
The proposed revised VIrginia Voluntary Formulary adds 
and deletes drugs and drug products to the Formulary that 
became effective July I, 1984. These additions and 
deletions are based upon recommendations of the VIrginia 
Voluntary Formulary Council following its review of 
scientific data submitted by pharmaceutical manufacturers. 
The Council makes Its recommendations to the State Board 
of Health. 
The VIrginia Voluntary Formulary Is needed to enable 
citizens of VIrginia to obtain safe and effective drug 
products at a reasonable price consistent with high quality 
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standards. Without the Formulary, physicians, dentists, and 
pharmacists in Virginia would not have the assurance that 
those generic drug products that may be substituted for 
brand name products have been evaluated and judged to 
be interchangeable with the brand name products. 

Statutory Authority: §§ 32.1-12 and 32.1-79 et seq. of the 
Code of Virginia. 

Written comments may be submitted no later than 5 p.m., 
April 8, 1985. 
Contact: James K. Thomson, Director, Bureau of 

Pharmacy Services, Department of Health, James 
Madison Building, 109 Governor St., Richmond, Va. 
23219, telephone (804) 786-4326 

WIC Program Advisory Board 

t March 13, 1985 - 10 a.m. - Open Meeting 
Central Regional Office, Dominion Bank Building, 500 I 
West Broad Street, 3rd Floor Conference Room, Richmond, 
Virginia 

The Advisory Board will discuss the WIC participant 
handbook, rural outreach, compliance buying, the ADP 
system and the vendor specific system. 

Contact: Paul Matthias, Division of Public Health Nutrition, 
James Madison Bldg., 6th Floor, Richmond, Va. 23219, 
telephone (804) 786-5420 

COMMISSION OF HEALTH REGULATORY BOARDS 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Virginia Commission 
of Health Regulatory Boards intends to adopt 
regulations entitled: Public Participation Guidelines. 
The proposed guidelines establish procedures for the 
identification and notification of that segment of the 
public interested in the regulation of health 
professions and occupations in Virginia. 

STATEMENT 

Subject and Substance: Public Participation Guidelines 
proposed for adoption by the Virginia Commission of 
Health Regulatory Boards provide the mechanism for 
Identifying and notifying the relevant public of the 
formulation, development and adoption of regulations that 
the Commission may promulgate. The Guidelines are 
required by state Jaw. 

Issues: 1. Estimated Impact with Respect to Number of 
Persons Affected - The Guidelines wiJJ provide a 
mechanism for all persons affected by regulations of the 
Commission to participate In their development, formation 
and adoption. 
2. Projected Costs for Implementation and Compliance -
The proposed guidelines codify existing procedures for 

Monday, March 4, 1985 
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Identifying and notifying the relevant public of meetings 
and proposed actions of the Commission of Health 
Regulatory Boards, thus no material Increase In costs to 
the agency Is anticipated. Additionally, no Increase in costs 
to those affected Is anticipated. Participation of the 
relevant public Is voluntary. 

Basis: § 9-6.14:7.1 of the Code of Virginia. 

Purnose: To identify and solicit the participation of the 
affected public In the formation of regulations prior to and 
during the dratting, formation, revision, adoption and 
promulgation phases. The guidelines establish mechanisms 
whereby attected parties may be placed on or deleted 
from maJJJng lists used tor maJJJng notices of intent to 
promulgate regulations, notices of public hearings or 
notices of Information proceedings, and notices of final 
regulations adopted. The guidelines also establish 
mechanism tor periodic review of existing regulations, for 
petitions tor rulemaklng by the public, tor notification of 
the public regarding any meetings at which rulemaklng is 
a subject, and for the establishment of advisory 
committees to provide tor citizen participation by the 
Commission of Health Regulatory Boards. 

Statutory Authority: § 54·955.l.J of the Code of Virginia. 

Written comments may be submitted no later than 5:00 
p.m., March 11, 1985. 
Contact: Richard D. Morrison, Policy Analyst, Virginia 

Department and Commission of Health Regulatory 
Boards, 517 W. Grace St., P. 0. Box 27708, Richmond, 
Va. 23261, telephone (804) 786-0822 

DEPARTMENT OF HEALTH REGULATORY BOARDS 

Notice Is hereby given In accordance with § 9-6.14:7.1 
of the Code of VIrginia that the VIrginia Department 
of Health Regulatory Boards Intends to adopt 
regulations entitled: Public Participation Guidelines. 
The guidelines establish procedures tor the 
Identification and notWcation of that segmant of the 
public Interested In the regulation of health 
professions and occupations In VIrginia. 

STATEMENT 

Sublect and Substance: Public Participation Guidelines 
proposed tor adoption by the VIrginia Department of 
Health Regulatory Boards provide the mechanism for 
Identifying and notifying the relevant public of the 
formulation, development and adoption of regulations that 
the Department may promulgate. The Guidelines are 
required by state taw. 

Issues: I. Estimated Impact with Respect to Number of 
Persons Affected - The Guidelines will provide a 
mechanism tor all persons affected by regulations of the 
Department to participate in their development, formation 

and adoption. 
2. Projected Costs lor Implementation and Compliance -
The proposed guidelines codify existing procedures for 
Identifying and notifying the relevant public of meetings 
and proposed actions of the Commission and Department 
of Health Regulatory Boards, thus no material increase in 
costs to the agency is anticipated. Additionally, no Increase 
in costs to those affected is anticipated. Participation of 
the relevant public is voluntary. 

Basis: § 9-6.14:7.1 of the Code of Virginia. 

Purnose: To identify and solicit the participation of the 
affected public in the formation of regulations prior to and 
during the drafting, formation, revision, adoption and 
promulgation phases. The guidelines establish mechanisms 
whereby affected parties may be placed on or deleted 
from mailing lists used for mailing notices of Intent to 
promulgate regulations, notices of public hearings or 
notices of informational proceedings, and notices of final 
regulations adopted. The guidelines also establish 
mechanism for periodic review of existing regulations, for 
petitions for rulemaking by the public, for notification of 
the public regarding any meetings at which rulemaking Is 
a subject, and for the establishment of advisory 
committees to provide for citizen participation by the 
Department of Health Regulatory Boards. 

Statutory Authority: § 54-955.K of the Code of Virginia. 

Written comments may be submitted no later than 5:00 
p.m., March 11, 1985. 
Contact: Richard D. Morrison, Policy Analyst, Virginia 

Department and Commission of Health Regulatory 
Boards, 517 W. Grace St., Richmond, Va. 23220, 
telephone (804) 786-0822 

STATE COUNCIL OF HIGHER EDUCATION FOR 
VIRGINIA 

March 6, 1985 • 10 a.m. - Open Meeting 
April 3, 1985 • 10 a.m. - Open Meeting 
101 North 14th Street, Council Conference Room, 
Richmond, Virginia 

May 1, 1985 • 9 a.m. - Open Meeting 
Virginia Military Institute, Blacksburg, Virginia 

The Council will hold Its monthly meeting. 
Contact: State Council of Higher Education, I 0 I N. 14th 

St., Richmond, Va. 23219, telephone (804) 225-2137 

DEPARTMENT OF HIGHWAYS AND TRANSPORTATION 

t March 14, 1985 - 10 a.m. - Public Hearing 
Fredericksburg District Highway Office Building, 
Fredericksburg, Virginia. (Location accessible to 
handicapped.) 
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t March 15, 1985 - 10 a.m. - Public Hearing 
Suffolk District Highway Office Building, Suffolk, Virginia. 
(Location accessible to handicapped; interpreter for deaf 
provided if requested.) 

t March 19, 1985 - 10 a.m. - Public Hearing 
Richmond District Highway Office Building, Petersburg, 
Virginia. (Location accessible to handicapped; interpreter 
for deaf provided if requested.) 

Public hearings to receive comments on highway 
allocations for the coming year; and on updating the 
six~year improvement program for the interstate, 
primary, and urban systems. 

t March 21, 1985 - 10 a.m. - Open Meeting 
Department of Highways and Transportation, 1221 East 
Broad Street, Commission Room, Richmond, Virginia. 
(Location accessible to handicapped; interpreter for deaf 
provided if requested.) 

A monthly meeting of the Highway and Transportation 
Commission to vote on proposals presented regarding 
bids, permits, additions and deletions to the highway 
system and any other matters requiring Commission 
approval. 

Contact: J. T. 
Department 
Broad St., 
786-2711 

Warren, Director of Administration, 
of Highways and Transportation, 1221 E. 
Richmond, Va. 23219, telephone (804) 

VIRGINIA HOUSING DIWELOPMENT AUTHORITY 

Board of Commissioners 

t March 19, 1985 • 10 a.m. - Open Meeting 
13 South 13th Street, Richmond, Virginia. (Location 
accessible to handicapped.) 

This will be the regular monthly meeting of the Board 
of Commissioners. The Board of Commissioners will 
review and, if appropriate, approve the minutes from 
the prior monthly meeting; will consider for approval 
and ratification mortgage loan commitments under its 
various programs; will review the Authority's 
operations for the prior month; and will consider such 
other matters and take other actions as they may 
deem appropriate. The planned agenda of the meeting 
will be available at the offices of the Authority one 
week prior to the date of the meeting. 

Contact: Judson McKellar, General Counsel, 13 S. 13th St., 
Richmond, Va. 23219, telephone (804) 782·1986 
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BOARD OF HOUSING AND COMMUNITY 
DEVELOPMENT 

t March 18, 1985 • l p.m. - Open Meeting 
205 North Fourth Street, 7th Floor Conference Room, 
Richmond, Virginia. (Location accessible to handicapped; 
interpreter for deaf provided if requested.) 

The Board's regular formal business meeting to review 
and approve the minutes from the January 21, 1985, 
meeting; to provide an opportunity for public 
comments; to review the report of the Director on the 
operation of the Department of Housing and 
Community Development since the last Board meeting; 
to hear reports of the committees of the Board; and 
to consider other matters as they may deem 
necessary. The planned agenda of the meeting will be 
available at the above address of the Board meeting 
one week prior to the date of the meeting. 

Building Codes and Standards Committee 

t March 18, 1985 • 10 'a.m. - Open Meeting 
205 North Fourth Street, 2nd Floor Conference Room, 
Richmond, Virginia. (Location accessible to handicapped.) 

A regularly scheduled meeting of the committee of the 
Board of Housing and Community Development to 
consider work items and issues in the area of building 
codes and standards, and to develop recommendations 
as deemed appropriate for review by the Board. 

Community Development Committee 

t March 18, 198~ - 10 a.m. - Open Meeting 
205 North Fourth Street, 7th Floor Conference Room, 
Richmond, Virginia. (Location accessible to handicapped.) 

A regularly scheduled meeting of the committee of the 
Board of Housing and Community Development to 
consider work items and issues in the area of 
community development, and to develop 
recommendations as deemed appropriate for review 
by the Board. 

Contact: Neal J. Barber, 205 N. 4th St., Richmond, Va. 
23219, telephone (804) 786-5381 

DEPARTMENT OF HOUSING AND COMMUNITY 
DEVELOPMENT 

Virginia Community Development Block Grant Program 

March 7, 1985 • 1 p.m. - Public Hearing 
Richmond Public Library Auditorium, 101 
Street, Richmond, Virginia. (Location 
handicapped.) 

East Franklin 
accessible to 
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A meeting to allow for comment on the 1985 proposed 
Program Design and to obtain the views of citizens on 
Virginia's community development and housing needs. 

Contact: Shea Hollifield, 205 N. 4th St., Richmond, Va. 
23219, telephone (804) 786-4474 

COMMISSION ON LOCAL GOVERNMENT 

March 4, 1985 - 4 p.m. - Open Meeting 
207 West Second Avenue, City of Franklin Municipal 
Building, Franklin, Virginia 

A regular meeting of the Commission on Local 
Government to conduct business and discuss pending 
issues. 

March 4, 1985 - 8 p.m. - Public Hearing 
Route 258, Isle of Wight Courthouse, Isle of Wight, Virginia 

A public hearing regarding proposed "City of Franklin 
- Isle of Wight County Settlement Agreement." 

March 5, 1985 - 9 a.m. - Open Meeting 
207 West Second Avenue, City of Franklin Municipal 
Building, General District Courtroom, Franklin, Virginia 

Oral presentations regarding the proposed "City of 
Franklin - Isle of Wight County Settlement Agreement" 
and the proposed "City of Franklin - Southampton 
County Settlement Agreement." 

March 5, 1985 - 7 p.m. - Public Hearing 
825 Hunterdale Road, Hunterdale Elementary School, 
Southampton County, Virginia 

A public hearing regarding the proposed "City of 
Franklin Southhampton County Settlement 
Agreement.'' 

Contact: Barbara Bingham, Ninth Street Office Bldg., Room 
901, Richmond, Va. 23219, telephone (804) 786-6508 

STATE BOARD OF MEDICINE 

t April 18, 1985 - 8:30 a.m. - Open Meeting 
t April 19, 1985 - 8:30 a.m. - Open Meeting 
t April 20, 1985 - 8:30 a.m. - Open Meeting 
Holiday Inn, Old Town Alexandria, 480 King Street, 
Alexandria, Virginia. (Location accessible to handicapped.) 

The Board will meet to review reports, interview 
licensees and make decisions on discipline matters 
before the Board. 

t April 20, 1985 - 1:30 p.m. - Open Meeting 
Holiday Inn, Old Town Alexandria, 480 King Street, 
Alexandria, Virginia. (Location accessible to handicapped.) 

The full Board will meet in open session to conduct 
general Board business. 

Advisory Committee on Physical Therapy 

t April 19, 1985 - 1:30 p.m. - Open Meeting 
Holiday Inn, Old Town Alexandria, 480 King Street, 
Alexandria, Virginia. (Location accessible to handicapped.) 

The Advisory Committee will meet to conduct general 
Board business, set examination dates, and respond to 
correspondence. 

Contact: Eugenia K. Dorson, Executive Secretary, 517 W. 
Grace St., P. 0. Box 27708, Richmond, Va. 23220, 
telephone (804) 786-0575 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 

t May 8, 1985 - 9 a.m. - Public Hearing 
James Madison Building, 109 Governor Street, Main Floor 
Conference Room, Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of 
Medical Assistance Services intends to adopt 
regulations entiUed: Home and Community-Based Care 
Waiver for the Mentally Retarded and the Geriatric 
Mentally Ill. This waiver would allow the Medicaid 
Program to provide community-based services to a 
group of mentally retarded and geriatric mentally ill 
clients who are presently institutionalized in 
intermediate-care certified areas of state institutions. 

STATEMENT 

Legal Authority: The Social Security Act, § 1915(c) ailows 
State Medicaid Programs to offer home and 
community-based care to individuals who are eligible for 
intermediate-care in certified areas of geriatric treatment 
centers, geriatric hospitals, and training centers for the 
mentaily retarded. "Intermediate care" is defined to mean 
the provision primariiy of services such as help with 
bathing, dressing or feeding; and other types of personal 
assistance which are usually provided by trained aides 
under the supervision of a registered nurse and/or 
habilitative services for the mentaily retarded. Specific 
requirements are· outlined in the Federal Register of 
October 1, 1981, and in the Code of Federal Regulations 
(42 CFR §§ 440.180, 441.300-305, 447.15). 

Summary, Puroose. and Need: Within the Commonwealth 
of Virginia, there are currently hundreds of mentaily 
retarded and mentally ill citizens living in state institutions 
who could be more appropriately served in their own 
communities. Their presence in the institution is 
predicated on the lack of appropriate community-based 
services for them outside the institution, rather than on 
their inability to function in a community-based setting, 
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and the lack of service dollars to fund the types of 
community-based services these clients need. 
In response to the nationwide need tor community services 
for mentally retarded and mentally ill persons, as well as 
for elderly and disabled persons, Congress responded with 
the enactment of § 2176 of P. L. 97-35 of the Social 
Security Act, entitled "The Omnibus Budget Reconciliation 
Act of 1981 ". Section 2176 allowed for waivers to be 
approved by the Secretary of the Department of Health 
and Human Services, in order to give states the 
opportunity for Innovation In providing home and 
community-based services to eligible persons who would 
otherwise require care In a skilled nursing facility, an 
Intermediate-care facility, or in an Intermediate-care 
facility for the mentally retarded. 
The Virginia Medicaid Program seeks to expand Its 
existing Home and Community-Based Services Program by 
requesting a waiver to provide services to a group of 
mentally retarded and geriatric mentally Ill clients who 
are presently Institutionalized In Intermediate-care certified 
areas of the geriatric treatment centers, geriatric hospitals, 
or the state training centers for the mentally retarded. 
The goal of the waiver is to serve clients in 
community-based settings at a cost equal to or less than 
the cost of their care In the Institution. 
In order to guarantee that adoption of new services under 
Medicaid does not result in greater expenditures of 
Medicaid funds than Is currently being spent for care of 
Individuals In Intermediate-care facilities for the mentally 
retarded and geriatric mentally Ill, certain administrative 
controls will be placed on these Home and 
Community-Based care services. First, only Individuals 
Institutionalized in Central Virginia Training Center, 
Southside Virginia Training Center, Barrow Geriatric 
Treatment Center, and Piedmont Geriatric Hospital may 
receive these Home and Community-Based care services. 
Second, no Individual may receive these services without 
assessment of need and determination that he meets the 
Medicaid criteria tor Intermediate-care. Third, the 
Individual's plan of care In the community must be 
certified by a physician and monitored at specific intervals 
for necessity and quality of care. In addition, this 
monitoring will also Include an evaluation of the 
cost-effectiveness of the services. At the point that the cost 
of In-home services surpasses the cost of institutional care, 
the Individual will no longer be eligible for the Home and 
Community-Based care services. 

Statutory Authority: 1983 Approrlations Act 

Written comments may be submitted until May 8, 1985. 
Contact: R. Beth Lloyd, Policy Analyst, Planning/Policy 

Development Unit, Department of Medical Assistance 
Services, 109 Governor St., 8th Floor, Richmond, Va. 
23219, telephone (804) 786-7933 
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STATE MENTAL HEALTH AND MENTAL 
RETARDATION BOARD 

t March 27, 1985 - 10 a.m. - Open Meeting 
Alexandria Community Services Board, Alexandria, 
Virginia. (Location accessible to handicapped.) 

A regular monthly meeting of the Board. The agenda 
will be published March 20, and may be obtained by 
calling Jane Helfrich. 

Contact: Jane V. Heidrich, State Mental Health and Mental 
Retardation Board Secretary, Department of Mental 
Health and Mental Retardation, P. 0. Box 1797, 
Richmond, Va. 23214, telephone (804) 786-3921 

DEPARTMENT OF MENTAL HEALTH AND MENTAL 
RETARDATION 

t May 14, 1985 - 9 a.m. - Public Hearing 
Division of Motor Vehicles, 2300 West Broad Street, Room 
131, Richmond, Virginia 

Title of Regulation: Core Standards for Interdepartmental 
Licensure and Certification of Residential Facilities for 
Children. 

NOTICE: Please refer to Notice of Comment Period 
listed under the Department of Social Services. 

t May 14, 1985 - 9 a.m. - Public Hearing 
Division of Motor Vehicles, 2300 West Broad Street, Room 
131, Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of Mental 
Health and Mental Retardation intends to amend 
regulations entltled: Mandatory 
Certification/Licensure Standards for Treatment 
Programs for Residential Facilities lor. Children. 
These standards are the minimum requirements for 
treatment programs for mentally Ill, mentally retarded 
and substance abuse clients in residential facilities for 
children, except private psychiatric hospitals licensed 
by the department. This treatment module for 
treatment programs for mentally Ill, mentally retarded 
and substance abuse clients in residential facilities for 
children will be reviewed along with the Core 
Standards for Interdepartmental Licensure and 
Certification of Residential Facilities for Children. 
These standards do not apply to private psychiatric 
hospitals licensed by the department. 

STATEMENT 

Purpose: The Mandatory Certification/Licensure 
Standards for 'Treatment Programs for Residential 
Facilities for Chlldren (Mandatory Standards) are designed 
to work in conjunction with the Core Standards for 
Interdepartmental Licensure and Certification of 
Residential Facilities for Chlldren (Core Standards). The 
State Departments of Corrections, Education, Mental Health 
and Mental Retardation, and Social Services are 
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responsible under the Code of VIrginia for the licensure, 
certification and/or approval of public and private 
residential facilities for children. Residential facilities for 
children (because of whom they serve, the sources of 
funds or the types of services they provided) are subject 
to the authority of one and often more than one of the 
lour departments. To better coordinate their efforts, the 
four departments have entered Into an interdepartmental 
agreement that provides for the application of common 
standards for residential care that must be met by all 
residential facilities for children In order to qualify for 
licensure/certification by one or more of these four 
departments. 
The Mandatory Standards, originally promulgated in 
Februazy, 1981, are a treatment module that delineate the 
areas necessazy for programs to become certified/licensed 
as providing treatment or training for the mentally Ill, 
mentallv retarded or substance abusing client in 24-hour 
residential care. The purpose of the proposed regulations 
is to establlsli minimum requirements for treatment 
programs In residential facilities for children (except those 
in private psychiatric hospitals licensed by the department) 
in the areas of the residential environment, an organized 
management structure, qualifications of personnel, 
admission and discharge procedures, an lndlvldual program 
of care and a system record keeping. 

Basis: Chapter 8 of Title 37.1 (§§ 37.1-179 et seq.) and § 
37.1-199. 

Issues and Substance: Residential care facilities in Virginia 
provide services to children with a wide range of needs 
and problems including educational difficulties, mental 
retardation, emotional disturbance, dysfunctional families, 
behavior problems and chemical dependency. Residential 
facilities offer a wide variety of approaches for addressing 
these needs and problems. Children and their families who 
find no appropriate services available in the community 
may need the intensive and comprehensive programming 
that is often available only in a residential setting. As 
courts, families and schools encounter more and more 
children in the community with complex difficulties, 
out-of-home residential care will continue to be a resource 
for intensive service dellvezy. 
Residential care is inherently a high risk situation for 
children. Institutionalized children are typically not In 
regular contact with their families or others who will act 
as their advocates or protectors. These children are 
usually more disabled or dysfunctional as a group than 
other children; and because of their greater disabilities, 
they are subject to more structured, more intensive and 
often riskier treatmen.t and training methods in Institutions. 
It Is Imperative, therefore, to have a regulatozy oversight 
process that thoroughly and frequently monitors treatment 
programming to assure that It exists and is adequate and 
appropriate for the clients. 
The current standards were evaluated In several ways to 
assure that each proposed regulation was the least 
burdensome available alternative. Each standard was (I) 
challenged on the grounds of clarity and ease to 
compliance determination; (II) reviewed to assure that the 

requirement was the most effective way to achieve the 
protection of children in residential care; and (Ill) 
examined to ascertain whether a lack of observance of the 
standard would negatively affect the care of children. 

The proposed effective date of the regulation Is November 
I, 1985. 

Statutory Authority: §§ 37.1-179 through 37.1-189 and § 
37.1-199 of the Code of Virginia. 

Wriiten comments may be submitted until May 14, 1985. 
Contact: Dr. Joseph W. Avellar, P. 0. Box 1797, Richmond, 

va. 23214, telephone (804) 786-0070 

Prevention Advisory Council 

t March 20, 1985 - 10:15 a.m. - Open Meeting 
Zlncke Building, 203 Governor Street, Reimbursement 
Conference Room, 3rd Floor, Richmond, Virginia. 
(Location accessible to handicapped.) 

A quarterly meeting of the Council to 
prevention activities within the Department of 
Health and Mental Retardation. 

review 
Mental 

Contact: Denise Jones, P. 0. Box 1797, Richmond, Va. 
23214, telephone (804) 786-1530 

DEPARTMENT OF MINES, MINERALS AND ENERGY 

April 10, 1985 - 10 a.m. - Public Hearing 
Mountain Empire Community College, Dalton-Cantrell 
Building, Big Stone Gap, Virginia 

Notice is hereby given In accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of Mines, 
Minerals and Energy intends to adopt regulations 
entiUed: Proposed Rules and Regulations Governing 
the Use of Diesel-Powered Equipment In 
Underground Coal Mines. This regulation sets forth 
the conditions under which diesel-powered equipment 
can be used in underground coal mines. 

STATEMENT 

Basis: The regulation as proposed Is being adopted 
pursuant to the provisions of § 45.1-90 (b) of the Code of 
Virginia. The amendment permits the utillzation of 
diesel-powered equipment in underground coal mines. The 
amendment requires the Chief, Division of Mines, to 
promulgate regulations necessary to carry out the 
provisions of § 45.1-90 (b) of the Code of Virginia. 

Purnose: The purpose of this proposed regulation is to 
provide for a safe and healthful working environment in 
underground coal mines where diesel-powered equipment 
Is utilized. 
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Impact: The proposed Rules and Regulations Governing the 
Use of Diesel-Powered Equipment In Underground Coal 
Mines will Impact only those mine operators who choose 
to use diesel equipment. The proposed regulation provides 
a safe and healthful working environment for underground 
workers. The proposed regulation will not increase capital 
or operating costs. No significant costs will be encountered 
to Implement the proposed regulation. 

Summary: The proposed regulation addresses the mandate 
of § 45.1-90 (b) of the Code of Virginia and provides 
guidelines necessary to maintain a safe and healthful 
working environment where diesel equipment is utilized in 
underground coal mines. 

Statutory Authority: §§ 45.1-90 (b) and 34.1-104 (b) of the 
Code of Virginia. 

Written comments may be submitted until April 10, 1985. 
Contact: Harry D. Childress, Chief, Division of Mines, 219 

Wood Ave., Big Stone Gap, Va. 24219, telephone (703) 
523-0335 

VIRGINIA DEPARTMENT OF MOTOR VEHICLES 

April 19, 1985 • 10 a.m. - Public Hearing 
Department of Motor Vehicles, 2300 West Broad Street, 
Room 702, Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Virginia Department 
of Motor Vehicles intends to adopt regulations entitled: 
Rules and Regulations for the Motorcycle Rider 
Safety Training Center Program. 

STATEMENT 

Subject and Substance: The proposed rules and regulations 
wJJJ be used by the Department of Motor Vehicles in 
administering the Motorcycle Rider Safety Training 
Program, including criteria for training center approval, 
curriculum, faclJJtles and equipment approval, instructor 
quaJJflcatlon and certJIJcatlon, and administrative reporting 
requirements. 

Issues: The Motorcycle Rider Safety Training Act 
authorizes the Department of Motor Vehicles to administer 
the operation of regional motorcycle rider safety training 
centers. The source of the funding for training center 
operation is the Motorcycle Rider Safety Training Program 
Fund. The Department of Motor Vehicles wili approve and 
award contract funds to training centers that meet the 
requirements of the rules and regulations. 

Basis: §§ 46.1-564 through 46.1-570 of the Code of Virginia. 

Purnose: To promote the safe operation of motorcycles; to 
estabJJsh requirements for training center approval and 
basis for award of contract funds. 
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Statutory Authority: §§ 46.1-564 through 46.1-570 of the 
Code of Virginia. 

Written comments may be submitted until April 18, 1985. 
All persons who intend to comment at the public hearing 
are requested to give notice of this intent to Susan R. 
Metcalf by April 12, 1985. 
Contact: Susan R. Metcalf, Program Coordinator, or Dan 

W. Byers, Manager, Division of Motor Vehicles, Room 
415, P. 0. Box 27412, Richmond, Va., telephone (804) 
257-0410 

STATE BOARD OF EXAMINERS FOR NURSING HOME 
ADMINISTRATORS 

t March 14, 1985 - 9 a.m. - Open Meeting 
3600 West Broad Street, Richmond, Virginia. (Location 
accessible to handicapped.) 

The Board will meet to (i) administer examinations; 
(ii) discuss the Administrator-in-Training program; (iii) 
hear the report from the committee appointed to 
study the feasibility of requiring Continuing Education 
for its licensees; and (iv) review applications. 

Contact: Geralde W. Morgan, Assistant Director, 3600 W. 
Broad St., Richmond, Va. 23230-4917, telephone (804) 
257-8508 

VIRGINIA BOARD OF OPTOMETRY 

May I, 1985 • 9 a.m. - Public Hearing 
Department of Health Regulatory Boards, 517 West Grace 
Street, Board Room, Richmond, Virginia 

Notice is hereby given in accordance with § 9·6.14:7.1 
of the Code of Virginia that the Virginia Board of 
Optometzy intends to adopt regulations entitled: Public 
Participation Guidelines. These regulations wJlJ 
estab/Jsh guide/Jnes for solJciting parlicipation of 
interested parties in the revision and adoption of 
regulations. 

STATEMENT 

Subject and Substance: Proposed adoption by the Virginia 
Board of Optometry of Pub/Jc Parlicipation Guide/Jnes to 
be used to soJJcit participation by interested parlies in the 
formulation, development, and adoption of regulations that 
the Board may promulgate as required or authorized by 
state Jaw. 

Issues: 1. Estimated Impact with Respect to Number of 
Persons Affected: 

The guidelines will provide a means for all persons 
affected by regulations of the agency to participate in 
their development, foi-mulation, and adoption. 
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2. Projected Cost for Implementation and Compiiance: 

Since the Board of Optometry is part of an agency that 
generates operating funds from licensees, any additional 
costs would be borne by them. At present, a one-day 
Board meeting cost approximately $1,000. If additional 
meetings would be required to fuifiii the requirement of a 
biennial review of regulations' effectiveness and continued 
need, then this cost figure need be borne in mind. 

The cost of a public hearing and transcript should not 
exceed $500. There is no enforcement cost. 

Basis: §§ 9·6.14:7.1 and 54-376 of the Code of Virginia. 

Purnose: To solicit participation of interested parties in the 
development of regulations prior to and during the entire 
drafting, formulation, promulgation, and final adoption 
process. 

Statutory Authority: §§ 9·6.14:7.1 and 54-376 of the Code of 
Virginia. 

Written comments may be submitted until May 1, 1985. 
Contact: Lawrence H. Redford, Executive Director, 517 W. 

Grace St., P. 0. Box 27708, Richmond, Va. 23261, 
telephone (804) 786·0131 

BOARD OF COMMISSIONERS TO EXAMINE PILOTS 

t April 17, 1985 • 11 a.m. - Open Meeting 
3329 Shore Drive, Virginia Beach, Virginia 

A meeting of the Commissioner to receive reports of 
any Incidents; and to conduct general business. 

Contact: William L. Taylor, 3329 Shore Dr., Virginia 
Beach, Va. 23451, telephone (804) 496-0995 

VIRGINIA REAL ESTATE COMMISSION 

t March 13, 1985 - 10 a.m. - Open Meeting 
Massey Building, 4100 Chain Bridge Road, Board of 
Supervisors Room, Fairfax, Virginia 

The purpose of the meeting is to conduct a formal 
administrative hearing regarding: Virginia Real Estate 
Commission v. Karl 0. Grutter, Broker. Arlington. 
Virginia. 

Contact: Sylvia W. Bryant, Hearings Coordinator, 
Department of Commerce, 3600 W. Broad St., 
Richmond, Va. 23230, telephone (804) 257-8424 

Education Coordinating Committee 

t March '15, 1985 • 10 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 

Conference Room 1, 5th Floor, Richmond, Virginia 

The committee is meeting to discuss old and new 
business, including reports from staff, requests from 
the public/proprietary schools, etc. 

Contact: Steven L. Higgs, Department of Commerce, 3600 
W. Broad St., Richmond, Va. 23230, telephone (804) 
257-8516 

VIRGINIA SMALL BUSINESS FINANCING AUTHORITY 

t March 18, 1985 - 9 a.m. - Public Hearing 
State capitol, House Room 2, Richmond, Virginia 

The Authority will conduct a public hearing to 
consider Industrial Development Bond Applications 
received by the Authority, and for which public notice 
has appeared in the appropriate newspapers of 
general circulation. Following the public hearing, the 
Authority will conduct its regular business meeting. 

Contact: Nic Walker, Virginia Small Business Financing 
Authority, 1000 Washington Bldg., Richmond, Va. 
23219, telephone (804) 786-3791 

DEPARTMENT OF SOCIAL SERVICES 

t May 14, 1985 • 9 a.m. - Public Hearing 
Division of Motor Vehicles, 2300 West Broad Street, Room 
131, Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Boards of Corrections, 
Education, Mental Health and Mental Retardation, and 
Social Services, intend to adopt regulations entitled: 
Core Standards for Interdepartmental Licensure and 
Certification of Residential Facilities for Children. 
The proposed standards wili provide children in 
residential faciiities with at least a minimal level of 
care. 

STATEMENT 

Subject: Proposed revisions to the Core Standards for 
Interdepartmental Licensure and Certification of 
Residential Facilities for Children. 

Substance· Under the current definitions and exceotions ill 
the Code of Viminia, the Departments of Corrections, 
Educatjon. Mental Health and Mental Retardation, Social 
Services are resPonsible for the licensure. certification 
and/or approval of public and private residential faciiit/es 
for ch/idren. Such facli/tles are licensed, certified, or 

l
ap~p!~~o~ve!d~under the "Core Standards for Interdepartmental 

and Certification of Chiidren" except ill. 
s which do not accept pubiic funds. illl private 

hospitals serving children. and (1//J residential 
serving chiidren which successfully meet the 
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requirements Q[ nationally recognized standards setting 
agencies. 

Issues: The document is comprised of the following issues 
which have impact on residential facilJties for children 
subject to licensure, certification, and/or approval: 
Organization and administration, personnel, residential 
environment, programs and services, and disaster or 
emergency plans. 

~ Chapters 11 and 14 of Title 16.1, Chapters 13 and 16 
of Title 22.1, Chapters 8 and 10 of Title 37.1, Chapters 3 
and 10 of Title 63.1, and Chapter 14 of Title 53.1 of the 
Code of Virginia provide the statutory basis for 
promulgation of standards for licensure and certification of 
residential facJJities for children. The State Boards of 
Corrections, Education, Mental Health and Mental 
Retardation, and Social Services have approved the 
proposed revisions for 60-day public comment period. 

Purnose: The purpose of the proposed revisions is to 
establish the minimum requirements necessary to protect 
children in the care of residential facJlities for children. 
The document has been revised with an emphasis on 
clarity and ease of comprehension. 

Statutory Authority: §§ 16.1-286, 53.1-237 through 53.1·239, 
16.1·310 through 16.1-314, 53.1·249, 22.1·319 through 
22.1·335, 22.1·218, 37.1-179 through 37.1·189, 37.1·199, 
63.1-195 through 63.1·219, and 63.1·56.1 of the Code of 
VIrginia. 

Written comments may be submitted until May 14, 1985. 
Contact: Barry P. Craig, Coordinator, Inderdepartmental 

Licensure and Certification, 8007 Discovery Dr., 
Richmond, Va. 23229-8699, telephone (804) 281·9025, 
(toll-free number 1·800·552·7091) 

Notice is hereby given in accordance with § 9·6.14:7.1 
of the Code of Virginia that the Department of Social 
Services, Division of Licensing Programs intends to 
amend regulations entitled: Standards and Regulations 
lor Licensed Homes lor Adults. These standards and 
regulations have been revised to (I) incorporate 
statutory requirements relating to resident's rights, (2) 
delete general licensing procedures, and (3) delete 
requirements relating to kitchen equipment. 

STATEMENT 

Subject: Proposed amendments to the following regulations: 
Standards and Regulations lor Licensed Homes for 
Adults. 

These amendments are being proposed for a 60-day period 
of public comment. 

Substance: The standards have been amended to 
incorporate new statutory requirements dealing with 
resident rights; to delete general licensing procedures; and 
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to delete requirements relating to kitchen equipment. 

Issues: The amendments incorporate the following issues 
which will impact homes for adults subject to licensure by 
the Department of Social Services. 

Development of policies and procedures to protect rights; 
staff training; documentation; care and oversight of 
restrained residents. 

Basis: Virginia Code, Chapter 9, § 63.1·182 provides the 
statutory basis for the promulgation of standards for 
homes for adults. The State Board of Social Services has 
approved proposed amendments for a 60-day public 
comment period. 

Puroose: The proposed amendments are designed to 
protect the rights of residents of homes for adults; to 
delete licensuring procedures from the Standards and to 
prevent duplication of newly promulgated Health 
Department regulations. 

Statutory Authority: § 63.1·182.1 of the Code of Virginia. 

Written comments may be submitted until March 29, 1985. 
Contact C. A. Loveland, Program Specialist, Division of 

Licensing Programs, 8007 Discovery Dr., Richmond, 
Va. 23229·8699, telephone (804) 281-9025, (toll-free 
number 1·800·552-7091). 

VIRGINIA SOIL AND WATER CONSERVATION 
COMMISSION 

March 21, 1985 • 9 a.m. - Open Meeting 
Zincke Building, 203 Governor Street, Division of Soil and 
Water Conservation Conference Room, Room 200, 
Richmond, Virginia. (Location accessible to handicapped.) 

A regular bi-monthly business meeting. 
Contact: Donald L. Wells, 203 Governor St., Suite 206, 

Richmond, Va. 23219, telephone (804) 786-2064 

SOLID WASTE COMMISSION 

March 12, 1985 • 10 a.m. - Open Meeting 
State Capitol, House Room I, Richmond, Virginia 

A meeting of the Commission to consider waste 
related legislation enacted by the 1985 General 
Assembly Session; Southeast Compact Commission 
actions; and the 1985 Work Program. 

Contact: Barbara M. Wrenn or Cheryl Cashman, P. 0. Box 
3-AG, Richmond, Va. 23208, telephone (804) 786-4169 
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TOURISM AND TRAVEL SERVICES ADVISORY BOARD 

March 7, 1985 • 9 a.m. - Open Meeting 
Commonwealth Park Hotel, 9th and Bank Streets, Madison 
Room, Richmond, VIrginia 

A regularly scheduled meeting to discuss issues of 
interest to the travel industry. 

Contact: Margaret M. Lesniak, Acting Director, Virginia 
Division of Tourism, 202 N. 9th St., Suite 500, 
Richmond, Va., telephone (804) 786-2051 

STATE WATER CONTROL BOARD 

t March 12, 1985 - 7 p.m. - Open Meeting 
William c. Taylor Junior High School, 350 East Shirley 
Avenue, Warrenton, VIrginia 

An informal fact-finding hearing pursuant to § 9-6.14:11 
of the Code of Virginia, and the Board's Procedural 
Rule No. 1, to receive testimony as to whether the 
Board should grant an amendment to Bio Gro Systems, 
Inc.'s No-Discharge Certificate No. IW-ND-1656 to 
allow land application of Class A sewage sludge in 
Fauquier and King George Counties. 

t March 12, 1985 • 8:30 p.m. - Open Meeting 
William C. Taylor Junior High School, 350 East Shirley 
Avenue, Warrenton, Virginia 

An Informal fact-finding hearing pursuant to § 9-6.14:11 
of the Code of Virginia, and the Board's Procedural 
Rule No. 1, to receive testimony as to whether the 
Board should grant an amendment to Recyc Systems, 
Inc.'s No-Discharge Certificate No. IW-ND-1792 to 
allow land application of Class A sewage sludge in 
Fauquier County. No action will be taken at this 
hearing. 

t March 13, 1985 • 7 p.m. - Open Meeting 
Williamsburg/ James City County Council Chambers, South 
Henry Street, Williamsburg, Virginia 

An informal fact-finding hearing pursuant to § 9-6.14,:11 
of the Code of Virginia, § 6.33 of the Board's 
Regulation No. 6, and the Board's Procedural Rule No. 
1, to receive testimony as to whether the Board 
should grant an NPDES permit to H. N. Ertl, a 
single-family home discharge directly into the James 
River just upstream from Shellbank Creek and 
Shellbank Woods in James City County. No action will 
be taken at this hearing. 

t March 14, 1985 • 7 p.m. - Open Meeting 
County Administration Office, Route 13, Powhatan County 
Board of Supervisors Meeting Room, Powhatan, Virginia 

An informal fact-finding hearing pursuant to § 9-6.14:11 
of the Code of Virginia, § 6.33 of the Board's 
Regulations No. 6, and the Board Procedural Rule No. 
1, to receive testimony as to whether the Board 

should grant an NPDES Permit to Luck Stone 
Coporation, for a quarry operation in Powhatan County 
and discharge into a tributary of Dutoy Creek. No 
action will be taken at this hearing. 

t March 25, 1985 - 9 a.m. - Open Meeting 
t March 26, 1985 - 9 a.m. - Open Meeting 
General Assembly Building, 9th and Broad Streets, Senate 
Room B, Richmond, Virginia 

A regular quarterly board meeting. 

t March 29, 1985 - 2 p.m. - Public Hearing 
Virginia War Memorial, 621 South Belvidere Street, 
Auditorium; Richmond, Virginia 

A public hearing for the purpose of affording 
interested persons an opportunity to comment on the 
proposed revisions to the project priority system 
(system for ranking wastewater treatment projects to 
receive funds in Fiscal Year 1986 and Extended Fiscal 
Years 1987-1990). No action will be taken at this 
hearing. 

Contact: Doneva A. Dalton, State Water Control Board, 
Office of Policy Analysis, P. 0. Box 11143, Richmond, 
Va. 23230, telephone (804) 257-6829 

VIRGINIA WATER AND SEWER ASSISTANCE 
AUTHORITY 

March 5, 1985 • 9 a.m. - Open Meeting 
Radisson Hotel, 601 Main Street, Lynchburg, Virginia 

The Board of Directors will meet to approve minutes 
of February 11, 1985; to review the Authority's 
operations for the prior month; and to consider other 
matters and take other actions as they may deem 
appropriate. The planned agenda of the meeting will 
be available at the offices of the Authority one week 
prior to the date of the meeting. · 

March 5, 1985 • 1 p.m. - Public Hearing 
Radisson Hotel, 601 Main Street, Lynchburg, Virginia 

The Board and staff will conduct a fact-finding 
hearing from the general public regarding the needs 
for funding of water and sewer projects. 

Contact: Shockley D. Gardner, Jr., Executive Director, P. 
0. Box 1300, Richmond, Va. 23210, telephone (804) 
788-8174 

THE COLLEGE OF WILLIAM AND MARY 

Board of Visitors 

March 21, 1985 • 5 p.m. - Open Meeting 
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March 22, 1985 - 8 a.m. - Open Meeting 
March 23, 1985 - 8 a.m. - Open Meeting 
Alumni House, 500 Richmond Road, Williamsburg, Virginia 

A regularly scheduled meeting of the Board of Visitors 
of the College of William and Mary to review the 
budgets and fees of the College and Richard Bland 
College; to receive reports from several committees of 
the Board, and to act on those regulations that are 
present by the administrations of William and Mary 
and Richard Bland College. 
An informational release will be available four days 
prior to the Board meeting for those individuals 
and/or organizations who request it. 

April 25, 1985 - 5 p.m. - Open Meeting 
April 28, 1985 - 8 a.m. - Open Meeting 
April 27, 1985 - 8 a.m. - Open Meeting 
Alumni House, 500 Richmond Road, Williamsburg, Virginia 

A regularly scheduled meeting of the Board of Visitors 
of the College of William to approve the budgets and 
fees of the College and Richard Bland College; to 
receive reports from several comp1ittees of the Board; 
and to act on those resolutions that are presented by 
the administrations of William and Mary and Richard 
Bland College. 
An informational release will be available four days 
prior to the Board meeting for those individuals 
and I or organizations who request it. 

Contact: Office of University Communications, James Blair 
Hall, Room 308, College of William and Mary, 
Williamsburg, Va. 23185, telephone (804) 253·4226 

LEGISLATIVE 

No legislative meetings were submitted for this issue. 

CHRONOLOGICAL LIST 
OPEN MEETINGS 

March 4, 1985 
Local Government, Commission on 

March 5 
Local Government, Commission on 
Water and Sewer Assistance Authority, Virginia 

March 8 
Accountancy, State Board of 
Hazardous Waste Facility Siting Board 
Higher Education for Virginia, State Council of 
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March 7 
Conservation and Historic Resources, Department of 

Outdoor Recreation Advisory Committee 
Tourism and Travel Services Advisory Board 

March 8 
Architects, Professional Engineers, Land Surveyors and 

Certified Landscape Architects, State Board of 

March 11 
Alcoholic Beverage Control Commission, Virginia 
Auctioneers Board, Virginia 
Health Coordinating Council, Virginia Statewide 

March 12 
Auctioneers Board, Virginia 
Health Coordinating Council, Virginia Statewide 
Solid Waste Commission 
Water Control Board, State 

March 13 
Corrections, Board of 
Health, Department of 

WIC Program Advisory Board 
Real Estate Commission, Virginia 
Water Control Board, State 

March 14 
Nursing Home Administrators, State Board of 
Examiners for 
Water Control Board, State 

March 15 
Real Estate Commission, Virginia 

Education Coordinating Committee 

March 16 
Breaks Interstate Park Commission 

March 18 
Housing and Community Development, Board of 

Building Codes and Standards Committee 
Community Development Committee 

March 19 
Conservation and Historic Resources, Department of 

Division of Historic Landmarks' State Review 
Board 
Housing Development Authority, Virginia 

Board of Commissioners 

March 20 
Community Colleges, Virginia State Board for 
Mental Health and Mental Retardation, Department of 

Prevention Advisory Council 

March 21 
Community Colleges, Virginia State Board for 
Highways and Transportation, Department of 
Soil and Water Conservation Commission, Virginia 
The College of William and Mary, Board of Visitors 

Monday, March 4, 1985 
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March 22 
Architects, Professional Engineers, Land Surveyors and 

Certified Landscape Architects, State Board of 
Commercial Driver Training Schools, Board for 
The College of William and Mary, Board of Visitors 

March 23 
The College of Wiliiam and Mary, Board of Visitors 

March 25 
Alcoholic Beverage Control Commission, Virginia 
Water Control Board, State 

March 28 
Water Control Board, State 

March 27 
Mental Health and Mental Retardation Board, State 

March 29 
General Services, Departmeni of 

State Insurance Advisory Board 

April 3 
Higher Education for Virginia, State Council ·Of 

April 5 
General Services, Department of 

Art and Architectural Review Council 

April 8 
Alcoholic Beverage Control Commission, Virginia 

April 17 
Pilots, Board of Commissioners to Examine 

April 18 
Medicine, State Board of 

April 19 
Medicine, State Board of 

April 20 
Medicine, State Board of 

April 22 
Alcoholic Beverage Control Commission, Virginia 

April 25 
William and Mary, Board of Visitors 

April 28 
William and Mary, Board of Visitors 

April 27 
William and Mary, Board of Visitors 

May 1 
Higher Education for Virginia, State Council of 

May 3 

General Services, Department of 

PUBLIC HEARINGS 

March 4, 1985 
Local Government, Commission on 

March 5 
Local Government, Commission on 
Water and Sewer Assistance Authority, Virginia 

March 7 
Housing and Community Development, Depa11ment of 

March 14 
Highways and Transportation, Department of 

March 15 
Game and Inland Fisheries, Commission of 
Highways and Transportation, Department of 

March 16 
Game and Inland Fisheries, Commission of 

March 18 
Small Business Financing Authority, Virginia 

March 19 
Highways and Transportation, Department of 

March 28 
Education, Virginia Board of 

March 29 
Water Control Board, State 

April 8 
Health, Department of 

April 10 
Mines, Minerals and Energy, Department of 

April 19 
Education, Board of 
Motor Vehicles, Virginia Department of 

April 22 
Education, Board of 

May 1 
Optometry, Virginia Board of 

May 8 
Medical Assistaqce Services, Department of 

May 14 
Accountancy, State Board of 
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Corrections, Department of 
Education, Board of 
Mental Health and Mental Retardation, Department of 
Social Services, Department of 

May 15 
Accountancy, State Board of 

May 18 
Accountancy, State Board of 
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